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BBEJIEHUE

JononuurensHas npodeccuoHalbHas Mporpamma mnoBbimieHus: kBaaudukanuu «lllkona
KaJIpOBHUKA» PEATU3YETCSI B COOTBETCTBUHU CO CIEAYIOLUIMMH HOPMATUBHO-IIPABOBBIMU aKTaMHU:

—  ®enepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-D3 (c u3m. u gom.) «O6 oOpazoBaHUH B
Poccuiickoit denepanuny;

— ®enepanbHbIM 3aKOHOM OT 27.07.2004 Ne 79-@3 (¢ u3m. u nom.) «O rocyaapcTBEHHOM
rpakJIaHCKon ciyk0e Poccuiickoit Denepanumy;

— VYxazom Ilpesunenta P® or 21.02.2019 Ne 68 «O mnpodeccnoHaabHOM pa3BUTHH
rOCYJIapCTBEHHBIX TPAXKIAHCKUX cayxalux Poccuiickon denepauuny;

— IIpukazom MunoOpHayku Poccun ot 24.03.2025 Ne 266 «O6 yrBepxkaenuu Ilopsnka
OpraHM3allii M OCYIIECTBJICHUS O0pa30BaTEIbHONW JEATEIBHOCTH IO JOMOJIHUTEIHHBIM
poeCCHOHATBHBIM IPOrpaMMam;

— IIpuxazom Muntpyna Poccuu ot 31.05.2022 Ne 331H «OO06 yTBep:KIE€HUU THUIIOBBIX
JIOTIONTHUTENBHBIX MPO(PEeCCHOHANBHBIX MPOTpaMM IOBBIIICHUS KBadU(pHUKAMU B 0OJACTH
MIPOTUBOACUCTBUS KOPPYIIIUN»;

— IIpuxazom Muntpyaa Poccum ot 09.03.2022 Ne 1091 "OO yTBepkIeHUU
npodeccuonansHoro crangapra "CrenuanucT o yupaBieHHUIo epcoHanom";

— Ilpukazom Muntpyna Poccum ot 04.04.2022 Ne 1971 "OO yrBepKIeHHH
npodeccuonansHoro crangapra "KoHcynbTaHT B 00J1aCTH yIIpaBIeHUS [TEPCOHANIOM".

Br160op TemM mporpaMMel B €€ OCHOBHOTO COJIEpKaHHsSI IIPOU3BENIEH C YIETOM 00eCIeueHus
MPEeMCTBEHHOCTH K  TOCYJapCTBEHHBIM  00pa3oBaTelbHBIM  CTaHJApTaM  BBICIIETO
npoeCCHOHATFHOTO  00pa30BaHMsS  HANpaBlIeHWH  MOATOTOBKM  «locymapcTBeHHOE |
MYHUIIUNAIBHOE yIpaBieHuey», yTB. [Ipukazom Munobpuayku Poccun ot 13.08.2020 Ne 1016,
[Ipukazom MunoOpnayku Poccun ot 13.08.2020 Ne 1000, «Menemxment», Ilpukazom
Muno6pHayku Poccun ot 12.08.2020 Ne 970, ITpukazom Muno6puayku Poccun ot 12.08.2020 Ne
952.

B cBs3u ¢ noBeiieHueM TpeOoBaHUM K MPOPEecCHOHANBHOMY YPOBHIO T'OCYJIapCTBEHHBIX
IPAXJIAHCKUX CIY)XallUX U HEOOXOJUMOCThIO OCBOCHHMS COBPEMEHHBIX METOJIOB peIIeHUs
npodeccuoHanbHbIX 3anad nporpamma «lllkona kaapoBuka» sIBISIETCS BECbMa aKTyalbHOHW U
3aHMMaeT BaXHOE MECTO B  Ipolecce MOJIy4deHHs, OOHOBICHMS M  3aKpeIUICHUs
npodeccnoHaNbHBIX 3HAHUN TOCYJapCTBEHHBIX MPaX/IaHCKUX CITY)KAllUX.

[Iporpamma peanusyercs 6 wHensax COBEPIICHCTBOBAHUS M (WIM) TOJyYeHHs HOBOM
KOMITETEHIIMHM, HEOOXOAUMON A NMpo(eCCUOHATBHOW AESTENbHOCTH, C YY€TOM H3MEHEHUU B
HOPMATUBHBIX MPAaBOBBIX aKTaX WU (WJIM) TOBBIIICHHS MPOPECCHOHATHHOTO YPOBHS B paMKax
UMeIoLIeics KBaTU(pUKAIMU 10 BOIPOCaM YIpPaBJIeHUs KaJpOBbIM COCTABOM.

B pamkax 3asBJIeHHON IPOrpaMMBbI JOJKHBI OBITH PELICHBI CIETYIOIINE 3A0a4U:

1. U3y4uTh MPaBOBBIE OCHOBBI MPOXOXKIACHUS TOCYJApPCTBEHHON I'pa)XIaHCKOU CIyX Obl U
JEeSATEIbHOCTH KaJPOBbBIX MOPAa3EICHUI HAIOTOBBIX OPraHOB;

2. paccMOTpPETh TOHSATHE, TEOPUH W MOJETH YIPAaBJICHUS NMEPCOHAIOM, LEJIH, 3aJadd |
npuHuumsl kagposou nonutuku PHC Poccun;

3. HaAy4YHUTHCSI TPUMEHSATH U (PPOBHIE TEXHOJIOTHUHU B KaIPOBOM aIMUHUCTPUPOBAHUH;

4. W3y4yuTh BOMPOCHI TCHUXOJOTHUH TPOGECCHOHATHHOU EATEIBHOCTH B HAIOTOBBIX
OpraHax.

B pe3ynbrare 0cBOE€HHS JAHHOW MPOrpaMMbl FOCYAApPCTBEHHBIE TPAXKIAHCKUE CIIYKAILlKUE
MoJIy4yaT OOHOBJICHHE 3HAHUM U COBEPILIEHCTBOBAaHHE HABBIKOB PELICHHS MOCTABIECHHBIX 33]1a4 IO
OCHOBHBIM HaIpaBJICHUSIM JEATEILHOCTH U KOMIIETCHIIUSAM C YYE€TOM U3MEHEHHI B HOPMATUBHBIX
MIPaBOBBIX AKTaX.



IIVTIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

['ocynapcTBeHHbIE Tpa)KJIaHCKHE CIy)Kallhe, Mpolleqiue o0ydeHHe IO JIaHHOU
MporpaMMme, JOJDKHBI 00J1aaTh CISAYIONMMI KOMIIETeHIIUSIMU:

YHuBepcanbHble

— Cucmemnoe u Kpumuueckoe mviuiieHue. Ilouck, Kpumuueckuul aHaiu3 u cummes
uHhopmayuu, npumeHeHue CUCMEMHO20 N0OX00a OJisl peuleHUss NOCMABIEHHbIX 3a0ay;

— Paspabomxa u peanuzayus npoekmos. Onpedenenue Kpyea 3a0aiy 6 pAMKAX
NOCMABNIeHHOU Yenu U 8bl00p ONMUMANbHLIX CNOC0008 UX peuieHUs], UCX00s U3 OeuCmEyrouux
NPABOBbIX HOPM, UMEIOUWJUXCSL PECYPCO8 U OCPAHUYEHU,

— Kommynurxayus. Jlenosas kommyHuKayus 8 YyCmuou u NUCbMEeHHOU (hopmax;

— Komanounas paboma u nuoepcmso. Coyuanvhoe g3aumooeticmaue u peaiusayusi ceoell
PONU 8 KOMAHOE;

Ob61enpodeccuoHanbHbIe

— Coop, obpabomka u anaiuz OAHHGLIX OISl pewleHusi 3a0ay 6 cghepe YNPaeieHus
NepCOHANOM;

— Ilpumenenue co8peMeHHbIX MeEXHONO2UU U Memo008 ONepamusHo20 YHPAasieHUs
NepCOHANIOM;

— Bedenue ookymenmayuonno2o conpogodicoenus u yuema,

— Hcnonvzoeanue co8peMeHHbIX UHDOPMAYUOHHBIX MEXHONO02UN U  NPOCPAMMHBIX
cpeocma npu peuteHuu npoghecCUOHAIbHbIX 3a0ay;

[TpodeccuonanbHble

— Coop, obpabomka u anaiuz OAHHGLIX OISl pewleHusi 3a0ay 6 cghepe YNPaeieHus
NepCOHANIOM;

— Ilpumenenue co8peMeHHbIX MeEXHONO2UU U Memo008 ONepamusHo20 YHPAaeieHUs
NepCOHANIOM;

— Bedenue ookymenmayuonno2o conpogodicoenus u yuema,

— HUcnonvsoseanue cospemeHHblX UHDOPMAYUOHHBIX MEXHONOUN U  NPOSPAMMHBIX
cpedcme npu peueHuu npogheccuoOHAIbHBIX 3a0au.

B pe3ynpTaTe 0CBOCHMS JaHHOW MPOTpaMMbl TOCYJAapPCTBEHHBIN IPaKJAHCKUHN CITYKaIUH
JOJDKEH

3Hamb:

— aKTyallbHblE U3MEHEHUS 3aKOHOATENIbCTBA O TOCY1apCTBEHHON I'PaXkJaHCKOM CITyk0e;

— TpeOOBaHHUs K NOBEJCHHIO FOCYJapCTBEHHBIX I'PAXXKJAHCKHUX CITyXKalllUX;

— TIOPSAOK MPEACTaBICHUS CBEIEHUH O J0X0/1aX U pacxo/1ax;

— TOpPSAOK IPOBENEHHUS KOHKYpCa Ha 3aMEIEHHE BAKAHTHOW JOJDKHOCTH U aTTECTALMH
rOCy/IapCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX;

— 0COOEHHOCTHU MICUXOJIOTHH MPOPECCHOHATIBHOMN eATEIbHOCTH;

— COBpEMEHHbIE€ HH(OPMAIIMOHHBIE TEXHOJIOTUH, MpPHUMEHsSEMble B JIEITEeIbHOCTU
KaJIpOBBIX MOAPA3/IEIECHNN;

— CII0COOBI, TEOPUH U MO YIPABJICHUS IEPCOHAIOM;

— ocHoBbI kKagposoi noautnku ®HC Pocenn;

ymemby:

— OIEepUpOBaTh MPABOBBIMU MOHATHIMH U KATETOPUSIMU;

— HCIMOJb30BaTh pa3Hble MOJAXOJbl K YIPABICHHUIO IEPCOHAJIOM Ha TOCyIapCTBEHHOU
rpaXIaHCKOH ciyxoe;

— TIPUMEHSTh COBPEMEHHBIE yIIPaBIeHUECKUE TEXHOIOTHH;

— paboTaTh B KOMaH/E;

61a0enmsv Ha8bIKAMU

— MyOJIMYHOTO BBICTYIJICHUS;

— YIpPAaBJICHUSA MOTHBALMEH U JOSAIBHOCTBIO COTPYIHUKOB;



— QHAUTUYECKOW OIEHKHM B TMpolecce BBIPAOOTKM W  TPUHATUS  PEIICHHA,
MPOrHO3UPOBAHMS TTOCIEACTBUI CBOMX JACHCTBUM;

— YIpaBIIEHUS BPEMEHEM;

— TpUMEHEHUs HU(PPOBBIX TEXHOJIOTHHI B KaIPOBOM aIMUHUCTPUPOBAHUH;

— pasperieHust KOH(DIUKTHBIX CUTYaIlUi;

— TmpoHIaKTUKH MPOPECCHOHATBHOTO CTpecca.



Hean:

®opma 00yueHHUs:

YYEBHBIA IVIAH

JONOJHUTEIBHON NPOo(hecCHOHAIbHOW IPOTrpaMMBI
«llIko1a kagpoBuKa» (0a30BbIii YPOBEHB)

I10 MOBBIIIEHUIO KBATU(UKaLUKU (QeepanbHbIX TOCYAAPCTBEHHBIX IPAXKAAHCKUX

cyxamux denepanbHON HATOTOBOH CITYKOBI

Cogepuiencmeosanue  npogheccuoHanbHblx

KoMnemeHyuil

2PaANCOAHCKUX

cyxcauux 6 cgepe ynpasienus NEPcoOHAlIoOM U Ka0poB8o2o 0elonpou3so0cmasd
uepes opmuposanue  CUCMEMHBIX
COBPEMEHHBIX NOOX0008 K peuleHU0 Kaoposulx 3a0ay

3HAHUU,

npakmuveckKux

HA6BbIKOB8 U

3A04YHAA C UCNOIb30BAHUEM ()uCWlClHI/ﬂ/IOHHblx 06pa306am€.7leblx

MEXHONI02UN U DIEKMPOHHO20 00YUeHUs. 8 NOTHOM 00beme C
OMPBLIBOM OM UCTIOTHEHUSL CILYHCEOHBIX 003aHHOCMEN NO
3amewyaemou OOIHCHOCIU 20CYOAPCMBEHHOU SPANHCOAHCKOU

CyoHcovl

IpoponxurenbHocTs 72 uaca
o0yueHus:

Pe:xxum 3angaTnii:

6-8 vacos 6 oenw

KoaunuecTBo 4acoB

= dopma
HaumeHnoBaHue pa3ieioB u 10 BH/JAM 3aHATHI P .
Ne n/m NMPOMEKYTOUHOI
AUCHUTLINH Bcero NpaKTHYECKHE
JIEKIMU arrecTanuu
3aHATHSA
| Oobs13aTesIbHAS YACTH 54 22 32
[IpaBoBoe obecnieueHue
eSTEIIBHOCTH KaIPOBBIX
1 A xanp 24 8 16 3a4er
MO/Ipa3IeIeHU i HaJIOTOBBIX
OpraHoOB
YmpaieHue nepcoHanoM Ha
2 TOCYJJapCTBEHHOMN 10 6 4 3a4er
IpakJaHCKOHU CITyK0e
[Tcuxomorus
3 npo¢ecCHOHATIBLHON U 12 8 4 3a4er
YIPABJICHYECKON EATEIIbHOCTH
[udpossie TeXHONOTUY B
4 KaJIpOBOM 8 0 8 3a4er
aJIMHHHCTPUPOBAHUHT
1 BapuaTruBHas yactb 16
39K3aMCH B (DOpPMCE
HroroBasi arrecranus 2 2 $op
TECTUPOBAHUS
UTOro 72 22 34
KAJIEHIAPHBIN YYEBHBIU I'PA®UK
CpOK 06y‘leHI/I$I o IporpaMmMe NOBBIILICHUSA 1 2
KBaTM(DUKALIAY, HEJIEITH
Cpoxk 00y4eHHs 110 MporpaMMe ITOBBIIIEHUS
PO 0By porp 11213 5/6|7|8|9]|10]11
KBaJ'II/I(l)I/IKaI_II/II/I, JHHN
Bunsr 3aHATHH, MPEyCMOTPEHHBIE
8 > PEAYEMOTP AlA|A|A|A|K|A|A[A|A U
nporpaMMoOu MOBBIMICHUA KBaJ'II/I(l)I/IKaL[I/II/I

A — ayauTopHas U caMOCTOsTeNTbHast paboTa,
K — xanukynsl,
U — urorosas arrectauus
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PABOUYME MPOTPAMMBI JUCIIATIIMH (MOIYJIEN)

PABOYAS ITPOI'PAMMA JIMCHUITJINHBI
IIpaBoBoe oOecnieyeHue 1eATETbHOCTH KAAPOBBIX NOAPAa3/eieHNH HAJIOTOBbIX OPraHOB

(HauMeHOBaHHE y4eOHOH TUCIUILTHHEI)

BBenenue

['ocymapcTBOM mpoBoAMTCS OoJbIIasi paboTa MO0 COBEPIIEHCTBOBAHUIO 3aKOHOIATEILHOTO
1 HOPMATHUBHOT'O 00ECTIeYeHHs IeATEIbHOCTH TOCYAapCTBEHHBIX IPaXIaHCKHUX CITY)KAIUX.

Hucuuminuza «lIpaBoBoe oOecrnieueHue [€ATENbHOCTH KAAPOBBIX IOApPA3AEICHUM
HAJIOTOBBIX OPraHOB)» BBEAEHA B JOMOJHUTENbHYIO NpodeccroHanbHyto nporpammy «lllkomna
KaJpOBUKa» IO TMOBBIIICHUIO KBaTU(HUKAIMKU (eAepaIbHBIX TOCYAAPCTBEHHBIX TPaKIAHCKUX
cnyxanux denepasbHONH HAJIOTOBOM CIYKOBI ¢ OTPBIBOM OT (henepanbHON ToCyJapCTBEHHOM
IPaX/1aHCKON CITyKOBI.

W3ydyeHnue maHHON TUCHUIUIMHBI MpEANojiaraeT HE TOJbKO OOHOBIEHHE 3HAHUU
cllyliaresiei, HO U O3HaKOMJIEHHE MX ¢ HauboJiee BaXHbIMU M3MEHEHHUSIMH 3aKOHOJATENbCTBA O
MIPOXOKICHUH TOCYIapCTBEHHON IPa)1aHCKON CITy>KOBI U TPOTUBOACHCTBUS KOPPYIILIHH.

HeJ’II/I, 3aJa4a U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJI]/I(l)I/IKaIII/IH

Ilenvio w3yuenuss ucuuiuinHbl «[IpaBoBoe oOecneueHue MAEATENBHOCTH KaJpOBBIX
MOJIPA3/ICICHNi HAJOTOBBIX OpPTaHOB» SIBISIETCS OOHOBJCHHWE 3HAHWW TOCYIAapCTBEHHBIX
IPaXJIAHCKMX CIY’KallldX HaJIOrOBBIX OPraHOB M COBEPIIEHCTBOBAHUE HEOOXOAMMBIX IS
BBITIOJIHEHUSI HA BBICOKOM TPO(ECCHOHATHHOM YPOBHE JIOJKHOCTHBIX OOSI3aHHOCTEW HABBIKOB
IPUMEHEHHUsT HOpPMAaTUBHOM 0a3pl B cdepe TrocylapCTBEHHOW TIpakKJaHCKOH  CIIy»OBbI,
IIPOTUBOAECUCTBUS KOPPYILIMH, a TAKXKE YKPEIUIEHHE UHTepeca K BbIOpaHHO! npodeccu.

B pamMkax 3asBIE€HHON e TOJIKHBI ObITh PELICHBI CIEIYIOLINE 3a0auu.

1) 03HAKOMHUTH CIylIaTesieil ¢ OCHOBHBIMH M3MEHEHUSIMH 3aKOHOJIATENILCTBA B 00JIACTH

rOCYJapCTBEHHOM Ipa)/IaHCKON CITyKOBbl,

2) W3y4uTh TPEOOBaHMS K MOBEJACHHUIO MPAXKIAHCKUX CIYXKAIIHX;

3) 00CyauTh aKTyalbHbIE BOIPOCHI IMPEAOTBPAIICHHS W YPETYIUPOBaHHS KOH(IMKTA

MHTEPECOB Ha rOCYAapCTBEHHOM IrpayKAaHCKON CiTyX0e;
4) paccMOTpeTh MOPSIIOK MPEICTABICHUS CBEICHUI O 10X0/1aX;
5) u3y4uTh MpaBUIIa KAJAPOBOTO JEIOMPOU3BOICTBA U TOKYMEHTOO00POTA;
6) paccMOTpeTh TOPSIOK OpraHW3alMd W TPOBEACHUS KOHKypca Ha 3aMeIIeHHE
BAaKaHTHOH JIOJKHOCTH TOCYJJapCTBEHHOM I'PaXkITaHCKOM CITy>KOBI;

7) W3y4HTH MOPSIOK OPTaHU3ALUH U IPOBEACHHS aTTECTALNH;

8) paccMOTpeTh MpPaBOBBIC M HAJOTOBBIC ACHEKThI KOMAaHIUPOBAHUS TOCYIAapPCTBEHHBIX
IPaXXAAHCKUX CIyXKalllKX.

3aKOHO/IATENBLCTBO O MPOXOXKICHUH TOCYIaPCTBEHHON TPAKIAHCKON CITy:K0€ ¥ TTIOCTOSTHHO
IpeTepIieBacT 3HAUUTENbHbIE H3MEeHEeHus. B cBs3u ¢ atum qucuuiuivHa «lIpaBoBoe obecnieueHue
NEeSTeNIbHOCTH KaJPOBBIX MOJpa3e/IeHUH HAJOrOBBIX OPraHOB)» 3aHMMAeT Ba)XHOE MECTO B
nporecce OOHOBJICHHUS U 3aKPETUICHUs TPO(PECCHOHATBHBIX 3HAHHH.

IlnanupyemMblie pe3yibTaTbl 00y4eHUs

B pesynpraTre OCBOEHHs JAHHOM JIUCLUIUIMHBI TI'OCYJApPCTBEHHBIM I'PakIaHCKUN

CIY’KalllMi JOJIKEH

3HamMb.

—  @enepanbHble 3aKkoHbI, YyKasbl [Ipesunenta Poccuiickoir @epepanun, IlocTtaHoBieHus
IIpaBurensctBa Poccuiickoit ®denepanuuu W HMHBIE HOPMATHUBHBIE IIPAaBOBBIC  AKTHI
MPUMEHUTEIHHO K UCIIOJIHEHUIO JOKHOCTHBIX 00sI3aHHOCTENH;

— OCHOBHBIE H3MEHEHHUS 3aKOHOJATENbCTBA O TOCYIAPCTBEHHOM TIpaIaHCKOW ciyx0e
Poccuiickoit deneparuu;

—  TpeOoBaHMS K CITY)KeOHOMY MOBEICHHUIO TOCYIaPCTBEHHBIX IPAXKIAHCKUX CIYKaIINX;

11



—  0COOEHHOCTH IMPEICTABICHUS CBEACHUH O 10X0/1aX;
—  IIPaBOBbIE M HAJIOTOBBIE ACIEKTHl KOMAaHIUPOBAHUS I'Pa’KJAaHCKUX CIIY)KAIIHX;
—  coaep)KaHUE TOHATHA KOH(IIMKTa HMHTEPECOB U TPeOOBAaHUS IO €ro NPEAOTBPALICHUIO U

YperyaupoBaHuIo;
— HOpPMAaTUBHBIC JOKYMEHTBI, PpErJIAMEHTUPYIOIIUE TMOPSAOK MPOBEACHHUS KOHKypca U
aTTecTaluu;
—  MOPSAJIOK MPOBEACHUS aTTECTAIMHU M KOHKYpPCa Ha 3aMEIICHHE BAKAHTHOU JTOJIKHOCTH;
yMmemy:

—  ONepUPOBATH MTPABOBBIMHU MOHATUSMHU U KaTETOPHSIMH;
—  aHAJIM3UPOBATh W MPABUIBHO MPUMEHATH IPABOBBIC HOPMBI, KacCaroOIIHECs IEATEIbHOCTH
TOCY/IapCTBEHHBIX TPAKIAHCKUX CIYXKAIIHUX, B T.4. COTPYAHUKOB HAJIOTOBBIX OPTaHOB;
61a0emvb HAGbIKaAMU.
—  paboThl C HOPMATHUBHBIMHU IIPABOBHIMH aKTAMH,
— aHajMW3a pa3IMYHBIX CHUTYallMd, BO3HUKAIONIMX MPHU TPOXOXKIACHUU TOCYJAPCTBECHHOMN
IPaX/1aHCKON CITyKOBI.

Ne /i \ HaunmenoBanue remM \ Buj 3ansiTus

HpaBOBoe odecneyeHne AesITeJbHOCTH KaapoBbIX l'[O}IpEBIlCJICHl/Iﬁ HAJIOTOBBIX OPraHoB

ba3oBblii ypoBeHb

11 [IpaBoBbI€ U OpraHn3allMOHHBIE OCHOBBI TOCYAApCTBEHHOM Jlexyus
IpaxIaHCKON CIIY>KOBI IIpakxmuxka

1.2 | OGecnieueHne KaJapOBOTO JEIOMPOU3BOJICTBA M JOKYMEHTOO00pOTA Jlexyus

13 TpeboBaHus K MOBEECHHUIO TOCYAAPCTBEHHBIX I'PakIaHCKUX Ipaxmuxa
CITY>KallUX

14 [Ipenynpexaenue, BbISIBICHUE U yperyIupOoBaHUE KOH(INKTA Mpaxmuxa
MHTEPECOB Ha rOCYAApCTBEHHOM IrpaKAaHCKON ciryx0e

15 [IpencraBnenue cBeAeHUN 0 JOXOJAX, pacXoax Jlexyus

16 Opranu3zanys 1 NpoBeAcHNE KOHKYpCa Ha 3aMEIIEHUE BaKaHTHON IIpaxmuxa
JOJKHOCTH TOCYAApCTBEHHOM Ipa’KJaHCKON CITYXKObI

1.7 | Atrecraius rocy1apcTBEHHBIX IPAXKAAHCKUX CITYKALTUX Jlexyus

18 IIpaBoBbI€ M HAJIOTOBBIE ACTIEKTHl KOMaHIUPOBAaHUS TpaXk/iaH, B T.4. Ipakxmuxa
rOCy/1apCTBEHHBIX IPAKJAHCKUX CIYXKAIIUX

19 @opMHpOBaHNE AHTUKOPPYIIIMOHHON YCTOMYUBOCTH JINYHOCTH IIpaxkmuka
roCy/1apCTBEHHBIX IPAKIAHCKUX CIYXKAIIUX

O0wem 3aaaTuii o auctuiae — 24 yaca (33% ot Bcero o0bema mporpamMmmel).
PedeparuBHoe onucanue Ttem
ba3zoesuviti yposenw

11 IIpaBoBbIe M OPraHM3aMOHHbIE OCHOBBI IOCYAAPCTBEHHOM I'PaKAAHCKOM C1y:KObI
HopMaTuBHbIE MpaBOBBIE aKThI, PErJaMEHTHPYIOIIME IMPOXOKIECHHE TOCYAapCTBEHHOM
rpaxaaHckord cimyxObl. [IpaBoBOi cTaTyc rocylapCTBEHHBIX TPa)XIAHCKUX — CIIYXKaIIUX
AKTyalbHblE W3MEHEHMs, BHECEHHblE B HOpPMAaTHBHBIE IIPABOBBIE aKThl, Kacaroluecs
MIPOXOKJICHHUS TOCYApPCTBEHHOM IPaXKAaHCKOM CITy>KOBI.
1.2  OOecneyeHune KagpoBOro JeJONPOU3BOICTBA H JOKYMEHT0000pPOTA
OcHOBHBIE HaNpaBIEHUS KaJApOBOro AEI0NPOon3BoACTBA. OCHOBHBIE MOHATUSA U TEPMHUHBL.
CoctaB u BUIBI KaApoBOW NOKyMeHTauuu. OCHOBHBIE 3Talbl CO3JAHUSI CUCTEMBI KaJIpOBOTO
nenornpousBojacTBa. OOme TpeOoBaHMSA K HM3TOTOBJICHUIO CIY)KEOHBIX JTOKYMEHTOB. OCHOBBI
OpraHu3alK JOKYMEHTO000pOTa.
1.3 TpeOoBaHus K NOBeIEHUIO FOCYIAPCTBEHHBIX IPAKAAHCKHUX CIYKALIUX
Hcnonb3oBanne B MpoPeCCHOHATIBHON JEATEIHHOCTH MOJIOKEHUH TuchMa MuHHCTEpCTBA
TpyZa U comuainbHOU 3amuThl Poccuiickoit @enepanuu ot 11 okrsadps 2017 roma Ne 18-4/10/B-
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7931 «O nanpaBnenuu Pexomenaanuii o coOII0ACHUIO TOCYIapCTBEHHBIMU (MYHUITUTIATILHBIMHU )
CIIy’KallUMU HOPM 3THKH B LIEJISX MPOTUBOACUCTBHS KOPPYILIMHM U UHBIM ITPABOHAPYIICHUAM.

[lopsimok  npuBJI€YEHHS K JUCUMIUIMHAPDHOM OTBETCTBEHHOCTH T'OCYAApCTBEHHBIX
rpaxIaHCcKuX ciyxamux. OcoOEHHOCTH OCYILECTBICHUS CIYKEOHBIX MPOBEPOK: MPOOJIEeMbl U
IIyTU UX PELICHHUS.
1.4  Ilpeaynpe:xiaeHue, BbISIBJIEHHE H YperyJHpoBaHHe KOH(JIMKTAa HHTEPecOB Ha
rocy/IapCTBEeHHOM I'PaXKIAHCKOM ciryk0e

CymHocTs W coOJepXKaHME  IOHATUH  «KOH(MIMKT  HMHTEPECOB» U «IMYHas
3aMHTEPECOBAHHOCTLY. [IpenoTBpallieHue, BBIABICHUE U YPETYJIUPOBAaHUE TUIIMYHBIX CUTYalLlUH,
CBSI3aHHBIX C KOH(MJIMKTOM HHTEpPECOB (MMHUTALMsI KOHKPETHBIX CHUTyallMi M 0OCyXIeHue
IIPaBOMEPHOCTHU IIOBE/ICHNUS B HUX).
1.5 IIpencraBiieHune cBeleHUI 0 10X01aX, pacxoaax

AHanmu3 CHIpaBKM O J0XOJaX Ha OCHOBe pekoMmeHaauuit Mwuntpyna Poccuun mo ee
3anojiHeHu0. M3ydyenue maMeHeHuid. PaccMoTpeHue ommOOK, BO3HHUKAIOUIMX HPU 3arloHEHUH
CIPaBOK O oxojax. PaccmMoTrpenne nmpakTHYeCKUX CUTyarui.
1.6 Opranuzanms M INpoBeJeHHMe KOHKYPCa Ha 3aMellleHHe BAKAHTHOW /IOJIKHOCTH
rocy1apCcTBEHHOI IPaXKIaAHCKOM CIyKOBI

HopMaTuBHBIE IIPaBOBBIE aKThl, PEIVIAMEHTUPYIOIIUE MOPAJOK MTPOBEIEHUS KOHKYpca Ha
3aMEIEHUE BAaKaHTHOM JIOJDKHOCTU TOCYJAapCTBEHHOW TIpaKIaHCKOW ciayxObl Poccuiickoit
@Denepanyy 1 KOHKypca Ha BKJIIOYEHHE B KaApOBBIM pe3epB. [opanok npoBeaeHus: KOHKypca Ha
3aMEIIEHUE BAaKaHTHOM JIOJDKHOCTH TOCYAApCTBEHHOM TrpakaaHCcKoil ciyx0bpl Poccuiickoit
@Denepaunn. CoctaB KOHKYpCHOM komuccun. CpoKH NPOBENEHUS KOHKYPCHBIX TpOLEyp. AHaIu3
EnuHoil MeToauKM NpoOBENEHUs KOHKYPCOB Ha 3aMEIIEHHE BAaKAHTHBIX JOJDKHOCTEH
rOCYJJapCTBEHHON TPa)KAAHCKOH CIyKObl M BKJIIOUYEHHE B KaJPOBBIH pe3epB TOCYAapCTBEHHBIX
opraHoB. AHanu3 MeToIUKH NMPOBEACHNUS KOHKYPCOB Ha 3aMEIIeHHE BaKaHTHBIX JOJKHOCTEH B
denepanbHOI HATOroBoOM ciryx0e.
1.7  ArrecTranusi rocy1apcTBeHHbIX I'PAKIAHCKUX CIYKALIMX

IIpaBoBOE  pErynMpoBaHHE  BOIPOCOB,  KacalOLUXCA  IMPOBEACHUSA  aTTECTALUU
rOCYJapCTBEHHBIX  TIPAXKIAHCKUX  CIIy)KalluX. Ilopssmok  mpoBeneHus  aTrTeCTaluU
roCyapCTBEHHBIX IPAKIAHCKUX CIYXKAIIHUX, PACCMOTPEHUE NMPAKTUYECKUX CUTYALIUH.
1.8 TIpaBoBblie U HAJIOTOBBIE ACMEKTHI KOMAHIMPOBAHNUS I'PAXKIAH, B T.4. FOCYIapPCTBEHHbIX
TPaKIAHCKHUX CJIYKALIAX

ITonsiTne xoMaHaupoBKU. [lopsnok HampaBieHHMs W NEPUOJ KOMaHAUPOBKHU. BwIIIaThl,
BO3MEIlaeMble KOMaHIMPOBAaHHOMY Jiuily. OOs3aHHOCTH COTPYAHMKA M  IPEICTaBUTEINS
HaHUMAaTeNld TpU HANpaBICHUM B KOMAaHIUPOBKY. PexuM cioykeOHOro BpPEMEHH M BpPEMEHH
OT/IbIXa TOCYJAPCTBEHHBIX CITY)KAILUX.
19  @opmupoBaHHe AHTHKOPPYNIIMOHHONH YCTOWYMBOCTH JIMYHOCTH TOCYIapCTBEHHBIX
TPaKIAHCKHUX CJIYKALHX

[TIpodeccuonanbHple M HpPABCTBEHHbIE JedopMalMd B JAEITEIBHOCTH TOCCIYXAIlIUX.
IIcuxonornyeckue acneKkTsl  KOPPYHNLMOHHOIO  moBefeHusA. Ilcuxosornueckue  MeETOIbI
npopUIakTUKU ¥ T[PEeNOTBPALEHUS  KOPPYNIMOHHOIO  TOBEJACHHS  TOCCIYXalllhX.
AHTHKOPpYNLHMOHHAS PpodecCHOHATbHAS Cpesla U AaHTUKOPPYNILIMOHHAS YCTOMYUBOCT JTMYHOCTH
B COBPEMEHHBIX YCIOBUSX.

IMpakTnyeckue 3aganus (MpuMepbl)

3ananme 1.

['ocymapcTBEHHBIM  TpaXJAaHCKUK  CIYXAallMd  TOJYYUI  OT  COOTBETCTBYIOIIETO
PYKOBOAMTEIIS MOPYUYEHUE, SIBISIONIEECS, IO €r0 MHEHHIO, HEMPaBOMEpPHbIM. KakoBbI TOJKHBI
OBITh JEHCTBUS TOCYJApPCTBEHHOIO IPa)KAAHCKOTO ciyskamiero? VMiMeeT ju OH MpaBO MCIOIHUTH
JTAHHOE €My HellpaBOMEpHOE MopyueHue?

3aganue 2.
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B onHOM U3 OTIENOB TEPPUTOPHATIFHOTO HAJIOTOBOI'O OpraHa MPOXOIAT CIyXO0y Onn3kue
npy3bs. [Ipuyem oauH U3 HUX SABISAETCS PYKOBOAMUTENIEM JAHHOIO CTPYKTYPHOI'O MOJpa3/IeICHUsI.
Ecte nu 3amper Ha paboTy JNaHHBIX JIMI B CONOJYMHEHHHU? MOXKET 1M 3/1eCh BO3HUKHYTH
cUTyanusi, cBsizaHHasi ¢ KoH(paukToM uHTepecoB? Ecnu na, To Kakue OEHCTBHUS B 9TOM ciydae
HEO0OXOTUMBI?

3amanmue 3.

Canon-kpacotsl «Jlegu» OKa3bIBaeT CiyXKalled TEeppUTOPUAIBHOIO HAJIOTOBOTO OpraHa
JIsicoBoii O.B. mumataele yciyru B Bujae SPA-mporeayp. OQHOBpEeMEHHO MaHHOW CIyKalen
MOPYYEHO OCYIIECTBICHNE (DYHKIHMIA TOCYAapCTBEHHOTO YIPAaBICHUS B OTHOLICHUM JTAHHOTO
cyObeKkTa NpeanpUHUMATENbcTBA. MOXET JM B JaHHOM CHUTyallid BO3HUKHYTH KOH(IUKT
untepecoB? Eciu 1a, TO onMIINTE AEHCTBUS TOCCIYKAILET0 U IPEACTAaBUTENS HAaHUMATEIS.

3aganue 4.

locynapcrBennsiii rpakaanckuit ciyxkammui FOpos A.Il. 3aHMMaercss megaroruueckoi
NesTeNbHOCThIO. VIMeeT i OH MpaBo Ha BBINOJIHEHUE JAHHOW OIutayuBaeMoil paboThl? KakoBbl
YCTaHOBJICHHBIE 3aKOHOM YCJIOBHSI, IIPU KOTOPBIX BO3MOYKHO BBIIIOJHEHUE WHOW OIUIAYMBAEMOM
paboThI TOCYIapCTBEHHBIMU TPAXKIAHCKUMHU CITYKAIIUMU?

3aganue 5.

['ocynapctBenHsbli TpaxaaHckuil ciyxamuii [Ipoxopos B.M. B ycTaHOBIEHHBIM CPOK HE
MPEJCTaBUII CBEICHUS O J0X0JaxX, pacxoaax, 00 NMyIIecTBe U 0053aTeIbCTBAX UMYIIECTBEHHOTO
XapakTepa CBOed Cynpyru. B kauecTBe mpHUMH 3TOr0, IPU ONPOCE €ro B Mae TEKYUIEro roga, OH
Ha3BaJ HAJIMYUE y HETO JIMYHBIX HENPUA3HEHHBIX OTHOLICHHWN C CYIPYIOM, ¢ KOTOPOH OH >KMBET
pa3zienbHo.

MoskeT 1 gaHHasi TpUYHHA OBITh MPU3HAHA YBAXXUTEIHHON B JaHHOW cHTyauuu? Moxer
JIY CITy>Kalluil ObITh MPUBJICUEH K AUCIUILTUHAPHON OTBETCTBEHHOCTH?

3ananmue 6.

['ocynapcTBeHHBIN rpakaaHckuil ciayxamuid MiBanoB A.H. Ha miaTHONM OCHOBE y4acTBYET
B JICATEILHOCTH OpraHa yIpaBJjIeHUsI KOMMEpPYECKON OpraHu3aliy.

Mmeer nu OH Ha 3TO HpaBo (eciu Aa, TO MpHU Kakux ycioBusx)? Mmeer 1M oH mpaBo
OCYILIECTBIATh NPEIPUHUMATENBCKYIO 1€ATEIbHOCTh?

3ananmue 7.

CocTaBpTe 4YEK-IMCT MO JTanaM OpraHMU3allMM W TPOBEACHUS aTTEeCTallud, YKa3aB
KOHTPOJIbHBIE JCHUCTBUS, KIIFOUEBBIE CPOKHU, OTBETCTBEHHBIX UCIIOTHUTENIEH

MeToauueckue PE€KOMEHIAUH

OOydeHre OCYIIECTBISIETCS C HCIOJb30BAaHHEM JAMCTAHIMOHHBIX TEXHOJIOTUH H
JNIEKTPOHHOTO OOYYCHHsI TyTEeM KaK CaMOCTOSTEIBHOTO W3YYCHHsI Marepuaia, Tak W
B3aMMO/ICHCTBUS MEeIarornueckoro paboOTHUKA ¢ 00YyJarOIIUMCSL.

Jlekuu W TIpakTHUYecKHWe 3aHATHS B (opme BEOMHAPOB MPOBOMATCS IO OCHOBHBIM H
HaumOoJee CIOXKHBIM TeMaM B IENsAX YriayONeHus W 3aKperuieHUs 3HAHWA CiyliaTesei,
MOJIYYCHHBIX WMH B TIPOIECCE CAMOCTOSATEIBHOW pa0OTHI HAJ YYeOHBIM MaTEPHAIIOM.
CrnymartensM 3apaHee BBIAIOTCS BOIPOCHI, OJTOTOBKA K KOTOPBIM TPeOyeT caMOCTOATEIbHOU
paboOTBI C WCIOJIB30BAHUEM PEKOMEHJIOBAHHOW JIMTEPATYphl W DJICKTPOHHBIX YUCOHHKOB,
mpenocTaBisieMblXx Ha MHTepHET-pecypce. B xone 3aHsTHii, MyTéM MOCTAHOBKU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX OOCYXXIECHHEM W PACCMOTPEHHEM HamOoJiee IeIeco00pa3HbIX
myTel pemieHus, oOydaeMble OCBAaWMBAIOT YYeOHBIM MaTepuas, 3aKperuiIioT 3HaHWS,
MOJIYYEHHBIC B PAMKaX CaMOCTOSATEIIbHON PaOOTHI M HA JICKITUSX.

Ha mpakTudeckue 3aHATUSI BHIHOCATCS BOIIPOCHI, YCBOCHHE KOTOPHIX TpeOyeTCsl Ha yPOBHE
HaBBIKOB M yMeHWU. [Ipy MpoOBeICHWM NMPAKTHYSCKUX 3aHATHH HEOOXOJMMO OTpabdaThIBATh
3a/laHusl, YYUTHIBAIOIINE CIEUU(HUKY BBIMTOIHIEMBIX (YHKIIMOHATBHBIX OOS3aHHOCTEH
CIymIaTeasiMM TI0 CBOEMY MNPOPECCHOHATLHOMY MpEIHAa3HAYeHUIO, B TOM YHUCIE
MpeIycMaTpuBaTh 3aJaHUs C MPOBEICHUEM JICJIOBBIX UTP (SMU30/0B) M CO3JaHUEM MOJENeH
TUIOBBIX CUTYAIUH.
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B mpomecce mpaktuyeckoro oOydeHHMs 0co0Oe BHHUMAaHUE CIEAYyeT  YAETATh
(hOpMUPOBAHUIO U PA3BUTHIO Y CIylIaTeNIel IPAKTUUECKUX YMEHUN, HABBIKOB U KOMITETEHITHHA.

Jis  mpoBeieHUsT TPAKTUYECKUX 3aHSATHHA JIOJDKHBI HCIOJB30BAThCS METOAMYECKHE
pa3paboTKu, MO3BOJIAIONINE HHANBUAYAIU3UPOBATH 3aJaHKsI 00y4aeMbIM B 3aBUCHMOCTH OT UX
JOJDKHOCTHBIX KaTETOPHM.

OCHOBHBIMU ~ BHJIaMHU  CAMOCTOATEIBHOW  paboThl  ciymarensiMu  0e3  ydacTHs
IIPENOAABATEIICH ABJISIIOTCS:

° YCBOGHHUE COJEp)KaHHUS KOHCIIEKTa JIeKUMH Ha ©0a3e peKOMEeHIOBAaHHOMN
mperojiaBaTeNieM ydueOHOM JuTeparyphl, BKIIOYas HH(OpManMoOHHBIE 00pa3oBaTeIbHbIC
pecypchl (3JIEKTPOHHBIE YICOHUKH, YIICKTPOHHBIE OMOINOTEKH U . );

° BBITIOJIHEHUE JOMAIIHUX 33JaHuid B BUJAC MPEAJIOKEHHBIX IIPernojaBareieM
MPAKTUYECKUX 3aJJaHui U J1a00paTOpHBIX padoT;
° IIPOCMOTpPA BUAECOYPOKOB.

B xone camocrosTenbHON paboThl citymarenan 0oiee IeTalbHO PaCCMAaTPUBAIOT BOIIPOCHI,
HU3Yy4aCMbIC B XOAC JICKIUOHHBIX 3aH$ITI/II71, TOTOBATCA K IPOBCACHUIO CCMUHAPOB U 3aKPCILIAIOT
YMEHUS ¥ HABBIKH, TIOJYYCHHBIC IPU 0TPAOOTKE HA MPAKTHUECKUX 3aHATHSIX.

B mensx Gomnee 3pdexTuBHON pabOTHI CiTymIateneii roToBATCS y4eOHbIE M KOHTPOJIBHO-
MIPOBEPOYHBIC MATCPHAIBL.

B xoxme camocrosTenpHON paboOTHl  CIOyIIaTeNsiM  MPEJOCTABISAETCS BO3MOXHOCTD
MOJIb30BAaHKUS HWHTEPHET pecypcaMH YYeOHOTO 3aBEICHHUS, Ha KOTOPHIX pPa3MEIICHBI
ANEKTPOHHBIE YUEOHUKH, IPOOHBIE TECTHI, a TaKKe (HOPYM AJIs [TOJIYyYEHUS KOHCYJIbTAallMOHHbBIX
yCIYT OT BEIYLIMX MpPEroiaBaTeieH.

C menpio ompeneneHusl KauecTBa YCBOSHHs MaTepualia MPOBOAMTCS TPOBEpPKA 3HAHHUN
CIIyIIaTeNIeH C HMCIOJIb30BAaHHEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJ]aHUH W BOIPOCOB B BHJIC
TEKYIIETO ¥ UTOTOBOTO KOHTPOJIS.

Texymuit KOHTPOJIb OCYIIECTBIIACTCS B (hOpMe TPOMEKYTOUHOTO TECTUPOBAHHUS.
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PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

YiupagpJjeHue NepcoHaJ0M Ha TOCYIAPCTBEHHOH I'PAKIAHCKON CaVKOe
(HauMeHOBaHNE y4eOHOH TUCIUILIIHEI)

BBenenue

B xone HanoroBoii pedopMbl 3aKOHOIATEIBCTBO MMOCTOSTHHO MPETEPIIeBACT 3HAYUTEITHHBIC
W3MEHEHUs, HENPEpPhIBHO COBEPIICHCTBYETCS OPraHU3alMOHHAs CTPYKTypa BCEX YPOBHEH
HAJIOTOBBIX OpraHoB. /[ucuuruinHa «YmpaBjIieHHE NIEPCOHATIOM Ha FOCYIApCTBEHHOW IPaXJaHCKOM
cinyx0e» mpezacTaBisgeT co00il KOMIUIEKC TeM, B KOTOPBIX PaccMaTpUBAIOTCS COBPEMEHHBIE
TEHJICHIIMM B O0O0JIACTU VYHOPABJICHHUS TEPCOHAJIOM, a TaK)Ke€ HWHCTPYMEHTHl U TEXHOJOTUHU
ynpaBieHus kaapamu. Ciymiatend MOIy4aroT 3HAHUS, YMEHUS M KOMIIETEHIIMH, HEOOXOIUMBbIe
JUISL OTIPE/ICTICHUS] KaJPOBOW IOJIMTUKH OPTaHHU3AINH, Pa3padOTKH TEXHOJIOTHH 3(PPEKTUBHOTO
YIPABICHHUS.

HeJ’II/I, 3aJa4u U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

B cBsa3u ¢ moBblieHMEM TpeOOBaHMH K YPOBHIO KBIM(UKALUMM TOCYJapCTBEHHBIX
TPaXIAHCKUX CIY)XKallUX W HEOOXOIUMOCTHIO OCBOCHHS COBPEMEHHBIX METOJIOB PpEIICHUS
npodecCUOHANBHBIX 337a4 JUCLUIUIMHA «YTIpaBIIEHUE MEPCOHAJIOM Ha TIOCyJapCTBEHHOMN
TPaXIAHCKON CIyX0e» SBISETCS BeCchbMa aKTyalbHOH M 3aHMMAeT BaXHOE MECTO B IpOLEcCe
OOHOBJIEHMS M 3aKpeIUIeHus  MpOo(ecCHOHANbHBIX  3HAHWM,  MOBBIMIEHUS  YPOBHSA
npoeCCHOHATPHON KOMIETeHIMHU. JlucuuIuiiHa HampaBieHa Ha OOECIeYeHHe COOTBETCTBHS
KBAJTM(HUKAIMKA OOYYAIOLIMXCA MEHSIOMIMMCS YCIOBUAM MNpPO(eCcCHOHAIBHOW /1eATeNIbHOCTH,
MpUOOpETEHNE U pPa3BUTHE KOMIETEHLUN, HEOOXOAUMBIX s A((EKTUBHON AESITEIBHOCTH B
cdepe ynpaieHUs IEPCOHATIOM.

Ilenvto w3ydyeHMs] JUCUMIUIMHBI «YTpaBlI€HUE MEPCOHAIOM Ha TIOCYAapCTBEHHOM
IpaXJIaHCKOH ciy:kOe» sBisieTcss OOHOBJICHME 3HAHUM TOCYAApCTBEHHBIX TI'PaKIaHCKUX
CITy’KaIllUX HAJIOTOBBIX OPTaHOB M COBEPIICHCTBOBAHHE HABBIKOB MPHUMEHEHHS YIPaBICHUYECKUX
MHCTPYMEHTOB, HEOOXOMUMBIX Ul BBIMOJHEHUS CIY)KEOHBIX OOs3aHHOCTEH Ha BBICOKOM
npodeccnoHalbHOM YPOBHE.

B pamMkax 3asBlIeHHON AUCHUIIMHBI TOJKHBI ObITh PEIICHBI CIEIYIOLINE 3a0auu.

1) wusyuyeHwe mesel, CrnocoOOB, TEOpHWil, MOJEICH YIpaBiICHUS IEPCOHAIOM Ha
rOCyJapCTBEHHOM Irpa)/1aHCKOM Cityx0e;

2) W3y4uTh (PYHKIIMOHAIBHBIC MTOIXO/bI K YIIPABICHUIO TIEPCOHATIOM;

3) JONOJHEHHE UMEIOIIUXCS 0a30BBIX 3HAHUN COTPYAHMKOB HAJOTOBBIX OPTraHOB IO
OCHOBHBIM HAIIPABIICHUSM TPUMEHEHHS COBPEMEHHBIX YIPABICHUYECKUX TEXHOJIOTHH, WX
3aKkperieHne, 0000IIeHHe U CHCTeMaTHU3allus;

4) o0OyyeHue YIpaBICHMIO MOTHUBAIlMEd TIEepCOHANa, PACCMOTPEHHE AaKTyaJbHBIX
BOIPOCOB BOBJICYEHHOCTH U JAUCHUILIMHBI TPYy/Ia B MPOIEcCe OCYILECTBICHUS MPOPecCHOHATBHOM
JESTeTBbHOCTH C TENBI0 MPHHATHS TPAMOTHBIX PEIICHHH C yYeTOM TTOCTAaBICHHBIX CIYKEOHBIX
3ajau;

5) u3yueHre HHCTPYMEHTOB IUTAHUPOBAHUS BDEMEHH B YCIIOBHSX MHOT'033/Ja4HOCTH.

B cBs3u ¢ Tem, YTO CTPYKTypHBIE NpPeoOpa3oBaHUS M TEXHUYECKUH MPOrpecc BHOCST
3HAYUTEIbHBIC M3MEHEHUSI B XapaKTep Tpy/a, MPEAbsBISAS K COTPYIHUKAM HAJIOTOBBIX OPTaHOB
Oonee BBICOKME TpeOOBaHHUS, YBEIMYUBAs SKOHOMHUYECKYI0 U COLHMAIbHYIO 3HAYMMOCTb
pe3yabTaTOB UX JEATEIbHOCTH, NUCLMILIMHA «YIPaBICHHE MEPCOHAIOM Ha rOCyJapCTBEHHOMH
IpaXJaHCKOH Ciyx0e» 3aHMMaeT BaXHOE MECTO B Ipolecce OOHOBJICHUS U 3aKpeIUIeHUs
poeCCHOHANIbHBIX 3HAHUH U OBJIQJICHUS YIIPABICHUECKUMH HAaBbIKaAMH.
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IInanupyemsle pe3yJbTaThl 00y4eHHUS

B pe3ynabTaTe 0CBOCHHS JaHHOW MPOTrpaMMbl TOCYIAPCTBEHHBIN MPKIAHCKUHN CITYKaIIHA
JIOJKEH

3HAMb.

— IIeNH, cocoObl, TEOPUH, MOJICIN YIIPABJICHHUS IEPCOHATIOM;

— 0COOEHHOCTH YIPaBJICHUS MIEPCOHAIOM Ha TOCYIaPCTBCHHON I'PaXkIaHCKOM CITyKOe;

— MOJICNIH YIIPABJICHHMS IEPCOHATIOM Ha TOCYIapCTBEHHOM I'PaXIaHCKOM CITyKO0e;

— TEXHOJIOTUH yIPaBJICHUS BPEMEHEM, HHCTPYMEHTHI INITAHUPOBAHUS;

— BUJBI MOTHUBAIIMH TIEPCOHAIIA;

ymemy:

— TPUMEHSTH TEXHUKH IJIAHUPOBAHUS BPEMCHH;

61a0emob HAGbIKAMU.

— 3] PeKTUBHOTO B3aUMOICHCTBUS B KOMaH/IC,

— yIpaBJICHUs MOTHBAIMEH TIEPCOHANA, BOBJICUCHHOCTHIO U TUCIIMIUIMHON TPy/a,

— TUIAHUPOBAHHUS BPEMEHHU.

Ne /i | HanmenoBanue remM \ Bua 3ansiTus

YupasiieHHe EPCOHAJIOM HA TOCyAapCTBEHHOI IPaKIaHCKOI CITy:KOe

ba3oBblii ypoBeHb

21 VYnpasieHne nepcoHaIoM: LENH, CIIOCO0bI, TEOPUH, MOJIENIN Jlexyus
YIIPaBJICHMSI IEPCOHATIOM

29 QO yHKINOHAIBHBIN ITOAXO B YIIPABIECHUH IIEPCOHAIIOM U OCHOBHBIE Jlexyus
HaIPaBJICHUS €r0 pealn3auuu

23 MoTHUBallMOHHBIA MEHEIKMEHT, JIOSUIBHOCTh U BOBJIEUEHHOCTh IIpaxmuxa
COTPYJHHUKOB

2.4 | IlmannpoBaHue B YCIOBHSIX MHOT'033]JaUHOCTH IIpaxmuxa

O06beM 3ansTuii mo auctuinHe — 10 yacos (14% ot Bcero o0bemMa mporpamMmMei).
PedepaTuBHoe onucanue Tem

bazoewviii yposenw

2.1  YnpapieHue TMEPCOHAJIOM: IeJH, CHOCO0bI, TeOpHMH, MOAeJH YNpPaBJICHUS
MEepPCOHATIOM

[TonsiTe, TeopuM M MOAENM YyOpasiieHUs nepcoHasoM. [loaxompl K yIpaBIIEHHIO
nepcoHanoM. Kinaccuueckas teopus B o0siacTu ynpasieHus nepconanom. [IpeacraBurenu teopuu
YeJI0BEYECKUX OTHOIIEHUM yNpaBiIeHUs nepcoHanoM. CyIIHOCTh T'YMaHHCTUYECKOTO MOIXO0Ja K
yIpaBlIeHUO JOAbMHU. lIpencraBurenun TEOpUM  YENOBEYECKUX PECYPCOB  YIPABICHMS
nepcoHasioM. Mogenu ympasieHusi nepconanom (CIHIA, 3amannas EBpomna, IlIBerus, SAmnonus).
Ocobennoctu ympasieHus: nepcoHasioM B Poccun. Crparerus ynpaBlieHHS TEPCOHAJIOM.
Hanpasnenust paboTbl KaJpoBbIX CIIYXO.
2.2  MYHKUWOHAJIBLHBIA MOAX0] K YNPABJIEHUIO MEPCOHAJOM M OCHOBHbIC HANPABJIEHUS
€ro peaju3anuu

[Tonxonpl K ynpasiieHuto nepcoHanoM. CyIIHOCTb, OCHOBHBIE NIPUHIIUIIBI U HAIIPaBJICHUS
peanuzanuu QyHKIHOHAIBHOTO MOAX0AA.
2.3 MoTMBalMOHHBIH MEHEIKMEHT, JIOSNIbHOCTH M BOBJICYEHHOCTHh COTPY/IHUKOB

Manudect ®HC Poccuu. BrisBnenue Tra MOTUBaMU. XapaKTEPUCTUKA COTPYIHUKOB B
3aBUCUMOCTH OT YpPOBHS HX TOTpeOHOCTeH. THIMOBBIE CIEHapUM M MOTHUBALUS. YIIpaBlIEHUE
BOBJICUEHHOCTBIO IepcoHana. DakTopsl BOBICYCHHOCTH IIE€PCOHANA. THIBI BOBICYEHHOCTH
nepconana. OOparHast cBA3b COTPYAHMKY. [IpuHumnel moompenus. IlpuHIMIBI Haka3aHuUs.
[IpyHIMIBI MOTHBHMPYIOIIEH OIUIaThl TPyAd. BnusHME pa3inyHbIX CHUCTEM OIUIATHI TPyAa Ha
MIPOU3BOIUTENILHOCTh Tpyaa. Pa3paboTka mokaszareneid u KputepueB 3(pQPeKTHBHOCTH pabOTHI




COTpYyAHUKOB. [IpuMeHeHre cucTeMbl BO3HArpaXKI€HUs,, OCHOBAHHOM Ha KJIIOUEBBIX MOKAa3aTeNsAX
addexturoctu (KPI). DddexrtuBHas oOpaTHas CBs3b
2.4 TlnanupoBaHue B YCJIOBUSIX MHOT03aJa4HOCTH

OcHoBa  COBpPEMEHHOrO  TallM-MEHEI)KMEHTa:  lieJernojaraHue, IUIaHUPOBaHUE,
caMOMOTHBAIMs. TeXHOJOrHs KecTKO-THOKoro tutanupoBanus. [Ipuopurtmzanmsa. JKectkue u
ruOkue 3amaud. Matpuna Oizenxayspa. Jlekommosumus. Ilormorurenu Bpemenu. Meton
Pomodoro. KonTtekctHoe mianupoBanue. OTpaboTka TEXHUK Ha PAKTHKE.

IIpakTHyeckue 3a1aHus (MpUMepbI)

3aganue 1.
Yro BaM MelIaeT yCnenHo MOTUHBHPOBATH MOTYHHEHHbIX?

Hcrnonp3ys mpearaeMyro HIDKE IMKaTy, OLEHUTE, HACKOJIbKO YacTO BCTPEUYAETCs y Bac
KaKIas W3 TMEePEYMCICHHBIX B JaHHOM TecTe omubok. J[lmst 3toro ciemyer oOBecTH
COOTBETCTBYIOIIYIO IU(PY OleHOUHOM mmikaiabl. OIEHUTHh CleIyeT 4YacTOoTy KakIou u3
MIEPEYUCIIEHHBIX OINOOK:

5 — mMpaKkTHYeCKH Bceraa;
4 — 10BOJILHO YaCTO;

3 — BpeMsi OT BpeMeHH;

2 — 10BOJILHO PEIKO;

1 — npakTHYeCKH HUKOT/A.

OumbKM ¢ NOJYUHEHHBIMH B padore Onenka
He yuurthiBato wuHTEpechl M  CKIOHHOCTM moauuMHeHHbIXx 1mpu |1 2 3 4 5
pacrpeieieHu padoThl
W3nuuinee naBneHue, HEONPABIaHHO ABTOPUTETHBINA MOAXOJ 12345
Heymenne ofecrieunth JMOJDKHBIM  ypoBeHb wuH(popMmupoBanHoctd |1 2 3 4 5
MOTYMHEHHBIX 0] KIIFOUEBBIM BOIIPOCOM
Pacxoxnenne mexay TpeOoBaHUSIMH K paboTte m pabodemy moBenenmto |1 2 3 4 5
MOTYMHEHHBIX U JINYHBIM IPUMEPOM CO CTOPOHBI PYKOBOJIUTENS
HeBHrMaHue K TMUHBIM ITpo0IeMaM MOTYUHEHHBIX 12345
He ynensiercs BHUMaHue 00y4eHHIO U Pa3BUTHUIO OJUYMHEHHBIX 12345
[TonycTuTeNbCTBO, HEIOCTATOYHASI TPEOOBATENBHOCTD K O JYMHEHHBIM 12345
HenocnenoBarenbHOCTh, YacTasi CMeHa TpeOOBaHUM K UCIIOJTHEHHUIO 12345
HeyMeHue BBINONHATE JaHHBIE TOAYMHEHHBIM oOemmanus, aepxarbcioo |1 2 3 4 5
W3nuine popmanibHble OTHOUIEHMSI C TOTYNHEHHBIMU 12345
HrHopupoBaHre WHUIMATUB U MPEUIOKEHUI CO CTOPOHBI MOJYMHEHHBIX, |1 2 3 4 5
HaIpPaBJICHHBIX HA yIy4IIeHHe paboThl
[TounHeHHBIE HE MPUBIEKAIOTCS K MOATOTOBKE pelieHui mo Bompocam, |1 2 3 4 5
KOTOPBIE HAXOIATCS B TpEIeTax MX KOMIICTEHINH, U PEUICHUH, KOTOphIe
UM TNIPEJICTOUT PEAIM30BaTh BIIOCIEACTBUU
Heymenune ycraHoBUTH yeTkre TpeOoBaHUS K paboTe MOTYHHEHHBIX 12345
I'py0oCTh M HETAKTUYHOCTH IO OTHOUIEHHIO K TOJJYMHEHHBIM 12345
HexoMMyHHKa0€IbHOCTh, HEYMEHHE 00IATHCS 12345
Heymenne wucmonp30BaTh CHJIBHBIE CTOPOHBI TMOAYMHEHHBIX it |1 2 3 4 5
JOCTHI)KEHHS] HAMEUEHHBIX LieIel
CIuImKOM >KeCTKWW, W3JHUIIHEe MEJOYHBIM KOHTpPOdh 3a paborori |1 2 3 4 5
MOYUHEHHBIX WM, HA00OPOT, OCIAOJICHHBI KOHTPOJIb 3a paboToH, 3a
pe3yabTaTaMy UX TpyJa
Heymenne npaBUIbHO pacipeaessTh paboTy cpein MOAUYMHEHHbIX 12345
M3numHsist  SMOIMOHANBHOCTh, HECAEP)KaHHOCTh B KOHGIUKTHBIX |1 2 3 4 5
CUTYyalUsX
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KoH(pMMKTHOCTH, CKJIOHHOCTh K OMOIIMOHATIBHBIM peakiusM Ha nedctBust |1 2 3 4 5
1 IMOBCACHHUEC NOAYMHCHHBIX

Henocratouno ycunuii HarpaBisieTcs Ha Mojep:kaHnue BbIcokoro ypoBas |1 2 3 4 5
MOTHBAIIMHM TOAYMHEHHBIX B HAWIYYIIEM BBIMOTHCHUH MOPYYCHHOM
paboThI

Hexenanue nenerupoBarh MOJHOMOYMS, ICTUTHCS MU C IoquuHeHHbIME |1 2 3 4 5
ITocTaHOBKA HEUETKHMX, HEKOHKPETHBIX I1eJIel B paboTe 12345
HecnpaBennmmBocTh B OLIGHKE TPYIOBOTO BKJIaaa, pe3yiabTatoB padotel [1 2 3 4 5

IIOAYHNHCHHBIX

Heymenune ycTaHOBHTH BEpHYIO JUCTaHIMIO B oOTHomeHusx c¢|1 2 3 4 5
110/TYMHEHHBIMU

JIist ka0l U3 TATH MpeAsiaraeMbIX KaTeropuil ommOOK, KOTOPBIE MOTYT JOMYCKAThCS
PYKOBOJAMTENIEM B OTHOIIEHUM MOJYMHEHHBIX, MOACYMTAHTE CYMMY I COOTBETCTBYIOIIUX
BOIIPOCOB.

Oco0oe BHUMaHKE B JalbHENIIEH paboTe 0 CaMOCOBEPILIEHCTBOBAHUIO CIIEyeT 0OpaTUTh
BHUMAaHHE HA T€ KaTErOpHH OINMMOOK, IO KOTOPHIM BBl HAOpain HamboJiee BBICOKYI0 CYMMY
0aJU10B.
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Homepa 1,6,11,16, | 2,7,12,17, | 3,8, 13,18, 4,9,14,19,24 5, 10, 15,
BOIIPOCOB 21 22 23 20, 25
CymmMma
0aJI0B

YpoBeHb TPYIOBOM MOTHUBAIUM PAOOTHUKOB CYIIECTBEHHO 3aBUCUT OT TOTO
B3aMMOINIOHUMAaHUs, KOTOPOE YCTAHABJIMBAETCS MEXAY HHUMH U PYKOBOACTBOM. UeMm MeHblie
OIMUOOK, CHUKAIOUIMX B3aUMONOHMMAaHUE C TOJAYUHEHHBIMU, JOIMYCKA€T PYKOBOJIUTEIh, TEM
BBIIIE UX TPYJI0Basi MOTUBALIMSL.

Ha MoTuBanmio pabOTHHUKOB, UX JKeJaHHWE paboTaTh ¢ BRICOKOW OTAAauei BIHSIET U CTENEHb
BO3JIOKEHHOM Ha HUX OTBETCTBEHHOCTH M CAMOCTOATENIbHOCTH, KOTOPasl MO3BOJISIET UCTIOJHUTENIO
caMOMYy TMPUHUMATHh PEIICHUS W B OMPENEICHHBIX Mpeaesiax KOHTPOIUPOBATH MPOMEKYTOUHBIC
pe3ynbratel paboThl. VIMEHHO OT CIOKMBIIEHCS B OpraHU3allid MPAKTUKH B3aHMMOJCHCTBHS
PYKOBOJAMTENCH C MOJYMHEHHBIMH 3aBHUCHUT TO, HACKOJIPKO WHUIIMATUBHBI U CaMOCTOSITEIHHBI
OyayT paOOTHUKH TPU BBIIOJIHEHUU MMOPYYEHHON paboThl. [ 0TOBHOCTH pabOTHHKA B35Th Ha ce0s
JOTIOJTHUTEIFHYI0 OTBETCTBEHHOCTHh 3aBHUCHUT OT TOTO, B KaKOW CTENEHU PYKOBOJICTBO OyIeT
HAJENATh €r0 HEOOXOAMMBIMU MOJIHOMOUYHUSIMU. Y HaKOHEIl, CIOKUBIIASICS MPAKTHKA YIIPABICHUS
TTO3BOJISICT JIFOJISIM TIEPEKUTH COCTOSIHUE yCTIeXa, TOTYBCTBOBAThH CE0s MOOSTUTESIMHU.

Huskoe kauecTBO yrpaBieHHs, HAKIaJKH B paboTe, Hepazdepruxa CHUKAIOT MOTHBAIIHIO
PabOTHHKOB.
3aganue 2.

Pacnpenenure 3amaun, yka3aHHbBIEC JIEKTOPOM, B COOTBETCTBHMU C MaTpulied Di3zeHxayspa
(BakHBIE CPOUYHBIE, HE BaKHBIE CPOUHbIE, BAKHBIE HE CPOYHBIE, HE BaXKHBIE HE CPOUHBIE).
3ananue 3.
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I/I3yq1/1Te TCXHUKHN NCKOMIIO3UIINHU. B uem otimume TexHUKU «CBHENIb CIOHA» OT TEXHUKH

«1IBeitiapckoro ceipa
3ananue 4.
3annaHupyiiTe HECKOJIBKO JIeJ 10 KaXA0My BUTY KOHTEKCTOB:
1) Mecto
2) YenoBek, rpyIina Jiroaei
3) Buemnrnue 00CTOsATENIbCTBA
4) BuytpeHHue 00CTOSTEILCTBA
3aganue 5.
CrnuianupyiiTe 3aBTpallHUN I€Hb IO METOAY AJIBIIBI.
IIpu nmaHupOBaHUM ONUPANTECH HA ATAIIBL:
1) cocraBneHue crnucka 3aaad
2) OlleHKAa BPEMCHH BBITTOJIHCHUS
3) maHupoBaHue BpeMeHH B oTHOmeHHH 60 Ha 40
4) paccTaHOBKa IPUOPUTETOB U MEPEIOPYICHUE
5) KOHTPOJIb MPOIIECCA BHITOTHEHUSI
3aganue 6.

Hanummre cnyMcok CBOMX OOBIYHBIX 3a1a4 3a HCACIIO W PaACIpCACIINTC HX 110 MATpUIC

Oiizenxayapa. [Ipoananusupyite pe3ynbrar.

H30aBbTECh OT HCHYXXHBIX ICJI, ICPCPACIIPCACIIUTE 3ada4UU TaK, 4yTOOBI 0OJIbIIIE BPEMCHU YACIIUTDH

I[GflCTBI/ITCJIBHO Ba’XHBbIM.

MeToauuyecKkue PECKOMEHIAUH

OOyyeHne OCYIIECTBISIETCS C HCIOJb30BAaHHMEM JAMCTAHLIMOHHBIX TEXHOJIIOTUHA H
AJIEKTPOHHOTO OOy4YeHHsI IyTeM KaK CaMOCTOSTEIBHOTO W3yYeHHs MaTepuana, TaK W
B3aMMO/ICHCTBUS MEIarornueckoro paboTHUKA ¢ 00YyJarOIIUMCS.

Jlexuu W TIpakTUYeCKHe 3aHATHS B (opmMe BEOMHAPOB TPOBOASTCS TIO OCHOBHBIM M
HaumOoJee CIOXKHBIM TeMaM B IENsAX YrayONeHus W 3aKperyieHus 3HaHHWM Ciyliaresiei,
MOJYYEHHBIX HMMH B TIPOIECCE CaMOCTOSITEIbHON pabOThl Haa Y4eOHBIM MaTEpUAIIOM.
CrnymartensM 3apaHee BBIAIOTCS BOMPOCHI, OJTOTOBKA K KOTOPBIM TPeOyeT caMOCTOATEIbHOU
paboTBl C WCIONB30BaHUEM PEKOMEHJOBAaHHOW JIUTEPAaTyphl W DSJCKTPOHHBIX YUEOHUKOB,
npenocTaBisieMblx Ha MHTepHET-pecypce. B xone 3aHsTHiA, MyTéM MOCTAaHOBKU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HMX OOCYXXJIEHHEM U PAaCCMOTPEHHEM HamOoJiee Ieaecoo0pa3HbIX
myTel pemieHus, oOydaeMble OCBaWBAlOT YYeOHBIM Marepual, 3aKperuisiloT 3HaHUS,
MOJTyYCHHBIE B PAMKAX CAMOCTOSITEIIHHON paOOTHI M Ha JICKIUSX.

Ha mpakTudeckue 3aHATHS BEIHOCATCS BOIIPOCHI, YCBOCHHUE KOTOPBIX TpeOyeTcsl Ha ypOBHE
HaBBIKOB M yMeHWU. [Ipy MpoOBeICHWM MPAKTHYSCKUX 3aHATHH HEOOXOJMMO OTpadaThIBATh
3a/laHus, YYUTHIBAIOIIME CIEeUU(UKY BBITOIHIEMBIX (YHKIIMOHATBHBIX O0S3aHHOCTEH
CIlyIIaTeNsIMH 10 CBOEMY TpPOPECCHOHATBLHOMY MpeJHa3HAuYeHWIO, B TOM  YHCJE
MpeycMaTpuBaTh 3aJaHUs C MPOBEICHUEM JIEJIOBBIX UTP (SMU300B) M CO3JaHHUEM MOJENen
TUIIOBBIX CUTYAIUH.

B mpomecce mpaktuyeckoro oOydeHHs 0co0Oe€ BHUMaHHUE CIEAYyeT  YAETATh
(OpPMHUPOBAHHIO M PA3BUTHIO Y CIyIIATeNIeH MPAKTHYSCKUX YMEHUH, HABBIKOB U KOMIICTCHITHH.

Jns mpoBeAeHHS TPAKTUYECKUX 3aHATUH JOJDKHBI HCIONIB30BAaThCS METOIUYECKUE
pa3paboTKH, TO3BOJISFOIINE HHIUBUAYATU3NPOBATH 33/1aHUsI 00y4aeMbIM B 3aBUCUMOCTH OT UX
JOJKHOCTHBIX KaTETOPUH.

OCHOBHBIMH ~ BHJAMH  CaMOCTOSATENBHON  paboOThl  CymaTelssiMd  0e3  ydJacTus
MPEIOJABATENEH ABIIAIOTCS:

° YCBOGHHE COJEp)KaHMUS KOHCIIEKTa JIeKUMH Ha ©0a3e peKOMEHIOBAaHHOMN
mpernojaBaTenieM y4eOHOM JuTeparyphl, BKJIOYas HH(POpPMAIMOHHBIE 00pa30BaTelbHbIC
pecypchl (3JIEKTPOHHBIE YICOHUKH, SIICKTPOHHBIE OMOIMOTEKH U . );
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[ J BBIIIOJTHEHHUEC JOMAIITHHUX 3al[aHHI>'I B BHUAC MNPCHIOKCHHBIX MNPCOAaBaATCICM
MPaKTHYECKHX 3aJaHUil U JTaOOPaTOPHBIX padoT;

° POCMOTpPa BHJICOYPOKOB.

B xo1e camocTosTeNbHOI paboThl citymiarenu 0ojiee IeTalbHO PaCCMAaTPHUBAIOT BOIPOCHI,
HU3Yy4aCMbIC B XOAC JICKIUOHHBIX 3aH$ITI/II71, TOTOBATCA K MIPOBCACHHUIO CCMUHAPOB U 3aKPCIUIAKOT
YMEHHUSI U HaBBIKH, TIOJIy4CHHBIE TIPH OTPAOOTKE Ha MPAKTHUYCCKUX 3aHATUSAX.

B nensx Gonee 3pdexTuBHON pabOTHI ciaymiareneii roTOBIATCS y4eOHbIE U KOHTPOJIBHO-
MPOBEPOYHBIC MATEPHAIBI.

B xome camocTosTENbHOW pPabOTHl CIIyIIATENsAM MPEIOCTABISCTCS BO3MOXKHOCTB
MO0JIb30BaHHUs HMHTEPHET pecypcaM y4eOHOro 3aBElCHHS, Ha KOTOPBIX pa3MEIICHbBI
9JIEKTPOHHBIC YI4EeOHUKH, TPOOHBIE TECTHI, a TAKXKE (HOPYM VIS MOTYyYSHHUS KOHCYIHTAIlMOHHBIX
YCIIYT OT BEIYIIUX MPEroIaBaTelieii.

C 1enpl0 ONpeJeNeHUs] KayecTBa YCBOCHMsS Marepuala MpPOBOAMTCS MpPOBEPKA 3HAHHIA
CIylIateNieil ¢ MCIMOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJaHHii U BOIPOCOB B BHUJIC
TEKYIIEr0 ¥ HTOTOBOTO KOHTPOJIS.

TekyIuit KOHTPOJIb OCYIIECTBIACTCSA B (hOpME MPOMEKYTOYHOTO TECTHPOBAHHUSL.
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PABOYAS NTIPOI'PAMMA JJUCHUITJIMHBI
IIcuxosorusi npo¢ecCHOHANBHOM M YIIPABJICHYECKOM 1eATeIbHOCTH

(HaMeHOBaHKE yIeOHOM TUCIUILTHHbI)

BBenenune

B cooTBeTCTBHM C TIPUKA30M MOJ] IICUXOJIOTUICCKUM 0OECIIEYEHUEM TTIOHUMAETCsl CUCTeMa
OpPTraHHU3AIMOHHBIX W TICUXOJIOTHYECKHX MEPOIPHSTHIA, HANPABICHHBIX HA COBEPIICHCTBOBAHHE
KaJpOBOW pabOTHI U MOBbIICHUE 3P (PEKTUBHOCTH IPOPECCUOHATIBHOM JICATEIIbHOCTH PAOOTHUKOB
HAJIOTOBBIX opraHoB. [lcuxomornyeckoe oOecrieueHHe SBISETCS HEOTHEMJIEMOH COCTaBHOM
4acTbio 0OmmIell cucTemMbl pabOThl C TOCYJAPCTBEHHBIMHU TpaxxaaHckumu ciayxammumu OHC
Poccun, 3aHMMaeT paBHONpPABHOE TOJIOKEHWE C JAPYTMMH €€ HAIMPaBJICHUSIMH H JIOJDKHO
croco6cTBOBaTh POCTY 3G(HEKTUBHOCTH TPyia pAOOTHHUKOB.

HeJ’II/I, 3aJa4u U1 MeCTO y'leﬁHOﬁ AUCHUIIJIMHBI B IIPOIECCE NMOBLIINICHUSA KBaJIHq)I/IKaIII/II/I

Ilens wsyuenus nucuuiuinHbl «llcuxonorus mNpoPecCHOHATbHON M YIpPaBICHUYECKOU
NESATCIILHOCTH» COCTOMT B (OPMHUPOBAHMHM HOBBIX U PAa3BUTHH paHee NPHUOOPETECHHBIX
npoeccHOHANBHBIX KOMIIETEHIIUN TOCYIapCTBEHHBIX T'PaXKTAHCKUX CIY)KAIUX B YaCTH 3HAHUUN
BOTIPOCOB TICUXOJIOTHU TPO(PECCHOHATBHON NEATETPHOCTH COTPYAHUKOB HAJIOTOBBIX OPTaHOB.

B pamkax 3asBiIeHHOH 11eNH JOKHBI OBITh PEIICHBI CIEAYIOUINE 3a0ayuu.

1) cosmare ycmoBus s TpaHchopmanuu yueOHO-TIO3HABATENBLHON JESATEIHHOCTU
ciymareiael B MpOPEecCCHOHANBHYIO NEATEIbHOCTh TOCYIAPCTBEHHBIX CIYXKAIIMX HAJOTOBBIX
OpTaHoOB;

2) pa3BUTh CIOCOOHOCTH M TOTOBHOCTH HCIIONB30BaTh 3HAHHE METOJOB W TEOPHil
TICUXOJIOTHYECKON HAYKH B MPAKTUKE MPO(HECCUOHATBLHOU e TeIIbHOCTH;

3) oOyuuth npuemam 3pPEeKTUBHOTO B3aUMOJAEUCTBHUS B Tmpoliecce MpodhecCHuoOHaTbHOU 1
YIPaBJICHYECKOU EATEIBHOCTH.

B pesynbrare ocBOeHHS JAaHHOW TUCIUIUIMHBI TOCYIapCTBEHHBIE TPAXKIAHCKHUE CITYKalIlHe
TEPPUTOPHATHHBIX HAJIOTOBBIX OPraHOB TOJydaT OOHOBJICHWE 3HAHWA W COBEPIICHCTBOBAaHHUE
HABBIKOB DEIICHHS TIIOCTABIICHHBIX 3a/a4 C YYETOM [CHUXOJIOTHYECKAX 3aKOHOMEPHOCTEH
OpraHM3aIy B3auMOICHCTBUSI.

Ilnanupyemble pe3yabTaThl 00yUeHUs

B pe3ynbpTaTe 0CBOCHMS JAHHOW IUCHUIIIMHBI TOCYJaPCTBEHHBIN IPaXTAHCKUN CITyKalun
TIOJKEH

3HaAMmMb:

— NPUHIUIBI U TEXHOJIOTHH 3((EKTUBHON BHEIIHEH U BHYTPEHHEH KOMMYHUKALIUY;

— TEXHOJIOTUH YIIPABJICHUS KOH(DIMKTaMU;

— BUJIbI, LIEJIM U CTPYKTYpPHBIE OCOOCHHOCTH MOCTPOEHUSI MyOIMYHBIX BBICTYIICHHIA;

ymembs:

— OPUMEHATh  ITICUXOJOTMYecKHe 3HaHusi Juid  obecriedeHUs  3(PPEKTUBHOTO
B3aUMOJICHCTBHS C KOJUIETAMU U IOAYNHEHHBIMU;

— UCIIOJIb30BaTh MPUEMbI IPO(YUITAKTUKH KOH(IIUKTA;

- nyOoJIMYHO OTCTauBaTh IO3UIMIO, YYHUTHIBAas IICUXOJOIMYECKHE OCOOCHHOCTH
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YYaCTHUKOB TIPOILIECCa;

- BBIOMpAaTh HEOOXOJMMBIE METOJbl APryMEHTAllMd M TIOJIEMHKH, BBICTPAHBAThH
JIOTHKY TyOJIMYHOTO BBICTYIUICHUS;

6/1a0emp HAGLIKAMU:

— YCTAHOBJICHHUSI KOHTaKTa, mepenadn HHPopmanuu, 3(QeKTUBHOro CrymaHus,
apryMeHTaluH U KOHTPapryMEHTAlNH;

— pa3pemieHus: KOHQIUKTOB;

- yOeKIaroIero BO3ICHCTBYS,

— MyOJIMYHOTO BBICTYIUICHUS;

- YIIPaBJICHUS SMOLIUSIMH U CTPECCOM.

Ne i/ \ HaunmeHnoBanue Tem \ Bua 3ansiTus

IIcuxosiorusi npo¢hecCHOHANBHON M YIIPABJICHYECKOM 1eATeTbHOCTH

ba3oBblii ypoBeHb

TpaauumoHHbBIE POCCUIICKHE TYXOBHO-HPABCTBEHHBIE IEHHOCTH. Ilpakmuxa
3.1 | OcnoBsl Poccuiickoii rocygapcrBenHoctu. ['ocynapcTBeHHas
CHMBOJIMKA
39 BHemHss 1 BHYTpeHHsISI KITMEHTOICHTPUYHOCTh. LlenHoctu Jlexyus
YeJIOBEKOIICHTPHUYHOCTH
33 D¢ dexTuBHbIe MpodheccnoHalIbHbIE KOMMYHUKAITUU Jlexyus
IIpaxkmuka
34 VYnpasienue KoHQIUKTaMU Jlexyus
IIpakxmuxka
35 [TpodmnakTrka npodecCHOHATBHOTO CTPECca U BHITOPAHHS
. Jlexyus
COTPYJTHUKOB
3.6 | DddexTuBHOE MyOIMIHOE BHICTYIUICHUE Jlexyus

O06mwem 3anatuil no auctuminee — 12 yacos (17% ot Bcero o0bemMa mporpammai).
PedeparuBHoe onucanue Tem

baszoswiii yposens

3.1 TpanuuuoHHble poOCCHiiCKHEe IYXOBHO-HpPaBCTBeHHble UeHHOcTH. LlenHocTH
YeJIOBEKONCHTPHMYHOCTH KAK OCHOBA BHEIIHMX H BHYTPEHHHUX KOMMYHHMKALMI

OcHOBHBbIE TTOHATUS U HOpMaTHBHasA 0a3a. LleHHocTH B npodeccnoHaNbHON JAESITEIIbHOCTH
roCyIapCTBEHHOI'O I'Pa)JAAaHCKOro ciyxamero. IloHsaTHe M NpHUHIMIBEI Y€I0BEKOLEHTPUYHOCTH.
[leHHOCTH YEIOBEKOLEHTPUYHOCTU W UX OTpakeHue B Jleknapanuu 4eJOBEKOLIEHTPUYHOCTH U
Manudecre O®HC Poccun. KynabTypa [aen0BBIX KOMMYHHMKAIMi M SMOaTus. TEeXHOJIOTHH
3¢ (heKTUBHON KOMMYHUKAIIMK MTPH B3aUMOJIEUCTBUU C COTPYAHUKAMH U MOJIb30BATEISIMH YCIIYT.
3.2  BHemHsAsA M BHYTPEHHSAS KJIMEHTOUEHTPUYHOCTH. L{eHHOCTH Ye/I0BeKOLEHTPUYHOCTH

[ToHsiTHe ¥ MPUHIMIIBI YETOBEKOLIEHTPUYHOCTH. L[eHHOCTH 4elOBEKOLEHTPUYHOCTH U UX
OTpaXKEHHE B JeKJapaluuu 4dejoBekoleHTpuuHocTH M MaHudpecre @HC Poccun. Buemmnsas u
BHYTPEHHSI KJIMEHTOOPUEHTUPOBAHHOCTh: KYJIbTypa JENOBbIX KOMMYHUKAIlMH W SMIIATHUS.
Texnonorun »>PQPEKTUBHON KOMMYHHMKALIMM TIPU B3aUMOJCHCTBUM C COTPpYJHHKAMH U
M0JIb30BATEIISIMHU YCIIYT.
3.3 D¢ pexkTnBHBIC NPOPEeCcCHOHATBHBIC KOMMYHUKAIIUH

KiroueBbie acnekThl MpodeccruoHaNIbHOIO OOIIEHHS: YCTAHOBJIEHHE KOHTAKTa: MPUEMBI
CO3JIaHMsI TEPBOro OJAarONpPUATHOTO BIIEYATICHUS, TEXHUKH Hayala pa3roBopa. AKTHBHOE
CIlyIIaHWE: BUABI CIylmIaHUS (AaKTUBHOE, IMIATUYECKOE, KPUTHUYECKOE), MpaBuUjia BOCHPUATHUSA
uHbopMaMU U crnocoObl MPoBEepKU MoHMMaHMs. HeBepOanbHas KOMMYHUKAIUS: POJIb MUMHUKH,
’KECTOB, TO3bl, UHTOHALIUU M 3PUTEIBHOTO KOHTAaKTa B Iepelade CMBICIOB; HWHTEpPIpETaLHs
HeBepOaNbHBIX CHTHaAJMOB. [IpOCTpaHCTBEHHBIE T'PAaHUIBL: HOPMBI JUCTAHIMM B OOILECHUH
(MHTUMHAs, JTUYHAs, COIMabHAs, MyOJUYHAs 30HBI) W BIUSHHE PACIIOJIOKEHUS COOECETHHUKOB
(Hampumep, 3a CTOJIOM) Ha XapakTep B3auMojaeucTBus. I[IpeomoneHue OapbepoB: aHAIN3
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TUMWYHBIX TPENSITCTBUH B KOMMYHHUKAIMH ((PU3MYECKHX, CEMAaHTHYECKUX, KYJIbTYpPHBIX,
SMOLIMOHANBHBIX) W METOJOB MX ycTpaHeHHs. [lpakThueckue TEXHUKH: HHCTPYMEHTBI
s dexTuBHON ToJaun MHPOpMaNUu — «S1-BbICKa3bIBaHUSI», OTKPBITBIE BOMPOCHI, mapadpas,
PE3IOMUPOBAHKE, OT3EPKATTUBAHKE U JIP.
3.4  YnpasiieHue KOHQPJIUKTAMH

TexHonoruu ynpaplieHUss KOH(MDIUKTaMH Ha TOCYIAapCTBEHHOW TPaXKTAHCKOW CIykKOe.
OBnanenue HaBblkaMu 3(PGEKTUBHOTO MOBEACHUS B KOHQIUKTHON cuTyauuu. B3anmoneicteue ¢
KOH(IMKTHBIMU JINYHOCTAMU. Pa3BuTHE HAaBBIKOB pa3perieHust KOH(QIUKTHBIX CUTYallUH.
3.5 lpopuiaakTuka npogeccHOHAIBHOI0 CTPecca U BLITOPAHHsI COTPYAHHUKOB

[Tonsate, BuUABI W  NOPUYUHBI  TpodeccHoHaNnbHOTO  crpecca.  [IposiBieHus
npodeccuoHanbHOTO  BBIrOpaHus. JluarHocTuka YpoBHS NPOQPECCHOHAIBHOIO CTpecca U
BbIropanust. OpraHu3allMOHHbIC U WHAWBUIYAIBHBIE METOABI MPO(PHUIAKTHKH MPO(PECCHOHATBHOTO
cTpecca U mpodeccuoHambHOro BbIropanus. OTpaboTka HPUEMOB COBIAJAHUS CO CTPECCOM.
PazpaboTka WHIMBUAYAIIbHOW CTPATETHH PA3BUTUSL CTPECCOYCTOMYMBOCTH M TPOQPHIAKTHKA
npoeccnoHaNIbHOTO BBITOPAHUSI.
3.6 D¢dexTHBHOE MYyOIUYHOE BHICTYIJIEHHE

OcHoBHBIE TpeOOBaHUS K MyOJIMYHOMY BbICTyIIeHHIO. CTpyKTypa BhICcTyIIeHus. [Ipuemsl
yIpaBieHus: BHUMaHueM ayauTopuu. CpeacTtBa BBIPA3UTEIBHOCTH peud. ApPryMEHTAIls B
ny0auuHoM BbicTyrieHHH. [lonroroBka myOnuyHOro BbIcTyIuieHHA. OTpaboTKa HaBBIKOB
MyOJIMYHOTO BBICTYIUICHUSI.

IpakTnyeckue 3axanus (MpUuMepbI)

3ananue 1.

OtBerbTe Ha cieAyrolmuid Bompoc: Kakwe npuemMbl TOMOrarlOT MHE CO31aTh IEPBOE
BIICYATIICHUE W YCTAHOBUTh KOHTAKT C TMapTHEpoM To oOmeHuto? UYTo Memmaer co3naTh
MOJIOKUTETTFHOE BIIEYATICHNE U YCTAHOBUTH KOHTAKT?

3anoyHUTE TaOIHILY:

Kak ITPONU3BCCTU BIICHATIICHUC

Honoorcumenwvroe 0mpuuameﬂbyoe

3aganue 2.

[IpuBenuTe npuMepsl OLEHOUHBIX (hpa3, KOTOpble MOT'YT BbI3BaTh HEIOHMMAaHUE U KeJaHHe
3amuTUTHCs. OnpenenuTe JoKIa uiKa. PerinaMeHT BbICTYIUIEHHS 3 MUHYTHI.

Bo Bpems BbICTyIUIEHUH Tpynn oTMmeuaiite s ceOsi (MBICIEHHO HJIM MMCbMEHHO) TO, YTO
MOTMIOJIHUT Bally JIMYHYIO «KOMWIKY» Hedghghekmuenvix OIEHOUHBIX (pa3, KOTOPHIC JIydlle HE
MCIOJIb30BATh MPHU OOIEHUH C KOJUIETaMH.
3ananue 3.

[Tpunymaiite 5 MeponpusATHi Ha YpPOBHE WHCHEKIMH, HAMpPABICHHBIX Ha NPO(PUIAKTHKY
podeccnoHaNTbHOTO BBITOPAHUS COTPYAHUKOB.
3aganue 4.

[IpumepHbIii nepedeHb KOHGIMKTHBIX CUTYaIUH ISl aHaIu3a.

1. IMogunHeHHBIN BOBpeMs He clan oTyeT. BaM HE00X0AUMO MCUXOJIOTHYECKH TPAaMOTHO

JaTh 0OPaTHYIO CBSI3b MOJYMHEHHOMY.

2. IlomunHEHHBIN OTKAa3bIBAE€TCS BBIIIOJHUTH IOPYYEHHE PYKOBOIUTEIS.

3. IloqurHEHHBIN NPUXOINUT K PYKOBOJUTENIO U BbICKA3bIBAET: «Bce Kouiern He10BOIbHBI
pabotoii CBetnansl [1eTpOBHBD.

4. Bbl He corjacHel C TMO3WMIIMEH BBIMIECTOAMIETO PYKOBOAUTENs. Bam HeoOXommmo

MICUXOJIOTUYECKU TPAMOTHO OOOCHOBATH CBOIO MO3HIIUIO.

5. HayasnpHHK OT[iena HA MOBBIMICHHBIX TOHAX BBICKA3BIBACT HAYAJIIBHUKY JPYroro OTAeENa:

«[Touemy Bammm nogurHEHHBIE TPEOYIOT OT MEHS UH(OPMAITHIO?.
3aganue 5.
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Hmxe MMPpEACTaBJIICHBI HCTATUBHBIC OLCHOYHBIC CYKACHUS, KOTOPBIC HHOI'Id UCIIOJB3YHOTCA B
npounecce BSaHMOﬂeﬁCTBHH COTPYAHHKOB HAJIOI'OBBIX OPI'aHOB:

1) Cxoapko MOkHO BaM roBopuTh 0HO U TO ke?!
2) C Bamu BooOI1Ie HEBO3MOXHO Pa3roBapuBaTh!
3) Bam gokymeHT coctaBieH 6e3rpamMoTHO!

ITo ka)xOMy BBICKA3bIBAHHUIO OLICHUTE BO3MOXHYIO PEAKLHIO KOJUIETU U IepedopMynupyiTe
BbICKa3bIBaHUE, YOPaB U3 HETO HETATUBHYIO OIICHKY JINYHOCTH.

Hanpumep, HeratuBHOe BbIcKa3blBaHue «Bbl BooOIIe cunTaTh ymeere?!» BBI30BET OTBETHYIO
3alUTHYIO arpeccuio, MokHO nepedopmynupoBaTh «llepenenaiite pacuetsl. B HUX comep uTCs
OLINOKa.
3aganue 6.

3anumure 3 BBIPAXEHHUS KPUTHKM B JIEJIOBOM OOLIEHHMH, IIOHAOIIOAaB 3a COO0H W
okpyxaromumMu. [IpeacraBpTe pa3BepHYThI aHAIN3 IPABUIBHOCTH OCTPOEHUS U MPEAbSBICHUS
9TUX BBICKA3bIBAaHUH 10 CIEIYIOIUM KPUTEPUAM:

- KOHKPETHOCTB, OOpaieHue K pakram, a He K JIMYHOCTH;

- CTPYKTYpa (IO3UTUBHOE Hayallo, (POPMYIMPOBKA 3a/1aHUS B KOHIIE);
- TOH;

- OKpy»Karouiasi OOCTaHOBKa (HaeAMHE, B IPUCYTCTBUH KOJUIET U T.I1.)

Ecniu Bbl oOHapyxkwin OIMOKM B 3TUX BBICKAa3bIBAaHUSX, IepedopMylIupyHTe HX B
COOTBETCTBHUHU C IIPaBUJIAMU KOHCTPYKTUBHON KPUTHKH.
3aganue 7.

[TpoxymaiiTe ¥ HaUIIATE 5 MEPOTIPUATHIA Ha YPOBHE OT/IENa/MHCIEKIINH, HAIIPABICHHBIX

Ha MpO(QUIAKTUKY MPO(ECCHOHAIBHOTO CTpecca COTPYIHUKOB. YKaXHUTE LEdb KaXIA0ro

MEPOIPUSITHSL.

MeTtoanyecKue peKoOMeHAauN

OOydeHue OCyLIECTBISETCS C MCIOJIb30BAaHHMEM JTUCTAHIMOHHBIX TEXHOJOTMHA U
AJIEKTPOHHOTO OOY4YEeHHsI TyTeM KaK CaMOCTOSTEIIBHOTO W3yYeHHsl MaTepuaia, TaK W
B3aMMO/ICHCTBHSI [1€AArOrMYECKOro pabOTHUKA C 00YyJarOLIUMCS.

Jlexuuu W mpakTUYecKHe 3aHATHS B (opme BEOMHAPOB MPOBOASTCS MO OCHOBHBIM U
HauOoyiee CIOXKHBIM TeMaM B LEMIX YMIyOJeHMs U 3aKpelyieHHs 3HAaHUM ciymaTenei,
MOJyYEHHBIX WMH B TIPOIECCE CaMOCTOSTENbHOW paboThl HaJx y4eOHBIM MaTepUAJIOM.
CaymarensM 3apaHee BBLIAIOTCS BOIPOCHI, MOATOTOBKA K KOTOPBIM TpeOyeT CaMOCTOSTeNbHOU
paboThl C HCMOJB30BAaHUEM PEKOMEHJOBAHHON JMTEpaTypbl U D3JIEKTPOHHBIX Y4E€OHHUKOB,
npenocraBisgeMblx Ha MHTepHeT-pecypce. B xozne 3aHATHl, myTéM NOCTaHOBKU NPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM UX OOCYXKIEHHEM M PacCMOTpEHHEM HauOoJjiee 1enecooOpa3HbIX MyTen
pemieHus, o0y4yaeMmble OCBAaMBalOT Y4eOHBIH MaTepHaj, 3aKpeIuIsiioT 3HaHMS, MOJTy4YeHHBbIE B
paMKax caMOCTOSITETbHON paOOTHI M HA JICKIIUSX.

Ha npaktudeckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcs Ha ypOBHE
HaBbIKOB U yMeHMH. [Ipu mpoBeneHMM NPaKTUYECKUX 3aHATUN HEOoOXOJUMO OTpabaThiBaTh
3aJJaHMs, YYMUTHIBAIOIIME  CHEIU(PHUKY BBINOJHSAEMBIX  (YHKIHMOHAJIBHBIX  00sS3aHHOCTEH
CITyIIATEISIMH 110 CBOEMY MTPO(ECCHOHATFHOMY MTpeTHAa3HAYCHUIO, B TOM YHUCIIE TIPeIyCMaTPHBATh
3aJJaHMs C IPOBEJICHUEM JIETIOBBIX UTP (3MM30/0B) U CO3/IaHUEM MOJIENIEH TUITOBBIX CUTYAIHH.

B mpomecce mpakTthdyeckoro oO0ydeHHs ~0co0oe BHHMaHHE CJIEIyeT  YIeNlsATh
(OpMHUPOBAHUIO U PA3BUTHIO Y CIyIIATENIeH MPAKTUYECKUX YMEHHH, HABBIKOB M KOMIIETEHIIUH.

21.]'[5[ IMPOBCACHUA TPAKTUUCCKHUX 3aHATHH JOJDKHBI HCIIOJIB30BaThCAd METOJNYCCKUC
pa3paboTKH, MO3BOJISAIONINE MHIMBUAYAM3UPOBATh 3a/laHUsl 00ydyaeMbIM B 3aBHCUMOCTH OT HX
JOJPKHOCTHBIX KaTerOpHH.

OCHOBHBIMH ~ BHJAaMHM  CaMOCTOATENBbHON  paboThl  ciymartensMu  0e3  y4yacTus
Mperno/iaBaTesieil IBISIOTCS:
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° YCBOGHHE COJEpXKaHMS KOHCIEKTa JIeKIMA Ha 0a3e pEeKOMEHJOBAaHHOU
npernoaaBaTeneM y4eOHOH JTUTEepaTyphl, BKIOYas HH(GOPMAMOHHBIE 00pa30oBaTeIbHBIE PECYPCHI
(371eKTpOHHBIE y4eOHUKH, SJICKTPOHHBIE OMOIMOTEKH U JIp.);

° BBIMIOJIHEHHE JOMAlIHUX 3a/JlaHuidi B BHUJE NPEIJIOKEHHBIX IMpernojaBaTesieM
IIPaKTUYECKUX 3aJJaHui U 1a00paTOpHbIX paldoT;
° POCMOTpA BUACOYPOKOB.

B xozne camocrositensHOM paboThl ciaymaTenu 0ojiee AeTalbHO PacCMaTPUBAIOT BOIPOCHI,
M3ydaeMble B XOJIC JICKIIMOHHBIX 3aHSITHH, TOTOBATCS K MPOBEICHUIO CEMHHAPOB M 3aKPEILISIOT
YMEHHUSI U HABBIKH, TIOJTYYCHHBIC TIPU OTPAOOTKE HA MPAKTHUECKUX 3aHATHSIX.

B nensax 6onee 3¢ dekTUBHON pabOThI ciaymiaTeaei TOTOBATCA Y4eOHBIE W KOHTPOJIBHO-
MIPOBEPOYHBIC MATEPUATBI.

B xome camocTosTeNbHOW pabOThI  CIyIIATENsIM TPEAOCTABISETCS  BO3MOXKHOCTH
MOJIb30BaHUS MHTEPHET pecypcaMu Y4eOHOTO 3aBEICHUS, Ha KOTOPBIX Pa3MEIEHbl 3JICKTPOHHbIE
y4eOHUKH, MPOOHBIC TECThI, a TakkKe (HOpyM s TMOJYyYCHHS KOHCYJIbTAI[MOHHBIX YCIYT OT
BEYILMX MTPENOAABATEIICH.

C uenplo ompeaencHUs KauecTBa YCBOCHHUS MaTepuaja MPOBOJUTCS MPOBEpKa 3HAHHMA
CIlyIIaTeNe ¢ HCIOJIb30BAHUEM COBOKYIMHOCTH KOHTPOJBHBIX 3aJaHUH M BOMPOCOB B BHUJIE
TEKYILEr0 ¥ UTOTOBOTO KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS B OPME IMTPOMEKYTOUHOTO TECTUPOBAHUSI.
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PesanoBa. - M.: Mann, UBanoB u @epbep, 2022. - 240 c.: wi. - (U3MeHH CBOIO KH3HB)

18. UYarrepmxu, P. A Oompme ne Mory! Kak cmnpaBuThCs ¢ UIMTENBHBIM CTPECCOM U
SMOLMOHAIBHBIM BbiropanueM / P. Yarreppku. - mep. ¢ auri. - M.: OKCMO, 2021. - 272 c.

19. Tampanac, P. 101 coBer oparopy / P. 'anganac. - M.: Ansninna [Ta6numep, 2018. - 126 c.

20. Taprman, T. Peup xak meu/ T. I'aptman. - M.: DKCMO, 2020. - 208 c. - (Pycckuii 6e3
OIHO0K).

21. Taprman, T. CrnoBo He BopoOel. Pazbupaem ommbOku yctHoit peun / T. Iaprman. - M.:
OKCMO, 2020. - 224 c. - (Pycckuii 6e3 ommooK).

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI

IlndpoBbie TEXHOJOIHH B KAJAPOBOM aJAMUHHCTPHPOBAHUH
(HauMeHOBaHUE yICOHOU TUCLIUIUIMHBI)

BBenenune

HeoOxonuMbIM  yclIOBHEM  KAueCTBEHHOI'O  BBIIIOJHEHUS CBOMX  JOJKHOCTHBIX
0053aHHOCTE COTPYAHMKAMU HAJOIOBBIX OPraHOB SBJSIETCA HAJIMYUE Yy TOCYIapCTBEHHBIX
rpaxaanckux ciayxammux ®HC Poccun chopMupoBaHHBIX NPO(ECCUOHATBHBIX KOMIIETEHIUH,
BKJIIOYAIOIIMX 3HAHMS, YMEHHs, HaBbIKM B YacTH pPabOThl C MCIOJIb30BAaHHUEM COBPEMEHHBIX
MH(OPMALIMOHHBIX TexHoJoruii. Kpome TOro, IMCHUIUIMHA OPHEHTHUPOBAHA Ha IMOJIyuYE€HHUE
MIPAKTUYECKUX YMEHHMM W HAaBBIKOB OBJIAJCHHUSA pPa3IMYHBIMU TEXHOJIOTHUSAMH, METONAMHU U
IIpoLeAypaMH OLICHUBAHUs IIEpCOHAA.

enn, 3axa4n 1 MecTO y4eOHOM AUCHHUILVIMHBI B IIPOIecce NOBBIMICHUS
KBAJIH(pUKAMU

Ilenvio w3ydeHUs IUCHMIUIMHBL sBIseTCS (DOPMUPOBAHMM HOBBIX M PA3BUTHUH paHee
MPUOOPETEHHBIX MPO(ECCHOHATBHBIX KOMIIETEHIIUN TOCYIapCTBEHHBIX I'PaXKIaHCKUX CIYyXKallux
HAJIOTOBBIX OPraHOB B YacCTH HCHOJIb30BAHUS COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH NpH
BBITIOJTHEHUH NMPO(PECCUOHANIBHBIX 3a]1a4.

B pamMkax 3asBI€HHON AUCIUITMHBI JTOJKHBI OBITh PEIICHBI CIEIYIONINE 3a0auu.

- CO3/laHH€ YCJIOBUH Il TpaHcpopMmanuu y4yeOHO-TIO3HABATEIbHON JEsTebHOCTH
ciymaTesnei B mpoecCHOHATBHYIO AEATEIbHOCTD CIIY)KaIlIMX HaJIOTOBBIX OPTaHOB;

- JIONOJIHEHHE MMEIOMUXCS 0a30BbIX 3HAHUN IO HCIOJIB30BAHUIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJOTHH MPHU BBINOIHEHUU NMPO(ECCHOHAIBHBIX 3a]ad, UX 3aKperieHue,
000011IeHHE U CUCTEMATH3AIIHSL.

IInanupyemsble pe3yJbTaThl 00yYeHHS
B pe3ynbpTaTe 0CBOCHMS JAHHOW TUCHHUIILIMHBI TOCYJaPCTBEHHBIN IPaXTAHCKAN CITyKalun
JOJDKEH:

3HAMb.

- B3aUMOJEWCTBHUE TPUKIAJAHON CUCTEMBI «YTpPaBIEHUE KaapamMH» C JIpPYTHMMH
npukiagaeivMu cuctemamu AVC «Hamor — 3»;

- OCHOBBI pa0OTHI B IPUKJIIAHON cucTeMe «YTIpaBICHUE KaJpaMm»;

- OPSAJIOK U 1eu Benenus kapoporo yuera B AUC «Hamor — 3»;

ymemo:

- ACIIOJIB30BATh HHCTPYMEHTHI OLICHKH ITPOU3BOAUTENBHOCTH IIEPCOHAA,

- UCTIOJIb30BATh HHCTPYMEHTHI aHaANIN3a 3PPEKTUBHOCTU PAOOTHI;
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- CO3/1aBaTh CIIUCKU JIFOOOTO YPOBHS;

-HCIOJIb30BaTh BO3MOKHOCTH MH()OPMALMOHHBIX TEXHOJIOTHH HPH MPOBEICHUU aHAIN3a
3¢ (HEKTHBHOCTH JACIATEITHLHOCTH;

871a0emb HABLIKAMUL:

— cOopa, cUCTeMaTH3aIMH U UCIIOJIb30BaHMsI HH(OPMAIIHH;

— paboTHI C JOKYMEHTAaMU;

— WCIIONBb30BaHUS HHU(POBBIX HHCTPYMEHTOB B LENAX TMOBBIMEHUS 3((HEKTUBHOCTH

JEATEIbHOCTH;
— IPUMEHEHUs! HTH)OPMAITMOHHBIX TEXHOJIOTHI B pab0Te KaJAPOBBIX CIYKO.

Ne i/l | HaumeHnoBaHue TeM ‘ Buj zanarus

LudpoBble TEXHOTOTHH B KA/IPOBOM a/IMUHUCTPHPOBAHUH

ba3oBblii ypoBeHb

4.1 ABTOMAaTH3aIUs KaJIPOBBIX MTPOIIECCOB Ilpaxmuxa

4.2 | AnanuTHKa JaHHBIX B YIPABICHUH NEPCOHATIOM IIpaxkmuka

O6beM 3anatuii o guctumimHe — 8 yacos (11% oT Bcero o6beMa mporpaMmel).

PedepaTuBHOE OnmucaHne TeM
4.1 ABTOMAaTH3aIUsl KAPOBBIX MPOLIECCOB
ABromatusupoBanHas nHpopmaimonnas cucrema (AUC) «Hamnor — 3» - nudpoBoil UHCTPYMEHT
aBTOMATU3HUPYIOIINNA OM3HEC — IPOLIECCHI, OCYIIECTBIIIEMbIE COTPYIHUKAMH HaJIOTOBBIX OPTraHOB.
buznec — mpomecc «22.01.50.04. BzaumopeiicTBME C  MOJACHUCTEMaMH  HAJOTOBOIO
aJIMUHHCTPUPOBAHUS» TIPEeJHA3HAYCH I aBTOMATHYECKOW Iepemadn depe3 uHTepdeichl
B3aUMOJICICTBUS aKTyaJIbHBIX KaJpPOBbIX JAHHBIX O COTPYAHHMKAxX HajnoroBbix opraHoB u3 [IC YK
CMEXHBIM TPAH3aKIIMOHHBIM MOJICHCTEMAaM.
CoTpynHUKH OTAena KaapoB JOJKHBI OOecmedMBaTh aKTyalbHOCTh CBeAeHuMil B «Peectpe
JOJDKHOCTHBIX JIMI, UMEIOIINX MPABO MOAMUCH TOKYMEHTOBY.
4.2 AHAJIMTHKA JaHHBIX B YIIPABJIEHUH NEPCOHAIOM
Hcnonbs3oBanne aHAIUTUYECKUX WHCTPYMEHTOB [IJIsi OIEHKH TPOW3BOJUTEILHOCTH: KaKue
TEXHOJIOTUU HCTOJB3YIOTCS g aHaiu3a paboTel mepcoHana. KoMibroTepusaius MpOILECCOB.
Ananu3 mnokaszatened. MHcTpymMeHTapuil [Uisi M3ydeHUsT MaTepuanoB O paboTe KOMaHJbl
(TpOU3BOAUTEIHLHOCT, YAOBIETBOPEHHOCTh, TEKY4YeCTh KaJpOB), YTO IOMOTaeT MPUHUMATH
000CHOBAHHBIE BBIBOJIBI B YACTH YIIPABJICHUS KOJUICKTHBOM.

HpaKTI/IquKI/Ie 3aJaHus

3aganue 1.
[Ipoananusupyiite npeACTaBICHHBIC pe3yJIbTaThl  UCCIEAOBAHUS B rpyrmme
aIANTUPYIONUXCSI COTPYAHUKOB U CHOPMYIUPYHTE BO3MOKHBIE PEKOMEHIAIINN
OueHoyHasi KA KoanuectBo
pecnonaenTos (%0)
Y noBneTBopeHHOCTH c000i1 Ha paboTe 80
Y I0BIIETBOPEHHOCTD YCIOBUSAMU TPy 60
[To3uTHBHOE OTHOIICHHE K OOBEIUHECHUIO
(OonpIras rpymnmna) 133
Y I0BNETBOPEHHOCTh CBOMM TOJIOKEHUEM B 133
KOJUIEKTUBE '
OTtHomeHue K Tpyay (YIOBIETBOPEHHOCTh 13,3
paboToii)
[To3uTHBHOE OTHOIICHHE K PYKOBOIUTEITIO 13,3
[To3uTHBHOE OTHOIICHHE K KOJUICKTHBY 6,7
Pexomenoayuu:
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MeToauyeckue peKOMeHAal U

OOyueHue OCyLIECTBISETCSI C MCIOJIB30BAaHMEM JUCTAHLIMOHHBIX TEXHOJOTMH U
AJIEKTPOHHOTO OOY4YEeHHsI TyTeM KakK CaMOCTOSATEIBHOTO W3y4YeHHsl MaTepuaia, TaKk M
B3aUMOJICHCTBHSI [1€AArOrMUECKOro paboTHUKA C 00yJarOIIMMCS.

[IpakTuyeckue 3aHsATHS B (opMe BeOMHAPOB MPOBOIATCS IO OCHOBHBIM M Hambojee
CJIO’)KHBIM T€MaM B LIEJISX YINIyOJeHHs U 3aKpeIUICHUs 3HAHWH cilyllaTesieil, HOJy4eHHbIX MU B
IpoIecce CaMOCTOSTENbHON PadOThI Ha/l yueOHbIM MaTepuaioM. CiyIiaTesiM 3apaHee BhIIAI0TCS
BOIPOCHI, MOJIrOTOBKA K KOTOPBIM TpeOyeT CaMOCTOATENbHOM padoThl € HCHOIb30BAHUEM
PEKOMEHIOBAaHHOM JMTEPaTyphl U 3JIEKTPOHHBIX Y4E€OHHUKOB, MpPENOCTaBiIsieMbIXx Ha MHTEpHET-
pecypce. B xozxe 3aHATHH, HyTEM IOCTAaHOBKM HPOOJEMHBIX BOIPOCOB, COBMECTHBIM MX
OOCYXKJIEHHEM M pPacCMOTPEHHEM HauOojee Ielecoo0pa3HbIX MyTeld pemieHus, o0ydaembie
OCBaMBAIOT y4eOHBIM MaTepual, 3aKpelUIsioT 3HaHUs, MOJIY4YEHHbIE B PaMKax CaMOCTOSATEIIbHON
paboTHLI.

Ha npaktuyeckue 3aHATHsI BBIHOCATCS] BOIIPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcss Ha ypOBHE
HaBBIKOB W yMeHHWil. [Ipu mpoBeneHMM NPAaKTUYECKUX 3aHATHIA HEOOXOAWMO OTpadaThIBaTh
3aJJaHMs, YYMTBHIBAIOIIME CHEUU(HUKY BBIIOJHAEMBIX  (DYHKIMOHAJIBHBIX  00s3aHHOCTEH
CITyIIATEISIMH 110 CBOEMY MTPO(ECCHOHATTEHOMY MTpeIHA3HAUYEHHUIO, B TOM YHUCIIE TIPeyCMaTPHBATh
3aJJaHUs C CO3JJaHUEM MOJIEJIe TUIIOBBIX CUTYallUH.

B mpomecce mpakthyeckoro oOydeHHs 0co0O€ BHUMAaHHE CIEAYeT  YACTSThH
(OpMHUPOBAHUIO U PA3BUTHUIO Yy CIyLIATEIeH MPAKTUYECKUX YMEHHH, HABBIKOB M KOMIETEHIUH.

Jnis  mpoBeieHUsT TPAKTUYECKUX 3aHSATHHA JOJDKHBI HCIOJB30BATHCS METOAMUYECKHE
pa3paboTKH, MO3BOJIAIOLINE MHAWBUAYAIN3UPOBATh 3alaHUsl 00y4yaeMbIM B 3aBHCUMOCTH OT HX
JOJKHOCTHBIX KaTETOPHM.

OCHOBHBIMH ~ BHJAaMHM  CaMOCTOATENbHON  paboThl  ciymartenasMud 0e3  ydacTus
MIPENOIABATENICH ABIISIOTCS:

° yCBOEHHE Y4eOHOro marepuaiga Ha 0a3e PEKOMEHIOBAaHHOW IperojiaBaTeieM
y4ueOHOM JuTepaTyphl, BKIOYas MH(POpPMAIMOHHBIE 00pa3oBaTeNbHbIE PECYpPChl (3IEKTPOHHBIE
y4EOHUKH, SJIEKTPOHHbIE OMOIMOTEKH U Jp.);

° BBIMIOJTHEHUE JOMAIIHUX 3a/JaHuil B BUJAE NPEUIOKEHHBIX IIPErojaaBaTeaemM
MPAKTUYECKHX 3a/1aHUI U 1a00paTOpHBIX padoT;
° IPOCMOTpPA BUAECOYPOKOB.

B xone camocTosiTenbHON paboThl ciymaTeny 0ojee JeTalbHO PacCMaTPUBAIOT BOMPOCHI,
HU3Yy4acMbIC B XOIC SaHﬂTI/II\/JI, M 3aKpCILTAIOT YMCHUA W HABBIKW, IMOJTYYCHHBIC IPHU OTpa6OTKC Ha
MPAKTUYECKHUX 3aHATHUSAX.

B nensx 6onee rddexTuBHON pabOTHI ciymiareneid TOTOBATCS Y4eOHbIE U KOHTPOJBHO-
MIPOBEPOYHBIE MaTEPUATBI.

B xome camocTosATeNbHOW pabOTHI CIyMIATENsIM TPEAOCTABISETCS  BO3MOXKHOCTH
MOJIb30BAHUS MHTEPHET pecypcaMu y4eOHOTO 3aBeJeHHS, Ha KOTOPBIX pa3MEIIeHBI dJIEKTPOHHBIE
y4eOHUKH, MPOOHBIE TECTHI, a Takxke (GopyM i TOJYyYEHHUS KOHCYJIbTAlMOHHBIX YCIYr OT
BEIYIIUX MPENoJaBaTeNIeH.

C 1enpio ompeneNeHus] KauecTBa YCBOSHHS MaTepualia TPOBOAMTCS TPOBEPKA 3HAHHUN
Clymiateiae ¢ HMCIOJIb30BAaHUEM COBOKYIMHOCTH KOHTPOJBHBIX 3a/JIaHUN M BOIPOCOB B BHJE
TEKYIIET0 ¥ UTOTOBOTO KOHTPOJIS.

Texymuit KOHTPOJIb OCYIIECTBIIACTCS B (hOpMe TPOMEKYTOUHOTO TECTUPOBAHHUS.

Chnucok Jimreparypbl

1.  TlocranoBnenue IlpaButensctBa PD ot 30.09.2004 Ne 506 "OO yrBepkaeHUU
[Tonoxenus o PenepanbHON HAJIOTOBOM ciyx0e".

2.  CoBpemeHHble HMH(OPMAIOHHBIE TEXHOJOIMM KaK OCHOBA COBEpPLICHCTBOBAHUS
HAJIOTOBOM CHUCTEMbI: MaTepHalibl HaydHO-TIpakTHueckor koHpepenuun (Hmwxuuit Hosropox 22
Mmas 2022 ). - H. HoBropox: [TpuBoimkckuii uH-T noBeimieHus kpanmmdukanuun OHC, 2022. - 246
C.
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}. PykoBozctBo MOJIb30BaTENS «IToxncucrema AJIMUHUCTPATHUBHO-
XO3AUCTBEHHOU JEATEJIBHOCTU ®HC POCCHUMU. IIOJACUCTEMA «YIIPABJIEHUE
KAJIPAMW». «busnec — npouecc «22.01.50.04. B3aumoaeiicTBue ¢ nojacucreMaMu HajlorOBOTO

aIMUHUCTpUpOBaHus», 2017 — 13 c.

U4. PyKOBUOI[CTBO OJIL30BAaTEIA «IToncucrema AJIIMUHUCTPATHUBHO-
XO3AUCTBEHHOU HNESATEJIBHOCTU ®HC POCCHUU TIOJCUCTEMA «YIIPABJIEHUE

KAJIPAMW», 2024 — 226 c.

II. BAPUATUBHAS UACTH
YUYEBHBIN IIJIAH BAPUATUBHOM YACTHU

Ne HaumenoBanme Tem Koa-o

4acoB
. BapuaTuBHas yactb 16
1 CucteMa MHHIIMATHB U CTIOCOOBI HX NPOJABHKEHHS 2
2 MeauaTuBHBII M01X0/1 K pa3pelieHHI0 KOHQINKTOB B KOJUIEKTHBE 2
2.1 | MeauaTUBHBIN MOAXOJ K pa3pelIeHN0 KOHPIUKTOB B KOJUICKTHBE 2
3 YnpagJjieHue BpeMeHeM 2
3.1 | DddexTuBHbINA TaliM-MeHeKMEHT. Kak ObITh MPOIYKTHBHBIM U yCIIEBATh [NIABHOE 2
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4 Komanoo0pa3oBanue B HAJTOTOBBIX OpPraHax 2
4.1 | KomangoobpazoBanwue. [Ipobremsbl yripaBieHns KOMaHI0H 2
5 ITcuxosorusi BAMsSIHUSL U MPOTHBOAEHCTBHE MAHUIYJISIMAM 2
51 [Tpodaiinuar B mpodeccCHOoHANBHON ACATENTFHOCTH: XapaKTEPUCTHKH HEBEPOAIBLHOTO U 1
' BepOaJIbHOTO TOBEICHHSI, BEAYIIAs peNpPEe3eHTaTHBHAS CHCTEMa
5.2 | KoMMyHHKaTHBHBIC TEXHOJOTHH BIUSHUS 1
6 Jles10Boe€ 001IEHHE: OT KYJbTYPbI PEYH JI0 [1eJI0OBOH NMepPenucKn 2
6.1 | KynpTypa, TeXHHKA PeUYH ¥ IPHEMBI YCTHO-PEUEBOH KOMMYHHUKAIINU 1
6.2 | JlenoBoii pycckuii a3bIK. [lenoBoe MuChbMO B HUQPOBOIl ITHKET. 1
7 PenyrauuoHHbI MeHEKMEHT OPraHOB TOCYAAPCTBEHHOI BJIACTH B YCJI0BHAX 5
Pa3BUTHSI HHPOPMALMOHHOIO 001IeCTBA
71 PenyTanoHHbIi MEHEPKMEHT KaK yIpaBlICHYECKas! IeITeIbHOCTD: [IeNH, 3a1a4H, 1
TEXHOJIOTHH
79 WMy 1 penyTanysi OpraHoB rocy1apcTBeHHOH BiacTH. [lepcoHanbHbIH IMUIK 1
rocygapcTBeHHbIX ciyxamux opranoB @HC Poccun
8 CoBpeMeHHbIE YIIpaBJieHYeCKHe TEXHOJIOTHH: CHJIA HACTABHHYECTBA 2
8.1 | DddexTHBHOEC HACTABHUYECTBO B HAJIOTOBBIX OpraHax 2
9 HckyccTBO meperoBopoB: CeKpeThl ycmexa 2
9.1 | UckyccTBO eperoBOpoB: CEKPETHI ycrexa 2
10 HcnoJsib30Banne NPUKIAIHBIX O(PUCHBIX PUWIOKEHUI B yCJIOBHAX 2
HMIIOPTO3aMelleHusl
1 Hcnonb3oBanue BO3MOKHOCTEH 3IeKTPOHHBIX Ta0JIMI B AHAJMTHYECKOH padoTe 5
HAJIOTOBBIX OPTaHOB
12 IO MoaumaTnka. MoayJM HHTEUIEKTYAJbHOT0 aHAJIN3a JaHHBIX 2
13 | PaGoTa ¢ nHdopMainmeii: NOUCK, KpUTHYECKHIT aHAJIN3 U CHHTe3 HHGopMaLuK 2
14 IloaroroBka npezentanuu. [IpumMepsl, cOBeTHI. 2
14.1 | llpaktuueckas BU3yanu3alys: ciaiapl, uHporpaduka, TabIUIBl B JOKYMEHTHI 1
14.2 | Iluty npe3eHTaIys: IPUMEPHI, COBETHI. 1

PABOYAS TIPOT'PAMMA JUCHHUIITIUHBI
CucreMa MHNIMATHB U CNIOCOOBI X NMPOJABHKECHUS

(HauMeHOBaHUE y4eOHOW TUCLIUIUTHHBI)

BBenenue

Cucrema UWHUIMATUB HaIpaBlieHa Ha o0ecleyeHne BO3MOXKHOCTH (HOPMUPOBAHUS
MPEeNIOKEHUH OT pPaOOTHUKOB HAJOrOBBIX OPraHOB [0 TIOBBIIIEHMIO KadyecTBa IO BCEM
HanpasiyieHusM aestensHocTd @HC Pocenn, Ha aHan3 npeuioKeHUH pecTaBUTENSIMU [ pyninel
[0 KauecTBY, Ha BBHIHECEHHE Ha TOJIOCOBAHUE TNPEUIOKEHHH, PacCMOTPEHHBIX U OJI0OpPEHHBIX
NpeJCTaBUTENIAMU [pynmbl MO KadyecTBY, Ha IOATOTOBKY OOOCHOBaHHMsSI HEOOXOIUMOCTH
BHEJPEHUS NPEUIOKEHUIH, Ha BbISIBICHHE HauOoliee aKTHUBHBIX PAaOOTHUKOB U TOATOTOBKY
MPEUIOKEHUH 00 UX MOOIPEHUH.

Henu, 3a0aun 1 MecTO y4eOHOM AUCHHUILIMHBI B IIPoLecce MOBbIICHUS
KBaJIM(puKauuu

Heap u3yueHus JaHHOW AUCUMILIUHBI COCTOUT B (DOPMHMPOBAHHM HOBBIX U Pa3BUTUU
paHee TNPHOOPETEHHBIX MNPO(PECCHOHANBHBIX KOMIETEHUUH TOCyJapCTBEHHBIX TIPakJaHCKUX
CIIy’)KalllUX HaJOrOBBIX OpPraHOB B YacTH HCIOJIb30BAHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHH MTPH BBIMOJIHEHUH MTPO(PECCUOHATBHBIX 33/1a4 B HAJIOTOBBIX OpraHax.

B pamxkax 3asBiI€HHOMN AUCHUIUIMHBI JOJKHBI ObITh PEIIEHBI CIAeAYIOIINE 3adauu:

1) co3manme ycnoBud g TpaHcopManuu y4eOHO-ITO3HABATEIbHON JESITEeIbHOCTH
ciymaresiei B mpodeccuoHaNbHYIO ASITETbHOCTD CIYXKAIIUX HAJIOTOBBIX OPIaHOB;

2) JONOJHEHHE WMEIOMMXCS 0a30BbIX 3HAHMH 1O MCIOJIb30BAHUIO COBPEMEHHBIX
MH(GOPMALMOHHBIX TEXHOJIOTUH B HAJIOTOBOM aJMHHUCTPUPOBAHMM M HAJIOTOBOM KOHTpOJIE, HX
3aKkperuieHne, 0000IIeHHE U CHCTeMaTH3allts.
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I[lnannpyemble pe3yabTaThbl 00y4eHUsI
B pesynbTaTe 0CBOCHHS JaHHOW JUCHUILIMHBI TOCYIaPCTBEHHBIN TPaXXTaHCKUH CITY KaIllHi
JIOJKEH
3HAM®.
- Ha3HAYEHUE CHUCTEMbI MHUIIMATUB U CIIOCOOBI UX MPOJIBHKCHUS;
- CITOCOOBI TTPOJIBMIKCHHUS 3as1BOK;
ymems.
- CO3/1aBaTh, COTJIACOBBIBATh MHUIIMATHBY B COOTBETCTBHH C PETIIAMEHTOM;
61a0emb HABLIKAMIU.
- paboOTBI C CUCTEMOW HHHUITUATHUB.

Ne HanmMmenoBanue tem Bun 3anarus
n/a
1 CucTtemMa MHUITMATUB U CITOCOOBI MX MPOJIBHKCHUS [MpakTuka

O6beM 3ansTHii o quciumuiMHe — 2 yaca (4% ot Bcero o0bemMa nporpamMmmebl).
PedeparuBHoe onucanue Tem

1. CucreMa MVHUIUATHB U CIIOCOOBI UX MPOABHKEHUS.

IMomruka ®HC Poccun B obOmactu xadectBa Ha 2023-2026rr. IloHsATHE MHUIMATHBEI,
o0IIepacpoCTpaHeHHbIE TEPMHUHBI W cokpanieHus. [logkiaroueHne k 0Oa3e JaHHBIX, MOPSIOK
paboter. @opMHUpOBaHUE MPEIIOKCHUS (MHUIMATHUBBI). PaccMoTpeHue, aHainW3 M rojioCOBaHUE.
bubnnoreka uzaeii. Cucrema yrpasieHus TpeOOBaHUSMU. 3aaHHE HA CO3AHUE MPEIIOKEHUSI.

W3ydenne obmiero mopsaka (GOpMUPOBAaHUS IPOIECCHOTO IOAXO0Ja B JEATCIBHOCTH
HanoroBbix opranoB ®HC Poccum, cucteMbl OICHKHM W BHEIPEHHS WHUIMATHB PaOOTHHKOB
HAJIOTOBBIX OPTaHOB I10 YTYYIICHUIO Ka4eCTBa JCITeIbHOCTH HAIOTOBBIX OPTaHOB.

IIpakTuyeckue 3axaHus (MpuMepbI)

3apanue 1.

[TonroroBka 3asBKM B CHCTEME WHUIWATUB JUISI  YAYYIICHHWS  BBITIOJTHCHHS
TEXHOJIOTHYECKOT0 Mpollecca M0 HAMPaBICHUIO JEATENBHOCTH (C ONMHCAHUEM MPEANOIaraeMoro
pe3ynbTaTta OT BHEAPEHUS WHUIIUATHBBI).

3aganue 2.

Onumwre TOAPOOHO COTJIACOBAHWE WHUIIMATHB HA JTamax: CO3/JaHHe, YTBEPKICHHE
WHUIIMATHUBBI, peanu3anus, paktudeckue 3(pQexTsl.

MeToanuyeckne peKOMeH1alun

OOydeHue OCyLIECTBISETCS C MCIOJIb30BAaHHMEM JUCTAHIMOHHBIX TEXHOJOTMHA U
ANEKTPOHHOTO O0O0ydeHHs IMyTeM KaK CaMOCTOATEIbHOTO W3Y4YeHMsI Marepuaia, Tak |
B3aMMOJICHCTBHSI M1€AArOrMYECKOro pabOTHUKA C 00YyJaIOIIMCS.

3aHATHUST TPOBOJATCA B (QopMe BUACOYPOKOB WM BEOMHApPOB B LENSIX YIAyOJleHUs U
3aKpeIUIeHUs] 3HaHUH ciylaTenei, MoJy4YeHHbIX UMH B TMPOLIECCe CaMOCTOATENbHOM paboThl Haj
yueOHbIM MatepuanoM. [IpoomKUTeNbHOCTE BUACOYpOKa oT 5 mo 15 muHyT, BeOmHapa 1-2
ayIUTOPHBIX Yaca.

Ha nmpaxTuueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOEHHUE KOTOPBIX TpeOyeTCsl Ha ypOBHE
HAaBBIKOB U YMEHHUH.

B mpouecce mpaktuyeckoro o0ydeHHSs 0co0O€ BHHMMAaHUE CJIEAYyeT  YyIeNsTh
(OpMHUPOBAHUIO U PA3BUTHIO Y CIyIIATENEeH MPaKTUUECKUX YMEHHH, HAaBBIKOB M KOMIIETECHIIUH.

Jng npoBencHHMs TNPAKTUYECKUX 3aHATUU JOJDKHBI HCIOJB30BAaThCA METOIUYECKUE
pa3paboTKH, MO3BOJIAIONINE WHAWBUAYAIN3UPOBATh 3alaHUsl 00ydyaeMbIM B 3aBHCUMOCTH OT UX
JOJDKHOCTHBIX Kareropuil. Takue 3alaHusl NPECTaBISIOT co00il MpOoOJEMHbBIE CUTYyallMOHHBIE
BapHUaHThl, PA3IMYAIONIMECs MOACISAMH HH(POPMALMOHHBIX CHCTEM, U HAOOpOM KOHKPETHBIX
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JCUCTBUHM, CYIIECTBEHHBIX JJIS ONpPENEeNEHHBIX KaTeropuil oO0ydaeMblX, OOBEIUHEHHBIX B
COOTBETCTBYIOILLYIO IOAIPYIIILY.

OCHOBHBIMH ~ BHJAaMH  CaMOCTOSITENIbHOW  pa®oThl  ciymaTteneid  06e3  ydacTus
IIpenojaBaTelied BISIOTCS:

L YCBOEGHUE COJEpPKAHUS MPEACTABICHHBIX CIyIIATENsIM MaTEpUajIoB, BKJIIOYas
nHGOpMaLlMOHHbIE 00pa30oBaTelbHbIE pECypChl  (DJEKTPOHHbIE YYEOHUKH, HIIEKTPOHHbBIE
OuOIMOTEKH U JIp.);

° BBIMIOJIHEHHE JOMAIIHUX 3aJlaHuidl B BHUJAE NPEUIOKEHHBIX IpernojaBaTesieM
IIPaKTUYECKUX 3aJjaHui U 1a00paTOpHbIX padoT;
° IPOCMOTpA BUACOYPOKOB.

B xone camocrosaTesnbHON paboThI ciaymaTenan 0ojee IeTaabHO PACCMAaTPUBAIOT BOIIPOCHI,
u3ydaeMble B XOJ€ 3aHATUH, 3aKpEIUIFOT YMEHHS U HaBBbIKM, HOJYYEHHBIE IPU OTPabOTKE Ha
MPAaKTUYECKHX 3aHATHX. B mensix 6onee 3ppekTrBHOM pabOTHI CirymaTenei, roToBsITCS yueOHbIe
U KOHTPOJIbHO-ITPOBEPOYHBIE MaTEpHAIbI.

B xoxme camocrosATenbHOR paboOTBl  CiOymaTeiasM —IPEeJOCTaBIAETCS BO3MOXHOCTb
MI0JIb30BaHUs UHTEPHET pecypcaMu y4eOHOIO 3aBe/ICHUs, HA KOTOPBIX pa3MeIleHbl 3JIeKTPOHHbIE
Y4eOHMKH, TPOOHBIE TECTHI, a TaKke (opyM s MONyYeHHs] KOHCYJIbTAIIMOHHBIX YCIYT OT
BEAYIIUX MPeroaaBaTeiei.

C nenplo omnpenesneHust KauyecTBa yYCBOEHHs MaTepualla IPOBOAMTCS IPOBEpPKA 3HAHWUN
cllyliaTesel ¢ MCHOJIb30BAaHMEM COBOKYIMHOCTH KOHTPOJIBHBIX 33aJaHMA M BOIPOCOB B BHJIE
TEKYIIETr0 U UTOrOBOTO KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS B JOPME IPOMEKYTOUHOTO TECTUPOBAHUS.

Cnmcok Jureparypbl
1. Bpemennslii nopsaok pabotel corpyaHukoB PHC Poccunm ¢ mporpaMMHbBIM

oOecnieuenneMm «Crucrema naunuatus 2.0» 2023 r. - 24 c.

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI
MeauaTuBHBIH OAXO0 K PaspelieHHI0 KOHPIUKTOB B KOJLJIEKTHBE

(HauMeHOBaHUE y4eOHOW TUCLIUTUTHHBI)

BBenenue

B cooTBeTcTBHM C IPUKa30M MMOJI ICUXOJIOTHYECKUM 00ecIieueHueM TOHUMAETCsl CUCTeMa
OpPraHMU3aIMOHHBIX U TICUXOJIOTUYECKUX MEPONPUATHI, HAIIPaBJICHHBIX Ha COBEPILICHCTBOBAHUE
KaJpoBoi pabOThl W NOBbILEHUE 3(PPEKTUBHOCTH MNPO(HECCHOHAIBHOW J1eSTETbHOCTH
pabOTHHKOB HAJIOTOBBIX OpraHoB. [Icuxomornueckoe oOecrieueHHe SBISETCA HEOTHEMIIEMOM
COCTaBHOM YacThio OOIIEH cHucTeMbl pPadOTBl € TOCYAApCTBEHHBIMHM TPa)IaHCKUMHU
cnyxamumu  @HC  Poccum, 3aHMMaeT paBHONPABHOE IIOJIOKEHUWE C JAPYIrMMHU €€
HaMpaBJICHUSIMH U JIOJDKHO CLIOCOOCTBOBAThH pocTy 3((HEKTUBHOCTH TpyAa paOOTHUKOB.

Henau, 3a0a4un 1 MecTO y4eOHOM AUCHUILIMHBI B IIPoLecce MOBbIICHUS
KBaJIM(puKauuu

I]ens n3yuenus JaHHOM TUCUUIUIMHBI COCTOUT B (POPMHUPOBAHUU HOBBIX U PA3BUTHUHU pPaHEE
NPUOOPETEHHBIX  NMPO(ECCHOHANBHBIX  KOMIIETEHIMH TOCYAApCTBEHHBIX  TPaKIAHCKUX
CIy)KallluX B YacTH 3HAHMM BOMNPOCOB IICUXOJOTUU NPOPECCHOHATBHOU AESITeNTbHOCTU
COTPY/IHUKOB HAJIOTOBBIX OPTaHOB, B YACTHOCTH MICUXOJIOTUH YIPABJICHUS KOH(DIUKTaAMH.

B pamxkax 3asBi€HHON AUCHUIUIMHBI TOJDKHBI OBITh PELIEHBI CIeIYIOIINE 3a/1a4H:

1) U3y4UTh MOHATHE U CYLITHOCTh KOH(IIMKTA;

2) paccMOTpeTh CTpaTeru U npuemsl 3G(HEKTUBHOIO MOBEACHUS B KOH(IUKTE B pamMKax
npoeCCHOHATILHOMN IEATEFHOCTH COTPYTHHUKOB HAJIOTOBBIX OPTraHOB;

3) OCBOUTH MPUEMBI U TEXHUKH YIPaBICHUS] KOHQIUKTOM B MPAKTUKE pabOTHI HAIOTOBOTO
MHCIIEKTOPA.

Ils1anupyemble pe3yibTaThl 00yUeHUs
B pe3ynbTaTe 0CBOCHHS JaHHOW JUCHMIUIMHBI TOCYAapPCTBEHHBIN IPaXIaHCKUN CIyKaIlui
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TOJDKEH
3HAMD.
- MOHSITHE KOH(IINKTA, €T0 MPU3HAKH U CTPYKTYPY;
- CTPYKTYPY MEIMATUBHOTO MPOIIECcca yPeryIMpOBaHUS KOH(IIUKTA.
- MIPUHIIAITEI METUAIUH.
ymemsp.
- OpPTraHU30BaTh MPOCTPAHCTBO JJII MEAMATUBHON BCTPEUH;
- BBIOMpaTh MPUEMBI CITYIIIAHKS B 3aBUCUMOCTH OT dTara MeUallvH;
- WCIIOJIb30BaTh IPUEMBI CHIDKEHUS M TIOBBIIICHUS HAPSDKEHUS B KOH(JIMKTE.
61a0emob HAGbIKAMU.
- OpTraHU3aIi MEIUATUBHOW BCTPEUH IS Pa3pelIeHUs] KOH(IIUKTA.

No Haumenosanue tem Bun 3agartus
/11
2 MeauaTuBHBIM OAXO0J K PaspelieHHI0 KOH(IUKTOB B
KOJICKTHBE
2.1 MenuaTuBHBIN TOIXO K pa3pelIeHnI0 KOH(PIUKTOB B KOJIJIEKTHBE Jlexuus
[IpakTtuka

OO0beM 3aHsTHIl 0 TucHUILIMHE — 2 Yaca (4% oT Bcero o6beMa mporpaMmsl).

PedeparuBHoe onucanue Tem
2.1  MeaunaTuBHbBII MOAX0/ K pa3pelieHUI0 KOH(PJINKTOB B KOJLUIEKTHBE
MenuaTuBHBI  MOAXOJ B pa3pelieHHH KOH(DIUKTOB: TOHATHE U Cheruduka
ucronp3oBaHus.  [IpuHIMOBL  Meauanuu. OTambl  YpPEeryJupOBaHUS  KOH(IIHUKTA C
HUCIIOJB30BaHUEM MCECIUMATHUBHOI'O IIOAXOAA. Bo3MoXHOCTH MCITOTE30BaHUS MEAUATUBHOI'O
MOJIX0/Ia B pa3pelieHnH KOH(MINKTOB B padoTe pyKOBOIUTEIS.

IIpakTnyeckne 3aganus (MpuMepbI)

3aganue 1.

CoznaiiTe MPOEKT OpraHM3alMKd TPOCTPAHCTBA ISl MEAMATHBHOW BCTPEYH Ha BallleM
MecTte paboThI.

3ananme 2.

[lepeuncnure mpuembl MOBBINIEHUS HaNpsbKeHUs B KoHGukTe. [IpuBenutre mpumep u3
MPAKTUKU B3aUMOJCHCTBHUSL.

[lepeunciure mpuemMbl CHIDKCHHUS HanpspkeHus B koHduumkre. [IpuBenure mpumep u3
MIPAKTUKU PAOOTEHI.

3ananmue 3.

Onummure KOHQIUKTHYIO CHTyallMl0o B paboTe, KOTOPYH MOXKHO pa3peliuTh C
HCIIOJIb30BAaHUEM MEIUATHUBHOrO mojxoja. Hamumure cBoro peub Ha sTane «BerynurenbHoe
CIIOBO MEJIUaTOpa», MOTHBHUPYIOUIYIO CTOPOHBI KOH(DIMKTa K COTPYAHMYECTBY B IpoLEcCe
MeIualuH.

MeToauyeckue peKoOMeHAal U

OOydeHHne OCYIIECTBISETCS C KCIOJb30BAaHHMEM JAMCTAHLUMOHHBIX TEXHOJIIOTUH H
JNEKTPOHHOTO OOY4YeHHs] TyTEeM KaK CaMOCTOSTENbHOTO W3YYeHHs Marepuana, TaKk U
B3aUMOJICHCTBUS MEJarOTHIECKOTO PabOTHHKA C 00yJarOIIUMCS.

Jlexiu ¥ TpaKTHUYECKHUE 3aHATHUS MOTYT OBITh MPOBEACHBI B (OpME BUACOYPOKOB HIIU
BEOMHAPOB B IIENIAX YIIyOJeHHUsS M 3aKpervleHHsl 3HAHUM ciyniareseil, MoJy4yeHHBIX UMHU B
mporecce CaMOCTOSATENIbHOW padoThl HajJ y4eOHbIM MarepuajioM. [IpomoKUTETHHOCT
BHJICOYpOKa OT 5 10 15 MunyT, BeOnHapa 1-2 ayIUTOPHBIX Yaca.

Ha mpakTudeckue 3aHsATHSI BRIHOCATCS BOIIPOCHI, YCBOCHHE KOTOPBIX TPEOYETCs HA yPOBHE
HaBBIKOB U YMEHUH.
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B mpomecce mpaktuyeckoro oOydeHHMs 0co0Oe BHHUMAaHUE CIEAYyeT  YAETATh
(OpMHUPOBAHUIO U PA3BUTHIO Yy CIIyLIATeIeH MPAKTUYECKUX YMEHHH, HAaBBIKOB M KOMIIETEHIUH.

s npoBeaeHMsI NPAKTUYECKUX 3aHATUN JOJDKHBI HCIIOJIB30BATHCA METOAMUYECKUE
pa3pabOoTKH, NO3BOJISIOINE HHAUBUAYAITU3UPOBATh 33/1aHUsI 00y4aeMbIM B 3aBUCUMOCTH OT MX
JOJDKHOCTHBIX Kateropuid. Takue 3aaHusi MpeicTaBiIsAi0T cO00H MpoOIeMHbIe CHTYyallMOHHbIE
BapUaHThl, Pa3IMYaIOUIMecs MOJEIAMU MH()OPMALMOHHBIX CUCTEM, U HA0OpPOM KOHKPETHBIX
JCWCTBUHM, CYIIECTBEHHBIX Il ONPENEIEHHBIX KATeTOpHi 00ydaeMblX, OOBEAMHEHHBIX B
COOTBETCTBYIOILLYIO IOAIPYIIILY.

OCHOBHBIMH ~ BHJAaMH  CaMOCTOATENBHON  paboThl  ciymartensMud  0e3  ydyacTus
IIpenojaBaTelied BISIOTCA:

° YCBOGHUE COJEp)KaHMs KOHCIEKTa JIeKIMi Ha 0a3e pEKOMEHJI0BaHHOMN
npernojaBaTeneM ydeOHOH JuTeparyphl, BKIOYas HMH(OpManUOHHBIE 00pa3oBaTeIbHbIC
pecypchl (3NEKTPOHHBIE YUSOHHUKH, JIEKTPOHHBIE OMOIUOTEKH H Ip.);

° BBIIOJIHEHUE JIOMALIHMX 3aJaHUid B BHJE NPEAJIOKEHHBIX IPernojaaBaTesieM
MPaKTUYECKUX 3aJJaHuil U 1a00paTOpHBIX padoT;
° IPOCMOTPA BUIEOYPOKOB.

B xozme camocrosiTensHON paboThI cirymaTenu 0ojiee AeTaIbHO PacCMaTpUBAIOT BOPOCHI,
M3y4aeMble B X0JI€ JICKIIMOHHBIX 3aHATHI, TOTOBATCA K IPOBEJACHUIO CEMUHAPOB U 3aKPEILISIOT
YMEHHUSI U HaBBIKU, TIOJYYCHHBIC MTPH OTPAOOTKE HA MPAKTHYECKUX 3aHATHAX. B memsax Oonee
b dexTuBHON pabOTHI chymiaTeneld, TOTOBATCA Yy4eOHbIE M KOHTPOJIBHO-TPOBEPOUYHBIE
MaTepUabl.

B xome camocrosTenbHON pa0OTHI CIyIIATENSIM MPEAOCTaBISETCS BO3MOXKHOCTD
[I0JIb30BAHUS MHTEPHET pecypcaMu Y4eOHOIro 3aBElEHUs, Ha KOTOPBIX pPa3MEILEHBI
ANEKTPOHHBIEC YUEOHHUKH, IPOOHBIE TECTHI, a TaKkke (HOPYM AJIs MOIYISHUS KOHCYIbTAlMOHHBIX
YCIIYT OT BEAYLIUX IPENOIABATEIICH.

C umenpro omnpenenceHus KadyecTBa YCBOEHHs MaTepuaja IPOBOJUTCS INPOBEPKA 3HAHWM
cllyliareiae ¢ MCHOJIb30BaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3a/laHUN M BOIIPOCOB B BHJIE
TEKYIIEr0 U UTOTOBOTO KOHTPOJIS.

Texkymuit KOHTPOJIb OCYyLIeCTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok JiuTeparypbl

1. bynrosckas, JI.JI. Kondmukronorus: ydedHoe nocobue / JIJI. ByHTOBCKasi; coaBT.
C.IO. bynrosckuii, T.B. [lerpenko. - M.: IOpaiit, 2017. - 144 c.

2. Bnacosa, H. Menuatop: uckycctBo *xectkux neperosopon / H. Biacosa. - M.: ACT,
2022. - 320 c. - (IlpakTn4yeckuii TPEHUHT).

3. Boponmna, H.A. B3auMopelictTBue ¢ HaJoroluiaTelIbIIMKaMH. CexkpeTsl
s dextuBHOCTU: yueOHO-MeTomuueckoe nocodbue / H.A. Boponuna; O.M. Cyxoseesa; A.Ill.
HIupoxosa. - H. Hosropox: IlpuBomkckuit un-T nosbimenus kBanudukanuun @HC Poccun,
2024. - 64 c.

4. Tamno, D. Pa3pemenne koHduukroB / D. ['ammo. - mep. ¢ anri. - M.: AnbnuHa
[Tabnumep, 2020. - 222 c.

5. T'pummna, H.B. Ilcuxonorus koudaukra / H.B. I'pumnna. - CII6: ITutep, 2018. - 576

6. MaifopoBa, M. N. Cuenapun xon¢piaukToB: Kak 0e3 HEpBOB yNaXHBaTh CIOpPHI U
npo6yemsl Ha paboTe u B xu3Hu/ M.M. MaiiopoBa. - M.: Ansniuna [laGaumep, 2021. - 139 c.

7. Tlonate n 06e3BpenuTh: Kak 001maThCst ¢ TPYJHBIMH JIIOJIBMU U COXPAHHUTD JTyLIEBHOE
cniokoiicTeue. - M.: Mann, UBanoB u ®epbep, 2018. - 34 ¢. : u.

8. ®ecenko, O.Il. IIpakTukyM 10 KOH(JIUKTOJIOTHH, WM YUUMCS pa3peliaTh
koH(ummKkTH / O.I1. decenko; coat. C.B. Konecnukosa. - 3-¢ u3z., crep. - M.: ®nunra, 2018. -
128 c.

9. Mletinos, B. I1. Kak yoenuts, xorga Bac He cipimat/ B.I1. Ileitnos. - CII6.: TTutep,
2021. - 352 c. - (Okomoker)
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10. DaBapac, B. Hayka oOmenus. Kak ynraTh 3MOIMy, TOHUMATh HAMEPEHHSI U HAXOAUTh
o0t s3bIK ¢ MoapMu / B. OaBapac. - M.: Mann, MiBanoB u @epbep, 2018. -384 c.

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI
YnpasJjieHue BpeMeHeM

(HauMeHOBaHHE y4eOHOH JTUCIUILTHHEI)

BBenenue
B cBsa3u ¢ moBblmeHHMEM TpeOOBaHHM K YPOBHIO KBaIM(UKALMU TOCYTapCTBEHHBIX
TPOKIAHCKUX CIIYXaIlMX ¥ HEOOXOIUMOCTBIO OCBOCHHSI COBPEMEHHBIX METOJIOB PEIICHUS
HpO(beCCI/IOHaJIBHLIX 3aa4 JUCIHUIIJIINHA ((praBJIeHI/Ie BpeMeHeM» ABIISICTCA BECbMa
aKTyaJlbHOM W 3aHMMaeT Ba)XHOE MECTO B IIpOlecce NPHOOPETEHHS HOBBIX HAaBBIKOB U
MOBBIIIEHUS YPOBHS MPO(ECCHOHANBHBIX KOMITETCHIINH.

ey, 3a1a4u 1 MecTO y4eOHOI TUCHHMIJIMHBI B polecce NOBbILIEHUSs
KBAJIN(PUKATAN

Iens v3ydeHus: MTUCHUILIMHBI — OCBOCHHUE KOMITETCHIIUN, HEOOXOAMMBIX /ISl YIPaBICHUS
BPEMEHHBIMHU PECypCaMu, MOBBIIECHUS TUYHON 3(PPEKTUBHOCTH, OBIAICHUS HHCTPYMEHTapUEM
B 001acTH opranu3anuu u 3(p(HEeKTUBHOTO UCIIOIb30BaHMs BPEMEHHU.

3aoauu:

- U3y4eHHE OCHOB ¥ MPUHIIUIIOB TaiiM-MEHEKMEHTA;

- OCBOCHHE TEXHUK M MPUEMOB TaliM-MEHEI)KMEHTA B LEJIAX ONTUMHU3ALMU 1€PCOHAILHON
CHCTEMBI yIIPaBICHHSI BDEMECHEM.

I[lnanupyemble pe3y/bTaThbl 00yUeHUsI
B pe3ynbTaTe 0CBOSHHS NaHHOW TUCIUILIMHBI TPAXKAAHCKUI CIY>KaIIMi JOMKEeH

3HAMDb:

. OCHOBY COBPEMEHHOI'0 TaiM-MEHEKMEHTA;

. TEXHUKH LICIIECTIONaranus;

ymems.

. IIPUMEHATh HHCTPYMEHTBI LIEJIENI0JIaraHus U PACCTAHOBKH ITPUOPUTETOB;
. METOMYECKH NMPABUIIBLHO IIIAHUPOBATh JIMYHOE U pabouee Bpemsi;

. UCIIOJIB30BaTh HMHCTPYMEHTBI OIITUMU3ALMY UCIIOJIb30BAHUS BPEMEHU;

. IIPUMEHATH METOBI JEKOMIIO3UIINH;

o UCIIOJIB30BaTh TEXHUKHA CAMOMOTHUBALINH;

o OIIPEENATH MOTJIOTUTENIEH BPEMEHH;

61adems HABLIKAMIL:

° HCTIOIb30BaHUs TEXHUKH ITOCTaHOBKH 1ieneit SMART;

. 3 PEKTUBHOTO TUIAHUPOBAHUS TUYHOTO U PabOUEro BPEMEHH,
. MPUMEHEHUS TEXHUKH JKECTKO-TUOKOTO TIIaHUPOBAHUS;

° OOpBOBI C MOTTIOTUTEISIMU BPEMEHHU.

No HaunMmenoBaHue tem Bun 3anatusa
/11

3 YnpasieHue BpeMeHeM

3.1 OddexTuBHbIM TaltM-MeHeKMEHT. Kak ObITh MPOTYyKTUBHBIM U

IIpakTuka
yCIIEBaTh IJIABHOE P

O6beM 3aHsTHil o qucHuIuiMHe — 2 yaca (4% ot Bcero o0bemMa nporpamMmmabl).

PedepaTruBHOe onucanue Tem
3.1  TailiM-MeHeIKMeHT: KaK ObITh MPOAYKTHBHBIM U yCNEeBATh INIaBHOE

36




[lonsatue TaliM-meHexMeHTa. llenenonaranue, TJIAaHUPOBAHUE, CAMOMOTHUBALUA.
[TnanupoBaHue Kak CpelICTBO MOBbIIEHUS 3 (HEKTUBHOCTH TPO(HECCHOHATIBHOM e TEIbHOCTH.
[Mpuoputmzanms. JKectkue u rubkue 3amaun. TexHHKA KECTKO-THOKOTO TUIAHHMPOBAHUS.
Marpuna Dizenxayspa. Jlexkommosunms. TexHUKa «IATYIIKA». XpoHodard (IMOTJIOTUTEIH
BPEMEHM).

IIpakTHyeckue 3axaHus (IPUMeEPbI)

3aganue 1.

CocraBbTe (poTorpaduro cBoero pabouero mHs. Jlns mpumepa BO3BMHUTE CTaHIAPTHBIN
JIeHb, HE MMM ocoOeHHOCTeH W JeHb, Korja BaM Heo0XoAMMO BBHIOJHUTH 3ajady,
MMEIOIIYI0 KOHKPETHBI CpOK HcrosHeHus. lIpoBenure aHanmu3 mnoriotuteneil pabouero
BpEMEHH U CHOPMYIHUPYITE PEKOMEHIALIUHU IO ONTUMU3ALINH.

3ananmue 2.

CdopmynupyiiTe 11eab B COOTBETCTBHH ¢ MeToqukoi SMART

3aganue 3.

CocraBbTe CIMCOK CBOMX 3aJa4 Ha IpeACcTOosUIMi qeHb. Pacipenenure ux B COOTBETCTBUU
¢ «Matpuueit DiizeHxayspa», T.e. Ha 4 KBaJ[paHTa:

° CpOYHBIE U BayKHBIC;

° BA)KHBIE, HO HE CPOYHBIE;
. CPOYHBIE, HO HE Ba)KHBIE;
[}

HC CPOYHBIC 1 HC BAKHBIC.

MeTtognuyeckue peKOMeHAAUN

OOyueHne OCYIIECTBISIETCA C MCIOJb30BAaHUEM JHUCTAHIIMOHHBIX TEXHOJIOTMH U
3JIEKTPOHHOT0 00YYEeHHUs TyTEM CaMOCTOSITEIbHOI0 U3yUEeHUsI MaTepHara.

3aHsTHs TPOBOAATCS B hopMe BUAEOYpOKOB. IIpogomkuTenbHOCTh BUeoypoka ot S 1o 15
MUHYT.

Ha nmpaktuueckue 3aHATUS BBIHOCATCS BOIIPOCHI, YCBOCHHE KOTOPBIX TPeOYyeTCsl Ha ypOBHE
HaBBIKOB U YMEHUH.

B nponecce o0yuenuss ocoboe BHUMaHUE ClEAYeT YAEHSITh (POPMUPOBAHUIO U PA3BUTHUIO Y
CIIyIIaTesae NpakTUIeCKUX YMEHHUM, HAaBBIKOB M KOMIIETEHIUH.

OCHOBHBIMU ~ BHJIAMHU  CAMOCTOATEIBHOW  paboThl  ciymarensiMu  0e3  ydacTHs
IIpenojaBaTeiel BISIOTCA:

° YCBOGHHE COJIepKaHUsl y4eOHBIX MaTepuajlioB Ha 0a3e pPEeKOMEHJOBaHHOM
npernojiaBaTesieM ydueOHOM JuTepaTyphl, BKIIOYas HMH(OpMaIMOHHBIE 00pa3oBaTeIbHbIC
pecypcsl (371eKTpOHHbIE YUeOHUKH, THTEPAKTUBHBIE KYPCHhI, JJIEKTPOHHbIE ONOIMOTEKH U JIp.);

° IIPOCMOTpA BUAECOYPOKOB.

B xome camocrosiTenbHOI paboOThl  CiOylIaTeNd JETalbHO HM3y4alOT  BOIPOCHI,
paccMOTpEHHbIE B BHJICOYPOKAX U AJIEKTPOHHBIX Y4EOHMKAX, 3aKPEIUISIIOT YMEHHUSI U HaBBIKH,
MOJTydeHHBIE TIPU aHaIHW3e Yy4eOHBIX MaTepuayioB. B 1mensx Oosee sddexTtuBHON padbOThI
cIIylIaTesei, ToTOBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTEPHAIBI.

B xonme camocrosTenbHON pabOTHI CIyIIATENsIM MPEAOCTaBISETCS BO3MOXKHOCTD
MOJIb30BaHUS HMHTEPHET pecypcamMH Y4eOHOTO 3aBeleHHs, Ha KOTOPBIX pPa3MEIICHBI
ANEKTPOHHBIE YUEOHHUKH, MPOOHBIE TECTHI, a TaKKe (HOPYM /ISl MOTYUEHUS] KOHCYJIbTallMOHHBIX
yCIIyT OT BEAYLIUX MPENoJaBaTeIeH.

C uenplo ompeneneHUs] KauecTBa YCBOEHHS MaTepuaja NMPOBOJUTCS MPOBEpKa 3HAHHIM
CIIyIIaTejaed C UCIOJIb30BAaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3a/laHUMl U BOIIPOCOB B BHJIE
TEKYILEro U UTOrOBOTO KOHTPOJIS.

Texymmii KOHTPOJIb OCYLIECTBISIETCS B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
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PABOYASA ITPOT'PAMMA JUCHUIIJIMHBI
KoManoo0pa3oBanne B HAJOTOBBIX OpraHax

(HauMeHOBaHUE y4eOHOW TUCIIUTUTHHBI)

BBenenne
JucuunimHa npeHazHayeHa i OCBOCHUS CIEKTPA YIIPABICHUYECKUX 3HAHUM U YMEHUI B
4acTH KOMaHJ1000pa3oBaHMs, a Takke (OPMHUPOBAHMS KOMIICTCHIIMM, HEOOXOMUMBIX ISt
JIOJGKHOCTHOTO POCTA.

Hesn, 3a1a4u 1 MecTO y4eOHOI JUCHMIJIMHBI B Ipolecce MOBbILIEHUSsI
KBAJIU(pUKAMA
B cBs3u Cc 3TUM W4env u3yueHus OUCUUNAUHBL COCTOUT B OOHOBJICHHM 3HAHUI
TOCYJapCTBEHHBIX TPAXKIAHCKUX CIy)KAIIUX W COBEPIICHCTBOBAHHHM HEOOXOJMMBIX JIJIS
BBITTOJIHEHUSI HAa BBICOKOM NPO(ECCHOHATBHOM YPOBHE CITYy>KE€OHBIX 00s3aHHOCTEH, a Takxke
YKperieHne nHTepeca K BbIOpaHHON npodeccu.
B paMkax u3y4yeHus AMCUUIUIMHBI JOJDKHBI OBITh PEIICHBI CIEAYIOIINE 3a0auu .

1. N3yunTh METOIbI KOMaH1000PA30BAHNUS.
2. [Tpoananu3upoBaTh MPOOIEMBI YIPaBICHUS KOMaHIOM.
3. N3yuuTh 0COOEHHOCTH POJIEBOTO B3aUMOJICHCTBHS B KOMAH/IE U POJIb JIHJIEPA.
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4, Paccmotpets 3¢ pexTrBHBIE METOABI POPMUPOBAHUS KOMAH/IBI.
5. OCBOHTBH METO/IbI YIPABICHUS IPYIIOBOH AMHAMHKO.

Ili1anupyemble pe3yJibTaThl 00yUeHUs

['ocymapcTBeHHBIE Tpa)KIaHCKHE CIyXallue, Mpouenmue oOydyeHHe 10 JJaHHOU
TUCIUILIMHE, TOJKHBI 00J1a/1aTh CIEIYIOIUMYA KOMIEeTEeH MMM

. KOMMYHUKATUBHOM KOMIIETEHLIMEM Kak CIIOCOOHOCTBIO  yCTAaHaBIMBATh U
MOJJICP’)KUBATh HEOOXOMUMBIC KOHTAaKTBHl C JPYTUMHU JIIOJABMH IPU paboTe B KOMAHJIE,
YIPaBIISITh TPYIIIOBOM TMHAMUKOM;

. KOTHUTUBHON KOMIIETCHIIMEH KaK TOTOBHOCTHIO K MOBBIIMICHUIO 00pa30BaTEIHbHOTO
YPOBHS, MOTPEOHOCTHIO K aKTyaldW3allid M pealli3allMd CBOETO JMYHOCTHOTO IOTCHIIMANA,
CIOCOOHOCTBIO CaMOCTOSITEILHO MPHOOpETaTh HOBBIE 3HAHUS M YMEHUS, CIOCOOHOCTBIO K
CaMOpa3BUTHIO.

B pe3ynbraTe 0CBOSHUS NaHHOM IHUCHUIUIMHBI TOCYAApCTBEHHBIN MPaXXTaHCKUI CITy KAl
JOJKEH

3Hamb:

— MOHSITHE Y TIPUHIIUIIBI KOMaHI000pa30BaHUs;

— BUJIbI KOMaHJ B OpraHu3alluu;

— TEOPETHUUECKHE OCHOBBI (DOPMHUPOBAHUS TPYIIIOBOM TMHAMUKHY;

— MeTO/IbI (POPMHUPOBAHUS KOMAH/IBI,

ymemy:

— aHAIM3UPOBATH U MMPOTHO3UPOBATH POJIEBOE MOBE/ICHNE B KOMAHIE;

— MCIIOJIH30BATh MTPUEMbI KOMaHJHOW KOMMYHUKAIUH;

— MPUMEHSTh TEXHOJIOTHH YIIPaBICHUS TPYIIIIOBOM TUHAMUKOM;

enadems HABLIKAMIU:

— KOMaH000pa30BaHuUs MpU PEIICHUH 3a/1a4.

B pe3ynbrare 0cBO€HMs JaHHOW MPOTPaMMbl TOCYIAPCTBEHHBIE TPAXKIAHCKUE CITY)KAIllHe
Hay4yaTcsl BbICTpauBaTh d(PGEKTUBHbIE KOMaH/IHbIE KOMMYHUKAIUU W YMPaBIATh TPYIIOBOM
JTUHAMUKOM, CMOTYT IPUMEHSTh OTH 3HAHHS Ha MPAKTHKE.

No HaunMmenoBaHue tem Bun 3anartus
/1

Komanoo0pa3oBanne B HAJIOTOBBIX OpPraHax

4.1 Komannoo6pazoBanue. [Ipobiiemb! yrpaBieHust KOMaHA0U Jlexums
IIpakTuka

O06beM 3aHsTHil 0 qucHUIuInHe — 2 yaca (4% ot Bcero o0bemMa nporpamMmmabl).

PedepaTruBHoe onucanue Tem
4.1 Komannoo0pasoBanue. IIpo6aembl ynpaBiaeHusi KOMaHI0H
PykoBoactBo m muaepctBo. COBpeMEHHBIM JIMEp — KadecTBa, nmoTeHuuan. ['pymnmosas
JMHAMUKa M Tpoliecc KoMaHnoo0pazoBanus. [lonstie padoyas rpymnma, KOJXIEKTUB, KOMaH/Ia.
Oranbel KOMaHJ1000pa30BaHUs U METOAbl (popMHupoBaHUS KOMaHA. IHCTpYMEHTHI MOBBIIICHUS
3¢ (HEeKTHBHOCTH KOMAHIHON pabOTHI.

IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.

B mpomecce BeOmMHapa B yarte MPOBOAUTCS KOMaHIHAs urpa «JIemokom»: ydacTHHKaM
JaeTcs 3aJaHue MOATOTOBUTH CAMONPE3CHTALMI0O U OMUCaTh JUHAMHUYECKHUE XapaKTEePUCTUKU
TpYNNbL: [EHHOCTH W TpaBwia rpynmnbl. OOcykaeHue, TPYNINOBOH KOYYHHI: YTO ITOMOTAeT
KOJUICKTUBHOW paboTe? 4YTO MeIIaeT KOJUISKTUBHOM pabore? Kakylo pojb B KOMAaHJIC BBI
BBITIONHSIETE? KaK caenaTh 3pPeKTUBHON KOMaHIHYIO paboTy?

3aganue 2.
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3anaua. PaccMmotpute Tabauiy poseit no benbuny, onpenenuTe kakue pojau B KOMaH/IE BbI
BBINOJIHSAETE B Ipolecce padoThl HAJ MPOEKTOM MM 3aaadeil. Onpenenute poiu, KOTOpPbIE
IIPUHUMAIOT JIpyrue wieHbl KomaHiabl. OOCyXIeHHe, TIpyNIoBOM KOYYMHI - TuNUYHbIE
Ipo0eMbl KOMaHHOM paboThl U cOCOOBI UX paspewieHus. OnpenenuTe MO3ULMI0 JUaepa B
rpymre. Kakue mpo6iemMbl BOZHUKAIN IpU KOMaHIHOW paboTe — 4TO MEUIaao ¥ 4TO IIOMOTaJIo
paboTe KoMaH IbI?

3aganue 3.

Komangnas urpa «Mo3srosoii mtypm». [lepen komannamu ctaBuThes 3aaa4a (mpobisiema),
KOTOPYIO HEOOXOJMMO PEIIUTh MPHU OMOIIY TeHepaluu HJeH, uX 0TOopa, CUCTEMAaTU3aluu U
OLIEHKHU. B urore rpynna nomkHa NpuiTH K 00IIeMy PEeLICHHIO.

MeToanuyeckne peKOMeH AU

OOyueHHe OCYIIECTBISETCA C MCIOJb30BAaHUEM JHUCTAHIIMOHHBIX TEXHOJIOTMM U
JIEKTPOHHOIO OOy4YeHMsI IyTeM KakK CaMOCTOSTEIbHOIO H3y4eHHMs MaTepuaya, TaK MU
B3aUMOJICHCTBUS M€JarOTUYECKOT0 pabOTHUKA C O0yUYarOIIUMCS.

JlekMM W NpPaKTUYECKHUE 3aHATHS MOTYT ObITh MpOBEJIEHBI B (hOpME BHICOYPOKOB WM
BEOMHAPOB B LIEJIAX YIJIYOJEHUsS M 3aKpeIUIeHMs] 3HAHUM ciyliaresneil, MoJy4yeHHbIX UMHU B
Ipolecce CaMOCTOATENbHOW padoThl Haj y4eOHbIM MaTepuaioM. IIpoomKuTenbHOCTh
BUJICOYpOKa OT 5 110 15 MuHyT, BeOnHapa 1-2 ayIuTOpHBIX Yaca.

Ha npaktudeckue 3aHATHs BBIHOCATCS] BOIIPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcsi Ha ypOBHE
HAaBBIKOB M YMEHHUH.

B nmpomecce npakrtuueckoro o0ydeHHs ~0co0oe BHMMaHHE CIEIyeT  YIeNnATh
(OpPMHUPOBAHUIO U PA3BUTHUIO y CIyIIATENCH MPAKTHYECKUX YMEHHH, HABBIKOB 1 KOMIIETECHITUH.

Jlng mpoBeneHMs TNPAKTUYECKUX 3aHATUH JOJDKHBI  HCIOJB30BaTbCA METOIUYECKUE
pa3paboTKH, NO3BOJIAIONINE UHANBUAYAIN3UPOBATh 3aJJaHKsl 00y4yaeMbIM B 3aBUCHMOCTH OT UX
JOJDKHOCTHBIX Kateropuid. Takue 3aaHus NpeAcTaBisIIOT co00i MpoOIeMHbIe CUTYallMOHHbIE
BapHaHThl, pa3InyarolInecs MOJAEIIMU MH(OPMALMOHHBIX CHCTEM, U HaOOpOM KOHKPETHBIX
JeUCTBUM, CYIIECTBEHHBIX I OINpPENENEHHBIX KaTeropuil oOydaeMmblX, OOBEAMHEHHBIX B
COOTBETCTBYIOILYIO IOJArPYIILY.

OCHOBHBIMH  BHJAaMM  CaMOCTOATENbHON  paboThl  ciaymarensMu 0e3  ydacTus
MIPENOIABATENICH ABIISIOTCS:

° YCBOEHHE COJEp’KaHMsS KOHCIEKTa JIeKIMH Ha 0a3e pEeKOMEHJOBAaHHOU
MpemnojaBaTesieM Y4eOHOW JUTepaTyphl, BKJIOYas WHQOpMaAIMOHHBIE OO0pa3oBaTeIbHBIC
pecypchl (3NEKTPOHHBIE YUeOHHUKH, 3JIEKTPOHHBIE OMOIUOTEKHU U Ip.);

° BBIMIOJITHEHHE JOMAIIHUX 3a/JaHuil B BHUJAE NPEUIOKEHHBIX IIPENojaaBaTeaeM
MPAKTUYECKHX 3a/1aHUIl U 1a00paTOpHBIX padoT;
° IPOCMOTpA BUAECOYPOKOB.

B xozne camocrosiTensHOM paboThl ciymaTenu 0ojiee AeTalbHO PaccMaTpUBaOT BOMPOCHI,
M3y4aeMble B XOJI€ JIEKIIMOHHBIX 3aHSITUNA, TOTOBSTCS K MPOBEACHNUIO CEMUHAPOB U 3aKPEIUISIIOT
YMEHHUS M HaBBIKH, MOJy4YEeHHbIE IIpU OTpabOTKe Ha MPAaKTUYECKUX 3aHATHAX. B memsax Goiee
3¢ dexkTuBHON paboThl ciymiaTesnel, TOTOBATCS Yy4eOHblE M KOHTPOJIbHO-TPOBEPOUHbIE
MaTEepHaJIbL.

B xome camocTosATenbHOM paOOTHI cIyIIaTeNsM MPEJOCTaBIIAETCS BO3MOXHOCTb
MOJIb30BaHUS HMHTEPHET pecypcaMH Y4eOHOTO 3aBeleHHs, Ha KOTOPBIX pPa3MEIICHBI
ANEKTPOHHbIE YUeOHUKH, IPOOHBIE TECTHI, a Takke (HOPYM AJIs MOIYYEHUS KOHCYJIbTAallMOHHBIX
yCIIyT OT BEAYLIUX MPENoJaBaTeIeH.

C nenplo omnpeneneHusl KauecTBa yCBOEHHsI MaTepualla NPOBOAMUTCA INPOBEpKAa 3HAHHMM
CIIylIaTejaed ¢ UCIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3a/JlaHUMl U BOIIPOCOB B BHJE
TEKYILEro U UTOrOBOTO KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B JOPME TPOMEKYTOUHOTO TECTUPOBAHUSI.
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PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI
Ilcuxomnorusi BAMSIHUA M NPOTUBOAEHCTBHE MAHUITYJISILIUAM

(HaMMeHOBaHHe yIeOHOH TUCIUILIHHEI)

BBenenue

Hucuunnuna «lIcuxonorus BIMSHUS W NPOTUBOJEHUCTBHE MAHUMYJALMAM» 3aHUMAET
BaXHOE MECTO B TpoIlecce OOHOBJICHUS, 3aKPEIICHUs 3HAHWA W OBJaJCHHUS HaBbIkamu SOft
skills  gms  pemenuss npodecCHOHATBHBIX — 3a7ad.  BBICOKHMI  ypOBEHb  Pa3BUTHS
KOMMYHHKaTHBHOﬁ KOMIIECTCHTHOCTH IMO3BOJIMUT COTPYAHHUKY HAJIOTOBBLIX OpPraHOB 3(1)(1)€KTI/IBHO
BBITIONTHSTH CBOIO padoTy.

B PEIYIBbTATC U3YUCHHUA )IaHHOfI AUCHUILIMHBI TOCYTAPCTBECHHBIC I'PAXKTAHCKHUEC CITYyXKalllnue
mojiydaT OOHOBJICHHE 3HAHUM TIO TICUXOJOTHYECKHMM acrlekTaM MnpodecCHOHATbHOM
JCATCIIBHOCTH, KOTOPEIC COOTBETCTBYIOT KBaJ'II/I(l)I/IKaHI/IOHHBIM Tpe60BaHI/I$IM K
npodeccHOHANFHBIM 3HAHUSM M HaBBIKAM, HEOOXOAWMBIM JJIsi UCHOTHEHHS JIOJKHOCTHBIX
00s13aHHOCTEHN COTPYIHUKOB HAJIOTOBOM CITY>KOBI.

Henau, 3a0aun 1 MecTO y4eOHOM AUCHUILIMHBI B IIPoLecce MOBbILICHUS
KBaJIM(puKauuu

I]ens n3yuenus JaHHOM TUCUUIUIMHBI COCTOUT B (JOPMUPOBAHUU HOBBIX U Pa3BUTUHU pPaHEE
NPUOOPETEHHBIX  MPO(ECCHOHAIBHBIX  KOMIIETEHLIMH TOCYAAapCTBEHHBIX  TPaKIaHCKUX
CIly)KalllUX HaJIOTOBBIX OPraHOB B 4YacTH 3HAHUM 3akoHOMepHocTed 3¢ (EeKTUBHOTO
B3aMMOJCICTBUS C HAJOIrOIUIATENbIIMKAMH, HW3YYEHMM IICUXOJOTMYECKMX MEXaHHU3MOB
MOBBIIICHUS 3P(HEKTUBHOCTH X MPOPECCUOHATBHOU IEATETLHOCTH.

B pamkax 3asBI€HHON AUCHUIUIMHBI JOJKHBI OBITH PELICHBI CICTYIOIIUE 3A0aUu:
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1) cosmanue ycioBud s TpaHcpopMmalu yueOHO-IIO3HABATEIHHON NEATEThbHOCTH
CIIyIIaresiei B mpodecCHOHANBHYIO ACSITEIbHOCTD CIYXKAIIUX HAJIOTOBBIX OPIaHOB;

2) [ONONHEHWE UWMEIONMXCs 0a30BBIX 3HAHWW 1O OCHOBHBIM  HAIMPABICHUSIM
IICUXOJIOTMYECKOr0 00ECIICYCHHS JCSITEILHOCTH COTPYJHHMKOB HAJIOTOBBIX OPIraHOB, HX
3aKperieHne, 0000IIeHNE  CUCTEMATH3AIHS;

3) oOy4yeHue MCUXOJIOTHYSCKOMY aHAIIN3Y CIIOKHBIX CUTYallUi B3aMMOJICHCTBHS.

Ili1anupyemble pe3yJibTaThl 00yUeHUs

B pesynbpraTe 0CBOCHMS JaHHOM IPOrPaMMbl TOCYIAPCTBEHHBIA IPAKIAHCKUM CIIyKallUi
JOJDKEH

3HAMb.

- MeToAbI podaiinuHra;

- BH/JIbI [ICUXOJIOTUYECKOTO BIIUSHUS,

ymemby:

— IIPUMEHATh KOMMYHUKATHBHBIE TEXHOJIOTUHN BIMSHUSA B IIPOLIECCE B3AMMOIECHCTBUSA
C HAJIOTOIUIATENbIINKAMU U KOJJIETaMU;

— UCTIO0NTB30BaTh 3()(PEeKTUBHBIC IPUEMBI TICUXOJIOTHYECKOTO BIHSHUS;

— OPUMEHATh METO/Ibl IpOoQaiisInHra B IpakTHUKe CBOeH padoThI;

— HCIIOJIB30BATh IIPUEMBI 3AIUTHI OT MAHUIYJISALIHN;

611a0emsv Ha8bIKAMU

- JKCIIPECC-AUArHOCTUKH JINYHOCTH;

— yOexX1aro11ero Bo3AeHCTBUS;

— IIPOTUBOAECUCTBUS MaHUIYIISIUSAM.

No HanmenoBanue tem Bup 3anstus
n/m
5 Ilcuxonorusi BJAUSIHUA ¥ NPOTUBOAEHCTBHE MAHUIYJISIIIUSIM
5.1 [Tpodaitnuar B mpodeccroHaTbHOM NEeATeTbHOCTH: XapaKTePUCTUKHI Textwms
HeBepOaIbHOrO U BepOaIbHOTO MOBEACHHUS, BEyIas
pernpe3eHTaTUBHAS CUCTEMA
5.2 KoMMyHUKaTUBHBIE TEXHOJIOTUHU BIUSHUS [TpakTHka

O06wem 3aasaTuil o AucHuIunHe — 2 gaca (4% oT Bcero oobemMa nmporpaMmmsl).

PedeparuBHoe onucanue Tem

5.1 IIpodaitiuur B  npogecCHOHAIBHOH  JeATEJbHOCTH: XapPaKTEPHCTHKH
HeBepOAJILHOI0 U Bep0aJIbHOIO NOBeeHNs, BeAylliasi pelipe3eHTAaTHBHAsI cHcTeMa

[Tonstue u w™eronsl mnpocdaiuura. HeBepOanbHOe TOBENEHHE KaK JIMYHOCTHBIN
HUHIUKATOop. Peur, xak XapaKTECPUCTHUKA JIMYHOCTH. I/IHJII/IKaTOpI)I JIMYHOCTHU B IIOBCACHUMU.
Benymas pernepe3eHTaTHBHAs CUCTEMA M €€ YUET B IPAaKTUKE pabOThl HAJIOTOBOI'O MHCIIEKTOPA.

5.2 KoMMyHHKaTHBHBIE TEXHOJIOTUHU BJIMSHUSA

[TonsiTvie M BUJIBI ICUXOJIOTUYECKOTO BIMAHUA. OBlIaJeHUE NICUXOJOTUYECKUMU IpUEMaMHU
BIUSHHS Ha cobecenuuka. [IcuxorexHonorun yoexaaroniero Bo3aecTpus. OTpaboTka mpaBui
yoexaenus. lcrmonb3oBaHME B MPAaKTUKE NPOPECCHOHATBHON NEATETBHOCTH IPUEMOB
HpOTHBO}IeI\/’ICTBHH MaHUITYJIALIUAM.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.
3anoHUTe TaOJIMITY IO SKCIIPECC-TUAarHOCTHKE BEIYIIEH PENPE3eHTATUBHON CUCTEMBI
PenpesenTaTruBHasn IIpeanounTaemeie IIpeanounraembie (ppasbl
CHCTEMa cJI0Ba
BusyanbHnas
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AynuanbHas

Kunecreruueckas

JururanpHas

3aganmue 2.

Ha ocHOBaHMM COOCTBEHHOTO MPAKTUYECKOTO OIBITA U TEOPETUUYECKUX 3HAHUU BBIICIINTE
(akTophl, CHOCOOCTBYIOIIME M TNPEMATCTBYIONIME YyOSXKIAIoMEeMy BO3ICHCTBUIO Ha
HaJIOTOIUIATEIbIIMKA. 3aIIOJIHUTE TAOIHILY.

daxkTopbl, 0JIArONPUATCTBYIOIIHE daxkTopbl, NPENATCTBYIOIIHE VOESKIAI0IIEM
9 9
y0e:xxnamwiieMy Bo3/1eiiCTBUIO HA BO3/ICIICTBHIO HA HAJIOIOILIATEILIHKA
HAJIOTOILIATEIbLIHKA
3amanmue 3.

Beigenure  npuemMbl MaHMIYJIUMPOBAHUSA, KOTOpPBIE  BCTPEYAlOTCA B IIPAKTUKE
B3aMMOJCICTBUS HAJIONOBOIO HMHCIEKTOpa C Hajoromiareapumkamu. Kak 3ammrutbes oOT
MAaHHUITYJISIUUN B JAHHBIX CUTYyalUsX.

MeTtoauyeckue peKoMeHAaluH

OOydeHue OCyLIECTBISETCSI C MCIOJIb30BAaHMEM JTUCTAHLUMOHHBIX TEXHOJOTMH U
ANEKTPOHHOIO OO0Yy4YeHMsI IyTEM KaK CaMOCTOSITEIbHOTO H3Y4EHHs Marepuajna, TaKk U
B3aUMOJICHCTBHSI [1€AArOrMYECKOro paboOTHUKA C 00YyJarOLIUMCS.

Jlexuuu M TpakTHUYECKHE 3aHATHS MOTYT ObIThb HPOBEACHBI B (hOpME BHICOYPOKOB WIIU
BEOMHApOB B LEJSAX YIJIyOJIeHHs M 3aKpelyieHHs 3HAHWUM CilylaTesnel, MoJyuyeHHBIX MMU B
IIpoIecce CaMOCTOSATENIbHOM padoThl Haj y4eOHbIM MarepuanoM. IIpomomkuTenbHOCTH
BUJIEOypOKa OT 5 710 15 MuHyT, BeOuHapa 1-2 ayTMTOpHBIX Yaca.

Ha npakTudeckue 3aHsATHSI BBIHOCATCS BOTPOCHI, YCBOGHHUE KOTOPBIX TpeOyeTcs Ha ypPOBHE
HAaBBIKOB U YMEHUI.

B mpomecce mpaktuyeckoro oOydeHHMs 0cO0O€ BHUMAHUE CIEAYeT  YAEHATh
(OpMHUPOBAHHUIO U PA3BUTHIO Y CITylIaTeIed NPaKTUYECKUX YMEHHUH, HaBBIKOB M KOMIIETEHIIUH.

I[J'ISI IMPOBCACHUA TIPAKTUYCCKHUX 3aHATHI JOJDKHBI HCIIOJIB30BaThCAd METOAUYCCKUC
pa3paboTKH, MO3BOJISIONINE HHAUBUAYATU3UPOBATh 33/1aHUsI 00ydaeMbIM B 3aBUCUMOCTH OT MX
JOJDKHOCTHBIX KaTeropuid. Takue 3agaHus MpeACTaBiIsOT co00M MpoOIeMHbIE CUTYallMOHHBIE
BapHUaHThl, Pa3IMYAIONIMECcs MOJENIMU HH()OPMAIIMOHHBIX CUCTEM, U HaOOPOM KOHKPETHBIX
NEHCTBUM, CYIIECTBEHHBIX [UIsl ONpeAeNEHHBIX KaTeropuil oOydyaembIX, OOBEAMHEHHBIX B
COOTBETCTBYIOILYIO IOArPYIILY.

OCHOBHBIMH ~ BHJIaMHU  CAMOCTOATEIBHOW  paboThl  ciymarensiMud  0e3  ydacTus
IIpenojaBaTeieil BISIOTCA:

° YCBOEHHME COJEpXKaHMs KOHCIEKTa JIeKIMH Ha 0a3e pEeKOMEHJOBAaHHOU
mpernojiaBaTesieM ydueOHOM JuTeparyphl, BKIOYas HH(OpMAIMOHHBIE 00pa3oBaTeiIbHbIE
pecypcbl (371€KTPOHHbIE YU€OHUKH, JJIEKTPOHHbBIE ONOINOTEKH U JIp.);

° BBIMOJIHEHUE JIOMALIHUX 3aJaHUd B BHJIE NPEJIOKEHHBIX MpernojaBaTeieM
MPaKTUYECKUX 3aJjaHui U J1ab0opaTopHbIX padoT;
° IIPOCMOTpPA BUAECOYPOKOB.

B xone camocTosTensHOI paboTHI ciymarenu 0ojee JeTalbHO PacCMaTPHBAIOT BOIPOCHL,
U3ydaeMble B XOJ/€ JCKIIMOHHBIX 3aHITUH, TOTOBSATCS K MPOBEICHUIO CEMUHAPOB M 3aKPETLISIOT
YMEHHSI U HaBBIKH, MTOJyYCHHBIC TTPH OTPabOTKE Ha MPAKTUYECKUX 3aHATUAX. B memsx Oornee
¢ dexTUBHON paboTHl ciymiareneif, TOTOBATCA Yy4eOHbIE M KOHTPOJIHHO-TIPOBEPOUYHBIC
MaTepraIbl.
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B xoxme camocrosTenbHON paboTHl  CAOymIaTenasiM  MPEJOCTaBISAETCS BO3MOXHOCTD
II0JIb30BaHUs HMHTEPHET pecypcaMM Y4eOHOro 3aBeeHUs, Ha KOTOPBIX pPa3MELICHbI
3JIEKTPOHHBIC YIEOHUKH, TPOOHBIE TECTHI, a TAKKE (POPYM ISl OTYUCHUSI KOHCYJIbTAIIHOHHBIX
YCIIYT OT BELYIUX MPENoJaBaTeIIeH.

C uenbro omnpeneneHUsl KauecTBa YCBOEHHs MaTepuasa IMPOBOJUTCS MPOBEpKAa 3HAHHM
CIIyIIaTeJIed C UCIOJIb30BAaHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJlaHUNl U BOIIPOCOB B BUJE
TEKYILEro U UTOrOBOI'0 KOHTPOJISL.

Texymuii KOHTPOJIb OCYLIECTBISIETCS B JOPME IPOMEKYTOUHOTO TECTUPOBAHUS.

Cnucok Jureparypbl
1. Boponuna, H.A. BsaumopeiictBue ¢  Hajoromarenbiukamu.  Cekpersl
addexTuBHOCTU: yueOHO-MeTonuueckoe nmocodue / H.A. Boponuna; O.1. Cyxoseea; A.ILl.
HIupoxosa. - H. Hosropoa: IlpuBomxckuii nu-T noBeimenns kpanupukaun GHC, 2020. - 64
c.

2. ['anno, K. Macrep cnoBa. CekpeTsl 3(h()EeKTUBHBIX KOMMYHUKALUNA OT BEIYLIETO
crimkepa Amepuku / K. Tammo. - M.: DKCMO, 2020. - 304 c.

3. KepnakoBa, M.b. [lenoBoe obmienne: yueOHuk u npaktukyMm / M.b. JKepHakona;
coasT. M.A. Pymsnunesa. - M.: FOpaiit, 2018. - 370 c.

4. Koxanosa, U. B. Cekpetbl 3¢ (eKTUBHOTO IeI0BOro o0mIeHus: yueOHoe nocooue /
N.B. Koxanosa; A.IIl. Hlupokosa. - H. Hosropoa: I[IpuBOMXKCKHUN HH-T MOBBILICHUS
kBamudukammu PHC, 2021. - 56 c.

5. PasBute morteHnumana coTrpyaHukoB: [IpodeccnoHanbHble  KOMIIETEHIUH,
muaepcTBo, kommynukaiuu / C. IBanosa u jp. - M.: Aneniuna [Tabmumep, 2020. - 316 c.

6. Tonouexk, B.A. [Tcuxonoruueckoe obecrieueHue npodeccCuoHaIbHOM
nesTeNbHOCTH: yueOHoe ocobue / B.A. Tonouek. - M.: FOpaiit, 2018. - 186 c.

7. [leitnoB, B. I1. Cuna BiuaHus: Bo3aeiictBus sBHble U ckpbiThie / B. 1. IleiiHoB. -
CII6: Iutep, 2018. - 272 c.

8. [eitnos, B. I1. Kak yoenuts, koraa Bac He cibimat/ B.I1. [eitnos. - CI16.: TTutep,
2021.-352¢

9. [leitnos, B. I1. ManunynupoBanue u 3amuTa oT Manunyssanuii / B.I1. Hleitnos. -

CII6.: ITutep, 2021. - 384 c.

PABOYAS NTPOI'PAMMA JTUCHUITJINHBI
JlesioBOe 001IEHNE: OT KYJIbTYPbI PEeYH 10 1€JIOBOW NMePennucKu

(HaMMeHOBaHHE yIeOHOH TUCIUILIHHbI)

BBenenne

3HAYUTENbHBIA 3(PQPEeKT B AOCTHKEHMH KOMMYHHMKATHUBHBIX 3ajjad B3aMMOJCHCTBHS
roCcyJapCTBEHHBIX TpaxaaHCcKux ciyxamux opranoB ®HC Poccun, cBsI3aHHBIX C BHEIPEHUEM
B JESATENIbHOCTh YEJIOBEKOLIEHTPUYHOM KYJIbTYpHl, CHOCOOHa 00ecnedyuTh KyJiIbTypa peuH.
KynpTypa peunm JaeT ciayXalluM  HAJIOTOBBIX  OPraHOB  BO3MOXKHOCTH  BBIOpATh
COOTBeTCTBYIOHlI/Ie SA3BIKOBBIC Cpe)ICTBa B KOHerTHOfI CI/ITyaI_[I/II/I O6H.[€HI/I$I, YTO BEIACT U K
noBbIeHuto aoBepus rpaxaan k @HC Poccuun kak k opraHy MCHOJHHUTENBHOM BJIACTH, M K
JTydIieMy TOHUMaHUIO POJM HAJOTOBOHM CIYXOBI B 00E€CIICUCHUH COIMAIBHO-IKOHOMUYECKON
CTaOUIBLHOCTH TOCYAPCTBA B 1IEJIOM, M KU3HH KKJOTO FPaXKTaHUHA.

Hean, 3a0aumn 1 MecTO y4eOHOI JUCHUIIMHBI B NIpPolecce MOBbIIEHUS
KBaJTMpuUKauuu
lleJlbIO HU3YUCHUS AUCHUILNIMHBI SBJISCTCA OCBOCHHC CIIYHIATCIIIMU MCTOJOB M IMPUCMOB
BBHIOOpa M OpraHM3alM S3bIKOBBIX CPEJICTB, OOpa3yHOUIMX KOMMYHUKAaTHUBHBIN MOTEHIHAN
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KyJIbTYypbl peUYd U CHOCOOCTBYIOUIMX TMOBBIIICHHUIO 3()()EKTUBHOCTH KOMMYHHKAIMU B
Pa3INYHBIX CUTYAUSIX MEXINIHOCTHOTO OOIICHHS.

B pamkax 3asiBlIeHHON AUCIUIUIMHBI JOJIKHBI OBITh PEIICHBI CICIYIONINE 3a0auu:

— U3Y4YHThH COJCP)KaHHE M CMBICI OCHOBHBIX HOBBIX MOHSTHH, MCIIOJIb3yEeMbIX B JTAHHOM
cdepe nesTeNnbHOCTH;

— O3HaKOMHUTBCA C TPeOOBAHMSMU K COOJIIOACHUIO COBPEMEHHBIX S3BIKOBBIX HOPM H
STHKH OOLICHUS B PA3TUYHBIX KOMMYHHUKATUBHBIX 33/1a4aX;

— U3Y4YUTh OCOOCHHOCTH HOPMAaTHBHOTO, KOMMYHHMKATHBHOTO M 3THYECKOTO ACIIEKTOB
KYJIBTYpBI pEUH;

— W3Y4YUTh HOPMBI ¥ ITPU3HAKH JIUTEPATYPHOTO SA3BIKA;

— H3YYUTH HOPMBI, TPeOOBaHUS U MIPaBUJIA JIETIOBOM MEPETIHCKH.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

W3yueHune TeMbl IpearnosaraeT, Kak OOHOBJIEHUE ciylaTensMu 0a30BbIX 3HAHUH, Tak U
OCBOCHHE MMM HOBBIX 3HaHHH B cpepe YCTHOPEUEeBO KOMMYHUKAIIUH U JIEIOBOM NEPEICKH,
HEOOXOAMMBIX B HACTOALIEe BpeMsl Ul BHEAPEHUS YEIOBEKOLCHTPUYHOM KYyJIbTYphl B
nesitensHocTh @HC Poccun.

W3y4uB 1aHHYIO TEMY, CIyLIATENb JOJDKCH:

3HAMD!

— COJep)KaHHE€ OCHOBHBIX HOBBIX IIOHSATHH, UCIONb3YyeMbIX B JIaHHOM cdepe
JeSITEIbHOCTH, B TOM YUCJIE U T.I1.;

— cozepkaHue 0a30BbIX HOPMAaTHBHO-TIPABOBBIX AKTOB M MHBIX MYOIMYHBIX MaTepUaIoB
®HC Poccuun no Bompocam, CBA3aHHBIM C BHEIAPEHHUEM YEIOBEKOLEHTPUYHOM KyJIbTYphbl B
nestenbHOCTE PHC Poccum;

— cnocoObl BBIOOpa ¥ OPraHU3alMH SI3bIKOBBIX CPEAICTB, 00pa3yOIIMX KOMMYHUKAaTUBHBIN
MOTEHIMAJ KYJIbTYPhI PE€UU B PA3IMUHBIX CUTYAIUSIX MEXIMUYHOCTHOTO OOIIEHUS;

— HOpPMBI, TpeOOBaHUS U MIpaBHJIA AETOBON MEPENUCKH B TOCYAapCTBEHHOM YIIPABICHUU.

ymemsy:

— OmepupoBaThb TNOHATHAMU U  KAaTeropusiMM, B TOM 4YHUCJIE€ TaKUMM, Kak
«HOPMHUPOBAHHOCTbY», «YHHUBEPCATIBHOCTBY, «(DYHKIMOHANbHbIE CTUIM» MPUMEHHUTEIBHO K
CUTYyalUsIM YCTHOpPEYEBOIO0 M MHCbMEHHOI'O KOMMYHUKATHBHOIO OOIIEHUS B AESITEIBbHOCTU
COTPYJHUKOB HAJIOTOBBIX OPI'aHOB;

— BBIOMpPATh COOTBETCTBYIOIIME S3BIKOBBIE CPEACTBA KaK COCTABJISIOLINE KYJIbTYpPhl peun
B DAa3IMYHBIX  CHUTyallUsIX  YCTHOPEYEBOIO  MEXJIMYHOCTHOIO M MUCBMEHHOIO
KOMMYHHMKATUBHOTO OOILIEHUS;

61a0enmsv Ha8bIKAMU.

— HCIMOJb30BaHUS KYJIbTYphl YCTHON M MMCbMEHHOM peuH;

— TNpUMEHEHUs (QYHKIMOHAIBHBIX PAa3HOBHIHOCTEH s3bIKa W CTHUJIS M3JIOKEHHUS B
Pa3IMYHBIX CUTYalUSAX KOMMYHUKATHUBHOTO OOIIEHHUS.

— BBIABJICHUS MPOOJIEM U pElIeHMs 3a/1a4, BO3HUKAIOLIMX IPH JEATEIILHOCTH B cepe
MOBBILIEHUS INYHON 3P PEKTUBHOCTH:

— aHanM3a MOTPeOHOCTeW M OXKHUIAHUK HAJOTOIUIATENIbIIMKA M YCTAaHOBJEHHUS C HUM
o0paTHO#1 CBsI3H;

— (opMupOBaHUS TIOMCKOBBIX 3alpOCOB M CO3JAaHUS TEKCTOB B COOTBETCTBUU C
MTOMCKOBBIMHU 3aIIPOCAMU

No HammMenoBanme tem Bun 3angaTus
/11
6 JesioBoe o01IeHNE: OT KYJbTYPbI pe4H 10 1eJI0BOI NMepenucKku
6.1 Kynbrypa, TexHuKa peuu ¥ mpueMbl yCTHO-PEUEBOM KOMMYHUKAIIUU Jlexuus
6.2 JlenoBoii pycckuii si3bIK. [lenoBoe mucbMo U UPOBOIA SITUKET. IMpakTrKa
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O6wem 3aHsaTHi MO AucHUIUINHE — 2 yaca (4% oT Bcero oobemMa nporpamMmabl).

PedeparuBHoe onucanue Tem

6.1 KyJabTypa, TeXHHKA pe4H U NPHeMbl YCTHO-Pe4YeBOil KOMMYHHUKAIIMU

PeueBas kynbTypa Kak 4acThb KyJBTYphl COBPEMEHHOT'O pOccHiickoro obmectBa. Hopma
KaKk OCHOBHO€ IIOHATHE KyJabTypbl peun. Hopmbl npousHomenus. Hopma B ynapenuw.
OYHKIMOHAIBHBIE CTUJIM PYCCKOTO $I3bIKA, SA3BIKOBBIE OCOOCHHOCTH U jKaHpbl. OCHOBHBIE
MpHeMbl IepeBoJia 0(UIUATbHO-AEIOBOr0 CTHIIA B YCTHYIO peub. KoMMyHHKaTHBHAS HOpMa U
KylIbTypa peun B JAeJ0BOM oOueHuH. PeuyeBoil ammapar M TEXHUKU 3BYKOU3BIICUEHMS.
OcCHOBHBIE yINpaXHEHHUs JJIsi HAaCTPOMKHM TroJIoca M PE4eBOro ammapara. TeXHHUKU pa3BUTHUS
APTUKYJALIMM. YIOPaKHEHUS Ul YIyYIICHHs JUKIMA C  IIOMOILIBIO  CKOPOTOBOPOK
(TpyAHOTOBOPOK).

6.2 [esoBoii pycckuii f13bIK. /les10Boe mucbMo0 U HM(PPOBOM ITUKET

JlutepaTypHblii S3bIK Kak Bbicmias ¢opMa CYIIECTBOBAHUSA HAI[MOHAIBHOTO SI3BIKA.
[Ipu3naku autepaTypHoro si3pika. IlucbmeHHas ¢gukcanus ycTHOM peun. @DOYyHKIMOHAIbHO-
CTHJIUCTUYECKass cuctemMa pycckoro s3bika. OdunuanbHo-aenoBoid cTuiib. OCHOBHBIC
TpeOOBaHMUs W MpaBHJiIa JEJI0BOM nepenucku. [IpueMsl nepeBoga ohuIMaTbHO-AEI0BOTO CTHIIS
B YCTHYIO p€Ub.

IIpakTuyeckue 3axaHus (MpUMepbI)
1. IMoschuTe, O KaKUM IIPUYMHAM HOPMA ABIISETCS LIEHTPAILHBIM IOHATHEM KYJILTYPhI
peyYd U B UeM 3aKJIFOUAETCS U3MEHYHBOCTD S3bIKOBOI HOPMBI.

2. TepepaGoraiite HopmatuBHbli Teket Ct. 72 HK P®, ud4. «CrocoObl obecredeHus
UCIIOJIHEHUS! O0053aHHOCTH 10 yIJIaT€ HajJoroB, COOPOB, CTPAaxOBbIX B3HOCOB» MJIs
HCIOJIb30BaHUS B YCTHOHN peun. CBeleHusl O MPHUHATHIX HAJOTOBBIMHM OpPraHaMU PEIICHUSX O
NPUMEHEHUH CIOoCcO00B OOecreueHus! UCTIOIHEHHUs 00sI3aHHOCTH IO YIIaTe HajoroB, cOOpOB,
CTPaxOBbIX B3HOCOB, YCTaHOBJICHHBIX cTaThsiMU 73 U 77 HacTosAwmero Koxekca, n 0 pelieHusx o
MPUHATUM OOECIIEUUTENbHBIX Mep, MPEeAYCMOTPEHHBIX NoanyHkToM 1 myHkra 10 ctateu 101
Hactosamero Konekca, a Takke 00 oTMeHe 100 O MpEeKpalleHuu JNEeHCTBUS TAKUX PELICHHUM
pa3MmernaroTcss Ha O(UUIMANbHOM caiiTe QenepanibHOro OpraHa MCIOJHUTEIBHOM BIAcTH,
YIIOJIHOMOYEHHOTO M0 KOHTPOJIIO U Ha/130py B 00JIACTH HAJIOTOB U COOPOB, B MH(POPMAITMOHHO-
TEJIeKOMMYHUKalMOHHON ceT "MHTepHeT" ¢ ykazaHMEM MMYILECTBA, B OTHOLIEHUH KOTOPOTO
BBIHECEHO COOTBETCTBYIolIee penieHne. CBeqeHus, TpelyCMOTPEHHbIE HACTOSALIUM ITYHKTOM,
pasMenialoTCcsl B TEYEHHE TpeX MJHEM CO JAHS NIPHUHATHS COOTBETCTBYIOIIETO pPELIEHUS
HAJIOrOBOTO OpraHa, HO HE paHee BCTYIUIEHHsS B CHIIy pEUIEHUS O IPUBICYEHUU K
OTBETCTBEHHOCTH 3a COBEPIIECHHE HAJOrOBOIO IPAaBOHAPYUIEHHs WM pelieHus o0 oTKase B
MIPUBJIEYEHUH K OTBETCTBEHHOCTH 3a COBEPIIEHNE HAJIOTOBOTO MPABOHAPYIICHUSI, UCTIOJTHEHHE
KOTOpPOro o00ecredyeHo 3alpeToM Ha OTuYyXAeHue (mepegadyy B 3al0r) MMYILECTBa
HAJIOTOIJIaTeNbINMKA 0€3 COrJIacHsl HAJIOrOBOIO OpraHa B COOTBETCTBUU ¢ MyHKTOM 10 craThu
101 wnacrosmero Kopaekca. CocTaB pa3MemiaeMbIX CBEICHUH W MOPSJAOK HX pa3MENICHUs
yTBEpKAaOTCs  (efepaabHbIM OPraHOM HCIOJIHUTEIbLHOW BIIACTH, YIOJHOMOYEHHBIM 10
KOHTPOJIIO M HAA30pY B 00JIACTH HAJIOTOB U COOPOBY.

3. lpuseauTe 3 M3BECTHBIX BaM TPYAHOTOBOPKH, KOTOPHIE OTCYTCTBYIOT B MaTepHagax
npe3eHTanuu K teme «KynbTypa, TeXHHKa peud ¥ IPUEMbl YCTHOPEUEBOM KOMMYHUKAIII.

MeToan4yeckne peKOMeH AU
OOydeHre OCYIIECTBISIETCS C WCIOIB30BAaHHEM AWCTAHIIMOHHBIX TEXHOJIIOTUUA W
AJIEKTPOHHOTO OOYYCHHsI ITyTeM KaK CaMOCTOSTEIIbHOTO W3YYCHHs Marepualia, TaK H
B3aMMO/ICHCTBUS MEIarOrMIeCcKOro pabOTHUKA ¢ 00YJarOIIUMCS.
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JlekMM ¥ TpPaKTUYECKUE 3aHATHS MOTYT OBITh HpPOBEIEHBI B (hOpME BHICOYPOKOB WIIH
BEOMHApOB B LIEAX YIJIyOJIeHMs M 3aKpelyIeHUs 3HAHUM CilyllaTesel, MOoJydYeHHbIX MU B
mporecce CaMOCTOSATENbHOW padoThl HaJ y4eOHBIM MarepuaioM. [IpomoKUTETHHOCTD
BHJICOYpOKa OT 5 10 15 MunyT, BeOnHapa 1-2 ayIUTOPHBIX Yaca.

Ha npakTuueckue 3aHATUS BBIHOCATCS BOIIPOCHI, YCBOEHHE KOTOPBIX TPEOYETCsI HA YPOBHE
HAaBBIKOB U YMEHUI.

B mpomecce mpaktuyeckoro oOydeHHs 0co0Oe BHHUMAaHUE CIEAYyeT  YACTThH
(OpMHPOBAHUIO U PA3BUTHUIO Y CIIyLIATeIeH MPAKTUYECKUX YMEHHH, HABBIKOB M KOMIIETEHIUH.

Jns npoBeneHMsT NPAKTUYECKUX 3aHATUH JOJDKHBI HCIOJIB30BAaThCS METOIUYECKUE
pa3pabOTKH, NO3BOJISIOINE UHAUBUAYAIU3UPOBATh 33/1aHUsI 00y4aeMbIM B 3aBUCUMOCTH OT MX
JOJDKHOCTHBIX Kateropuid. Takue 3aaHusi MpeAcTaBiIsA0T cO00H MpoOIeMHbIe CUTyallMOHHbIE
BapHUaHThl, Pa3IMYaAOLIMEcs MOJEIAMU MH()OPMALMOHHBIX CHCTEM, U HAO0OpPOM KOHKPETHBIX
JeWCTBUHM, CYIIECTBEHHBIX Il ONPENEIEHHBIX KATeTOPH 00ydaeMbIX, OOBEAMHEHHBIX B
COOTBETCTBYIOILLYIO IOAIPYIIILY.

OCHOBHBIMU ~ BHJIaMHU  CAMOCTOATEIbHOW  paboThl  ciymarensiMud  0e3  ydacTus
IIpenojaBaTelie BISIOTCS:

° YCBOGHHUE COJEpKAHMS KOHCIIEKTa JIeKUMH Ha 0a3e pPEKOMEHJOBaHHOMU
npernojaBaTeneM ydueOHOM JuTeparyphl, BKIOYas HH(OpMaIMOHHBIE 00pa3oBaTeiIbHbIE
pecypchl (3NIEKTPOHHBIE YUeOHHUKH, JJIEKTPOHHBIE OMOIUOTEKH | Ip.);

° BBIIOJIHEHUE JIOMALIHMX 3aJaHUi B BHJE NPEAJIOKEHHBIX IPeroaaBaTesieM
MPAKTUYECKHX 33/I1aHUH U 1a00paTOPHBIX padoT;
° IPOCMOTPA BUIEOYPOKOB.

B xozne camocrosiTensHON paboThI cirymaTenu 0ojiee AeTaIbHO PacCMaTpUBAIOT BOIPOCHI,
U3Y4aeMBbIE€ B XOJ€ JIEKIIMOHHBIX 3aHATUN, TOTOBSTCS K IPOBEIECHUIO CEMUHAPOB U 3aKPEILIAIOT
YMEHHS ¥ HaBBIKH, MOJTYUYEHHbIE IPU OTPaOOTKE HA MPAKTHUUYECKUX 3aHATUAX. B nemsx Gonee
3¢ dexTUBHON paboThl ciymiareneif, TrOTOBATCA Yy4yeOHble M KOHTPOJbHO-IIPOBEPOUHBIE
MaTepUabl.

B xome camocTosTenbHOM paOOThI clymIaTesNssM MPEAOCTaBIAETCS BO3MOXKHOCTb
M0JIb30BAHMUSA MHTEPHET pecypcaMM Y4eOHOro 3aBelleHUs, Ha KOTOPBIX pa3MEIIEeHbI
3JIEKTPOHHBIE Y4eOHUKH, TPOOHBIE TECTHI, a TaKKe GOPYM AJIS NOTYUESHUSI KOHCYJIbTAl[HOHHBIX
YCIIYT OT BEAYLIUX IPENOIABATEIICH.

C unenpro omnpeneneHus KadyecTBa YCBOEHHs MaTepuasa INPOBOJUTCS IMPOBEPKA 3HAHWM
cllyliareiae ¢ MCHOJIb30BAaHUEM COBOKYIMHOCTH KOHTPOJIBHBIX 3aJlaHUN U BOIPOCOB B BUJE
TEKYIIETr0 U UTOTOBOTO KOHTPOJIS.

Texkymuit KOHTPOJIb OCYyLIeCTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.
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PABOYAS MTPOI'PAMMA JUCHUITJIMHBI
PenyranuoHHbIi MEeHeI)KMEHT OPraHOB IoCy1apCTBEHHOI BJIACTH B YCJIOBHSAX
pa3sBuTHS MH(POPMAIHOHHOTIO 001IeCTBA

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

BBenenue

YcioBus 1eATENbHOCTH HAa COBPEMEHHOM STale pa3BUTHS MHPOPMAIIMOHHOTO O0IIecTBa
BBIBEJIM HAa NEPBbIM IUIaH OJIMH U3 HOBBIX HEMATEPHUAIBHBIX PECYPCOB YIPABICHUS — JICIIOBYIO
penyramuo. OTOT BaXHEHWIIMH HEMaTepUaIbHBIA COLUAIBHBIM pecypc B CHUIy CBOHX
MMMaHEHTHBIX CBOMCTB HAKaIUTMBACTCS T'OJJaMH, HE MOXKET OBITh MPUOOpPETeH B 0OMEH Ha HWHEIE,
camble 3HaYMMbIe, MaTepuaibHble WK (PUHAHCOBBIE aKTUBBI CyOBEKTa YIMPABICHUS, OJHAKO MPH
3TOM MOJKET OBITh OJJTHOMOMEHTHO Pa3pyIIICH.

JesATenbHOCTh TOCYHApCTBEHHBIX TPAXAAHCKUX CIYXKAalUX B HOBBIX  YCJIOBHSX
NESATCIIbHOCTH B MH(POPMAIIMOHHOM OOMIECTBE TPEOYeT OCBOSHHUS HOBBIX MPO(ECCHOHATBHBIX
KOMITIETEHIINH, YCHEIIHOe OCBOCHHE KOTOPBIX BeleT K 3(P(EKTUBHOMY HCIOIB30BAHUIO pecypca
JIEJIOBOM peryTaiuu B JAocTkeHuu nenei, crosumx nepen @HC Poccun B HOBBIX colMalIbHO-
SKOHOMHUYECKHUX YCIOBUSAX.

Hesn, 3aqa4un U MecTO Y4eOHOI JUCUMILIIMHBI B IIpolecce MOBbIICHUS
KBaJIM(puKanuu

ILlenvio n3yyeHus TUCUUIUIMHBI SABJISIETCA U3YYCHUE CIYIIATENSIMA COBPEMEHHBIX METO/IOB,
MIPUEMOB U TEXHOJIOTHH 3((HEKTUBHOTO PEMYyTAIIHOHHOTO MEHE[PKMEHTA B HAJIOTOBBIX OpraHax.

B pamkax 3asiBIeHHON AUCITUTUIMHBI JOJKHBI OBITh PEIIEHBI CICTYIONINE 3a0auu:
—U3Y4YUTh COJIEP’KAHUE U CMBICI OCHOBHBIX HOBBIX IOHSATHUH, UCHOJIB3YEMBIX B JAHHOU
cdepe AesITeNbHOCTH,

—MPOAHATU3UPOBATh CO/IepKaHKe U chepbl IPUMEHEHHUS METOJIOB, PUEMOB M TEXHOJIOTHIA

pEeMyTallMOHHOTO MEHEIKMEHTA B TOCYIAPCTBEHHOM YIIPABJICHUU;

—HM3y4UTh METO/bI (OpMUPOBaHUS UMHUKA U penyTanuu opraHoB PHC Poccun;

—M3Y4YUTh MOHATHE U COAEP)KaHUE OPTraHU3alMOHHON KYJIbTYPhl KaK CPEIbl ESITEIbHOCTH

COTPYJIHHUKOB HAJIOTOBBIX OPraHOB.

I[lnannpyemble pe3yabTaThbl 00y4eHUsI
N3yuenne MUCHMIUIMHBI MpEIoiaraeT Kak OOHOBJICHUE CIyIIATeNsIMA 0a30BbIX 3HAHWM,
TaK M O3HAKOMJICHHE WX C HW3MCHCHUSMH, BHECCHHBIMH B 3aKOHOJATEIbLCTBO U 0a30BbIC
nokyMeHTel @HC Poccum mo Bompocam, CBSI3aHHBIM C BHEJIPEHHEM YEJIOBEKOLIEHTPUYHOMN
KynbTypsl B fedarenbHocts PHC Poccun.
N3y4nB gaHHYIO TUCIUIUIMHY, CIYIIATENb T0JKEH:
3HAMb.

— COJIepKaHNEe OCHOBHBIX HOBBIX MOHSATUH, UCTIOJIB3yEMbIX B JAHHOU cepe nesTeTbHOCTH;

— coJiepkanue 6a30BBIX HOPMATHUBHO-TIPABOBBIX AKTOB M MHBIX MyOIUYHBIX MaTepranoB OHC
Poccun mo Bompocam, CBSI3aHHBIM C BHEAPEHUEM PEMyTAIlMOHHOTO MEHEKMEHTa B
nesarenbHocTh DHC Poccuu;

— TPUHIUOBI U METOAbl (POPMHUPOBAHMS OPTAHU3AIMOHHOW KYJbTYphl HA OCHOBE CHCTEMBI
LIEHHOCTEH, 3aKkperyieHHbIXx B Manugecre ®HC Poccun;
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ymembp:

— ONepUpOBaTh MOHATUSAMHM U KaTErOpusiMH, B TOM YHCIE TaKMMHU, KaK MH(POPMALUOHHOE
00IIEeCTBO, UMUK, PEIyTalys, IPECTHK, KOPIOPAaTUBHBIE IEHHOCTH, OPraHW3alMOHHAS
KYJbTYpPa, JOBEPUE, YETOBEKOLEHTPUYHOCTD U T.IL.;

— aHaJIU3MpOBaTh, TOJKOBAaTh W IPABWIBHO IPUMEHSATH HOPMATUBHBIE IIPABOBBIE AaKTBHI,
OTHOCSIIMECA K BOIIPOCAM PEIYTAMOHHOTO MEHEKMEHTA U OPraHU3allOHHON KYJIBTYPbI
®HC Poccun;

— COCTaBJIATh MOJAEIM NPOPECCHOHATBHOIO MEPCOHATIBHOIO HMHJXKA TI'OCYAAPCTBEHHOTO
IPaXIaHCKOI0 CIIYXalllero HaJor0BOI'O OPraHa;

— coBepulaTh JEUCTBUSA II0 BHEJAPEHUIO TEXHOJOTMH PEMYyTalMOHHOTO MEHEKMEHTa B
paMKax CBOUX JIOJPKHOCTHBIX(CILY>KEOHBIX) KOMIIETEHLIUH;

— BJAJETh HAaBBIKAMMU:

— paboTBl C HOPMATHUBHBIMH ITPABOBBIMU aKTaMH U IPYTHMHU JTOKYMEHTaMH;

— BBIABICHHUA NpoOJEeM M pPEUIeHHs 3a/ad, BO3HHMKAIOIIMX IPU BHEIPEHUH TEXHOJOTHI
penyTalMOHHOIO0 MEHEPKMEHTA IS MOBBIILIEHUS JoBepus rpaxkaal K aesreabHoctu @HC
Poccun:

— co3maHus KOM(OPTHBIX YCIOBHHA HAJIOTOBOTO aJIMHUHHCTPHPOBAHHUS B Cpele HOBOM
opranusanuoHHo  kyastypel  DPHC  Poccum  kak  OCHOBHOM — LI€EHHOCTH
YeJIOBEKOLICHTPUYHBIX U3MEHEHUH B JIESITEIbHOCTH HAJIOIOBBIX OPTraHOB.

Ne HanmenoBanue tem Bun 3agarus
n/a

7 PenyranuoHHbIi MEeHeIKMEHT OPraHOB rocy1apCcTBEHHOI
BJIACTH B YCJIOBHSIX Pa3BUTHS HHPOPMAILIMOHHOIO 00111eCTBa

7.1 PenyraninOHHBIN MEHEIKMEHT KaK yIPaBJICHYECKas AESITENbHOCTD: Jlexuus
LIEJIH, 33JJa4H, TEXHOJIOTUU

7.2 WMMuox 1 peryranus OpraHoB rocyapCTBEHHOM BIIACTH.
[TepcoHabHBIN UMHIK TOCYAAPCTBEHHBIX CIIY>KAILUX OPraHOB [TpakTHka
OHC Poccun

O6beM 3aHsTHil IO JucHUIuInHE — 2 yaca (4% ot Bcero o0bemMa NporpamMmmasl).

PedeparuBHoe onucanue Tem

7.1  PenmyTanuMOHHBIH MEHeIKMEHT KaK YyNpaBJieHYeCKAas NeATeIbHOCTh: WeJH,
3aJa4M, TeXHOJIOT U

PenyrallMOHHBII MEHEIXKMEHT B JIE€ATENBHOCTH OpPraHOB TOCYIAapCTBEHHOW BIIACTH.
KoMIoHeHThl penyTalmoOHHOIO MEHEKMEHTa KaK YIpaBICHUYECKON NeATeIbHOCTU: CYObEKT,
OOBEKT, HCHOJHMUTENbHBIM MexaHu3M. HVHpopMalnMoHHAs MOMUTHKA M  PeMmyTallMOHHBIHI
MEHEJ[’KMEHT: PeCypcChl, TEXHOJIOTUH, TUTAHUPOBAHHE.

7.2 Hmumxk M penyTainusi OPraHoB rocyIapcTBeHHOii BJacTu. IlepcoHasbHbIH
UMUK rocyaapcTBeHHbIX ciayxamux opranos ®HC Poccun

TeopeTnueckre acneKkThl CO3AaHUS MMHUIDKA OpraHoB BiacTU. COBpPEMEHHBIE aCIEKThI U
TEeHJIEHIIMM (HOPMUPOBAHMS HUMHKA TOCYJAPCTBEHHOTO TPaXKIAHCKOTO  CITy’Kallero.
OcobenHoctu dhopmupoBaHUs PO EeCCHOHAITBHOTO, MIePCOHAIBHOTO AMHJIKA
rOCYJapCTBEHHOTO Clly’kamiero. AHanu3 (pakTopoB U IMpoOJIeMHBIX BOIPOCOB (HOPMUPOBAHUS
MMUJDKA TOCYIApCTBEHHOTO Ciy)Kaimero. MeToasl HEmpsMOro BO3JCHCTBHS B Ipolieccax
co3JlaHus pernyTanuu. Mcnoab30BaHuEe MOHATHI peHOME, IIPECTHXKa, PECIIeKTa0eTbHOCTH.

IIpakTnyeckue 3aganus (MpuMepsbl)
3aganue 1.
[Ton6epure crepeotun A GopMUPOBaHHS MEPCOHATHHOTO MPO(HECCHOHATFHOTO UMH/DKA
rocygapctBeHHoro ciyxamero @HC Poccun (ypoBens cnenuanmcta). O60cHyiTE BBIOOD
AAaHHOT'O CTCPCOTHUIIA. BBI,Z[GJII/ITG 3 OCHOBHBIX IMpU3HaKa BbIGpaHHOI‘O CTCpPCOTHUIIA.

49



3ananme 2.

[IpuBenure 2 npumepa KOMMYHUKATHBHOTO B3aWMOJECHCTBHUS, KOTOPHIE COOTBETCTBYIOT
M3BECTHBIM IpaBUjIaM penyTaluoHHOro MeHemkMenta: 1."JloBepue-CoaelictBue-Ycnex" uimn
2."Henosepue-IIpotuBoneiicteue-Heynaua".

3aganue 3.

Penyranus kak pecypc ympaBineHus. Paszpaboraiite 1wuiaH  MH(POPMAIMOHHOTO
conpoBoxaeHus aestenbHoctd opraHoB @HC Poccum B Bamem permone ans co3gaHus
MOJIOKUTETIbHONW OOIIECTBEHHON OLIGHKH OJAHON M3 CIIEAYIOIIUX ILIEJEBBIX T'PYII HACEICHUS:
WHIUBUAYAIbHBIE TMPEANPUHAMATENN, MNPEANPUATHS CpPEJHEr0 | Majoro Ou3Heca;
rockopropanuu; Gpusndeckue Juia, padoTaronue no HaiMy.

MeToauyeckue peKOMeHIaHU

OOyyeHre OCYIIECTBISIETCS C KCIOJb30BAaHHMEM JAMCTAHLUMOHHBIX TEXHOJIIOTUH H
JNEKTPOHHOTO OOYYCHHSI TYTEM KaK CaMOCTOSTEIILHOTO W3YYCHHUs Marepuana, TaKk U
B3aMMO/ICHCTBHS MEeIarornueckoro paboTHUKA ¢ 00YJarOIIUMCS.

Jlekuuu ¥ TpPaKTUYECKUE 3aHATHUS MOTYT OBITh IMPOBEACHBI B (POpME BHUACOYPOKOB HIIH
BeOMHAPOB B IIENIAX YIIyOJEHHUS M 3aKpeIUIeHHsl 3HAHUU Ciyliatresneil, MOoTy4YeHHBIX UMHU B
MPOIIECCE CaMOCTOSITEILHON pPadOThl Haj Y4eOHBIM MaTepuanoM. [IpomoKUTEILHOCTD
BUJICOYPOKa OT 5 10 15 MuHyT, BeOnHapa 1-2 ayIuTOpHBIX Yaca.

Ha npakTudeckue 3aHsATHSI BBIHOCATCS BOTMPOCHI, YCBOGHHUE KOTOPBIX TpeOyeTcs Ha ypPOBHE
HaBBIKOB 1 YMEHHUU.

B mpomecce mpaktuyeckoro oOydeHHs 0CO0O€ BHUMAHHE CIEAYyeT  YACIATh
(hOpMHUPOBAHUIO U PA3BUTHIO Y CylIaTeNel MPAKTHUYECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

Jnst mpoBeAeHUsT TMPAKTHUECKUX 3aHSITHH JOJKHBI HUCIOJIB30BATHCA METOJIUYECKHE
pa3paboTKu, MO3BOJIAIONINE HHANBUAYAIN3UPOBATH 3aJaHKsI 00y4aeMbIM B 3aBUCHMOCTH OT UX
JOJDKHOCTHBIX Kateropuid. Takue 3aaHusi MPEACTABISIIOT cOO0M MpoOIeMHbBIE CUTYalluOHHbBIE
BapHAHTHI, Pa3UYAIONINeCs MOJAEISIMU WH(GOPMAIMOHHBIX CHCTEM, U HaO0OpPOM KOHKPETHBIX
JENUCTBUM, CYIIECTBEHHBIX IS OMPENEIEHHBIX KaTeropuil 00ydaeMmbIX, OOBEAMHEHHBIX B
COOTBETCTBYIOIIYIO MOJArPYIIITY.

OCHOBHBIMH  BUJIaMH  CaMOCTOATENbHOM  paOOThl  CAymaTelnsiMH  0e3  ydacTus
MpEenoaBaTesien ABISIOTCA:

° YCBOEHHE COJACpKaHMUsSI KOHCIIEKTa JIGKIMA Ha 0a3e PEKOMEHJIOBaHHOMU
mpernojaBaTeieM y4eOHOW JHTepaTypbl, BKIIOYas WH(OpMalMoHHBIE 00pa3oBaTelbHbIC
pecypchl (371€KTPOHHbIE YU€OHUKH, JJIEKTPOHHbBIE ONOINOTEKH U JIp.);

° BBIMOJIHEHUE JIOMALIHUX 33aJaHMi B BHJE MPEJIOKEHHBIX IpernojaBareieM
MPAaKTUYECKUX 3a/IaHUI U JTa0OpaTOpHBIX padoT;
° IPOCMOTPa BHIEOYPOKOB.

B xone camocTosaTenbHON paboThI CirymaTen 0ojiee AeTalTbHO pacCMaTPUBAIOT BOMPOCHI,
M3y4aeMbI€ B XO0JI€ JIEKIIMOHHBIX 3aHITHI, TOTOBATCSA K IPOBEICHUIO CEMUHAPOB U 3aKPEIUIAIOT
YMEHUS W HaBBIKU, MMOJTYyYEHHBIE TPH OTPA0OTKE Ha MPAKTHUYECKUX 3aHATHsIX. B memsx Gomee
¢ dekTuBHON pabOTHl chymaTelnel, TOTOBATCS Y4eOHBbIE M KOHTPOIHHO-TIPOBEPOYHBIE
MaTepHuabl.

B xome camocrosTenbHONH pabOTBHl CIymIaTeNdsiM TPEIOCTaBISETCS BO3MOXKHOCTH
MOJIb30BaHUSI HMHTEPHET pecypcaMu y4eOHOro 3aBElEHHsS, Ha KOTOPHIX pPa3MEIIEHBI
ANEKTPOHHBIEC YUEOHHUKH, IPOOHBIE TECTHI, a TaKke (HOPYM AJIs MOIYICHUS KOHCYIbTAIlMOHHBIX
YCIIYT OT BEIYIIUX MPEIo aBaTeIIC.

C uenbio OmpeneneHusl KayecTBa YCBOEHUS Marepuaia MPOBOAMTCS NPOBEpPKA 3HAHUU
CITyIIATEeNeH C WCIOIh30BAHUEM COBOKYIMHOCTH KOHTPOJBHBIX 3aJaHUN U BOTPOCOB B BHJIC
TEKYIIEro U UTOTOBOI'O KOHTPOJIS.

Texkymuit KOHTPOJIb OCYIIECTBISETCS B (POpME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
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PABOYASA IMTPOI'PAMMA JUCHHUITIJIMHBI
CoBpeMeHHBIE YNIPaBJICHYECKHE TEXHOJIOTHH: CHJIA HACTABHUYECTBA

(HaMMeHOBaHHe yIeOHOH TUCIUILIHHEI)

Beenenne

3HauUTENbHBIE HW3MEHEHUS B 3aKOHOJATENIhCTBE, HEMPEPHIBHOE COBEPIICHCTBOBAHUE
OpraHU3allMIOHHON CTPYKTYpPhI BCEX YPOBHEH HAJIOIOBBIX OPIaHOB OTPAKAETCA U Ha KaJpPOBOM
cocraBe. Kak ObICTpO cO37aTh KaueCTBEHHBIM KAIPOBBIA COCTaB, KaK HAYYUTh U MOJACPIKAThH
HOBBIX COTPYJHUKOB.

VYrpaBisaTe MepcoHAIOM — 3TO HCKyccTBO. OmHuM U3 3()PPEKTUBHBIX WHCTPYMEHTOB
yIPaBICHUS COTPYIHUKAMHU M UX PAa3BUTHEM SIBISETCS YYTKOE HACTAaBHUYECTBO, OOydeHHE U
MO//IEPKKA MPHU BHITIOJIHEHUH MTPOPECCHOHATBHBIX 3a]1a4.

Heau, 3a0a4un 1 MecTO y4eOHOM JUCHUILIMHBI B IIpolecce MOBbIIICHUS
KBaJIM(puKauuu

I]ens vzyvyeHust JaHHON TUCIUIUIMHBI COCTOUT B (POPMHUPOBAHUY Y CiIylIaTeNell 3HaHUN O
MI0/IX0J1aX, MHCTPYMEHTAX U METOJAX yIpaBJICHHsI HOBBIM IIEPCOHATIOM B OpraHU3aliy.

B pamkax n3y4yeHus TUCHUIUIMHBI TOJKHBI OBITh PELIEHBI CIEYIONINE 3a0ayu’

1. OnpenenuTb, KTO MOXET OBITh HAaCTaBHMKOM Ha TOCYJAapCTBEHHOW TIpa)IaHCKOU

ciyxoe.

2. 3yunTh 3a1a4yi HACTABHUYECTBA.

3. U3yunts (pyHKIIMM ¥ ipaBa HACTaBHUKA.

4. O3HaKOMHTBCS C ITPaBaMu U 00SI3aHHOCTSIMU HACTaBJISIEMOTO.

5. [ToznakomuThes ¢ Hanbosee A3 (HEeKTHBHBIMUA HHCTPYMEHTaMH B pabOTe HaCTaBHHKA.
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Ili1anupyemble pe3yJibTaThl 00yUeHUs

B pe3synbprare 0CBOCHUS JaHHOU NUCUMILIMHBI TOCYIaPCTBEHHBIN IPAKIAHCKUM CITyKAIlUN
JOJIKEH

3HAMb:

— TpeOOBaHUS K HACTABHUKY;

- OCHOBHBIE 33/1a41 HACTAaBHUYECTBA;

— GbyHKIIMY 1 ITpaBa HACTaBHUKA;

- npaBa M 00S3aHHOCTH HACTaBJISIEMOTO;

ymems.

— IIPUMEHATHh HHCTPYMEHTBI HACTABHUYECTBA,

e1adems HABLIKAMIL:

— B3aNMMOJICHCTBHSA B KOMAHJIC;

— OpraHu3aly HaCTaBHUYECTBA.

Ne HanmenoBanue tem Bup 3ansaTus
n/m
8 CoBpemeHHbIE yIIPaBJIeHYECKHE TEXHOJOTHH: CHJIA
HACTABHHYECTBA
8.1 O¢ddexTuBHOE HACTABHUYECTBO B HAJIOTOBBIX OpraHax [MpakTuka

O6beM 3ansTHii o quciumuimHe — 2 yaca (4% ot Bcero o0beMa nporpamMmebl).

PedepaTuBHOE onmucanue Tem
9.1 O¢¢pexTNBHOE HACTABHNYECTBO B HAJTOTOBbIX OPraHax
Kpurepun or6opa HacCTaBHUKOB. 3aJjaun HacTaBHUYecTBA. DYHKIIMU U IIpaBa HACTABHHUKA.
[IpaBa u 00s13aHHOCTH HacTaBiIAeMOT0. D (HEeKTUBHBIE HHCTPYMEHTHI B pab0TE HACTABHHKA.

IIpakTuyeckue 3axaHus (MpUMepbI)
3ananme 1.
[To npemyioxEeHHOMY MPENOAABATENIEM KEHCY YKaXUTE, KAKUE CIOKHOCTH BO3ZHUKAIOT MPHU
peanu3anuy NpoueaAyp aJanTaliy 1 HACTABHUYECTBA B HAJIOTOBBIX OpraHax.
3aganue 2.
BrimonHeHue 3a1aHuii 0 UHTEPAKTUBHOMY YIEOHHUKY.

MeToauyeckue peKoOMeH AU

OOyyeHre OCYIIECTBISETCS C UCIOJIb30BAaHUEM JUCTAHIIMOHHBIX TEXHOJOTHH U
AJIEKTPOHHOTO O0y4eHHus. 3aHATUS TPOBOAATCS B (OpPME CaMOCTOSATEIBHOTO HU3YyYCHHS
MHTEPAKTUBHOIO yUeOHHUKA U IPYrHX 00ydaroluX MaTepHaioB.

OCHOBHBIM BHJIOM CaMOCTOSITE€IbHOI pabOThI ciayIiaTensiMu 0e3 yuacTus mpernojaBarenei
SBIIIETCS YCBOGHHE COJiep)KaHusl YydeOHOro MaTrepuajga Ha 0a3e peKOMEHJO0BaHHOM
mpernojiaBaTesieM ydueOHOM JuTeparyphl, BKIIOYas HH(OpMAIMOHHBIE 00pa3oBaTeiIbHbIE
pecypchl (2MIeKTpOHHBIE YYCOHUKH, WHTEPAKTUBHBIC YUEOHUKH, DJICKTPOHHBIE OUOIMOTEKU U
ap.);

B uemsix 6onee sdpdexTrBHON pabOTHI CilyliaTenaeil roToBATCS y4eOHbIE M KOHTPOJIbHO-
MIPOBEPOYHBIE MaTEPHAIIBI.

B xonme camocrosTenbHON pabOTHI CIyIIATeNsIM MPEAOCTaBISETCS BO3MOXKHOCTD
MOJIb30BAaHUS MHTEPHET pecypcamMu Y4eOHOIro 3aBelleHUs, Ha KOTOPBIX pPa3MEeIlEHBI
3JIEKTPOHHBIC YI4EOHUKH, MPOOHBIE TECTHI, a TAKKE (HOPYM VIS MOTYyYSHHUS] KOHCYIbTAllMOHHBIX
YCIIYT OT BEYIIUX MpPEeroiaBaTeiei.

Cnucok JimTeparypbl

1. bareipeB, M.B. Cnoxnbie momunHeHHbIe. [IpakThka pOCCHICKHUX PyKOBOAMTENCH /

M.B. Batsipes. - M.: Mann, BanoB u @epbep, 2021. - 352 c.
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2. bensxoB, H. ®. VYmpaenenue mnepconanoM. (Kypc nekuuii 1o yIpaBICHHIO
nepcorasiom): ydyeOHoe mocoobme / H.®. bemskoB. - H. Hosropon: IlpuBoDKCKHIT WH-T
nobieHus kpanupukaun @HC Poccun, 2020. - 168 c.

3. 3uma, B. UucTtpymeHTsl pykoBoauTens. [lonumait mroaei, ynpaBisid JIOABMU. - 3-€
uzn. - CII6: [Murep, 2022. - 256 c.: un. - (buzHec-ncuXoors)

4. Jlencuonwu, I1. llecth renneB komaHabl. Kak ciocOOHOCTH Ka)KI0TO YCHIIMBAIOT OOIINIA
pesyabtar / I1. Jlencuonu. - M.: Mann, BanoB u ®@epbep, 2024. - 240 c. - (Ilarpux Jlencuonwu.
VYrpaBineHrne KOMaH 101 )

5. bopucos, K. I'epoii u ero komanna: Kak coOparp, 3axeub u J0CTHYb pe3ynbraToB/ K.
bopucos. - M.: Ansniuna I[1PO, 2022. - 208 c.

6. ['openoB, H.A. VmpaBneHue uyenoBedeckumMu pecypcamu. COBPEMEHHBIN IMOAXO:
y4eOHHMK W TpakTukyMm it By30B / H.A. T'openos; JI.B. Kpyrinos; O.H. MenbaukoBa. - M.:
FOpaiir, 2023. - 270 c. - (Bbiciiee oOpazoBaHue)

PABOYASA ITPOT'PAMMA JUCHUITJIMHBI
HckyccTBO IeperoBopoB: ceKpeThl ycnexa

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

BBenenune

B pe3ynbrare u3yueHus JaHHOW JUMCUUIUIMHBI TOCYJapCTBEHHBIE I'PAXIaHCKHUE CITyKalllle
MoJiydyaT OOHOBJICHHE 3HAHUH MO acheKTaM Mpo(ecCHOHANBHON AESITeTbHOCTH, CBA3aHHBIM C
IIPOBEJICHUEM I1EPETOBOPOB.

Henu, 3a1a4u 1 MecTO y4eOHOH JUCHHUILIMHBI B IIpoliecce MOBBIMIEHUSI
KBaJIMpuKauuu

I]en» n3yyeHus NaHHOW TUCHMIUIMHBI COCTOUT B (JOPMHUPOBAHUM y CciylIaTesae 3HaHUN O
HOBEWIIHMX ITOAX0JaX, WHCTPYMEHTaX M METOJaxX MOJTOTOBKH M TPOBEICHUS IEPETOBOPOB.
JlucuuIuiiHa HarpaBlieHa Ha YAOBJIETBOpEHHE 00pa3oBaTelbHbIX U MPO(EeCCHOHATBHBIX
notpeOHocTeH, MpodecCuoHaIbHOE Pa3BUTHE 00YyUaIOIIUXCs, 00ecrieYeHne UX KBaTU(UKAIII
MEHSIOIMUMCST  YCIOBUSAM MPOGECCHOHATBHON JeSITeIbHOCTH, MPUOOpPETeHHEe M pa3BUTHE
KOMITETEHINH, HEoOXOAUMBIX Ui 3G (EKTUBHON NMPOPEeCcCHOHAIBHON NIEATENbHOCTH B cdepe
IIEPErOBOPHOTO MpoLecca.

Inanupyemble pe3yJibTaThl 00y4eHHs

['ocymapcTBeHHBIE TpaXKJaHCKHE CIyXallue, Mpoueamue oOyuyeHHe 10 JaHHOU
IIporpaMMe, J0JKHBI 00J1a71aTh CIEAYOUMMH KOMIIETEHIUSMU:

¢ KOMMYHMKAaTHBHOM  KOMIIETEHLIMEH  KaK  CIIOCOOHOCTbIO  yCTaHaBIMBaTh U
NOJICP)KUBATh  HEOOXOIMMBbIE KOHTAKThI, 3(()EKTUBHO B3aUMOAECHUCTBOBATH B  XOJI€
[IEPETOBOPOB;

® KOTHUTHBHOM KOMIIETEHIIMEHl KaK TOTOBHOCTBIO K MOBBIIMIEHUIO 00Pa30BaTEIbHOTO
YpOBHS, TOTPEOHOCTHIO K aKTyaJU3allMd M pealu3alii CBOEro JIMYHOCTHOTO MOTEHIHAa,
CIIOCOOHOCTBIO CaMOCTOSITENIBHO MPHOOpETaTh HOBBIE 3HAHUS U YMEHUS, CIOCOOHOCTHIO K
CaMOpa3BUTHIO.

® CIIOCOOHOCTBIO  TMOMJCPKUBATH  YPOBEHb  KBATU(PUKAIMH, HEOOXOIUMBIN IS
Ha/IJIEKAIIEr0 UCTIOIHEHUS TOJDKHOCTHBIX 0053aHHOCTEH.

B pe3ynbraTe ocBOEHHS JaHHOM MPOrpamMMbl FOCYJapCTBEHHBIN IPpa)IaHCKUI CTyKarui
JOJKEH

3Hamb:

— TIOHSTHE U CTPYKTYPY MEPErOBOPOB;

— TPHEMBbI TOCTPOEHUS HH(OPMUPYIOIIEH 1 MOOYXAAIOLIEH peun;

— TeXHUKU d3(PPEKTUBHON KOMMYHUKAITUH;

ymemy:

— BBIOMpPATh CTPATETHIO U TAKTUKY BEJIEHUS IIEPETOBOPOB;
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— JIOTOBapHBaThCS B CIIOKHOUM CUTYAIIWH;

— YIOpaBISATh YPOBHEM HAINPSHKEHHOCTH 32 CTOJIOM MIEPErOBOPOB;
811a0emsv Ha8bIKAMU

— IJJAHUPOBAHUS TIEPETOBOPOB;

— apryMeHTAaIliH;

— BIMSTHUS B IIEPErOBOpax;

— yperyJIupoBaHHs KOH(DIUKTOB;

— aHaJW3a MPOBEJICHHBIX NEPETOBOPOB.

No HaumenoBanue tem Bun 3agartus
n/a

9 HckyccTBO IEperoBopoB: CEKpPeThI ycmexa

9.1 HckyccTBO EeperoBOpoB: CEKPETHI ycnexa [IpakTuka

O6beM 3ansTHii o quciuruinHe — 2 yaca (4% ot Bcero o0bemMa nporpamMmmabl).

PedepaTuBHOE OnmucaHne TeM
9.1 UckyccTBO NeperoBopoB: CeKpeThl ycmexa
Crpykrypa u craguu neperoBopoB. llenb. Pesynprar. VYwuactHuku. Iloaroroska.
[TpoBenenune. Anammu3. Kak a¢dekTnBHO mOATOTOBUTHCS K meperoBopam. Kakue moryTt ObITh
CTpaTEeruM U TAKTUKH B nieperoBopax. ¢ (eKTUBHas CTpaTerus, Kak ee BbIOpath.

IIpakTuyeckue 3axaHus (MpUMepbI)

3ananmue 1.

[ToaroToBbTE apryMeHTUPOBAHHYIO p€Yb CO CBOEH MO3UIIMEH MO MPEeaMETYy JOroBopa Mo
MPEAJIOKEHHOM MperogaBaTeIieM CUTYalluH.

3ananme 2.

PaccmotpuTe mnpemiokeHHBINM TpernojaBaTeneM Keic, OompeaeiauTe Ieinb U MPEeAMET
noroBopa. Kakum o0Opa3omM BBl MOXKETe Jydllle y3HaTh COOECENHHKAa M €ro MO3UILHI0 B
neperoBopax?

MeTtoanyeckue peKoOMeHAauu

OOydeHue OCyLIECTBISETCS C MCIOJIb30BAaHUEM JIUCTAHLIMOHHBIX TEXHOJOTHH |
AJIEKTPOHHOTO OOy4YeHHsI IyTeM KaK CaMOCTOSTEIbHOTO W3yYeHHs MaTepuana, TaK W
B3aMMO/ICHCTBHSI [1€ArOrMUECKOro pabOTHUKA C 00YyJarOLIUMCS.

3aHATHS IPOBOAATCS B ()OpME BUICOYPOKOB B LEJSIX YIIyOJIEHUS W 3aKPETJICHUS 3HAHUN
cllyliaTenei, MOJTy4eHHBIX HMMH B IIPOLECCE CAMOCTOSTEIbHONW paboThl Haj y4eOHBIM
MaTEepHATIOM.

Ha npaktudeckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcs Ha ypOBHE
HAaBBIKOB 1 YMEHHUU.

B mpomecce mpaktuyeckoro oOydeHHMs 0co0Oe BHUMAaHUE CIEAyeT  YAeNATb
(OPMHUPOBAHUIO U PA3BUTHIO Y CIyIIATENEH MPAKTHUECKUX YMEHHH, HABBIKOB 1 KOMIIETECHITHI.

Jis  mpoBeieHUsT NPAKTUYECKUX 3aHATHHA JIOJDKHBI HCIOJB30BAThCS METOAMYECKHE
pa3paboTKH, TIO3BOJISIFOIINE HHIUBUIYATU3NPOBATH 33/I1aHUSI 00yJaeMbIM B 3aBUCHMOCTH OT HX
JIOJDKHOCTHBIX Kateropuid. Takue 3aaHust mpeacTaBisioT co0oi mpoOIeMHbIe CUTYallMOHHbIE
BapHaHTHI, Pa3IMYAIONINECcs] MOJCISIMU HH()OPMAITMOHHBIX CHCTEM, W HaOOPOM KOHKPETHBIX
NeWCTBUHM, CYIIECTBEHHBIX Il OINpPENENEHHBIX KaTeropuil o0ydaeMmblX, OObEAMHEHHBIX B
COOTBETCTBYIOIIYIO MOJIIPYIIITY.

OCHOBHBIMH ~ BHJAaMHM  CaMOCTOATENbHON  paboThl  ciymarensiMu  0e3  ydacTus
MpeIno/iaBaTesieil IBISIOTCS:

° YCBOGHHE COJEpXKaHMS KOHCIEKTa JIeKIMA Ha 0a3e pEeKOMEHJOBaHHOU
npemnojaBaTesieM Y4eOHOW JUTepaTyphl, BKJIOYas WH(QOpMAIMOHHBIE OO0pa3oBaTEIbHBIC
pecypchl (3NEKTPOHHBIE YUeOHHUKH, JIEKTPOHHBIE OMOIUOTEKH H Ip.);

54




[ J BBIIIOJTHEHHUEC AOMAIIHHUX 3aI[aHHﬁ B BHUAC MNPCHJIOKCHHBIX NIPCHOAaBaTCICM
MPaKTHYECKHUX 3aJaHUi U JTAOOPaTOPHBIX padoT.

B nemsix 6onee 3gppexTuBHOI pabOTHI chymiaTesield, TOTOBATCSA yY4eOHbIE U KOHTPOJIBHO-
MPOBEPOYHBIC MaTEPHAIBI.

B xome camocTosTENbHOW PabOTHI CIIyIIATENsM IPEIOCTABISETCS BO3MOXKHOCTb
MO0JIb30BaHKUs HMHTEPHET pecypcaMu y4eOHOro 3aBEICHHS, Ha KOTOPHIX pa3MEIICHbBI
3JIEKTPOHHBIC YIEOHUKH, TPOOHBIE TECTHI, a TAKXKE (POPYM IS OTYUCHHUSI KOHCYJIbTAIIHOHHBIX
YCIIYT OT BEIYIIHUX MPENoaBaTeCH.

C 1enpio ONpeeNieHUs] KauecTBa YCBOCHHSI MaTepualia MPOBOJAMTCS MPOBEPKA 3HAHHIMA
CIyliateNieif ¢ MCMOJIb30BAaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJaHMii U BOIPOCOB B BHUJIEC
TEKYIIET0 U UTOIOBOTO KOHTPOJIS.

Tekyiuit KOHTPOJIb OCYIIECTBIIACTCSA B (POpME MPOMEKYTOYHOTO TECTHPOBAHUSL.

Cnmcok Jureparypbl

1. BnacoBa, H. Menuarop: uckycctBo xectkux neperoopos / H. Bmacosa. - M.: ACT,
2022. - 320 c. - (ITpakTHYeCKUid TPEHUHT).

2. T'oyncton, Mapk. S cipiry Bac HAacCKBO3b. D(PQPEKTUBHAS TEXHUKA MEeperoBopos/ M.
l'oyncron. - M.: Mann, UBanoB u ®epbep, 2019. - 272 c.

3. MartseeBa, JI.B. Ilcuxonorusi BeJeHHsS NEPEroBOPOB: ydeOHOE MmocoOue Jyisi By30B /
JI.B. MartseeBa; /.M. KprokoBa; M.P. I'apaeBa. - 2-e u3na., nepepad. u gomn. - M.: FOpaiir, 2023.
- 122 c. - (Boicuiee oO6pazoBanue).

4. Myxuukasi, T.B. Ileperoopsl mno naymawm. Ilpoctas TexHoIOTHS YCHEIIHOM
kommyrukaruu / T.B. Myxunkas. - M.: DKCMO, 2023. - 272 c. - (Myxu1kas peKOMEHIYeT.
Kuuru ot nyqimux poccuiCKUX IKCIEPTOB O KOMMYHUKAIIUSAM U CAaMOPa3BUTHIO).

5. Pe3oB, U.P. KpemneBckast mkona neperopopos/ . Pei3os. - M.: DKCMO, 2023. - 336
c.: mi. - (KpemieBckas 1IkoJia IeperoBopoB).

6. Pr3oB, 1.P. IleperoBopsl ¢ MoHcTpamu. Kak 1oroBopuThCst ¢ CHIIBHBIMU Mupa cero / 1.
P. Pe3oB. - M.: DKCMO, 2023. - 256 c.: un. - (KpemneBckas 1ikosia neperoBopoB)

7. Kennenu, I'. JloroBoputhscs MokHO 000 Bcem! Kak noOuBaThCcsi MakcuMyMma B JIFOOBIX
neperoBopax / ['apun Kennenu. - 11-e u3a. - M.: Anpnuna [Ta6numep, 2019. - 410 c.

PABOYAS ITPOT'PAMMA JUCHUITJIMHBI
Hcnosb3oBanue NPUKJIAAHBLIX OPUCHBIX IPHJIOKEHHH B YCJIOBHAX
HMIIOPTO3aMeleHHsA

(HaMMeHOBaHHe yIeOHOH TUCIUILIHHEI)

BBenenune

HMmiopTo3ameInieHne sBISETCS OJHUM W3 TIPUOPUTETHBIX HANPABICHUH Pa3BUTHS
skoHOMHKH Poccuu. B ycrnoBusiXx UMIIOpTO3aMEIIeHHs BO3pacTaeT MOTPEOHOCTh B
CHelHannucTax, CocoOHbIX 3((HEKTUBHO UCTIOIB30BATh MPUKIIAIHbIE O(PHCHBIE PUTOKEHUS.

[Tpuknanubie o(UCHBIE MPUIOKEHHS BKIIOYAIOT B Ce0Sl pa3MyHBbIC MPOTPAMMBI, TaKHe
KaK TEKCTOBBIC PEIAKTOPHI, MICKTPOHHBIC TAOJIHUIII, IIPOTPAMMEBI JUTS CO3JIaHUS MPE3CHTAIMH 1
ap. OHH UCHONB3YIOTCS [UIsl CO3JAaHMSI, PEJAKTUPOBaHUA H O00pabOTKM Ppa3TUYHBIX
JOKYMEHTOB, a TaKXe JIJI1 COBMECTHOM paOOThI HAJl TIPOCKTaMHU.

[Tporpamma “Mcmonb3oBaHre NPUKIATHBIX OQPUCHBIX TMPHIOKEHUH B  YCIOBHUSIX
MMITOpTO3aMeIeHusT” TIpeIHa3HaueHa i1 O0y4YeHHUs CIEIHAINCTOB, CIIOCOOHBIX padoTaTh C
POCCHUICKMMH aHajoramMu 3apyOeXHbIX O(pUCHBIX MPHIOKEHUH. B xo1e 00ydeHus uzyqarorcs
OCHOBHBIC (DYHKIIMH U BO3MOXKHOCTH TTPHKJIATHBIX O(PUCHBIX MPHIIOKCHUN.

Kpowme Toro, mporpamma npeaycMaTpuBaeT U3ydeHHE BOIIPOCOB, CBSI3aHHBIX C MEPEXO0I0M
Ha OTEUYECTBEHHOE IMporpaMMHOE oOOecredeHue, BKJIoYas BBHIOOp  ONTHMAIBHOTO
MPOrPaMMHOTO OOecriedeHus JUIsi KOHKPETHBIX 3a7ad, aJanTalliio CYIIECTBYIOIIMX Ou3Hec-
MPOIIECCOB K HOBBIM YCJIOBHSIM, a TakKe OOyYeHHE COTPYAHHKOB pabOTe C HOBBIMH
MPOrpaMMaMHu.
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Takum obOpazom, mporpamma “lcrmonb3oBaHue NPUKIATHBIX O(QUCHBIX MPUIOKCHUN B
YCIOBUSIX HMMIIOPTO3aMEILICHHUs’ HampaBieHa Ha MOATOTOBKY CIEHUAINCTOB, CIHOCOOHBIX
obecrieunTh APQPEKTHBHOE HUCIHOIB30BAHWE MPHUKIAAHBIX O(UCHBIX NPUIOKECHUH B
OpraHM3alMsIX, OCYIIECTBISIOUUX [TePEeX0/1 Ha UMIIOPTO3aMeIlleHUE.

enn, 3axaun 1 MecTO y4eOHOM AUCHHMILIMHBI B IIpolecce NOBBIMICHUS
KBaJIM(PUKaAuu

Ilenvro vi3ydeHUs NUCUUIUIUHBI SBISETCS (OPMHUPOBAHUU HOBBIX M Pa3BUTHU paHee
MPUOOPETEHHBIX  MPO(ECCHOHANBHBIX  KOMIIETEHIIMM  TOCYJapCTBEHHBIX  IPaKIaHCKUX
CIy’KalllUX HAJIOTOBBIX OPraHOB B YaCTH HCIOJBb30BAHUS COBPEMEHHBIX HH()OPMAIIMOHHBIX
texnonoruit [T «MoiOdwuc» rnpu BeIOJIHEHHH PO eCCUOHATBHBIX 3a/1a4.

B pamkax 3asiBIIeHHON AUCIUIUIMHBI JOJKHBI OBITh PEILICHBI CIICYIONIUE 3a0ayu .

—ucnonb3oBanue ¢yakuuonana IIII «MoiOduc» nmas pemeHus 3amad  oOpabOTKH
nH(pOpPMAILIUU U TOATOTOBKH JOKYMEHTOB.

IInanupyemble pe3yJibTaThl 00y4eHHs

B pe3ynbrate 0CBOCHHUS JaHHOM JTUCHUIUTMHBI TOCYAaPCTBEHHBIH TPayKAaHCKUH CITy KAl
TOJDKEH:

3HAMb:

— OCHOBBI Pa0OTHI C TEKCTOBBIMHU JIOKYMEHTAMH;

— OCHOBBI Pa0OTHI C 3JICKTPOHHBIMH TaOJIHIIAMU;

ymems:

— BBINOJHATH (OPMATHPOBAHUE JOKYMEHTOB;

— co03/1aBaTh cOOMpaeMoe OTJIaBlIeHHE JOKYMEHTOB;

— MPOU3BOJUTH CPABHEHHUE JIBYX JOKYMEHTOB;

— C03/1aBaTh M KOIMPOBATH JIUCTHI B DJICKTPOHHBIX Ta0JINIAX;

— C€03/1aTh CIIUCKH JIFOOOTO YPOBHS;

— TNPUMEHATH PYHKIMOHAI TaOJIMYHOTO PEIAaKTOPa;

87100emb HABLIKAMUL:

— pa6otsl B [1IT «MoitOduc. Tekcry;

— pab6otsl B [T «MoitOduc. Tabnuiay;

— paboThI C PYKOBOACTBOM ITOJIb30BATEIIS.

Ne HanmenoBanue tem Bug zanatus
n/a
10 Hcnonb3oBanne NPpUKIJIAIHBIX 0(PMCHBIX NPUJIOKEHUH B IIpakTuka
YCJIOBHUSIX MMIIOPTO3aMellCHUA

O06beM 3aHsTHil o qucHuIuinHe — 2 yaca (4% ot Bcero o0bemMa nporpamMmmebl).

PedepaTruBHoe onucanue Tem
10. Hcnosb3oBanue NPHUKJIAAHBIX  O(PHCHBIX NPHIOKEHMH B YCI0OBHAX
HMIIOPTO3aMellleHUs
OcnoBHble mporpamMubie mpoaykTel [IK "Moii oduc". Pa3Butue HaBBIKOB pabOTHI C
npoaykramu «MoiOduc Texer» nu «MoitOduc Tabnumna». [lpuMenenue ¢GyHKIIMOHAIBLHOTO
6J10Ka P MPUMEHEHUH MHCTPYKIUH 110 JIeTIOIPOU3BO/ICTBY.

IIpakTuyeckue 3axaHus (MpuMepbI)

3ananme 1.

Ha ocnoBe 3Hanuii TunoBOW WHCTPYKUHMH IO JEJIONPOU3BOACTBY B YIPABICHUU
denepanbHOl HAIOTOBOM ciyxObl, yrBepxkaeHHoH mpukazoM @HC Poccum ot 29 nexalps
2022 r. N EZI-7-10/1289(@ moaroToBbhTe MIAOJIOH UCXOMSIIECTO MUChMa B JPYrOM HAJIOTOBBIMA
opra.
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3aganue 2.

Hcrnonp3yst codeTaHWe KIIaBHUIN, HCIOIB3yeMbIX B Tpoaykre «MoiOdwuc.Tabmuma»
(ropsune KJIaBUILIK), ONULIMTE I10CJIEJOBATEIbHOE BBIIOJHEHUE CIEAYIOLUX IPOLENyp C
TaOIUYHOM 00J1aCThIO:

— BBIJICJICHUE TAOIUIIBL;

— KOIHMPOBAHWE TAOJIUIIBI;

— BCTaBKa JIaHHBIX TAOJHUIIBI;

3amanmue 3.

[TpousBeaute nepeBoga TekcToBoro gokymenrta «MoiOduc.TekcT» B HepeaaKTHPyeMbIi
dopMmar (aiina ¢ pacmupenuem .pdf U ucnonb30BaHHEM KOMaH[, PACIOJIOKEHHBIX B OKHE
OBICTPBIX TEHCTBHIA.

MeTtoauyeckue peKoMeHAalNH

OOydeHue OCyLIECTBISETCS C MCIOJIB30BAaHHMEM JTUCTAHIMOHHBIX TEXHOJOTHH H
JIEKTPOHHOr0 00Y4YEHHUs ITyTEM CaMOCTOSITEIbHOIO U3y4EHUsl MaTepHaa.

3aHATUS POBOAATCS B (hOpME BUIECOYPOKOB B LIEJSIX YIIIyOJIEHUS U 3aKpeIIeHUs 3HaHUH
CIylIaTeNe, TOJXY4YeHHBIX HMH B MPOIECCE CaMOCTOSTEIbHOH pabOThl Haa y4eOHBIM
MatepuaioM. [Ipo1omKkuTenbHOCTh BUZIEOYPOKa OT 5 10 15 MUHYT.

Ha npakTuueckue 3aHATUS BBIHOCATCS BOIIPOCHI, YCBOGHUE KOTOPHIX TPEOYETCsl HAa YPOBHE
HaBBIKOB U YMEHUH.

B npomecce mpakTHyeckoro oOydeHHs 0co0oe BHHUMaHHE CIEAYET  YACITh
(OpMHUPOBAHUIO U PA3BUTHIO Y CIyLIaTeIed NPAKTUYECKUX YMEHHH, HAaBBIKOB M KOMIETEHIUH.

Jis npoBeneHMs] NPAKTUYECKUX 3aHATUH JOJDKHBI HCIOJB30BaThCS METOJIUYECKUE
pa3pabOoTKH, MO3BOJISIOINE HHANBUAYAIU3UPOBATH 33/1aHUsI 00y4aeMbIM B 3aBUCUMOCTH OT MX
JOJKHOCTHBIX KaTeropuid. Takue 3agaHus MpeACTaBisOT co00M MpoOIeMHbIE CUTYal[MOHHbIE
BapHUaHThl, Pa3IMYaAIONIMecs MOJEIIMU HH()OPMAIMOHHBIX CUCTEM, U HAOOPOM KOHKPETHBIX
NEHCTBUM, CYIIECTBEHHBIX JUISl ONpEAENEHHBIX KaTeropuil oOydyaembIX, OOBEAMHEHHBIX B
COOTBETCTBYIOILYIO IOArPYIILY.

OCHOBHBIMH ~ BHJIaMHU  CAMOCTOATEIbHOW  paboThl  ciymarenasiMud  0e3  ydacTus
IIpenojaBaTeiel BISIOTCA:

° YCBOEHHME MAaTepHaloB IO TeMe Ha 0a3e pPEKOMEHJOBAHHOW IpEenojaBaTeIeM
y4eOHOM uTepaTypsl, BKJItoyasi HHPOpPMAIMOHHbIE 00pa3oBaTeIbHbIE PECYPCHI (3JEKTPOHHBIE
y4e€OHUKH, JIEKTPOHHbIE ONOINOTEKH U JIp.);

° BBIMIOJIHEHME JOMAIIHMX 3aJaHuil B BHUJAE NPEUIOKEHHBIX IpeNnojaBaTesieM
MPaKTUYECKUX 3aJJaHui U J1a00paTOpHBIX padoT;
° IIPOCMOTpPA BUAECOYPOKOB.

B nensax OGonee adpdexTrBHON pabOTHI ciayiiareneil, TOTOBATCS ydeOHble M KOHTPOJIBHO-
MIPOBEPOYHBIE MaTEPHAIIBI.

B xome camocTosiTenbHOW pabOTHI  CIymIaTeNsM MPEJOCTAaBISETCS BO3MOXKHOCTH
MOJIb30BaHMUS HWHTEPHET pecypcaMH YueOHOTO 3aBeleHHs, Ha KOTOPBIX pPa3MEIICHBI
ANEKTPOHHBIE YUEOHUKH, IPOOHBIE TECTHI, a Takke (HOPYM AJIs MOIYYEeHUS KOHCYJIbTAallMOHHBIX
yCIYyT OT BEAYLIUX MpenojaBaTeiei.

C menpio ompeneneHnsl KadecTBa YCBOCHMS MaTepHaja HMPOBOAWTCS MpPOBEpPKAa 3HAHUH
clylaTesel ¢ MCIOJb30BaHHMEM COBOKYMHOCTH KOHTPOJIBHBIX 3aJJaHUi M BOIPOCOB B BHJIE
TEKYIIETO ¥ UTOTOBOTO KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B JOPME IPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok JiuTeparypbl
1. «MOMO®UC CTAHIAPTHBIA. MOMO®UC TEKCT», 2021.03, PykoBoacTBO
noyuk3oBaTesiss. Mocksa, 2021 — 284 c.
2. «<MOMO®UC CTAHJIAPTHBIN. MOMO®UC TABJIMLIA», 2021.03, PykoBoacTBo
nosun3oBaTesss. Mocksa, 2021 — 316 c.
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3. «(MOMO®UC CTAHIAPTHBIM. MOMO®UC IIPESEHTALIUS», 2021.03,
PykoBoacTBo nonw3oBatens. Mocksa, 2021 — 21 c.

4, «<MOMODPUC CTAHI[APTHbel. I[TOUYTA», 2021.04, PykoBOACTBO MOJB30BATEIA.
Mocksa, 2021 — 130 c.

5. I'punesa E.I'. [IPOTPAMMHOE OBECIIEYHEHUE MOMO®UC CTAHI[APTHLIPI.
MOMO®UC TEKCT. YuebHOoe METOIMUECKOE Tocobue. — HipkHuii Hogsroponm, 2020. — 85 c.

PABOYAS ITPOI'PAMMA JUCHUIIVINHBI
Hcnonb3oBanne BO3MOKHOCTEH 3JIEKTPOHHBIX TA0JIMI B AaHAJINTHYECKOH padore
HAJIOTOBbIX OPIraHOB

(HauMeHOBaHKe yIeOHOM TUCIUILTHHbI)

Beenenue

AKTHBHOE pa3BUTHE MH(DOPMAIMOHHBIX TEXHOJIOTHH, a TAK)KE CYIICCTBCHHBIC M3MEHEHUS
B HOpPMAaTUBHOW 0a3ze MpuBEIHM K HEOOXOJMMOCTH COBEPIICHCTBOBAHUS JESATEIbHOCTH
(benepanbHBIX OPraHOB UCIIOJHUTEIBHOMN BIACTH ITyTEM BHEAPEHUS B UX PA0OTY COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH.

AUNC «Hanor-3» KOHCOJMIUPYET NaHHbIe B HH(DOPMAMOHHBIA pecypc (eneparibHOTO
YPOBHS, C/I€NIaB JaHHbIE CaMOCTOSTEIbHBIM AKTHBOM, IMPUTOJHBIM JJIsi aHalIHu3a, 00ecreunB
BBICOKYIO CKOPOCTH JIOCTYIIa K HUM M THOKOCTh aHATUTHYECKUX 3arpocoB. Texyiue peanuu, B
TOM 4YHCJIE TaKUE Kak jaesierupoBaHue HOBbIX nojaHomounii ®HC Poccun u nosiBineHne HOBBIX
MH()OPMAIIMOHHBIX CUCTEM CIIOCOOCTBOBAIM M3MEHEHHIO IMOAXOJOB K AHAIMTHUKE NAaHHBIX B
LIEJIOM U, KaK CJeJICTBUE, YCUIIEHA POJIb aHAIMTUYECKOTO CErMEHTA, TJIe COUETAIOTCS «OOJbIIIHe
JAHHBIC)» C TIPABWJILHBIMH aHAJTUTHYCCKUMH WHCTPYMEHTAMH U HHPPACTPYKTYPOH.

ey, 3a1a4u 1 MecTO y4eOHOI TUCHHUIJIMHBI B Mpolecce MOBbILIEHUSs
KBaJIM(puKanuu

I]ens vi3ydenus JaHHOW AUCIUTUIMHBI COCTOUT B (JOPMHUPOBAHUH HOBBIX M Pa3BUTHH paHEe
NPUOOPETEHHBIX  NMPO(ECCHOHANBHBIX  KOMIIETEHIMH  TOCYAAPCTBEHHBIX  T'pakJIaHCKUX
CITy’KaIllX HAJIOTOBBIX OPTraHOB B YAaCTH MCIIOJIB30BaHUS BO3MOYKHOCTEH JIEKTPOHHBIX TAOIHII
IIPU BBIIOJHEHUH NPOGECCHOHATBHBIX 3a/1ad HAJOrOBOTO aJIMUHUCTPHUPOBAHUSA U CIIOCOOAX
aHanmm3a MHQOPMAIH B HAJIOTOBBIX OpTraHaXx.

B pamkax 3asBJIeHHON AUCIUIUTUHBI TOJIKHBI OBITh PEIICHbI CIEIYIOLINE 3a0auu.

— MCTIOJIb30BaHKEe (PYHKIMOHAJIA M BO3MOXXHOCTEH IEKTPOHHBIX TaOJHI] B aHATUTHIECKOM
pa0boTe HaJIOTOBBIX OPIaHOB.

Inanupyemsle pe3yJibTaThl 00y4eHHs

B pesynbrare 0cBOCHUS JAHHOM JUCHUIUIMHBI TOCYAApCTBEHHBIN Ipak TaHCKUI Iy Kaluii
TOJDKEH:

3HAMDb!

— OCHOBBI Pa0OTHI C 3JICKTPOHHBIMH TaOJIHIIaAMHU;

ymembv:

— C03/1aBaTh M KOIMPOBATH JIUCTHI B 3JIEKTPOHHBIX Ta0JINIAX;

— J00aBJIATh MPOMEXYTOUHBIE UTOTH;

— 00BeIMHATH HECKOJIBKO TaOJIUI B OJIHY;

— C03/1aBaTh CBOJHbIE OTYETHI;

— paboTaTh ¢ MPOrpaMMHBIM OOecrieueHHeM eIMHON HH(POPMAIIMOHHOMN CUCTEMBI,

61a0emsv HaBbIKAMU.

— paboThI B AJIEKTPOHHBIX TAOIUIIAX

No HaunmenoBanue tem Bun 3agatusa
/1
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11 HUcnonb30BaHue BO3MOKHOCTEN JIEKTPOHHBIX TA0/ M1 B [IpakTuka
AHAJIUTHYECKOH padoTe HAJIOTOBbLIX OPraHOB

O0beM 3aHsTHil 110 TUcHUILIMHE — 2 Yaca (4% oT Bcero o0beMa IporpaMmsl).

PedepaTruBHOe onucanue Tem

11. Hcnoab3oBaHHe BO3MOKHOCTeH 3JEKTPOHHBIX TAa0JHMI] B AaHAJUTHYECKOI
padoTe HAJIOTOBBIX OPraHOB

Bo3moxknHOCTH 2nekTpoHHBIX Tabmun MS Excel mnst ananuTiueckoit paboThl HaJOTOBBIX
OpPraHOB: AaBTO3ANOJHEHUE, MOJCYET NPOMEXKYTOUHBIX HTOrOB, KOHCOJMJALUS JIAHHBIX,
CO3/laHME CBOAHBIX Tabnmi, ¢opmarupoBanue Tabnmun. @OyHKIMOHAT COBPEMEHHBIX
TaOJIMYHBIX HPOLIECCOPOB: LIAOJIOHBI, CBS3bIBAHUE NAHHBIX, (QYHKIMU 0a3 JaHHBIX, JEIOBas
rpaduka.

IIpakTuyeckue 3axaHus (MpUMepbI)

3amanmue 1.

[To3HAKOMUTHCS HA TPAKTHUKE C OCHOBHBIMHU JJICMEHTAMU 3JICKTPOHHBIX TaOJHII.

3amanmue 2.

C momouipio 3JEKTPOHHOH Tabmuibel moctpouts rpaduk ¢yskmmm Y=3,5x—5. Ime X
MIPUHUMAET 3Ha4eHUsI OT —6 110 6 ¢ marom 1.

3aganue 3.

1. Coznath Tabauiy no obpasity. BeImomHUTE HEOOXOAMMBIE BBIYUCIICHUS.

2. OrdopmarupoBath TadIULLY.

3. IlocTpouth cpaBHUTENIBHYIO AMArpaMMmy (TUCTOTpamMMmy) MO TEMIEpaType B pa3HbIe
MecAIIbl U KPYTOBYIO TUarpaMmy IO CpelHel TeMIIepaType B pa3HbIX perHOHaxX.

MeTtoanyeckue peKoMeHAAlNH

OOydeHue OCyLIECTBISETCS C MCIOJIb30BAaHHMEM JTUCTAHIMOHHBIX TEXHOJOTMHA U
ANEKTPOHHOTO OO0y4YeHMs] IyTeM KaK CaMOCTOSITEIbHOIO W3Y4YEeHUs Marepuaia, Tak H
B3aMMO/ICHCTBHSI [1€ArOrMYECKOro pabOTHUKA C 00YyJarOLIUMCS.

3aHsTUs IPOBOAATCS B (popme BEOMHAPOB B LENIAX YIIIYOJEHUS M 3aKpErICHUS 3HAHHUM
cllylaTesei, MOMy4eHHBIX HMH B IIpOIlecCe CaMOCTOATENbHOM padoThl Haj y4eOHBIM
MaTepUajIoM.

Ha npaktuueckue 3aHATHs BBIHOCSATCSI BOIIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcsi Ha ypOBHE
HAaBBIKOB M YMEHHUH.

B nmpomecce mnpaktuueckoro o0ydeHHs 0coboe BHHMMaHHE CIEIyeT  yIenaTh
(OpMHUPOBAHHUIO U PA3BUTHIO Y CIylIaTeIed MPaKTUYECKUX YMEHHUH, HABBIKOB M KOMIIETEHIIUH.

Jns mnpoBeaeHMs NPAKTUYECKUX 3aHATUN JOJDKHBI HCIOJB30BAaThCS METOJIUYECKUE
pa3paboTKH, TO3BOJISIONINE HHAUBUAYAITU3UPOBATH 33/1aHUSI 00y4aeMbIM B 3aBUCUMOCTH OT MX
JOJKHOCTHBIX KaTeropuid. Takue 3agaHus MpeACTaBIsAIOT co00M MpoOIeMHbIE CUTYallHOHHBIE
BapHUaHThl, Pa3IMYAIONIMEcs MOJENAMU HH()OPMAIIMOHHBIX CUCTEM, U HaOOPOM KOHKPETHBIX
NEHCTBUM, CYIIECTBEHHBIX [UIsl ONpEeAENEHHBIX KaTeropuil oOydyaemblX, OOBEAMHEHHBIX B
COOTBETCTBYIOILYIO IOArPYIILY.

OCHOBHBIMH ~ BHJIaMHU  CAMOCTOATEIBHOW  paboThl  ciymarensiMud  0e3  ydacTus
IIpenojaBaTeie BISIOTCA:

° YCBOGHHE MaTepHalloB MO TeMe Ha 0a3e pPEeKOMEHJ0BaHHOM mpernojaBaTeieM
y4eOHOI uTeparypsl, BKJItoYasi HHPOPMAIMOHHbIE 00pa3oBaTeIbHbIE PECYPCHI (3JEKTPOHHBIE
y4eOHUKH, HJIEKTPOHHbIE OUOINOTEKH U JIp.);

° BBIIIOJIHEHUE JOMAIIHMX 3aJaHuil B BUJAE NPEUIOKEHHBIX IpEnojaBaTesieM
MPAKTUYECKUX 3aIaHUH U TAOOPAaTOPHBIX padoT.

B xozne camocrosiTensHOM paboThI cirymaTenu 0ojiee AeTalbHO PacCMaTpUBAIOT BOMPOCHI,
U3ydaeMble B XOJI€ 3aHATHH, 3aKPEIUISIOT YMEHHUS U HaBBIKHU, ITOJyYEHHBbIE NP OTPaOOTKE Ha
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NPaKTUYECKHX 3aHATHAX. B menmsx Oornee 3¢dexTuBHONW pabOTHl CiymiaTenei, TOTOBATCS
y4eOHbIE U KOHTPOJIBHO-ITPOBEPOYHBIE MaTEPUAIIBL.

B xome camocTosTENbHOM pPabOTHI CIIymIaTeNnsM IPEJOCTAaBISCTCS BO3MOXKHOCTb
MOJBb30BAaHUA HMHTEPHET pecypcaMu y4eOHOrO 3aBElCHHUS, Ha KOTOPHIX pa3MELICHBI
3JIEKTPOHHBIC Y4EeOHUKH, TPOOHBIE TECTHI, a TAKKe (HOPYM IS MOTYyYSHHUS KOHCYIHTAIMOHHBIX
YCIIYT OT BeIyIIMX MTPENoaBaTeleH.

C menpio ompeneNeHusl KauecTBa YCBOSHHs MaTepualia MPOBOAMTCS MPOBEpPKA 3HAHHUN
CIyHIaTeNleil ¢ MCIOJNIB30BAaHUEM COBOKYITHOCTH KOHTPOJBHBIX 33/JlaHUH M BOIIPOCOB B BHUJIE
TEKYIIETO ¥ UTOrOBOTO KOHTPOJIS.

Tekymuii KOHTPOJIb OCYIIECTBIISETCS B (pOpME MPOMEKYTOYHOTO TECTHPOBAHHUSL.

Cnucok Jureparypbl

1. Kapneea, H. M. Ucnons3osanue Microsoft Excel B paboTe HaJIOrOBBIX OPraHOB: Y4eOHO-
Meroaudeckoe mocoowe / H. M. Kapneesa;- H. Hosropoa: IIpuBOIKCKHMII WMH-T MOBBIIICHUS
kBamudukammu PHC, 2023. - 58 c.

2. Araponosa H.C., Kosnos B.B. Texuomorus pacueros B MS Excel 2010: yueGHoe
nocobue. Camapa: Camapckuii TocyqapcTBeHHbI TexHudeckuii yuusepcutetr, ObC ACB, 2016.
97 c. URL: http://www.iprbookshop.ru/61434.html (gara o6pamenus: 10.05.2020).

3. Bacumees A.H. Excel 2010 na npumepax: mpaktuueckoe mnocobue. CII6.: BXB-
[TerepOypr, 2010. 422 c. URL: https://znanium.com/catalog/product/351263 (mata oOparicHwus:
10.05.2020).

4. Beraucnenns, rpapuku u ananu3 nasueix B Excel 2010: camoyuurens / MLIL. Alizek, B.B.
Ceporonckuii, M.B. ®unxo, P.I'. Tlpoxau. CII6.: Hayka u Texuuka, 2013. 352 c. URL:
http://www.iprbookshop.ru/35392.html (nara o6pamenus: 10.05.2020).

5. 3enbkonckuii B.A. Ipumenenne Excel B DJKOHOMUYECKMX M MHKEHEPHBIX pacderax. M.:
COJIOH-IIPECC, 2009. 186 c. URL: http://www.iprbookshop.ru/8678.html (nata oGpamienus:
10.05.2020).

6. Kuiipaumos B.[l. Ucnonw3zoBanue mnpunoxenuss MS Excel nmns wmonenupoBaHus
Pa3IUYHBIX 3a/1a4. M.: COJIOH-TIPECC, 2015. 160 c. URL:
http://www.iprbookshop.ru/64925.html (nata obpamenus: 10.05.2020).

7. Kosnos A.JO., Mxutapsn B.C., lllumos B.®. CraTucTHyeckuii aHain3 JaHHBIX B MS
Excel: yuebHoe nocobue. M.: NHOPA-M, 2014. 320 c. URL:
https://znanium.com/catalog/product/429722 (nata obpamenus: 10.05.2020).

8. Cepreea A.C., CunmsBckas A.C. DBa3oBble HaBblkM pabOThI C [POrPAMMHBIM
obecrieuenreM B TexHuuyeckoMm Byse. Ilaker MS Office (Word, Excel, PowerPoint, Visio),
Electronic  Workbench, MATLAB: yueOnoe mocobue. HoBocubupck: Cubupckuii
TOCYJJapCTBEHHbI YHUBEPCUTET TeleKOMMYHHMKauuid u uHpopmatuku, 2016. 263 c. URL:
http://www.iprbookshop.ru/69537.html (mara obpamenus: 10.05.2020).

9. Ceporoackuii B.B., Jlpyxunun A 0., IIpoxau P.I'. Excel 2013: nomarosslii caMoy4uTenb
cnpaBoyHuk  monb3oBarens. CII6.: Hayka wu  Texuuka, 2014. 400 c¢. URL:
http://www.iprbookshop.ru/35581.html (nata o6pamenus: 10.05.2020).

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI
IO HoammaTnka. Mooy 1u HHTEJVIEKTYAJIbHOT0 AHAIN3Aa JAHHBIX

(HaMMeHOBaHHE yIeOHOH TUCIUILIHHEI)

Beenenue
OpHuM u3  ycnoBHi A3(PQPEKTUBHOTO (DYHKIIMOHUPOBAHHS HAJIOTOBOM CHUCTEMBI H,
CNIEIOBATENIFHO,  AKOHOMHKM  TOCyZlapcTBa  SIBIAETCS ~ KA4eCTBEHHOE  HAJOroBOE
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aMMHHUCTPUPOBAHUE, OCYIIECTBICHUE KOTOPOIrO BO3J0keHO Ha (denepanbHyr0 HaJIOTOBYIO
CITyX0Y.

Cnoxupmasicis B Poccum skoHOMMueckasl cuUTyalus TpeOyeT OT HaJOroBOW CHCTEMBI
pelieHus mpobieM CBOEBPEMEHHOTO TIOTIOIHEHUS TOCYIapCTBEHHOI0 OI0/KETa, perHOHaTbHBIX
U MECTHBIX OIO/DKETOB HX COalaHCMPOBAHHOCTH IO JIOXOJAaM M PacxoJaM, COKpaIleHHs
neduIUTa U BHELTHETO J0ra, odecrneuenus (ruHaHCupoBaHus (enepalibHbIX, PETHOHATIBHBIX U
MECTHBIX MmoTpedHocTeil. Obecneyernne pocTa HaJIOTOBBIX MOCTYIUICHHH M MOBBIIICHUE YPOBHS
cOOMPAEMOCTH HAJIOTOB SIBJISIETCS IPUOPUTETHOM 3aaueii HAJIOTOBBIX OPTaHOB.

Takum oOpa3oMm, B aBTOoMaTH3upoBaHHOi cucreme ANC «Hanor-3» HeoOxomumo Ha
KaueCTBEHHO HOBOM YPOBHE OCBOUTH TEXHOJIOTHIO aHATUTHYECKON 00paboTku MHGOpMaluu B
pexxuMe peanbHOro BpemeHu. [[inst obecrieueHus aHaTUTHYeCKoW 00paboTku ganHbIX B AUC
«Hamnor-3» Hcnonb3yroTcsl TEXHOJIOTUU MyJIbTHCPEp Ha 0a3e KOMIIOHEHT aHaTUTHYEeCKON
wiatpopmel  «[lonmumarukay». MyneTuchepa Oa3upyeTcss Ha MaTeMaTHYECKUX aJIrOpUTMax
MHOTOMEpHOI 00paboTku uHpOpMaluu. B oTinuue OT TpaguIMOHHBIX «IUIOCKHUX» CHCTEM
OTYETHOCTH, MYJIbTUC(Epa TPEACTABIAIOT COOOW MHOTOMEPHYIO CTPYKTYpPY, B KOTOPOM
Ka)KJ10€ TI0JIe MOKET OBbITh MPEACTABICHO B BUJIE Pa3MEPHOCTU WU (aKTa.

Henu, 3a1a4u 1 MecTO y4eOHOH JUCHHUILIMHBI B IIpoliecce MOBBIMIEHUSI
KBaJIMpuKauuu

Ilens nzydenus JaHHOW AUCLIMILIUHBI COCTOUT B (JOPMUPOBAHUU HOBBIX U PA3BUTUU pPaHEE
MPUOOPETEHHBIX  MPO(ECCHOHATBHBIX  KOMIIETCHIIMA  TOCYJApCTBEHHBIX  I'PAKIAHCKUX
CIIy>KallliX HAJOTOBBIX OPTaHOB B YAaCTH 3HAHUU aHANU3a JaHHbIX.

B pamkax 3asiBII€HHOM TEMBI TOJKHBI OBITh PEIICHBI CIEYIONINE 3a0ayu.

1) coszmanue ycinoBud s TpaHcpopMmaluu yueOHO-IIO3HABATEIbHON J1E€ATEIbHOCTH
ciymiaTenei B mpodecCuOHATBHYIO ASSTENHHOCTD CIY)KAIIUX HAJTOTOBBIX OPTaHOB;

2) [pomoilHEHWE UMeEIoIUXcs 0a30BBIX 3HAHUW TIO0 OCHOBHBIM  HAMpaBICHHIM
HaJOrooOJI0KEeHHSI, aHaJM3a M MPOTHO3UPOBAHUS JIOXOJIOB, MX 3aKperieHne, 00oOIeHne u
CHCTEMAaTH3allHsl.

IInanupyemsble pe3yJbTaThl 00y4YeHHs
B pe3ynbprare 0CBOCHUS JaHHOUN NUCIMILIMHBI TOCYIaPCTBEHHBIN IPAKIAHCKHM CITyKAIUN

JOJKEH

3HaMb!

o TEXHOJIOTUIO aHATUTHYeCKOW 0O0paboTKM HHGpOpMAUM B PEKUME PpEabHOTO
BpPEMEHY;

. MaTeMaTUYeCKHUEe aIrOPUTMbl MHOTOMEPHOI 00paboTKH UH(OpMALINH;

o 0COOEHHOCTH BBIMOJHEHUS a]MUHUCTPATUBHBIX NpOLeayp (ASHCTBHIA) MO aHANIU3Y
JTAHHBIX;

o OCHOBHBIE (DOPMBI U METOBI IPOBEJCHHS HAJIOTOBOT'O KOHTPOJIS;

ymemy:

o pa3pabaTbIBaTh U apryMEHTHPOBATH MPEI0KEHNUS, HAllPaBJICHHbIE HA TMOBBIIICHUE

3¢ (HEeKTHBHOCTH JEATEIBHOCTH TOCYJApCTBEHHBIX TpaxaaHckux ciyxamux ®HC Poccun, B
YaCTH aHAJIM3a U IPOTHO3WPOBAHUS JOXOTHON YacTH OIO/KETa;

o OPOBOJIUTH AaHATUTHYECKyl0 00paboTky nanHHbix B ANC «Hamor-3» nHa 0aze
KOMIIOHEHT aHauTHYecKoi riatdopmsl «Ilomumarnkay;
. UCIIOJIb30BaTh TEXHOJOTMHM (OpMUpOBaHUS MylbTUChep Ha 0a3e KOMIIOHEHT

aHaniuTudeckon miaatgopmsl «llonumarukay;
61a0emb HaBbLIKAMU:

o AQHAJWTUYECKOW OIICHKM B TIpOLECCe BBIPAOOTKM W TPHHATHS PEIICHHH,
MPOTHO3UPOBAHMS MTOCIEACTBHUI CBOMX JACHCTBUM;
o MNOJATOTOBKM  TPOEKTOB  pEIICHHMH M CIYKEOHBIX  JIOKyMEHTOB, cOopa,

CUCTEMAaTH3allMM U UCTIOJIb30BaHUs aKTyaJbHOU HH(OpMALIUH;
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. IUTAHUPOBAHMSI PabOThI UCXOAS U3 JOJKHOCTHBIX 00sS3aHHOCTEH.

Ne HanmMmenoBanue tem Bun 3anarus

12 IO IMoaumaTuka. Mooy M HHTEJUIEKTYaJIbHOT0 aHAJIN3a [IpakTuka
JTAHHBIX

O0beM 3ansTHil 10 qucHuIuinHe — 2 yaca (4% ot Bcero o0bema nporpamMmmasl).

PedeparuBHoe onucanue Tem

12. O IHonmumaruka. Mooy HHTE/VIEKTYAJbHOT0 AHAJIN3A JAHHbIX

W3ydyenne ¢opmMbl W METOMOB pPAOOTBI € €IWHOW WHTETPAllMOHHO-aHATUTHYCCKON
w1arpopMoi, oTBevarollel 3a olecledyeHue Ipolecca HMHTerpaluu M OOMEHa JIaHHBIMH,
MOJTrOTOBKY JaHHBIX ISl AHAJIMTHYECKUX TPWIOKEHUH W obOecreueHHe BBITOIHEHHUS
aHAJIMTUYECKONH 00pabOTKU M MHTEPAKTUBHON BU3yaJIH3allMM JaHHBIX.

@®opmupoBaHue KyOOB JleTalM3alMi C MCIOJIb30BAaHUEM CPEICTB AHAIUTUYECKOU
miargopmsl «lloaumarukay, sBISIOLETocs THOKUM U yI0OHBIM aHAJTMTUYECKUM HHCTPYMEHTOM,
WCTIOJNB3YIOUIMM TEXHOJIOTHH aHAIMTHYECKOW 00paboTKM MH(OPMAIMU B PEKUME pPEATbHOTO
BPEMEHHU, U MPEJOCTABIIAIONIEM IOJIb30BATENI0 IIMPOKUN CIEKTp ACUCTBUM HaJ 3aJaHHBIMU
MHOTOMEPHBIMH MACCUBAMM JaHHBIX.

M3yueHne OCHOBHBIX ONIeEpalMil ¢ pa3MepHOCTAMHU U (aKTaMu B 3apaHee CO3JaHHOMN
mynbTHChepe B aHamuTHueckod miargopme  Polymatica. Mynbruchepa  mo3BoisieT
[IpoCMaTpUBaTh MEPBUYHYI0 HHMOPMAIMIO PErjIaMEHTHOW OTYETHOCTH U CIIY>)KUT CPEICTBOM
BBINOJIHEHUS TPOU3BOJIBHBIX 3aPOCOB, 3aJJaHHBIX IPUKIIAJAHOW 001aCThIO.

PaccmarpuBarorcss  (yHKIMOHAJIBHBIE  BO3MOYKHOCTH — AQHAIMTHYECKOW  TUIAT(GOPMBI
Polymatica npu pabote ¢ aneMeHTamMu pa3mepHocTeil: gunbTpanus. Hanoxenue guinbtpa uepes
OKHO (pubTpa 271eMeHTOB pazMepHocTel. KHonka «@uibTp» Ui aKTUBHOW Pa3MEPHOCTH.

Pabora ¢ mpocTsIMU BUJaMH (DAKTOB, a TaKKe Pacd€T MO TOPU3OHTAIM Ul Pa3TUYHBIX
BUJ0B (akToB. Co3nanue u paboTa CO CIOKHBIMM BHJIAaMHU (PAaKTOB, a TaKXKe pPacd€T CIIOXKHBIX
(akTOB IO pa3IMYHBIM YPOBHIM B aHAIUTHUECKOH mnatdopme Polymatica.

IIpakTnyeckne 3aganus (MpuMepbI)

1. Cdopmupyiite HOBBIHM PUIABTP pa3MEPHOCTH B paHee CO3AaHHON MyJIbTHUChEpE.

2. Cdopmupyiite naHHble MyJIbTHC(EpPbl C Y4YETOM (PUIBTPOB IO HEAKTUBHBIM
pasmepHocTsM. [locmoTpute, kKakuM IBETOM OyieT 0003HaYeHA aKTUBHAS OMIIUSA.

3. [Tyrem no6aBneHust pa3MEPHOCTH CPOpMUPYITE MyIbTUCHEPY IO BEPTUKAIN U 110
TOPU30HTAIIN.

4. Crnenaiite BBIOOpPKY, yKa3zaB OJEMEHT IyTeM jAo0aBieHus B (popmyiy BepxHeil
Pa3MepHOCTH U3 BbIMAIAOIIET0 CIHCKA.

5. CoznaiiTe COCTaBHYIO pa3MEPHOCTb.

6. Co3paiiTe COXHBIN (QaKxT.

MeToanyeckne peKOMeH1alun

OOydeHre OCYIIECTBISIETCS C HCIOJIB30BAaHUEM UCTAHIIMOHHBIX TEXHOJIOTHUH U
AJIEKTPOHHOTO OOYYEHHsS TyTeM KaK CaMOCTOSTEIBHOTO W3y4YeHHs MaTepuaia, TaK |
B3aMMO/ICHCTBUS MEIarorM4eckoro paboTHUKA ¢ 00YyJarOIIUMCSL.

Jleknuu ¥ TIPaKTUYECKUE 3aHATHUS MOTYT OBITh MPOBEACHBI B (JOpME BHICOYPOKOB HIIH
BeOMHAPOB B IIENIAX YIIYOJICHUS W 3aKpEIUICHHWsS 3HAHWUW ciyliareneil, MoMydyeHHBIX UMHU B
MPOIIECCE CAMOCTOSATEILHON pabOThI HAJT y4eOHBIM MAaTEPHUATIOM.

Ha mpaktudeckue 3aHATHSI BEIHOCATCS BOIIPOCKI, YCBOCHHE KOTOPHIX TPEOyeTCsl HAa yPOBHE
HaBBIKOB U YMEHUH.
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B mpomecce mpakthyeckoro o0y4deHHMs ~0co0O€ BHHMAaHUE CIEAyeT  YACIATh
(OpMHUPOBAHUIO U PA3BUTHIO Yy CIIyLIATeIeH MPAKTUYECKUX YMEHHH, HAaBBIKOB M KOMIIETEHIUH.

Jis npoBeneHMsT NPAKTUYECKUX 3aHATUN JOJDKHBI HCIOJB30BaThCS METOIUYECKUE
pa3pabOoTKH, NO3BOJISIOINE HHAUBUAYAITU3UPOBATh 33/1aHUsI 00y4aeMbIM B 3aBUCUMOCTH OT MX
JOJDKHOCTHBIX Kateropuid. Takue 3agaHust MpeACTaBIA0T cOO0H MpoOIeMHbIE CUTYallMOHHbIE
BapHUaHThl, Pa3IMYaAOLIMECcs MOJEIAMU MH()OPMAIMOHHBIX CUCTEM, U HAOOPOM KOHKPETHBIX
JCWCTBUHM, CYIIECTBEHHBIX Il ONPENEIEHHBIX KATeTOpHi 00ydaeMblX, OOBEAMHEHHBIX B
COOTBETCTBYIOLIYIO OJAIPYIITY.

OCHOBHBIMH ~ BHJAaMH  CaMOCTOSATENbHON  paboOThl  ciymatensMd 0e3  ydacTus
IperoiaBaTeneil sBIsoTCs:

° YCBOEHHME COJEp)KaHMsA KOHCIIEKTa JIeKIMH Ha 0a3e pEeKOMEHJOBAaHHOU
npernojaBaTeneM ydeOHOH JuTeparyphl, BKIOYas HMH(OpManUOHHBIE 00pa3oBaTeIbHbIC
pecypchl (3NIEKTPOHHBIE YUSOHHUKH, SJIEKTPOHHBIE OUOIMOTEKN U 1Ip.);

° BBIIOJIHEHUE JIOMALIHMX 3aJaHUid B BHJE NPEAJIOKEHHBIX IPernojaaBaTesieM
MIPaKTUYECKUX 3aJJaHui U 1a00paTOpHbIX padoT;
° IPOCMOTPA BUIEOYPOKOB.

B xozme camocrosiTensHON paboThI cirymaTenu 0ojiee AeTaIbHO PacCMaTpUBAIOT BOPOCHI,
M3y4aeMbI€ B X0JI€ JIEKIIMOHHBIX 3aHATUH, TOTOBATCA K TPOBEACHUIO CEMUHAPOB U 3aKPEILISIOT
YMEHHS ¥ HaBBIKH, IOJIYUYEHHbIE IPU OTPaOOTKE Ha MPAKTUYECKUX 3aHATUSAX. B mensax Oonee
b dexTuBHON pabOTHI chymiaTeneld, TOTOBATCA Yy4eOHbIE M KOHTPOJIBHO-TPOBEPOUYHBIE
MaTepUabl.

B xome camocrosTenbHON pabOTHI CiyIIaTedsM MPEJOCTaBISETCS BO3MOXKHOCTh
[I0JIb30BAHUS MHTEPHET pecypcaMu Y4eOHOIro 3aBElEHUs, Ha KOTOPBIX pPa3MEILEHBI
ANEKTPOHHBIEC YUEOHHUKH, TPOOHBIE TECTHI, a TaKke (HOPYM AJIs MOIYYCHUS KOHCYIbTAlMOHHBIX
YCIIYT OT BEAYLIUX IPENOIABATEIICH.

C nenpro omnpenenceHUs KaduecTBa YCBOEHMsI MarepHaia MPOBOJUTCS NPOBEPKa 3HAHUMI
cllyliareiae ¢ MCHOJIb30BaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3a/laHUN M BOIIPOCOB B BHJIE
TEKYIIEr0 U UTOTOBOTO KOHTPOJIS.

Texkymuit KOHTPOJIb OCYyLIeCTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok JiuTeparypbl
1. PykoBoactBo ITlonb3oBatenst Polymatica Analytics 5.7: [DnexTpoHHBIN pecypc].

Hoctym ¢ caitita «O00 "ITIOJIUMATUKA PYC"», 2022. - 255 c.

PABOYASA MTPOTPAMMA JUCHUIIJIMHBI
Pabora ¢ undopmanmeii: nOUCK, KpUTHYECKUA aHAJIM3 M CUHTe3 HH(popMauuu

(HauMeHOBaHUE y4eOHOW TUCIIUIUTIHBI)

BBenenue

B coBpemennoM mupe nH(popMalys UrpaeT KIFYEeBYIO pojib B Hamel xu3Hu. OT KauecTBa
paboThl ¢ MH(pOPMAIMEH 3aBUCHUT YCIIEITHOCTh B MPO(ECCHOHATBLHON AeATEIBHOCTH, YieOe H
MOBCETHEBHOM u3HU. D dekTuBHas padoTa ¢ HHPOpMAIUEi BKIIOYaeT B ce0sl TpU OCHOBHBIX
JTana: MoucK, aHaJlu3 U CUHTE3.

[Tourck mHpOpPMAIUKN MOApPa3yMEBaeT YMEHHUE HAXOAWTh U M3BJIEKATh HY)KHBIC JIAHHBIC U3
Pa3IMYHBIX HCTOYHUKOB. DTO MOXET BKJIIOYATh KHHUTH, CTaThH, HAydHbIC ITyOJUKAIWH,
ANEKTPOHHBIE 0a3bl TaHHBIX M JPYTHE pecypchl. BakHO yMeTh OIlCHHBATh JOCTOBEPHOCTH U
pENeBaHTHOCTh HMCTOYHHWKOB, a TaKXe IMOHMMaTh, KaKHE METOAbl M TIOAXOJBI CIEIyeT
MCTOJIb30BATH JIJIs TOMCKAa HE0OX0AUMOM HH(POPMALIUH.

Kputnuecknit ananm3 wHGOpMAIMU O3HAYaeT CIOCOOHOCTH MOABEpraTh HHEGOPMAITUIO
COMHEHMIO, OIICHMBAaTh €€ JOCTOBEPHOCTb, MOJHOTY M aKTyalbHOCTh. Ha »3TOM »Tame
HE0OXOIMMO YMETh OTJIHYaTh (aKThl OT MHEHHl, pacro3HaBaTh JIOTUYECKHE OLIMOKH U
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npenyoexaenus. KpuTudeckuii aHanw3 TO3BOJSET BBIABUTH MPOTUBOPEYUS M HESICHOCTH,
OLICHUTh 3HAYMMOCTh U BaXKHOCTh HH(POPMAIIMH [Tl PEIICHUS KOHKPETHOW 3a1auH.

Cunre3 uHpOpMaMK 3aKITFOYAETCS B OOBEAMHEHUN U 000OIIEHUH MMOTYYCHHBIX TAHHBIX.
DTOT 3Tal BKIIIOYAEeT B ceOs yMEHUE JIeTaTh BBIBObL, (DOPMYIHPOBATH TUIIOTE3BI U MPEAarath
pelieHsI Ha OCHOBE aHAIM3a PAa3MYHBIX HCTOYHMKOB HH(OpManuu. BakKHbIM acleKToMm
CUHTE3a SBJIETCS CIIOCOOHOCTh CO37aBaTh HOBBIC MJIEU M 3HAHUS HA OCHOBE YK€ MMEIOIINXCS
JTAHHBIX.

esn, 3aqaun 1 MecTO YUeOHOI JUCUMILIIMHBI B IIpolecce MOBbIIEHU S
KBaJIM(puKauuu

Heab u3yueHus JaHHOW AUCUMIUIMHBI COCTOUT B ()OPMHUPOBAHUM HOBBIX U Pa3BUTHH
paHee HpUOOPETEHHBIX MPO(ECCHOHAIBHBIX KOMIIETCHIIMH TOCYAApPCTBEHHBIX TPaKIaHCKHX
CITYXaIMX HAaJOTOBBIX OPraHOB B YacTH OOpaOOTKH OOJBIIMX O0BEMOB HHGOPMAIMHU TPU
BBITTOJIHEHUH MTPO(ECCHOHATBHBIX 33]]a4 B HAJIOTOBBIX OpraHax.

B pamkax 3asBiI€HHON AUCHUIUIMHBI JOJDKHBI OBITh PEIICHBI CIACAYIONINE 3a0auu:

1) cosmanue ycioBuUd I TpaHcopMaIu y4eOHO-ITO3HABATEIHHONW JEATEIHbHOCTH
ciymaresiei B mpodeccuoHaNbHYIO ASSITETbHOCTD CIYXKAIIUX HAIOTOBBIX OPTaHOB;

2) noToJIHEHHE MMEIOUIMXCSl 0a30BBIX 3HAHUU MpHU 00paboTKe MHGPOPMALUU B YCIOBHIX
paboueii atMmocdepsl, X 3aKperieHne, 0000IIeHHE U CHCTeMaTH3aIusl.

IInanupyemble pe3yJibTaThl 00y4eHHs

[Tpouecc u3yueHus: AUCUUILIMHBI HATIPABIIEH HAa Pa3BUTHE CICAYIOMIUX KOMIIETEHIUH:

1. OOuIeKynbTYypHBIE KOMIIETEHIIUU:

CIIOCOOHOCTH ¥ TOTOBHOCTb IMOBBICUTH KAY€CTBO U MIPOU3BOUTEILHOCTD PaOOTHI;

CIOCOOHOCTh CaMOCTOSITEIIEHO aHATM3UPOBATh U3MEHEHHUSI HOPMAaTHBHO-3aKOHOAATEIbHOM
0a3bl U METOJUYECKIX PEKOMEHIAIUH.

2. IlpodeccronanbHbIC KOMIIETSHITUU:

CHOCOOHOCTh OPUEHTHPOBATHCS B METOJIMKAX 00pabOTKH HH(pOpMAIIUH;

CIIOCOOHOCTP M TOTOBHOCTh  HCIOJB30BATh  HW3YyYCHHbIE TEXHWKH B  CBOEH
po¢eCcCHOHATILHOMN 1eATENIbHOCTH;

CIOCOOHOCTh ~ ONEPATUBHO M  KOPPEKTHO TMPOBOJWTH aHAIM3 HWHPOPMALUU  TIO
HAJIOTOIJIATENBIINKAM, TTIOTYYSHHbBIE U3 Pa3HBIX HCTOUHUKOB.

B pe3synbprare 0CBOCHUS JaHHON NMCUMIUIMHBI TOCYIAPCTBEHHBIN IPAKIAHCKUH CITYKaIllUi
TOJKEH

3Hamy.

- METO/IbI OUCKa, cOOpa U BOCTIPUATHUS UHPOPMAIUY;

- CIIOCO0BI aHANINM3a UH(POPMALIHH;

- OCHOBHBIE MPUHITUIIBI €€ 3aIOMHHAHMS;

ymemy:

- OIPEIENATh TUI BOCTIPUSATHUS JTUMYHOCTH;

- aHaIM3UPOBaTh HHGOpMaIHIO ¢ ToMoIbio Mmeroauku OBO/;

61a0emsv Ha8bIKAMU.

- pabOTHI C TEXHOJIOTHEH KapTUPOBAHHOTO MBIIIIJICHHUS;

- pacmpeaesieHHOr0 HOBTOPEHHUS.

/1

No HaunMmenoBaHue tem Bun 3anatusa

13 Pabora ¢ nHpopmanmeii: MOMCK, KPUTHYECKHUI AHAJIHM3 U CHHTE3 IIpakTuka
uHpopmanuu

O6wem 3anaTuil o AucHUIInHe — 2 yaca (4% ot Bcero oobema nporpamMmabl).
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PedeparuBHoe onucanue Tem
13. Padora ¢ wuHdopMamueii: NOUCK, KPUTHYECKHI AaHAJIM3 M CHHTE3
uHdopmanuu.
Wzyuenue w™eronuku Bocrpustus wuHbopmanuu. OOpabotka wuHOpMaLUU MyTeM
MPUMEHEHHSI METOJIOB aHa/lM3a OONBIINX JaHHBIX C MCIOJB30BaHMEM MeTona ab3aia, MeTona
OBO/I 1 MeHTanbHBIX KapT. TeXHUKH 3aIOMUHAHUSA HH()OPMAITUH.

IIpakTuyeckue 3axaHus (MpUMepbI)
3ananme 1.
Ha ocHoBe mosy4eHHbIX HAaBBIKOB U 3HAHHM COCTaBbTE MEHTAJIBbHYIO KapTy IO CTaThe
93.1 HK P® «McTtpeboBanne JOKYMEHTOB.

MeTtoanyeckue peKoMeHAAlNH

OOydeHue OCYyLIECTBISETCSI C MCIOJIb30BAaHHMEM JUCTAHLIMOHHBIX TEXHOJOTMH U
JIEKTPOHHOI0 00YYEHHUs ITyTEM CaMOCTOSITEIbHOIO U3y4EHUsl MaTepHala.

3aHATUS IPOBOAATCS B (hOpME BUIEOYPOKOB B LIEJSIX YIIIyOJIEHUS U 3aKpeIIeHUs 3HaHUH
CIlylIaTeNe, TOJNYYeHHBIX HMMH B MPOIECCE CaMOCTOSTEIbHOH paboThl Haja y4eOHBIM
MmatepuaioM. [Ipo1omKkuTenbHOCT BUAEOYpPOKa OT 5 10 15 MUHYT.

Ha npakTuueckue 3aHATUS BBIHOCATCS BOIIPOCHI, YCBOGHUE KOTOPBIX TPEOYETCsl HA YPOBHE
HaBBIKOB U YMEHUH.

B npomecce mpakTHuyeckoro oOy4deHHs 0co0O€ BHUMAHUE CIEAyeT  yICHATh
(OpMHUPOBAHUIO U PA3BUTHIO Y CIyLIATENeH MPAKTUYECKUX YMEHHH, HABBIKOB M KOMIIETEHIUH.

Jis npoBeneHMs] NPAKTUYECKUX 3aHATUH JOJDKHBI HCIOJB30BaThCS METOJIUYECKUE
pa3pabOoTKH, NO3BOJISIOIME HHIANBUAYATIU3UPOBATh 3a/1aHUs 00y4aeMbIM B 3aBUCUMOCTH OT UX
JOJDKHOCTHBIX KaTeropuid. Takue 3agaHusl MpeACTaBIsOT co00M MpoOiIeMHbIE CUTYyallHOHHBIE
BapHUaHThl, Pa3IMYaAIONIMecs MOJEIIMU HH()OPMAIMOHHBIX CUCTEM, U HAOOPOM KOHKPETHBIX
NEHCTBUM, CYIIECTBEHHBIX JUISl ONpEAENEHHBIX KaTeropuil oOydyaembIX, OOBEAMHEHHBIX B
COOTBETCTBYIOILYIO IOAIPYIIILY.

OCHOBHBIMH ~ BHJIAMHU  CAMOCTOATEIBHOW  paboThl  ciymarensiMud  0e3  ydacTus
IIpenoaBaTeiel BISIOTCA:

° YCBOEHHME MAaTepHaloB IO TeMe Ha 0a3e pPEKOMEHJOBAHHOW IpEenojaBaTeIeM
y4eOHO uTepaTypsl, BKJItoYas HHPOPMaIMOHHbIE 00pa3oBaTeIbHbIE PECYPCHI (3JEKTPOHHBIE
y4e€OHUKH, JIEKTPOHHbIE ONOINOTEKH U JIp.);

° BBIMOJIHEHUE JIOMALIHMX 3aJaHUid B BHJE NPEAJIOKEHHBIX IPerojaBaTesieM
MPAaKTUYECKUX 3a/IaHUI U JTa0OpaTOpHBIX padoT;
° IPOCMOTPa BHIEOYPOKOB.

B nensax OGonee adpdexTrBHON pabOTHI ciayiiareneil, TOTOBATCS ydeOHble M KOHTPOJIBHO-
MIPOBEPOYHBIE MaTEPHAIIBL.

B xome camocTosiTenbHOW pabOTHI  CIymIaTeNsM TPEJOCTAaBISETCS BO3MOXKHOCTH
MOJIb30BaHUs HMHTEPHET pecypcamMu Y4eOHOTO 3aBeleHHs, Ha KOTOPBIX pPa3MEIICHBI
ANEKTPOHHBIE YUEOHUKH, IPOOHBIE TECTHI, a TaKkke (HOPYM AJIs MOIYYECHUS KOHCYJIbTAallMOHHBIX
yCIYyT OT BEAYLIUX IpenojaBaTesiei.

C menpio ompeneneHrsl KadecTBa YCBOCHMS MaTepHaja MPOBOAWTCS MpPOBEpPKa 3HAHHUH
clylaTesel ¢ MCIOJb30BaHHMEM COBOKYMHOCTH KOHTPOJIBHBIX 3aJJaHUi M BOIPOCOB B BHJIE
TEKYIIETO ¥ UTOTOBOTO KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B (POPME MPOMEKYTOUHOTO TECTHPOBAHUS.

Cnucok JimTeparypbl

1. AnpnpeeB O. Texnuka ObicTporo ureHus. Camoyuutens mo mporpamme IIkossr
Onera AunpeeBa. — M.: Actpens; Bmagumup: BKT, 2008. — 319c.
2. AnpapeeB O. Texnuka pazputusa namsata. Camoyuutenb no nporpamme [Ikomns

Onera AunpeeBa. — M.: Actpens; Bmagumup: BKT, 2008. — 313c.
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3. berozen T. PykoBoacTBO mo pa3BuThIO nmamsaTtu ¥ uHTEUIekTa / T.bpro3en; mep. ¢
auri. H.B.XKynaesa. — Munck: «llomyppu», 2009. — 144c.

4. brrozen T. YueOuuk Ovictporo urenus / T.bpro3en; nep. ¢ anra. E.I'.I'enaens. —
Munck: «I[Tomyppu», 2010. — 304c.
5. JlanganoB W.[l., PozanoBa B.A. Texnuka OwicTporo utenus. M.: 3AO «busnec-

mkoJja «Muaren-Cunres», 1997. — 160 c.

PABOUYAS ITPOI'PAMMA TUCHHUIIJINHBI
Hoaroroska npe3entauuu. [ipumepsnl, coBeThI

(HauMeHOBaHHE y4eOHOH TUCIUILTHHEI)

Beenenue

YMeHne rpaMoTHO M YOeIUTEeNbHO TNPEACTaBUTh HH(POPMALUIO SBISETCS OIHUM U3
KJIFOUEBBIX HAaBBIKOB B COBpEMEHHOM Mupe. [Ipe3eHTranus — 3To0 He MpocTo crnocod mepeaayu
nHpOpMAaINY, HO U MHCTPYMEHT BO3JICHCTBHS HA ayIUTOPHIO, KOTOPBIH MO3BOJISIET BIUATH HA
NPUHSATHE PEeIIeHNH, yOe)KAaTh U MOTHBUPOBATb.

Hucnummna «[lonroroBka npeseHtanuu. [Ipumepsi, COBETI» MpeIHA3HAYEH AJIS TEX, KTO
XO4eT Hay4uThCs co3/1aBaTh S((QEKTHBHBIE W 3allOMUHAIONIMECS MNPE3EHTAlMH, KOTOpbIE
MOMOTYT JIOCTUYb IOCTABJICHHBIX Liesel. B paMkax Kypca MBI pacCCMOTPUM OCHOBHBIC JTAIlbI
MOJrOTOBKH TIPE3CHTAIMM, HAYYUM BBIOMPATh ONTHUMAJbHBIE WHCTPYMEHTHI M TEXHUKH JUIS
npeacTaBiIeHns MH(OpMAIMH, a TaKXkKe pa30epeM THUIMYHBIE OMIMOKH, KOTOPHIE TOMYCKAIOT
HAYMHAIOUINE TIPE3CHTATOPHI.

Oco0oe BHUMaHuE OyIeT YJENEHO MPAKTUYECKUM 3aHATHUAM, HAa KOTOPBIX MOKHO
NPUMEHUTh TOJTYYCHHbIE 3HAHUS W HaBBIKH, CO3/1aBas COOCTBEHHBIE NpE3EHTAlMH Ha
aKTyaJIbHbIE TEMBI.

Henn, 3a1a4u 1 MeCTO Y4eOHOH JUCHUILIMHBI B POIlecce MOBBIMIEHUSI
KBaJIM(puKanuu

Heab w3ydeHUs MaHHOW IWCIMILIAHBI COCTOUT B ()OPMHUPOBAHHM HOBBIX U PA3BUTHH
paHee MPUOOPETEHHBIX MPOPECCHOHANBHBIX KOMIIETEHIIUI TOCYJapCTBEHHBIX TPaKIaHCKUX
CIIy’)KaIllUX HAJOTOBBIX OPraHOB B YACTH HCIIOJI30BAHHSI METOJIOB CO3JIaHUsS NPE3CHTANHUN B
pEelIeHrr TOCTaBIEHHBIX 3a/1a4.

B pamkax 3asBIeHHON JUCIHUILINHBI JODKHBI OBITh PEIICHBI CIIEAYIONTNE 3a1a4u:

1) coszmanue ycnoBui s TpaHcpopMmali yueOHO-TIO3HABATEIbHON J1E€ATEIbHOCTH
CIIymIaresiei B mpodecCHOHATBHYIO ACSITETFHOCTD CITYXKAIUX HAIOTOBBIX OPTaHOB;

2) MOTOJHEHHE MMEIOIMUXCS 0a30BBIX 3HAHWN B O0JIACTU CO3JAaHUS U PENaKTHPOBAHUS
MPE3CHTAINM, UX 3aKpeTuieHrne, 0000IIeHNE U CHCTeMaTH3aIlHs.

IlinanupyemMsble pe3y/ibTaTbl 00y4eHHUs!

IIpouecc u3ydeHust TUCUMILIMHBI HAIIPABJICH HA PA3BUTHE CIEIYIOLUX KOMIIETECHIIUMN:

1. OOmIEeKynIbTYpHBIE KOMIIETEHITUH:

CHOCOOHOCTh ¥ TOTOBHOCTb MOBBICHTH KAY€CTBO U MPOU3BOIUTENHLHOCTH PaOOTHI.

2. IIpoeccrnonanbHbie KOMIETEHIUH:

CHOCOOHOCTh OPUEHTHPOBATHCS B MOAOOpE MIAOJIOHOB MPE3EHTALUH;

CIIOCOOHOCTh  OINEPaTHBHO CO3/1aBaTh CJlai/lbl TMPE3EeHTAlMil, HCHOJb3YS OCHOBHOM
MHCTPYMEHTAPUH.

B pe3ynbpTaTe 0CBOCHMS JAHHOW ITMCHUUILIMHBI TOCYIapCTBEHHBIN IPaXKIAHCKHM CITYKAIAN
JOJIKEH

3HAMb.

- OCHOBHBIC IlIar'y CO3JaHus IIPE3CHTALUN;

- (yHKIMOHAN [N PpENaKTUPOBaHMs, (OpPMATUPOBAHUS M IOKa3a CO3JAHHBIX
MpEe3EHTaLH.
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ymemy:

- UCTIONIb30BAaTh (PYHKIIMOHA POTPaMMBbI CO3/IaHHS IPE3EHTAIIHIA;
- IEPEBOJIUTH MPE3EHTALHUIO B poune (popmaTsl (aiinos;

e1adems HABLIKAMIL:

- paboOThI C MaKeTaMu;

- 00pabOTKH PUCYHKOB U IIOCTPOCHHUS IUATPAMM.

Ne HaumenoBanue tem Bun 3anstus
n/m
14 IMoaroroBka npe3enranuu. [lpumepsl, coBeTHI.
14.1 | IlpakTuyeckas BU3yaau3aius: ciaaiasl, nHdorpaduka, TaOIuIbl U TpaxTika
JIOKYMEHTBI 1Y
14.2 | Ilut4 npe3eHTaMs: TPUMEPHI, COBETHI. [pakTuka

O0beM 3aHsTHil 0 JUucHUIUIMHE — 2 yaca (4% oT Bcero o0beMa IporpaMmBsl).

PedeparuBHoe onucanue Tem

141 TIlpakTuyeckasi BH3yaJu3auMs: cjaaiabl, uHporpaguka, TadIMUBbI U
AOKYMEHTbI

[Ipumenenue uporpammHoro mnpoaykta MS PowerPoint ans co3maHus BHU3YalIbHBIX
Mpe3eHTAMOHHBIX MatepuanoB. Co3ganue mpeseHTaruu ¢ «0». Pa30op OCHOBHBIX OIIMOOK
IpU CO3/IaHUU MyONUYHBIX mpe3eHTauuid. WHorpaduka: moHsTHE, NPUMEPHI, BapUAHTHI
COCTaBJICHMSI.

14.2 TIuT4 nmpe3eHTAIUsA: MPUMeEPbI, COBETHI

Uro Takoe NUTY-TIpE3EHTalUs M T7e OHa Hucmosib3yercs. Bunbl. OcHOBHbIE KauecTBa
xopomrei mnuTy-npe3eHTannu. CTpyKTypa COCTaBIEHHMS COOCTBEHHON MUTY-TPE3EHTAlUH.
[Ipumepsl npe3eHTalMu W pacnpocTpaHeHHble omuOku. Kakue ObIBalOT MUTY-TIPE3EHTALUU.
Kak cocraButs elevator pitch. Kak coctaButs idea pitch. Kak cocraButs funding pitch. Hacteie
omuOku B muTY-npe3eHTarusax. l[lomenuthes. B aToit crathe. Kakume ObIBatOT mTUTY-
Mpe3eHTaI1H.

IIpakTuyeckue 3axaHus (MpUMepbI)
3ananme 1.
[ToAroToBUTH MPE3EHTAIMIO K 3alIUTE UTOTOBOM pabOTHI, COCTOAILYIO U3 7-10 ciaiiios.

[Ipy TOArOTOBKE HCIIONB30BATh Pa3UYHBIE PEKUMBI MAaKETOB CIAaWIOB, J00aBlIeHHE Ha
CJIA/Ibl PUCYHKOB M JIHarpaMM.

3ananmue 2.

[ToAroTOBUTH MUTU-TIPE3EHTALIMIO K 3aIIUTE UTOTOBOM palboThl Buaa: elevator pitch, idea
pitch, funding pitch.

MeToanuyeckne peKOMeH1alumn

OOydeHre OCYIIECTBISIETCS C HCIOJB30BAaHHEM JAMCTAHIIMOHHBIX TEXHOJIOTUH W
AJIEKTPOHHOTO O0YUYEHUS IMTyTEM CaMOCTOATEILHOTO N3yUEHHUsI MaTepuaa.

3aHsTHS TPOBOAATCS B (hOpMe BUACOYPOKOB B LEJSAX YIITYOJICHUS U 3aKPETUICHUS 3HAHHMA
CITyIIaTeNe, TONMYyYeHHBIX HMMH B TIPOIECCE CaMOCTOATENbHOW paboThl Haa y4eOHBIM
MarepuaioM. [Ipo1omKkUTeNbHOCT BUIEOYPOKA OT 5 10 15 MUHYT.

Ha npaktrdeckue 3aHSATHST BBIHOCSATCS BOIPOCHI, YCBOEHHE KOTOPBIX TPEOYeTCs Ha yPOBHE
HaBBIKOB U YMEHUM.

B mpouecce mpakTtuyeckoro oO0yueHHS 0co0O€ BHHMaHHE CIEAyeT VYIAEISITh
(hOpPMUPOBAHUIO M PA3BUTHIO Y CyIIATENeH MPAKTHUECKUX YMEHUH, HABBIKOB U KOMIICTCHIIUH.

Jns npoBeaeHMs TNPAKTUYECKUX 3aHATUN JOJDKHBI HCIOJB30BAaThCS METOIUYECKUE
pa3paboTKH, O3BOJISIONINE HHANBUAYATU3UPOBATH 3aJaHUsI 00y4aeMbIM B 3aBHCUMOCTH OT HX
JOJKHOCTHBIX KaTeropuid. Takue 3agaHus MpeACTaBIsIOT cO00M MpoOIeMHbIE CUTYallHOHHBIE
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BapUAHTHI, PA3UYAONINECS MOACISIMU WH(OPMAIMOHHBIX CHCTEM, U Ha0OpOM KOHKPETHBIX
JCWCTBUH, CYIIECTBEHHBIX I OINPENCIEHHBIX KATETOPH 00y4aeMbIX, OOBEAMHEHHBIX B
COOTBETCTBYIOIIYIO MOJTPYIIITY.

OCHOBHBIMM ~ BHJAMH  CaMOCTOSATEIBHOH  paboOThl  CiymaTessiMd ~ 0e3  ydacTus
IIPENOAABATEIICH ABJISIIOTCS:

° YCBOGHHE MaTepHajoB IO TeMe Ha 0a3e pPEeKOMEHIOBAHHOW TIperojaBareieM
y4eOHOM JIUTepaTyphl, BKIOYass HHHOPMAIMOHHBIE 00pa30BaTEIbHBIE PECYPCHI (IJICKTPOHHBIC
Y4eOHHKH, DJIICKTPOHHBIE OMOINOTEKU U Ap.);

° BBITIOJIHEHUE JOMAIIHUX 33JaHuid B BHUAC MPEAJIOKEHHBIX IMPENoaBaTeIeM
MPAKTUYECKUX 3aJjaHui U J1a00paTOpHBIX padoT;
° IIPOCMOTpPA BUAECOYPOKOB.

B nensax Goisiee 3¢dekTUBHON pabOTHI CIIylIaTesield, TOTOBATCA y4yeOHbIE U KOHTPOJIBHO-
MIPOBEPOYHBIC MATEPUAITBIL.

B xome camocTosATeNbHOW pabOThl CIyIIATENSIM TPEIOCTABISETCS  BO3MOXKHOCTh
MOJIb30BAHUS HMHTEPHET pecypcamMu Yy4eOHOTO 3aBElCHHUsS, Ha KOTOPBIX pPa3MEIICHBI
AJIEKTPOHHBIC YICOHUKH, IPOOHBIC TECTHI, @ TAKKE GOPYM ISl OTYUCHUST KOHCYJIbTAI[HOHHBIX
YCITYT OT BeIYIIUX MPETo1aBaTeNei.

C uenplo ompeaencHUs KauecTBa YCBOCHHUS MaTepuaja MPOBOJUTCS MPOBEpKa 3HAHHMA
CIIyIIaTeJe C MCIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJBHBIX 3aJIaHUH W BOIIPOCOB B BHJIC
TEKYILEr0 ¥ UTOTOBOTO KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS B (hOpME IPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok JiuTeparypbl

1. Kanrepes Anekceir. MactepcTBo npe3eHTanuii: Kak coznaBaTe npe3eHTalmm,
KOTOpbIe MOTYT u3MeHuTh Mup/A.Kantepes. - M.: OKCMO, 2013. - 336 c.

2. Tamno K. «IIpezentanus B ctuine TED: 9 mpueMoB nydiminx B MUpe BBICTYIUICHUN»,
2019.-254c.

3. Kanrepes, A. MactepcTBO Tpe3eHTAIlMH: KaK CO3/1aBaTh MPE3CHTAIMH, KOTOpHIE
MOTYyT U3MeHUTh Mup/nep. ¢ anria. C. Kuposoil. M.: Maunn, VBanos u ®epbep: Jxemo, 2012.
328 c. 20.

4. banakupeBa, C. M. Crnenu¢uka HCrONb30BaHUSI KOMMYHUKATUBHBIX TEXHOJIOTUH B
JeSITEIbHOCTH MEHE/Kepa NpPHU BBIXOJE€ KOMIIAHMM Ha BHEUIHUE pPBIHKM // YTpaBieHue
OpraHu3alMsIMM B COBPEMEHHON SKOHOMMKE: TeOpus M TexXHojoruu: cO. Hayd. Tp. Bcepoc.
Hayd.- IpakT. koHd., 17 mas 2018 r. Kemeposo, 2018. C. 19-26. 21.

5. Jlazapes, /. Ilponaromas npesentanus. M.: Anpnuna [labmumeps, 209. 166 c. 22.
Pe6puk, C. b. busnec-npesentanus: 100 coBeToB, Kak MpojaaTh MPOEKTHI, YCIYyTH, TOBApHI,
unen. CII6.: [Tutep, 2013. 206 c. 23.

6. Huxuncon, C. IIpesenranus. Texnonorus ycnexa / nep. ¢ anri. A. JlorBuHckoi. M.:
Omumn-busnec, 2003. 246 c. 24. IllecrakoBa, E. Ycnemnas xopotkas npesentarus. CII06.:
[Tutep, 2015. 208 c. 25.

OPI'AHU3AIIMOHHO-ITEJATOI'MYECKHUE YCJIOBUSA

[ToBpieHne KBaMU(pUKAINKA TPAKIAHCKUAX CITYXKAIIUX OCYIIECTBISETCS B 3a049HOM hopme
C UCITIOJIB30BAHUEM JUCTAHIITMOHHBIX O6p330BaTeJ'H)HBIX TEXHOJOTHH 1 SJICKTPOHHOI'O O6yquH${
C OTPHIBOM OT WCIOJIHEHHsS CIYXeOHbIX OOS3aHHOCTEH MO 3aMelaeMol JIOMKHOCTH
TrOCYIapCTBEHHOW TpakJIaHCKON clykObl. B comepkannu 0OydeHHsS] TPHUOPUTET OTHACTCS
MPAKTUYECKON HAPaBIECHHOCTH O0yUYEHHUSI.

[Ipu npoBeaenun oO0y4deHHs 00SA3aTETBHO YUMTHIBAETCS pacIlpeesieHne BpEeMEHH Ha
HGKHHOHHBIﬁ Marceprall W BbIIIOJIHCHHUC TMPAKTHYCCKUX Bal[aHI/Iﬁ B COOTBETCTBHU C
YTBEPKACHHBIM y4EOHO-TEMaTUYECKUM ILIAHOM.
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Ha 7nexnuoHHBIX 3aHATHSAX H3/araloTcs Haubojee BaKHbIE M CIOXKHBIE BOIPOCHI,
SBJIIOIIMECS TEOPETUYECKONH OCHOBOW HOPMATHBHBIX JOKYMEHTOB U NMPAKTHUYECKUX JEHCTBUH.
Jlexkiuu TpeCTaBICHBl B (OpME JJIEKTPOHHBIX YYEOHHMKOB, YacTh JICKIIMA MOXET OBITh
IpeacTaBieHa B GopMe BUICOYPOKOB.

JlekuM ¥ MPAaKTUYECKUE 3aHATUS MOTYT MPOBOAUTHCS B (popMe BeOMHAPOB IO OCHOBHBIM
1 HauboJsee CIOKHBIM TeMaM B LEJIsX YIIIyOJeHMs U 3aKkperuieHus 3HaHuil ciaymarenei. [Ipu
MOJIrOTOBKE K BEOMHApY CIyIIATeNIsIM 3apaHee MOTYT BbBIIaBAaTHCS BOMPOCHI, MOATOTOBKA K
KOTOPbIM TpeOyeT CaMOCTOSTENbHOM padOThl € HCHOJIB30BAaHMEM PEKOMEHIOBAHHOM
JUTEPaTyphl U AJIEKTPOHHBIX Y4eOHHMKOB, IpelocTaBisieMblx Ha WHTepHeT-pecypce. B xome
BeOMHapa, MyTEM IIOCTAHOBKM IPOOJIEMHBIX BOIPOCOB, COBMECTHBIM HMX OOCYXICHHEM MU
paccMoTpeHreM HanboJiee 11e1eco00pa3HbIX MyTel pemeHus, 00yJyaeMple OCBaUBAIOT Y4eOHBIH
MaTepHall, 3aKpeIuIsiFoT 3HaHUs, [TOJyYEHHbIE B PAMKAX CAMOCTOSITEIbHON paboThI.

Ha npaktuyeckue 3aHATHS BEIHOCSTCS BOIPOCHI, YCBOGHUE KOTOPBIX TpeOyeTCcs Ha ypOBHE
HaBBIKOB M yMeHMi. Ilpu mpoBeaeHHH MPaKTUYECKUX 3aHATUH HE0O0XOAMMO OTpaldaThIBATh
3aJJaHus, YYUTHIBAIOIIME CHENU(UKY BBITOIHAEMBIX (YHKIHMOHAIBHBIX 00sS3aHHOCTEH
CIlylIaTesIMH KypCOB IO CBOEMY HpPO(GECCHOHAILHOMY NpPEAHA3HAYEHHUI0, B TOM 4YHCIE
peaycMaTpUBaTh 3aJaHHsI C MIPOBEJCHUEM JIETIOBBIX M (3MM30/0B) U CO3JaHHEM CHTYalluH,
MOJICJIUPYIOIIMUX TUIIOBBIC HAPYIIECHUS.

®opmupoBanue  MPO(PEeCcCHOHAIBHBIX  KOMIIETEHIMHA  00eCleYrBaeTcss  MIMPOKHM
UCIOJb30BAHUEM B Y4eOHOM IIpOLECCE AKTUBHBIX M HHTEPAKTHBHBIX (DOPM NPOBEICHUS
3aHATUH (KOMITBIOTEPHBIX CHUMYISILUHN, NEIOBBIX WIp, pa3dopa KOHKPETHBIX CHUTYAIHid) C
1eJIbI0 (POPMUPOBAHUS U PA3BUTHUS MPO(PECCHOHAIBHBIX HABBIKOB 00YYaIOLINXCS.

Kaxnprii oOyuarommiicss Ha Bech IeEpHOJ OOydeHHs oOecredeH WHIMBUIAYATbHBIM
HEOIPAaHUYEHHBIM [JOCTYIIOM K 3JEKTPOHHBIM Y4YeOHBIM MaTepuanaM, COJAEpKallluM BCHO
HE00X0IMMYI0 Y4eOHYI0 M Y4eOHO-METOAMUECKYI0 HH(OPMALIUIO M0 U3yYaeMbIM MOYJISM.

VYuyebHast 6a3a AxajeMuU OCHAIlEHA COBPEMEHHBIMH TEXHUYECKUMH CpPEACTBAMHU JUIs
oOecniedyeHns yudeOHoOro mpouecca. Jlekuum u npakTuyeckue 3aHATUS B Gopme BeOHMHApOB
MPOBOJIATCSL C MCIOJIb30BAaHHMEM COBPEMEHHOM BEOMHAapHON IUIOMIAJAKKM HAa OCHOBAaHUM
3aKJIFOYEHHOTO JI0r0BODA.

Peanuzanuss  mporpammbl  oOecrieuuBaeTcs  Kak  IITaTHBIMU  NPENoOAaBaTENIsIMU
CTIEMAM3UPOBAHHBIX Kadeap AKaIeMuH, TaK M PYKOBOSAIIMMHU U HAy9IHO-TIEAArOTHUECKUMHU
paOoTHHKaMu opraHuzanuii U Beaymux BY3o0B, npuBiekaeMbIMU K peanu3alyu MporpamMmbl
Ha yCIIOBUSX TPaXKJaHCKO-TIPAaBOBOTO JOTOBOpa (KOHTPAKTA).

®OPMBI ATTECTALIUN

OneHka KadyecTBa OCBOEHHS TMPOTPaAaMMBl BKJIIOYACT BXOJHOW, TEKYIIMH W/HWIU
MIPOMEXKYTOUYHBIH KOHTPOJIU, @ TAK)KE UTOTOBYIO aTTECTAIUIO 00YUYaIOIIUXCSI.

BxomHOl KOHTpOJIb JOMKEH OXBaThIBAaTh BCEX OOYYAIOIIMUXCS U MPOBOAUTHCA B opme
TECTUPOBAHUS HE TO3/JHEE MepBoro aHsS oOydeHus. l[enpio BXOAHOTO KOHTPOJS SIBIISETCS
OmpesieNiecHue ypOBHS 3HAHUN OOYYAIOMIUXCS Ui KOPPEKTUPOBKH M afanTalud y4eOHOTO
mporiecca 1moJ; KOHKPETHbIE MOTPEOHOCTH 00YJIaIOIIUXCSI.

Texymuii KOHTPOJIh W/WIKA MPOMEKYTOUHAST aTTECTAIUsl MPOBOAMUTCS B COOTBETCTBHH C
[TonoxxeHnneMm, yTBEpKIEHHBIM PEKTOPOM AKaJeMHH.

HtoroBas arrecTanusi Mo JOMOJHUTEIHHONW MPOPECCHOHATBHON MPOTpamMMe MOBBIIICHUS
kBamuukanun  «lllkoma kaapoBukay MpeanoyiaraeT MPOBEACHUE »HK3aMeHa B  ¢opme
TECTUPOBAHUSI.

[Topsimok TIpoBeACHUST MTOTOBOM aTTecTaluu ompeaeneH I[lomokeHneM 00 HTOTrOBOM
aTTECTalluH, YTBEPKICHHBIM PEKTOPOM AKaJIEMUH.
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OIEHOYHBIE MATEPHAJIBI

Ilepeyennb BonpocoB, BBIHOCHMBIX HAa IK3aMeH
1 IIpaBoBoe oOecneyeHne AeATEILHOCTH KAJAPOBBLIX IMOAPAa3/ieJIeHUIl HAJOTrOBBIX
OpraHos
1.1  IlpaBoBble U OpraHU3aLUOHHBIE OCHOBBI TOCYAAPCTBEHHOM IPaXIaHCKON CITy>KObI
1.2 OO6ecrieueHne KaJpoOBOroO AEIONPOU3BOJICTBA H JOKYMEHTO000pOTa
1.3  TpebGoBaHMs K IOBEIEHHUIO IOCYIaPCTBEHHBIX IPAXKIAHCKUX CIIYKAIIUX
1.4  llpemynpexneHue, BBIIBJICHHE W  YperyldpoBaHHE KOH(IUKTA HWHTEPECOB  Ha
rOCyJJapCTBEHHOM Irpa)1aHCKOM Ciryx0e
1.5 IlpeacraBineHue cBeieHU O JOX0/1aX, pacxoaax
1.6 OpraHmszauus U TpOBEIEHHE KOHKypca Ha 3aMELICHHE BaKaHTHOM JIOJDKHOCTH
rOCy/IapCTBEHHON TPaXKIaHCKON CITYKOBI
1.7  Artrectauus rocyJapcTBEHHbIX I'PAKJAHCKHUX CITyKalllUX
1.8  IlpaBoBble W HAJIOTOBBIE ACTIEKTHl KOMAHIMPOBAHMS T'Pa)/IaH, B T.4d. TOCYAApCTBEHHBIX
IPaXIaHCKUX CIIY KalUX
19  @opmupoBaHMe aHTUKOPPYNIIMOHHONH YCTOWYMBOCTH JIMYHOCTH TOCYJapCTBEHHBIX
IPaXIaHCKUX CIIYKalUX
2 YupasiieHue epcoHaJIOM Ha rOCy/IapCTBEeHHOM I'PAXKIAHCKOM ciryk0e
2.1  VYnpapieHue NepcoHaIOM: LEJH, CIIOCOObI, TEOPUH, MOJIEJIN YIIPABICHHS [IEPCOHATIOM
2.2  OYHKUMOHAJBHBIA MOIXOA B YIPABICHWU TEPCOHAIOM W OCHOBHBIC HAIPABJICHUS €TO
peann3anuu
2.3  MoTHUBaIMOHHBIN MEHEIKMEHT, JIOSUIbHOCTh M BOBJICYCHHOCTh COTPYAHUKOB
2.4  IlnanupoBaHHE B YyCIOBUSAX MHOI03a/la4YHOCTU
3 IIcuxosiorust npogeccnoHaIbHON U yIIPpaBJIeHYeCKOH AeITeJIbHOCTH
3.1 TpaguuoHHBIE POCCHUICKHE TyXOBHO-HPABCTBEHHBbIE LeHHOCTH. OcHOBBI Poccuiickoit
roCy/1lapCTBEHHOCTH. ['ocy1apcTBEHHas! CUMBOJIUKA
3.2  BHemHsAq U BHYTPEHHSS KIMEHTOLUEHTPUYHOCTh. LIeHHOCTH 4el0BEeKOLIEHTPUYHOCTH
3.3  DddexruBHBIE MpOdhEcCHOHATHFHBIE KOMMYHUKAIIUU
3.4  VYnpasieHue KOHYIUKTAMU
3.5  IIpodunakrruka npoeccnoHaIBHOTO CTPECCa U BEITOPAHUS COTPYTHHKOB
3.6  DOddexTuBHOE MyONIUYHOE BHICTYIUIEHUE
4 LudpoBbie TEXHOTOTMH B KA/IPOBOM aIMUHUCTPHPOBAHUH
41  ABroMaTru3aius KaJpOoBbIX MPOLECCOB
4.2  AHaiWTHKA TaHHBIX B yIIPABICHUH MTEPCOHATIOM

IIpumepsI TeCTOBBIX BONIPOCOB
1. MoTuBanus nepcoHana 31o .

a) TIO/IJIepKaHNe TIOYMHEHHBIX, €CITH Y HUX MOSBIISCTCS KeJTaHHe ¥ BO3MOXHOCTh
MOBBICHTH CBOU MPO(ECCHOHAIBHBINH YPOBEHb

b) YIOBJIETBOPEHUE PAOOTHUKAMH MOTPEOHOCTH B CTAOMIIBHOCTH M TIOCTOSTHCTBE,
paboTast B JaHHO# OpraHu3alum

c) MOHUMaHHe 3a/1a4, 3HAHHE CBOET0 MecTa B 00IIeM mpoiiecce U paboTta BCero
KOJUICKTHBA Ha SAUHYIO EITh

d) noOyX/JIeHre pabOTHHKA K JOOPOCOBECTHOMY U MHUIIMATHBHOMY TPYIY,
BBIMIOJIHEHU IO OPraHU3aI[MOHHBIX HIeNIeH

e) OLICHKA PEe3yJIbTATOB ACSATEILHOCTH U TPYIOBOTO MOTEHIIHATA PAOOTHHKOB

2. Kakoii BapumanT oTBera He sBJsierca o0s3areabctBom DPHC Pocenum mno
YIPaBJEHUI0O CHCTEeMOIl KadecTBa M olecnedyeHusi ee padorsl B objsactu Ilosuruxku B
00J1acTH KadyecTBa Ha 2023-2026 roani?

a) VYnpasienue cucteMoil MeHeKMeHTa kaduecTBa JesarenbHoctd PHC Poccun
MMPpOBOAUTD YCPE3 MPCACTABUTCIIA PYKOBOACTBA IO KAYCCTBY



b) dopmMupoBaHUE CHCTEMBI MOTUBAIIMK PAOOTHUKOB B 00JIACTH KadyecTBa

C) Obecneuenue pecypcamu peanusaiuio [lonmutiku u nogaepxanue B padbouem
COCTOSIHMM CHCTeMbI MeHekMeHTa AesTenbHoctd PHC Poccun

3. YkaxkuTe NPUHATYIO (IelCTBYIONIYI0) HA CEerOAHSAIHMNA JeHb CTPATEerH4ecKylo
ueab (Muccuro) ®HC Poccun.

a) Muccus @PHC Poccun — 3¢ hexTuBHasE KOHTPOJIBHO-HAA30pHAS ACATEIBHOCTD U
BBICOKOE Ka4eCTBO MPEIOCTABIAEMBIX YCIYT Ui 3aKOHHOTO, IIPO3PavyHOro U KOM(pOpTHOTO
BeJIeHUs Ou3Heca, o0ecredueHrs coOI0IeHHS MPaB HAJIOTOIUIATEbIIUKOB U (POPMUPOBAHUS
(UHAHCOBOW OCHOBBI JIEATEILHOCTH rOCYIapCTBA

b) Muccus @PHC Poccun — BRICOKOE KaueCTBO YCIYT U KOM(POPTHBIE YCIOBUS IS
yILIAThl HATOTOB MPH 3()pPEKTUBHOM NMPOTUBOJACHCTBUM CXeMaM HE3aKOHHOTO YKIIOHEHHS OT
yILIAThl HAJIOTOB JUIsl 00€CTIeYeH s CTIPaBEJIMBBIX U PaBHBIX JJISl BCEX YCIOBUI BEICHUS
ousHeca

C) Muccus ®HC Poccuu — noBeieHre ypOBHS YJIOBJIETBOPEHHOCTH
HaJIOrOIUIATEJIbIIMKOB Ka4eCcTBOM ciyT, npefocrasisiemblx PHC Poccun, He Huxke 90%
d) Muccus ®HC Poccun - 3¢ pexkTrBHOE U KaueCTBEHHOE HAJIOTOBOE

aJIMMHHUCTPUPOBaHUE - MHBeCTUIMH B o01ee Oyaymee. PHC Poccun rapanTupyeT OTKphIThIE
158 I[OCTYHHI)IG yCJIOBI/Iﬂ JJIA yHJIaTbI HaJIOT'OB, a TaK¥XKE O6€CH€‘II/IBaCT BSaHMOIIeﬁCTBI/IC,
OCHOBAHHOE Ha JIOBEPHUH, MTPEICKA3yEeMOCTH U COKPALICHUN B3aUMHBIX U3JIEPKEK - Paiud
JOCTIDKEHUS yCIieXa HaJIOTOIUIATEIbIIMKA, PA3BUTHS OOIIECTBA M MTPOI[BETAHMUS CTPAHbI

4 KaapoBasi NOJIUTHKA 3TO___ .

a) 1eJICHANIPABJICHHBIH MPOIIECC, HAMTPABICHHBIN Ha MOICPIKAaHHE TICUXOJIOTHYECKOTO
KJIMMaTa [pu COOJTI0ICHUN TPEOOBaHMIA TPYIOBOW AUCIMILTAHBI

b) MOJINTUKA, HAIleJICHHAS Ha ONTHMH3AITUIO 3aTPaT Ha COJICpyKaHUE MIepCOHaa

C) [onMTHKa PYKOBOJCTBA OPraHU3aIlMU Ha PACIINPEHUE BIMSHUS HAa PHIHKE

d) TeJICHANPaBJICHHBIN TIpoliecc GOPMHUPOBAHUE U YIIPABIICHUE MTEPCOHATIOM,

OpPHEHTUPOBAHHBIN Ha onepaTUBHOE U 3(h(HEKTUBHOE YJOBIETBOPEHUE MOTPEOHOCTEN
OpraHu3anuu
5. HazoBuTe BHyTpeHHHE HCTOYHMKHU NPHUBJIEYeHNUs MePCOHAIA.

a) Paznuunble yueOHbIE 3aBEI€HUS] — IrOCy1apCTBEHHBIE M HErOCYIapCTBEHHBIE OT
KypcoB, mkoi 10 BY30B

b) He3sanstoe Hacenenue

c) CoBmenienne (GyHKIMHA U TOTKHOCTEH

d) CiyxO0Bbl yrnpaBlIeHYECKOr0 KOHCYJIbTUPOBAHUS U KaJIpOBbIe areHTCTBA

e) KanpoBsiii pe3eps

6. Yro He siBJIsIETCH NPUHIMIIOM Y€JI0BEKOLCHTPUYHOM KYJIbTYPbI, IPUHATOH B

®HC Poccun?

a) KommuiekcHoe pelieHne JKU3HEHHbBIX CUTYyalluil 4eI0BeKa-HaJIOrOIuIaTebIIuKa

b) IIpunopurer yenoBeka — MPOSBICHNE BHUMAHUS U YBAXKEHHS K JINYHOCTH YEJIOBEKA,

€ro NMoTpeOHOCTAM, pecypcam, IIEHHOCTIM

C) BaxxHOCTB nanora — cTpeMieHUE K IOCTPOEHUIO YECTHBIX, IPOCTHIX U JTOCTYITHBIX

KOMMYHUKaIUN

d) OTBETCTBEHHOCTh — IIOCTPOEHUE MPEACKA3yeMOW U CIpPaBeUIMBOM  Cpelbl,

o0ecrieyeHne pa3yMHBIX TPeOOBAHUHM, CTPEMIICHHE K COKPAILLICHUIO OOLINX H3/AEPIKEK

e) Pa3zButne — HenmpepbpIBHOE yIydllleHHE KauecTBa pabOThl, HA OCHOBE MOCTOSHHOTO

aHayM3a MOTPEeOHOCTEN, OXKHUIAaHUIH U OOPAaTHOM CBS3H (PU3IUI] U OpraHU3aINiA

7. YT0 moHMMAaeTCH MO 4eJ10BeKOUEHTPUYHOCTHIO?
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a) YMeHue BOBpeMsl ONPEACTUTh MOTPEOHOCTH W KENaHUs KIHEHTa MOOYKIeHUE
KIMEeHTa K J0OpOCOBECTHOMY ¥  HMHHUIMATUBHOMY TPYAY, BBIIOJHEHUIO UM
OPraHU3aLMOHHBIX LIEJICH

b) Cucrema B3aMMOOTHOIICHUI BHYTPHU CIIYObI U BHE €€, OCHOBaHHAs Ha MPUHIIUIIAX
YBa)KEHHUSI K UEJIOBEKY, €I0 MHEHHIO U 3allpocaM

C) Kenanve u BO3MOKHOCTH TOBBICUTH CBOH MpodecCHOHAIbHBIA YPOBEHb IpHU
paboTe ¢ KIIMEHTOM

d) Pa3BuTHe 1 cTpemMIIeHHE CTaTh MEPEOBOM HAIOTOBOM CITYXKOOM

e) 100% B3ammHoro noepus U 0% u3nepxrex

8. Uto B mepeBo/ie ¢ AaHIVIMIICKOT0 03HAYAeT TaliM-MeHEeI)KMeHT?
a) YpaBlieHUEe BpeMEHEM

b) Ympasienue coboii

¢) [lnanupoBaHue BpeMeHH

d) YMHOe mianupoBanue

9. ATTecTanus rocy1apcTBEHHOI0 FPAsKAAHCKOr0 CJIYKAIero MpoBoOAUTCS B
HeJIsix .

a) OIpeCIICHHs] IOCTUTHYTHIX PE3YyIbTaTOB B IEPHO]I UCIIBITATEIIBHOTO CPOKA

b) perrenust Bompoca 0 MPUCBOCHHH KJIACCHOTO YMHA

C) yperyJaupoBaHus KOH(IUKTa UHTEPECOB

d) onpenenenus COOTBETCTBUS 3aMEIIaeMOI TOJKHOCTH

10. YTo siBJIsieTCsl TJIABHOM LEJIBIO MPeICTABJIEHNs CBEAEHUI 0 10X0/1aX, pacxoaax,
MMYIIECTBE U 00513aTeJIbCTBAX MMYIIIECTBEHHOT0 XapaKTepa?

a) YBeJIM4YeHNE HAIOTOBBIX MOCTYIJICHUH B OFOJDKET

b) COop cTaTUCTHUYECKUX JaHHBIX 00 YPOBHE KHU3HH

¢) IIporuBoaeiicTBHe KOPPYNIHHU

d) OdopmiieHrEe CONUANTBHBIX JIBIOT

Jlunam, ycnemHo OCBOMBIIMM JIONOJHUTENIBHYIO NPOPECCHOHANBHYI0 MpOrpaMMy
noBblieHust kBanudukauun «lllkoma kaapoBHKa» UM NPOMIEANIMM HMTOTOBYIO aTTECTaIUIO,
BBIJIAETCS yJIOCTOBEPEHHE O MOBBIIIEHNN KBaJIM(UKAIIMK YCTaHOBJIEHHOTO 00pasia.

IIpopexTop o0 HayYHOMY ¥ HHHOBAaLlHOHHOMY Pa3BUTHIO E.A. XunkoB




