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BBEJAEHUE

JomnonuurenbHas npodeccHoHanbHas MporpaMma  TOBBIIIEHHS  KBaTHU(PUKAUUU  «YUeT
OpraHu3anii M (QU3MUECKUX JMI» PEaTU3yeTcss B COOTBETCTBUU CO CIEAYIOIIMMH HOPMAaTHBHO-
MIPaBOBBIMU aKTaMHU:

—  ®@epepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 (¢ u3m. u jom.) «O06 obpa3zoBaHuu B
Poccuiickoit deneparuny;

— ®epnepanbHbiM 3akoHOM 0T 27.07.2004 Ne 79-®3 (¢ u3m. u gom.) «O rocynapcTBEHHOMN
rpaxmaaHckoi ciyx0e Poccuiickoii @enepanumny;

— Vxazom Ilpesumenta PD ot 21.02.2019 Ne 68 «O mnpodeccHoHATbLHOM pa3BUTUH
rOCyJIapCTBEHHBIX TPAXKIAHCKUX cayxamux Poccuiickoit denepanuny;

— Ilpukazom MuHuctepcTBa Haykd W Bbicimiero oOpasoBaHus Poccuiickoit denepanuu oOT
24.03.2025 N 266 "O6 yrBepxkaeHuu Ilopsinka opraHW3aluyd M OCYIIECTBICHHUS 00pa30BaTeIbHOU
NEeSITeIbHOCTH T10 IOMOJHUTENIbHBIM MPodeccrOHABHBIM MporpaMmam”,

— TIlocranosnenue IlpaBurensctBa P® ot 11.10.2023 Ne 1678 «O6 yrBepxknenun I[IpaBuin
IIPUMEHEHUST OpraHU3alUsAMHU, OCYIIECTBIISIOIIMMU OOPa30BaTEIbHYIO JESATEIBHOCTb, 3JIEKTPOHHOIO
oOyueHusi, JIUCTAHIIMOHHBIX OOpA30BaTENbHBIX TEXHOJIOTUNA TMpU pealu3aluu 00pa30oBaTEIbHBIX
IPOrPaMM».

B cBs13u ¢ noBblieHHeM TpeOOBaHHUM K YPOBHIO KBaTM(UKALUU FOCYIaPCTBEHHBIX I'PaXXIaHCKUX
CIy’)KaIlluX U HEOOXOJWMOCTHIO OCBOEHHSI COBPEMEHHBIX METOJIOB pEIICHUS MPOPeCcCCHOHATIBHBIX 3a/1a4
nporpamMma «YueT opraHu3auuil U pU3HUECKUX JIMI» SBIISIETCS BEChbMa aKTyaJbHON U 3aHMMAET Ba)XKHOE
Mecmo B TIpollecCe OOHOBJICHHS W 3aKpeIUICHUS NPOQPECCHOHATBHBIX 3HAHUWA TOCYJapCTBEHHBIX
IPaXIaHCKUX CITY’KaIlUX.

[IporpaMma npegHa3zHaueHa JIs MOJIy4E€HUS U COBEPUICHCTBOBAHUS 3HAHUH B cpepe MPOX0KICHUS
roCyJIapCTBEHHOM TpakaaHCKoW ciykOb1 Poccuiickoit denepaiyiv, HAJIOTOBOTO aIMUHUCTPUPOBAHUS U
HQJIOTOBOT'O KOHTPOJISI B HAJOTOBBIX OpraHax, MPUOOpPETeHUs HABBIKOB MPHMEHEHHs HOPMAaTHUBHBIX
[IPaBOBBIX AKTOB, IOBBILICHUS YPOBHS MpO(eccCHOHAIbHON KOMIETeHIMH i 3)PexkTuBHOM
JESATEIBHOCTH.

Brei6op Tem mporpaMMbl M €r0 OCHOBHOTO COJAEp:KaHMSI NMPOMU3BEACH C Y4E€TOM OOecreueHus
IIPEEMCTBEHHOCTH K TOCYJapCTBEHHOMY OOpa30BaTebHOMY CTAaHJIApTy BBICIIET0 OOpa3oBaHUs IO
HanpasisieHuto noarotoBku «fOpucnpynenuus» (Ilpukaz MunoOpnayku Poccun ot 13.08.2020 Ne 1011
«O6 yTBepXKIEHMH (ellepalbHOr0 TOCYJapCTBEHHOIO 00pa3oBaTeNbHOTO CTaHJIApTa BBICIIETO
oOpa3oBaHusi - OakanaBpuar mno HampasieHuto noarotoBku 40.03.01 IOpucnpynenuusy», [Ipukas
Muno6pHayku Poccun ot 25.11.2020 Ne 1451 «O6 yrBepkaeHMH (enepantbHOTO T'oCyAapCTBEHHOTO
00pa30BaTeNbHOr0 CTaHJapTa BBICHIETO OOpa30BaHUS - MarucTparypa IO HaIpaBJICHUIO MOATOTOBKU
40.04.01 FOpucnpyneHuus».

B cBs3u Cc 3TUM wyenv npozpammul noevluienusa Keanugukayuu COCTOUT B KOMIUIEKCHOM
OOHOBJICHMU 3HAHUH rOCyJapCTBEHHBIX I'PAXKIAHCKUX CIYKAIIUX M COBEPIICHCTBOBAHHUE HEOOXOIUMBIX
JUIS BBITIOJIHEHUS Ha BBICOKOM MPO(ECCHOHAIBHOM YPOBHE CIYKEOHBIX OO0S3aHHOCTEH, a TaKxke
YKpeIUIeHHue UHTepeca K BBIOpaHHOH npodeccun.

B pamxkax 3asBi€HHOMN IpOrpamMMbl JOKHBI ObITh PELIEHbI CIIEAYIONINE 3a0au.

1. o3HakoMuTL ciymmarenel ¢ HOBAIMAMM 3aKOHOJAATENLHOTO PETYIMPOBAHMS JEATENHHOCTH
rOCy/1IapCTBEHHBIX TPAKJAHCKUX CIYXKAIIUX HAJIOTOBBIX OPraHOB;

2. U3y4UTh OCHOBHBIC IIOJIOKEHUS HAJOrOBOTO MpaBa, a Takke AaKTyalbHbIE H3MEHEHMS
3aKOHOJATEIIbCTBA;

3. paccMOTpeTh 0COOEHHOCTH MPOLENYP YUETa HATOTOILIATENBIIUKOB;

B pesynpraTe OCBOGHMSI JAaHHOW NIPOrpaMMbl T'OCYJAapCTBEHHBIE T'PakKJAHCKHUE CIIy)Kallue
uHcnekui u ynpasieHuit ®HC Poccuu momydyat oOHOBICHHE 3HAHUN M COBEPIIICHCTBOBAHKME HABHIKOB
pELIeHNs IOCTAaBIEHHBIX 3a/1a4 110 OCHOBHBIM HAIpPaBJIEHUSAM JEATEIbHOCTH M KOMIIETEHIUAM C yYETOM
W3MEHEHHMH B 3aKOHOJATENbCTBE, HOPMAaTUBHBIX aKTaX M MPOrPaMMHOM OOECIEYEHNH, UCIIOIb3YEMOM B
@®HC Poccun, o Bompocam ydyeTa HaJoroIIaTeNIbIUKOB.



IINTAHUPYEMBIE PE3YJIBTATbBI OB YYEHUA

['ocynapcTBeHHBIE TpaKIaHCKHME ClyXKalllue, HpolueAmue oOydeHue IO JaHHOW IMporpamme,
JOJDKHBI 00J1a1aTh CIIEAYIONMMH KOMITETCHIHSIMU:
Ynuueepcanvnwvie
— CucreMHOe M KpUTHYecKoe MblLLIeHHe. [Tonck, KpuTnyeckuii aHajiu3 U CUHTE3 UHPOpMaIHH,
IIPUMEHEHHUE CUCTEMHOIO TIOAX0a JIJIsl pa3pelIeHHs HaJOrOBbIX CIIOPOB.
— Paspalortka u peanu3zanus npoekroB. OnpeneneHue Kpyra 3ajad B paMKax IOCTaBJIEHHON LENH
U BBIOMPATh ONTUMAJIbHBIE CIIOCOOBI UX PELICHUS, UCXOs U3 AEHCTBYIOIINX IIPABOBBIX HOPM,
UMEIOLIUXCS PECYPCOB U OTPaHUYCHUM.
— KommyHukaunus. JlenoBas KOMMYHHKAlMsl B YCTHON M MUCBMEHHOM (hopmax.
Obwenpogheccuonanvrwvie
— Jlenonpon3BoacTBo. OCHOBHBIE HABBIKM CAMOCTOSTEIBHOE COCTABIEHUE IOKYMEHTOB U MOPSA0K
UX OTHPABKH.
— IIpouenypsl yuera HAJOrOIJIATEJIbIINKOB. [[puMeHeHEe HOPMAaTUBHBIX IIPABOBBIX JOKYMEHTOB
IIPU PELISeHNH 33134 IPOPEeCCUOHATBHON AEATEIbHOCTH.
— MHudopmannoHHbIe TeXHOJI0rHH. [[pumeHenne nHGOPMALIMOHHBIX TEXHOJIOTUI U ITPaBOBBIX 0a3
JAHHBIX JUISl pelIeHUs 3a/1a4 Ipo(ecCrOHaIbHON 1eATeNbHOCTH.
— IIpodeccuonanbuas 3tTuka. CobiroieHre NIPUHIUIIOB 3TUKU, B TOM YHCJI€ IPUMEHEHUE MEp 110
o UIAKTUKE KOPPYILIUU U IPECEYSHUIO TPABOHAPYIIICHUH.
IIpogpeccuonanvhvie
— ConpoBoxJeHHE NMPOLEIYp YUETa HaJIOTOIJIaTEIbIIUKOB.
— OcHOBBI pabOTHI B ONEPALMOHHBIX 3aJ1aX HAJIOTOBBIX OPTaHOB.
— IIpouenyps! yuera HaJIOTOILIATENBIINKOB.
— IIpumeHeHre HOPMATUBHBIX MTPABOBBIX JOKYMEHTOB IPU PEUICHUH 3a/1a4 podheccrnoHalIbHON
NeSITEIbHOCTH.
— AHanu3 HeCTaHJIApPTHBIX CUTYyallui PaBONPUMEHUTENBHON PAKTUKU U ITPEJIOKEHNE
ONTHMAJIbHBIX BAPUAHTOB UX PELICHMUS.

B pe3ynprare 0CBOCHMS JAHHOW IMPOTrpaMMBbl TOCYTapCTBEHHBIN I'PAKIAHCKHM CITYKAIUNA JOJKEH

3Hamb:

— aKTyaJbHbIE BOIPOCHI 3aKOHOJATEIBHOTO PETYJINPOBAHUS AEATEIbHOCTH HAJIOTOBBIX OPTraHOB B
4acTH y4eTa HaJIOTOIUIATENbIIUKOB;

— OCHOBBI HCHOJb30BAaHUS COBPEMEHHBIX HWH(MOPMAIMOHHBIX TEXHOJIOTMH B JEATEIbHOCTH
HaJIOTOBBIX OPraHoOB;

— 0COOEHHOCTH TICUXOJIOTUU MTPOPECCUOHATBHON e TETHHOCTH;

ymemo.

— OIEepUpOBaTh MPABOBBIMU MOHATHIMH U KATETOPUSIMU;

— aHAIM3HUPOBATh U NPABUIBHO MPUMEHSATH MOJOXKEHUSI HOPMAaTUBHO-TIPABOBBIX aKTOB B 4acTH
ydeTa HaJIOTOIlJIaTENbIIHUKOB,;

— HCIOJIB30BaTh MPHOOPETEHHbIE 3HAHUS JIJIs1 3aIUTHI IPaB U CBOOOI IpaX/1aH, a TAaKkKe 3aKOHHBIX
MHTEPECOB OOIIECTBA U TOCY1apCTBa;

6n1ademsv Ha8bIKAMU

— aHATUTHYECKOW OLIEHKH B MpOIlecce BHIPAOOTKM M TMPUHATHS PEUICHHWH, MPOrHO3MPOBAHUS
IMOCJIEICTBUN CBOMX ACUCTBHU;

— TMIOATOTOBKM IPOEKTOB pPEIIEHHH M CIyXEeOHBIX IOKYMEHTOB, cOopa, CHCTEMaTHU3aluu U
MCIOJIb30BAaHUS aKTYaJIbHOM HH(pOpMAIINH;

— B3aMMOJEHCTBHUSA C TOCYJaPCTBEHHBIMU OPraHaMU M OPraHU3aLUAMH;

— aHanu3a [PAaBONPHUMEHUTENbHOM MPAKTUKW U pealu3alMd HOPM MaTepHaJbHOTO U
IIPOLIECCYATIbHOTO IIPaBa.



Jns obecrieyeHHss BO3MOXKHOCTH CO3J@HMsI COTPYJHMKOM HWHAMBUIYAIBHOM 00pa3oBaTelbHOM
TPAEKTOPUU IMPOrpaMMa COCTAaBJIEHA IO MPUHLMUITY MOAYJIBHOCTH U MHOIOYPOBHEBOCTH, IO CIIOKHOCTH
n3zyuenus. Ectb mpodeccrnonanbHbie MOIYIH, 00s3aTeNbHbIC U U3YyYCHHsI, U BapuaTHBHBIC MOJYIIH,
npejjaraeMble Ha BBIOOP.

Monynu UMEIOT pa3HOE HAlOJIHEHHE 110 YPOBHSM CIIOKHOCTH, a TaKXe HMMEIOT INPEACiIbHYIO
MIPOJOJIKUTENLHOCTh 00YUEHHUs B Yacax, 3aKJIaIbIBaeMbIX Ha X OCBOCHUE.

[TporpamMma npeanosiaract 3 ypoBHsl CJ10KHOCTH 00yUYeHHS:

1. ba3oe6wtii ypoBeHb — CIIEIUATNCTHI, UMEIOIIHE OIBIT pAa0OTHI B HAJIOTOBBIX OpraHax Wi IO IaHHOMY
HAIPABJICHUIO JESITEILHOCTH MEHEE 3-X JIET.

2. Ilosvtuiennolii ypoBeHb — CIIELUATIKNCTHI, UMEIOIIME OMBIT paboThl B HAJIOTOBBIX OpraHax IO
HaNpaBJICHUIO AEATEIbHOCTH Ooiee 3—X JIeT.

3. Macmepckuit ypoBEHb — pYKOBOJIUTEIIH IJIABHOM, BEAYILEH Pyl JOJKHOCTEH

YYEBHBIE IIVTAHBI 110 YPOBHAM

YYEBHbIN IJIAH
JOTIOTHUTETIbHOU MPO(heCcCHOHAEHOM MPOTrPaMMBbI
"Yuer opranusaunii u puznyeckux Jun' (0a30Bblil YPOBEHb)

110 MOBBINIEHNI0 KBaTU(puKkanuu ¢eaepajbHbIX FOCYIAPCTBEHHBIX IPAKIAHCKUX CJY/KALMX
®eepaabHOIl HATOTOBOI CITYKOBI

Hean: Cogeputencmeosanue u (unu) noayueHue H08oLU KOMNemeHyuu, Heobxo0umo 0s
npogheccuoHanbHoU OesimeIbHOCmuU, U (UIl) nosviuenue NPodecCUOHANIbHO20 YPOBHS
8 PAMKAX umeroueticst KeanIu@dukayuu no 60NPOCAm yuema opeanu3ayull u

Qusuneckux nuy
Kareropus, MIAOWAsL 2pynnsl O0IHCHOCEN, KAMe2opuu: Cneyuanucmel, obecneuusaroujue
rpynmna cneyuanucmel, umeloujue onvim pabomsli 8 HAI0208bIX OP2AHAX UIU NO OAHHOMY
JOJIZKHOCTEH: HAanpasieHuio 0esamenbHOCmu MeHee 3-x jiem

Iponoskurensn 72 yaca

0CTh 00y4eHus:

®opma 3A04HAs C UCNONIL30BAHUEM OUCMAHYUOHHBIX 00PA308AMENbHBIX MEXHON02Ul U

o0yueHus: NEKMPOHHO20 OOYYeHUs 6 NOJIHOM 00beme ¢ OmpbIGOM OM  UCHOJHEHUs.
CYAHCEOHBIX 00S3aHHOCMEl N0 3aMewaeMoll OOIANCHOCMU 20CYOaPCMEEHHOU
2PANCOAHCKOU CLYHCOBL

Pexxum 3ansTuii:  2-8 uacos 6 oenv

KoaundecTBo 4acoB
= dopma
HanmeHnoBaHue pa3jiesioB u 110 BUAAM 3aHATHI .
Ne MCIHILINH Bceer NPOMEKYTOYHOH
o f— NpPaKTHYecKue aTTeCcTAIMH
3aHATHE
. | O0s13aTesIbHAA YACTH 62 26 36
AKTyaJIbHBIE BOTIPOCHI yYeTa
1 | opranmzanuii 1 GU3MIECKHUX JIHIL 30 12 18 3a4er
CoBpemeHHbIEe HHPOPMAIOHHBIE
TEXHOJIOTUHU IIPU OCYILECTBIEHUN
2 by oty . 19 5 14 3auer
MPOIICAYPHI yueTa OpraHu3aIui u
(U3HYECKUX JTUI]
IIcuxomorust npodeccnoHaILHON
3 pod 7 7 0 3a4eT
ESITENLHOCTH




AKTyanbHbIE BOIIPOCHI
npodeccnoHaTbHOM
NeSITeNIbHOCTH FOCYIapCTBEHHOTO
I'PaX/IaHCKOI0 CIIYXalllero

6 2 4 3a4er

Il. | BapuaTuBHas yacTh 8 3a4er

’K3aMeH B hopme

HTorosas arrecranus 2 2
TECTUPOBAHUS

UTOro 72

YUYEBHbBIU IIJTAH
JIOTIOJIHUTEIbHOM NPo(ecCHOHANBHOM TpOrpaMmbl
""Yyer opranuszanuii 1 pusnvecKux Jun'" (MOBbIIIEHHbIH YPOBEHbD)

110 NOBBINIEHUI0 KBanpukannu ¢eaepaibHbIX roCy1apCTBEHHBIX IPAKIAHCKUX
cayxamux DerepaabHOH HATOTOBOM CIyKOBI

Hens:  Cosepuwencmeosanue u (i) nouyuerue HO8oU KoMnemeHYuu, Heooxooumou OJisl
npogheccuoHanbHoU OesimelbHOCmuU, U (U1U) nosvluierue NPogdheccuoHarbHO20 YPOBHS 8
PAMKax umerouenics Kearupukayuu no 6ONPOCam yuema opeanu3ayul u Quauieckux
uy

Kareropusi, rpynna gedywas, cmapuias 2pynnsvl O0IHCHOCHEN, Kame2opuu. Cneyuaiucmsl,

JTOJIKHOCTEH: umerowue onvim padomel 6 HAN0208bIX OpP2AHAX NO OAHHOMY

HanpasieHuio oesmenbHocmu 6onee 3-x iem
IponoskuTebHOCTL 72 uaca

00yyeHus:
®opma odyueHus: 3A0YHAS C UCNONB308AHUEM OUCMAHYUOHHBIX 00PA308AMENbHBIX
MEeXHOI02Ull 8 NOTHOM 0OBeMe C OMPLIBOM OM UCNOTHEHUs
CIYAHCEOHBIX 00513aHHOCMEN NO 3aMeUaeMOol OOIHCHOCHU
20CY0apCmB8eHHOU 2paANCOAHCKOU CLYHCObL
Pexum 3ansaTnii: 2-8 yacos 6 oenb
KouunyecTBO 4yacoB ®opma
. MPOMEKYT
N HaunmenoBanue pasiaesioB u 110 BUAAM 3aHATHH poqnoﬁy
B MCUMILINH Bcer
AUCIY Cero | JjeKuM | NPaKTHYECKHU aTTecTamu
/| e 3aHsITHE "
l. Oobs13aTesIbHAS YACTH 58 21 37
AKTyanpHbIE BOIIPOCHI yUyeTa
1 OpraHu3alyii 1 GU3NYECKUX JTHIL 30 8 22 3a4er
CoBpemeHHbIe HH(OPMAIIIOHHBIE
TEXHOJIOTHH MPHU OCYIIECTBICHUH
2 . 13 4 9 3a4eT
MPOIEIYPhI yUeTa OPraHU3aIUi U
(DU3UIECKUX JINIT
[Icuxonorus npodeccnoHanbHON
3 pod 7 7 0 sauer
JeSITEIbHOCTH
AKTyanbHbIE BOIIPOCHI
4 Y PO 8 2 6 sauer
podecCHOHALHOM IEeATEIbHOCTH




JOTIOTHUTETIbHOU MPO(heCcCHOHATBHOM MPOTrPaMMBbI

TOCYIapCTBEHHOTO I'PaXIAHCKOTO
CITY>KaIleTo

1. BapuaTruBHasi yactb 12 3a4er

JK3aMeEH B
HTorosas arrecranus 2 2 (bopme
TECTUPOBaH
ust
UTOIoO 12
YYEBHbBIN IVIAH

"Yuer opranusanmii u puznyeckux Jun' (MacTepckuii ypoBeHb)

110 MOBBINIEHNI0 KBaTU(puKanuu ¢eaepajbHbIX rOCYIaPCTBEHHBIX IPAKIAHCKUX CJY/KALUX
®enepaabHOIl HATOTOBOI CITYKObI

Henn:

Kareropus,
rpynmna

Cosepuencmeosanue u (uiu) noryueHue Ho8ou KoMnemeHyuu, Heobxooumou s
npogheccuoHanbHol OessmenbHOCmU, U (UIU) nosvluierue nPogpheccuoHaIbHO2O
VPOBHS 8 PAMKAX UMeIoujelicsl K8ATUPUKAyuu no 60NPOCAM yuema opeanu3ayutl u

Gusuueckux auy

JMOJIKHOCTEH:
IponoskutensHoc 72 yacog
Th 00yUYeHHs:

®opma o0yueHus:

6e0ywas epynna 00IHCHOCmell, Kame2opuu. pyKo8ooumenu
(HauanbHUKU/3amecmumenu Ha4aIbHUK08 0moenos)

3A0Y4YHAA C UCNOIb306AHUEM au()maHI/ﬂlOHHblx 06p03060meﬂbelX mexHon02Ull

8 NOJIHOM 0ObeMe ¢ OMPLIEOM OM UCNOTHEHUSL CLYHCEOHBIX 00A3AHHOCMEN NO
3ameujaemou OOJIHCHOCMU 20CYOAPCMBEEHHOU SPANCOAHCKOTU CLyAHCObL

Pexum 3ansaTHii: 2-8 uacos 6 Oenv
Konn4yectBo 1yacos
" dopma
HaumeHoBaHue pa3jeioB u 10 BHIAM 3aHATHIA .
Ne MCIMTUTHH Bcer NPOMEKYTOYHOU
o ety | TPAKTHIECKHE aTTeCTAIUM
3aHsATHE

I. | Ob6s3aTesbHasA YacTh 54 23 31
AKTyaJbHbIE BOTIPOCHI yueTa

1 | opranmsanmii u pusmdyecKux Il 19 6 13 3ager
CoBpeMeHHbIE HH(OPMAIIMOHHBIE
TEXHOJIOTUH TIPH OCYIIECTBICHUU

2 pr oey N 14 4 10 sauer
IpoIelyphl yueTa OpraHu3auil u
buznYecKuX JIUI]
IIcuxonorus npopeccuOHaIbHON

3 pod 7 7 0 3a4er
JeSITeIbHOCTH
CoBpemeHHbIE aBJICHYECKUE

4 P yip 8 4 4 3auer
TEXHOJIOTUI




AKTyabHbIE BOIPOCHI
5 po(heCcCHOHATTLHOM e TEIbHOCTH 6 5 4 -
TOCYJapCTBEHHOTO TPaXIaHCKOTO
CITy)KaIlero
1. | BapuaTuBHas 4acTh 16 3a4er
Hrorosas arrecranus 2 2 3K3aMEH B GopMe
TECTUPOBAHUS
HUTOI'O 12
KAJEHJAPHBIN YYEBHBIN T'PA®UK
Cpok 00yueHws 1o mporpamme
MOBBIIICHHS KBATM(DHUKAIINH, 1 2 3

HeAenu
Cpok 00yueHust 1o mporpamme
TOBBIIIEHUS KBUTH(DUKAIIH, THA
Bunpl 3ansTHiH, IpEe1ycCMOTpEHHbBIE
IIPOrpaMMOM MOBBIIEHUS AlAIAJ/AIK|AAIA|A/A|/A|A|A|A U
KBaTH(UKAITIH
A — aynmuTOpHas U CaMOCTOATENIbHAS padoTa,
K — kaHukyisl,
N — nrorosas arrecramus

PABOYME IMTPOT'PAMMBI JUCIHTATIJIMH (MOAYJIEHN)
I. OBA3ATEJIBHASA YACTbD

PABOYAA ITPOI'PAMMA JTUCHUITJINHBI

AKTyaJIbHbIe BOIIPOCHI y4eTa opranu3aumii u puzndyeckux Jun (6a30Bblil, NOBbIIIEHHbIH,
MAaCTepPCKUii)

(HanMeHOBaHWE Y4eOHON AUCIUILUIAHDI)

Beenenne
B pesynbrare 0OCBOEHHsS [NaHHOM JUCLUILIMHBI TOCYJAapCTBEHHBIE T'PAKIAHCKHUE CIIYXKallKe
nHcnekuui u ynpasiennit ®HC Poccun nomyyaT 0OHOBIIEHNE 3HaHUH 110 TPABOBBIM U OPTaHU3allMOHHBIM
BOMpOCAaM  JIEITETbHOCTH HAJIOTOBBIX OPraHOB, KOTOPBIE COOTBETCTBYIOT — KBAaJU(PHKAIIMOHHBIM
TpeOOBaHUAM K MPo(eccrOHATbHBIM 3HAHUAM U HaBbIKaM, HEOOXOIMMBIM JJIs1 HCTIOJTHEHUS TOJKHOCTHBIX
o0s13aHHOCTEH (pesiepanbHBIMU FOCYIapCTBEHHBIMU TPAKIAHCKUMU CITYKAIlIUMU [EHTPAJIHOTO anmnapaTa
U TEPPUTOPHATIbHBIX OpraHoB denepabHOI HAIOTOBOM CITYXKOBbI.

He.]'ll/l, 3aJa4Y1 1 MECTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B MPOIE€CCE€ MOBLINICHUSA KBaJI]/I(l)I/IKaHI/II/I

Ienvro n3ydeHNs TUCIHMILTUHBI «AKTYaJIbHBIE BOITPOCHI ydeTa OPTaHU3aIil U (PHU3UISCKHUX JTUI)
SBIIIETCS OOHOBIIEHHE 3HAHWN TOCYAAPCTBEHHBIX TPAXKTAHCKUX CIYXKAIIMX HAJOTOBBIX OpPraHOB H
COBEPIICHCTBOBAHNE HEOOXOJUMBIX JUISI BBIMIOJHCHUS CIY)KEOHBIX OOS3aHHOCTEH Ha BBICOKOM
npodeccHoHaTbHOM ~ YpOBHE HABBIKOB NPUMEHEHHUs HOpMaTHBHOW ©0a3sl B cdepe ydera
HAJIOTOTUIATEIIBINNKOB, U KaK CJICJCTBHE YKPEIUICHHE HHTepeca K BEIOPaHHOM MPOodecCcH.

B pamkax 3asBICHHOMN 1eNIN JOKHBI OBITh PEIICHBI CIEAYIONIUE 3a0auu.

— M3YYHUTh OCHOBHBIC TIOJIOKEHHsI HAJIOTOBOTO TIpaBa, a TaKXKe AaKTyalbHble H3MCHEHUS
HAJIOTOBOT'O 3aKOHO/IaTEIbCTBA;

— paccMOTpeTh OCOOCHHOCTH TPOBEICHHS MTPOIEAYP ydeTa HAIOTOIJIaTeIbIIUKOB;



— OOHOBUTH 3HAHMS OOYYAIOIIMXCSA O MOPSAIKE B3aMMOJACHCTBHS HAJIIOTOBBIX OPTaHOB C MHBIMHU
roC.OpraHaMu;

— IPEACTABUTH CIYIIATEISIM aKTyaJlbHbIE U3MEHEHUS HAJIOIOBOI'O 3aKOHOAATENIbCTBA, IPAKTUKY
€ro INPUMEHEHHUS.

B cBs131 ¢ TEM, YTO CTPYKTYpHBIE Pe0Opa30BaHMs M TEXHUUECKUH IPOTrpecc BHOCIT 3HAUNTEIIbHBIC
U3MEHEHUS B XapakTep Tpyla, HPeIbsBIsAs K COTPYAHMKAM HAJOTOBBIX OpraHoB Oojiee BBICOKHE
TpeOOBaHUs, yBETUUNBAsi SKOHOMHUYECKYIO U COLMAIBHYIO 3HAUMMOCTh PE3yJIbTaTOB UX JAEATEIBbHOCTH,
JTUCHUILTNHA «AKTYyaJbHbIE BOIPOCHI yueTa opraHu3anuii U pU3NUYEeCKUX JUI» 3aHUMAET BAXKHOE MeCHLO
B Tpolecce OOHOBJIEGHHS U 3aKpeIyieHHs NpPO(EecCHOHANBHBIX 3HAHUKW M OBIIAQJCHUS HaBBIKAMH
OCYILIECTBJIEHUS HAJIOTOBOI'O KOHTPOJISI U IPUMEHEHUS HAJIOTOBOI'0 3aKOHOAATENBCTBA.

IInanupyemMsble pe3yJbTaThl 00y4eHHs

B pe3ynbpTare ocBoeHUs JaHHON TUCIUIIIMHBI TOCYAapCTBEHHBIA IPAXKIaHCKUN CITY KAl JOJIKEH

3HAMD.

— Koncturyuuto Poccuiickoit ®Penepaunn, Hamoroseii Kogexkc Poccuiickoit ®enepaunuu;
®enepanbHble 3aKoHbI, YKa3bl IIpesunenta Poccuiickoit ®@enepaunu, [loctanosinenus IIpaBurenbcrBa
Poccuiickoit ®denepaniuu W HHBIE HOPMATUBHO-IIPABOBBIE AKThl MPUMEHHUTEIBHO K HCIOJHEHUIO
JIOJDKHOCTHBIX 00S3aHHOCTEH;

— OCHOBHBIE IIOJIOKEHUS HAJIOrOBOIO IIpaBa M  aKTyaJbHble H3MEHEHUS HaJIOrOBOIO
3aKOHOJATEIILCTBA;

— MpoILeAypy MPOBEACHUS yueTa HaJOrOIUIaTebIIUKOB

ymems:

— OIEpUPOBATH HAJIOTOBO-NPABOBLIMU MOHATUSIMU U KaTETOPUSIMU;

— TPHUMEHSTH IIPABOBBIC HOPMBI, OTHOCSIIHECS K chepe mpodecCHOHATBHON AeITeTbHOCTH;

— MPOBOJAUTH MPOLEAYPHI YUETA HAIOTOIIATENbIIUKOB;

— TMPaBWIBHO COCTABIISITH U OPOPMIISITE COOTBETCTBYIOIINE IOKYMEHTHI.

61a0emb HABLIKAMIU.

— MPOBEACHUA MPOLEIYP yUeTa HATOTOIIaTEbIIUKOB;

— QHAJIUTUYECKOW OIEHKH B TpOIEecCe BBHIPAOOTKHM U TPUHATUS PELICHUH, MPOTHO3UPOBAHUS
IMOCJIEICTBUN CBOMX JACHCTBHT;

— TIOJITOTOBKU TPOEKTOB PELIEHUH U CIHyKeOHBIX JOKYMEHTOB, cOopa, cucTeMaTH3aluu U
WCIIOIB30BaHUSI AKTyalIbHON WH(}OpMAIny;

— aHanM3a UH(POPMAIIMOHHBIX PECYpPCOB HAJIOTOBBIX OPTAHOB;

— B3aUMOJEHCTBUS C TOCYJIAPCTBEHHBIMU OpPTaHaMU U OpraHU3alusIMHu

— WCIONB30BaHUs MPOTpaMMHOro obecreueHus eAMHON HHPOPMAIIMOHHON CHCTEMBI HAJIOTOBBIX
OpPraHOB B YaCTH y4eTa OpraHu3anuii U GU3NYECKUX JIUII.

Ne HaumeHnoBaHnue Tem Buja 3ansarus
n/n

AKTYyaJIbHbI¢ BONPOCHI YYeTa OpraHu3anuii 1 Gusn4ecKux JuIL
1-3 yPOBHH CJI0KHOCTH
Ba3oBblii (1) ypoBeHb CJ10:KHOCTH

11 HopmatuBHBIE TpaBOBBIE aKThI, PETYIUPYIOIINE BOIPOCH yUeTa Texyus
OpraHu3anuii 1 GU3NYECKUX JIUIT
OCHOBHBIE TPUHITUIIBI BEICHUSI ¥ UCTIOIB30BaHMS HH(OPMAITHOHHOTO Jexyus
1.2 | pecypca Enunslii rocynapcTBeHHBIN peecTp HaJIOrOMIaTeNbITIKOB
(ETPH)
[TocTtanoBKa Ha y4eT (CHATHE C ydeTa) OpraHu3alui, PU3NUECKUX JIHIl U Jlexyus,
1.3 | uHIUBUYaTbHBIX NPEANPUHUMATENEH IO OCHOBAHUSAM, npaKmuxa
npeaycMorpeHHbiM Haimoroseim koniekcom PO
1.4 | Vyer cBeneHMi 0 0AHKOBCKUX CUETax OpraHU3AMA U (PU3NUECKUX JIHI] Ilpaxmuka
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Hanorossie npaBoHapymenusd. [lopsanok mpuBIeYeHUs K HATOTOBOM

Jlexyust

15 OTBETCTBEHHOCTHU.
16 AJMUHUCTpATUBHBIE ITpaBoHapyuieHus. [IporsBoacTBo no genam oo Jlexyus,
aJMUHHMCTPATUBHBIX IPABOHAPYILIECHHUSX. npakmuxa
1.7 | Ilopsok ucnosib30BaHuUs DJIEKTPOHHON MOJIIUCH B HaJIOTOBBIX OpraHax. Jlexyus
1.8 | OcobeHHOCTH y4eTa HHOCTPAaHHBIX OpraHnu3alui Jlexyus
19 OcHOBHbBIE IPUHLHUITBI BEICHUS U UCTIOJIb30BaHUSI HH(POPMALIMOHHOTO Jlexyus
' pecypca Peectp auckBanupunmpoBansbix g (PJ])
IoBbImeHHbIH (2) YyPOBEHDb CJIOKHOCTH
11 HopmatuBHBIE paBOBBIE aKThI, PETYJIUPYIOLIME BOIPOCHI yUeTa Ilpakmuka
Opranu3anyii 1 GU3NIECKUX JIHIL
OcHOBHBIE NPUHLHUITBI BEICHUS ¥ UCTIOJIb30BaHUS HH(POPMALIMOHHOTO Ilpakmuka
1.2 | pecypca Eaunblii rocyJapCTBEHHBIH peecTp HAIOTOIUIATENBIINKOB
(EI'PH)
[TocTtanoBKa Ha y4eT (CHATHE C ydeTa) OpraHu3aui, GU3NIECKUX JIHIl 1 Jlexyus
1.3 | uHIUBUYaTbHBIX MPEANPUHUMATENCH IO OCHOBAHUSAM,
npeaycMoTpeHHbiM Haitoroseim kosiekcom PO
1.4 | Yyer cBeeHMI 0 0AHKOBCKHX CUETaX OpraHU3AlMi ¥ PU3NYESCKUX JIUIT Ilpaxmuxa
15 Hanorossle npaBonapymenus. I1opsiok mpuBiedeHns K HaJIoroBou Ilpakmuka
OTBETCTBEHHOCTHU
16 AJMUHUCTpaTUBHBIE ITpaBoHapylieHus. [IponsBoacTBo no aenam oo Jlexyus
AIMUHUCTPATUBHBIX MPABOHAPYLIECHUAX
1.7 | llopsiok ucnosib30BaHus AJIEKTPOHHON MOJIMCH B HAJIOTOBBIX OpraHax. Jlexyust
1.8 | OcobeHHOCTH yueTa HHOCTPaHHbIX OpraHu3alui Jlexyus
19 OCHOBHBIE TPUHITUIIBI BEICHUS 1 UCTIOIB30BaHUS HH(OPMAITHOHHOTO Jlexyust
' pecypca Peectp nuckBanudunuposannsix mautl (P1JT)
110 Opranu3anust padoThl ¢ JOKYMEHTaMH, COAEPKAIUMHA UHPOPMALIUIO Ilpaxmuxka
OTrPaHMUYEHHOI0 IOCTyNa
Macrtepckuii (3) ypoBeHb CJI0KHOCTH
11 HopmatuBHbIe paBoBbIE aKThI, PETYJIUPYIOIINE BOIPOCH] yueTa Jlexyust
OpraHu3aiuil 1 GU3NYECKUX JIHIL
OcHOBHBIE IPUHLIUIIBI BEIEHUS ¥ UCTI0JIb30BaHUsI HH(POPMAIIMOHHOTO Jlexyus
1.2 | pecypca Eaunblii rocyjapCTBEHHBIN peecTp HAIOTOIIATEIbIIUKOB
(ETPH)
[TocTtaHOBKa Ha ydeT (CHATHE ¢ ydeTa) OpraHu3alui, GU3NUeCcKuX JUIl 1 IIpaxmuxa
1.3 | MHAMBUAYATBHBIX MPEANTPHHAMATEIECH 110 OCHOBAHHUSIM,
npeaycMorpeHHbIM Hamoroseim konekcom PO
1.4 | OcobeHHOCTH yueTa HHOCTPaHHBIX OpraHu3alui IIpaxmuka
1.5 | Vuer cBefieHnii 0 GaHKOBCKUX CUYETaX OpraHu3alui U GU3NYECKUX JIUI] IIpaxmuxa
16 Hanoroseie npaBoHapyenus. [lopsaok mpuBiaedeHns K HaJIOTOBON Jlexyus
OTBETCTBEHHOCTH.
17 AJMHMHHCTpaTHBHBIE TpaBoHapyeHus. [IponsBoacTBo no aenam 06 Jlexyus
aJIMUHHCTPATUBHBIX MPABOHAPYIICHHUSX.
18 OCHOBHBIE IPUHIMITBI BEACHUS U HCIIOJIb30BAaHMs HH(OPMAIIMOHHOTO Ipaxmuxa

pecypca Peectp auckBanuduiupoBanabix s (P1JT)

O6beM 3anatuii o guctumiuHe — oT 19 no 30 yacos (26,4-44% ot Bcero o6beMa IporpaMmsl).

PedepaTruBHoe onucanue Tem

basoswiii (1) yposens croscnocmu
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1 HopmaTuBHbIe @NpaBOBBIC AaKThl, PperyJHpylolHe BONPOCHI Yy4YeTa OpPraHu3alui u
uznyeckux Ui

IIpaBoBOE peryaupoBaHUE BOIIPOCOB y4eTa pPA3IUYHBbIX KaTErOpuil HAIOTOIUIATENIBIIUKOB B
HaJIOTOBBIX OPTaHaX.

PaccmoTrpenue u 03HakOMIIEHHE C OCHOBHBIMU HOPMAaTUBHO-IIPABOBBIMU aKTAMM, PETYJIUPYIOLIUMU
BOIIPOCHI TIOCTAHOBKM Ha y4yeT opraHusanuii u ¢usnueckux aui. Crtateu 83-85 Hamorosoro Komekca
Poccuiickoit @eneparun. [loctanoBnenus IIpasurenscrsa. [Ipuka3er n nucbma Munduna Poccun u @HC
Poccun. 3meHenust HaaoroBoro 3aKOHOAATEILCTBA B YACTH YUeTa OpraHu3anuil 1 pU3NUeCcKHX JIULI.

AHaIu3 IpaKTUYECKUX CUTYyallUi, BOSHUKAIOIINX B TEKYIIEH NEATEIbHOCTH.

1.2 OcHOBHBbIE NPUHUMIIBI BeleHHs] M HMCINOJb30BAHUA UHGPOPMAUMOHHOr0 pecypca Exunbrii
rocyaapcTBeHHblii peecTp HajoromiareabiiukoB (EI'PH)

[IpaBuna u nopsAnok BeneHHs EAMHOro rocyJapCTBEHHOIO pPEECTpa HAIOTOIIATENbIIUKOB.
Ilepeuens cBenenuii, BxiroyaeMmbix B EI'PH. CBenenus, npencraBisieMble opraHamu, YYpexACHHUSIMH,
OpraHu3aiusIMi U QU3NYECKUMHU JIHIIAMU B HaJoroBble opranbl. CBeneHus, popMupyemMbie B HaJIOTOBBIX
OpraHax B pe3yJIbTaTe yueTa OpraHu3aluuii 1 GU3NIEeCKUX JIUIL.

B3auMozeiicTBE HAJIOTOBBIX OPTaHOB C MHBIMU F'OCYIapPCTBEHHBIMU OPTaHAMMU I10 BOIIPOCAM y4eTa
HaJIOTOIUIATEIIBIIUKOB.

[lopsimok  mpenocraBieHuss  CBeAEHMHM M3 EIMHOrO  rocyAapCTBEHHOrO  peecTpa
Hanororuiarensiukos (EI'PH).

[TpakTHyeckue aceKThl paboThlI.

1.3  IlocraHoBKa Ha y4yeT (CHfITHE € y4eTa) OpraHu3anuii, pu3n4ecKux JUI 1 HHIAHUBUIYAJbHBIX
npeanpuHUMAaTesIed 0 OCHOBAHUAM, NpeaycMoTpeHHbIM HasioroBbiM kogexkcom P®D.

[IpaBOBBIE acTIEKTHI IIOCTAHOBKU Ha Y4YeT (CHATHE C y4eTa) IOPHINICCKUX JIUI, (PU3HUECKUX I U
WHJUBUIyaJIbHBIX TIPEANPUHUMATEIIECH.

[TocraHOBKa Ha y4eT (CHATHE C y4eTa) IOPUINYECKUX JUL GU3NYECKUX JIUI U UHIUBUAYAIbHBIX
MpeAIpUHUMATENIEN IO OCHOBAHUAM, IIpeaycMOTpeHHBIM Hantoroseim kogexkcom Poccuiickoit denepannu.
BHeceHne n3aMeHeHni B yUETHBIE TaHHBIE.

OOume TpeOoBaHMs, OCHOBAaHMS IOCTAaHOBKM Ha yuyeT (CHATUSA C yueTa), MOPSAOK U CPOKH
BBIITOJIHEHUS y4eTHBIX aerctBuid. Koppektuposka ceenennii B EI'PH. IIpaBuna 3amnonHeHus JOKyMEHTOB,
UCIOJIb3YEMBIX IPU yUETE HAJIOTOIUIATENBIINKOB.

PaccmoTpenue npoOieMHBIX BOMPOCOB, C KOTOPHIMH CTAJIKUBAIOTCS COTPYIHUKU HAJOTOBBIX
opranoB. Peanuzauus B AUC «Hanor-3».

1.4  Vder cBeneHuil 0 0aHKOBCKHMX CUeTaxX OpraHu3aumii u puznyeckux Juu

HopmatuBHO-IIpaBoBasi OCHOBa yyeTa CBEIE€HUI O OAHKOBCKMX CuU€TaX, OTKPBITHIX B OaHKax,
pacoyIoKEHHbIX Ha Tepputopuu PO u 3a npenenamu teppuropuu PO.

[Topsinok, ycnoBust BeaeHHst HH(OPMAIMOHHOTO pecypca «baHKOBCKUe cueTay.

[Tpouenypsl B3aUMOACHCTBHS MEXKIY yYaCTHUKaMU 0OMEeHa IO CUETaM.

Pabora no npenocTaBiaeHNIo CBEACHUH 110 CUETAM.

[TpakTHueckue acnekThl paboThl HAJTOIOBOI'O OpraHa.

Peanuzanus 3anaun «baHKOBCKHE cueTa» B MPOrPaMMHO-aHAIUTHUYECKUX KOMIUIEKCAaX HAJIOTOBBIX
OpraHoB.

1.5 Hanorossle npaBoHapymeHnusi. [lopsiiok npuB/ieyeHnsi K HAJI0r0BOi 0TBETCTBEHHOCTH

HanoroBble mnpaBOOTHOLIEHUS: TMOHSTHE, BHUABL, O0COOEHHOCTH. (OCOOEHHOCTH BpYydYEHUs
(HampaBleHHsI) JOKYMEHTOB HaJOTOIUIATENbIIMKY, €ro mpenacraButento. Ilopspok mnpuBieueHHs K
OTBETCTBEHHOCTH: OCOOCHHOCTH, pa3nudus, mpodieMbl. OCOOEHHOCTH MPOIEAYp TO MPHUBICYCHHUIO K
HAJIOrOBOM OTBETCTBEHHOCTHU B YaCTU y4ye€Ta HAJIOTOIUIATENBIIUKOB.

Pazpemienne mpakTudeckux cutyanuii. OOCyKIeHHE CO CAymaTeasMA MPOOJIEMHBIX BOIPOCOB
UCTIOJHEHUS HaJoroBoil o6s3annocTy U npuMmeHeHust HK P® B pasubix pernonax Poccun.

16  AaMuHucTpaTHBHBbIe NMpaBoHapylieHus. [Ipon3BoacTBO Mo 1esaM 00 aIMUHUCTPATHBHBIX
NpaBOHAPYIIEHUAX.

OCOOCHHOCTH TMPUBIICUEHUS K aJAMHHUCTpAaTUBHOW oTBeTcTBeHHOCTH. Craguu. Cpokwu.

[TonHOMOUYMSL.
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Paspelienre npakTU4ECKUX CUTYaLUN.

1.7 llopsaok HCIOJIL30BAHKS 3JIEKTPOHHOI MOANUCH B HAJOTOBBIX OpraHax

HopmatuBHOe 1paBoBO€ pEryJMpOBaHME MCIONb30BAaHUS IEKTpoHHOM noxanucu (OI).
[Ipouenyps! B3aMMOACHCTBHS MKy YUaCTHUKAMU AJIEKTPOHHOTO 0OMeHa

AHanu3 IpaKTUYECKUX CUTYyalUi 110 pacCMaTpUBAEMbIM BOIIPOCAM.

1.8 Oco0eHHOCTH yuyeTa HHOCTPAHHBIX OPraHu3auii

HopmaruBHoe perynupoBaHue OCOOEHHOCTEH yuyeTa HWHOCTPaHHBIX OpraHu3alMi. Yuer
MHOCTPAHHBIX OpraHM3alii B HaJIOroBbIX opraHax. OcoOeHHOCTH YydeTa B HaJIOTOBBIX OpraHax
MHOCTPAHHBIX OPTaHU3aLUN, HE SBJIAIOIUXCS UHBECTOPAMHU 110 COIVIALLICHUIO O pasjelie IPOLYyKLIUU WU
ornepaTropamu COTJIAIICHHUS.

Benennto peectpa  aKKpEIWTOBAaHHBIX  IPEICTABUTEILCTB  WHOCTPAHHBIX  OpPraHM3aLlUU,
MIPEAOCTABIICHUE CBEJICHUI U3 peecTpa.

Hcnonb3oBanue nH(HOPMAIIMOHHBIX CUCTEM HAJIOTOBBIX OPTAaHOB IIPH PeaM3alyy 3a1a4H.

1.9 OcHoBHble NPUHOMNBI BedeHHS H HUCNOJb30BaHMA HH(OPMANMOHHOrO Ppecypca Peectp
auckBaaupuuupoBanubix Jun (PAJI)

[TpaBuna u nopsiaok Benenust P/IJL. Tlepeuens cBenenuit, BKitouaeMbIx B peecTp. OOBEKTHI yueTa
peecTpa IUCKBAIM(UIIMPOBAHHBIX JHI. BexeHue M HMCIONb30BaHHE peecTpa TUCKBATH(DUIIMPOBAHHBIX
JULL.

OcHoBaHMs JU1s1 BKJIFOUEHHUS JIMLA B PEECTP AUCKBATU(ULMPOBAHHBIX JIULI, BHECEHUSI U3MEHEHUH B
CBEICHHUS, COZAEpKAIlUecs O JHIE B peecTpe MUCKBATU(UIMPOBAHHBIX JUI, U UCKIIOYCHHS JIHIA W3
peecTpa AUCKBaTU(UIIMPOBAHHBIX UL MHpOpManus, pukcupyemas B peecTpe TUCKBATA(DUIIUPOBAHHBIX
JULL.

[Topsiiok peaocTaBIeHHs CBEACHUHN U3 peecTpa TUCKBATN(DUIIMPOBAHHBIX JIUIL.

Togvluennviii (2) ypoens crodxicHocmu
1.1 HopmaTuBHBIe MpPaBOBble aKThl, peryJHpylolide BONPOCHI Y4yeTa OpraHu3auui u
(pusnyeckux Jun

AKTyanbHblE W3MEHEHMsI IIPABOBOIO PEryJIMpOBaHUS BOIPOCOB YYETa pA3JIMYHBIX KaTeropuil
HaJIOTrOIIJIAaTEJIbIIMKOB B HAJIOTOBBIX OPraHax.

O3HakOMJIEHME C HOBBIMH HOPMAaTHUBHO-TIPABOBBIMU aKTaMH, PETYJIHUPYIOLIMMU BOIPOCHI
MIOCTAHOBKM Ha Y4eT opraHu3auuii u puznyeckux jauil. I3aMeHeHHs HaJIoroBOTO 3aKOHO/IATENbCTBA B YaCTH
ydera opraHusanuii 1 GU3n4ecKux JIUL.

AHann3 NpakTUYECKUX CUTyallUi, BOZHUKAIOIINX B TEKYILIEH NEATEIBHOCTH.

1.2  OcHoBHbIe NMPUHUOMNBI BeJIeHUS M MCMNOJIb30BaHUA HH(OPMAUHOHHOIO pecypca Exunbiii
rocylapcTBeHHbIH peecTp Hasnoromiareabmukos (EI'PH)

AKTyanbHblE  BONPOCHI  MOpsiAKa  BeleHuss  EIMHOro  rocylapcTBEHHOrOo  peectpa
HAJIOTOIIATEeNbINMKOB. PaboTa co CBeneHWs MM, TpEACTaBIIEMBIMU OpraHaMH, YUPEKICHUSIMHU,
OpraHM3alysIMu U QU3NYECKUMHU JIUIIAMU B HaJOroBble opranbl. CeneHus, popMupyemMble B HAJTOTOBBIX
opraHax B pe3yJibTaTe yueTa OpraHu3aluuil 1 GU3nYecKux JInI.

[TpoGiieMHbIE BOMPOCHI B3aUMOACHUCTBHSI HAJIOTOBBIX OPraHOB C HWHBIMU TOCYAapCTBEHHBIMU
OpraHaMH IO BOIIPOCaM y4eTa HaJOrOIIaTENbIIUKOB.

1.3. TIlocraHoBKa Ha y4eT (CHSITHE € y4eTa) OpraHu3anuii, pu3M4ecKux JUI ¥ HHAUBHIYAJIbHBIX
NnpeanpuHUMAaTeIeH 10 OCHOBAHUAM, IpexycMoTpeHHbIM HajiorosbiM kogexcom P@

[TpoGieMHbIe BOMPOCH! TIOCTAHOBKH HA YYET (CHATHE C YUeTa) FOPUIUIECKUX JIUL, (PU3NIECKHUX JTUI]
U MHAMBUAYAJIBHBIX NPEINPUHUMATEIEH 1O OCHOBAaHUSAM, NPENyCMOTpeHHbIM HajaoroBsIM KoaekcoM
Poccuiickoit ®enepanuu.

CoBeplIeHCTBOBaHUE MpoOLEAYpbl ydera (CHATHS ¢ yuera). KoHTponib mopsiika W CpPOKOB
BBIITOJIHEHUS y4eTHBIX faerctBuid. Koppektuposka ceenennii B ET'PH.

OcoOeHHOCTH TpOBENEHHs TMPOLEAYyp MO y4yeTy HajororuareapumkoB. Peamuzamus B AUC
«Hamor-3».

PaccmoTpenue mpoOJIeMHBIX BOIPOCOB, ¢ KOTOPBIMU CTAJIKMBAIOTCS COTPYIHUKH HAJIOTOBBIX
OpraHOB.
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1.4, VYder cBeneHuni 0 0aHKOBCKHMX CYeTaX OpPraHu3anmii u pu3nyeckux Jui

M3MeHeHHs HOPMaTHBHO-IIPAaBOBOM 0a3bl B 4YacTH ydeTa CBEAECHUHM O OaHKOBCKUX cYeTax,
OTKPBITHIX B 0aHKaX, pacloIoKeHHBIX Ha Tepputopun PO u 3a npenenamu tepputopun PO.

[TpoGnemHble Bonpockl BeieHHsI HH(OPMALIMOHHOTO pecypca «baHKOBCKUE cueTay.

MOHUTOPHHT IPOLEAYPHI B3aUMOAECHCTBUS MEXAY YYaCTHUKAMU OOMEHa I10 CUeTaM.

[TpoOnemHbIe BOMPOCHI B YacTH paboTa 110 NMPel0CTABICHUIO CBEIEHUH 110 cUeTaMm.

[TpakTHyeckue acreKkTbl paboThl HAJOTOBOTO OpraHa.

1.5. HasioroBbie npaBoHapymeHusi. [lopsigok npuBjiedeHnsi K HAJ0roBOH 0TBETCTBEHHOCTH

HamnoroBsle mpaBOOTHOWICHHS: TOHSATHE, BUABI, OCOOCHHOCTH. (OCOOCHHOCTH BpPYUYCHHS
(HampaBieHMs) AOKYMEHTOB HaJOIOIUIATEeNIbIIMKY, ero mpencraButento. Ilopspox npuBieueHuss K
OTBETCTBEHHOCTH: OCOOCHHOCTH, paznuyusi, npodiieMbl. OCOOEHHOCTH MPOIEIyp MO MPHUBICYECHUIO K
HAJIOTOBOM OTBETCTBEHHOCTH B YACTH y4€Ta HAJIOTOILIATENbIINUKOB.

Paspemenne mpaktuyeckux curyauuid. OOCyxaeHHEe MPOOJIEMHBIX BONPOCOB HCIIOJHEHUS
HajoroBoi obs3anHocTH 1 nmpuMeHennss HK P® B pasubix pernonax Poccun.

1.6. AaMuHHCTpaTUBHBIEe NpaBoHapyumenus. Ilpou3BoacTBo no aejamM 00 aAMHHUCTPATHBHBIX
NpaBOHAPYLICHHUSIX.

OcoOeHHOCTH MpUBJICYEHHMS] K aJIMUHUCTPAaTUBHON oTBercTBeHHOCTH. Craauu. Cpoku.
ITosiHOMOuUMS. Pa3penienne npakTHYECKUX CUTYALHH.

1.7  Tlopsaaok HCHOJIB30BAHMS 3JIEKTPOHHOI MOANNCH B HAJOTOBBIX OPraHax

HopmatuBHOEe mpaBoBOE€ peryJMpoOBaHUE MCIIOJIB30BaHUS 3JeKTpoHHOM mnoamucu  (OI1).
[Ipouenyps! B3auMOAEHCTBHS MEKIY YUaCTHUKAMU DJIEKTPOHHOIO 0OMEHa

AHanu3 NpaKTUYECKUX CUTyalUH I10 paCCMaTPUBAEMBIM BOIIPOCAM.

1.8 OcobenHocTH Y4eTa HHOCTPAHHBIX OPraHU3aIUiA

[TpobnemHble BONMPOCH! y4deTa MHOCTPaHHbIX opraHuzanuil. OcoOEHHOCTH y4yeTa B HaJOTOBBIX
OpraHax HHOCTPAHHBIX OPTraHW3alW{d, HE SBIAIOMMXCA HHBECTOPAMM II0 COMVIAIICHHIO O pasjelie
MIPOLYKIIMY UIIU ONIEPaTOPAMHU COTJIAIIEHUS.

AKTyanbHbIE BOIIPOCHI BEJIEHHUS pEeecTpa aKKPEAUTOBAHHBIX IPEACTABUTENHCTB HMHOCTPAHHBIX
OpraHM3alMii, IPEeIOCTABICHUE CBEICHNUN U3 peecTpa.

MOHUTOPUHT MHPOPMAIIMOHHBIX CUCTEM HAJIOTOBBIX OPTaHOB MPU peaTn3allii 3aJauu.

1.9 OcHoBHbIe NpPHHOMIBI BeJeHUs W HCIOJb30BaHMSA HWHPOPMANMOHHOIO pecypca Peectp
auckBaaupuuupoBanubix Juu (PAJI)

W3MeHeHHsT HOpPMAaTHBHO-TIPAaBOBOM ©0a3bl B 4YacCTH BeJIEHUs M HUCIHOJb30BAHUE peecTpa
JTUCKBaTU(UIIMPOBAHHBIX JIULI.

OcHoBaHMs JUIs BKIIIOYEHUS JIUIA B PEECTP AUCKBATHU(PHUIIMPOBAHHBIX JIHILI, BHECEHUS H3MEHEHH B
CBEICHHUSI, COZEpXkKallluecs O JMIE B peecTpe MUCKBATU(UUIMPOBAHHBIX JUI, U UCKIIOYEHHS JIMLA U3
peecTpa AMCKBATU(PHUIIMPOBAHHBIX JIHUII.

[TpoGieMHBIe BOIIPOCHI 1O MPEJOCTABICHUIO CBEACHUN U3 peecTpa AUCKBATUPUIIMPOBAHHBIX JIUII.

[TpakTyeckue acreKkTbl paboThI.

1.10 Opranu3auusi paéoThl ¢ JOKYyMeHTaMHU, CO/iep:KauMi HHGOPMAMIO OTPAHHYEHHOT'0 10CTyNAa

Opranuzanus paboThl ¢ JOKyMEHTaMH, COAEPKAIMMUA HH(POPMALIUIO OTPAaHUYEHHOTO JOCTYIa

Macmepckuii (3) ypoeens cnodcnocmu
11  HopmaTtuBHbIe NPaBOBbI€ aKThl, PperyJupylllue BONPOCHl Yy4YeTa OpPraHu3auuid u
(puznyeckux Jmnn

OCHOBHBIE aKTyaJbHbIE HM3MEHEHHsI TPABOBOTO PETyJWPOBAHUS BOIPOCOB YYE€Ta PA3THUHBIX
KaTeropuil HAJIOrOIJIATENbIIMKOB B HAJIOTOBBIX OpraHax.

O3HakoMJIEHHE C HOBBIMH HOPMATHBHO-TIPABOBBIMH aKTaMH, PETYIUPYIOMUMUA BOTPOCHI
MMOCTAHOBKH Ha y4eT OpraHu3aiuii u pusmdeckux muil. Mi3MeHeHus: HaJoroBOro 3aKOHOJaTeNIbCTBA B YaCTH
ydera opranuzanuii 1 GU3n4ecKux JIuL.

AHanM3 NpakTUYECKUX CUTYallUi, BOSHUKAIOIIUX B TEKYIIECH €SI TEIbHOCTH.

12 OcCHOBHbIE NPUHUMIIBI BeleHHS] M HMCINOJIb30BAHUA HHPOPMAUMOHHOr0 pecypca ExunHblii
rocyaapcTBeHHbIN peecTp HagoromiareabukoB (EI'PH)
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AKTyalnbHbIE  BOIPOCHI  TOpsiAKa  BeleHUs  EOMHOro  rocylapcTBEHHOIO — peecTpa
HaJIOroIiaTeNabIiukoB. Pabota co cBeneHMsMM, MPEACTaBIAEMBbIMU OpraHaMH, YUpEKICHHUSIMHU,
OpraHu3alsIMH ¥ (U3NYECKUMU JIMIIAMU B HAJIOTOBBIE opranbl. CBepeHus, GopMupyeMble B HATOTOBBIX
OpraHax B pe3yJibTaTe yyeTa OpraHu3auuii 1 GU3N4eCcKux JIuIl.

[TpoGiieMHBIE BOINPOCHI B3aUMOACHUCTBUSI HAJOTOBBIX OPraHOB C MHBIMU T'OCYAAapCTBEHHBIMU
OpraHaMH II0 BOIIPOCaM y4eTa HaJOrOILIaTENbIIUKOB.

1.3. IlocraHoBKa Ha y4yeT (CHfITHE € y4eTa) OpraHu3anuii, pu3n4ecKux JUI 1 HHIAHUBUIYAJIbHBIX
npeAnpuHUMAaTesieid 10 OCHOBAHUAM, IpeaycMoTpeHHbIM HanorosbimM kogexcom P@®

[TpoGnemHbIe BONIPOCHI IIOCTAHOBKH HA YUeT (CHATHUE C yueTa) FOPUANYECKHX JIUI, PU3UIECKUX JIUI]
U MHAMBUAYAJIBHBIX IPEIIPUHUMATEICH 110 OCHOBAaHUSAM, NPENyCMOTpeHHbIM HaaoroBsIM KoaekcoM
Poccuiickoit ®enepanuu.

CoBeplieHCTBOBaHUE MpoLeAypbl ydera (CHATHS ¢ ydera). KoHTpoiab mopsiika U CpPOKOB
BBIIIOJIHEHUS y4eTHBIX faerctBuid. Koppekrtuposka ceenennii B EI'PH.

OcoOenHoctu npoBeaeHus nporenyp no yuery. Peanuzanus B8 AUC «Hamor-3».

PaccMoTpenue npoOneMHBIX BOINPOCOB, C KOTOPHIMH CTAJIKUBAIOTCS COTPYAHUKH HAJIOTOBBIX
OpraHoB.

1.4, OcoGeHHOCTH y4eTa HHOCTPAHHBIX OPraHu3anMil

[TpoGnemHbIe BOMPOCHI y4eTa MHOCTPAHHbBIX OpTaHU3aIUH.

AKTyalbHbIE BOIIPOCHI BEJIEHHUS pEECTpa AKKPEAUTOBAHHBIX IPEACTABUTENBCTB HMHOCTPAHHBIX
OpraHM3alyii, IPEeIOCTaBICHUE CBEICHUI U3 peecTpa.

MOHUTOPUHT UH(POPMALIMOHHBIX CUCTEM HAJIOTOBBIX OPTaHOB IPU peaIn3alluu 3aauu.

Pabota c keiicamu: nonsTHe Keiica, GopMupoBaHue pabOUUX Py, IOCTAHOBKA 33/1a4M U IIyTH €€
peuieHusl.

1.5. Yuer cBeieHHii 0 0aHKOBCKHX CUeTaX OPpraHu3amuii u pu3nvecKuXx JuI.

OTtzaenpHblEe BOMPOCHI W3MEHEHUS HOPMATHUBHO-TIPAaBOBOWM 0a3bl B YacTH YdeTa CBEJIEHUH O
0aHKOBCKUX CYeTaX, OTKPBITBIX B OaHKaX, pacloJIOKEHHBIX Ha Teppuropun PP u 3a mpenenamu
tepputopuu PO.

BHyTpeHHU 1 BHEIIHUN KOHTPOJIb BEACHUS HHPOPMAILMOHHOTO pecypca «baHKOBCKHE cUeTay.

MOHHUTOPHUHT MPOLEAYPhl B3aUMOJAECUCTBUS MEXIy yYaCTHHUKaAMU OOMEHa IO CYeTaM, B 4acTH
paboTa 1o Mpe0CTaBIEHUIO CBEICHUH MO cUeTaM.

[TpakTHueckue acnekThl paboThl HAJOIOBOI'O OpraHa.

1.6. Hasorossie npaBonapyumenusi. [lopsinok npuB/iedeHnsi K HaJ10r0BO# OTBETCTBEHHOCTH

HanoroBble mnpaBOOTHOLIEHUS: TOHATHE, BUABI, OCOOEHHOCTH. (COOEHHOCTH BPYYECHHUS
(HampaBieHMsI) JOKYMEHTOB HaJOrOIUIATENbIINKY, €ro mpeacTtaButento. Ilopsmaok mnpuBiIeueHHUs K
OTBETCTBEHHOCTH: OCOOCHHOCTH, pa3nuyus, rnpodieMbl. OCOOEHHOCTH TMPOIEAYp MO MPUBICYCHHUIO K
HAJIOTOBOM OTBETCTBEHHOCTHU B YAaCTU y4e€Ta HAJIOTOIUIATENBIINKOB.

Paspenienne mnpaktudeckux cutyauuid. OOcykaeHue mNpoOJIEMHBIX BOIPOCOB HCIIOJIHEHUS
HasoroBoi o6s3anHOCTH U ipuMeHeHus HK P® B pasubix pernonax Poccun.

1.7. AnmunucrparuBHble npaBoHapyumeHus. IIpousBoacTBo mo aenamM 00 agMHMHMCTPATUBHBIX
NpaBOHAPyLICHHUSsIX.

OcoOeHHOCTH TpHUBIEYEHHUS] K aJIMUHUCTpAaTUBHON oTBercTBeHHOCTH. Craauu. Cpoku.
ITonmroMoOums. Pa3pelienne NpakTUYECKUX CUTYaLUH.

1.8 OcHOBHbIC NPUHIHUIILI BeACHUA MW HCHOJb30BAHUS HH(OPMAMOHHOrO pecypca Peectp
auckBagupuuupoBanubix Jun (PIAJI)

[Tpo6nemusbie Bompock! Benenus P/IJI. Mcnons3oBanue peectpa AUCKBATHU(PUIIMPOBAHHBIX JIULI.

[Topsiok mpeaocTaBneHus CBEACHUHN U3 peecTpa TUCKBATU(DUITUPOBAHHBIX JIUL.

1.9 OTaenbHbIe BONPOCHI MOHUTOPUHTA CO0JII0/IEHHUS 3aKOHO/IATEJILCTBA 0 HAJIOrax u coopax, B T.4.
€ MCIOJIb30BAHHEM COBPEMEHHBIX MHGOPMAIMOHHBIX TEXHOJIOTH I

[Ipunnuner padotsl u ananu3 ganHbix EI'PYOJI, EI'PUIL. Hcnons3oBanue HHPOPMAIMOHHBIX

TEXHOJIOTHI. AIropuT™Mbl padoTel B Moayisix nojacuctem ANC «Hanor-3».

IIpakTnyeckue 3aganus (MpuMepbI)
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3aganmue 1.
Hanoromnarensuink MuponiaukoBa A.B. Bellluta 3aMysk U MoMeHsi1a (haMHUITHIO.
1. Ectb 111 HeoOX0AUMOCTH €if 00MeHATh CBUIETENBCTBO O OCTAHOBKE HA YUYET B HAJIOTOBOM
oprane?
JlafiTe OTBET CO CCHUIKOM HAa HOPMATUBHBIE IIPABOBBIE JOKYMEHTHI.
3aganue 2.
CeBoctpsanoB WN.I'. oOpatmics B HamoroBwiii opran 21.02.2025 ¢ 3ampocom o mpencTaBieHUH
ceenenun n3 ET'PH.
He mo3nnee kakoil JaThl HAJOTOBBIA OpraH JOJDKEH — IMOATOTOBHTH HMH(OpMAIUIO B JaHHOM
CUTyaluu?
3aganue 3.
ITAO «BocxonTpancbanky» 4 mapta 2025 rosma 3akimtouni J0roBop 00 OTKPBITHH PACYETHOTO CUeTa
¢ OO0 «IIpaBoBsie Bompockl». 5 mapta 2025 roga GaHK OTKPBUT CYET OPraHU3AIHH.
bank nomkeH cooOUUTh 00 3TOM (paKTe B HAJIOTOBBIM OpraH HE MO3HEe (ykaxuTte nary,
JaiiTe CChUIKM Ha HOPMATUBHBIE ITPABOBbIE TOKYMEHTHI)
3aganue 4.

000 «Purm» TIaHHpyeT co374aTh O0OCOOJIGHHOE  MOJpa3/elieHHe Ha  TEePPUTOPHUH,
MOABEOMCTBEHHON HAJIOTOBOMY OpraHy, B KOTOPOM OOIIECTBO COCTOMT Ha YY€T€ IO MECTY CBOETO
Haxoxaenus. OOs3aHo M oOmIecTBO HAa ocHOBaHWM I.o. 3 m. 2 cT. 23 Hamorosoro koxexca PP
IIPEICTaBUTh COOOILEHUE O CO31aHUH 000COOIEHHOTO OApa3AeICHUS?

MeTtoanyeckue peKoOMeHAauuu

OOydeHne OCYyLIECTBISIETCSI C UCHOIb30BAHUEM AUCTAHIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEHHUsI MaTepualla, TaK ¥ B3aUMOJICHCTBHUS MEAarOrHuecKoro
pabOTHHKA C 00YYaIOLIMCH.

Jleknuy ¥ TpakTUYecKue 3aHiATHUsA B (popMe BEOMHAPOB MPOBOJSATCS MO OCHOBHBIM M Hamboee
CJIO’KHBIM T€MaM B LIEJISIX YIIyOIeHUs M 3aKperIeHHs 3HaHUH ciylaTenel, MoJydeHHbIX UMH B IIpoliecce
CaMOCTOATENbHON PaboThl Hajx y4eOHbIM MaTepuaioM. [IpomomKUTENbHOCTh Kaxkaoro BeOuHapa 2-4
ayaMTOpHBIX yaca. [Ipu moaroroBke ciymaresiasiM 3apaHee BBIJAIOTCS BOMPOCHI, MOJrOTOBKA K KOTOPHIM
TpeOyeT caMOCTOSTeNbHOW PabOTHI C MCIIOIB30BAHUEM PEKOMEHIOBAHHOM JIUTEPATYpPhl M JIEKTPOHHBIX
y4eOHUKOB, MpeaocTaBisieMbix Ha HTepHET-pecypce. B xone 3aHsATHi, MyTEM MOCTaHOBKH MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM MX 00CYXJICHHUEM M PACCMOTPEHHEM HanboJIee 11e1eco00pa3HbIX MyTe pelieHus,
o0yyaeMble OCBaMBalOT Y4eOHBI Marepuain, 3aKpeIuldloT 3HaHUsS, T[IOJIyueHHbIE B paMKax
CaMOCTOATENIbHON PabOThI M HA JIEKITUSX.

Ha mpakTuueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YypOBHE
HaBBIKOB M yMeHHi. llpu mpoBeneHMM NMpaKTHUECKUX 3aHATHH HEOOXOTUMO OTpadaThIBaTh 3aJaHUS,
YUUTBHIBAIOIINE CHEUU(UKY BBIIOIHIEMbIX (YHKIMOHATIBHBIX O0S3aHHOCTEH CIyIIATENIIMU TI0 CBOEMY
npodeccuoHanTbHOMY NpeAHA3HAYEHUIO, B TOM YHCJIe IPEeyCMaTPUBaTh 3a/1aHuUs C POBEIECHUEM JIETIOBBIX
urp (3MU30/10B) ¥ CO3JaHUEM MO/IEJIeH TUIIOBBIX CUTYallUH.

B npornecce nmpaktudyeckoro o0ydeHHs 0co60€ BHUMaHUE ClelyeT YAENATh (OPMHpPOBAHUIO U
Pa3BUTHIO Y cylIaTeneld NpakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETEHIIHH.

Jlnist mpoBeJieHNsT TPAKTHYECKUX 3aHSATHIA JIOJDKHBI MCIOJIh30BATHCS METOJMYECKUE Pa3padOTKH,
MO3BOJISAIONINE HMHIUBUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3amaHus TPEACTABIAIOT CcOOOM MpPOOJEMHBIE CUTYallMOHHBbIE BapHAHTHI,
pasnuyarommecss MOJECNSIMU  HMH(OPMAIMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JeHCTBHUH,
CYIIECTBEHHBIX IS OIpPENeNEHHBIX KaTeropuii 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYITY.

OCHOBHBIMU BHJIAMU CaMOCTOSITEJIBHOM pabOThl ciymarensMu Oe3 ydacTusl MperojaaBareseit
SBIISTIOTCSI:

e (GopMUPOBAaHHE U YCBOEHHUE COJEPKAHUS KOHCIEKTa JIEKIUI Ha 0a3e peKOMEeHJOBaHHOM
npernojaBarenaeM yuyeOHOM auTeparypsl, BKIIoYas HH(GOpMAIMOHHBIE 00pa30BaTElIbHBIC
pecypchl (3JIEKTPOHHBIC YICOHHUKH, DIICKTPOHHBIE OMOINOTEKU U Jp. );
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® BBHINOJHEHUE JJOMAIIHUX 33/1aHUH B BUJE MPEAJIOKEHHBIX MPEMOAaBaTeIeM MPAKTHYECKIX
3aJIaHui U Ta0OPaTOPHBIX padoT;
® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocTosTenbHOM paboTHI ciymiatenu Oosee AETalbHO PaccMaTpUBAIOT BOIPOCHI,
M3ydaeMble B X0/I€ JICKIIMOHHBIX 3aHATHI, TOTOBITCS K MMPOBEACHUIO CEMUHAPOB M 3aKPEIUIAIOT YMEHUS U
HaBBIKH, [TOJTy4eHHBIE IPH OTPaOOTKE Ha MPAKTUYECKUX 3aHATUAX. B nemsax 6onee adpdexktuBHOI paboThI
CITyIIATeNeH, TOTOBATCS Y4eOHbIE M KOHTPOJIbHO-ITPOBEPOUHBIC MAaTEPHATIBI.

B xone camocTosTenpHON pabOTHI CIIymIaTeNIsM IMPEJOCTABISIETCS BO3MOXKHOCTBH ITOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOTo 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JICKTPOHHbIE y4eOHUKH, TPOOHbIE
TECTBI, a TaKKe POPYM IS TOTyYESHHUS] KOHCYJIBTAIIMOHHBIX YCIIYT OT BEAYIIUX MPENo/aBaTelNeH.

C nenplo onpeeneHus KadyecTBa YCBOCHHUSI MaTepraia MpoOBOJUTCS IPOBEpKa 3HAHUM CITyIIaTesei
C UCIIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33/IaHHH M BOIIPOCOB B BHJIE TEKYIIErO U UTOT'OBOTO
KOHTPOJISI.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS B (POpME MPOMEKYTOYHOTO TECTHPOBAHHUSL.

Cnmcok Jureparypbl

1. Apomnos, A.B. Hanorosas IoJauTHKa ¥ HAJIOTOBOE aJMUHUCTPHPOBAHHUE: ydeOHOE Tocodue /
A.B. Aponos; coast. B.A. KamuH. - 2-e uzn. - M.: Maructp, 2023. - 544 c. -(Maructpatypa).

2. Bauyros, 1. B. JlokassiBaHHe CXeM YKJIOHEHHs OT HAJOTOB: TEOpHs U MPAKTUKA: yueOHOe
nocodue / U. B. BauyroB ; coast. A. B. [lynuna. - H. Hosropoa: [IprBOIKCKHI MH-T MOBBIIICHUS
kBanmudukarun ®HC, 2024, - 64 c.

3. Bacsuuna, E.JI. AkTyanbHble Ipo6IeMbl HAIOroBoro npapa: yueonuk / E.JI. Bacsauuna. - M.:
NH®PA-M, 2024. - 330 c.

4, Tpumepa E.I. IlpuMeHeHHME 3aKOHONATENBCTBA O TOCYNAPCTBEHHONW —PETMCTpPALMH
IOPUIMYECKUX JIMII W WHIUBHIYaJbHBIX NOpeANpUHUMaTenell: Tteopusi, mpakrtuka/E.I'.I'punesa,
A.B.[lynuna.- H.Hosropon: IpuBomxckuiit UTTK ®HC Poccun, 2024.-52 c.

5. Jymuna, A. B. AIMUHHCTpaTHBHBIE PABOHAPYIIEHUs. [IpUBIeYeHNe K aIMMHHUCTPATHBHOIM
OTBETCTBEHHOCTH, OCYLIECTBIISIEMOE HAJOIOBBIMHM OpraHamu: yyeOHoe mocobue / A. B. ymuna. - H.
Hosropon: IlpuBomkckuii nH-T nobienus kpanupukaunu @HC, 2024. - 52 c.

6. Jynuma, A. B. Hanorosble npasoHapymenus. I[lopsgoK NpHBIEYEHHS K HAJIOTOBON
OTBETCTBEHHOCTH: yyeOHO-IpakTHyeckoe nocodbue /A. B. Jlynuna. - H. HoBropona: ITpuBosmkckuilt ua-T
noseleHus kBanudukanuu GHC, 2024. - 40 c.

7. Hanoru u HaJIOrOOGIOKEHHE | YUEOHHUK JUIS CTYJIEHTOB By30B / 1oj pea. . A. Maii6yposa. -
6-e 3., mepepad. u gon. - M. : KOHUTU-TAHA, 2023. - 487 c. - (3omoToii poHA pOCCUICKUX YISOHUKOB)

8. Hanorosas 0TBETCTBEHHOCT: yueOHOE nocobue / mox pex. E. 10. I'pauesoii. - M.: TIpocrekr,
2024. - 144 c.

9. Hanorossiii komekc Poccuiickoii ®enepanun. C IyTeBOAUTENEM TI0 CyAeOHOM MpaKTHKE.
YacTu nepBast 1 BTOpast: 1o cocTostHuio Ha 15 mapra 2019 r. - M.: Ilpocnekt, 2024. - 1136 c.

10. Trorun J.B. Hanorosoe npaso: xypc nexuuii / CIIC Koncymnsrantllmoc. 2024
11. DnexTponHBI yH4eOHUK «AKTyalbHBIE BONPOCH! y4€Ta OPTaHU3alUN U PU3HIECKUX JIHID)

PABOYASA ITPOTPAMMA JUCHUIIJINHBI

CoBpeMeHHbIEe HH(POPMALIMOHHBIE TEXHOJOTHH NPHU OCYIIECTBJIEHUH NPOLEAYyPbI y4yeTa
opraHu3anmii u puznyecKux Juu (0a30Bblii, NOBbIIIEHHBbIH, MACTEPCKHIA)

(HauMeHOBaHUE y4EOHOM AUCIMIUIUHBI)

Beenenne
[Tponienypsl ydera HalOroOIUIATENIBIIMKOB PpEAJN30BaHbl B HH(POPMALMOHHO-AaHATUTUYECKUX
MPOrPaMMHBIX KOMITJIEKCAaX HAJOTOBBIX OpraHoB. HeoOX0MMBIM yCIIOBHEM Kaue€CTBEHHOTO BBITTOJIHEHUS
CBOUX  JOJDKHOCTHBIX OOS3aHHOCTEH COTpPYAHHMKAMU HaJOrOBBIX OpIraHOB SBJSIETCA HaJIU4YUe Yy
rocynapctBeHHbIX ciayxkamux PHC Poccunm copmupoBaHHBIX MPOdecCHOHATBHBIX KOMIIETEHIINH,
BKJIIOYAIOIIMX 3HAHUS, YMEHMSA, HaBbIKM B 4YacTH pabOThl € HCHOJIb30BAHMEM COBPEMEHHBIX
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MH()OPMAIIMOHHBIX TEXHOJIOTHH MIPH OCYIIECTBICHUU MPOIEAYPHI YUeTa OpraHu3aIuii 1 GU3NIECKUX JIHII.
[lepBocTeneHHOe 3HAYEHHWE MPU ATOM HMMEIOT OOINME BOMPOCHI JTAHHOW JCATEIBHOCTH, BOIPOCHI
peanu3anust GyHKIIMOHANA IO YYEeTYy OpraHu3auil U (GU3MYeCKHX JIHI] C UCTIOIb30BaHueM noacucreM AUC
«Hanor-3».

Hesn, 3aqa4un 1 MecTO yUeOHOI JUCUMILIMHBI B IIpolecce MOBbIIEHUs KBaJIu(puKauumu

Ileny w3ydyeHus TaHHOW IUCIHMIUIMHBI COCTOMT B ()OPMHPOBAHMU HOBBIX U PAa3BUTUU paHEe
MPUOOPETEHHBIX MPOPECCHOHANBHBIX KOMIIETEHIIUI TOCYAApCTBEHHBIX TPAXKIAHCKHUX CIYXKaIlUX
HAJIOTOBBIX OPraHoOB B 4aCTHU 3HAHUHU 3aKOHOAATCJIbCTBA B 4aCTHU Y4YCTa KOPUAUYCCKUX U (1)I/I3I/I‘-IGCKI/IX JIAII,
B TOM YHCJI€ UHANBUAYAIbHbBIX MIPEATNPUHUMATENCH.

B pamkax 3asBIeHHON TEMbI JOKHBI OBITh PEIICHBI CIEAYIONINE 3a0auu.

1) co3nanue ycnoBuii 115 TpaHchopMaluy yueOHO-I03HABATEIbHOM 1€ATEIbHOCTH CIIyILIaTeNIel B
po(hecCHOHATTBHYIO IeATEIHHOCTh CIIYKAIIUX HAJTOTOBBIX OPTraHOB;

2) AomnoJIHEHUE MMEIOIIMXCSl 0a30BbIX 3HAHWN MO OCHOBHBIM HAIPaBJICHUAM ACSITEIbHOCTH, UX
3aKperuieHne, 0000IIEHUE U CUCTeMaTH3alIHs;

3) oOy4eHue aHATU3Y IOPUINYECKH 3HAYMMBIX (DAKTOB M BO3HUKAIOIIUX B CBSI3U C HUIMH HAJIOTOBBIX
IIPAaBOOTHOILECHUM.

IInannpyemsle pe3yJibTaThbl 00y4eHHs

B pe3ynprare 0CBOCHMS JAHHOW JUCLUIIIMHBI TOCYJAPCTBEHHBIN IPaXXIAHCKAN CITyKAUN JOJDKEH
3Hamb.

e DenepasibHble KOHCTUTYLUMOHHBbIE 3akoHbI, Hanoroseii Kogekc Poccuiickont ®enepanuu,
®enepanbHble 3aK0HbI, yKa3sl [Ipe3unenta PO, [Toctanosnenus [IpaButenscrBa PO 1 nHBIE HOPMAaTUBHO-
MIPaBOBBIE AKThI IPUMEHHUTENIBHO K BOIIPOCAM y4yeTa HaJlOroIIaTeIbIIMKOB;

e Oco0eHHOCTH UCYHCIICHHS, aIMUHUCTPUPOBAHUS OT/ICITHHBIX BHIOB HAJIOTOB;

® MPaKTHYECKHE BOMPOCHI MPUMEHEHHS 3aKOHOIaTEIHCTBA O HAJIOTax U coopax;
ymemn:

e paboTtaTh ¢ (YHKIIMOHATIOM IMOJCUCTEM €AMHONW aBTOMATH3UPOBAHHOW HMH(OPMAIIMOHHOM
cuctembl HastoroBeix opranoB (AVC «Hamnor-3»);
e pab6ortats c [T LICP, ITIT IIYH, ¢ Ananutuueckum cermenToM nanueix AUC «Hamor-3»

® ONEpPUPOBATH MPABOBBIMU MOHATUAMH U KATETOPUSIMU;

® AHAIM3UPOBAThH IOPUAMYECKU 3HAUMMBbIe ()aKThl M BO3HUKAIOIIWE B CBSI3U C HUMH HAJIOTOBBIC
MPaBOOTHOLIEHUS;

® aHAIM3UPOBaTh W TMPABWIBHO TMPUMEHATH MPABOBBIE HOPMBI, Kacarollhecs ydeTa
HAJIOTOTUIATENBIIUKOB;

ernadems HAGLIKAMU:

® AHATUTUYECKOW OIIEHKH B TPOIecCe BHIPAOOTKH M TPHUHSITHS DPEIICHUN, MPOTHO3UPOBAHUS
MOCJICICTBUI CBOUX JACHCTBUM;

e paboTel ¢ (YHKIIMOHAIOM TMOJCUCTEM €IWHON aBTOMATU3MPOBAHHOW HH(OPMAIIMOHHOM
cucteMbl HaJtoroBbix opraHoB (AUC «Hamor-3»)

e BBINOJNHEHUs (DYHKUIUN MO y4yeTy opraHuzanuid U ¢uzndeckux nui nocpeactBom ANC
«Haumnor 3».

Ne i/ HaumeHnoBaHue TeM Bun
3aHATHA
ba3oBblii (1) ypoBeHb C10KHOCTH
21 ABromarusupoBanHas uHpopmarnmonnas cuctema ®HC Poccun AVIC IIpaxkmuka
' Hautor-3 kak nugpoBas 3xocucrema
2.2 | CoBpemeHHBIC (DOPMBI M METOIBI AHATIN3A TAHHBIX Ilpaxmuka
OTnenbHBIE BOMPOCHI MOHUTOPUHTA COOJIOICHUSI 3aKOHOAATEIbCTBA O Ipaxmuxa

2.3 | Hamorax u cbopax, B T.4. C UCIIOJIb30BAHHUEM COBPEMEHHBIX
MH(POPMAIMOHHBIX TEXHOJIOTHH
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OCHOBBI 3JIEKTPOHHOT'O IOKYMEHTO000POTa B 1€ATEILHOCTH HAJIOTOBBIX Ipaxmuxa

24
OpraHoB
25 Opranu3zanus paboThl C TOKyMEHTaMH, COAepKAIIUMH UH(OPMALIHIO Ipaxmuxa
OTPaHUYEHHOTO0 AOCTYHa
2.6 | HenamoroBble peecTpbl HAJIOTOBOM CITY>KObI Ilpaxmuka
IloBbiIeHHBIH (2) YPOBEHb CJI0KHOCTH
OTtnenpHBIE BONPOCHI MOHUTOPUHTA COOJIIO/ICHUS 3aKOHOIaTEIbCTBA O Ipaxmuxa

2.1 | maymorax u cOopax, B T.4. C HCIIOJIb30BAaHHEM COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH

2 9 | CoBpemeHHbIE POPMBI U METO/IBI AHAIM3A IAHHBIX Ipakxmuxa

23 [IpakTuyeckas BU3yanu3anus: ciaiiipl, nHporpaduka, TabIuIbl 1 IIpaxkmuxa
' JIOKYMEHTBI

2.4 | I[lpuniuns! paboTe! U yHKIMOHAT M1eKTpoHHBIX cepBrcoB PHC Poccun IIpakmuxa

Macrtepckuii (3) ypoBeHb CJI0KHOCTH
[IpoueaypHbie BOIPOCH B3aUMOACHCTBHSI C TOCYIapCTBEHHBIMU OpraHaMu u | Ilpaxmuxa
¢ BHeIIHUMU pecypcamu. CMOB
2.2 | CoBpemeHHBIC (DOPMBI M METOIbI AaHATIN3A JTAHHBIX Ilpaxmuxa
2.3 |[Topsmok MCTOIB30BAHUS SJICKTPOHHOM IMOANKMCH B HAJIOTOBBIX OpraHax.
2.4 |3agaum enuHOM MH(pOpManMoHHO-aHAIUTHYecKOor noacuctembl AVMC Hanor-3 | Ilpakmuxa
2.5 |Craructudeckasi ¥ HaJIOrOBast OTYCTHOCTH Ilpaxmuka

2.1

O06beM 3aHsaTHil 0 qucHuIiMHe — oT 12 1o 17 yacos (21-30% ot Bcero o0bema mporpammal).

PedepaTuBHOE OnmucaHMe TeM
basoeuvuii (1) yposenwv cnoscnocmu
1.1  AstromarusupoBanHass nHpopmanuonHas cucrema ®HC Poccnu AUC Hanor-3 kak
nudgposasi IKOCUCTEMA
OO6mue Bompockl padoTsl B nporpaMmMHoM koMmriuiekce AVC «Hanor-3». Bo3moxkHOCTH euHOTO
KIMEHTCKOTO mnpuiokeHus. TexHonorun pabotsl B moacucteme LIYH ANC  «Hamor-3».
@YHKIMOHAT CMEXHBIX MOJCUCTEM.
1.2 CoBpemeHHbIe (hOPMBI M METObI AHATN3A JAHHBIX.
OcHoBHblEe TIpOOJEMHBIE 00JIACTH M CHOCOOBI ONTUMHU3ALMHU Tpollecca aHaIUu3a OUIMOOYHBIX
JAHHBIX, BBISBISIEMBIX B BOIIPOCAX y4eTa HAJIOTOIJIATEIbIINKOB.
MexaHu3Mbl MOHUTOPUHTA HHPOPMAIIMOHHBIX PECYPCOB.
[TpodpuiakTuka pUCKOB MOMYIIEHUS OMMOOK B pabore. BapuaHTBl MX BO3MOXKHOTO pEIIEHHS.
Pabota ¢ HEeKOpPEKTHBIMU JaHHBIMU,
2.3 OTae/ibHBIC BONPOCHI MOHMTOPHHIA COOJIIOICHHUS 3AKOHOAATEIbCTBA 0 HAJIOraxX u cOopax,
B T.Y. C HCIIOJIb30BAHHEM COBPEeMEHHbIX HH(POPMAIIMOHHBIX TEXHOJI0T Uil
OTnenbHbIE BONIPOCH N3MEHEHHSI HOPMAaTHUBHO-TIPaBOBOM 0a3bl. BHyTpeHHHUH 1 BHEIIHUI KOHTPOJIb
BeneHuss uHpopmammonHoro pecypca EI'PH. MonutopuHT HMHQPOPMAIMOHHBIX CHCTEM HAJOTOBBIX
OpraHoOB IpH peanu3anuu 3a1a4u. [IpobiemMHbIe BOITPOCH MOHUTOPHUHTA MpoLeayp ydera. [Ipaktuueckue
acreKkThl padoThl HAJIOTOBOTO OpraHa.
2.4 OCHOBBI 3JIEKTPOHHOI0 JOKYMEHT0000POTA B 1eATEJIHLHOCTH HAJTOTOBbIX OPTraHOB
OcHoBHBIE MPOLIETYPHl PU HCIIONB30BAHUU 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa B JEATEIBHOCTH
HO. IlpaBuna u TeXHOJOTHMM pPabOTHl C MPOrpaMMHBIMU KoMIiulekcamu HO B 9acTu opraHuzanuu
3JIEKTPOHHOTO B3anMozencTBud. [lopsaok yuera nokyMeHTOB. [IpakTHueckue acieKThl
2.5  Opranuzanus padoTsl ¢ JOKYMEHTaMH, COAEPKAIMMH HH(POPMALUIO
OrPaHHYECHHOI0 10CTYIA
[lpaBuna u TexHOJOrMKM paboTHl € KOH(QUACHIMAIBHBIMU JOKyMeHTaMu. llopsimox yuera
JTOKYMEHTOB, coaepkaiue cBenenus A CIIL. [Tpaktuyeckre aceKThl.
2.6  Henajorosble peecTpbl HAJTOTOBOM CJIYKObI
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Ontumuzanusi paboThl C peecTpaMy HAIOTOBOW ciykObl. DopMmHpoBaHUE, TOPSIOK PabOTHI H
MIPEAOCTABIICHUS] CBEICHUH U3 PEECTPOB.

OTKpBITHIE U OOIIETOCTYITHBIC CBECHUS. DKCTEPPUTOPUATBHOCTH B O0CITYKUBAHUU.

[Tpumepsl paboTHI B TEKYIIEH AESTEIbHOCTH HAJOTOBOM CITYKOBI.

Togvluennsiii (2) yposensv crodchocmu

2.1 OtaesbHBIE BOIPOCHI MOHUTOPHHIA COOJIIOACHUS 3aKOHOAATEIbCTBA 0 HAJIOraX H
cdopax, B T.4. C HCII0JIb30BAHHEM COBPEeMEHHbIX MH(POPMAIMOHHBIX TEXHOJIOT M.

PopMHUpPOBAaHUE MPAKTUYECKUX HABBIKOB 10 MOHMTOPUHIY TEKYILIEH NEATEIbHOCTH HAJIOTOBBIX
opraHa, a TaK e 10 MPUMEHEHHUIO OTJEJIbHBIX IPOILIEYp MO BOIIPOCAM y4YeTa FOPUIHMUECKUX U (PHU3NUECKUX
mu1. OO01ire BOIPOCH MPOLIEyphl yueTa HaJIOTOIUIaTeIbIIUKOB.

[IpakTHYeckue BOMPOCHI MO OTIEIbHBIM (DYHKIIMOHATBHBIM 3a7a4am

2.2 CoBpeMeHHbIe ()OPMBI 1 METOAbI AHAJIN3A JAHHBIX

OcHoBHBIE BO3MOXHOCTH U (hopMmbl ananu3a faHabix EI'PYOJL, ET'PUIL. paboTsl ¢ «DKCeauTopom
nanabix». O3epo manHHbIx HMHTepdelic, mopsaok co3naHus U pabOThl C MOJCISIMH U TPYHIUPOBKAMH.
[Topsiok mOCTpOEHUsT MOAENIU 3aIIPOCOB € MOJIb30BATEILCKUMU YCIOBUSIMU U hopmynamu. HamonHenue
uH(popmMalen o3epa JaHHBIX U CPOKU OOHOBIIeHUS MHpopMarueil. Ponu a5 moakIoueHuIo A0CTymna K
skcrieauTopy. Pabota ¢ TpeHaxkepamu

2.3 IIpakTHyeckas BU3yaIu3alus: cJaiabl, HHGorpapuka, TadIUIbl U JOKYMEHTHI.

[lpumenenne mporpammaoro mpoaykra MS PowerPoint mis co3maHuss  BH3YallbHBIX
Mpe3eHTalMOHHBIX MarepuanoB. Coznanue npeseHtauuud ¢ «0». OCHOBHBIE OLIMOKU TPH CO3JaHUU
nyOIMYHBIX ipe3eHTanmid. adorpaduka: monsTue, npuMepsl, BApUAHTHI COCTABIICHHUS.

24 IpuHuunsl padoTsl 1 GyHKIMOHAT I1eKTPOHHBbIX cepBucoB ®HC Poccun

Bompocsl, kacarommecss ooHoBneHus ¢yHkiuonana cepuco ®HC Poccun. HoBbie TpeHIBI B
yCIOBUSX LU(POBU3AIUU HAOTOBOTO agMUHUCTpUpOBaHUA. OOCIyKHBaHHE HaJIOTOIMJIATENBIINKOB C
UCIO0JIb30BaHNEM UH(POPMAIIMOHHBIX TEXHOIOT .

[TpoGnemHble acieKThl paboTa B HOBBIX YCIOBHSX.

Macmepckuii (3) ypoeens croxcnocmu

2.1  IIpoueaypHble BOIPOCHI B3aUMOJeHCTBHSA € TOCYAAPCTBEHHBIMU OPIaHAMH U €
BHEIIHUMH pecypcaMu ¢ MCI0Jb30BaHHEM COBPeMeHHbIX MHGOPMAalMOHHBIX TexHoaoruii. CMJB

OcHoBHas npoOieMaTHKa MPH B3aUMOAEUCTBUH C TOCYAAPCTBEHHBIMU OpraHaMH U C BHELIIHUMHU
pecypcamu ¢ UCIOJIb30BAHUEM COBPEMEHHBIX NH(POPMAIIMOHHBIX TEXHOIOTHH.

AxTyanu3zanus OU3HEC-NPOLECCOB, PEalM30BaHHBIX B aBTOMATH3MPOBAHHBIX MH()OPMALIMOHHBIX
cucTeMax B IeJsiX coomoaeHus nonoxxkeruit Hanorosoro Konexca Poccutickoit @enepamnnun. CMOB.

[TpakTHdeckue MpUMepHI MO OTAENbHBIM (YHKIIMOHATBHBIM 3a1auaM HO.

2.2  CoBpeMeHnHble (pOpMBI U METO/IbI AHAJIU3A TAHHBIX

[Topsanokx u Bo3MOkHbIE anroputMbl a”anusa gaHHeIx EI'PIOJI, EI'PUII. MoHuTOpHHT CpOKOB
MPOBEJICHHBIX JIEUCTBUN B COOTBETCTBUM C HOpPMaMH 3aKOHOIaTEbCTBA.

Pabora ¢ mpakTHYecKMMU IPUMEPaMu

2.3 IMopsinok ncno/ib30BaHus 3JIEKTPOHHOM MOANKMCH B HAJIOTOBBIX OpPraHax

HopmatuBHOe mpaBoBO€ pEryjIMpoBaHHE HCIIOJIB30BAaHUS d3JeKTpoHHOM moamucu  (OI1).
[Ipouenyps! B3aMMOAEHCTBHS MKy YUaCTHUKAMU AJIEKTPOHHOTO 0OMeHa

[TpobaemHbIe BOIPOCHI UCIIOIB30BAHMSI AIIEKTPOHHON MOJMMCH B HAJIOTOBBIX OpraHax.

AHanu3 IpaKTUYECKUX CUTYalUH [0 paccMaTpUBaEMbIM BOIIPOCaM

2.4 3agauu ennHoi UH(popManuOHHO-aHATUTHYecKOi moacucTembl AUC HaJjor-3

OcHosHnble 3a1aun, pemaembie AVIC «Hainor-3». PaboTa ¢ neHTpanu3oBaHHON HHPOPMAIIMOHHOMN
6a3oit. [Ipobnembl B3aMMOAEHCTBHS € HAJOTOIUIATENBIIMKAMH IyTEM MEPEeBO/Ia TaHHBIX B 3JIEKTPOHHBIH
BUJ. Bompockl cHIKEHHS U3JEp’KeK HAJOTOBOro aAMHUHHCTpupoBaHus. [loBbilieHne KauecTBa peecTpa
HaJIOrOIlJIaTeIbIINKA.

2.5 CraTucTHYeCKasi M HAJIOTOBasi 0TYETHOCTb.

Texnomornueckuii mnponecc «DopMUpPOBaHUE CTATUCTUYECKOM HAJIOTOBOM OTYETHOCTH KOJ
111.02.00.00.0010. ITactopt ¢ynkmuu umeer kox 07.04. dopMupoBaHUE CTATUCTHUYECKOW HAJIOTOBOM
OTUETHOCTHM M Iepefadya e€ BHEUIHMM I0oJIb30BaTelsiM B moxacucreme «Hasorosas cratuctuka u
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ananmutuka»y B AUC «Hanor-3». [locTpoeHne CTaTHCTUYECKON HAOTOBOW OTYETHOCTH, (PHUKCUPOBAHHOM
AHAIMTUYECKON OTYETHOCTH, MTOJIb30BATEIBCKUX OTUETOB.
IIpakTHyeckue 3axaHus (IPUMeEPbI)

3aoanue 1.

[TpakTUyeckue 3aHATH - UCIIOJIb30BaHKUE MOTHO(GOopMaTHBIX TpeHaxepoB o AVC «Haior-3».
3aoanue 2.

Kakue unrepaxrusnsie cepsuckl ®HC Poccun Bbl 3HaeTe? Onummre uxX GyHKIUOHA.
3aoanue 3.

PaccMoTpuTe HECKOIBKO HEHAJOTOBBIX PEECTPOB HAJNOroBoM ciykObl. OO03HaubTe HX
¢dbynkuunonan. Kakue peectpsl Bbl ncmonb3yeTe B CBOCH TEKYIIECH 1eITeIbHOCTH?

MeTtoanyeckue peKoOMeHAanuu

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS IyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEeHHUsI MaTepualia, TaK ¥ B3aUMOJICHCTBHUS MEAarornuecKoro
paboTHUKA C 00yYarOIIHMCS.

Jlekuuy ¥ TpaKkTUYecKue 3aHiATUsA B (popMe BEOMHAPOB MPOBOISATCS MO OCHOBHBIM M HambOoee
CJIOKHBIM T€MaM B IIEJIAX YIIIyOJNIeHUS U 3aKpeTICHUs 3HAaHUH cyriaTesneil, MoJydeHHbIX UMH B IIPOLIecCce
CaMOCTOSITENTLHOW paboThl Haj y4eOHBIM MarepuayioM. [IpoIOIDKUTENIEHOCTh KaXkIoro BeOWHapa 2-4
ayTUTOPHBIX 4Yaca. [Ipu moaroToBke ciymiaTesasiM 3apaHee BbIIAIOTCA BOIPOCHI, OJTOTOBKA K KOTOPBHIM
TpeOyeT caMOCTOSTeNIbHOW pabOThI C MCIIOIB30BAHUEM PEKOMEHIOBAHHOM JIUTEPATYpPhl M 3JEKTPOHHBIX
y4eOHHMKOB, MpeaocTaBisieMbix Ha HTepHeT-pecypce. B xoae 3aHaTuil, myTéM MOCTaHOBKU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX O0CYKJICHHEM H PACCMOTPEHHUEM Hanbosiee 1ejaecoo0pa3HbIX MMyTel perieHus,
oOyuaeMble OCBauMBalOT Y4YeOHBIII MaTepuan, 3aKperuiaioT 3HaHHs, TOJy4YeHHbIE B paMKax
CaMOCTOATENILHON PabOThI M HA JIEKIIUSX.

Ha mpakTuueckue 3aHATHS BBIHOCSTCS BOINPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HaBBIKOB M yMeHHi. llpu mpoBeneHMM NMpaKTHUECKUX 3aHATHH HEOOXOTUMO OTpadaThIBaTh 3aJaHUs,
YUUTHIBAIOIINE CMEMU(DUKY BBIMOTHIEMBIX (PYHKIIMOHATBHBIX OOS3aHHOCTEH CIyIIATEISIMH 1O CBOEMY
npodeCCHOHATFHOMY MPETHA3HAYEHHUIO0, B TOM YHCIIE TPEyCMaTPUBATh 3aJJaHUS C IPOBEJCHUEM JIETIOBBIX
urp (3MM30/10B) ¥ CO3JaHUEM MO/IEJIeH TUIIOBBIX CUTYyallUH.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEIyeT YIeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO Y CIyIIaTeNIel MPAKTHUYECKUX YMEHUN, HABBIKOB U KOMIIETEHIIUH.

Jlnst mpoBeNieHNsT TPAKTHYECKUX 3aHSATHHA JOJDKHBI MCIIONB30BAaThCS METOIUYECKHE pa3pabOTKH,
MO3BOJISIIOIINE WHAMBHUIYaTU3UPOBATh 3a/aHus OOyYaeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuil. Takue 3aJaHus TPEACTABIAIOT COOOH MpoOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronecs MoAeNsIMH  WHGOPMAlMOHHBIX CHUCTEM, U HAOOpPOM KOHKPETHBIX JIEHCTBUH,
CYIIECTBEHHBIX IS OIpPENeNEHHBIX KaTeropuii 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrPyYITY.

OCHOBHBIMH BHIAMH CaMOCTOSATENBHON pabOTHl CIyIIATeNsIMH O€3 ydJacTusi IperojaBaTelneit
SIBIISTFOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPIKAHWS KOHCIIEKTA JICKIIUA Ha 0a3e peKOMEHIOBAaHHOM
npenojaBaTeneM y4eOHON NTUTepaTyphl, BKItouas WHGOPMAIMOHHBIE 0Opa3oBaTEIbHbBIE
pecypcbl (3JEKTPOHHbIE YUeOHUKHU, JIEKTPOHHbIE OMOIMOTEKH U JIp.);

® BBINOJIHEHUE JIOMAIIHUX 33JaHUil B BHJIE MPEATOKEHHBIX MPENoaBaTeIeM MPaKTHUIECKUX
3aJjaHui 1 1a00paTOPHBIX PaboT;

® [IPOCMOTpPa BUJCOYPOKOB.

B xome camocrosTenpHON pabOTHI ciymarend 0ojee MeTalbHO pPacCMAaTPHBAIOT BOIPOCHI,
M3y4aeMbIe B XOJI€ JIGKIIMOHHBIX 3aHATUHN, TOTOBSITCS K MIPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, TIOJIYYCHHBIC NTPU OTPAOOTKE HA MPAKTUUCCKUX 3aHATHAX. B memnsx 6omnee a3pdexTrBHON pabOThI
CITyLIaTesNei, TOTOBATCS y4eOHbIE M KOHTPOJIBHO-IIPOBEPOUHBIE MaTEPHATIBI.

B xone camocTosiTenbHONH paboOThI CaymiaTeNsiM MpPeaoCTaBIsSeTCS BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOro 3aBeJeHHs, Ha KOTOPhIX pa3MeEIIEHbl 3JIEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTHI, a TaKkke (GOpyM AJIs MOTyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYUIUX MpernoaBaTesei.
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C nenblo onpeeneHns KadecTBa yCBOCHHs MaTepyasa IpoBOJUTCS TPOBEPKA 3HAHUH ClyluaTesen
C HCIIOJIb30BAHUEM COBOKYIMHOCTH KOHTPOJIbHBIX 33JJaHUN U BONPOCOB B BUJE TEKYIIETO U HUTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYILIECTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jureparypbl
1. Hanensu, T.5. MuHpOpMaMOHHBIE TEXHOJOTMH B HAJIOTOBOM aIMUHUCTPUPOBAHHMU: y4eOHOE
nocooue / T.S. lanensn. - M.: IEHAH/I, 2019. - 264 c.

2. Ammanos, U. lludposas ruruena / . Ammanos; H. Kacnepckas. - CI16.: ITutep, 2022. - 400 c.

3. Jlypwe, C. Kak Texnapro obmathcs ¢ He-texHapsamu/ C. JIypwe. - M.: ACT, 2022. - 224 c.:
ui. - (Honukmm pynera)
4. CoBpeMeHHbBIE THPOPMAIMOHHBIC TEXHOJIOTUU KaK OCHOBA COBEPIIICHCTBOBAHMUS HAJIOTOBOM

CHCTEMBI: MaTepHalibl HaydyHO-TIpakTudeckoi koHpepenuun (Hmwxumii Horopon uions 2023 1). - H.
Hogsropon, 2023. - 246 c.

S. [{udpoBble TEXHOJIOTUU HAJIOTOBOTO AAMHHHCTPUPOBaHUS: MoHOrpadwus/mox pern. M.A.
Maii6byposa.-M..FOHUTU-ITAHA, 2023.-263 c.-(Magister)

6. I'punesa E.I. TIPOTPAMMHOE OBECIIEYEHUE MONO®UC CTAHJIAPTHBIM.
MOMO®UC TEKCT. VuebHoe MeToanuueckoe nocodue. — HukHuii Hogsropon, 2023. — 85 c.

7. Kenesnosa, B.M. IIK 1C: IIpennpustue 8.2 (byxrantepusi rocyaapCTBEHHOTO YUPEKICHHUS):
yueOHo-mipakTHaeckoe nocodbue / B.M. XKenesnona; B.}O. )KaBoponkosa. - H. Hoeropon: IlpuBomkckuii
uH-T noBbimeHus kBanmpukaun GHC, 2023. - 44 c. : wi.

8. <\MOMO®UC CTAHJAPTHBIA. MOMO®UC TEKCT», 2021.03, PykoBoacTBO
roJip3oBareirst. Mocksa, 2023 — 284 c.

9. «<\MOMO®UC CTAHJAPTHBIL. MOMO®UC TABJIMIIA», 2021.03, PykoBojacTBoO
roJip3oBareirst. Mocksa, 2023 — 316 c.

10.  «MOMO®DUC CTAHJIAPTHBIN. MOMO®UC ITPE3EHTAILIM», 2021.03, PykoBoaCTBO
noas3oBaresss. Mocksa, 2023 — 21 c.

11. «MOMO®UC CTAHHAPTHbIﬁ. I[TOUTA», 2021.04, PykoBoacTBo noJib3oBaTens. MockBa,
2023 -130c.

12. PykoBonctBo Ilonp3oBatens s paOOTHHUKOB HAJOTOBBIX OPraHOB M OpraHU3allvy,
Haxonasmuxcsi B BeaeHun ®HC Poccun, ¢ 6azoit manabix «Muaunuatueel pabotaukoB ®HC Poccuny
[DnexTpoHHBIH pecypc], 2021. - 17 c.

13. PykoBoxctBo Ilomp3oBarenst Polymatica Analytics 5.7: [Dmektponnslii pecypc]. Joctym ¢
caiita «OOO "TIOJIMMATHUKA PYC"», 2023. - 255 c.

14. DOnextponnbiii yueOHuk @PI'YII I'HUBL ®HC Poccum Pazgen 1. «OOmme Bompoch
apxuTekTypsl U pabotsl ¢ AUC «Hanor-3»

15. Dnextponnsiii yueOnuk OI'VII THUBI] ®HC Poccuu Pazpen 3. «KoMnoHEHTHI pUKIIaTHON

UHPPACTPYKTYPHI»
PABOYAS MTPOT'PAMMA JUCHHUITJIMHBI

IIcuxosorusi npo¢pecCHOHATBLHOM AeSITeJIbHOCTH

(HauMeHOBaHUE y4EOHOM AUCIMIUTUHBI)

Beenenne

OO6nacTp OOLIECTBEHHBIX OTHOIIEHHH B HAJIOTOBOW JEATENBHOCTH OTIMYAETCS pa3zHOOOpasueMm
pemaeMpIX 3a1a4, WX KIHMCHTOICHTPUYHOCTBIO, HANMPSHKEHHOH MHOTOYacOBOM JESTEIbHOCTBIO TIPU
nepuuuTe BpeMeHHM Ha OOIyMbIBaHME aJeKBaTHbIX JeiicTBuil. Heobxomumo ymeTb OBICTPO
MEePEKITIOYUTHCS ¢ OJHOW MPOOJIEMbI Ha APYTYIO, IEPEHECTH BHUMAHUE C OJHOTO KJIMEHTA Ha JPYroro ¢
Y4ETOM HepeIKHX HECOBIAAEHUI HHTEPECOB NPH JE€JIO0BOM B3aMMOICHCTBHH.

PaboTta coTpyAHNKOB HAJIOTOBBIX OPTaHOB CBS3aHA C B3aMMOJICHCTBHEM C HAJIOTOILUIATEIbINKAMH,
O0palaoIMMICS ¢ BO3HUKIIMMH IpoOiieMamMH. DTO TpedyeT OT COTPYIHUKOB NPOQecCHOHATBHBIX
3HAHWUH B 00JIaCTH MICUXOJIOTUH, (POPMHUPOBAHNH KIMCHTOOPUCHTUPOBAHHOCTH B JICSITEITBHOCTH.
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Hesan, 3aqa4un 1 MecTO Y4eOHOI JUCUMILIIMHBI B IIpolecce MOBbIIEHUs KBaJupuKanuu
Ileny w3ydyeHus NaHHOM AMCHUUIUIMHBI COCTOMT B (DOPMHpPOBAHMM HOBBIX M Pa3BUTHH paHee
pUOOPETEHHBIX MPO(PECCHOHATBHBIX KOMIIETEHIHH rOCY1apCTBEHHBIX TPAKJAHCKHUX CITY)KaIllUX B YacTH

3HAHUH BOIIPOCOB IICUXOJIOTUH HpO(beCCI/IOHaHBHOﬁ ACATCIIBHOCTH COTPYAHHUKOB HAJIOT'OBBIX OPraHOB.

B pamkax 3asBICHHOH 1eNIN JOIHKHBI OBITh PEIICHBI CIEAYIONTUE 3a1a4u:
1) co3panue ycnoBuii s Tpanchopmaluy yaeOHO-I03HABATEIbHOM 1€ATEeILHOCTH CIIyIIaTesel B
npoECCHOHATIBHYIO AEATEIBHOCTD TOCCIYKAIIUX HAJIOTOBBIX OPTraHOB;

2) Pa3BUTHEC CIIOCOOHOCTH ¥ TOTOBHOCTH HCIHOJIL30BAaTh

TICUXOJIOTHYECKON HAYKH B MPAKTUKE MPO(HECCUOHATILHON e TeIbHOCTH;
3) oOyuenue mnpuemaMm 3(PGEKTHBHOTO B3aUMOACHCTBUA B Tpolecce MNpodhecCuoHaTbHOM
JESTeTbHOCTH.

IInanupyemMsble pe3yJbTaThl 00y4eHHs

3HaHHC MCTOAOB H TCOpI/Iﬁ

B pe3ynbraTe 0CBOSHHS 1aHHOM MPOrpaMMbl TOCYAapCTBEHHBIN IPasKIaHCKUHN CITY>KaIUi T0JKEH
3Hamb:
— OCHOBBI KJINEHTOIICHTPUYHOTO B3aUMOICHCTBUS;
— TIPUHIMITEI YeTIOBEKOIEHTPHUYHOCTH;
—  TeXHUKH 3()PEKTUBHON KOMMYHHUKAIIH;
ymemsy:
— BbICTpauBaTh 3(PEKTUBHbIE KOMMYHUKAIIMU HA OCHOBE MPUHITUIIOB YEJIOBEKOIEHTPUYHOCTH;
— TpeooseBaTh Oapbephbl OOIICHUS;
— pa3BUBAThH CBOIO CTPECCOYCTOMYMBOCTD;
—  BBICTpaWBaTh MMyOJIMYHOE BBICTYIUICHUE M OTCTAaUBATh MTO3HUIIHIO.
aradems HAGLIKAMUL:
— 3¢} deKxTHBHOTO B3aNMOACUCTBUS B MPO(HECCHOHAILHON AEITEIBHOCTH;
—  acCepTUBHOIO MOBEJICHMUS;
— ympaBJeHHs] KOH(PIUKTaMU;
—  YOpaBJIEHUS CTPECCOM;
— MyOJMYHOTO BBICTYIUICHHS.

Ne i/ HaumenoBanue TeM Bun
3aHATHSA
IIcuxosiorus npo¢hecCHOHATBLHOMN AeSITeJIbHOCTH
1-3 ypoBHU CJ10:KHOCTH
ba3zosblii (1) ypoBeHb CI10KHOCTH

31 BHemHss 1 BHYTPEHHSIS KIIMEHTOLIEHTPUYHOCTS. LleHHOCcTH Jlexyus
YeJIOBEKOLICHTPUYHOCTH

3.2 | bazoBbie TexHUKH YPPEKTHBHOI KOMMYHUKAIIMU. ACCepTHBHOE MoBeneHue. | Ilpakmuxa

3.3 | YopaBieHue CTpeccoM: TEXHUKH CaMOPETYJIISIHH IIpaxmuxa

IloBbIlIeHHBIN (2) YPOBEHB CJI0KHOCTH

31 BHemHssA 1 BHYTPEHHSIS KIIMEHTOLIEHTPUYHOCTh. LleHHOCTH Jexyus
YeJIOBEKOIICHTPUYHOCTH

39 D¢ dexTuBHBIE KOMMYHHUKAUU. [IcHxo0ruyeckre mprueMbl Ipeo10IeHHs Ipaxmuxa

' OGapbepoB B OOIICHUN
3.3 | YnpaBnenne KOHQIUKTAMH: TEXHOJIOTHH KOHCTPYKTHBHOTO pa3penieHus Ilpakxmuka
Macrepckuii (3) ypoBeHb CJI0KHOCTH

31 BHemHss 1 BHYTpEeHHSISI KITMEHTOIIEHTPUYHOCTh. LlenHoctn Jlexyus
YeJI0BEKOLICHTPUYHOCTH

392 [Tcuxomorust ynpaBiaeHYE€CKON 1 KOMMYHUKATUBHOW KOMIIETEHTHOCTH Ilpaxmuxka
PYKOBOIMTENS

3.3 | DdbdexTuBHOE MyOIUIHOE BHICTYIIJICHNE Ilpaxmuka

O06beM 3ansTuii mo aucruminHe — 3 yaca (5% ot Bcero oGbeMa mporpaMmst).
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PedepaTruBHOe onucanue Tem
1-3  yposuu crosxcnocmu

3.1. BHemHsAs U BHYTPEHHSISA KINEHTONEHTPUYHOCTh. LIeHHOCTH Ye10BeKOEeHTPUYHOCTH

[loHATHE W TNPUHLUIBI YETOBEKOIEHTPUYHOCTH. LIEHHOCTH YENOBEKOLEHTPUYHOCTH M UX
OTpa)KEHHE B JCKJIapanuu yeioBekoreHTpuuHocTH U Manudecte ®HC Poccuu. BHemHsst 1 BHYTpEHHSS
KIIMEHTOOPUEHTHPOBAHHOCTD: KYJIbTYpa JeNOBBIX KOMMYHHUKAIHMHA U sMmaTus. TexHomaoruu 3 pexTuBHOM
KOMMYHHKAIMH [TPHU B3aUMOJICHCTBHH C COTPYTHUKAMH U TIOJIH30BATEIISIMU YCITYT.

bas3oswiii (1) yposens croscnocmu

3.2 ba3zoBblie TexHnku 3¢ PeKTHBHOH KOMMYHUKALNHU. ACCEPTHBHOE NOBEICHHUE.

KoMMyHHKaTHBHAsE KOMIIETEHTHOCTh HAJIOTOBOTO MHCHEKTOPA. [IOHATHE U BUIbI KOMMYHUKALIUH.
Ortamnbl 1e710BOi Oeceqnpl. Y CTaHOBICHHE MCUXOJIOTHYECKOTO KOHTakTa. HeBepOanbHbie U BepOabHbIC
MIPUEMBI YCTAaHOBJICHUS TICHXOJIOTHYECKOT0 KOHTAKTA. TEXHUKHM apryMEHTAIlMH U KOHTPAapTyMEHTAIIHH.

[ToHsATHE M MPHUHIUIIBI ACCEPTUBHOCTU. YBEPEHHOE (ACCEPTHBHOE), HEYBEPECHHOE M arpeCCUBHOC
noBesieHrne. CriocoObl pa3BUTHUSL ACCEPTUBHOCTH.

3.3  YnpaBieHue cTpeccoOM: TEXHHKH CaMOPeryJisiiuu

Crpecc: moHsTHe, BHUIbL, cCUMITOMBI. IIpuembl camoperysisuuu HeOJIaronpHsATHBIX 3MOLMOHAIBHBIX
COCTOSIHMI: ayTOTPEHMHT, padoTa C peCypCHBIM COCTOSIHUEM, JbIXAaTEIbHbIEC IPAKTUKHU U JIP.

Tosviwennwiii (2) yposeHv croxicHocmu
3.2  DddexTuBHble KOMMYHUKanuu. I[lcuxonormyeckue mnpueMbl NpPeoaoJieHUsI GAPHEPOB B
o0eHnu
[Icuxomornueckue Oapbepbl B OOIICHWHU: TOHATHE BUABL. bapbepsl BocupusaTHs: 3 EKTsI
BOCHIpUATUA U cTepeoTunsl. [Ipuemsl r3¢dhekTruBHON KOMMYHHUKAIIMU. TeXHUKU MPEOAOTICHHS CMBICIOBBIX
OapbepoB B 00IIEHUN
3.3 YnpaBJjienne KOHPpIUKTAME: TEXHOJOTHH KOHCTPYKTHBHOTO pa3pelieHus

PaccmarpuBaercs MOHATHE, CYIIHOCTb, MEXAHU3M BO3HMKHOBEHUS, CTAJUU IPOTEKAHUS U BUIBI
KoH(pnKTa. BHenHNe u BHyTpeHHNE NPUYNHBI KOH(IUKTa. J[MHAMUKa U KOHCTPYKTUBHOE pa3pelieHHe
KoHGuuKTa. [IpreMbl CHUKEHUS HAIIPSDKEHUS B KOH(QIIMKTHBIX CUTYaIUsX.

Macmepckuii (3) ypoeens croscnocmu

3.2. IlcuxoJiorust ynpasJjeH4ecKOii 1 KOMMYHHKATHBHOI KOMIETEHTHOCTH PYKOBOAUTEJIS.

KomnereHuyn pykoBOAMTENSA: MOHITHE U BUABL. YIpaBieHUECKas M KOMMYHUKATHBHAs
KOMIIETEHTHOCTb pykoBoauTes. VX poib B 3¢pexkTuBHOIM opranuzanuu paboTel noapasaeneHus. [Ipruemsr
3¢ (HeKTUBHON KOMMYHHMKAIIMU BO B3aUMOAEHCTBUU ¢ coTpyAHUKamMu. OOpaTHas cBs3b U ee Bubl. [IpaBuiia
s hekTUBHON 0OpaTHOM CBS3U.
3.3 IpdexTrBHOE MYOJIMUYHOE BHICTYIJIEHUE

[ToaroroBka myOoaU4HOrO BBICTYIUIEHUs. OCHOBHBbIE TpeOOBaHMS K IyOJIMYHOMY BBICTYIICHHIO.
CrpykTypa BBICTYIIEHUA. 3a4UH U BCTyruieHne. OCHOBHas 4acTb. ApryMeHTanus. Bunabl 3akimtoueHus.
CpenctBa BBIPa3UTEIBHOCTH PEYH.

IIpakTnyeckue 3aganus (MpuMepbI)
3ananue 1.

OtBeThTe Ha cnenyroumil Bonpoc: Kakne npreMbsl IOMOraroT MHE CO34aTh IIEPBOE BIEUATICHUE U
YCTaHOBUTH KOHTAKT C MapTHEpOM Mo oOuieHnto? UTto memaeT co3aTh MOJI0KHUTEIbHOE BIIeYaTIeHUE U
YCTQaHOBUTH KOHTAKT?

3anoJHUTE TaOIHILY:

Kak npoussectu BrievatieHue

Tonoxcumenvnoe Ompuyamenvhoe
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3aganue 2.

[lpuBeauTe mpUMeEpHl OLIEHOYHBIX (pa3, KOTOpbIE MOTYT BBI3BATh HENOHMMAHHE U IKEIaHHE
3amUTUThC. OTMedaiiTe a1 ceOs (MBICIIEHHO WM MHCBMEHHO) TO, YTO IOMOJIHUT Bally JUYHYIO
CKOMWIKY» HeaghghekmusHbix OLIEHOUHBIX (ppa3, KOTOPHIE JIyUllle He UCIOIb30BaTh IPU OOIICHHUH.
3aganue 3.

B HanoroByr0 MHCHEKIMIO IIPUILE]I arpeCCUBHO HACTPOCHHBIM Hanoromiareasumk. Ha
IIPEJIOKEHUE COTPYIHUKA MHCIIEKIINH IIPACECTh, OH OTBETUJI OTKA30M U OCTAJICS CTOSITh, BO3BBIIIAACH HAJl
HUM. Ha NOBBIIEHHBIX TOHAaX OH Haydaj BBITOBAPUBATH HAJIOrOBOMY HHcHEKTOpy: «Korma yxe Bbl
IIPEKPATUTE MPUCHUIATH HAJIOTOBBIE YBEIOMIICHHMS Ha OILIATy TPAHCIIOPTHOIO HAjora, KOrja s y>Ke J1Ba
rojia Ha3aJ Ipojajl MallMHY U NPEJCTaBUII BCE TOKYMEHTHI B MHCIIEKINIO?». ONUIINTE TICUXO0JIOTUYECKU
IpaMOTHBIE JECWCTBUS HAJIONOBOIO HHCIEKTOpAa B JIAHHOM KOH(IMKTHOW CUTYyalMM C NPUMEHEHUEM
IIPUEMOB CHUKEHUS HAIIPSKECHUS.
3apanue 4.

IIpyn 3aBepHmICHMM KOHTaKTa € HaJOrOIUIATENIBIIMKOM PEKOMEHIYETCs ClelaTh €My JeJI0BOU
KoMIUIMMEHT. 1. IlpuBenuTe mpuMepsl IENOBBIX KOMIUIMMEHTOB, KOTOPBIE MOYKHO HCIOJIb30BaTh IIPH
B3aMMOJICHCTBUM ¢ HajiororareasmukoM. 2. IlpuBenure npumMepsl KOMIUIMMEHTOB, KOTOPbHIE HEJb3S
UCIOJIb30BATh MPHU OOIIEHUH C HAJIOTOILIATENbIIUKOM.

Metoguyeckue peKOMeHAAUN

OOy4eHne OCyIIECTBISETCS C MCIOJb30BAHUEM JIMCTAHIIMOHHBIX TEXHOJOTHMI U 3JIEKTPOHHOIO
00y4yeHHUs IMyTeM KaK CaMOCTOSTEIbHOTO U3Y4YEHUsl MaTepualla, Tak U B3aUMOJCHCTBUS M1€Aaroruueckoro
pabOTHHKA C 00YJAIOLITIMCS.

Jlekuuu M MpakTUYEeCKHe 3aHATHS B (opMe BEOMHApOB NMPOBOAATCA MO OCHOBHBIM M Hamboiiee
CJIO’KHBIM TEMaM B LIEJIAX YIUIYOJIEHUS U 3aKpeTICHUs 3HAaHUH ciyliaTesneil, oJydeHHbIX UMH B IIpoLiecce
CaMOCTOSITENIbHOW paboThl HaJl y4eOHbIM MaTepHuajioM. [IpoJoDKHUTENBHOCTh KaXJIoro BeOMHapa 2-4
ayTUTOPHBIX 4Yaca. [Ipu moaroToBKe CilyliaTeNsiM 3apaHee BbIIAOTCS BOIPOCHI, MOATOTOBKA K KOTOPBIM
TpeOyeT caMOCTOSATENbHOW paboThl C MCIOIb30BAHUEM PEKOMEH/IOBAHHOM JUTEpaTyphbl U 3JEKTPOHHBIX
yueOHUKOB, IpeocTaBisieMblx Ha HTepHeT-pecypce. B xone 3anatuii, myTéM NOCTaHOBKU MPOOIEMHBIX
BOIPOCOB, COBMECTHBIM MX 00CYKIEHHEM U PACCMOTPEHHEM Hanbosiee 11eJeco00pa3HbIX MyTel pelleHus,
oOyyaeMble OCBauMBalOT Y4YeOHbI MaTepuan, 3aKpeluisiioT 3HaHMs, TIOJy4YeHHblE B paMKax
CaMOCTOSITENIbHON pabOThI U HA JIEKLUSAX.

Ha npakTudeckue 3aHsATUS BHIHOCATCS BOIIPOCHI, YCBOGHHE KOTOPHIX TPEOYEeTCsl Ha ypOBHE HABBIKOB
u ymeHuil. [Ipu npoBeieHU MPAKTUYECKUX 3aHATUI HE00X0AUMO 0TpadaThIBaTh 3aJaHUs, YUUTHIBAIOIIUE
CHeU(PUKY  BBINOJHAEMbIX  (YHKIMOHAJIBHBIX  OOSI3aHHOCTEH  CIyIIATeIsIMH 1O  CBOEMY
npo¢eccCHOHATLHOMY MPEIHA3HAYEHHUIO0, B TOM YUCIIE ITPelyCMaTpUBaTh 3aJaHUs C IPOBEICHUEM JIEJIOBBIX
urp (3MMU30/10B) U CO3AAHUEM MOJIETEH TUITOBBIX CUTYaIHil.

B mporuecce mpakTuueckoro odyueHus: oco00e BHUMaHHE CIelyeT yIeniaTh (POpMUPOBAHHIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHU, HABBIKOB U KOMITETCHITUH.

Jnis mpoBeneHHs MPAaKTUYECKUX 3aHATUH JOJDKHBI MCIOJB30BAaThCA METOJIUYECKHUE pa3pabOTKH,
MO3BOJISIIOIINME MHAMBHUIYATU3UPOBATh 3a/laHus OOy4yaeMbIM B 3aBHCHUMOCTH OT HX JIOJKHOCTHBIX
kareropui. Takue 3agaHMsg TPEACTABISIOT CcOOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaHTHI,
pasiauyaronmecss MOAeNSIMH HMH(OPMALMOHHBIX CHCTEM, U HAOOpPOM KOHKPETHBIX JEHCTBUH,
CYIIECTBEHHBIX Il OIpPEACNEHHBIX KaTeropuii o0ydaeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMU BHJAMH CaMOCTOSITEIbHON pPabOTHI ciymartensMd Oe3 ydacTHsl MpernojaBaresiei
SIBJISIFOTCSL:

e (opMupoBaHHE M YCBOCHHE COJIEpKAHMUS KOHCIIEKTa JIGKIMHA Ha 0a3ze peKOMEHJOBaHHON
npernojiaBaTesaeM yuyeOHOM JuTeparypsl, BKIIOYas MH(OpMAIMOHHBIE 0Opa3oBaTelbHbIC
pecypchl (3TEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U 1p.);

e BBINIOJIHEHUE JOMAIIHUX 33JaHUN B BUJIE NTPEAJIOKEHHBIX MIPENOJABATENEM NIPAKTUIECKUX

3aJaHuii ¥ TabOpaTOPHBIX PadoT;
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® [IPOCMOTPA BUJEOYPOKOB.

B Xo4e CaMOCTOATEIbHON pa6OTBI ciymaTreiu Ooiee AC€TAJIbHO pacCMaTpUBarOT BOIIPOCHI,

U3Y4aeMbI€ B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBSITCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HABBIKH, NIOJy4YE€HHBIE MTPU OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6osee 3ppexkTuBHOM pabOThI
CITyIIaTeNeH, TOTOBATCS y4eOHbIE M KOHTPOJIbHO-IIPOBEPOUHBIC MAaTEPHATIBI.

B Xoac CaMOCTOSITEIILHOMI pa6OTBI cirymareiisiM IpEeaoCTaBIIACTCA BO3MOXXHOCTE I10JIB30BAHHUA

MHTEpPHET pecypcaMu y4eOHOTO 3aBEACHUs, Ha KOTOPBIX pa3MeIeHbl 3JCeKTPOHHbIE Y4eOHUKH, TPOOHBIE

TECTBHI,

a Taoke (popyM AJis MONTy4YeHUs: KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernoaBaTesei.
C nenbto onpeeneHns KayecTBa yCBOCHHs MaTepuasa IpoOBOJUTCS IPOBEPKA 3HAHUH ciyluaTesen

C HCII0JIb30BAHHEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUil U BOMPOCOB B BUJE TEKYIIETO U HUTOTOBOTO
KOHTPOJIS.

10.
11.

12.

13.

14.

15.

16.

Texkymuit KOHTPOJIb OCYIIECTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnmcok Jureparypbl
Araesa, A.Ill. JlenoBast KynbTypa 1 icuxosiorust oomenus: yueonoe nocooue / A.I1l. Araea; LI A.

Wnpucos. - M.: Undpa-Unxkenepus, 2022. - 232 c.

Acnanos, T. PR-tekcthl. Kak 3anenuts ynrarens / T. Acmanos. - 2-¢ u3z. - CI16: [Turep, 2023. -
192 c.: un. - (busnec-ncuxosnorus)

bapxxak, U.A. Tloaco3narenpHOe BiHMsHHE: Kak yoenuTh 3a omHy mMunyty/ M.A. Bapxkak. - M.:
OKCMO, 2022.- 112 c. : nin.

Bbateipes, M.B. Cnoxnsle nogqunnennsie. [Ipaktuka poccuiickux pykooauteneii / M.B. bateipes.
- M.: Mann, HBanoB u ®epbep, 2021. - 352 c.

bepunr, K. YcToltunBOCTh: Kak BEIpabOTaTh UMMYHHUTET K CTPECCy, JAeNpeccuu 1 Beiropanuto / K.
bepuar. - M.: OKCMO, 2022. - 352 c.

bupken6unb, B. Tpenunr yBepenHoro o6mienus. 56 ynpakHEHUH, KOTOpbIE TOMOTYT MpOKayaTh
HaBbIKM KoMMyHUuKauuu / B. bupkenouis. - M.: OKCMO, 2022. - 288 c.

bopucos, K. I'epoit u ero komanaa: Kak codparts, 3axeusb u joctuub pe3yiabraroB/ K. bopucos. -
M.: Ansnuna ITPO, 2022. - 208 c.

Boponuna, H.A. B3zaumoneiictBue ¢ Hanoromiarensiuukamu. Cekpetsl 3ppekTuBHOCTH: yueOHO-
Mmetoauueckoe nocooue / H.A. Boponuna; O.M. CyxoseeBa; A.ILl. [llupokosa. - H. Hosropo:
Axanemus ®@HC-JIADB Bonra, 2024. - 64 c.

I"amno, O. Pazpemenue konpaukroB / 3. 'amo. - nep. ¢ anri. - M.: Ansnuna [Tabnumep, 2020. -
222 c.

l'aptman, T. Peus xak med/ T. 'aptman. - M.: OKCMO, 2020. - 208 c. - (Pycckuii 6e3 ommook).
I'aptman, T. CnoBo He BopoOeit. Pazdoupaem ommbku yctHo peun / T. ['aptman. - M.: OKCMO,
2020. - 224 c. - (Pycckuii 6e3 ommoO0K).

Hann, U. Ot Beiropanus k 6anancy. Kak ycrmokouTs HEpBBI, CHATh CTpecc U noazapsiautees / U.
Hamnn. - M.: Mann, MBanoB u ®@ep6ep, 2021. — 192 c.: un. - (TBos )XU3HB- B TBOUX pyKax)
HenbiioB, B. [Touemy s BBsi3piBatoch B KOH(GIUKTH? /JlenbiioB. - M.: Hayunas kuaura, 2021. - 166
c. - (OddexkTuBHBIC TPEHUHTH)

Jlxone, @.M. Ckazan, kak oTpe3all: caMble AeiCTBEHHbIE (pa3bl JUTs BAUSHUA U yoexeHust/ ©.M.
JlxoHc. - M.: DKCMO, 2020. - 144 c.

Kusnub 6e3 cTpecca: CKakH pa3pyIIarouM dMOIUSAM HET: npakTudeckoe mocooue / mox pexa. C.I'.
bensikoBoii. - M.: DKCMO, 2022. - 176 c.

3Bepena, H. Jlerkumii Texct. Kak mucath TEKCThI, KOTOPHIE HHTEPECHO YUTATh U TIPUSITHO CIYIIATh /
H. 3Bepesa; C. Ikonnukosa. - M.: Ansnuna [Tabaumep, 2022. - 292 c.
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17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

217.

28.

29.

30.

31.

32.

3BepeBa, H. Marus obmenus: 3romy MoxxHo HayunuThes / H. 3BepeBa. - M.: Anbpniuna [TaGmumep,
2021. - 262 c.

3BepeBa, H. S cnpammBaro - MmHe oTBeuatoT: MHCTpyMeHTH uckycHoro auanora / H. 3sepesa; C.
Hkonnukosa. - M.: Anbnuna [Tabmumep, 2023. - 200 c.

3uma, B. MHCcTpy™MeHTHl pykoBoauTens. [lonnmaii moneit, yrnpasisid moasmu. - 3-¢ u3f. - CII6:
[Turep, 2022. - 256 c.: un. - (busnec-ncuxoaorus)

Kucenea, M. Tonkue HacTpoiiku pykoBonutens. [lyreBonurens mo pa3zsuturo SOFT SKILLS /
M. Kucenesa. - CII06: [Tutep, 2022. - 192 c.: un. - (busnec-ncuxosorus)

KoxxanoBa, M. B. Cekperbl 3¢ddexTuBHOro aemoBoro ooOmieHus: ydeOHoe mnocodbue / U.B.
Koxanosa; A.ILl. HTupokosa. - H. HoBropoa: Akanemus ®HC-JIAD Boura, 2024. - 56 c.
KcenogpontoBa, E.I'. YHuBepcalbHbIE KOMIIETEHIIUM B cdepe JenoBOro oOmeHus: ydeOHoe
nocobue ¢ npaktukymom / E.I'. Kcenodonrosa; A.B. 'm3aryumna; H.C. 3umosa. - M.: IIpocmekr,
2023. - 208 c.: u.

JIstouc, [[. Yopasnenue crpeccom: Kak Haritu mononaurtenabHbie 10 yacoB B Hepemo/ . JIstouc. -
niep. ¢ aHri. - MarennexkryanbHas Jlurepatypa, 2021. - 238 c.

MaiiopoBa, M. 1. Cuenapuu konpaukToB: Kak 6e3 HEpBOB ylIa)KMBaTh CIIOPHI U MPOOJIEMBbI Ha
pabore u B xxu3Hu/ M.M. MaiiopoBa. - M.: Ansninna [Ta6mumep, 2021. - 139 c.

Opmos, A. Jxenalickue TeXHUKA KOHCTPYKTUBHOTO 0o0meHus / A. OpioB. - M.: Mann, VIBaHOB 1
Depbep, 2020. - 192 c.: uin.

[Tenexatenii, M. Bbezxamoctaoe HIIII. Kak moroBapuBaThCsi ¢ HEIOTOBOPOCTIOCOOHBIME/ M.
[Tenexarsiit; E. Crimpuna. - CII6: [Tutep, 2022. - 192 c.: un. - (busnec-ncuxonorus)

Ilerepcon T. Buyrpennee cnokoiictBue. 101 cmoco® cmpaBUTBCS C TPEBOrOM, CTpaxoMm U
nannueckumu atakamu / T. IlerepcoH. - nep. ¢ anri. - M.: Mann, MBanoB u ®epbep, 2021. - 320
c.

PezanoBa, E. Pabota, xotopas 3apspkaer. Kak He BbIrOopersh, 3aHUMasch Jr0OMMbIM Jienom/ E.
PezanoBa. - M.: ManHn, VBanos u ®ep0Oep, 2022. - 240 c.: . - (I3MeHH CBOIO KU3HB)

Po13oB, U.P. Ilcuxotproku: 69 npueMoB B 00111eHUH, KOTOPBIM He y4art B mkose / M.P. Pe13oB. - M.:
OKCMO, 2023. - 256 c.: un. - (KpemieBckas 1mKkoJia meperoBopoB).

CwmupHoBa, 0. T'oBopu, He 6oiica! MckycctBo myOnununbIX BoicTymeHui: FO. CmupHoBa. - M.:
ACT, 2020. - 256 c. - (Houduxmra pyHera)

Yarrepmxu, P. 5 6onbuie He Mory! Kak cripaBUTbCS € JUIMTENBHBIM CTPECCOM U SMOLIMOHATIBHBIM
BbiropanueM / P. Yartepmxku. - nep. ¢ anri. - M.: OKCMO, 2021. - 272 c.

Hleitnos, B. I1. Kak yoenuts, korna Bac He cipimat/ B.IT. Hleitnos. - CII6: ITutep, 2021. - 352 c.
- (Okonaker)

PABOYASA ITPOI'PAMMA JIUCHUIIJINMHBI

CoBpemeHHbBIE yIIPaBJIeHYECKHE TEXHOJOITHH (MacTepCKHil yPOBEHb)

(HauMeHOBaHUE y4EOHOM AUCIMIUTHBI)

BBenenune
B xome nHamoroBoir pedopmbl 3aKOHOJATEIBCTBO ITOCTOSIHHO TIPETEPIICBACT 3HAYMUTEIbHBIE

U3MEHEHHUs, HENPEPHIBHO COBEPIICHCTBYETCS OPraHU3allMOHHAsl CTPYKTypa BCEX YPOBHEW HaJIOTOBBIX
opranoB. Jucnumnianaa «CoBpeMeHHbIE YNpaBICHUYECKHE TEXHOJIOTHM» MPECTAaBIAET CO00M KOMILIEKC
TeM, B KOTOPBIX pacCCMaTpPUBAIOTCSI COBPEMEHHBIE TEHACHIUH B 00JIaCTH yIIpaBlICHHs IEPCOHAIOM, a TAKKE
HaubOosee A (PeKTUBHbBIE HAa CETONHSALIHUI JE€Hb WHCTPYMEHTBHl M TEXHOJIOTMH YIPaBICHUS KaJIpaMmH.
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Cnymarenu Moixy4aroT 3HAHWS, YMEHHS W KOMIIETEHIIUH, HEOOXOAMMBIE IS OIMpEAeTeHUs KaapoBOi
MOJINTUKU OPTaHU3aINH, Pa3pabOTKU TEXHOIOTUU YPPEKTUBHOTO YIIPABICHUS.

I_Ie.]'ll/l, 3aJa4 U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOLECCE MOBBIINICHUA KBaJI]/I(l)I/IKaIIHI/I

Ileny w3ydeHWs NAHHOW IWCUUIUIMHBI COCTOUT B ()OPMHUPOBAHHMM Y CIylIaTeleld 3HAHWHA O
HOBEHUIINX nmoaxoaax, MHCTPyMCHTAax U MCTOAax yIpaBJICHUSA IICPCOHAIIOM B OpraHu3aluu. I[I/ICLII/IHHI/IHa
HampaBJICHA Ha  yJIOBICTBOPCHHE O0O0pa30BaTENBbHBIX W MPOQECCHOHAIBHBIX  MOTPEOHOCTEH,
npodeccHoHaIbHOE  pa3BUTHE OOYYArOMIMXCS, OOECIEYCHHE COOTBETCTBUS WX KBaTU(UKAIMH
MEHSFOIIUMCS YCIIOBUSAM MPO(HECCHOHAIBHOW NI TEILHOCTH, MPUOOPETEHHE W PAa3BUTHE KOMIICTCHIINH,
HE0OXOTUMBIX st 3P HEKTUBHON MPOPECCHOHATBHON AEITEIFHOCTH B cepe yIpaBICHHsI IIEPCOHATIOM.

B pamMkax 3asBI€HHON AUCIUTLINHBI JOJDKHBI OBITh PEIICHBI CICIYIOIINE 3a/1a4H:

1) co3nmanue ycioBui Juist TpaHChopMaluK y4eOHO-103HABATEIILHOM ESITEIbHOCTH CITyLIaTeIIeH B
o eCCHOHATILHYIO JICATEIBHOCTD CITY)KAIIMX HAJOTOBBIX OPTaHOB;

2) [ONOJHEHHE HMEIOIUXCS 0a30BBIX 3HAHUI IO OCHOBHBIM HAIpPaBIEHUSM COBPEMEHHBIX
YIPaBJICHYECKUX TEXHOJOTHI COTPYIHUKOB HAJIOTOBBIX OPraHOB, HMX 3aKpeIUIeHWe, O0000IeHHE |
CHCTEMAaTH3aIINS,

3) oOyueHue ympaBJICHUEM MOTHUBAIMCH TMEPCOHANA, PACCMOTPCHHE AaKTYaJIbHBIX BOIPOCOB
BOBJICUCHHOCTH U JUCIUIUIMHEI TPYyJa B MPOIECCE OCYIICCTBICHHS MPO(PECCHOHAIBHON JIEATEIIBHOCTH C
LEJIBIO IPUHSATHS TPAMOTHBIX PEIICHUI C y4ETOM IMOCTABICHHBIX CIIY)KEOHBIX 3ajau.

IInanupyemsble pe3yJbTaThl 00yUeHHs

['ocynapcTBeHHbIE TpaKIaHCKUE CHyKallue, Hpolieanre oOydeHue Mo JaHHOW Mporpamme,
JOJDKHBI 00J1a/1aTh CIICTYIOIIUMU KOMIICTCHITHSIMH:

® CHoOCOOHOCTBIO JeiicTBOBaTh B cooTBeTcTBUU ¢ Konctutyuuenr Poccuiickoit ®eneparuu,
dbenepanbHBIMU KOHCTHUTYIIHOHHBIMH 3aKOHaMH, (elnepalbHbIMH 3aKOHAMH, WHBIMH HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepannn, o0ecrieunBaTh UX UCIIOJIHEHUE;

® BBICOKHM YPOBHEM IIPABOCO3HAHUS U MIPABOBOM KYJIBTYPHI;

® CIOCOOHOCTHIO TOJICPKUBATH YPOBEHb KBATH(PUKAIMH, HEOOXOAMUMBIA IS HAIJICKAIIETO
HCIIOJIHEHUS JIOJKHOCTHBIX 0053aHHOCTEN.

B pesynbTaTe 0CBOCHMS JaHHOM ITPOTPaMMBbl FOCYIapPCTBEHHBIN IPAXKIAHCKUN CITYKAIIUN JOJKEH

3HAMD.

— IIenH, ciocoObl, TEOPUH, MOJIENN YIIPABICHUSI IEPCOHATIOM;

— 0COOEHHOCTH YIpaBJIEHHUs MEPCOHAIIOM Ha TOCYAapCTBEHHOM IPaskIaHCKOM CTy»)0¢;

ymems.

— OIIEpUpPOBATH MPABOBBIMHU MOHATUAMH U KATETOPUSIMH;

— aHANU3UPOBATh M TMPABWIBHO TMPUMEHITh OCOOEHHOCTH YIpPaBIEHUS MEPCOHAIOM Ha
roCy/1lapCTBEHHOM I'paXk/1aHCKOH clly:x0e;

671a0emb HABLIKAMU.

— QHAJIUTUYECKON OIICHKHW B MPOIECCE BHIPAOOTKH WM TPUHATHS PEUICHUH, MPOTHO3WPOBAHUS
MOCJIEICTBUN CBOMX ACUCTBHU;

— TUTAaHUPOBAHMS PaOOTHI CITYXKOBI YIIPaBICHHUS IEPCOHATIOM Ha OCHOBE aHAJIN3a JJAaHHBIX;

— Pa3BUTHS KIFOUEBBIX KOMIIETEHIMI IPAXXTAHCKOTO CIIYXKAILETo;

— 2(Q¢EeKTUBHOTO B3aUMOICUCTBUS B KOMaH/IE;
YIIPaBIECHHUS MOTUBALMEN IIEPCOHAIIA, BOBJICUCHHOCTBIO U JUCUUILIMHOW TPy Aa

Ne /m HaumenoBanue tem Bun 3anstus
5 CoBpeMeHHbIE YIPpaBJeHYeCKHE TEXHOJIOTHH
51 Lenu, criocoObl, TEOPUH yIIPABICHUS IIEPCOHATIOM. Y POBHH Jlexyus
yOpaBJI€HUs] B OpraHu3alii, KOMIETEHIIUN PYKOBOJUTEIIS.
59 VYrpaBneHue MOTUBALUEH, JIOSAJIBHOCTBIO U BOBJIEYEHHOCTBIO Jlexyus
COTPY/IHHMKOB.
5.3 JlenernpoBaHue MOJHOMOYHI ¥ KOHTPOJIb Jlexyus
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O6beM 3anatuii o quctumimHe — 8 yacos (14% oT Bcero o6beMa mporpaMmel).
PedeparuBHoe onucanue Tem

5.1 Hesan, cnoco0bl, TeOPUU YNPABJIEHHS] MEPCOHAJIOM. YPOBHH YINPaBJIEeHUSI B OPraHU3alMH,
KOMIIETeHIIUH PYKOBOIMTEJIsI

[lenu ynpasneHus nepconanom. Ilonarue, Teopun U MOJENN TEOPUM YNPABICHUS IEPCOHAIOM.
Kitaccnueckas teopust. Teopus denoBedeckux pecypcoB. Mozenu ynpasieHus IEpCOHAIOM Ha IIpuMepax
3anannoi EBpomnbl, CIIA, SAnonun, [IBenuu u Poccun. Llenu, 3agaun, NpUHIIUMIBI KaPOBON MOJIUTHKU
®HC Poccuu. Ilogxoas! k ynpasieHuto nepcoHanom. CyIIHOCTb, OCHOBHBIE IPUHIUIIBI U HAIIPABICHUS
peanu3anuy (yHKIMOHAIBLHOIO OAX0/1A.

Kanposas mnomutuka ®HC Poccum: mumccusi, manudect, HoiauThka B 00JacTH KauecTBa
OKa3bIBaEMbIX YCIYT (KIMEHTOOPHUEHTUPOBAHHOCTD U YEIOBEKOLIEHTPUYHOCTD)

CoBpemenHasi KoHUenuus KaapoBoil noautuku. Ilonsarue — Muccus ®HC Poccuun. Kagposoe
IUTaHUpOBaHUe. AHAIU3 U NPOrHo3 tekydectw kajapoB. [lonmntuka ®HC Poccun B obnactu kauyecTsa.
Cucrempl MeHeIKMeHTa KauecTBa. OCHOBHbIE MPUHIMIBI MEHEIKMEHTa KadecTBa. Jlekiaparus
yenoBekoneHTpuyHoctd @HC Poccun. JKusHeHHsle 1IEHHOCTH.

5.2  YnpapjieHue MOTHBAIUEH, JTOSJILHOCTHIO U BOBJIEYEHHOCTHIO COTPYAHUKOB

BrisBiaeHue THIa MOTHMBaUuu. XapaKTEPUCTHKA COTPYJHUKOB B 3aBUCUMOCTH OT YPOBHS MX
notpeOHocTel. THUIMOBBIE CIIEHAPHH W MOTHBAIMs. YTIPaBJICHHUE BOBICYEHHOCTHIO TepcoHana. DakTopsl
BOBJICYEHHOCTH IepcoHaa. TUIbl BOBIEYEHHOCTH NepcoHana. OOpaTHast CBsI3b COTPYAHUKY. [IpuHIMITEI
noowpenus. [lpuHuunel Hakasanus. [IpuHIMIBI MOTUBUPYIOIIEH OIUIATHI TpyAa. BinsHue pa3inyHbIX
crcTeMa OIUIaThl Ha IPOU3BOIUTEILHOCTh Tpya. Pa3spaboTka nokasareneit u KpurepueB 3pHEeKTUBHOCTH
paboThI cOTpynHUKOB. [IpuMeHenne crucTeMbl BO3HATPAKACHUS, OCHOBAHHOM HA KIIFOUEBBIX ITOKA3aTEISAX
s dextuBHocTH (KPI). DddexTrBHas 0OpaTHas CBA3b.

5.3  JleqerupoBaHue MOJHOMOYHII M KOHTPOJIb

ITonssTne m nenu peneruposaHust nonHomouuii. [Ipenmer penerupoBanus. Psan nmpenmyinects
NENETUPOBAaHUs Ui OPraHM3allMd Ha pPa3HbIX YPOBHAX. UYTO HENb3s M MOXKHO JEJIETHpPOBATh
MIOYMHEHHBIM? AJNITOPUTM CTPATETNYECKOTO JEIETUPOBAHNUS

IIpakTuyeckue 3axaHus (MpUMepbI)

3ananmue 1.
Yrto BaM MelIaeT ycrnenrHo MOTHBHPOBATH MOTYHHEHHBIX?

Hcnone3ys mpejiaraeMyro HUXKe [IKaly, OIEHUTE, HACKOJIBKO YacTO BCTPEUAETCs y Bac Kax/aas u3
MEPEYHCIICHHBIX B JIAaHHOM TecTe OmuOOK. i1 3TOro cieayer oOBECTH COOTBETCTBYIONIYIO HHUPPY
OLICHOYHOU IIKabl. OUEHUTH CIeAYeT YaCTOTY KaXkI0H U3 MepeyrCIeHHBIX OITHOOK:

5 — MpaKkTHYeCKHU BCeraa;
4 — 10BOJILHO YAaCTO;

3 — BpeMsi OT BpeMeHH;

2 — 10BOJILHO PEIKO;

1 — npakTHYecKH HUKOI/AA.

OmuOKH ¢ NOAYMHEHHBIMH B padoTe Ouenka
He yuuTbIBato nHTEpeCH U CKIIOHHOCTHU MOJYMHEHHBIX pH pacupenenenuu |1 2 3 4 5
paboTHI
Wznuninee naBieHye, HEONPaBAAHHO aBTOPUTETHBIN MOJIX0] 12345
Heymenne oOecneunths J0JDKHBI — ypoBeHb HH(popMupoBanHoctu |1 2 3 4 5
MO TYMHEHHBIX MOJT KITFOUEBBIM BOIIPOCOM
Pacxoxnenne Mexay TpeOoBaHUSIMH K paboTe u pabouemy moBeaenuto |1 2 3 4 5
NOJYUHEHHBIX U JINYHBIM IPUMEPOM CO CTOPOHBI PYKOBOJUTEIIS
HeBHrMaHue K THYHBIM MTPOOIEeMaM MO TYUHEHHBIX 12 3
He ynensercs BHUMaHue 00y4EHUIO W PA3BUTHIO TTOAYUMHEHHBIX 12345

SN
ol

29



[TonmycTuTenbCcTBO, HEAOCTATOYHAS TPEOOBATEILHOCTH K MTOAYUHECHHBIM 12345
HenocnenoBarenbHOCTh, YacTast CMeHa TPeOOBAHUH K HCIIOTHEHHIO 12345
Heymenune BBIIOJHATH TaHHBIE TTOJYMHEHHBIM oOemanus, aepxarb ciioBo |1 2 3 4 5
W3numHe GpopManbHble OTHOIEHUS ¢ TOJYUHEHHBIMH 12345
HNrHopupoBaHue WHUIIMATUB M MPEJIOKEHUNH CO CTOPOHBI MOAYMHEHHBIX, |1 2 3 4 5
HAPABIICHHBIX HA YJIYYIlIEHUE pabOThI

[TogqunHEeHHBIC HE MPUBICKAIOTCA K MOATOTOBKE pelIeHHMH 1o Bompocam, |1 2 3 4 5
KOTOPBIC HAXOIATCS B TIPEIENIaX UX KOMIICTCHIIUU, U PEIICHUN, KOTOPBIC HM

MPEJICTOUT Pean30BaTh BIOCIEACTBUH

Heymenune ycTaHOBUTH YeTKHE TPeOOBaHUS K pabOTe MO TIMHEHHBIX 12345
['py0OCTh M HETAKTHYHOCTH 110 OTHOMICHUIO K MOJYUHEHHBIM 12345
HexoMMyHHUKaOEIIbHOCTD, HEYMEHHE 00IIATHCS 1 2345
Heymenne wucnonb3oBaTh CUJIBHBIE CTOPOHBI TMOAYMHEHHBIX g |1l 2 3 4 5
JIOCTHIKEHHS] HAMEUEHHBIX IIeIei

CIuImKOM JKeCTKHW, W3JUIIHE MEJOYHBIM KOHTpPOJIh 3a paboroir |1 2 3 4 5
MOMYMHEHHBIX WM, HA00OPOT, OCIA0JICHHBI KOHTPOJIb 3a paboToil, 3a

pe3ysibTaTaMu uX Tpyaa

HeymeHune npaBuIIbHO pacpeensTh paboTy cpeli MOTYNHEHHbBIX 1 2345
W3numHsas  AMOIMOHAIBHOCTh, HECHepXaHHOCTh B  KoHGmukTHBIX |1 2 3 4 5
CUTYaIUIX

KoH(IMKTHOCTD, CKIIOHHOCTh K SMOIIMOHAIBHBIM PEakIusM Ha aeictBusiu |1 2 3 4 5
MOBEJICHUE TIOTIMHCHHBIX

HenocraTouHo ycunuii HanmpaBisieTcsl Ha MOJAepKaHue BbIcOkoro ypoBusa |1 2 3 4 5
MOTHBAIIMKM TOJAYMHEHHBIX B HAWIYUYIIEeM BBIIOJHCHUHW TOPYyYECHHOU

paboThI

Hexenanue genernpoBarh MOJTHOMOYHS, JCITUTHCS HMH ¢ TomuuHeHHEbiME |1 2 3 4 5
ITocTaHOBKA HEUETKUX, HEKOHKPETHBIX Ilelieil B paboTte 12345
HecnpaBennmmBocTh B OLIEHKE TPYJOBOTO BKJIana, pe3yiabTatoB padotel |1 2 3 4 5
MO TYMHEHHBIX

Heymenme ycTaHOBHTH BEpHYIO IUCTaHIMIO B oTHomeHmsax c¢ |1 2 3 4 5
MO TYMHEHHBIMU

Jns KaxAoH W3 MATH TpeJlaraéMbIX KaTerOpuil OIMMOOK, KOTOPBIE MOTYT JOIYCKaThCs
PYKOBOJIUTENEM B OTHOIIEHUH MTOTYMHEHHBIX, MOACYUTANITe CyMMY /I COOTBETCTBYIOLINX BONIPOCOB.

Oco0oe BHMMaHHE B JajbHeillield paboTe MO CaMOCOBEPIIEHCTBOBAHHUIO CIIEAyeT OOpaTHUTh
BHHMAaHUE Ha T€ KaTErOPUHU OIMMUOOK, IO KOTOPHIM BBl HAOpasii HanboJiee BLICOKYIO CyMMY 0aJ1JI0B.
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YpoBeHb TPyJ0BOIl MOTHBAIMKU PaOOTHUKOB CYIIECTBEHHO 3aBUCUT OT TOTO B3aWMOIIOHMMAaHUS,
KOTOpPOE€ YCTaHABIMBAECTCA MEXJIy HHUMH M PYKOBOACTBOM. UeM MeHblIe OIIMOOK, CHMKAOIIUX
B3alMOIIOHUMAHHE C TIOJYMHEHHBIMH, IOIYCKAET PYKOBOJAUTENb, TEM BBILLIE UX TPYAOBas MOTHBALIMS.

Ha moTuBauuio paOOTHHUKOB, MX >KelaHHE PabOTaTh C BBICOKOM OTHauyel BIMSET U CTEHECHb
BO3JIO’KEHHOM Ha HUX OTBETCTBEHHOCTH M CAMOCTOSITEIbBHOCTH, KOTOPAasi HO3BOJIIET UCIIOJIHUTEII0 CAMOMY
IIPUHUMATh DPEIIEHUS U B OINPEACICHHBIX IpeAeaax KOHTPOJIHMPOBATh IIPOMEXKYTOUHBIE PE3YJIBTATHI
paboTbl. VIMEHHO OT CIOXHBIICHCS B OpPraHMW3alMU TPAKTUKU B3aUMOJCHCTBUS PYKOBOJHUTEICH C
MOJYMHEHHBIMU 3aBHCUT TO, HACKOJbKO WHUIMATUBHBI U CaMOCTOSATEIbHbI OyqyT pPaOOTHHUKHU IpH
BBIMIOJIHEHUH TOPYYEHHOH paboThl. ['OTOBHOCTH pa0OTHUKA B3ATh Ha ce0s JIOMOJHUTEIBHYIO
OTBETCTBEHHOCTb 3aBUCHUT OT TOr'0, B KaKOW CTENEHU PYKOBOJCTBO Oy/IeT HaJeNsATh €ro HeOOXOJUMbIMU
noJiHoMouusiIMU. Y HakoHel, cIOXKUBLIAsCS NpPaKTHKa YIPaBIECHUS [O3BOJSET JIIOAAM IEPEKUTH
COCTOSIHUE YCIIeXa, IOYyBCTBOBATh €05 MOOSAUTEIIAMHU.

Huskoe kauecTBO ympaBieHusi, HakiIagkd B paboTe, Hepaz0epuxa CHUKAIOT MOTHUBALUIO
PabOTHHKOB.
3ananme 2.

Opranu3anuu BBIIOJHAIOT pasidyHble paOoThl Uil AOCTHXKEHHs psija nenei. OObIYHO paboThI
MOKHO NpPEJCTaBJIATh KaK IPOEKThl WIM Kak onepanuu. B 3ToMm ciiydae JesTeNbHOCTb Ha3bIBAETCS
onepaunoHHOM. IIpoaykT mnpoekra MoOXeT ObITh MaTepHUalbHbIM (HAaIpUMEp, HOBOE TEXHUYECKOE
OCHAIIIEHUE BaroHOB), WJIM HEMaTepHabHBIM (0OydeHHe paboumX KaJpoB), WU TPEACTABIATH COOOM
KOMOMHAIMIO U3 MaTepUaIbHBIX U HEMAaTepUAIbHBIX 00BEKTOB. Y HUKAJILHOCTh MIPOAYKTa O3Ha4YaeT J10o
€ro CyUIECTBEHHbIE OTINYMSI OT APYTUX aHAJIOTUYHBIX MPOAYKTOB, JIMOO OTJIMYUS B YCIOBUSX, B KOTOPBIX
OH co3z1aercs. B nenoM aesarenbHOCTb J1F000ro MpeanpusaTHs UM OPTaHU3alMU MOXKET ObITh OIpe/iesieHa
100 Kak (QyHKIMOHATBHAS, THOO0 KaK MpOoeKTHast (BO3MOXKHBI UX KOMOMHAIWH). B uem cocTouT paznuna
MEXJy (YHKLIMOHAIBHOM, ONEpallMOHHOW M NMPOEKTHOM NeATeNIbHOCThIO B opraHuzauuu? Ilpusenute
puUMephl (PyHKIMOHAIBHOM, ONEpalluOHHON U IPOEKTHON AESITETbHOCTH.

MeToaunyeckue peKoOMeH AU

OOyueHne OCyLIECTBISIETCSI C MCIOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
0o0y4eHHs IyTeM KaK CaMOCTOSTEIbHOTO U3yYeHUs MaTepuana, Tak U B3aMMOJICHCTBHS MeJaroru4eckoro
paboTHUKA C 00yUarOIINMCSL.

JlekuMu M mpakTUYecKue 3aHiATHsA B (popMe BeOMHAPOB MPOBOJATCS MO OCHOBHBIM M Hambosee
CJIOKHBIM TEMaM B LIEJIAX YIUIYOJIEHUS U 3aKpeTsICHUs] 3HaHU cylaTesnel, MoTy4eHHbIX UMHU B IIpoIecce
CaMOCTOSITENIbHONH paboThl HaJl y4eOHbIM MaTepHajaoM. [IpoJoDKHUTENbHOCTh KakJIoro BeOMHapa 2-4
ayMTOpHBIX 4aca. [Ipym mOAroTOBKE CiymiaTessiM 3apaHee BBLIAKOTCS BOIPOCHI, MOJATOTOBKA K KOTOPBIM
TpeOyeT caMOCTOSTENbHOW paboThl C MCIOIb30BAHUEM PEKOMEHJIOBAHHOM JTUTEPaTyphl U 3JIEKTPOHHBIX
yueOHUKOB, IpeiocTaBisieMblx Ha HTepHeT-pecypce. B xone 3anatuii, myTéM NOCTaHOBKU MPOOIEMHBIX
BOIPOCOB, COBMECTHBIM MX 00CYKICHHEM U PACCMOTPEHUEM HauboJiee 11e71eco00pa3HbIX MyTel perieHus,
oOyyaeMble OCBauMBaIOT Y4YeOHBIN MaTepuain, 3aKpeIuIfloT 3HAHUS, I[IOJIydeHHblE B paMKax
CaMOCTOSITENTbHON pabOThI M HA JIEKLIUSAX.

Ha mnpaktuueckue 3aHATHS BBIHOCSTCS BOIIPOCHI, YCBOEGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HaBBIKOB M yMeHHi. Ilpu mpoBeneHMM NMpakTHUECKUX 3aHATHH HEOOXOOUMO OTpadaThiBaTh 3aJaHus,
YUUTHIBAIOIINE CIEUU(UKY BBIMOIHAEMBIX (YHKIIMOHAJIBHBIX OOS3aHHOCTEH CIyIIATENsIMU IO CBOEMY
npodeccHOHATLHOMY MPEIHA3HAYEHHUIO0, B TOM YUCIIE ITPelyCMaTpUBaTh 3aJaHUS C IIPOBEICHUEM JIEJIOBBIX
urp (3MU30/10B) U CO3AAHUEM MOJIEeH TUITOBBIX CUTYaI[Hil.

B mporecce mpakruyeckoro oOydeHHss 0c000€ BHUMAHHE CIEAYeT YIeNATh (OPMHUPOBAHUIO U
Pa3BUTHIO y CIIyIIATENCH MPAKTUYECKUX YMEHU, HABBIKOB U KOMITETCHIUH.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHATHH JOJKHBI HCHOJIb30BATHCS METOJMUYECKUE Pa3pabOTKH,
MO3BOJISIIOIINME WHAMBHUIYaTU3UPOBAaTh 3a/laHus OOy4yaeMbIM B 3aBHCHUMOCTH OT HX JIOJKHOCTHBIX
Kareropuii. Takue 3amaHMsg TPEACTABISIIOT COOOKW MpoOJIEMHBIE CHUTYallMOHHBIE BapUAHTHI,
pasnuyaromumecss MoOJSNAMU HMH(OPMAIMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX I OIpPEAeNEHHBIX KaTeropuid o0y4aeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO

MOATPYIIY.
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OCHOBHBIMU BHUJAMH CaMOCTOATENBbHOM pabOThl CiymIaTeNssMd Oe3 ydacTus IperojaBaTeneit
SIBIISIFOTCS:

e (opmupoBaHHE U YCBOCHHE COACP)KAaHUS KOHCIIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
npernoaaBaTeraeM y4eOHOH JuTepaTypsl, BKIOYas WH(POPMAIMOHHBIE 00pa30BaTeIbHbIC
pecypchl (3TEKTPOHHbBIE YUeOHHUKH, JJIEKTPOHHBIE OMOIUOTEKH | Ip.);

® BHINOJHEHHUE JIOMAIIHUX 33JaHUI B BUJIE IPEATIOKEHHBIX ITPET0IaBaTesIeM PaKTHIECKUX
3a7aHuil u 1ab0paTOpHBIX PadoOT;

® [IPOCMOTpPA BUICOYPOKOB.

B xone camocTosTEnbHOH paboTHI ciymiatenu Oosiee AETalbHO PAacCMAaTPUBAIOT BOIPOCHI,
U3y4aeMble B XO0JI€ JICKIIMOHHBIX 3aHATHH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE MTPH OTPAOOTKE HAa MPAKTUUECKUX 3aHATUAX. B mnemsx 6osee 3¢ ekTuBHON paboThI
CITyHIaTeINeH, TOTOBITCS Y4eOHbIE U KOHTPOJIBHO-IIPOBEPOYHBIE MATEPHAIIBI.

B xozme camocrosiTenbHON pabOTHI CIIyIIATENsIM MPEAOCTABISAETCS BO3MOXKHOCTH MOJB30BAHUS
MHTEPHET pecypcamMu y4eOHOTo 3aBe[CHUs, Ha KOTOPBIX Pa3MEIICHbI AJICKTPOHHBIC YUeOHUKH, IIPOOHBIE
TECTBHI, a TaKKe (OPYM /IS TIOTYIEHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenblo onpeaeneHus KayecTBa YCBOCHUS MaTepraia IpoBOJUTCS MPOBEpKa 3HAaHUM ciryliaTenen
C WCIOJH30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M HUTOrOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
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PABOYASA ITPOI'PAMMA JTUCHHUIIJIMHBI

AKTYyaJIbHbIE BONIPOCHI NPOGeCCHOHAIBbHOM 1eATeJIbHOCTH I'OCYIaPCTBEHHOT0 IPAXKIAHCKOI0
ciry:kaiiero (0a30Bblii, NOBBINIEHHbII U MACTEPCKHUA YPOBEHb)

(HaMeHOBaHHE yIeOHOH AUCIUILTIHEI)

BBenenne
Jucnunnmna «AKTyaJbHbIC BOIIPOCHI npodecCuoHaTbHON JIeSITEIILHOCTH
rOCY/IapCTBEHHOT'O TPAKIAHCKOTO CIIYKAI[Ero» TMPEACTaBIIeT COO0O0W KOMIUIEKC TEM, B KOTOPBIX
paccMaTpUBaIOTCS aKTyalbHBIE BOMPOCHI MPOXOXKICHUS TOCYJAPCTBEHHON TPaXKTAHCKOW CIYKOBI H
TpeOOBaHMUS K IOBEJCHUIO TOCYJAPCTBEHHBIX I'PAXKJAHCKHUX CITyXKaIlUX.

Hesn, 3aqa4un 1 MecTO yUeOHOI JUCUMILIMHBI B IIpolecce MOBbIIEHUS KBaJIu(puKauumu

JucuuiuimHa «AKTyalbHBIE BONPOCH MPO(PECCHOHATBHON JEATEIILHOCTH TOCYIapCTBEHHOTO
IPaXJAaHCKOIO CIIY)Kalllero» 3aHMMaeT BakKHOE Mecmo B IIpolecce OOHOBIIGHMS M 3aKpeIUIeHUs
poeCCHOHATLHBIX 3HAHUH U OBJIAICHUS] HABBIKAMH TOCYIaPCTBEHHOTO YIIPABIICHHS.

B pe3ynbrate u3ydeHus JaHHOW AMCHUILIMHBI TOCY1apCTBEHHBIE CITy’Kalllke MoJy4aT OOHOBJICHHE
3HAHUU MO BOIIPOCaM IPABOBBIX U OPTaHU3ALIMOHHBIX OCHOB JIEATEIbHOCTU OPraHOB I'OCYIapCTBEHHOU
BJIACTH, KOTOPBIE COOTBETCTBYIOT KBATH(PHUKALIMOHHBIM TPEOOBAaHUAM K NPOPECCHOHATIBHBIM 3HAHUAM U
HaBbIKAM, HEOOXOIMMBIM ISl  HCIIOJIHEHHWsS  JIOJDKHOCTHBIX — OOsi3aHHOCTEH  (epepaTbHBIMU
rOCYJapCTBEHHBIMHU CIIY>KaLLIUMHU.

I]envio n3yueHus TUCHMILIIMHBI SIBJISETCS. OCBOGHHUE CITYIIATENIAMU:

— HOPMATHBHBIX IIPABOBBIX aKTOB, PErJIAMEHTUPYIOIIUX BOIIPOCHI IPOXOKACHUSI FOCY1apCTBEHHON
IpakJaHCKOHN CITy>KObI U N3MEHEHH, BHECEHHBIX B YKa3aHHbIC JOKYMEHTBI;

— MPAaKTUKHU IPUMEHEHUS 3aKOHOJIaTENIbCTBA O FOCYAAPCTBEHHON IpaykAaHCKON Ciryk0e.

— HOPMaTHBHBIX IPABOBBIX AKTOB, PEIVIAMEHTUPYIOLIUX FOCY1apCTBEHHO-CIIYKEOHbIE OTHOILICHUS,
CBSI3aHHBIE C COOJIIOJEHUEM CIIY)KEOHOM JUCUMIUIMHBL, U HM3MEHEHHWH, BHECEHHBIX B YKa3aHHbIE
JOKYMEHTHI;

— NPAaKTUKU MPUMEHEHUS 3aKOHOJATeNbCTBA, 3aKPEIUISIONIEro MPaBOBOM MHCTUTYT CIY>KEOHOMU
JMCLUIUIMHBI Ha TOCYIapCTBEHHOM TPaXKAaHCKOM cityx0e

B pamkax 3asBiI€HHON AUCHUIUIMHBI JOJKHBI ObITh PEILIEHBI CIENYIOIINE 3A0ayu:

— O3HAKOMMTbH CIYIIATENEH C aKTyaJbHBIMM BOIPOCAMU IIPOXOXKAECHUS TIOCYNapCTBEHHOM
IpaX/1aHCKOM CITyKOBblI;

- pacCMOTPETh OCHOBHBIE HAIIPABICHUS Pa3BUTHUS TOCYAAPCTBEHHOM Irpa)IaHCKON CITyKOBI;

- U3YYUTh OTAENbHBIE [TpaBa U 00s13aHHOCTH TOCYIaPCTBEHHBIX IPAKIAHCKUX CIYyXKalllUX;

— 00cyauTh mpoOJEMHBIE BOINPOCHl, BO3HMKAIOIIME IPU TMPOXOXKAECHUU TOCYAAPCTBEHHOM
IpaX/1aHCKOM CITyXOBlI;

— O3HAKOMMTBH CIylIaTejaed ¢ TOJIOKEHUSIMH 3aKOHOJATENIbCTBA IO BONpOCaM  CIyKeOHOU
JUCHUIUTMHBI U AUCUUTIIMHAPHOW OTBETCTBEHHOCTH;

— U3YYUTh COBPEMEHHBIE IPABOBBIC MO3UIMH CYAEOHBIX OPraHOB IO BOMpocaM 00XalOBaHUS
pelIeHni TOoCyIapCTBEHHBIX OPraHOB O MPUBJICUEHUU TPAXKAAHCKUX CIYXKAMIUX K JAUCHUIIMHAPHOU
OTBETCTBEHHOCTH.

Ili1anupyemble pe3yibTaThl 00yUeHUs

B pesynbraTe OCBOEHUS AAaHHOW JUCHUIUIMHBI TOCYAAPCTBEHHBIM TPAKJAHCKHUM CIy>Kalui
JOJIKEH:

3HamMb.

— ®epepanbHbie 3akoHbI, YyKa3bl IIpesunenta Poccuiickoit ®enepaunu, IlocranoBieHus
[IpaBurensctBa Poccuiickoit denepanuu ¥ UHBIE HOPMATHUBHO-TPABOBBIE AaKThl MPUMEHUTEIBHO K
WCIIOJIHEHUIO JODKHOCTHBIX 00513aHHOCTEH;

— OCHOBHBIE TIOJIOKE€HUSI 3aKOHOJATENbCTBA, PETJIAMEHTHUPYIOMIETO OCHOBBI ITPOXO0XKJICHUS
roCyJIapCTBEHHOM IpakIaHCKOM CITY>KOBI, CYIITHOCTh M COJIEpKaHUE OCHOBHBIX €0 TTOHSITHI;

— OCHOBHBIC HAIIPABIICHUS PA3BUTHS TOCYIAPCTBEHHOMN IPaskJaHCKOU CITYKOBI;
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— OCHOBHBIE TOJIOKEHHSI 3aKOHOJATEIbCTBA, PETIIAMEHTHPYIOLIETO TOCYJapCTBEHHO-CITYKEOHbIE
OTHOILECHMSI, CBSI3aHHBIE C COOJIIOIEHUEM CITY>KEOHOM! UCIUIINHBI;

— MpaBa 1 0053aHHOCTH TOCYIapCTBEHHOTO TPasKJAaHCKOTO CITY>KAIlEero;

ymems.

— aHaJM3UpPOBaTh M TMPABUIBHO TPUMEHATH IPABOBbIE HOPMBI, OTHOCSIIUECS K cdepe
npoeCCUOHATBHON  JESITENbHOCTH, IMPOXOXKIEHHS  T'OCYAAPCTBEHHOM  IPaKAAHCKOM  CiIyKObl,
IIPUBJICYEHUS K JUCLUIUIMHAPHON OTBETCTBEHHOCTH M PACCMOTPEHUS CIIyKEOHBIX CIIOPOB;

— paszpa0aTbiBaTh M apryMEHTUPOBaTb IPEAJIOKEHUs, HalpaBIE€HHbIE Ha IOBBILICHHUE
3G HEKTUBHOCTH AEATETBHOCTH FOCYJAPCTBEHHBIX OPIaHOB U TOCYAAPCTBEHHBIX OPTaHU3AIIHIA;

— OTCTaMBaTh CBOIO IO3UIMIO, OOOCHOBAHHO IPUHUMATh PEIICHUS U COBEpLIaTh JEHCTBUS B
TOYHOM COOTBETCTBHHM C 3aKOHOJATEIBCTBOM;

— oOpamarbcs B KOMUCCHIO TOCYAapCTBEHHOI'0 OpraHa 1o CIIy:KeOHBIM CIIOpaM U Cy[l 32 3allluTON
CBOMX IIpaB;

— B HEOOXOIUMBIX CIydasx MPaBHIIBHO COCTaBIATh U O(QOPMISATH JOKYMEHTBI, CBS3aHHBIE C
MPOLEAYpPON MPUBJIEUEHUS K JUCLHMILUIMHAPHON OTBETCTBEHHOCTH TIOCYAAPCTBEHHBIX T'PaKIAHCKUX
CITy’KallluX;

61a0emsb HABLIKAMU

— paboThl C HOPMAaTUBHBIMH [TPABOBBIMU aKTaMU;

— aHaJIM3a PA3IMYHBIX NPAKTUYECKUX  CUTYallUH, BO3HUKAIOIIMX MPU  IPOXOXKACHUU
rOCYJapCTBEHHOM Irpa)<1aHCKON CIIy>KOBI M IPOBEJICHUHU CITYy>K€OHOH MPOBEPKHU;

— OTCTaMBaHUs CBOCH 3aKOHHOM MMO3UIMH B OPTaHaX MO PACCMOTPEHUIO CITY)KEOHBIX CIIOPOB;

— AQHAJIUTUYECKOM OLEHKH B IMPOLIECCe BBIPAOOTKM M NPUHATHUS PELICHHH, MPOTHO3MPOBAHUSA
IMOCJIEICTBUIN CBOMX JACHCTBHUT;

— TOATOTOBKU IIPOEKTOB pEIIEHUIl U CIIy)KeOHbIX JOKYMEHTOB, cOOpa, CUCTeMaTH3aluu U
MCIOJIb30BaHUs aKTyaJIbHOM MH(OpMaINH;

— B3aMMOJEMCTBHS C FTOCYIapCTBEHHBIMU OPIaHAMHU U OPTaHU3ALMIMY;

— paboTbl B KOMaHJE, BBICTPAaUBAaHUS MEXKJIMYHOCTHBIX OTHOUIEHWH, pEIIeHHUs MpOOJIEMHBIX
BOIIPOCOB, IIJIAHUPOBAHUS BPEMEHU;

— IUTAaHUPOBaHUS pabOThI UCXOS U3 JOKHOCTHBIX 00SI3aHHOCTEH.

Ne n/m HaunmenoBanue Tem Bun
3aHATHA
AKTyaJIbHbIe BONIPOCHI NMPO()eCCHOHATBHOM AeSAITEIbHOCTH IOCY1aPCTBEHHOI0 IPAKIAHCKOI0
CIIYKALLEro
ba30Bblil ¥ NOBBIIEHHBIA YPOBHH
5.1 AKTyanpHBIE BOIPOCHI POXOKIAEHUSA TOCYAAPCTBEHHON IPaKIaHCKOU Ilpaxkmuka
CITYKOBI
5.2 TpeboBaHusI K MOBEJEHHUIO TOCYJAPCTBEHHBIX IPaXIaHCKHUX CIIY)KaIUX IIpakxmuxa

O0beM 3aHaTUl 110 gucuuIuiniae — 2 daca (3,5% oT Bcero o0beMa mporpaMmel).
b

PedeparuBHoe onucanue Tem

5.1  AkTyajabHble BONPOCHI MPOXOKIEHUSI TOCYAAPCTBEHHOM I'PAKAAHCKON CIIYKObI

[TpaBoBOE perynupoBaHue TOCYJapCTBEHHON I'paIaHCKON CIYKObI U HAMPaBJICHUS €€ Pa3BUTHSL.
AKTyallbHbIE M3MEHEHHS, BHECEHHbIE B HOpPMAaTHBHBIE IPABOBBIE aKThl, KacarollUecs MPOXOXKIECHUs
rOCy/IapCTBEHHON TpaKIAaHCKOW CiIy:kObl. Buapl rocymapcTBeHHON ciyKObl. [IOHSATHE W MPUHIHUIIBI
TOCYAapCTBEHHOW TpakIaHCKOW ciayKObl. [IpaBoBO€ MONOKEHHE TOCYJAPCTBEHHOTO TPaXIAHCKOTO
CIIyXallero. AHalu3 pa3JuyHbIX CUTyallud, BO3HUKAIOIIMX MPU MPOXOXKIECHUU TOCYIAPCTBEHHOMN
TPKIAHCKOU CITY>KOBI.
5.2  TpeOoBaHus K MOBEeJEHHIO rOCYAAPCTBEHHBIX MPAKIAHCKHUX CJYKAIIUX

Cny>xeOHasi JUCIUIIIIMHA HA TOCYApCTBEHHOW TpakIaHCKou ciyxoOe. [Topsimok mpuBiedeHus K
JUCUUIUIMHAPHOM OTBETCTBEHHOCTH T'OCYJApCTBEHHBIX TIPAXAAHCKUX ciayxkamux. OcobeHHoCcTH
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OCYIIIECTBIICHUS CIY>KEOHBIX MPOBEpOK. [Topsmok mpuBIedeHUs K OTBETCTBEHHOCTH TOCYAApPCTBEHHBIX
Ipa)XIaHCKHUX CIY)KAlllUX 3a KOPPYIIMOHHbIE paBOHapyIIeHus. PaccMoTpenue ciiykeOHbIX CIIOPOB.

HpaKTuquRne 3aJlaHuA

3ananmue 1.

Paccmotpute cutyanuio. B oTHoLEHNN rocy1apCcTBEHHOM Ipa)aaHCcKol ciyxaiuell CeMeHOBOM
MPOBOJUTCS CITy)keOHast mpoBepKa. MoKeT i €it ObITh TPUCBOEH OYEPEIHON KITACCHBIA YUH?
3ananue 2.

Crenuanuct KaJpoBOW CIyKObl pa3bsiCHWI TOCYAApPCTBEHHOMY TPa)XXIaHCKOMY CIIy)Kalllemy,
CUMTAIOLEMY, YTO €ro IIpaBa HapyLIEHbl, YTO IPEXKIE YEM HamucaTb HMCKOBOE 3asBJIEHUE B CY[
HEe00X0IMMO 00paTUThbCA B KOMHUCCHIO TOCYJApCTBEHHOI'O OpraHa Io CIIy>KeOHBIM Criopam, a B CiIydae
Hecoracus ¢ ee pemieHueM B 10-1HEBHBIN CPOK CO JHSI BpyUEHUS €MY KOIMH PELIEHUSI KOMUCCHUH, TOJIBKO
MOKHO 00patuThes B cy. [IpaBuibHOE 11 pa3bsiCHEHUE JIaHO.
3aganue 3.

[Tonpa3nenenueM KaapoB Obll  pa3paboTaH MPOEKT NpHUKa3za TEPPUTOPUAIBHOIO OpraHa
denepabHOM HAJIOTOBOW CITY’)KOBI O TIPOBEICHUM CIYKEOHOH IMPOBEPKH, B KOTOPOM COJEPIKAIOCH
yKa3zaHue Ha O0S3aHHOCTh TPAXKIAHCKOTO CIIYXKAIEro, B OTHOIIEHUH KOTOPOTO MPOBOJAUTCS CIyXeOHast
MIPOBEpKA, MPEACTAaBUTh OOBSICHEHUS MO (haKTaM HEHCIIOJHEHHS HJIM HEHAJIS)KAIIEero MCIIOJHEHUS UM
JOJHKHOCTHBIX 00si3aHHOCTENH. MOTYT JIM MPpa)KIaHCKOTO CIY>KaIIero 00s13aTh NPeICTaBUTh OObICHEHUS, B
KAaKHE CPOKHM OH MOXET MpeACTaBUTh OOBSCHEHHUE, MPEMSTCTBYET JM OTKa3 OT Jayd OObSICHEHUU
MIPOBEJICHUIO CIIY>KEOHOM MPOBEPKU U €CITU HET, TO KaKue JEHCTBUS HEOOXOAMMO COBEPIIUTh Y4aCTHUKAM
KOMHCCHH TI0 TIPOBEJICHHUIO CTY)KEOHON MPOBEPKHU B CITydae OTKa3a OT a4 OOBSICHEHU?
3amanmne 4.

['ocymapcTBEHHBIN IPAXKIAHCKHUI CITYKAIWM 3aHUMAETCA IeAaroru4ecKou 1esiTeIbHOCTBIO.

HmeeT 11 OH MpaBO Ha BBIMOJIHEHUE JAHHOW OrutaunBaeMoil paboThl? KakoBbl yCTaHOBIICHHBIE
3aKOHOM YCJIOBHUS, IPU KOTOPHIX BO3MOKHO BBIITOJIHEHNE UHOW OIJIauMBaeMoi paboThI?
3aganue S.

[NocynapcTBeHHBIN TpaxkaaHckuii ciyxamuii Opexos J[.W. yBonmiics u3 HaJIOroBbIX OpraHoB. B
TE€YEHHE KaKOro BPEMEHH OH 00s53aH MpH 3aKJIIOYEHUU TPYAOBBIX JIOTOBOPOB COOOLIATh MPEICTaBUTEIIO
HaHuMaTens (paboToAaTeNto) CBEIEHUs O MOCIETHEM MECTE CBOEH CITyKOBbI?
3aganue 6.

['ocynapcTBeHHBIM TpaXIAHCKUN CIYKAlUM IOJYYWJI OT COOTBETCTBYIOLIEIO PYKOBOAMTEI
NOpYyYeHHUe, SBISIONIEECs, 10 €ro MHEHMIO, HempaBOMEpHbIM. KakoBbl JTOMKHBI OBITh JEWCTBUS
rOCy/lapCTBEHHOI'0 TpaXkJaHCKOro ciyxkamero? lMMeer 1M OH MpaBO UCHOJHUTH JaHHOE €My
HENPABOMEPHOE NIOpyUYeHue?

MeTtoauyeckue peKoMeHAAIUH

OOyueHne OCyIIECTBISIETCS C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
oOyueHus MMyTeM KaK CaMOCTOSTENILHOTO U3y4YeHHUs MaTepualia, Tak U B3aUMOJIEUCTBHUS Me1arOrHuecKoro
pabOTHHKA C 00YJaIOLTMCS.

3ansaTus B GopMe BeOMHAPOB MPOBOJATCS MO OCHOBHBIM M HauOoJiee CIOXKHBIM TEMaM B ILIEJAX
yryOJIeHUs ¥ 3aKpeIUICHNs 3HAHUH CITyIIaTeNei, MOTydYeHHBIX UMH B IPOIIECCE CAMOCTOSTEIBHOM paOOThI
HaJ y4eOHbIM MatepuaioM. [IpomoDKUTETFHOCTh Kakaoro BeOMHapa 2-4 ayauTOpHBIX Yaca. B xome
3aHATHH, TYTEM MOCTAHOBKH MPOOJIEMHBIX BOIPOCOB, COBMECTHBIM UX OOCYXJIEHHUEM U PaCCMOTPEHUEM
HanOoJiee 1eecoo0pa3HbIX MyTe perieHus, o0ydaeMble OCBAaMBAIOT YUEOHBIM MaTepuall, 3aKperisioT
3HAHUS, TOTyYEHHBIC B PAMKaX CaMOCTOSTEIbHON paOOTHI.

B npornecce nmpaktuyeckoro o0y4deHHs 0co60€ BHUMaHUE CielyeT YAENIATh (POPMHpPOBAHUIO U
Pa3BUTHIO y CIlylIaTeNield MPAaKTUUECKUX YMEHUMN, HABBIKOB U KOMITETCHIIUM.

OCHOBHBIMU BHJIaMU CaMOCTOSITEJIBHOM pabOThl ciymaTesnsMu Oe3 ydyacTHsl IpernojaBaTeneit
SIBJISIFOTCSL:

® YCBOEGHHE COJIep)KaHUs y4yeOHOro mMarepuaia Ha 6a3e peKOMEHI0BaHHOW MpernoiaBaTeieM
yuyeOHOIl ~ nmuTeparypbl, BKIOYas HH(MOPMAIMOHHBIE 00pa3oBaTelIbHBIE  PECYpPCHI
(37IEeKTpOHHBIE YICOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);
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® IIPOCMOTp BUECOYPOKOB.

B xone camocTosTenbHOH paboTHI ciymiatenu Oosee AETaqbHO pPaccMaTpUBAIOT BOIPOCHI,
M3ydaeMble B XO/I€ 3aHATHUI, 3aKPEIUIIOT YMEHHUS U HABBIKHU, TIOJTYYEHHBIC HA MPAKTHYECKUX 3aHATUSAX. B
nensx Oonee 3PQeKTUBHON pPabOTHI CIyIIaTeNei, TOTOBATCA ydeOHBIE M KOHTPOJIBHO-TIPOBEPOYHBIC
MaTepHalIbl.

B xone camocTosATeNnsHON pabOTHl CIIyIIATENsIM IPEIOCTAaBISACTCS BO3MOXKHOCTB ITOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JICKTPOHHbIE y4eOHUKH, TPOOHbIE
TECTBI, a TaKKe POPYM AJIS MOTyYESHUS! KOHCYJIBTAIIMOHHBIX YCIYT OT BEIYIIHUX MPEToiaBaTeeii.

C uenbio onpeenaeHus KauecTBa yCBOCHUS MaTepuaa IPOBOUTCS IPOBEpKa 3HAHUM CITymIaTesnei
C UCIIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33/IaHHH M BOIIPOCOB B BHJIE TEKYIIETO U UTOTOBOTO
KOHTPOJISI.

Tekymuii KOHTPOJIb OCYIIECTBIISETCS B (hOpME MPOMEKYTOYHOTO TECTUPOBAHUSL.

Cnucok JiuTeparypbl

1. Anucudopona, M.B. 'ocynapctBennas ciayx6a: yuednoe nocodue / M.B. Anucudoposa. - M.:
IIpocnexkrt, 2023. - 592 c.

2. AHTUKOPPYIIMOHHAs 3THKA U CIIy)KeOHOE MOBe/IeHUEe: HayyHO-IIpaKTH4Yeckoe rnocodue. — M.:
NHO®OPA-M, 2019. - 124 c.

3. Apxanrenbckuii, I'.A. ['occmyx6a Ha 100%. Kak Bce ycrpoeno / I'.A. ApXaHrenbCKHii; COaBT.
O. Crpenkoga. - M.: Maunn, UBanos u ®epbep, 2018. - 304 c.

4. Bannosckasg O.B. Ilcuxonoruss KOppynuuOHHOIO MOBEAEHUS IOCYJapCTBEHHBIX CIIyXKallUX:
monorpadus / O.B. Bannosckas. — 2-e u3f., crep. — M.: FOpaiit, 2018. — 251 c.

5. I'magkux, B.W. [IpotuBozeiicTBre KOppYHIIMU Ha TOCYAAPCTBEHHOM ciy»)0e: yueOHoe mocodue
I OakayiaBpuarta, cneruanurera u maructparypsl / B.W. I'maakux; B.M. Anues; B.I'. CtenanoB-Erusai.
- 2-e u3n., nepepad. u pom. - M.: FOpaiit, 2019. - 207 c. - (bakanaBp. Cneuuanuct. Maructp)

6. [ocynapctBeHHast cinyx0a W TPOTUBOACHCTBHE KOppymniuu. OCHOBHBIE PEKOMEHIAIMH W
pa3bsiCHEHUs: COOPHUK HOPMATHBHBIX PaBOBBIX akTOB. — M.: IIpocnekt, 2019. — 432 c.

7. I'paxnan, B.JI. T'ocynapcTBeHHass rpaxaaHckas ciayx0a: yd4eOHUK Uil aKaJeMHYeCKOro
6akanaBpuata / B.JI. I'paxxnan. - M.: FOpaiit, 2019. - 468 c.: uin.- (bakanaBp. AkageMuueckuit Kypc)

8. Iloneraes, FO.H. [IpaBoBoe perynnpoBaHue Tpya rocyJapCTBEHHBIX TPAKIAHCKUX CITY KaIHX:
yuebHoe nocobue juist 6akanaBpuara u maructpatypsl / FO.H. IToneraes; M.A. Kinoukos. - M.: KOpaiir,
2019. - 163 c. - (bakaiaBp u Maructp. AKaJeMUIECKUI KypC).

9. Ymanckas B.I1., ManeBanosa FO.B. ['ocynapcTBeHHOE ynpaBieHne U TOCyIapCTBEHHas Clyxk0a
B coBpeMeHHOo# Poccun: monorpagus. Mocksa: Hopma, 2020. - 176 c.

10.  3aBropoanuii, A.B. CnyxeOHble NPaBOOTHOLIEHHUS TOCYJApCTBEHHBIX TI'PakJaHCKHX
ciyxamux B Poccuiickoit @enepaunu. BosHnKHOBeHUE, M13MEHEHHE U NpeKpaleHue: MoHorpagus / A.B.
3asropoanuii. - M.: [Ipocnekr, 2022. - 192 c.

11. Kapa6anos, A.JI. CoBpemeHHBIC MPOOJIEMBI MPOTHUBOJACHCTBUS KOPPYMIIIMU: YTOJOBHO-
npaBoBo M KpumuHonormueckuid acmexktel / AJL. KapabanoB; coaBr. C.K. Menpkun. — M.:
BonrepcKnysep, 2019. — 200 c.

12. Konekc 3TUKU U CcIyKeOHOTO MOBEJCHHS TOCYJapCTBEHHBIX CIIYXKAIIUX Poccuiickoii
denepanuy 1 MyHULUNIAIBHBIX cayx)amux. — M.: IIpocnekr, 2023. - 8 c.

13.  OO030pbl IpaKTUKU MpaBONpPUMEHEHHS B cepe KoHduukTa nHTepecoB Ne 1, Ne 2, Ne 3, Neo
4, Ne 5, No 6 (Muntpyn Poccun).

14.  TlanoB A.}FO. OcobeHHOCTH MPOTUBOICHCTBUS KOH(DIUKTY HHTEPECOB HA TOCY1apCTBEHHON

rpaxaaHckoi ciyxOe: ydueOHoe mocobue (B cxemax u ompeaeneHusix/ A.lO. [lano. — H. Hosropon:
ITpusomxckuit UITIK ®HC Poccun, 2022. — 64 c.

15. [IpoTuBOACIICTBHE KOPPYNIIMU: HOBBIE BBI3OBHI: MoOHorpadusa. — M.: HWHcTtutyT
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18.

@anuna, A.C. B3aumopeiicTBue rocynapctBa M Ou3Heca B pa3paboTKe M pealu3aluu
AHTUKOPPYIIIMOHHON TonuTUKU Poccuiickorr ®enepanuu: ydeOHO-MeToanueckoe mocooue / A.C.
®dannna. — M.: U3gatensctBo PAI'C, 2021. — 108 c.

Yanno, C. E. CnyxeOHOoe mnpaBo: Yy4eOHMK M TPAKTHKYM s

cnenmanuteta / C.E. Yannos; M.B. [Ipecuskos. 2-¢ uza. — M.: FOpaiit, 2019. — 376 c.
[Mumxkapes, C. H. KonuentyanbHble U MPaBOBbIE OCHOBBI POCCUUCKON aHTUKOPPYNIUMOHHOW MOJUTUKHU:
monorpadus / C.H. umxkapes. — M.: K1V, 2018. — 248

II. BAPUATHUBHASA YACTD
PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

YUEBHBIE ILVTAHBI BAPUATUBHBIX YACTEN

OakajaBpuaTa H

bazoeuwiii yposenw
Ne n/mm HanmeHnoBanue pa3iesioB, TMCHUILUIMH H TEM Koawuecrso
4acoB
1. BapuarusHas yactb 8
1 JInuHasi 3 PeKTHBHOCTH IOCY1aPCTBEHHOI'0 IPAXKIAHCKOI0 CJIYyKALIEero 2
11 dopmupoBaHHe IUIHOHN TpaekTopuu pa3BuTus. Ob6ydeHue Ha pabodyeM MecTe 1
1.2 Ilenenonaranue. [TocranoBka neneit mo trexHomoru SMART 1
2 YnpapiaeHue KOHPJIUMKTAMH 2
2.1 CTpareruu ¥ TakKTUKH NOBE/ICHHUS B KOH(JIUKTE 1
2.2 KoHCTpYKTHBHOE NOBEICHHE B KOH(IIUKTE 1
3 YnpapjieHue BpeMeHeM 2
3.1 D¢ dexTuBHbII TaliM-MeHePKMeHT. Kak ObITh IPOAYKTHBHBIM M YCIIEBATh INIAaBHOE 2
4 JejioBoe o01IeHHE: OT KYJIbTYPbI pey JI0 /IeJIOBOH nepenucKku 2
4.1 KynbTypa, TeXHHKA pedn U IPHEMbl yCTHOPEUEBOH KOMMYHHUKAIIUU 1
4.2 JlenoBoii pycckuii si3bIK. J[enoBoe niuchMo U I(POBOI STHKET. 1
5 Hcnonb30BaHue NPUKJIAAHBIX 0(PMCHBIX MPHIIOKEHUI B YCIOBHSIX 5
HMIIOPTO3aMelleHHsI
6 IO MonumaTuka. Moy M MHTEJIEKTYAJIBHOI0 aHAJM3a JaHHbIX. IIpakTHYeckoe 5
NpUMeHeHHe.
7 PaboTa c mH(popManueli: NOUCK, KPUTHYECKHI AHAJIN3 U CHHTE3 MH(poOpMAaILUK 2
8 CucreMa HHUIMATHB M CTIOCO0BI MX MPOABHIKEHHSI 2
Tlosviwennwiii yposeHs
KosmnyecTBo
Ne n/m HaumeHoBaHue pa3aesioB, AMCHMILUIMH M TEM qacos
1. BapuarusHas yactb 12
1 IIpoduiakruka npodeccHoHATbHOr0 BHITOPAHUS 2
11 IMpodeccronansHOE BHITOpaHUE: AUATHOCTHKA, BRIPAOOTKA HHIAMBUAYAIbHON TPACKTOPHU 1
IIPEO0I0JICHHSI TPO(ECCHOHATHHOTO BHITOPAHUS
1.2 MeTo/1pl ¥ IPUEMBI CAMOPETYIISLINH HEOJIAroNPUsTHBIX YMOIHMOHAIBHBIX COCTOSIHUMN 1
2 YnpaBjieHue BpeMeHeM 2
2.1 D¢ dexTuBHBIN TaltM-MeHeKMEHT. Kak OBITh IPOIYKTHBHBIM U YCIEBATh TIIABHOE 2
3 Ilcuxosi0rusi BJMsIHMS ¥ NPOTHBOAEHCTBHE MAHUNYJISIIUAM 2
31 [Ipodaitnmuar B npodeccnoHAIBHOM NeATeNbHOCTH: XapaKTePUCTUKH HEBEPOATHLHOTO U 1
BepOaTbHOTO MOBECHHS, BEAYIAS pENPE3eHTaTHBHAS CHCTEMa
3.2 KoMMyHUKATHBHbBIE TEXHOJIOTHH BIUSHHS 1
4 Komann000pa3oBaHue B HAJOTOBBIX OpraHax 2
4.1 D¢ dexTuBHOE B3aNMOJCHCTBIE B KOMaH Ie: IWHAMHKA U TPYIIIOBasi CINIOYEHHOCTh 2
5 JlesioBOe 00LIeHNe: 0T KYJILTYPhI PeUH /10 1eJI0BOii mepenucKu 2
5.1 KynpTypa, TeXHHKA pedr U IPUEMBbl YCTHOPEUEBOM KOMM YHHUKAITIH 1
5.2 JlenoBoii pycckuii si3bIK. JlenoBoe micbMo B UGPOBON ATHKET. 1
6 PenyTanoHHbIi MeHeI:KMEHT OPraHOB roCyJapCcTBEeHHOM BJIACTH B YCJIOBHSX 2
pa3BUTHA MH(POPMAIMOHHOI0 0011eCTBA
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6.1 PenyTanyioHHBI MEHEIDKMEHT KaK yIpaBleHYeCKas JesITeIbHOCTD: 1IEJIH, 3a1a4H, 1
TEXHOJIOTUHI
6.2 WMumpk v penyTanust OpraHoB rocyJapCTBEHHOM BiacTu. [lepcoHanbHbIA UMUK 1
roCyJapCcTBeHHBIX ciykamux opranos @HC Poccun
7 IIpuMeHeHNe HHHOBALMOHHBIX TEXHOJIOTHIl B YIPaBJIeHUHU: MIPOEKTHAasl 1eATeIbHOCTh 2
71 ITpoextHas nesTenbHOCTh. CTPYKTypa M MMOATOTOBKA IIPOEKTA. YTIPABICHUE PUCKAMH 1
npoekta. SWOT — ananms
7.2 QdacunuTarys Kak HHCTPYMEHT YCIENTHOH rPyNIIoBOH KOMMYHHUKAIIHN 0,5
8 Hcnonb3oBaHue NPUKJIAAHBIX O(PMCHBIX NPUJI0KEHUH B YCJI0BUAX 2
HMIIOPTO3aMelleHHs
9 Hcnosib30Banne BO3MOKHOCTEH 3JIEKTPOHHBIX TA0JMI B AHAJIUTHYECKO# padoTe 2
HAJIOTOBBIX OPTraHOB
10 CucreMa HHHIIMATHB M COCOOBI UX MPOABHKEHHSA 2
11 O MoaumaTuka. MoayJIM HHTEJIEKTYAJbHOI0 AHAJIN3a JaHHBIX 2
12 Padora c uHpopManueli: MOUCK, KPUTHYECKHI aHAJIN3 U CHHTe3 HHpopMauK 2
Macmepckuii yposens
KoJsmmyecTBo
Ne n/m HaumenoBaHnme pa3aesoB, AMCHMIUIMH M TEM qacos
1. BapuarusHas yactb 16
1 IIpoguinakTuka npoecCHOHAIBLHOI0 BbITOPaHUSs 2
11 [IpodeccronansHoe BEIrOpaHUe: AMATHOCTHKA, BRIPAO0OTKA HHAMBUAYAIBHONW TPACKTOPHU 1
peoJoNIeHHs. TPO(ECCHOHATILHOTO BBITOPAHHs
1.2 MeTo/1pl ¥ IPUEMBI CAMOPETYIISILIMH HEOJIAroNpUsI THBIX SMOIMOHAIBHBIX COCTOSIHUM 1
2 YnpapiaeHue KOHPJIUMKTAMH 2
2.1 Opranu3anoHHble KOHQIMKTBI: IPHYHMHBL, TyTH YPETryJIHPOBaHHs 1
2.2 OCHOBBI MEIHATUBHON KOMIIETCHIINH 1
3 YrpasJjieHue BpeMeHeM 2
3.1 O dexTuBHbIN TaltM-MeHeKMEHT. Kak ObITh IPOAYKTHBHBIM U YCIEBATh TJIABHOE 2
4 IIcuxosiorusi BJHsIHHS U IPOTHBO/IeiicTBME MAHUITYJISIHUAM 2
41 Ipodaitmunr B mpodecCHOHANBLHON AEATSIILHOCTH: XapaKTEPUCTHKH HEBEPOATHLHOTO 1
BepOaJIbHOrO OBE/ICHH)S, BEAYIasi pelIpe3eHTaTHBHAs CUCTEMa
4.2 KoMMyHUKaTHBHBIE TEXHOJIOTHH BIHSHHS 1
5 Komangoo6pa3oBanue B HAJIOTOBBIX OPraHax 2
5.1 KomanmoobpaszoBanue. [TpobieMsl yrpaBieHUs KOMaHIOH 2
6 JenoBoe o01enne: 0T KyJbTYPhI pedH 10 1eJ10BOi MePenncKu 2
6.1 KynbTypa, TEXHHKA pedd U IPHEMBbl YCTHOPEYEeBO KOMMYHHUKAIUT 1
6.2 JenoBoii pycckuit si3pIK. JlenoBoe nmicbMo U I(POBOI STHKET. 1
7 PenyraumoHHbIN MeHeIXKMEHT OPraHOB rocy1apCTBEHHOI BJIACTH B YCJI0BHAX 2
pa3BuTHus HHGOPMALMOHHOIO 001IeCTBA
71 PenyTanyioHHBI MEHEDKMEHT KaK yIpaBleHYeCKas! JesITeIbHOCTD: 11T , 3a1a4H, 1
TEXHOJIOTUHI
79 Wmupk 1 penyTanusi opraHoB ToCyIapCTBEHHOI BiacTH. IlepcoHanbHbIN MUK 1
rocyaapcTBeHHbIX ciyxkamux opranos @HC Poccun
8 IIpuMeHenne HHHOBAIMOHHBIX TEXHOJIOTHIi B YIPABJEeHHH: MPOEKTHAs 1eATeILHOCTh 2
81 [MpoekTtHas nesTenbHOCTh. CTPYKTYpa M IMIOATOTOBKA ITPOEKTA. YTIpaBlIeHNE PUCKAMH 1
rnpoekra. SWOT — ananus
8.2 Qdacunuranys Kak ”HCTPYMEHT YCIEHIHOM rpynnoBoil KOMMYHHKALUU 05
9 CoBpeMeHHbIe yHIpaBJIeHYeCKHe TeXHOJOTHH: CHJIa HACTABHHYECTBA 2
9.1 D¢ dexTrBHOE HACTABHIMYECTBO B HAIOTOBBIX OpraHax 2
10 YnpapieHue NePCOHATIOM: HCKYCCTBO U padora 2
10.1 HckyccTBO 00paTHOM CBSI3M IS JIYHIIHUX PELISHUH 2
11 MacTep coBenianmii: cekperbl 3¢ (eKTHBHOIO NPOBEICHUS BCTpeY 2
111 Macrep coBenanuii: cekpeTsl 3pQeKTHBHOIO IPOBEICHHS BCTPEY 2
12 HckyccTBO IeperoBopoB: ceKpersl ycnexa 2
12.1 HckyccTBO MEperoBOpOB: CEKPETHI ycrexa 2
13 Hcnonb3oBanne NPUKJIATHBIX 0(QHCHBIX NPUJI0KEHH B yCTOBHAX 2
HMIIOPTO3aMelleHHs
14 Hcnonb30BaHue BO3MOKHOCTEI 3/1eKTPOHHBIX Ta0JIMII B AHAJIMTHYeCKOii padore 2
HAJIOTOBBIX OPTraHOB
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15 IO Honumatuka. Moay/1u HHTEJLUIEKTYAJIbHOT0 AHAJIN3A JAHHBIX 2
16 Pabora c mHpopManueii: TOMCK, KPUTHYECKHIl AHAIN3 U CHHTe3 HHpopManuu 2
17 IHoaroroska npe3entanuu. IlpuMepsl, COBETHI. 2
17.1 [TpakTryeckas BU3yaau3auus: ciaiasl, nHporpaduka, TabIHIBl U JOKYMEHTHI 1
17.2 ITuTy npe3eHTanus: IPUMEPHI, COBETHI. 1

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOAYJIS)

JIuuHas 3(p(PeKTUBHOCTH rOCYIaPCTBEHHOI0 IPAKIAAHCKOI0 CJIyKAIIEro

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

s 6a306020 yposHs.
BBenenune

OpnHol M3 3HAUYMMBIX OCOOCHHOCTEH IPOXOXKAEHUS IOCYIapCTBEHHOW Ipa)KAAHCKOW CIyX Obl B
opranax ®HC Poccuu B ycloBUsAX BHEAPEHUS YEIOBEKOLEHTPUYHON KYJIbTYPbl CTAHOBUTCS IIOCTOSIHHOU
pa3BUTHE U CAMOPa3BUTUE COTPYIHUKOB HAJIOTOBBIX OPraHOB, B TOM 4YHCIIe B (hopMe 00yueHHs Ha pabodyem
mecre. Ilpomecc amanTanuu rocyJapCTBEHHBIX TIPaXKJAHCKUX CIY)KalMX K HOBBIM YCIIOBHUSIM
JESTEeIbHOCTH TpeOyeT OCBOEHHSI HOBBIX MNPOQPECCHOHATIBHBIX KOMIIETEHIIMH, YCIIEITHOE OCBOCHHUE
KOTOPBIX BeZIeT K 3PPeKTUBHOMY (POPMHUPOBAHUIO TUYHON TPACKTOPUU CAaMOPA3BUTHS.

HeJ’II/I, 3aJa4m U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

Ilenvro vi3ydyeHus: NUCUUILIUHBI SABIISETCS MOMOLIb CIYLIATENISIM OCBOUTh COBPEMEHHBIE METOJIBI,
IpUEeMbl M TEXHOJOTUHU TMOBBIIIEHUS JUYHOW 3(P(EKTUBHOCTH B Mpolecce MPUOOPETEeHUs HOBBIX
KOMIIETEHIH, B TOM Yuclie Tpu GOPMHUPOBAHUY JIMUHOM TPAEKTOPUU CaMOPa3BUTHS.

B pamkax 3asBiIeHHON AMCHUIIINHBI JODKHBI ObITh PEIIECHbI CISAYIOUINE 3a0auu:

— TNpOaHAIU3UPOBATh COAEPKAHUE U PUMEHEHUE METOJOB, IPUEMOB M TEXHOJIOTUI MTOBBIILIEHUS
JUYHOM 3P PEKTUBHOCTH;

— W3YYUTh COBPEMEHHBIE TEXHOJIOTHH (HOPMUPOBAHUIO JTMUHOU TPACKTOPHH CaMOPA3BUTHS;

— O3HAKOMMTb C TEXHOJIOTUSMH LieJenoIaraius.

IInanupyemsble pe3yJbTaThl 00y4eHHS

W3ydeHre NMUCHUIUIMHBI MPEAINOoaraeT, Kak OOHOBJIEHHE CylIaTeNasiMu 0a30BbIX 3HAHUM, Tak U
O3HAKOMJIEHHE HX C M3MEHEHHUSIMM, BHECEHHBIMH B 3aKOHOJATENbCTBO M 0a3oBble aoKyMeHThl OHC
Poccun mo Bonpocam, CBSI3aHHBIM C BHEAPEHUEM YEJIOBEKOIIEHTPUYHOM KyJIbTYpHI B AesaTenbHOocTh OHC
Poccun.

N3yunB naHHYIO AUCHUILUIMHY, CIIYIIATENb JTOJKEH:

3HAMb:

— CcoJiepKaHhe OCHOBHBIX HOBBIX MOHSATHI, HCIOJIb3YEMBIX B JaHHOMU cdepe NesTeIbHOCTH, B TOM
YHCIIe OTKPBITOCTh, 6€30MaCHOCTh, KOM(POPTHOCTh, MPOAKTUBHOCTD U T.I1.;

— cojepxaHue 0a30BbIX HOPMATHBHO-IIPABOBBIX aKTOB M MHBIX MyOnuuHbIX MaTtepuanoB OHC
Poccun 1o Boripocam, CBA3aHHBIM C BHEIPEHUEM YEJIOBEKOLIEHTPUYHOM KyNbTYphl B esTenbHocTs PHC
Poccuu;

— OCHOBBI LIEJIENI0JIaraHus;

ymemby:

— OIEepUpPOBATh MOHATUSAMHU U KaTETOPUSIMU NPUMEHUTENBHO K AesTenbHocTd PHC Poccuy;

— AaHAIM3HMpOBAaTh, TOJKOBAaTh M IPAaBWIBHO IIPUMEHATH HOPMATHBHBIE IIPABOBBIC AaKTHI,
OTHOCAIINECS K BOPOCAM JTUYHOH 3((PEKTUBHOCTH rOCYJapPCTBEHHOTO TPayKAAHCKOTO CIYXKaIlero;

— COCTaBJATh JIMYHYIO JIOPOKHYIO KapTy pPa3BUTHA INPO(ECCHOHAIBHBIX KOMIIETEHLUH
COTPYAHMKA HAJOTOBBIX OPraHOB C IPUMEHEHUEM TEXHOJIOTMY UHTEIIIEKT-KapT;
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— CcOBepIIaTh JACWUCTBUS MO BHEJAPCHUIO YEIOBEKOIICHTPUYHON KYyIbTYphl B paMKaX CBOUX
JOJDKHOCTHBIX (CITYKEOHBIX ) KOMIIETEHITU;

611a0emsv Ha8bIKAMU.

— BBIABIICHUS IPOOJIEM U pEIIeHHUs 3a]]a4, BO3HUKAIOIIUX MPH JIEATEIBHOCTH B c(hepe MOBBIILICHUS
TUYHON 3P PEKTUBHOCTH;

— IIOCTaHOBKH Iieseit mo Texuonorun SMART.

Ne i/l HaumeHoBaHue TeM Bun
3aHATHSA

JInunasi 3p(peKTHBHOCTH roCy1aPCTBEHHOI0 TPAKIAHCKOTO CJIYKAIIEro

ba3oBblil ypOBEeHb

dopmMupoBaHUE JTUYHON TPACKTOPUH CaMOpa3BUTH, o0yyeHue Ha pabouem | Jlekyus

MecTe

1.2 | lenenonaranue. [ToctanoBka neneit mo trexaonoru SMART Ilpaxmuka
O6beM 3anaTuii o gucHumimHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMmal).

11

PedeparuBHoe onucanue Tem

bas3oswiii yposens

11  ®opmupoBaHMe JUYHONH TPAEKTOPUHM CAMOPA3BUTHS, 00yUueHUe HA padouyeM MecTe

Konnenmus xaaposoit nonutuku deepaabHON HATOTOBOH CITY:KOBI U pe3yabTaThl €€ peann3aluu
B HaJOIOBBIX OpraHax. YKpeIUIEHHE U COBEpIICHCTBOBAHME KaJpOBOr0 MOTEHIMAIa KaK OJHAa U3 Lesei
Crparernueckoii kaptel ®HC Poccuu. I[loBeimieHne mnpodeccuoHaNbHBIX U KOMMYHHKATHBHBIX
KOMIIETCHIIMI COTPYJHUKOB HAJOTOBbIX oOpraHoB. OpraHuzanus MnpodecCHOHAIBHOTO Pa3BUTHS
rocyaapcTBeHHbIX rpaxkaaHckux ciyxammux @HC Poccun B cucteme noAroTOBKM KaJpoB JIJIsl HAJOTOBBIX
opraHoB. MeTo/ibl 1 POPMBI MOTHUBAITUHU TOCYIAPCTBEHHBIX TPAXKIAHCKUX ClTyKamux U padotanko ®HC
Poccun. MuauBuayanbHas TpaeKTopusi pa3BUTHSI MpOoQecCHOHAIbHBIX KoMmeTeHImi. Llenn co3manus
CHUCTEMBI YIpaBJIEHUS TaJlaHTAMU M OPTAHM3AIlMS MOHUTOPHHTA TPaKIAHCKUX CIYXAIlMX B TEPUOJT
MIPOXOKICHUS TPAXKIAHCKOHN CiTykObl. PazBuTHe BHYTPUKOPIOPATUBHON KYIbTYpHI AJsi (OPMUPOBAHUS
IIEHHOCTHBIX YCTAHOBOK M OOECIEYEHUsl MPO3PAYHOr0 OPraHU3aIMOHHOTO TMPOCTPAHCTBA KAaK CPEIbl
JEeSTeIbHOCTH COTPYTHUKOB HaloroBeix opranoB. Muccuss ®HC Poccun. Llenu u mMetonsl paboThl 1Mo
TIOBBIIICHUIO TIPECTHXA TOCYIapCTBEHHON TrpaxkaaHckon cimy:x0bl B @HC Poccum cpenu Mononexu B
COBPEMEHHBIX COLMATbHO-3KOHOMHUYECKHUX YCIOBUSAX. MeTO1bI OnpeieNIEHUs] TMYHOCTHBIX XapaKTEePUCTUK
JUTSl BBISIBIICHUS TIOTEHIIMANA COTpyaHuKa. CocTaBiIeHUE JOPOKHOM KapThl pa3BUTHUs MPOGECCUOHATBHBIX
KOMIIETEHIINI COTPYIHUKOB HAJIOTOBBIX OPraHOB C IPUMEHEHHEM TEXHOJIOruU MHTemIeKT-KapT.
1.2. Heaenonaranue. [locranoBka nesei mo rexnojorua SMART

[Tonstre uenemonaranus. MeToAsl TOCTaHOBKU Ieneil. OmMOKM MPU TOCTAHOBKE IIENEH.
Texnonorust noctanoBku neiaeit SMART (CMAPT). OtpaboTka MoCTaHOBKH ILieJEH.

IIpakTnyeckue 3aganus (MpuMepbI)

3aganmue 1.

IIpoananu3upyiite monoxenus, coaepxamecs B «Konuenunu kaapoBoi noautuku denepanbHont
HasoroBoi ciyx0b1 2011-2020 rr.» u «Crtparerunueckoit kaptel ®HC Poccun na 2021-2023 rons», B
KOTOPBIX COJEPKUTCS MHPOpPMAIUS O MEPONPUATHSIX, HAMPABICHHBIX HA MaTepUAIbHOE M MOpPaJIbHOE
CTUMYJIMPOBAaHUE COTPYTHUKOB HAaJIOTOBBIX OPIaHOB. Y KAKUTE OTINYHS, CIIENANTE BHIBOJIBI O BO3MOKHBIX,
Ha Bam B3ruisa1, npruurHAaX UMEIOINUXCS OTINYNN.
3aganue 2.

O3HakombTeCh C Marepuanamu ciaioB 36 u 37 «Mojeinb KOMIETEHIHN TOCYIapCTBEHHBIX
CIIy’>KallluX» B MPE3eHTaluu K TeMe «POpMUPOBAHNE U PA3BUTHE KIIIOUEBBIX KOMIIETEHIIUI COTPYIHUKOB
HQJIOTOBBIX OpraHoB». CaMOCTOATENBHO BBIOEpUTE OAHY U3 9 KOMIETCHUMH W ONMIIUTE, B YEM
3aKJIF0YAETCs JaHHAs KOMIETEHIIMS IPUMEHUTENBHO K Baiiel JomKHOCTH.
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3aganue 3.

[lepeuucnure LEHHOCTH, HEOOXOAMMbBIE HJS PA3BUTHUS BHYTPUKOPIIOPATUBHON KYJIBTYPBI
®enepanbHOI HaMOroBoi ciry:x0b1 Poccuu, kotopsie ¢ Bamieil Touku 3peHus, JOJKHBI CIIOCOOCTBOBATh
s dexrupnol peanuzanuu muccun PHC Poccun.
3ananmue 4.

ChopmynupyiiTe oHy CBOIO 11eJb 10 MeToauke SMART

MeToanuyecKue PECKOMEHIAUH

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHS IyTeM KaK CaMOCTOSITEIbHOTO U3Y4YEHHUsI MaTepualia, TaKk ¥ B3aUMOJCHCTBHUS MEeAaroruuecKoro
paboTHHKA C OOYJArOIIHMCS.

Jlekuuu 1 MpaKkTUYeCKUe 3aHATHS MOTYT OBITh TIPOBENICHBI B (pOpMe BUACOYPOKOB MIIM BEOMHAPOB
B LIETISIX YIUIYOJICHUS U 3aKPETICHUs 3SHAHUI CITylaTeliei, MOJIyYeHHBIX MU B IPOIIECCE CAMOCTOATEIBLHOM
paboTel Ha/L y4eOHBIM MaTepuasioM. [IpogomKUTeIbHOCTS BUACOYpOKa OT 5 1o 15 MuHyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mpakThueckue 3aHATHS BBIHOCATCS BONIPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcss Ha ypOBHE
HABBIKOB M YMEHHII.

B mporecce mpaktuyeckoro oOydeHHss 0c000€ BHUMaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO Y CIyIIATeNIeld MPAKTUUYECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

Jlnst mpoBeNieHNsT TPAKTHYECKUX 3aHSATHH JOJDKHBI MCIOIB30BAThCS METOIUYECKUE pa3padOTKH,
MO3BOJISIIOIINE WHAMBHUAYATU3UPOBATh 3a/aHus OOy4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuil. Takue 3aJaHus TPEACTABIAIOT COO0H MpOOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronmecs MoAeNIMH  MHGOPMALMOHHBIX CHUCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBUM,
CYLIECTBEHHBIX JUISl OIpENEIEHHbIX KaTeropuid oOydaeMblX, OOBEIMHEHHBIX B COOTBETCTBYIOIILYIO
MOATPYIILY.

OCHOBHBIMU BHJAaMH CaMOCTOSITEJIbHOM paOOThI CIyIIATeNIMH O€3 y4acTus TperojaBareseit
SABJIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPIKAHUS KOHCIIEKTa JIEKIUA Ha 0aze peKOMEHIOBaHHOM
npernojiaBarenaeM yuyeOHOM auTeparypsl, BKIIoYas MH(GOpMaIMOHHbIE 00pa30BaTelIbHbIE
pecypcsl (37IEKTPOHHbBIE YUeOHUKH, AIEKTPOHHbIE OMOIHOTEKU U JIp.);

® BBINOJIHEHUE JIOMAIIHUX 33JaHUil B BUJIE NIPEAJIOKEHHBIX NIPENOJABATEIEM IIPAKTHUECKUX
3a/laHuil ¥ 1TabopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xoxe camocrosTenbHOM paboThl ciymiatend OoJiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
U3Y4aeMBbI€ B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBSATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YE€HHBIE NTPU OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B 1emsx Oonee a¢dexTuBHON pabOTHI
ClIylIaTesiei, TOTOBATCS y4eOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTePHAIBI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsM MpPeaoCTaBIsSeTCs BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBeJIeHHs, Ha KOTOPhIX pa3MeEIIEHbl 3JIEKTPOHHbIE YUeOHUKH, POOHBIE
TECTHI, a TaKkke (GOpyM /AJIs MOyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTenei.

C nenblo onpeeneHns KayecTBa yCBOCHHs MaTeprasa IpoBOJUTCS TPOBEPKA 3HAHUH CIlyllaTesen
C HCII0JIb30BAHHEM COBOKYITHOCTH KOHTPOJIbHBIX 33JJaHUH M BONPOCOB B BUJE TEKYIIETO U HUTOTOBOIO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIeCTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHHUS.

Chnucok Jimreparypbl

1. Tlpuxaz ®HC Poccum ot 07.04.2023 Ne EJI-7-19/232@ «O6 ytBepxkaenun Muccuun OHC
Poccun u [Honurukn ®HC Poccun B o6nactu kadectBa Ha 2023 - 2026 roabl»

2. ITpukaz ®HC Poccun ot 05.03.2021 1. Ne EJ[-7-1/173@ «O06 yrBepxkaeanu CtpaTeruyeckoit
kapTel @HC Poccun Ha 2021-2024 roasi».
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3. Boponuna JI.M. Metoasl uccienoBaHusi KaJpoBOW IOJUTHKU B cdepe TocyqapCTBEHHOTO
1 MYHUITUTIATBHOTO yrpaBieHus: yueoHoe mocooue / JI.M. Boponuna, T.M. Pesep; mox obmr. pen. T.M.
Pesep; MunucrepctBo Hayku U Bbicliero ooOpaszoBaHusi Poccuiickoii ®enepanuu, Y paibCcKuid
benepanbablll yHUBEpcUTET. — EkarepunOypr: U3n-Bo Ypai. yu-ta, 2021. — 88 c.

4. Komekc O3THKHM M CIy)KeOHOrO TOBEACHHUS TOCYAApPCTBEHHBIX CHyXamux Poccuiickoit
denepani 1 MyHUIUMIATBHBIX cayxamux. — M.: [Ipocnexr, 2023. - 8 c.

5. Mynposa E.b. KagpoBasg mnonuTuka B OpraHax TIOCYyJapCTBEHHOIO M MYHUIUIIAIbHOIO
ynpasieHus: yaeoHoe nocooue. - Cankr-IlerepOypr: U3n-Bo [lomurexH. yu-ta, 2017. — 88 c.

6. Poymunr, C. S xouy Oombme uzaeid. bomee 100 TeXHUK W YOpaXHEHHUH JUIS DPa3BUTHUSA
TBOpYeckoro meiuieHus / C. Poymunr. - 2-e u3a. - M.: Mann, MBanoB u ®epbep, 2021. - 280 c.: wi. -
(I'mbkoe MblLIeHKE)

7. ®ant, JI. Munyra Ha pasMbliiieHre. Kak BepHYTh KpeaTUBHOCTb, MOOEAUTH BEYHYIO
3aHATOCTH U paboTaTh nyuiie Bcex / JI. @ant. - M.: Lleatpnonurpad, 2023. - 224 c.

8. ®dopmMmupoBaHHE KaApOBON MOJUTHUKU U YIPABIEHUE IEPCOHATIOM IOCYIaPCTBEHHON CITYKObI:
yaeoHoe mocobme / [Cepmiok H. B. m ap.; mox obmeit pex. I'. II. JlozoBuikoii]. — M.: Axagemwust
ynpasienust MBI Poccun, 2019. - 76 c.

9. Iab6anos, C. PazBuBaem sMounoHambHBIN HHTEIUIEKT. Kak nmpokadats cBoit EQ 3a 24 Hemenm.
[Ipaktuka / C. IllaGanoB; A. Anemmna. - M.: Mann, MBanoB u ®epGep, 2022. - 368 c.: un. -
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PABOYAA ITPOI'PAMMA JUCHHUIIVINHBI

JleioBO€ 00IIEHHE: OT KYJbTYPbI PEeYH /10 /IeJIOBOH MepenncKu

(HauMeHOBaHUE y4EOHOM AUCIMIUIUHBI)

Jlna ecex yposnetl
BBenenue

3HaunTeNbHBIA  3PGEeKT B  JAOCTIKEHUH KOMMYHUKATHBHBIX  3a7a4  B3aUMOJICHCTBUS
roCcyJapCTBEHHBIX TpaxaaHCKux ciyxamux opraHoB ®HC Poccum, CBsI3aHHBIX C BHEJIPEHUEM B
NESATETLHOCTh YEJIIOBEKOIICHTPUYHON KYJIBTYPhI, CIIOCOOHA 00ecTeunTh KynbTypa peun. KynbpTypa peun
JaeT CIy>KalliM HAaJIOTOBBIX OPraHOB BO3MOKHOCTH BHIOPATh COOTBETCTBYIOIIUE S3BIKOBBIE CPEICTBA B
KOHKPETHOW CHUTYyaIluu OOIIEHHMs, 9TO BeNeT W K moBbimeHuio goepus rpaxaad k ®HC Poccun kak
OpraHy UCHOJHUTEIBHON BIACTH, U K JIy4llIeMy MOHUMAaHHUIO POJH HAJIOTOBOU CIY>KOBI B 0O€CIICUCHHH
COIMATPHO-IKOHOMUYECKOHN CTAaOMIIBHOCTH TOCY/IapCTBA B IEJIOM, M )KM3HU KaKJIOTO TpayKIaHUHA.
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He.]'II/I, 3aJa4Y1 1 MECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJIPI(l)I/IKaIII/II/I

I[envro 3yvyeHus TUCHUIUIMHBI SIBIISETCS OCBOCHHE CIIYIIATEISIMH METOIOB U IIPUEMOB BBIOOpa U
OpraHu3aIlK SI3BIKOBBIX CPEJACTB, OOPa3yIONIMX KOMMYHHKATHBHBIM IMOTEHIHAI KYJIbTYPbl PEUYH H
CIOCOOCTBYIOIIMX  TOBBIMICHHIO  3()()EKTHBHOCTH KOMMYHHMKALIMM B  Pas3IHYHBIX  CHTYaIlUsAX
MEXKITHYHOCTHOTO OOIIEHUS.

B pamMkax 3asBJIeHHON AMCIUIUINHBI JOJDKHBI OBITH PELICHBI CICIYIOIINE 3A0aul:

— HM3YYUTH COJCP)KAHHE M CMBICII OCHOBHBIX HOBBIX MOHSTHH, MCIIOJIB3YEMbIX B JAaHHOH cdepe
NEeATENBLHOCTH;

— O3HAKOMHUTHCS C TPeOOBAHUSAMHU K COOJFOJICHHUIO COBPEMEHHBIX SI3bIKOBBIX HOPM M JTHKH
OOIIEeHHUs B pa3IMYHBIX KOMMYHHKATHBHBIX 3a/1a4ax;

— M3YYUTh OCOOCHHOCTH HOPMATHBHOT'O, KOMMYHUKATHBHOI'O M 3TUYECKOTO ACICKTOB KYJIbTYPbI
peun;

— H3YYHUTh HOPMBI M IPU3HAKH JIUTEPATYPHOT'O SI3bIKA;

— HW3y4YHTh HOPMbI, TPeOOBaHHMS U MTPABUIIA JICTOBOM MEPEITUCKH.

IInanupyemMsble pe3yJbTaThl 00yUeHHS

W3yuenue TeMsbl NpenoaraeT, Kak OOHOBJIEHUE CITylIaTeasIMi 0a30BbIX 3HAHUH, TAK U OCBOCHUE
UMH HOBBIX 3HaHHMHA B cepe YCTHOpEUYEeBOH KOMMYHHMKAIIMK W JEJOBOHM IMEPEeNHuCKH, HEOOXOIUMBIX B
HACTOALLEE BPeMs Ul BHEIPEHUSI YEIOBEKOLEHTPUYHON KynbTypbl B AearenbHocTs PHC Poccun.

W3yuuB naHHyo TEMY, CIyIIaTeNb JOJKEH:

3HamMb.

— cozep)KaHre OCHOBHBIX HOBBIX IOHITHH, HCIIOJIB3YEMbIX B JAHHOU cepe AeITeIbHOCTH, B TOM
quciIe U T.I1.;

— cojepxaHue 0a30BbIX HOPMATHBHO-IIPABOBBIX aKTOB M MHBIX NMyOnuuHbIX MartepuanoB OHC
Poccun no Borpocam, CBA3aHHBIM C BHEIPEHUEM YEIOBEKOLIEHTPUUHOM KYJIBTYpHl B AesTenbHocTs DHC
Poccuu;

— cmocoObl BbIOOpa M OpraHU3alMM SI3BIKOBBIX CPEJCTB, OOPa3yIOIIMX KOMMYHUKAaTHBHBIN
MOTEHIIMAJ KYJIbTYPhl PEUU B PA3IMUHBIX CUTYAIUSX MEKIMUYHOCTHOTO OOIIECHNUS;

— HOPMBI, TpeOOBaHMs U PaBUIIA JAEJIOBOI MEPENUCKU B TOCYAaPCTBEHHOM YIIPaBJICHUH.

ymemu:

— OIEpUpOBaTh MOHATHSIMHM U KAaTErOpUSAMH, B TOM YHCIIE TaKMMH, KaK «HOPMHUPOBAHHOCTBY,
«YHUBEPCATBHOCTH», «(QYHKIMOHAIBHBIE CTWIM» NPUMEHUTENbHO K CHUTYyalUsM YCTHOPEUEBOIO U
MUCHbMEHHOTO KOMMYHHKAaTUBHOI'O OOILIEHHS B JIESITEIbHOCTH COTPYAHUKOB HAJIOTOBBIX OPTaHOB;

— BBIOMpATh COOTBETCTBYIOIIME S3BIKOBBIE CpEACTBA KaK COCTABJISAIOLINE KYJIbTYpPhl peud B
Pa3IUYHBIX CUTYAlUAX YCTHOPEYEBOIO MEKIMYHOCTHOTO M MUCbMEHHOTO KOMMYHUKAaTHBHOTO OOILEHHS;

61a0emsv HaBbIKAMU.

— HCNOJIb30BaHUS KYJIbTYphl YCTHON U MMCbMEHHOM peyH;

— TpUMEHEHUs (YHKIHOHAIBbHBIX Pa3HOBUIHOCTEHM $3bIKA W CTUJIS HM3JI0XKEHHUS B Pa3IMUHBIX
CUTYyallUsIX KOMMYHUKAaTUBHOTO OOIIEHUSI.

— BBISBIICHUS IPOOJIEM U pElIeHNUs 3a]]a4, BO3HUKAIOIIUX MPH JIEATEIBHOCTH B c(hepe MOBBILICHUS
JTUYHON AP PEKTUBHOCTH:

— aHanu3a NOoTpeOHOCTEeW M OKHUIAHWI HaNOroIulaTeblIvKa U YCTAaHOBJICHHUS ¢ HUM OOpaTHOI

CBSI3H;

— (opMUpOBaHUS MOUCKOBBIX 3allPOCOB M CO3/IaHUSI TEKCTOB B COOTBETCTBHM C MOMCKOBBIMHU
3anpocaMu

Ne i/ HaumenoBanue TeM Bun
3aHATHSA
JesioBoe o01IeHNe: 0T KYJbTYPbI pe4H 10 1eJI0BOI NMepenucKu
Bce ypoBHH
1.1 ‘ KynbTypa, TEXHHKA pe4H ¥ IPUEMbl YCTHOPEUYEBON KOMMYHHUKAIMH ‘ Jlexyus
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\ 1.2 \ JlenoBoii pycckuit si3bIK. [[enoBoe mucbMo U TU(PPOBOI ITHKET. \ Ilpaxmuka
O06mbem 3anaTuii mo nucrmrae — 2 yaca (3,5% ot Bcero oobema nporpamMmsl).

PedepaTruBHoe onucanue Tem

1.1  KyJasTypa, TEXHHKA PeYH U MPUEMbl YCTHOPEY€BOIl KOMMYHHKAIMHU

PedeBass kynbTypa Kak 4acTh KYJBTYpbl COBPEMEHHOTO pPOCCHHCKOTO oOmectBa. Hopma kak
OCHOBHOE TIOHATHE KYJIbTYphI peur. Hopmbl mpousHomenus. Hopma B ynapenuu. @ yHKIIMOHAIBHBIE CTHIIN
PYCCKOTO 53bIKa, SI3BIKOBBIE OCOOCHHOCTH | KaHpbl. OCHOBHBIC IIPUEMBI ITEPEBOIa O(DUITUATEHO-IEIIOBOTO
CTHJIS B YCTHYIO pedb. KOMMyHUKAaTUBHASI HOpMA U KYJIbTYpa peuu B AesI0oBOM oOmieHnn. PeueBoii anmapar
U TEXHUKHU 3ByKOW3BiieueHUs. OCHOBHBIC YNPaXHEHHUs i HACTPOWKH TOJIOCa M PEUEBOrO arapara.
TexHUKH pa3BUTHS APTUKYISAIUHA. YTPAKHEHHUS JUIS YIYYIICHUS JUKIHA C TTOMOIIBI0 CKOPOTOBOPOK
(TpyAHOTOBOPOK).

1.2 [esoBoii pycckuii fi3bIK. /les10Boe mucbMO0 U HM(PPOBOI ITHKET

JlutepaTypHbIl S3bIK KaK BbICIIas (opMa CYIIECTBOBAaHHUS HAI[MOHAJIBHOTO s3biKa. [Ipu3Haku
IuTepaTypHOro s3bika. [lucbeMenHas ¢pukcamus yctHo peun. OyHKIMOHATBHO-CTUIMCTHYECKAs! CUCTEMA
pycckoro sizbika. OuipansHo-1e10Boi cTuib. OCHOBHBIC TPEOOBAHUS U MpaBUia JEIIOBOM MEPETHUCKH.
[Ipuemsl nepeBoia oPpuUIIMATHLHO-IETIOBOTO CTHIISI B YCTHYIO PEUb.

IIpakTuyeckue 3axanus (MpUMepbI)

3ananme 1.

[TosicHuTe, 0 KAKUM NPUUUHAM «HOPMay SBISETCS LIEHTPAJIbHBIM ITOHATHEM KYJIBTYPhl pEUd U B
4YeM 3aKJIH0YaAeTCs U U3MEHYUBOCTD SI3bIKOBOM HOPMBI.
3aganue 2.

[Tepepabotaiite HopmaTuBHBINH TeKCT CT. 72 HK PO, u4. «CniocoOsl obecrieueHrss UCTIOJTHEHUS
0053aHHOCTH 110 YIUIaTe HAJOroB, cOOpPOB, CTPAXOBBIX B3HOCOB» JJISi MCIIOJIb30BAaHUS B YCTHOM pedH.
CeneHusi O NPHUHATHIX HAJIOTOBBIMM OpraHaMH pEHICHHUSX O IPHUMEHEHUH CIoco00B obecrneueHus
UCTIOJHEHUS 003aHHOCTH IO YIUIaTe HAJIOTOB, COOPOB, CTPaXOBBIX B3HOCOB, YCTAHOBJIEHHBIX CTAThsIMU 73
n 77 Hacrosiero Kozmekca, M 0 pelIeHHUSX O NPUHATUU OOECIEUUTENBHBIX MEp, MPEyCMOTPEHHBIX
noanyHkToM 1 myHkra 10 crateu 101 Hactosmero Koaekca, a Takke 00 oTMeHe MO0 O MpeKpalieHuu
JEHCTBUS TaKUX PEIICHUH pa3MelaloTcsl Ha OPUIMATILHOM caiiTe (heepaabHOro OpraHa UCIOIHUTEIbHOM
BJIACTH, YIIOJHOMOYEHHOT'0 MO KOHTPOJIIO U Ha/l30py B 00J1aCTH HAJIOroB U cOOpPOB, B MH(OPMAIIMOHHO-
TeJIeKOMMYHUKaLMOHHOU ceTu "MHTepHeT" ¢ ykazaHHEM UMYIIECTBA, B OTHOLIEHUH KOTOPOr'O BBIHECEHO
COOTBETCTBYMOILee pemeHue. CBeAcHMs, NMPENyCMOTPEHHbIE HACTOSIIMM ITYHKTOM, pa3MELIaloTCs B
TEYEHHE TPEeX JHEH CO JIHSA NMPUHATUS COOTBETCTBYIOLIEIO PELIEHHUS HAJOTOBOIO OpraHa, HO HE paHee
BCTYIUICHUS B CUJIy PEIIEHHS O IPUBJICYEHMM K OTBETCTBEHHOCTH 3a COBEPIICHHE HajIOroOBOIO
MIpaBOHAPYUICHUS WIIM pEIeHUs 00 0TKa3e B IPUBJICUEHUH K OTBETCTBEHHOCTH 3a COBEPILIEHNE HAJIOTOBOTIO
MIPaBOHAPYIICHUS, UCIIOJHEHUE KOTOPOro OOECHEeueHO 3alpeToM Ha OTYYXXIeHHE (Iepeaayy B 3aJior)
MMYILECTBA HAJIOTOIUIAaTENbIINKa 0€3 Corjacksi HaJIoTOBOTO OpraHa B COOTBETCTBHHM € MyHKTOM 10 cTaTtbhu
101 nacrosiero Konekca. CoctaB pa3MenIaeMbIX CBEIEHUIN U MOPAIOK MX Pa3MELIEHUS YTBEPKIAIOTCS
(benepanbHBIM OPraHOM HCIOJHUTENBHOMN BJIACTH, YIIOJHOMOYEHHBIM [0 KOHTPOJIIO U HAA30py B 00acTu
HAJIOTOB U COOPOBY.
3aganue 3.

[TpuBenute 3 N3BECTHBIX Bam TpyIHOrOBOpPKH, KOTOPBIE OTCYTCTBYIOT B MaTepHaaX MPe3eHTAllMH
k TeMe «KynbpTypa, TeXHHKa pedH U IPHUEMbl YCTHOPEUEBOW KOMM YHUKAII.

MeToauyeckue peKOMeH AU

OOyueHue OCyIIeCTBISIETCS C HCIOJIh30BAHUEM JAMCTAHIIMOHHBIX TEXHOJIOTHH ¥ 3JIEKTPOHHOTO
OGy‘IGHI/IH MyTEM KaK CaMOCTOATCIIBHOI'O U3YUCHUA MaTCpHUalla, TaK U BSaHMOHeﬁCTBHH IIearoru4yeCcKoro
paboOTHHKA C OOYJArOIIHMCS.
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JIekuMy 1 NpaKkTUYECKUe 3aHATH MOTYT OBITh IIPOBENIEHBI B (hOpME BHICOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIIIYOJICHUS U 3aKPEIUICHNs 3HaHU cllyluaTesie, oJlydeHHbIX UMH B IIPOLIECCE CAMOCTOATEIbHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJAMTOPHBIX yaca.

Ha mnpakrtuueckue 3aHATUS BBIHOCSATCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YypOBHE
HaBBIKOB U YMEHUH.

B mpornecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNIsATh (OPMHPOBAHUIO U
Pa3sBUTHIO y cylIaTenel IPakTHYeCKUX YMEHUMN, HABBIKOB U KOMIIETCHIIUH.

Jlnist mpoBeJieHNs MPAKTHUECKUX 3aHSATHH JOJDKHBI MCIOJIB30BATHCS METOJMYECKUE Pa3padOTKH,
MO3BOJISIIOIINE MHIMBHIYaIU3UPOBaTh 3aJaHHUs OOy4aeMbIM B 3aBUCHUMOCTH OT MX JOJDKHOCTHBIX
kKareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MpOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyaromuecs: MoOJSNAMU  HMH(OPMALMOHHBIX CHCTEM, M HabOpOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX ISl OIpPEACIEHHBIX KaTeropuil 00y4aembIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJTpYIITY.

OCHOBHBIMU BHJAaMH CaMOCTOSITEJIbHOW paOOThI CIyIIaTeNIIMH O€3 y4acTus TMperojaBareseit
SBIISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPKAHUS KOHCIIEKTA JICKIUA Ha 0aze peKOMEHIOBaHHOM
npernojiaBarTesaeM ydyeOHOHM auTeparypsl, BKIIOYas MH(OpPMalMOHHBIE 00pa3oBaTelibHbIE
pecypchl (NIeKTPOHHBIE YIeOHHUKH, SIEKTPOHHBIE ONOIMOTEKN H 1Ip.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAABATENEM IPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocrosiTenbHOM paboThl ciymiatenud Oosiee JA€TalbHO pPAacCMaTpUBAOT BOIIPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, NIOJy4YEHHbIE ITPU OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6onee a3 ekTuBHON padOTHI
cllylaTesnei, ToToBATCS yueOHbIe M KOHTPOJIBHO-ITPOBEPOUHBIE MaTepPHAIbI.

B xone camocTosiTenbHONH pabOThHI CaylIaTensM MpPeJoCTaBIsSeTCs BO3MOXHOCTh IOJIb30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBeCHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIEeKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTHI, a TaKkke (HOPyM /JIs NOTy4yeHUSI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesnei.

C nenbro onpeneneHns KadecTBa yCBOCHHs MaTeprasa IpoBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJJaHHIl U BONPOCOB B BUJE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYLIECTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHMUSL.
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PABOYAA ITPOI'PAMMA JUCHUITVINHBI

YupasieHnue BpeMeHeM

(HauMeHOBaHUE y4EOHOW AUCLIMIUIMHBI)

Jlns ecex yposHueti
BBenenune

B cBs13u ¢ noBbIIeHHEM TPeOOBAaHHUH K YPOBHIO KBATH(DHUKAIIUN TOCYIaPCTBEHHBIX I'PaXKIAHCKHX
CIIy’KalllUX U HEOOXOJIMMOCThIO OCBOEHHUS COBPEMEHHBIX METOJIOB pellleHUs NpoQecCHOHATIbHBIX 3a/1au
JUCLUIIINHA «YTIPaBICHUE BPEMEHEM» SBISETCA BECbMa AKTYaJbHOM M 3aHMMAET BAKHOE MECTO B
nporecce NpuoOPETEHHsI HOBBIX HAaBBIKOB U MOBBILICHUS YPOBHS IPOPECCHOHATBHBIX KOMIIETEHIIUH.

HeJ’II/I, 3aJa4m 1 MeCTO y'leﬁHOﬁ AUCHUIIJIMHBI B IPpOUECCE NMOBLIINCHUSA KBaJIl/I(l)I’IKaIIHI/I

Ileny w3yueHuss AMCUUIUIMHBI — OCBOCHHME KOMIIETEHIIMM, HEOOXOMUMBIX MM YIPaBICHUS
BPEMEHHBIMHU PECypCaMu, MOBBIIICHUS TUIHOH () (HEKTUBHOCTH, OBJIAICHUS HHCTPYMEHTAPHEM B 001aCTH
opranuzanuu u 3(HeKTUBHOTO UCTIOIB30BaHUSI BPEMEHH.

3aoauu:

- U3y4YeHHE OCHOB U MPHUHIIMIIOB TaiiM-MEHEKMEHTA;

- OCBOCHUE TEXHHK U ITPHUEMOB TaliM-MEHEPKMEHTA B IIEJISIX ONTHMH3AIIH TIEPCOHATLHON CUCTEMBI
yTpaBJICHHS BpEMEHEM.

IInanupyemsble pe3yJbTaThl 00yYeHHS

B pe3ynbTaTe 0CBOCHMS JaHHOW JUCHMIUIMHBI TPAXIAHCKUN CITyKalIUi JOJKEH

3HAMD.

— OoOIIyr0 KOHIICTIIMIO TalM-MEHEIPKMEHTA: TIOHITHS «IIEJICTIONaranuey, «IUIAaHHPOBAHUE,

«CaMOMOTHBALIUS»;

— TEXHUKH IIeJIeITOIaranmsi;
ymems.

—  MPUMEHSTh HHCTPYMEHTHI IIEJICTIONIaraHus M paCCTAaHOBKH MPUOPUTETOB;

—  METOJIMYECKH MPaBUIHHO IUIAHUPOBATH JINYHOE U pabodee BpeMs;

—  HCTOJB30BaTh HHCTPYMEHTHI ONITUMM3AIIMN UCIIOJIb30BAHUS BPEMEHH,

—  NPUMEHSTh METOJIbI ICKOMIIO3UIIUH;

—  HMCHOJB30BaTh TEXHUKH CAMOMOTHBAIIHY,

—  ONpEAeNATh MOrJIOTUTENICH BpeMEHHU;
61a0emob HABbIKAMIL.

—  HMCHOJBb30BaHHUSA TEXHHUKHU IMOCTaHOBKH I1esieii SMART;

— 9]¢ eKTUBHOTO TUTAHUPOBAHUS JTUYHOTO M pab0dero BpeMEHH;
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—  TPUMEHEHUS TEXHHUKH JKECTKO-TUOKOTO TIAHUPOBAHUS;
—  0opwOBI ¢ XpoHODaramu.

Ne i/ HaumeHnoBaHue TeM Bun
3aHATHSA

YnpasJieHHe BpeMeHeM
Bce ypoBHH
D¢ dhexTuBHBIN TaliM-MeHEeHKMEHT. Kak ObITh MPOYKTUBHBIM U yCIIEBATh Ilpakmuka
IJIABHOE
O06mbem 3anatuii mo nucrmrrae — 2 yaca (3,5% ot Bcero oobema rnporpamMmsl).

1

PedepaTruBHOe onucanue Tem

1.1  TaiiM-MeHeI:KMEHT: KaK ObITh IPOAYKTHBHBIM U BCe yCIeBATh.

Ili1anupoBaHmne Kak cpeacTBO NOBbIMEHUS 3P PeKTUBHOCTH PO ecCHOHAIBLHOM TeITeJIbHOCTH
[TonsiTne TaliM-MEHEI)KMEHTA. Llenenonaranue, IUIAHUPOBAHUE, CaMOMOTHBALIUA.

[Tpuoputuzamus. JXKectkue u rubkue 3amayu. TexXHUKa >KECTKO-TMOKOro IUTaHUpOBaHMs. Marpuia

DOitzenxayapa. Jekomnozunus. TexHuka «Isarymkn». XpoHodaru (OTJIOTUTENN BPEMEHH ).

IIpakTuyeckue 3axaHus (MpuMepbI)

3ananme 1.

CocraBbTe ¢ororpaduro ceoero padbouero aus. st nmpumepa Bo3bMHUTE CTaHIAPTHBINA J€Hb, HE
UMEIoLUI 0coOOEHHOCTEN U JIeHb, Koraa Bam HE00X0MMO BBIIOJHUTH 3a/1a4y, UMEIOIIYI0 KOHKPETHBIN
cpok wucnoiHeHus. IlpoBenurte aHanu3 mnornoTUTENeH pabodyero BpeMEHM U CHOPMYIHUpYHTE
PEKOMEHIallMHU 110 ONITUMM3ALINN.
3aganue 2.

Cdopmynupyiite 11enb B COOTBETCTBUU ¢ MeTOAuK0N SMART
3ananme 3.

CocTaBpTe CHMCOK CBOMX 3aJauy Ha MpEACTOSAUIMM AeHb. PacrnpenenuTe MXx B COOTBETCTBHM C
«Martpuuei DiizeHxayspay, T.€. Ha 4 KBaJIpaHTa:

® CpOYHBIC U BaXKHBIC;

® BaXKHBIC, HO HE CPOYHBIE;
® CpOYHBIE, HO HE BaXKHBIE;
® HE CPOYHBIC U HE BaXKHBIE.

MeToauyeckue peKoOMeH AU

OOyueHue OCYyLIECTBISIETCSI C MCIOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHs ITyTEM CaMOCTOSTEILHOTO U3yYeHHs MaTepHraa.
3aHsaTHs IPOBOAATCS B (hopMe BUACOYpOKOB. [Ipo10KuTENbHOCT BUIEOYpOKa OT 5 10 15 MUHYT.
Ha mpakTuueckue 3aHATHS BBIHOCSATCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB M YMEHHUU.
B mpouecce oOydenus oco0oe BHMMaHHUE CIEAYeT YIENATh (POPMUPOBAHHIO U PA3BUTHIO Yy
CHyIIaTeNIeN MPaKTUYECKUX YMEHUM, HABBIKOB M KOMITETEHIIHM.
OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOThl cCiymaTenssMH 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:
® YCBOEHHE CO/Iep)KaHUs Y4eOHBIX MaTepraoB Ha 0a3e peKOMEHJ0OBAHHOM IperoiaBaTesieM
yaeOHOM  JuTepaTyphl, BKIOYas HWH(pOpManMoHHbIE 00pa3oBaTelbHBIE  PECYpPChI
(371eKTpOHHBIE y4eOHUKH, HHTEPAKTUBHBIEC KYPCHI, 3JICKTPOHHbIE OMOIMOTEKH U Ap.);
® BBLINOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAABATENEM TPAKTUYECKUX
3aJaHui;
® [IPOCMOTpPA BUJEOYPOKOB.
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B xome camocTosTeNnbHOM paboOTHl  CAyIIaTeNd JETaJbHO pPacCMaTpUBAIOT  BOMPOCHI,
PacCMOTPEHHBIE B BU/ICOYPOKAX U AJICKTPOHHBIX YYEOHHUKAX, 3aKPEIUISIOT YMEHHUS U HABBIKH, [TOJy4CHHbIC
IpU U3Y4EeHUHM MarepuanoB. B mensx Oonee 3ppekTuBHON pabOTHI ciiymiaTeneil, roTOBATCA y4eOHbIE U
KOHTPOJILHO-TIPOBEPOYHBIE MaTEPHAIIbI.

B xoxe camocToATeNnbHON pabOThl CIIyIIATENsIM IMPEIOCTAaBISAETCS BO3MOXHOCTD I0JIb30BAHUS
MHTEPHET pecypcamMu y4eOHOTO 3aBe[CHUS, Ha KOTOPBIX Pa3MEIICHbI ICKTPOHHBIC YUeOHUKH, IIPOOHBIE
TECTBHI, a TaKKe (OPYM JJIS TOITYUIEHHUS] KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMUX MPETOAaBaTENICH.

C menpio onpeaeseHus KayecTBa yCBOCHUS MaTepHaa MPOBOIUTCS TPOBEPKa 3HAHUM CITylIaTesnei
C UCHOJb30BAHUEM COBOKYIHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M UTOrOBOTO
KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS. B OPME TPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jureparypbl

1. Paiixens, T. COMIIKOM 3aHST, 4TOOBI KUTh. 24 IIpUeMa U 7 IPUHIHUIIOB, KOTOPBIE H30aBAT BaC OT
neritHota/ T. Paiixens. - M.: DKCMO, 2023. - 224 c. - (TaiiM-MEHEIKMEHT)

2. Apxanrensckuii, I'. Taiim-apaiis. Kak ycresaTs %uTh 1 paboTaTh

3. Benskos, H. ®. Yrpasnenue nepconanom. (Kypc aexiuii 1o ynpasaeHUIo HEPCOHATIOM): yueOHOe
nocobue / H.®. benskos. - H. Hosropoa: Akagemuss ®HC JIAB-Boura, 2024. - 168 c.

4. Baupepkam, JI. Uto camble yCHEIIHbIE JIOAW AENAlOT 10 3aBTpaka. M Ha BeIxomHbIX / JI.
Bannepkam. - M.: DKCMO, 2020. - 192 c.

5. Bangepkam, JI. UyBCTBO IITUIIS: TPOAYKTHBHOCT M CIIOKOMCTBHE B 3II0XY BEYHBIX JEJIAiHOB/
JI. Bangepkawm. - iep. ¢ auri. - M.: 3KCMO, 2020. - 288 c.

6. Kapummna, U.E. Taiim-MenemxMent a1 Bcex. CeKpeThl yIpaBlIeHUs BpPEMEHEM: ydeOHOE
nocobue / N.E. Kapumuna. - H. Hosropoxa: Axkanemust ®HC JIAB-Bonra, 2024. - 50 ctp.

7. Jlyxkamenko, M.A. DTo TBoe BpeMs: ycreBail GoJbIle, ycTaBail MEHBINE, CMEJIO UM K CBOEH
meure! / M.A. JIykamenko; A. CuaensHukoBa. - M.: OKCMO, 2023. - 224 c.: un. - (TaiiM-MeHeKMEHT)

8. Mapxkos, A.B. Jlarymka, cioH u 6pokkonu. Kak xuth u kak He Hano/ A.B. Mapkos. - M.: ACT,
2022. - 320 c. - (3Be31a HOH(DUKIIH).

9. Omukap, ®. T'ubkuii TaliM-MEHEIKMEHT: KaK OBITh MAKCUMAJIbHO HPOU3BOAMTENLHBIM BO
BpeMeHa ToTanbHOro Bbiropanus / @. Onukap. - M.: OKCMO, 2021. - 240 c. - (Macrep Bpemenu. Taiim-
MeHeKMeHT X XI Beka)

10. Apxanrensckuii, I'. Pa6oTa 2.0: IpopbiB K CBOOOAHOMY BpEMEHH
PABOYASA ITPOT'PAMMA JUCHUIIJIMHBI

Ipopuniaakruka npogeccHoHAIBHOI0 BLITOPAHUS

(HaMeHOBaHNE yIeOHOH AUCIIUILTHHBI)

/s nogviuenno2o u macmepcko2o YypoeHsi
Beenenue

B cooTBercTBUMM ¢ TpHUKA30M MO TICHMXOJOTMYECKUM OOECTIEUeHUEM TIOHUMAETCS CHUCTeMa
OpTaHU3AINMOHHBIX U MICUXOJIOTHYECKUX MEPONPHUSATHH, HATIPABJICHHBIX HA COBEPIIICHCTBOBAHUE KaIPOBOI
paboTel ¥ ToBbBIIEHHE A(P(HEKTUBHOCTH MPOPECCHOHANBHON AEITeTbHOCTH PAOOTHUKOB HAJOTOBBIX
opranoB. [Icuxonornyeckoe o0ecredeHue SBIsSETCS HEOThEMIIEMONW COCTABHOM YaCThIO OOIIEH CHCTEMBI
paboTel ¢ TocymapcTBeHHbIMU rpakaaHckumu ciyxamumu OHC Poccum, 3aHnMaeT paBHOMpaBHOE
MOJIOKEHHUE C IPYTMMH €€ HampaBiIeHHSIMH M JOJKHO CHOCOOCTBOBAaTh pPocTy 3(PGEKTUBHOCTH Tpyna
pPabOTHHUKOB.
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He.]'II/I, 3aJa4Y1 1 MECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MMPOIE€CCE€ MOBLINICHUSA KBaJII/I(l)I/IKaIII/II/I

IJeny w3ydeHus NAHHOM TUCHUIUIMHBI COCTOUT B (OPMHUPOBAHMHM HOBBIX M PA3BUTHU paHee
pUOOPETEHHBIX MPO(PECCHOHANBHBIX KOMIIETEHIHH rOCYIapCTBEHHBIX TPAXKAAHCKUX CIYXKAIIUX B YaCTH
3HAHUH BOIIPOCOB TICHUXOJIOTHH NPO(ECCHOHANBHONW MAEATENIBHOCTH, B YAaCTHOCTH NPO(UIAKTHKH
po(eCCHOHATLHOTO BBITOPAHUS COTPYIHUKOB HAJIOTOBBIX OPTaHOB.

B pamkax 3asBICHHOM JUCIUITIMHBI JOJDKHBI OBITH PEIICHBI CICTYIOMINE 3a/1a9u:

1) u3yunthb npobiemMy npodecCHoHaANTBHOTO cTpecca U MPOPECCUOHATBHOTO BHITOPaHHUS;

2) mpoaHanM3UpOBaTh CUMITOMBI NPO(ECCHOHATBHOTO CTpecca M BBITOPAHHS y COTPYAHUKOB
HAJIOTOBBIX OPraHOB;

3) OCBOUTH MPHEMBI U TEXHUKU CAMOPETYJISIHUN U MPO(UITAKTUKH MPO(HECCHOHANBHOTO CTpecca u
BBII'OpaHUs.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

B pesyinbrare 0CBOCHMS JaHHOW AMCLUIUIMHBI TOCYJaPCTBEHHBIN I'PAKJAHCKHM CITy KAl JOJKEH
3Hamb:

— TOHATHE NPO(PECCHOHATHLHOTO BBITOPAHUS;

—  MEeTOoJbl MPOPUIAKTUKU IPOPECCHOHATBHOIO CTPECCa U BHITOPaHMUS;

—  METOJbl JUATHOCTUKHU NPOPECCUOHATBHOIO BHITOPAHUS.
ymemby:

— TPUMCHSATH TICUXOJOTHMYECKHE 3HaHUsA i1 o0ecnedeHus mnpodecCHOHATBHOW CITy)eOHOH
JEATEIBHOCTH FOCYIAPCTBEHHBIX TPAKIAHCKUX CITyXKAIIMX;

— JIMarHOCTHPOBATh COOCTBEHHBIE MPU3HAKHU MPO(HECCHOHAIBHOTO BHITOPAHHS,

— IPUMEHATHb TEXHUKHU CAMOPETYJIALUN S3MOLUOHAIILHOTO COCTOSHHUS.
61a0ems HaBbIKAMU

— paboThI YIIPaBIEHHS CTPECCOM;

—  CaMOpPETYISALUUN YMOLIUOHAIBHOIO COCTOSTHUS.

Ne i/ HaumenoBanue TeM Bun
3aHSATHSA

IpopuiaakTuka npogeccHOHAIBHOI0 BLITOPAHUS
IloBBILICHHBINH M MACTEPCKHI YPOBEHb

[TpodeccronanbHOE BBITOpaHUE: IUArHOCTHKA, BBIpaOOTKA Jlexyus
1.1 | uHIUBUYaTbHOW TPAEKTOPUH MPEOI0JICHUS TPO(HECCUOHATIEHOTO
BBITOPAHMUS
1.2 MeTO)IBI I/‘I, IMPUEMBI CaMOPETYJIALIUN He6HaFOHpI/I5[THBIX OMOIIMOHAJIbHBIX Hpakmuka
COCTOSIHUI

O6beM 3anaTuii o gucHumimHe — 2 yaca (3,5% ot Bcero oo6beMa mporpaMmal).
PedeparuBHoe onucanue Tem

Tosviwennwiii u macmepcKuil yposeHs

1.1 TIIpodeccuonajibHOe BbITOPaHUE: JUATHOCTHKA, BHIPA0OTKA UHIAMBHAYAJIbLHON TPaeKTOPHUH
npeoaoJieHusi NPoecCHOHAILHOI0 BHITOPAHUSA

[MonsiTne u  cTpykTypa  Tpo(eCcCHOHANBHOTO  BBITOpaHHS.  MeToIbl  JTUArHOCTUKHU
MpoeCCHOHAIBHOTO BBITOpaHus. HVHauBHIyallbHBIE TMpUEeMbl NPOGUIAKTUKH TPO(PECCHOHATBEHOTO
BBITOpaHus. BbipaboTka MHIMBUYaTbHON TPAEKTOPHH MPEOI0JICHHUS TPO(HECCHOHATHFHOTO BHITOPAHHS.
1.2  MeTtoasbl 4 IpUEMbI CAMOPErYJISIIUA HeGJIaroNPUATHBIX IMOIUOHATBHBIX COCTOSTHUI

DOMOIMOHATIBHBIC COCTOSIHUSI U MX POJb B Pa3BUTUU MPOPECCHOHATBHOTO BhIropaHus. [Ipuemsl
CaMOpPEryJIALUA HeOJIaronpusATHBIX SMOIMOHAIBHBIX COCTOSHUN: ayTOTPEHUHT, paboTa ¢ pecypCHBIM
COCTOSIHMEM, JIbIXaTeJIbHbIE IPAKTUKH U JIP.
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IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.

Brinenure npuunHel ctpecca B Barei npodeccnoHanbHOM 1esSTeNbHOCTH.
3aganue 2.

Hanumure 5 mpuMepoB, Kak MOKHO BOCCTAaHOBUTBH SHEPTHIO U pabOTOCHOCOOHOCTh B TEUEHHUE
pabouero JHsl.
3ananme 3

[Tpunymaiite 3 MmeponpusTHs Ha YpOBHE OT/ela, KOTOpble OyayT cliocoOCTBOBATh MPOQPHIAKTUKE
po(heCCHOHATLHOTO BBITOPAHHUS COTPYIHUKOB.

MeToan4yeckne peKOMeH AU

OOyueHue OCYyLIECTBISIETCSI C MCIOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4yeHHUs IMyTeM KaK CaMOCTOSTEIbHOTO U3Y4YEHUsl MaTepualla, TaKk U B3aUMOJCHCTBUS M1€Aaroruueckoro
pabOTHHKA C 00YJAIOLITIMCS.

JlekuMy 1 NpakTUYeCKUe 3aHATHSI MOTYT OBITh IIPOBE/IEHBI B (hopMe BUIEOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUICHUS 3HAHUH CITyIIaTeNIeH, MOTydeHHBIX MU B ITPOIIECCE CAMOCTOATEIBHOM
pa0oThl Haj yueOHBbIM MaTepuanoMm. IIporomkuTenbHOCTh BUACOYpOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJUTOPHBIX Yaca.

Ha mnpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUH.

B mpouecce mpakruyeckoro oOyueHHs 0co00€ BHUMaHME CleAyeT YAensaTh (HOPMHPOBAHUIO U
Pa3BUTHIO y CIIYLIATENICH NIPAKTUYECKUX YMEHUM, HABBIKOB M KOMIIETEHIUM.

Jlis mpoBeJieHNs MPAKTUUECKUX 3aHATHH JOJKHBI HCIOJIb30BATHCS METOJMUYECKUE pa3paboTKHy,
MO3BOJISIIOIINME WHAMBHUIYATM3UPOBAaTh 3aJaHus OOydyaeMbIM B 3aBHCHUMOCTH OT MX JIOJDKHOCTHBIX
kareropui. Takue 3agaHMsg NOPEACTABISAIOT CcOO0OW  HpOOJEeMHblE CUTYyallMOHHBIE  BapHAHTHI,
pasiauyaronmecs MOJENSIMM HMH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JEHCTBHIA,
CYIIECTBEHHBIX I OIpPENeNEHHBIX KaTeropuil o0y4aeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMU BHJAMU CaMOCTOATENBbHON paboOThl CiymaTenssMud 0e3 ydacTHs NpernojaBarenei
SIBJISIFOTCSL:

® (opMHpOBaHHE U YCBOCHHE COJAEP)KAaHUS KOHCIEKTa JIeKIM Ha 0aze peKOMEeHIO0BaHHON
npernojiaBaresieM y4eOHOW JIMTEepaTyphbl, BKIIOUas WHPOPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U Jp.);

® BBLINOJIHEHHE JIOMAIIHUX 33JaHUil B BUJIE NPEAJIOKEHHBIX MPEno/iaBaTeieM NPakTUYECKUX
3aJaHuii U 1abOpaTOPHBIX PadoT;

® TIPOCMOTpa BHJIEOYPOKOB.

B xome camocrosTenbHON paboThl ciymatenu 0ojee JAeTalbHO pPacCMaTPUBAIOT BOIPOCHI,
M3y4aeMble B XOJI€ JIKIIMOHHBIX 3aHATUH, TOTOBSTCS K IMPOBEJICHUIO CEMUHAPOB U 3aKPEIUISIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE ITPH OTPAOOTKE Ha MPAKTUUECKUX 3aHATUAX. B 1emsx 6osee 3¢ dexkTuBHON paboThI
clIylIaresei, TOTOBATCS y4eOHbIe U KOHTPOIbHO-IIPOBEPOYHBIE MaTepUaIb.

B xozme camocrosiTebHON paOOTHI CIIyIIATeNssM MPEIOCTABISAETCS BO3MOXHOCTh MOJIb30BAHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBECHHs], HA KOTOPBIX pa3MEIIEeHbI 3JIeKTPOHHBIE YYEOHUKH, TPOOHBIE
TECTBI, a TaKkKe GOPYM JJIs MOTYUEHUS! KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIIMX MPErnoaaBaTesei.

C uenbio onpeeneHns KayecTBa yCBOCHHsI MaTepHasa MPOBOJUTCS MPOBEpKa 3HAHUN CITyIIaTesnei
C HCIIOJIb30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJjaHHil U BOIPOCOB B BUJAE TEKYILETO U UTOTOBOTO
KOHTPOJISL.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
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Chnucok JimTeparypbl

1. babuu, O.U. IIpodunakTika cuaapoma npodeccnoHalbHOTO BHITOPAHUS [IE1aroroB: JUarHOCTHKA,

TpeHuHry, ynpaxuenus /O.U. babuu. -Bonrorpan: Yuutens, 2018. - 122 c.

Bononssnosa H.E. Ilcuxonunarnoctuka crpecca. [Ipakrukym. — CI16: [Tutep, 2013.

3. Boponwmna, H.A. B3aumoneiictBue ¢ Hanoromiarensimkamu. Cekpersl 3pPeKTHBHOCTH: y4eOHO-
Meroandeckoe nocooue / H.A. Boponuna; O.U. CyxoseeBa; A.ILl. IlIupokosa. - H. HoBropox:
Axanemuss ®HC JIAB-Boumra, 2024. - 64 c.

4. Boponmna, H.A. Ot cTtpecca u BbITOpaHUs K OanaHCy: TeXHHKH 3(PPEKTHBHOW CaMOTIOMOIIIH:
yueOHo-MeToaudeckoe mocobue / H.A. Boponuna; O.M. CyxoseeBa; A.IIl. Ilupokosa. - H.
Hosropoa: Axanemus ®HC JIAb-Bomnra, 2024. - 60 c.

5. Jletouc, . Yupasnenue crpeccom: Kak naiitu nononautensusie 10 yacos B nepemnto/ 1. JIstouc. -
nep. ¢ auri. - UaremiekryansHas Jluteparypa, 2021. - 238 c.

6. Ilerepcon T. Buyrpennee cmoxoiictBue. 101 cmocod crpaBUTBCS C TPEBOIOH, CTPaxoMm H
nannueckumu atakamu / T. [lerepcon. - mep. ¢ anri. - M.: Mann, iBanoB u ®epbep, 2021. - 320
c.

7. Poken, C. Yenosek ycraBmmii: Kak mobenuTs XpOHUYECKYIO YCTaIOCTh U BEPHYTh ceOe CHIIbI,
sHepruro u pagocts xku3nu / C. Poken. - M.: Anprinna [TaGmumep, 2023. - 362 c.

8. UYarrepmxu, P. 51 Gonbiie He Mory! Kak cripaBUTBCS C ATUTENBHBIM CTPECCOM M OMOIMOHATLHBIM
BeiropanueM / P. Yartepmxku. - ep. ¢ anri. - M.: OKCMO, 2021. - 272 c.

N

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

YnpasJjienue KOHGIMKTAMHA

(HauMeHOBaHUE y4eOHOW AUCIMIUINHBI)

s 6a306020 u macmepcko2o yposHs
BBenenune

B coorBercTBUM € HpHUKa30M IMOJ IICHUXOJIOTMYECKMM OOECIeueHUEM IIOHUMAETCsl CUucTemMa
OpPraHMU3aIMOHHBIX U IICUXOJOTUYECKUX MEPOIIPUATHM, HAIIPABJIEHHBIX HA COBEPILIEHCTBOBAHUE KaJAPOBOU
paboTel U ToBbIIEHHE A(P(HEKTUBHOCTH NPOPECCUOHANBHON JAESITEIbHOCTH PAOOTHUKOB HaJIOTOBBIX
opranos. [Icuxomnoruueckoe obecrnedeHre sIBaseTCcsl HEOThEMIEMON COCTaBHOM 4acThlO OOILIEH CHCTEMBI
paboThel Cc rocynapcTBeHHbIMU rpaxkaaHckumu ciyxamumu ®HC Poccum, 3aHuMaeT paBHOIpPaBHOE
MOJIOKEHHE C JAPYTUMH €€ HANpaBJICHUSMHU U JOJDKHO CHOCOOCTBOBATH POCTY A(P(PEKTUBHOCTH TpyJa
PabOTHHKOB.

He.]'ll/l, 3aJa4Y4 1 MECTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJII/I(l)I/IKaIII/II/I

IJeny w3ydeHus NAaHHOW NHCUUIUIMHBI COCTOMT B ()OPMHUPOBAHMM HOBBIX M Pa3BUTHHU paHEe
pUOOPETEHHBIX MPO(PECCHOHANBHBIX KOMIIETEHIMH roCy1apCTBEHHBIX TPAXKAAHCKUX CIYXKAIUX B YaCTH
3HAHUU BOIPOCOB MCHUXOJIOTUU MPO(ECCHOHATBHON NEATEIbHOCTH COTPYAHUKOB HAJIOTOBBIX OPIaHOB, B
YaCTHOCTH ICUXOJIOTUU YIPABICHUS KOHPIUKTAMH.

B pamkax 3asBiIeHHON AMCHUITINHBI JOKHBI ObITh PEIICHbI CAEAYIONINE 3a0a4u:

1) U3y4UTh MOHATHE U CYLITHOCTh KOH(IIMKTA;

2) paccMOTpeTb CTpaTerMu M MpueMbl 3(PQPEKTUBHOTO MOBEIEHUS B KOHQIIMKTE B paMKax
npo¢eCCHOHATILHOM IeATEFHOCTH COTPYTHHUKOB HAJIOTOBBIX OPTraHOB;

3) ocBOMTH NpUEMbl U TEXHUKU YIPABICHUS KOH(QIMKTOM B IpPAaKTHKE pPabOThl HAJIOTOBOTO
MHCIIEKTOPA.
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IInanupyemMsble pe3yJbTaThl 00y4YeHHS

B pe3ynbprare 0cBOCHUS JaHHOM TUCIUIUIMHBI TOCYIAPCTBEHHBIN I'PaXKIAaHCKHUI CITY>KaIllUi TOTDKEH
3HAmM®.

— TOHATHE KOH(]IMKTA, €ro NPU3HAKU U CTPYKTYPY;

— CTpaTeruu NOBEACHHS B KOH(IIUKTE;

— IpHEMbl KOHCTPYKTHBHOTO MOBEACHUS B KOH(IHKTE;

— CTPYKTYpy MEAMaTUBHOIO IPOIIEcca YPEryIUpOBaHUs KOH(IUKTA.
ymems:

— TPUMEHSATHh TICUXOJOTMYECKHe 3HaHUs Mg o0ecmedeHus NpodhecCHOHANBLHOW CITyKeOHOM
JEATEIbHOCTH TOCYIapPCTBEHHBIX IPAKIAHCKUX CITY)KaIINX;

— BBIOMpATh U PEATU30BBIBATH YPPEKTUBHYIO CTPATETHIO MTOBEICHUS B KOH(IUKTE

— HCHOJIB30BaTh NPUEMBI CHIKCHHUS M IOBBILICHUS HAPSDKEHHUS B KOH(IIUKTE.
61a0emb HABLIKAMU.

—  yperyaupoBaHHs KOH(IHMKTOB,;

— KOHCTPYKTHBHOTO BO3/ICHCTBHSI HA ONIIOHEHTA B KOH(JIMKTHOW CUTYalllH.

Ne i/ HaumeHoBaHue TeM Bun
3aHATHSA

YunpapieHue KOHPIMKTAMHI
ba30Bblil yPOBEHb

1.1 | Crpareruu u TaKTUKH MOBEICHHS B KOH(MDIUKTE Jexyus
1.2 | KoHCTpyKTHBHOE IOBEACHNE B KOH(DIMKTE Ilpakxmuxa
Macrepckuii ypoBeHb

3.1 | Opranu3anuoHHbIe KOHPJIUKTHI: TPUYUHBI, TYTH YPETYITHPOBAHUS Jlexyus
3.2 | OCHOBBI MEIMATHUBHON KOMIICTCHIIUN Ilpaxmuka

O0mbem 3anatuit no nuctumianHe — 2 yaca (3,5% ot Bcero oobema nporpaMmal).
PedeparuBHoe onucanue Tem

basoeuviii yposenw

1.1 CTpareruu M TAaKTHUKU NMOBeAeHNUsI B KOH(PIUKTE

Koudnukr: mnonstue, npusHaku. CTpareruu TMOBEACHHUS B KOH(DIUKTE: COTPYAHHUYECTBO,
COTIEPHUYECTBO, KOMIIPOMHUCC, MpUCTIOcobeHne, nzdoeranue. Y cinoBust 3h()EKTUBHOCTH HCTIOIB30BAHUS
CTpaTeruu B KOH(MIUKTE.
1.2 KoncTpykTHBHOE MOBeieHHEe B KOH(JIMKTE
KoHCTpyKTHBHOE M HEKOHCTPYKTUBHOE MOBefeHHe B KoH(mukTe. [Ipuembl CHIKEHUS M TOBBIIICHUS
HaIpsDKEHUS B KOH(IIUKTE.

Macmepckuii yposeHs

3.1 Oprann3annoHHble KOH(PINKTHI: MPUYMHBI, MyTH YPETryJUPOBaAHUS

OpranuzanoHHbIe KOHYIUKTHL: OHSATHE U CTPYKTypa. [IprHunHbl OpraHu3aIllMOHHBIX KOH(PIUKTOB
M CITOCOOBI MX MPOGMITAKTHKH. [TyTH ¥ yCIIOBHUS yperyIupOBaHUs OPraHU3alMOHHBIX KOHMIUKTOB. Poib
PYKOBOJUTENS B pa3pelieHNH KOH(DIUKTHBIX CUTYaIUH.
3.2 OCHOBBI MeIHMATHBHOI KOMIIETCHIIUH

MeauatuBHbId TOAXOJ B pa3pelieHud KOH(MIUKTOB: TMOHITHE M clenuduKa HCIOIh30BaHUS.
[TpuHIMITEI MeauaIK. DTarbl YperyIupoBaHus KOH(MIUKTA ¢ HCITOJIb30BAaHUEM METUATHBHOTO TOIXO0/1A.
B0O3MOXHOCTH HCMONB30BaHMS MEIUATHBHOTO TOAXOJa B pa3pelieHnd KOHQIHUKTOB B pabote
PYKOBOIUTEIIS.
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IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.

B HanoroByr0 MHCHEKIMIO IIPUILE] arpeCCMBHO HAaCTPOEHHBIM Hajoromareasmuk. Ha
IIPEJIOKEHUE COTPYIHUKA MHCIIEKIIMH IIPACECTh, OH OTBETUJI OTKA30M U OCTAJICS CTOSITh, BO3BBIIIAACH HAJl
HUM. Ha NOBBIIEHHBIX TOHAaX OH Haydaj BBITOBAPUBATH HAJIOrOBOMY HHcHEKTOpy: «Korma yxe Bbl
IIPEKPATUTE MPUCHUIATH HAJIOTOBBIE YBEAOMJICHMS Ha OILIATy TPAHCIOPTHOI'O HAJOra, KOrja s y»Ke J1Ba
rojia Ha3aJ Ipojajl MallMHy U NPEJCTaBUII BCE TOKYMEHTBI B MHCIIEKINIO?». ONUIINTE IICUXO0JIOTUYECKU
IpaMOTHBIE JECWCTBUS HAJIONOBOI'O HHCIEKTOpAa B JIAHHOM KOH(IMKTHOW CUTYyalMM C NPUMEHEHUEM
IIPUEMOB CHUKEHUS HAIIPSKECHUS.
3aganue 2.

[lepeunicnure npreMbl NOBBIMICHHS HaNpspKeHUs: B KoH(mukTe. [IpuBeante mpuMep U3 MpaKTUKH
B3aHUMOJICHCTBHUS.

[lepeuncnure npruemMbl CHUKEHUS HaNIpsKeHUs B KOHGuMKTe. [IpuBeauTe npumep u3 NpakTUKU paboThl ¢
HaJIOrOIlJIaTEeIbIIUKAMHU.
3aganne 3. MequaTuBHBIN MOAX0/ K pa3pelieHHI0 KOH(IMKTOB.

Onumure KOHGIUKTHYIO CUTYalMI0 B paboTe, KOTOPYIO MOXHO pa3pelIuTh C HCIIOJIb30BaHUEM
MEIMaTUBHOro mnonaxona. Hammmmre cBoro peub Ha dTane «BCTynUTENbHOE CIIOBO MEIHUATOPAy,
MOTHUBHUPYIOILYIO CTOPOHBI KOH(IMKTA K COTPYAHUYECTBY B IIPOLIECCE MEIHUALIUH.

Metoauyeckue peKOMEeHAAIUN

OOyueHue OCYyLIECTBISIETCSI C MCIOJIb30BAHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4yeHHUs IMyTeM KaK CaMOCTOSTEIbHOTO U3Y4YEHUsl MaTepualla, Tak U B3aUMOJCHCTBUS M1€Aaroruueckoro
paboTHUKA C 00yYarOIIMMCSL.

JIekuMu 1 NpakTUYeCKue 3aHATHsI MOTYT OBITh IIPOBE/IEHBI B (hOopMe BUIEOYPOKOB HJIM BEOMHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpETICHUs 3HAHUN CITylIaTeliel, OJIy4eHHBIX MU B IIPOLIECCE CAMOCTOATEIbHON
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omkUTenbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSTCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUH.

B mporecce mpaktuyeckoro oOyueHHs 0co00€ BHUMaHME CleAyeT YAensaTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlnis mpoBeZieHNs MPAKTUUECKUX 3aHSATHH JIOJKHBI HCIOJIb30BATHCS METOJMUYECKHE pa3paboTKH,
MO3BOJISIIOIINME WHAMBUIYATU3UPOBATh 3aJaHUs OOydaeMbIM B 3aBHUCHUMOCTHM OT MX JOJKHOCTHBIX
kareropui. Takue 3agaHMsg TPEACTABISIOT COOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaAHTHI,
pasiauyaronmecs MOAeNSIMH MH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JeHCTBHIA,
CYIIECTBEHHBIX Ui OIpPENCIEHHBIX KaTeropuil 00ydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBbHOM paboOThl CiymaTensiMH 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:

® (opMmupoBaHHE U YCBOCHHE COJEP)KAaHUS KOHCIEKTa JIEKIMH Ha 0aze peKOMEeHIOBaHHON
npernoiaBaresieM y4eOHOW JIMTepaTyphl, BKJIIOUYas WH(POPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OUOIHMOTEKH U Jp.);

® BBINOJIHEHHE JIOMAIIHUX 33JaHUil B BUJIE MPEAJIOKEHHBIX Mpeno/iaBaTeieM NPakTUYECKUX
3aJaHuii U 1TabOpaTOPHBIX PadoT;

® TIPOCMOTpa BUJIEOYPOKOB.

B xome camocrosTenbHON paboThl ciymaTenu Oojiee AETANIbHO pPAacCMaTPUBAIOT BOMPOCHI,
U3y4aeMble B XO/1€ JIEKIIMOHHBIX 3aHATUH, TOTOBATCA K IPOBEJECHNUIO CEMHUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJYYCHHBIE MTPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsix 6oree 3¢ dexTuBHON paboThI
cllyluaTesiei, ToTOBATCS y4eOHbIe M KOHTPOJIBHO-ITPOBEPOUHBIE MaTEPHATIBL.
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B xozme camocrosiTenbHON pabOTHI CIIyIIATENSIM MPEAOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu Y4eOHOTO 3aBECHHs, HA KOTOPHIX Pa3MEIIeHbI 3JIeKTPOHHBIE YYCOHUKH, TPOOHBIE
TECTBHI, a TAKKe (POPYM /IS TTOTYUEHUS! KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIINX MpenojaBaTesei.

C nenplo onpeneneHns KauecTBa yCBOSHUSI MaTepHraia IPOBOIUTCS TPOBEPKA 3HAHUM CiTylIaTesen
C HCII0JIb30BAHMEM COBOKYIIHOCTH KOHTPOJIbHBIX 3aJJaHUil U BOIPOCOB B BUJAE TEKYILEIO U UTOTOBOIO
KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS. B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jureparypbl

1. BynrtoBckas, JIJI. Kondunukromorus: yue6Hoe mocobue / JLJI. Bynrosckas; coast. C.I1O.
bynrosckuii, T.B. [lerpenko. - M.: FOpaiit, 2017. - 144 c.

2. BnacoBa, H. Meauarop: uckycctBo xectkux neperopopos / H. Binacosa. - M.: ACT, 2022. - 320
c. - (ITpakTHueckuit TpEHUHT).

3. Boponuna, H.A. B3anmoneiictBue ¢ HanoromiarensumkaMu. CekpeTsl 3PPEKTUBHOCTH: yI4eOHO-
Metonudeckoe mocodue / H.A. Boponuna; O.U. Cyxoeesa; A.ILl. Hlupokosa. - H. HoBropoa: Akagemus
®OHC JIAB-Boura, 2024. - 64 c.

4. Tamno, O. Pa3pemenne koHpuukToB / 3. ['ammo. - nep. ¢ anri. - M.: Anpnuna [Ta6numep, 2020.
-222c.

5. I'pummna, H.B. Ilcuxonorus koudaukra / H.B. I'pummna. - CII6: ITutep, 2018. - 576 c.

6. MaiiopoBa, M. 1. Cuenapuu xoHpiaukToB: Kak 6e3 HEpBOB yla)XuBaTh CIOPHI U MPOOIEMBbI Ha
pabore u B )xu3Hu/ M.M. MaiiopoBa. - M.: Ansninna [Ta6mumrep, 2021. - 139 c.

7. Ilonsate m o00e3BpenuTh: Kak o00maTscs C TPYIHBIMH JIIOJbMH M COXPAaHUThH JIYIICBHOE
cnokoiicteue. - M.: Mann, BanoB u ®epbep, 2018. - 34 ¢. : ui.

8. decenko, O.I1. [IpakTukyM 10 KOH(DIMKTOJIOTHH, WM yuuMcs paszpematb KOHGmuKTh / O.I1.
®ecenko; coaBT. C.B. Konecnukona. - 3-e u3f., crep. - M.: @nunra, 2018. - 128 c.

9. Illetinog, B. I1. Kak yoenuts, koraa Bac He cibimat/ B.I1. letinos. - CII6. [Tutep, 2021. - 352 c.
- (Okormoker)

10. DnmBapnac, B. Hayka obmenus. Kak yutath SMOIWH, TOHAMATh HAMEPECHHS U HAXOAWTh 00U
s3bIK ¢ MoapMu / B. DnBapac. - M.: Mann, BanoB u ®epbep, 2018. -384 c.

PABOYAA ITPOI'PAMMA JUCHHUIIVINHBI

Ilcuxosiorusi BIANAHUAS U HpOTPIBOIleﬁCTBI/Ie MaHUITYJIAIUAM

(HaMeHOBaHHE yIeOHOH AUCIIUILIIHEI)

/15 nosviuienHo20 U MacmepcKo2o ypoeHs
Beenenue

JucturumHa «[Icuxonorust BAMSHUS ¥ MPOTHBOICHCTBUE MAaHUMYJIALUAM)» 3aHUMAET Ba)KHOEC
MECTO B Tpoliecce OOHOBJIEHHUS, 3aKPEIICHHUS 3HaHUI U OBiIajacHUs HaBbikamu SOft skills s perrenus
npodeCCUOHATBHBIX 3a71a4. BBICOKUH YpOBEHb Pa3BUTHS KOMMYHHUKATUBHOW KOMITIETCHTHOCTH ITO3BOJIUT
COTPYJIHHUKY HAJIOTOBBIX OPTaHOB 3((EKTUBHO BBIIOJIHATH CBOIO padoTy.

B pe3ynbTare n3yueHus JaHHOM TUCIUIUTHMHBI TOCYIapCTBEHHBIC TPaKIaHCKUE CITYXKAIUe TOTyqaT
OOHOBJICHHE 3HAHUM MO TICHXOJIOTUYECKUM acleKTaM NpOPEeCCHOHAIBHON NEeATEIbHOCTH, KOTOpPbIE
COOTBETCTBYIOT KBIM(DHUKAIIMOHHBIM TpPeOOBaHUSAM K TPOPECCHOHATIBHBIM 3HAHUSM W HaBBIKaM,
HEOOXOMMBIM JIJIsI UCTIOJTHEHHS JIOJDKHOCTHBIX 0053aHHOCTEH COTPYAHUKOB HAJIOTOBOM CITYKOBI.

He.]'II/I, 3aJa4Y1 1 MECTO y‘lCﬁHOﬁ AUCHMILIJIMHBI B MpoIecce MOBLINNICHUSA KBaJII/I(l)I/IKaIIHI/I

Ileny w3ydyeHus NaHHOM AMCHUUIUIMHBI COCTOMT B (DOPMHpPOBAHMHM HOBBIX M Pa3BUTHH paHee
NpUOOPETEHHBIX MPO(MECCHOHATBHBIX KOMIIETEHIIMA TOCYAAPCTBEHHBIX TIPAXKAAHCKUX  CIIY>KAIIUX
HaJIOTOBBIX OpPraHOB B YacTH 3HAHUM 3aKOHOMEpHOCTEH J(P(HEKTUBHOTO B3aMMOJCHUCTBHS C
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HaJIOTOIIATCIIbIIIUKAMU, H3YUYCHHUHN IICUXOJOTMYCCKUX MCXAHHU3MOB IIOBBIIICHUA 3(1)(1)CKTI/IBHOCTI/I nux
npodeccuoHanbHOM e TENbHOCTH.

B pamkax 3asiBlIeHHON AUCIUIUIMHBI JOJKHBI OBITh PEILICHBI CIICYIONIUE 3a0ayu .

1) co3nanue ycnoBuii 115 TpaHchopMaluy yueOHO-T03HABATEIbHOM 1€ATEeIbHOCTH CIIyILIaTeNIeH B
po(ECCUOHATIBHYIO AEATEIBHOCTD CITY)KAIIUX HAJOTOBBIX OPTaHOB;

2) NOTMOJHEHHE MMEIOIIUXCS 0a30BBIX 3HAHUN 10 OCHOBHBIM HAaNpPaBIECHUSM ICHUXOJIOTHYECKOrO
oOecrieyeHus: JIeSTENbHOCTH COTPYAHUKOB HAJIOTOBBIX OpraHOB, HMX 3aKperieHue, o0oOIieHue u
CUCTEMaTHU3aIus;

3) 00y4YeHHEe TICUXOJIOTHYECKOMY aHAIN3Y CIIOKHBIX CUTYAIMi B3aMMOICHCTBHSL.

Ili1anupyemble pe3yibTaThl 00yUeHUs

B pe3ynbrare 0CBOCHUS AJAHHOW IPOTPaMMBI TOCYIAPCTBEHHBIN MPAKIAHCKUM CIIYKaIlUK TOJKEH
3Hamb:
—  MeTOoJbI podailuHra;
—  BHJBI [ICUXO0JIOTUYECKOIr0 BIUSHUS;
ymemby:.
— IPUMEHATh KOMMYHHMKAaTHBHBIE TEXHOJOTMU BIMSHHAA B IIPOLIECCE B3aUMOJECHCTBUS C
HaJIOTOIUIATEIBIIUKAMH U KOJIEraMH;
— HUCNOJb30BaTh 3(PPEeKTUBHBIE IPUEMBbI ICUXOJIOTMUECKOTO BIUSHHUSA;
— TPUMEHSTh METOJbI IPOQaINHTa B IPAKTHKE CBOCH PabOTHI;
— HCIIOJIB30BATh ITPUEMBI 3AIUTHI OT MaHUITYJISILIWM;
671a0emsb HABbLIKAMU
—  DKCIIPEecC-IUarHOCTUKH JTUYHOCTH;
— yOexaaromero BO3I€UCTBUS;
— TNPOTUBOJECHCTBUS MAHUITYJISALIUSM.

Ne i/ HaumenoBanue TeM Bun
3aHSATHSA

IIcuxos10rusi BAMSIHUSA ¥ NIPOTHBOACHCTBUA MAHUILYJIALMAM
IoBbIIEHHBIH U MACTEPCKUII YPOBEHb

[Tpodaitnuur B npodeccnoHaabHOM e TeTbHOCTH: XapaKTePUCTHKH Jexyus
1.1 | meBepOanbHOTO M BEpOATHLHOTO MTOBECHNUS, BEyIast pENPE3eHTaTUBHAS

CUCTEMA
1.2 | KoMMyHHKaTHBHBIE TEXHOJOTHH BIUSHHS Ilpakmuka

O0mwem 3anaTuit mo auctuIree — 2 yaca (3,5 % ot Bcero oobema rmporpamMmmal).
PedepaTruBHoe onucanue Tem

Tosviuennbvltl u macmepcKkuli yposeHs

11 IIpogaitiuHr B mpoecCHOHAIBLHON [1eATEJbHOCTH: XAPAKTEPUCTHKH HEeBepOAJBLHOIO H
Bep0aJILHOIO NOBEJCHNS, BeAyllasi pelpe3eHTATHBHAsS CHCTeMAa

[Tonsitue 1 MeToap! npodaitnunara. HesepOanbHOe MoBeeHNE KaK JIMYHOCTHBIN MHAUKATOp. Peub
KaK XapaKTepUCTHKa JUYHOCTU. MHAMKATOpHI JIMYHOCTH B NOBEACHUU. Benymas penepe3eHTaTUBHAs
CHCTEMA U €€ YUeT B IIpaKkTUKe padOThl HAJIOTOBOTO MHCIIEKTOPA.
1.2 KoMMyHHUKATHBHbIE TEXHOJOIMU BJIUSIHUA

[lonsiTHE W BUIBI TNICUXOJIOTMYECKOro BiMsAHUA. OBIaeHUE ICUXOJOTMYECKHMMH INPHUEMAMHU
BIUsSHUS Ha coOecemnuka. [lcuxorexHonormm yoOexmaromero Bo3aeicTBus. OTpaboTka MpaBUII
yOexnenus. Mcnonb30BaHue B MPAKTUKE NMPO(ECCHOHANBHON AEATEIIBHOCTH TPUEMOB IPOTUBOACHCTBUS
MaHUIYJISLUSM.
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IIpakTnyeckne 3aganus (MpUMepbI)

3ananmue 1.
3anojaHuTe TabJIMIy M0 SKCIPECC-TUArHOCTUKE BEAYIIEH penpe3eHTaTUBHON CUCTEMBbI
PenpesenratuBHas IIpeanounraemeie IIpeanounraembie (ppas3bl

CHCTEMA cj10Ba
Busyanbnas
AynuanbHas

Kunecretnueckas
JururanpHas

3aganue 2.

Ha ocHoBaHMU COOCTBEHHOI'O MPAKTUYECKOI'O OIBITA U TEOPETHUYCCKUX 3HAHUUN BbIIEIUTE (HAKTOPHI,
CIIOCOOCTBYIOIIME M MPETATCTBYIONINE YOSKIAI0IIEMy BO3ICHCTBUIO Ha HAJIOTOILIATEIBINKA. 3aIOJIHUTE
Ta0JIHILy.

dakTopbl, 0JIATONPUSTCTBYIOIIHE daKkTOpbI, NPENATCTBYIOIINE
yo0exkaaomeMy Bo3/1eiiCTBHIO HA yoexkaaoneMy Bo3/IeiiCTBHIO HA
HAJIOIOILIATEIbIIHUKA HAJIOTOILJIATEIb KA
3ananue 3.

BLII[eJ'II/ITC MNpUEMbl MAHUITYJIUPOBAHUA, KOTOPBIC BCTPCHANOTCA B IIPAKTUKE B33.HMO,Z[CI>’ICTBI/I$I
HAJIOTOBOTO HHCIICKTOpa C HAJOTroIuIaTCIbIIUKAMMU. Kax 3allUTUTBCA OT MaHI/IHyJ'ISIHI/Iﬁ B JaHHBIX
CUTYyalluigXx.

MeToauuecKkue PE€KOMEHIANH

OOyueHne OCyIIECTBISIETCS C HCHOJIb30BAHWEM AMCTAHIIMOHHBIX TEXHOJIOTHUH M 3JEKTPOHHOTO
oOyueHus IMyTeM Kak CaMOCTOSITEIbHOTO U3yUeHHUs MaTepHralia, Tak U B3auMOJIEUCTBHUS Me1arOrHuyecKoro
pabOTHHKA C 00YJaIOLTIMCS.

JlekuMy 1 NpakTUUeCKUe 3aHATH MOTYT OBITh IIPOBE/IEHBI B (hopMe BUIEOYPOKOB HJIM BEOMHAPOB
B LIEJISIX YIUTYOJIEHUS U 3aKpeTIeHUs] 3SHAaHUN cITylaTeliel, OJIy4eHHbIX MU B IPOIIECCE CAMOCTOATEIbHOM
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omKUTeNbHOCT BUACOYPOKa OT 5 10 15 MunyT, BeOunapa 1-2
ayJINTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB M YMEHHUU.

B mporecce mpaktuyeckoro oOydeHHs 0co00€ BHUMaHME CIEAyeT YAensiTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHU, HABBIKOB M KOMITETEHIIHM.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHATHH JOJKHBI HCHOJIb30BATHCS METOJMUYECKUE Pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3a7aHus O0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJKHOCTHBIX
Kareropuii. Takume 3agaHMsg TOPEACTABISIOT CcOO0OW MpPOOJIEMHBIE CHTYallMOHHBIE  BAapHAHTHI,
pasnuyaromumecss MoOJSNAMU HMH(OPMAIMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX I OIpPEAeNEHHBIX KaTeropuid o0y4aeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO

MOATPYIIY.
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OCHOBHBIMU BHUJAMU CaMOCTOATENBHON pabOThl CiymaTenssMu 0e3 ydyacTus IperojaBaTesen
SIBIISIFOTCS:

e (opmupoBaHHE U YCBOCHHE COACP)KAaHUS KOHCIIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
npernoaaBaTeraeM y4eOHOH JuTepaTypsl, BKIOYas WH(POPMAIMOHHBIE 00pa30BaTeIbHbIC
pecypchl (3TEKTPOHHbBIE YUeOHUKH, JIEKTPOHHBIE OMOIMOTEKH U 1p.);

® BHINOJHEHUE JIOMAIIHUX 33JJaHUH B BUJE MPEIJIOKECHHBIX IPEToIaBaTeIeM NPaKTHYSCKUX
3aJaHuii U 1a00paTOPHBIX PadoT;

® [IPOCMOTpPA BUICOYPOKOB.

B xone camocTosTEnbHOH paboTHI ciymiatenu Oosiee AETalbHO PAacCMAaTPUBAIOT BOIPOCHI,
U3y4aeMble B X0JI€ JICKIIMOHHBIX 3aHATHH, TOTOBATCS K IPOBEICHNUIO CEMUHAPOB U 3aKPEIUIIOT YMEHHS U
HaBBIKH, MTOJyYCHHBIE NTPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6ornee s dexkTuBHON pabOThI
CITyHIaTeINeH, TOTOBITCS Y4eOHbIE U KOHTPOJIBHO-IIPOBEPOYHBIE MATEPHAIIBI.

B xone camocToATeNnbHON pabOThl CIIyIIATENsIM INPEIOCTABISETCS BO3MOXHOCTD I0JIb30BAHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBeICHUS, Ha KOTOPBIX Pa3MEIICHbI IEKTPOHHBIC YUeOHUKH, IIPOOHbIE
TECTBHI, a TaKKe (OPYM /IS TIOTYIEHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenblo onpeeneHus KadecTBa YCBOCHUS MaTepraia IpoBOJUTCS MPOBEpKa 3HAHUH ciryliaTenen
C WCIOJH30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M HUTOrOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. Boponmna, H.A. B3aumopeiictBue ¢ HajorormiatenbiukaMu. Cekperbl d(Q(eKkTuBHOCTH: y4eOHO-
Metonudeckoe mocodbue / H.A. Boponmna; O.M. CyxoseeBa; A.ILLl. [upokosa. - H. Hosropox:
Axanemus ®HC JIAB-Bounra, 2024. - 64 c.

2. Tamno, K. Macrep cnoa. CekpeTsl 3p(GEKTUBHBIX KOMMYHHUKAIMHA OT BEAYILEro CUKepa AMEpUKH /
K. TI'ayuto. - M.: DKCMO, 2020. - 304 c.

3. XepnakoBa, M.b. JlenoBoe obmenue: y4eOHuKk u mnpaktukyM / M.b. JKepnakosa; coast. M.A.

Pymsunesa. - M.: FOpaiit, 2018. - 370 c.

Wnwun, E. I1. [Tcuxonorus nenosoro obmienus / E. I1. Unbun. - un. - CII6: ITurep, 2017. - 240 c.

Wneun, E. I1. ITcuxomxorus oOmeHnsa U MexIMIHOCTHBIX oTHOmeHu# / E. I1. Unenn. - 2-e u3n. - CIIO:

ITurep, 2017. - 592 c.

6. Koxanona, 1. B. Cekpetsl a¢dexruBHOTO enoBoro obmienus: yaeoHoe nmocooue / U.B. Koxanosa;
AI. [upokosa. - H. Hosropoxa: Akanemust ®HC JIAB-Bonra, 2024. - 56 c.

7. Pa3Butne nmoTeHnmana coTpynHukoB: [IpodeccronanbHbie KOMIIETEHIINH, TUAEPCTBO, KOMMYHHUKAIHH
/ C. IBanoBa u 1p. - M.: Anbnuna [Ta6numep, 2020. - 316 c.

8. Tomouek, B.A. Ilcuxonorudeckoe odecredeHue mpodecCHOHATEHOM e TEIPHOCTH: YIeOHOE TT0Co0He
/ B.A. Tonouek. - M.: FOpaiir, 2018. - 186 c.

9. lleiinos, B. I1. Cnna BiusHUs: Bo3aeicTBus siBHBIE U cKpbiThie / B. I1. lleitnoB. - CII6: [TuTep, 2018.
-272 c.

10. llleitnoB, B. I1. Kak yoenuts, korna Bac He cibimat/ B.I1. Iletinos. - CI16: ITutep, 2021. - 352 ¢

11. eitnos, B. I1. ManunynupoBanue u 3amuta ot Manunyssiuuid / B.I1. [efinos. - CII6: TTutep, 2021.
- 384 c.

12. OnBapac, B. Hayka obmienns. Kak yutate sMoOIuH, MOHUMaTh HAMEPEHUS M HAXOJUTh OOLIHIA A3BIK C
moaeMmu / B. DaBapac. - M.: Mann, Banos u ®@epbep, 2018. -384 c.

S
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PABOYASA ITPOI'PAMMA JTUCHHUIIJIMHBI

KOM&H)IOOﬁpEBOBaHI/Ie B HAJIOT'OBBIX OpraHax

(HauMeHOBaHUE y4eOHOW AUCLIUIUIUHBI)

/151 nosblUeHHO20 U MACMEPCKO20 YPOBHs
BBenenue

JlucummimHa npeiHa3HayeHa AJii OCBOCHMS CIIEKTpa YIPaBIEHYECKUX 3HAHUNH U YMEHUH B 4acTU
KOMaH1000pa30BaHus, a Takxke (HOpMUPOBaHMS KOMIETEHIUH, HEOOXOAUMBIX JUIsl JJOJPKHOCTHOTO POCTA.

I_Ie.]'ll/l, 3aJla4u U MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJI]/I(l)I/IKaIIHI/I

B cBsi3u ¢ 3TUM yenb usyuenus OucUUNIUHB COCTOUT B OOHOBJICHHU 3HAHUII TOCYIapCTBEHHBIX
rpaXXIaHCKUX CHIyXallluX W COBCPHICHCTBOBAHUC H€O6XOI[I/IMI>IX JUIA BBIIIOJIHEHHWSA Ha BBICOKOM
npo(h)eCCHOHATIBHOM YPOBHE CIIY)KEOHBIX OO0S3aHHOCTEH, a TaKXKE YKPEIUICHHE MHTepeca K BBHIOpaHHOM
npodeccuu.

B pamkax u3ydeHHs: TUCUUILTHHBI TOJDKHBI OBITh PELICHBI CIICAYIOLIHE 3aAa4u:

1. Wsyunth npobieMbl METOIBI KOMAaHI000Pa30BaHHS.

2. TIpoaHanusupoBaTh NPOOJIEMbI YIPABIEHUs KOMAHI0i

3. MI3y4uth 0COGEHHOCTH POJIEBOTO B3aMMOJIEHCTBHS B KOMAH/IE U POJIb JIMIEPA.
4. PaccmoTpeTh dpPeKTUBHBIE METOABI (POPMHUPOBAHHS KOMAH/IBL.

5. OCBOUTB METO/IBI YIPABIECHHS IPYIIOBON THHAMHUKO.

IInanupyemsble pe3yJbTaThl 00y4eHHS

lNocynapcTBeHHBIE TpakJIaHCKUE CIIyXalllhe, MpoIlenime oOy4eHHe MO JaHHOW JUCIMIUINHE,
JOJKHBI 00J1a/1aTh CIIEAYIOMUMU KOMMIETeHIUSIMU

. KOMMYHHMKaTUBHOM KOMITETEHIIMEH KaK CIIOCOOHOCTBIO YCTaHABIMBATh U MOJIEPKUBATH
He00XO0IMMBbIE KOHTAKThI C APYTUMHU JIFOAbMHU IIPU paboTe B KOMaH 1€, yIPaBiIsATh IPYNIOBON JUHAMUKOM;
. KOTHUTHBHOM KOMITETEHIIMEH KaK TOTOBHOCTHIO K MOBBIIEHUIO 00pa30BaTeIbHOTO YPOBHS,

NOTPeOHOCTRI0 K aKTyaJu3allMM M pealu3allid CBOEro JIMYHOCTHOIO IOTEHIHala, CHOCOOHOCTHIO
CaMOCTOSITENIbHO MPUOOPETATh HOBBIE 3HAHUS U YMEHUS, CIIOCOOHOCTHIO K CAMOPA3BUTHIO.

B pe3ynbrare 0oCBOCHMSI JaHHOM AUCHUIIIMHBI FOCYIapCTBEHHBIN IPaXJAHCKHH CITyKalUil JOIKEH

3HAMDb!

— TIOHSTHE U NPUHIIUIBI KOMaHJ000pa30BaHuUs;

— BUJBI KOMaHJ] B OpraHu3aluu;

— TEOpeTHYECKHE OCHOBBI (POPMUPOBAHUS IPYNIIOBOM TUHAMUKH;

— MeToJbl GOpMHPOBAHUS KOMAH/IbI;

ymemn:

— TIPUMEHSTHh OCHOBHBIE 3aKOHOMEPHOCTH KOMaHA000pa30BaHus U IPYNIIOBOTO B3aUMOIEHCTBUS

B IIPAaKTUKE MPOPeCcCHOHANBHOMN NeATETbHOCTH;

— aHAJIM3UPOBAThH U MPOTHO3UPOBATH POJIEBOE MIOBE/IEHUE B KOMAH/IE;

— HUCIOJIb30BaTh IPUEMbI KOMAHIHOW KOMMYHHUKAIUY;

— TIPUMEHSTh TEXHOJIOTHH YIPaBIEHUS TPYINIOBOM THHAMUKOI;

61a0emb HaABbLIKAMU:

— 3¢ ¢deKTUBHOTO B3aMMOJECHCTBHS B KOMAH/IE;

— KOMaHA000pa30BaHUs MPH PEIICHUH 3aj1ay;

— aKTMBM3allUM KOHCTPYKTHUBHOI'O POJIEBOTO MTOBEJEHHS B IPYNIIOBO paboTe.
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B pe3ynbTaTte ocBOEHUS JaHHOW IPOrpaMMBbl TOCYJapCTBEHHBIE IT'PAKIaHCKHE CITYKall[e Hay4aTCs
BbICTpauBaTh d(hPEeKTUBHBIE KOMAH/IHbIE KOMMYHUKAIIMA U YIPABISATh I'PYNIIOBON TUHAMHKOM, CMOTYT
IIPUMEHSITH 3TU 3HAHUS Ha MPAKTUKE.

Ne i/ HaumenoBanue TeM Bun
3aHATHSA

Komannoo0pa3oBaHue B HAJIOTOBbIX OPraHax
IloBbINEHHBIH YPOBEHD

11 D¢ dexTuBHOE B3aMOIeHiCTBHE B KOMaHe: JTUHAMUKA U TPYIIIIOBast Jlexyus
CIZIOYEHHOCTh Ilpaxmuxka
Macrepckuii ypoBeHb
11 Komannoob6pazosanue. [IpoGiiembl yripaBieHUs] KOMaHA0H Jlexyus
IIpaxmuxka

O0mbem 3anaTuii mo nuctmIurae — 2 yaca (3,5% ot Bcero oobema mporpamMmsl).
PedepaTuBHOE OnmucaHMe TeM
Tosviuennwiti yposens

1.1 D¢ dexTuBHOE B3auMoeiicTBHE B KOMaH/Ae: ITMHAMUKA U IPYNIIOBAsl CIVIOYEHHOCTh

['pynnoBas [uHamMuKka U mnpoiecc KkomanjnooOpasoBanus. Ilonarue pabouas rpyrmnmna, KOJMIEKTUB,
komaHjga. Bunael komana. OcoOGeHHOCTHM TIpyNNoOBOM  JAWHAMHUKH. VIHCTpyMEHTBHI HOBBIILIEHUS
3¢ heKTUBHOCTH KOMaHAHOW pabotel. Llenmn u 3amaum komaHgHOW paboThl. YcinoBusi 3(pQPEeKTHBHOTO
IPYNIIOBOTrO B3aUMOACUCTBHSI.

Macmepckuii yposens
1.1  Komannoo0pazosanmue. [IpodiemMbl ynpasJjieHUs KOMaHA 0
PykoBozcTBO 1 nmuaepctBo. CoBpeMeHHbIH JUIep — KayecTBa, MoTeHuual. [ pynmnoBast JTUHAMUKA U
mporecc kKomaHaooOpazoBanus. [lomstue pabowas Tpymnma, KOJUIEKTHUB, KOMaHJa. Tarlbl
KOMaH1000pa30BaHusg U MeTOJbl (OpMHUpOBaHUS KOoMaHA. MHCTpyMeHThI moBbleHUs 3()(HEKTUBHOCTH
KOMaHAHOU paboOTHI.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganmue 1.

B nponecce BeOmHapa B uyaTe MPOBOAMTCS KOMaHAHAs Urpa «JIeqokos»: ydacTHUKaM Jaercs
3aJlaHu€E MTOJATOTOBUTH CaMOIIPE3EHTALMIO U ONMCATh JUHAMUUYECKNE XapaKTEPUCTUKU IPYIIIbI: [IEHHOCTH
u npaBuiia rpynimsl. O0cykaeHue, TPYINIOBOM KOYYHHT: UTO TOMOTaeT KOJUIEKTUBHON paboTe? 4To Menaet
KOJIJISKTUBHOM paboTe? KaKylo poJib B KOMaH/IE BbI BBINOJIHsAETE? Kak cliesaTh 3(pPEeKTUBHON KOMaHIHYIO
paboty?
3aganue 2.

3amaua. Paccmorpute Tabnmuimy posedt mo benbuwHy, ompenenuTe Kakue pPOJM B KOMAaHE BBI
BBINOJIHSIETE B MpoIiecce paboThl HA/l MPOEKTOM MM 3aj1adeil. OnpenenuTe poiau, KOTOpble MPUHUMAIOT
npyrue wieHbl koMaH ibl. O0CyXeHue, IPyNNnoBOi KOYUUHT - TunuyHble mpoOieMbl KOMaHIHOM pabOThI
U crocoObl ux paspemieHus. OnpeaenuTe MO3UIUIO Juaepa B rpymmne. Kakue nmpo0iemMbl BOZHUKAIN MPH
KOMaHAHON paboTe — 4TO MEeUIajio U YTO MOMOrajio paboTe KOMaH Ibl?
3aganue 3.

Komannnas wurpa «MosroBoit mrypm». Ilepen komanmamu cTaBUTBCS 3amada (mpobiiema),
KOTOPYIO HEOOXOMMO PEIIMTh MPU MOMOLIM TeHepaluu e, ux oToopa, cucreMaTH3aluu 1 OlleHKU. B
UTOTe IPYIIA J0JKHA TPUNHTH K 00ILIEMY pEIICHUIO.
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MeTtoauyeckue peKOMeHAal U

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHs IyTeM KaK CaMOCTOSITEIbHOTO MU3Y4YEHUsI MaTepualia, TaK ¥ B3aUMOJCHCTBHUS MEeAarornuecKoro
paboOTHHKA C OOYJArOIIHMCS.

Jlekuuu 1 MpaKkTUYeCKUe 3aHATHS MOTYT OBITh TIPOBENICHBI B (hOpME BUACOYPOKOB MIJIM BEOMHAPOB
B LIEJISIX YIUIYOJICHUS U 3aKpETICHUs] 3SHAHUN cITylaTeliei, MOJIy4eHHBIX MU B IPOIIECCE CAMOCTOATEIbHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mpakThueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOCHHME KOTOPBIX TpeOyeTcs Ha ypOBHE
HABBIKOB M YMEHHII.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO y CIylIaTeNIeld MPAKTUUECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

Jlnst mpoBeNieHNsT TMPAKTHUECKUX 3aHSATHH JOJDKHBI MCIOB30BAaThC METOIUYECKHE pa3padOTKH,
MO3BOJISIIOIINE WHAMBHUIYATU3UPOBATh 3a/laHus OOy4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3aJaHus TPEACTABIAIOT COOOH MpOOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronmecss MoAeNIMH  MHGOPMALMOHHBIX CHUCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBUM,
CYLIECTBEHHBIX JUISl OIpENeIEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIILYIO
MOATPYIIY.

OCHOBHBIMU BHJAMH CaMOCTOSITEJIbHOW paOOThI CIyIIaTeNIIMH O€3 y4acTus TMperojaBareseit
SIBIISFIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPIKAHUS KOHCIIEKTA JICKIUM Ha 0a3e peKOMEHIOBAaHHOM
npenojaBaTeneM y4eOHON NTuTepaTyphl, BKItouas MHGOPMAIMOHHBIE 0Opa30BaTEIbHbBIC
pecypchl (NIeKTPOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN U 1Ip.);

® BBINOJIHEHUE JIOMAIIHUX 33JaHUil B BHJIE MPEATOKEHHBIX MPENoaBaTeaeM MpaKTHUYECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosTenbHOM paboThl ciymiatenad OoJjiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
U3Y4aeMBbIE B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YE€HHBIE ITPU OTPAOOTKE Ha MPAKTUUECKHUX 3aHATUAX. B nemnsx Oonee a¢dexTuBHON pabOTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsiM MpPeJOCTaBIsSETCS BO3MOXHOCTh IOJB30BaHUS
MHTEpHET pecypcaMu y4eOHOTro 3aBeJIeHHs, Ha KOTOPBhIX pa3MeIleHbl 3JIEKTPOHHbIE YUeOHUKH, POOHBIE
TECTHI, a TaKke (GOpyM /JIs MOJTyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesei.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTepHasa IpOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHMEM COBOKYIMHOCTH KOHTPOJIbHBIX 33JJaHUN U BOIPOCOB B BUJE TEKYIIETO U HUTOIOBOIO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIecTBIIAETCS B (hOpMe TPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jimreparypbl

1. Ammzec, U. Ynpanenue usMeHeHusMu 0e3 notpsceHuit u koHpiaukros/ Y. Anuzec. - M.:
Ansnuna [Ta6numep, 2023. - 260 c. - (Metononorust Aauszeca)

2. Annyno, A. f. CouuanbHO-TICUXOJOTHYECKas OIEHKA MEPCOHANIA: TEOPUS U MPAKTHUKA:
moHorpadus / A.5l. Anynos; B.B. Kosanes. - M.: IIpocnekT, 2023. - 352 c.: un., Ta0m.

3. I'openos, H.A. Ynpasnenue uenoeueckuMu pecypcamu. COBpeMEHHBIN MOAX0J: Y4eOHUK U
npaktukyM ais By3os / H.A. T'openos; JI.B. Kpyrios; O.H. MenbnukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Bricmiee obpazoBaHue)

4. I'peropu, JIx. Agile-tectupoBanue. O0yvaromuii Kypc /i Bcerr komauasl / [Lx. I'peropu;
coart. JI. Kpucnun. - M.: Mann, BanoB u ®@epbep, 2019. - 528 c.
o. Kepnakosa, M.b. JlenoBoe obuienue: yuebnuk u npaktukym / M.b. XKepnakosa; coat. U.A.

PymsaueBa. - M.: FOpaiit, 2018. - 370 c.
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6. WBanosa, C. B. Motusarus Ha 100%: a rae »xe y Hero kaonka? / C. B. IBanosa. - M.: AnpniuHa
[Ta6mumrep, 2018. - 285 c.

7. Wnwun, E. IT. Tlcuxonorus aenooro odmenus / E. I1. Unbun. - un. - CI16: [Tutep, 2020. - 240
c. - (Macrepa rncuxomnorun).

8. Wptuxeea, E. Oprannunoe snuaepcrtBo. Kak crate pykoBOIUTENEM, C KOTOPBIM XOYETCS
pabotarts. - CII6: ITutep, 2022. - 320 c.: un. - (busHec- mcuxonorus)

9. Kapenuna, 1.}O. Hanumaii ObicTpo, yBONBHAN pelKO: Kak coOpaTh MpaBHIbHYIO KOMaHIY/
N.10. Kapenuna. - M.: SKCMO, 2021. - 192 c. - (HRecypc)

10. Kepnen, 1. ' eHui1 KOMMYHHKAILMU: UCKYCCTBO IPUTIATUBATH JIFOJECH U IIPEBPALLATh UX B CBOUX

coro3HUKOB: 11 HaBbIKOB 3¢ dekTuBHOTrO o0meHus / [{. Kepren. - nep. ¢ anrn. - M.: DKCMO, 2020. - 352
c.

11. Koswu, C. P. Cemb HaBBIKOB BBICOKOA()(PEKTUBHBIX JIt0JIeH: MOIIIHbIE HHCTPYMEHTHI Pa3BUTHS
muanoctH / C. P. KoBu. - 13-e u3n. - M.: Ansniuna [Ta6mumep, 2018. - 396 c.

12. Koxanosa, 1. B. Cekpersl 3¢ dekTuBHOTO 1enoBoro oodmeHus: yuebHoe mocobue / M1.B.
Koxxanosa; A.1Ll. [llupokosa. - H. Horopoa: Akanemuss ®HC JIAB-Bounra, 2024. - 56 c.

13. Jlencuonu, II. Illects reHueB koMauzabl. Kak crmocoOHOCTH KaXXAOTO YCHIMBAIOT OOIIUi
pesynbtar / II. Jlencuonn. - M.: Mann, MBanoB u ®epbep, 2024. - 240 c. - (Ilatpux Jlencuonwm.
YnpaBrneHue KOMaH10i1)

14. PasButne moreHmmana coTpyaHukoB: I[IpodeccmoHanbHBIE KOMIIETEHIIUH, JIHIEPCTBO,
koMMmyHukaiuu / coatop C. B. MBanoga. - 6-¢ u3a. - M.: Anpnuna [la6numep, 2017. - 277 c.
15. Cub60er, /1. Buzyanusupyii ato! Kak ucnons3oBars rpaduky, CTUKEpPBI U HHTEIUIEKT-KaPTHI 15

KoMaHTHOU paboTsl / JI. Cub6eT. - nep. ¢ anri. - M.: Anpnmna [Ta6bnumep, 2019. - 280 c. : ui.
16. [etinos, B. I1. Kak yoenuts, koraa Bac He cibrmat/ B.I1. Hefinos. - CI16: ITutep, 2021. - 352
c. - (Oxomoker)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

COBpeMEHHbIe YHIPaBJICHYCCKUEC TEXHOJOIMU: CUJIAa HACTABHUYIECTBA

(HaMeHOBaHHE yIeOHOH AUCIUILIIHEI)

Jna macmepckoz2o ypoeHs
BBenenune

3HAUUTENIBHBIE  W3MEHEHUS B  3aKOHOAATEIBbCTBE, HEMNPEPBIBHOE  COBEPLICHCTBOBAHUE
OpPraHM3alMOHHON CTPYKTYpPBI BCEX YPOBHEW HAJIOTOBBIX OPraHOB OTPA)KaeTCsl U HA KaJPpOBOM COCTAaBE.
Kak GpIcTpo co37aTh KauecTBEHHBIN KaJApOBBII COCTaB, KaK HAYYUTh U MOJIEP/KaTh HOBBIX COTPYIHUKOB.
B nucuunnuue paccmarpuBaioTcs HauOosee 3(G(EeKTHBHbIE Ha CErOAHSIIHUNA JE€Hb TEXHOJIOTHU
YIIpaBJICHUS KaJpaMH.

VYpaBiaTh MepcoHaioM — 3T0 UCKYcCTBO. OaHUM U3 3(PPEKTUBHBIX UHCTPYMEHTOB YIpPaBJICHUS
COTPYIHUKaMH M HMX pPa3BUTHEM SBISETCS UYYyTKOE HACTaBHUYECTBO, OOyuYeHHE U MOJAEp)KKa IpH
BBITIOJTHEHUH NMPO(PECCUOHANIBHBIX 3a]1a4.

He.]'ll/l, 3aJa4Y4 1 MECTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJ'[I/I(l)I/IKaHI/II/I

IJeny w3yyeHWs NaHHOW IUCHMIUIMHBI COCTOMT B (DOPMHMpOBAHHM Yy CiyliaTened 3HaHUM O
MI0/IX0J1aX, MHCTPYMEHTaX M METOAaxX YINPaBIEHUS HOBBIM IIEPCOHAJIOM B OpraHusanuu. Jucnuruiiza
HalpaBlI€HAa Ha  YyJIOBIETBOPEHHE O0Opa30BaTENbHBIX U  MPOQECCHOHAIBHBIX  MOTPEOHOCTEH,
npogeccCHOHATbHOE Pa3BUTHE O0YUYaAIOLINXCS, oOecreueHre UX KBaTU(UKAIMY MEHSIOMUMCS YCIOBHUIM
npoEeCCUOHATIBHON JAEATENBHOCTH, NPUOOPETEHHE U PA3BUTHE KOMIIETEHIMH, HEOOXOIUMBIX JUIs
3¢ deKTUBHON MPO(PECcCHOHANTBHOM NeSTEILHOCTH B chepe YIPaBICHHS IEPCOHATIOM.
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IInanupyemMsble pe3yJbTaThl 00y4eHHs

B paMKax 3asBIICHHOM JUCHUITIIMHBI JOJI?KHBI OBITH PEMICHEI CIICAYIOMIUE 3aJa4Yn:

1. OBnazieTh COBPEMEHHBIMH METOJIAMU Pa3BUTHS U COXPAHEHUS IIEpCOHaa.
2. PaccmoTpeTs mponeaypbl agantaiid M HACTaBHUYECTBA B HAJOIOBBIX OpraHax, Kakue
MOTYT OBITh CJIOXHOCTHU U KaK UX MPEOJI0JICTh.
Ne i/ HaumeHoBaHue TeM Bun

3aHATHUA

CoBpeMeHHbIE yIpaBJeHYeCKHe TEXHOJIOTHH: CHJIA HACTABHUYECTBA
MacTtepcKuii YypoBeHb CJI0KHOCTH
1.1 ‘ D¢ dhexkTnBHOE HACTABHUYECTBO B HAJIOTOBBIX OpraHax Ilpakxmuxa
O6beM 3anatuii o quctummHe — 2 yaca (3,5% ot Bcero o0beMa nporpaMmel).

PedeparuBHoe onucanue Tem

1.1 D¢ dexTUBHOE HACTABHUYECTBO B HAJIOTOBBIX OPraHax
Pa3Butne HacTaBHHMYECTBA B HAJIOTOBBIX opraHax. Kpurepun orOopa HactraBHUKOB. OOydeHHE U
MoTHuBalus HacTaBHUKOB. OreHka 3¢G(GeKTUBHOCTH padoThl HAcTaBHUKOB. [loHsTue amanTanuw.
CYIIIHOCTL W BUABI agariTalinuu. M€p0HpI/I$ITI/I$I, IMPUMCHACMBIC IIPU adallTalluu.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.

[To mpemiokeHHOMY TMpenojaBaTeieM KeiCcy YKaXHuTe, Kakuhe CIO0XHOCTH, BO3HUKAIOT IPHU
peanmaum/l HpOHCIlyp aJgarTaliiui 1 HACTaAaBHUYCCTBA B HAJIOT'OBBIX opraHax.

3aganme 2.

Brinonnenue 3aganuii o HHTEPAKTUBHOMY YUCOHUKY.

MeToauyeckue peKOMeH AU

OOyueHne OCyLIECTBISIETCSI C MCIOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHs IMyTeM KaK CaMOCTOSTEIbHOTO U3Y4YeHUsl MaTepualla, Tak ¥ B3aUMOJCHCTBUS MeAaroruueckoro
paboTHUKA C 00yUarOIINMCSL.

Jlekuuu U NpakTUYeCKue 3aHATHSI MOTYT OBITh IIPOBEJIEHBI B (hOpMe BUACOYPOKOB MIJIM BEOMHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpETICHUs 3HAaHUN cITylIaTeliel, OJIy4eHHBIX MU B IPOLIECCE CAMOCTOATEIbHON
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omkUTenbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJTUTOPHBIX Yaca.

Ha mpakThueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOGHHME KOTOPBIX TpeOyeTcs Ha ypOBHE
HAaBBIKOB M YMEHHUU.

B mporecce mpaktuyeckoro oOyueHHs 0co00€ BHUMaHME CIEAyeT YAensiTh (OPMHPOBAHUIO U
Pa3BUTHIO Y CIIyIIATENICH MPAKTUYECKUX YMEHU, HABBIKOB U KOMITETCHITUH.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHSATHH JOJDKHBI MCIOIB30BaThCs METOJMYECKHUE pa3paboTKH,
MO3BOJISIIOIINME WHAMBHUIYaTU3UPOBAaTh 3a/laHus OOy4yaeMbIM B 3aBHCHUMOCTH OT HX JIOJKHOCTHBIX
kareropui. Takue 3agaHMsg TOPEACTABISIOT COOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaHTHI,
pasiauyaronmecs MOAeNSIMH MH(OPMALMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBUH,
CYIIECTBEHHBIX I OIpPEAeNEHHBIX KaTeropuii o0y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOThl cCiymaTensiMu 0e3 ydacTusi IperojaBaTeneit
SIBJISIIOTCSL:

® (opmupoBaHHE U YCBOCHHME COJACP)KAHHS KOHCIIEKTAa JICKIMI Ha 0aze peKOMEHIOBaHHON
mpenoiaBaresieM y4eOHOW JMTEepaTyphl, BKIIOYas WH(POPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U 1p.);
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® BBHINOJHEHUE JOMAIIHUX 33/1aHUI B BUJIE TPEATIOKEHHBIX MPETOAaBaTENEM MPAKTUYECKIX
3aJIaHui U TaOOPaTOPHBIX padoT;
® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocTosTenbHOM paboTHI ciymiatenu Oosee AETalbHO PaccMaTpUBAIOT BOIPOCHI,
M3ydaeMble B X0/1€ JEKIIMOHHBIX 3aHATHH, TOTOBITCS K MPOBEJACHUIO CEMHUHAPOB U 3aKPEIUISIOT YMEHUS U
HaBBIKH, ITOJTy4eHHBIC IPH OTPabOTKE Ha MPAKTUYECKUX 3aHATHAX. B mensx 6ornee apekTuBHOI paboThI
CITyIIATeNeH, TOTOBATCS Y4eOHbIE M KOHTPOJIbHO-ITPOBEPOUHBIC MAaTEPHATIBI.

B xone camocTosTenpHON pabOTHl CIIymIATENsIM IPEIOCTAaBISACTCS BO3MOXKHOCTB ITOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBEACHUs, Ha KOTOPBIX pa3MeIIeHbl 3JIEKTPOHHbBIE YUeOHUKH, POOHBIE
TECTBI, a TaKKe POPYM IS TOTyYESHHUS] KOHCYJIBTAIIMOHHBIX YCIIYT OT BEAYIIUX MPENo/aBaTelNeH.

C nenplo onpeeneHus KadyecTBa YCBOCHUS MaTepraia MpOBOJUTCS MPOBEPKa 3HAHUHN CITylIaTenen
C UCIIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33/laHMH M BOIIPOCOB B BHUJIE TEKYLIETO M MTOTOBOTO
KOHTPOJISI.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS B (POpME MPOMEKYTOYHOTO TECTHPOBAHHUSL.

Cnucok JimTeparypbl

1. bateipeB, M.B. Cnoxunbsle noguuHeHHble. IlpakTka poccuiickux pykoBoauteneit / M.B.
Bateipes. - M.: Mann, lBanoB u ®@epbep, 2021. - 352 c.

2. bensxoB, H. ®. Vmpanenue nepconaisoM. (Kypc mnexnuii mo ympaBlIEHHIO TEPCOHATIOM):
yaeoHoe mocobue / H.®. benskos. - H. Hosropon: Axkanemuss ®HC JIAB-Bonra, 2024. - 168 c.

3. bopucos, K. I'epoii u ero komanzga: Kak cobpats, 3axxeub 1 1ocTiub pe3ynbratos/ K. bopucos.
- M.: Ansnmaa I1PO, 2022. - 208 c.

4. T'openos, H.A. Ynpapnenue yenoBeueckumu pecypcamu. COBpeMEHHBIH MOIX0J: YUeOHUK U
npaktukyMm ais By3oB / H.A. T'openos; /I.B. Kpyrios; O.H. MenbnaukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Boiciiee o6pa3zoBanue)

5. 3uma, B. UacTpymenTsl pykoBoautens. [lonnmaii moaeit, ynpapisii moapmu. - 3-e u3j. - CI16:
[Tutep, 2022. - 256 c.: un. - (buzHec-ncuxonorus)

6. MBanoga, C. B. OmeHka KOMIIETEHIINI METOJIOM UHTEPBhIO: YHUBEpcaabHOE pykoBoacTBO / C.
B. lBanoga. - 8- u3n. - M.: Anbnuna [Ta6numep, 2019. - 155 c.

7. Kapenuna, 1.}O. Hanumaii 6b1cTpO, yBOJIBHSHM pesiKo: Kak coOpaTh npaBuibHy0 komanay/ N.1O.
Kapenuna. - M.: OKCMO, 2021. - 192 c. - (HRecypc)

8. Kapummnua, M. E. Metoasl oTOopa mepcoHasia, MPUMEHUMBIC K TOCYJIapCTBEHHOW CiryxOe:
yuebHo-MeToauueckoe nocodue / U. E. Kapummna; coar. O.1. CyxoseeBa. - H. Hosropon: Axanemus
®OHC JIAB-Boura, 2024. - 50 c.

9. Jlencuonu, II. Hlects renueB komanabl. Kak crnocoOHOCTHM KaKIOro YCHIMBAIOT OOIIMK
pesynbrar / II. Jlencuonu. - M.: Mann, UBanoB u ®epbep, 2024. - 240 c. - (Ilatpux JleHcuoHu.
YrpaBrieHue KOMaH/10#)

10. Pa3ButHe moOTeHIMaANa COTPYAHUKOB: [IpodeccrnoHanbHBlE KOMIIETEHIINH, JIUICPCTBO,
kommyHuKaiuu / coasrop C. B. MBanoBa. - 6-¢ u3a. - M.: Ansnuna [Ta6numep, 2017. - 277 c.

11. Cramkesuu, f. I'en kpeatuBHOCcTH. Kak mpunymbIiBaTh Ulleu U pa3BUBaTh B ceOe TBOPUECKHE
cnocobnoctu / A. CramkeBuu. - M.: ACT, 2022. - 224 c. - (YMHBII TPEHUHT, MEHSIOIINHN )KU3HB ).

12. TecnuuoB, A. Opranu3alioOHHOE CaMOpa3BUTHE. B3pBIBHOM MOIbEM Ka4eCTBA ACSITEILHOCTH /
A. Tecnunos. — CIIG: ITurep, 2022. - 224c. c.: ui. - (busHec-ncuxonorus)

13. TumymeBa, A.A. [IpuHOHTBEI BBICOKOAI(PPEKTHBHBIX PYKOBOAWTENICH: YyIpaBICHYCCKAN
HA/DKUHT: OeCCTpeccoBBIi Moaxoa K yrnpasineHuio: A.A. Tumymesa. - M.: DKCMO, 2022. - 240 c.: u.

14. deiinep, I1. KnuentonentpuaHocTs. OTHOIIEHHS C TOTpeOUTEsIMU B IUpoByto smoxy: I1.
@eiinep; C. Tomc. - M.: Anpniuna [Tabmumep, 2021. - 190 c.

15. ®wmunmos, C. Cocrosinue 3pdexruBHOCTH: HEOOBIYHBIE METOIBI CAMOCOBEPIIICHCTBOBAHHUS /
C. ®umunmos. - M.: Anmenuna ITPO, 2022. - 192 ¢. : un.

PABOYAA ITPOI'PAMMA JUCHHUITVINHBI
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YnpasiieHue nepcoHAJIOM: HCKYCCTBO U padoTa

(HaMeHOBaHHe y4eOHOH AUCIIUILIIHEI)

Jlna macmepcko2o ypoeHsi
Beenenune

YOpaBisaTh NEPCOHAIOM — 3TO UCKYyccTBO. OnHUM U3 3()(PEKTUBHBIX HHCTPYMEHTOB YIPaBIICHUS
MOTHBALME€H, KOPPEKLHUM IOBEIEHUS, COTPYAHHUKA SABISETCS OOpaTHasi CBA3b — KOHCTPYKTHBHaf,
pa3BHBaroIas, IOMOTa0Iasi MPUHUMATh MPaBUIILHBIE PELICHUS, BIOXHOBIsIoMAas. Kak 1aBaTh 00paTHYIO
CBSI3b B OTHOLICHUSAX PYKOBOJIUTENb — COTPYAHUK, KaKHe CYIIECTBYIOT BUJbI OOpAaTHON CBSI3U U ApPYyTHE
BOIIPOCHI OyyT pacCMOTPEHbI B paMKaxX BapuUaTHUBHOU TeMbl «VICKyccTBO 0OpaTHOM CBSA3M UIS JIYULINX
peLIEHUI

Lesnu, 3a1a4n ¥ MecTO y4eOHOH JUCHUILIMHBI B Ipollecce MOBBIMIEHUS] KBATU(UKALUT

Ileny w3ydeHWs NAHHOW IMCUMIUIMHBI COCTOMT B (DOPMHPOBAHWHU Y CIyIIAaTeNeld 3HAHUN O
HOBEHILNX MOAX0/1aX, MHCTPYMEHTaX U METOJax yIpaBJICHUs IEPCOHAIOM B OpraHu3auuy. Jucuuiuimaa
HalpaBJieHa Ha  YJIOBJICTBOPEHHE OOpa30BAaTENBHBIX U HPO(ECCHOHANBHBIX  MOTPEeOHOCTEH,
po¢eCCHOHATIbHOE Pa3BUTHE 00YdYaOLIMXCs, oOecrieueHre UX KBATU(UKALIMY MEHSIOIUMCS YCIOBHUIM
npoeCCUOHATPHON JIEATENBHOCTH, TPUOOPETEHHE W PA3BUTHE KOMIIETEHIMA, HEOOXOIUMBIX JUIS
3¢ dexTUBHOM MpodecCHOHANBHON NesITeIbHOCTH B cepe YIPaBICHHS IEPCOHATIOM.

I[lnanupyemble pe3ybTaThbl 00yUeHUsI

B pamMkax 3asBlIeHHON AUCHUIIMHBI JOJKHBI ObITh PELICHBI CIEIYIOLIE 3a/1auu:

1. PaccMoTtpers noHsITHE U BUABI OOPaTHOM CBSI3HU, €€ L€ U 3a/1a4H.

2. Pazo0path mpUHLUIIBI Pa3BUBAIOLIEH 0OpaTHOM CBA3M, KaK ¢ €€ MOMOIIbI0 BO3/IeHICTBOBATh
Ha COTPYIHUKOB, BIOXHOBJISITh HA KAYECTBEHHOE BHITIOJHEHNE pa0OThI, pa3BUBATh B HUX OTBETCTBEHHOCTb,
MHULMATUBHOCTD.
Ne i/ HaumenoBanue TeM Bun
3aHATHA

YnpasiieHHe IePCOHAJIOM: HCKYCCTBO M padoTa
1.1 | MckyccTBO 0BpaTHO#M CBA3M JUIs TYUIINX PEIIeHHit | Ipaxmuxa
O6beM 3aHaTuii o gucHummHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMMsi).

PedeparuBHoe onucanue Tem

1.1 HckycerBo 00paTHOM CBSA3M AJIs JIYYIINX pelIeHU

Yro Takoe obpatHas cBa3b? KakoBa ee 1enb. Kak oOpaTHast CBsI3b BIUSET Ha MOTHBAIIMOHHBIHI
MOTEHIIMAJ COTPYIHUKA. DTanbl oOpaTtHO# cBs3u. 10 nmpaBun 3ddexTrBHON 00paTHON cBsI3u. OCHOBHBIE
omnOku. Kak npaBuiIbHO XBJIUTh U PYTaTh.

IIpakTuyeckue 3axaHus (MpUMepbI)

3ananme 1.

[ToaroroBbTe NMOMIATOBYIO HHCTPYKIMIO OOPaTHOM CBSI3U.
3ananme 2.

Ha mpumepe cutyanmii, NpeuIoKEHHBIX IPENOAaBaTeNIeM, NaWTe COTPYAHHUKY PpPa3BUBAIOIIYIO
00paTHYIO CBA3b (OTPULIATENBFHYIO WIIHA TOJOKHUTEIBHYIO).
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MeTtoauyeckue peKOMeHAal U

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSTEIIbHOTO M3YUYECHHUs MaTepualla, TaKk U B3aMMOJICHCTBHS MeJaroru4eckoro
paboOTHHKA C OOYJArOIIHMCS.

Jlekuuu ¥ MpaKkTUYeCKUe 3aHATHS MOTYT OBITh IIPOBENIEHBI B (hOpMe BHICOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIUIYOJICHUS U 3aKpeTUICHUs] 3SHAHUH cTyliaTesniel, MOJy4eHHBIX MU B IPOLIECCE CAMOCTOSTEILHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB M YMEHHII.

B mporecce mpaktudeckoro o0ydeHUs: 0c000€ BHHMAHHE CIEAYeT YACNIATh (POPMHUPOBAHUIO U
Pa3BUTHUIO y CIylIaTeNIeld MPAKTUUECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

JUia poBeZieHUs PaKTUUECKUX 3aHATUI JOJKHBI MCIIOIb30BaThCsl METOIUYECKHE pa3padOTKH,
MO3BOJISIIOIINE WHAMBHIYaTU3UPOBATh 3a/laHus OOy4yaeMbIM B 3aBHCHMOCTH OT HX JOJKHOCTHBIX
kareropuii. Takue 3aJaHus TPEACTABIAIOT COOOH MpOOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronecss MoAeNIMH  MHMOPMALMOHHBIX CHCTEM, M HAO0OPOM KOHKPETHBIX JEHCTBHIA,
CYUIECTBEHHBIX JUISl OIpENEAEHHbIX KaTeropuil oOydyaeMblX, OOBEIMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMU BHJAMH CaMOCTOSITEJIbHOW paOOThI CIyIIaTeNIIMH O€3 y4acTus TMperojaBareseit
SIBIISFIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUS KOHCIIEKTA JICKIUA Ha 0aze peKOMEHIOBaHHOM
npenojaBareneM y4eOHON NTuTepaTyphl, BKItouYas MHGOpPMAIMOHHBIE 0Opa3oBaTeiIbHbIC
pecypchl (NIeKTPOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN U 1Ip.);

® BBLINOJIHEHHE JIOMAIIHUX 33JaHUIl B BUJIE MPEAJIOKEHHBIX MPENno/iaBaTeeM MPaKTUYECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosiTenbHON paboThl ciymarend Ooliee JIeTalbHO PACCMaTPUBAIOT BOIIPOCHI,
U3Y4aeMBbIE B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YEHHBIE MTPH OTPabOTKE Ha MPAKTHUECKUX 3aHATUAX. B nemnsx 6onee a3 ¢pekTuBHON pabOThI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsiM MpPeJOCTaBIsSETCS BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTHI, a TaKKe (HOPYyM /JIs OJTyUyEHUSI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIUX MIPEerojaBaTeliei.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTepHasa IpOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJJaHHIl U BONPOCOB B BUJE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIeCTBIIAETCS B (hOpMe TPOMEKYTOUHOTO TECTUPOBAHMUSL.

Cnucok Jimreparypbl

1. bensxo, H. ®. Ympasnenue mnepconanoMm. (Kypc nexkmuii mo ympaBJIeHHIO MEPCOHAIOM):
yuebnoe nocooue / H.®. bensikos. - H. Hoeropon: Axanemust @HC JIAB-Bounra, 2024. - 168 c.

2. T'openoB, H.A. Ynpasnenue denoBedeckumu pecypcamMu. COBpeMEHHBINA MOIXOA: YUYCOHHK U
npaktukyM ais By3os / H.A. T'openos; JI.B. Kpyrnos; O.H. MenbnukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Briciee obpazoBanue)

3. Kapenuna, .}O. Hanumaii 6b1cTpoO, yBONBHSN peiko: Kak coOpaTh npaBuiibHyo komanay/ U.1O.
Kapenuna. - M.: DKCMO, 2021. - 192 c. - (HRecypc)

4. PazBuTHe TOTEHIMada COTpyIHUKOB: IIpodeccrnoHanmbHble KOMMIETEHIUH, JHAEPCTBO,
kommyHukaiuu / coarop C. B. BaHoBa. - 6-¢ u31. - M.: Ansniuna [Ta6mumep, 2017. - 277 c.

5. CunsxoBa E. Macrep oOpaTHOii cBA3H B OM3HECE U KU3HU.

6. Apmctporr M, bapon A. YmpaineHue pe3ynbTaTUBHOCTHI0. CHUCTEMa OIEHKH Pe3yJbTaTOB B
JEUCTBUU
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7. ManH U., 3omuna E. ®un6sk. [Momyanre oOpaTHyro CBS3b!

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

Macrep coBemianuii: cekperbl 3()GeKTHBHOIO NIPOBEAECHH BCTPeY

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

s macmepckoco yposHs
BBenenue

B pesynbrare nu3ydeHus JaHHON JUCLHUIIIMHBI TOCYIAPCTBEHHBIE IPAKIaHCKUE CITy Kallye I0Iy4yaT
OOHOBJICHME 3HAaHUI MO acnekTaM Npo(ecCHOHANBHOM NEesATEIbHOCTH, CBA3aHHBIM C IPOBEIECHUEM
JeTIOBBIX BCTped, coBemanuii. PaccmarpuBaroTcs 3 QeKTHBHBIE TEXHOJIOTHH TOATOTOBKH, MPOBEICHUS
aHaIM3a Pe3yJIbTaTOB U KOHTPOJIS UCIIOJIHEHUS IPUHATHIX PELICHUM.

HeJ’II/I, 3aJa4a U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

IJeny w3ydeHuWs AaHHOM AMCLMIUIMHBI COCTOUT B (OPMUPOBAHUHU Yy CIyIIAaTeNeH 3HAHHUH O
nmoaxogax, MHCTPYMCHTaX MW MCTOAAX IIPOBCACHHA PC3YJIbTATHUBHBLIX [CJIIOBBIX BCTpPCH. I[HCHHHJII/IHB,
HalpaBlieHa Ha  YIOBJCTBOPEHHE OOpa30BATENFHBIX W NPO(ECCHOHANBHBIX  MOTPEOHOCTEH,
npodeccnoHaTbHOE pa3BUTHE O0YUYAONMUXCs, 00eCIeYeHHEe UX KBATU(UKAIMNA MEHSIONIUMCS YCIOBUSIM
npodecCHOHATIBHON JEATEIIFHOCTH, NPHOOpPETeHHEe M pa3sBUTHE KOMIETCHIWH, HEOOXOJUMBIX JUIs
3¢ deKTUBHON MPO(ecCHOHANBHOM NeSITEIPHOCTH B Chepe YIpaBICHUS IEPCOHATIOM.

IInanupyemsble pe3yJbTaThl 00y4eHHS

B paMKax 3asIBIICHHOM JUCHUIIIIMHBI JOJI?KHBI OBITh PECHICHBI CJICAYIOMIUE 3a1a4Ym:

1. PaccMmoTpeTh pa3HOBUIHOCTH JIETOBBIX BCTPEY, MOHATh WX PA3IMYUE U LETH.
2. PaCCMOTpeTI) TCXHOJOTHIO ITOATOTOBKHU U HpOBe]leHI/ISI JCIIOBBIX COBGHI&HI/I?I.
3. OtmeTuTth puurHbI HeA()(HEKTUBHOTO COBEIIAHUS U MPUHITUIIBI PE3yIbTATUBHBIX J1€JIOBBIX
BCTpEY.
Ne i/ HaumeHoBaHue TeM Bun
3aHATHA

YnpaBJ/ieHHe EPCOHAJIOM: HCKYCCTBO M padoTa
1.1 ‘ MacTtep coBenaHuii: ceKpeTbl 3(pPEeKTUBHOTO NMPOBEIEHUS BCTPEY Ilpakmuka
O6beM 3aHaTuii o gucHumiImHe — 2 yaca (3,5% oT Bcero o6beMa mporpaMMal).

PedepaTruBHoe onucanue Tem

1.1 Macrep coBemanmii: cekperbl 3(p(peKTHBHOIO NPOBEACHUs BCTPeY

CobOpanmne. Cosemanue. Crparermyeckas ceccus. 3adyeM TMPOBOJWTH COBEIIaHHWE. Busl
coBemtanuil. [Tpuunnbl HU3KOHM > dexTnBHOCTH coBemanuii. Kak nmpoBectu 3¢)(eKTHBHOE COBEIIaHUE.
Craguu nenosoro cosemanus. [Ipuniuns! 3¢ (eKTUBHOCTH COBELIaHUH.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.

Bcnomuaure camoe HeymauHoe Hed((EeKTHBHOE COBENIaHHWE, B KOTOPOM BaM IPHUXOAMIOCH
npuHuUMaTh yyactue. Kak Bbl gymaere, B ueM npuuuHa HedPeKuBHOCTH?
3aganue 2.

VYkaxure BO3MOXKHbIE TPUYUHBI HEI(Y(HEKTUBHOTO COBEIIAHNUS
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MeTtoauyeckue peKOMeHAal U

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHs IyTeM KaK CaMOCTOSITEIbHOTO MU3Y4YEHUsI MaTepualia, TaK ¥ B3aUMOJCHCTBHUS MEeAarornuecKoro
paboOTHHKA C OOYJArOIIHMCS.

Jlekuy 1 NpaKkTUYEeCKHUE 3aHATHS MOTYT OBITh IPOBEACHBI B (hopMe BUACOYPOKOB MIIM BEOMHAPOB
B LIEJISIX YIUIYOJICHUS U 3aKpETICHUs] 3SHAHUN cITylaTeliei, MOJIy4eHHBIX MU B IPOIIECCE CAMOCTOATEIbHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB M YMEHHII.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO Y cylIaTeNIeld MPAaKTUUYECKUX YMEHUH, HABBIKOB U KOMIIETEHIIUM.

JUia poBeZieHUs PaKTUUECKUX 3aHATUI JOJKHBI MCIIOIb30BaThCsl METOIUYECKHE pa3padOTKH,
MO3BOJISIIOIINE WHAMBHUIYATU3UPOBATh 3a/laHus OOy4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3aJaHus TPEACTABIAIOT COOOH MpOOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronecs MOJCISIMH  HMH(DOPMALIMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBUH,
CYLIECTBEHHBIX JUISl OIpENeIEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIILYIO
MOATPYIIY.

OCHOBHBIMU BHJAMH CaMOCTOSITEJIbHOW paOOThI CIyIIaTeNIIMH O€3 y4acTus TMperojaBareseit
SIBIISFIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUs KOHCIIEKTA JICKIUA Ha 0a3e peKOMEHIOBaHHOM
npenojaBaTeneM y4eOHON NTuTepaTyphl, BKItouas MHGOPMAIMOHHBIE 0Opa30BaTEIbHbBIC
pecypchl (NIeKTPOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN U 1Ip.);

® BBINOJIHEHUE JIOMAIIHUX 33aJaHUil B BHJIE MPEATOKEHHBIX MPENoiaBaTeieM MPaKTHUECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosTenbHOM paboThl ciymiatenad OoJjiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
U3Y4aeMBbIE B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJIy4YE€HHBIE ITPU OTPAOOTKE Ha MPAKTUYECKUX 3aHATUAX. B nemsx Oonee a¢dexTuBHON padOTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsiM MpPeJOCTaBIsSETCS BO3MOXHOCTh IOJB30BaHUS
MHTEpHET pecypcaMu y4eOHOro 3aBeJIeHHs, Ha KOTOPhIX pa3MeIleHbl 3JIEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTHI, a TaKke (GOpyM /JIs MOJTyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesei.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTepHasa IpOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUIl U BONPOCOB B BUJE TEKYIIETO U UTOrOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIecTBIIAETCS B (hOpMe TPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jimreparypbl

1. Online-kommynukarms. Kak 3 pekTHBHO BeCTH cOBEIIaHus, IEPErOBOPHI, BEOMHAPHI U IPSIMBbIE
a¢upsl. - M.: DKCMO, 2023. - 288 c. : ui.

2. Amuzec, U. Ynpaenenne m3MeHeHHssMH Oe3 moTrpsiceHuil u koHpmukToB/ U. Ammzec. - M.:
Ansnuna [Ta6numep, 2023. - 260 c. - (Metononorust Aauszeca)

3. bakupos, A.K. Ycnex: 425 uncaiiToB ast pabotel, oTHOIIeHU# u xu3Hn/ A.K. bakupos. - M.:
OKCMO, 2023. - 416 c.: un. - (ITcuxomorus. [Lmroc 1 mobena).

4. bensikoB, H. ®. VYmpasnenue nepconaiom. (Kypc nexumii mo yrpaBiIeHHIO TIEPCOHATIOM):
yuebnoe nocobue / H.®. benskos. - H. Hosropoa: Axanemuss ®HC JIAB-Bounra, 2024. - 168 c.

5. bopucos, K. I'epoii u ero komanaa: Kak codpats, 3axeds 1 1ocTiyb pe3ynbpratos/ K. bopucos.
- M.: Anpmmmna I1PO, 2022. - 208 c.
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6. I'openos, H.A. YnpaBienue yenoBeueckumMu pecypcamu. COBpeMEHHBIN MOIXOA: y4eOHUK U
npaktukym i By30B / H.A. T'openos; [I.B. Kpyrios; O.H. MensaukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Bricmiee oO6pazoBaHue)

7. 3uma, B. UnctpymenTsl pykoBoauTens. [lonnmaii moaei, ynpaisii 1oapmu. - 3-¢ usg. - CII6:
ITutep, 2022. - 256 c.: nn. - (buzHec-ncuxosnorus)

8. NUBanora, C. B. 50 coeroB mo pekpyrunry / C. B. MBanoBa. - 4-¢ uzn. - M.: AnpnuHa
[Ma6aumep, 2017. - 256 c.

9. UBanomra, C. B. Kak naiit cBoux mwonei: MckyccTBo mombopa M OILGHKH IepcoHana s
pykoBonutens / C. B. IBanoBa. - 3-¢ u3a. - M.: Anpnuna [TaGmumep, 2016. -185 c.

10. MBanoga, C. B. OneHka KOMIIETEHIIMA METOIOM HHTEPBBIO: Y HUBEpcabHOE pYKOBOACTBO / C.
B. UBanoBa. - 8-¢ uzn. - M.: Anbnuna [Tabmumep, 2019. - 155 c.

11. Kaiizep, T. dacunuranusa Ha npaktuke. Kak "moOwsiBaTh 3070T0", padotas ¢ rpynmamu / T.
Kaiizep. - nep. ¢ anri. - M.: Mansn, MiBanos u ®epbep, 2020. - 304 c.

12. Kapenuna, 1.}O. Hanumaii 6bicTpO, YBOJIBHAN PEIKO: Kak coOpaTh MpaBWIbHYIO KOMaHIy/
N.10. Kapenuna. - M.: DKCMO, 2021. - 192 c. - (HRecypc)

13. Kapummuna, M. E. Meroasl or6opa mnepcoHana, MPpUMEHUMbIE K TOCYJapCTBEHHOHN cIyx0e:
yuebHo-meronuueckoe nocodue / U. E. Kapumuna; coar. O.1. CyxoBeeBa. - H. HoBropoa: Axagemus
®HC JIAB-Bounra, 2024. - 50 c.

14. Pa3Butne moTeHIMana coTpyaHukoB: IIpodeccnoHambHble KOMIETCHIIMH, JUACPCTBO,
koMMmyHukaiuu / coatop C. B. MBanoga. - 6-¢ u3a. - M.: Anpnuna [la6numep, 2017. - 277 c.

PABOYASA TPOI'PAMMA JJUCHUIIJIMHBI

I/ICKyCCTBO MMEPEroBopoB: CEKPETHI yCIiexa

(HauMeHOBaHUE y4EOHOW AUCLIMIUIMHBI)

Jlna macmepcko2o ypoeHs
BBenenune

B pe3ynbprare uzydeHus 1aHHON JUCHUILUIMHBI TOCYJAPCTBEHHBIE TPAXKIAHCKHUE CITYKAIIIUE MOTydaT
OOHOBJICHHE 3HAHWUN MO acmekTam NPOodEeCCHOHATBHOW NESTEIBHOCTH, CBSI3aHHBIM C IPOBEICHUEM
MeperoBopoB.  Bricokuii  ypoBeHb  pa3BUTHS  KOMMYHUKAaTUBHOW M KOH(IUKTOJIOTUYECKOU
KOMITETEHTHOCTH, CTPECCOYCTONYMBOCTE TTO3BOJIUT O0siee 3¢ (HEKTUBHO BHIMOIHATH CBOIO PaboTy.

HeJ’II/I, 3aJa4m 1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B ITIPOECCE MOBLIIICHUA KBaJII/I(l)I/IKaIIHH

Ileny w3yueHUs NAaHHOM ITUCIUIUIMHBI COCTOMT B (DOPMHpOBaHHM Yy ciymiaTelned 3HAHUM O
HOBEHIINX noaxoaax, MHCTPYMCHTax U METOJAaX IMOATOTOBKU U MPOBCACHUA IEPETOBOPOB. HI/ICHI/IHJ'H/IHa
HampaBlieHa Ha  YJOBIIETBOPEHHE O00pa30BaTeNbHBIX W  MPOPECCHOHANBHBIX  MOTPEOHOCTEHH,
MpoeCCHOHAIBHOE Pa3BUTHE O0YUYAIOIIMXCS, 00€CTICUeHNE X KBATM(PUKAIIMA MEHSIOMUMCS YCIOBHSIM
npodecCHOHANEHON eATeIbHOCTH, NPUOOpPETEHHE M pPa3BUTHE KOMIETCHIUH, HEOOXOTUMBIX s
3¢ pexTUBHON MPOPECCUOHATHHON JEATETLHOCTH B Chepe MeperoBOPHOTO MpoIiecca.

IInanupyemsble pe3yJbTaThl 00y4YeHHs

['ocynapcTBeHHbIE Tpa)KJaHCKUE CIy’Kallue, Mpolleanie oO0ydeHHe MO JaHHOM Mporpamme,
JIOJDKHBI 00J1a71aTh CIIEAYIONMMH KOMITETEHIMSIMU:

o KOMMYHHMKaTUBHOM KOMIIETEHIIMEH KaK CIOCOOHOCTBIO yCTaHABIMBATh M MOJAEPKHUBAThH
He00X0IMMBbIe KOHTAKThI, 3((HEKTUBHO B3aUMOICHCTBOBATh B XO/I€ MIEPErOBOPOB;
o KOTHUTHBHOM KOMITETEHIIMEH KaK TOTOBHOCTHIO K MOBBIIICHUIO 00pa30BaTeIbHOTO YPOBHS,

MOTPEOHOCTRI0 K AaKTyalmu3alldd M peau3alldd CBOETO JIMYHOCTHOTO IMOTEHIMANa, CIHOCOOHOCTHIO
CaMOCTOSITEIILHO MPUOOPETATh HOBBIC 3HAHUS U YMEHUS, CIIOCOOHOCTBIO K CAMOPa3BUTHIO.
® CIOCOOHOCTBIO TOJICPKUBATh YPOBEHb KBATH(DHUKAIMKM, HEOOXOAMMBINA ISl HAIJIEKAIIETO
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MCTIOJTHEHUS TOJKHOCTHBIX 00513aHHOCTEH.
B pe3ynbrate ocBOeHUs TaHHOM MPOTrpaMMbl TOCYAapCTBEHHBIH IPasKAaHCKUH CITy)KAIHi JOIDKESH
3HAMb:
— TIOHSTHE U CTPYKTYPY NIEPErOBOPOB;
— TPHEMBbI TOCTPOEHUS HH(OPMUPYIOIIEH 1 MOOYXKAAIOMIEH peun;
— TEeXHHUKH 3P PEKTUBHON KOMMYHHKAIUH;
ymems:
— BBIOMpATh CTPATETUIO M TAKTUKY BEACHUS IIEPErOBOPOB;
— JIOTOBAPHUBATHCS B CIIOKHOW CUTYaIIUH;
— YIpPaBIATH YPOBHEM HAIIPSDKEHHOCTH 33 CTOJIOM IIEPETOBOPOB;
611a0emb HaABLIKAMU:
— IUTaHUPOBAHUS NIEPETOBOPOB;
— apryMeHTAall}H;
— BJIMSHUS B IEPETOBOPAX;
— yperynupoBaHUs KOH(IMKTOB;
— aHaJM3a MPOBEJICHHBIX NIEPETOBOPOB.

Ne n/m HaumeHnoBaHnue TeM Bun
3aHATHSA

YnpasiieHue MepPcoOHAJIOM: HCKYCCTBO U padoTa
1.1 ‘ HcKyccTBO IeperoBOpoB: CEKPEThI ycnexa IIpakmuka
O6beM 3anaTuii o gucHummHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMmel).

PedeparuBHoe onucanue Tem

1.1 MHMcKyccTBO neperoBopoB: CEKpeThl ycnexa
Crpykrypa u craguu neperoBopoB. llens. Pesynprar. YuactHuku. Ilogrortoska. IlpoBenenue.
Ananus. Kak 3¢pextuBHO moaroroBuThes K neperopopaM. Kakue MoryTt ObITh CTpaTerMu U TaKTHKU B
neperoBopax. DppexTuBHas CTpaTerus, Kak ee BbIOpaTh.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganmue 1.
[ToaroToBhTE apryMEHTHPOBAHHYIO pPEYb CO CBOEH IMO3MIMEH MO MpeAMETy I0ToBOpa IO
MPEeAJIOKEHHOM MpernogaBaTeieM CUTYalluH.
3aganme 2.
PaccmotpuTe npeaioxkeHHbIN mpenoiaBaresieM Keic, onpeaenuTe 1eib U npeaMer aorosopa. Kakum
00pa3oM BBl MOXKETE JIyUIlle y3HATh COOECETHUKA U €T0 TTO3UIIHUIO0 B TIEPETOBOPAX ?

MeToanuyeckne peKOMeH1alumn

OOyueHne OCyIIECTBISIETCA C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
oOyueHus MyTeM Kak CaMOCTOSITEIbHOTO U3yUeHUs MaTepHralia, Tak U B3auMOJIEUCTBHUS Me1arOrHuyecKoro
pabOTHHKA C 00YYaIOLTMCS.

3aHATHS. MOTYT OBITH NMPOBENIEHBI B (hopMe BUICOYPOKOB MM BEOMHAPOB B LIESAX YIIIyOJIeHUS U
3aKpeIUICHUs 3HAaHUH CITyIIaTese, MolydeHHbBIX MU B IIPOIIECCE CaMOCTOATEIbHON paboThl Hal yUeOHBIM
MarepuaioM. [Ipo1omKuTeNnbHOCTD BUIEOYypOKa OT S 10 15 munyT, BeOnHapa 1-2 ayaIuTOpHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOCHHE KOTOpPBIX TpeOyeTrcs Ha ypOBHE
HaBBIKOB U YMEHUH.
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B mpomecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHUE CIEIyeT YACNIATh (POpMHpPOBAHUIO U
Pa3sBUTHIO y cylIaTenel NpakTHYeCKUX YMEHUHN, HABBIKOB U KOMIIETCHIIUH.

Jlnst mpoBeJieHNs TPAKTUUECKUX 3aHSATHH JOJDKHBI HCIOJIB30BATHCSA METOIUYECKHE pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MPOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyarommecss MoOJCIAMH  HMH(OPMALMOHHBIX CHCTEM, M HAaOOpPOM KOHKPETHBIX JEHCTBHH,
CYIIECTBEHHBIX IS OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMd 0e3 ydacTusi IperojaBaTeneit
SBJISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCp)KaHMS KOHCIIEKTA JEKIHMA Ha 0a3e peKOMEHOBAHHON
npernojaBareneM ydyeOHOM auTeparypsl, BKJItoYas HMH(GOpMAIMOHHbIE 00pa30BaTelIbHBIE
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbBIE OMOIMOTEKH U 1p.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAaBaTENIeM IPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON paboOTHI ciymartend 0ojee AeTalbHO pPAacCMAaTPHBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJCHNUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE MTPH OTPA0OTKE HA MPAKTUUECKUX 3aHATUAX. B memsx Oonee apdexTuBHOM paboTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xome camocrosiTenbHON pabOTHI CITyIIATENsIM TPEIOCTABISAETCS BO3MOKHOCTH IOJIB30BAHUS
MHTEpPHET pecypcaMu y4eOHOro 3aBeCHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE y4eOHUKH, TPOOHBIE
TECTBHI, a TAKKe (POPYM /IS TIOTYUIECHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenblo onpeeneHus KadecTBa YCBOCHUS MaTepraia IpoBOJUTCS MPOBEpKa 3HAHUHN ciryliaTenen
C WCTOJH30BAHNEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUH W BOIIPOCOB B BHJIE TEKYIIErO W HWTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jimreparypbl

1. bensaxos, H. ®. Ympasnenue mnepconanioMm. (Kypc nexkmuil mo ympaBJIeHHIO MEPCOHAIOM):
yuebHoe nocobue / H.®. benskos. - H. Hosropoa: Axagemuss ®HC JIAB-Bomnra, 2024. - 168 c.

2. Bmacosa, H. Meauarop: uckyccTBo xecTkux rneperosopos / H. Biacosa. - M.: ACT, 2022. - 320
c. - (ITpakTuyeckuii TPEHUHT).

3. T'openos, H.A. Ympaenenue uenoBeueckuMu pecypcamu. COBpEeMEHHBIN MOAXO/: YUYeOHUK H
npakTukyM ais By3os / H.A. T'openos; /I.B. Kpyrnos; O.H. MenbnaukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Briciee obpazoBanue)

4. T'oyncron, Mapk. S cibliry Bac HackBo3b. D dexTrBHas TexHHKa neperoBopos/ M. 'oyscToH.
- M.: Mann, UBanoB u ®epbep, 2019. - 272 c.

5. HBanoBa, C. B. 50 coBeroB mo pekpyrunry / C. B. MBanoBa. - 4-¢ u3n. - M.: AnpnuHa
[Tabnumep, 2017. - 256 c.

6. BanoBa, C. B. Kak HaiiTu cBoux mrozaei: MckyccTBo moabopa M OIEHKH TepcoHama s
pykoBomutens / C. B. IBaHoBa. - 3-¢ 3. - M.: AnprimHa [TaGmumep, 2016. -185 c.

7. NBanoBa, C. B. OuieHka KOMIETeHIINN METOIOM UHTEPBBIO: YHUBEpCcalbHOE pyKoBOICTBO / C.
B. UBaHoBa. - 8-¢ u3n. - M.: Anenimaa [Tabmumiep, 2019. - 155 c.

8. Kapenuna, 1.}1O. Hanumaii ObicTpo, yBOJIBHSHN peKo: Kak coOpaTh mpaBuiibHyt0 komany/ 1.1O.
Kapenuna. - M.: DKCMO, 2021. - 192 c. - (HRecypc)

9. Kapummna, U. E. Meronsl or6opa mepcoHasia, MpUMEHUMBIE K TOCYAapCTBEHHOW ciyxoe:
yaebHo-meroanueckoe nmocodue / . E. Kapumuna; coast. O.1. Cyxoseesa. - H. HoBropoa: Axanemust
®HC JIAB-Boura, 2024. - 50 c.

10. Kennenu, I'. JloroBoputbcs MoxHO 000 Bcem! Kak moOuBathcsi MakcuMyMmMa B JTFOOBIX
neperoBopax / I'sBun Kennenu. - 11-e uza. - M.: Anpnuna [Ta6numep, 2019. - 410 c.
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11. Konotunos, E. loroBop nopoxe aener. Pycckue neperoBopusie npaktuku / E. Konotunos; A.
Bamenko. - CII6: ITutep, 2023. - 304 c.: wi. - (buzHec-ncuxonorus).

12. MartseeBa, JI.B. Ilcuxonorust BeaeHUs MEeperoBopoB: yueOHoe mocobue it By3oB / JI.B.
MarseeBa; /.M. Kprokosa; M.P. I'apaeBa. - 2-¢ u3z., nepepad. u mon. - M.: FOpaiit, 2023. - 122 c. -
(Bricmiee oOpazoBanue).

13. Myxunkas, T.B. IleperoBopsl nmo mymam. [IpocTtas TeXHOJIOTHS YCHEITHOW KOMMYHUKAIIH /
T.B. Myxunxkas. - M.: OKCMO, 2023. - 272 c. - (Myxuixkas pekomenayer. KHuru ot iydimmx poccuickux
HKCIIEPTOB [0 KOMMYHHUKAIUSM U CAMOPA3BUTHIO).

14. Pa3ButHe mnoTeHUUMaNa COTPYAHUKOB: IIpodeccroHanbHble KOMIIETEHIIWH, JIUIECPCTBO,
koMmmyHukaiuu / coarop C. B. BaHOBa. - 6-¢ u31. - M.: Ansniuna [Ta6mumep, 2017. - 277 c.

15. Ps3oB, U.P. KpemneBckas mkosna neperoopos/ U. Pr3os. - M.: DKCMO, 2023. - 336 c.: u.
- (KpemiieBckas 1ikosa meperoBopos).

16. Ps3oB, U.P. IleperoBopsl ¢ MmoHcTpamu. Kak moroBoputhbesi ¢ cuiibHbIME Mupa cero / W. P.
Pr130B. - M.: OKCMO, 2023. - 256 c.: un. - (KpemneBckas 1kosa neperoBopoB)

17. Pancep, 3.C. [leperoBopsl, criop, KOHGIHUKT: arpeccusi mpotuB aprymentanmu/ 3.C. Pancep;
T.A. ABtruc. - M.: O6mecTtBo JitoOuTeNnei nHTeIeKTyanbHoi kauru, 2023. - 352 c.

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

PenyTauMoOHHBIA MeHe)KMEHT OPraHoOB rocy1apCTBEeHHOI BJIACTH B YCJIOBUSAX Pa3BUTHA
MH(OPMALMOHHOI0 001IeCTBA

(HauMeHOBaHUE y4EOHOW AUCLIUIUIMHBI)

Jlnsa nosviuienHo2o u Mmacmepcko20 ypoeHsi
BBenenune

VYcnoBus AeSITENbHOCTH HA COBPEMEHHOM 3Talle pa3BUTHs WH()OPMALIMOHHOTO OOIIECTBA BHIBEIH
Ha MEPBBIN IUIaH OJMH U3 HOBBIX HEMATEPUAJIbHBIX PECYPCOB YIPABJICHUS — JEIOBYIO PENyTalU0. JTOT
BAKHEUIINN HEMAaTEepUaIbHBIM COLMAIBHBIN PECYpC B CUITy CBOMX UMMAHEHTHBIX CBOMCTB HAKAIIJIMBAETCS
rofamMy, He MOXeT ObITh NPHOOpeTeH B OOMEH Ha HHBbIe, CaMbleé 3HAaYMMble, MaTepHUaJbHbIE WIIH
(MHAHCOBBIE aKTUBbI CYObEKTa yIPaBJICHUSI, OHAKO IIPU 3TOM MOXKET OBITH OJTHOMOMEHTHO pa3pyLIeH.

JlesATenpbHOCTh TOCYTapCTBEHHBIX I'PAKIAHCKUX CIYXKAIIUX B HOBBIX YCJIOBHSX JEATEIBHOCTH B
MH(POPMALMOHHOM 001IecTBE TPeOyeT OCBOEHHS HOBBIX NPO(PECCHOHATBHBIX KOMIIETEHIMH, YCIIEHUIHOEe
OCBOEHHUE KOTOPBIX BeET K 3 (HEKTUBHOMY HCIIOIB30BAHUIO peCypca €JI0BON permyTaliy B JOCTHKEHUU
nenei, croamux nepex PHC Poccun B HOBBIX COLMAIbHO-I)KOHOMHUYECKUX YCIIOBUSX.

Henu, 3a0a4un 1 MecTO Y4eOHOM AUCHUILIMHBI B IIPOLecce MOBbIIICHUS KBATU(PUKANNH

Ilenvro vi3ydeHHs] IUCLHUILUIMHBL SBISETCS HM3Y4YCHHME CIYLIATEISIMU COBPEMEHHBIX METOOB,
MIPUEMOB U TEXHOJIOTUH A(P(HEKTUBHOTO PEMYTALIMOHHOTO MEHE)KMEHTA B HAJIOTOBBIX OpraHax.

B pamMkax 3asBlI€HHON AMCHUIUIMHBI JOJDKHBI OBITh PELICHBI CIeYIOIUE 3a0auu:

1. u3yuuTh cojaepKaHME W CMBICI OCHOBHBIX HOBBIX IOHSATUM, MCIOJNB3yeMbIX B JaHHON cdepe
JEeATEIbHOCTH;

2. TIpOaHATM3UPOBATh COJEpKaHWE W Cepbl NMPUMEHEHHS METO/IOB, IMPHEMOB W TEXHOJIOTHH
PEIyTalMOHHOI0 MEHEIKMEHTA B TOCYIapCTBEHHOM YIIPABJICHUH;

3. W3Yy4UTh METObI (hOopMUpPOBaHHS UMHUKA U perrytanuu opraHoB @PHC Poccnn;

4. U3y4uTh TIOHATHE U COJEp)KaHUWE OPTaHU3AIMOHHOW KYJIbTYphl KaK Cpeabl AEATelIbHOCTU
COTPYJHHUKOB HAJIOTOBBIX OPT'aHOB.

IInanupyemMsble pe3yJbTaThl 00yYeHHS

I/I3yquI/Ie JAUCHUIINIMHBI IMpeaAnojaracrt, Kak OOHOBJIEHHE clymaTreiisiMu 0a30BBIX 3HaHHﬁ, TaK H
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O3HAKOMJICHHE WX C M3MEHEHHUSIMH, BHECEHHBIMH B 3aKOHOJATENLCTBO M 0a3oBbie aAoKkyMeHThl OHC
Poccun 1o BorpocamM, CBA3aHHBIM C BHEAPEHUEM YEIIOBEKOLICHTPUYHOM KyIbTYphI B fesrenbHocTs DHC
Poccun.
W3y4uB TaHHYIO TUCLUUIUIMHY, CIyIIATeNlb JODKEH:
3HAmMb:
—  COJep>KaHUE OCHOBHBIX HOBBIX IMOHSATHMH, UCII0JIb3YEMbIX B IaHHOW cdepe 1esATeNIbHOCTH;
— cojepkaHue 0a30BbIX HOPMATHBHO-IIPABOBBIX aKTOB M MHBIX MyOanuHBIX MarepuaioB OHC
Poccun no Bonpocam, CBSI3aHHBIM ¢ BHEAPEHUEM PEIYTALIUOHHOIO MEHEKMEHTA B I€ATEIbHOCTD
®HC Poccuu;
— NPUHOUNBI U METOAbl (POPMUPOBAHMS OPraHU3ALMOHHOW KYJIbTYpbl Ha OCHOBE CHCTEMbI
LIEHHOCTEH, 3aKkperyieHHbIx B Manugecre ®HC Poccuu;
ymemby:
—  ONepUpoOBaTh MOHSATHAMU W KATETOPUsSMH, B TOM 4YHCJIE TAKMMH, KaKk HH(OpMAIIOHHOE
00111€CTBO, UMUK, PEIyTalUs, IPECTUXK, KOPIOPATUBHBIE LIEHHOCTH, OpraHU3allMOHHAs KYJIbTYpa,
JIOBEPUE, YETOBEKOLEHTPUYHOCTD U T.I1.;
—  AHAJIM3UPOBATh, TOJIKOBATh W MPABUJIBHO IPUMEHATH HOPMATUBHBIE IIPABOBBIE AaKTHI,
OTHOCSIIIMECA K BOIIPOCAM PEMyTAallMOHHOI'O MEHEKMEHTA U OpraHu3alMoHHON KynbTypbl ®HC
Poccuu;
—  COCTaBIATh MOJIENU TPO(PECCHOHATBHOTO MEPCOHATBHOTO HMUKA TOCYJapCTBEHHOTO
IPaXJIaHCKOI0 CIIYXalllero HaJloroBOr0 OpPraHa;
—  coBepuIaTh JCUCTBHUSA IO BHEAPECHUIO TEXHOJIOTMH PEMYTAllMOHHOTO MEHEKMEHTA B paMKax
CBOMX JOJDKHOCTHBIX(CITYKEOHBIX ) KOMIIETEHIIHIA;
enadems HABLIKAMU:
—  paboThl ¢ HOPMAaTUBHBIMU NIPABOBBIMU aKTaMH U APYTMMHU JOKYMEHTAMU;
— BBIABJICHHUS MpoOJeM U peHIeHHs 3aJad, BO3HUKAIOIIUMX NPU BHEAPEHUU TEXHOJOTUI
pENyTalMOHHOIO MEHEDKMEHTA [ TOBBILLIEHUS JoBepus rpaxkaal K aedarenbHocty PHC Poceun:
— co3gaHus KOM(QOPTHBIX YCJIOBUH HaJIOTOBOTO aJMHUHHCTPUPOBAHUS B Cpele HOBOM
opranuzanoHHoil KyneTypel PHC Poccnm kak OCHOBHOM ILIEHHOCTH YEJIOBEKOLEHTPUYHBIX
W3MEHEHUH B JIEATEIbHOCTH HAJIOTOBBIX OPraHOB.

Ne i/ HaumenoBanue TeM Bun
3aHATHSA
PenyranuoHHbINH MEHEIKMEHT OPraHOB rOCYy1aPCTBEHHOI BJIACTH B YCJI0BUSIX PAa3BUTHS
HH(OPMALMOHHOI0 0011IeCTBA
IToBbIIEHHBIN U MACTEPCKUI YPOBEHb

11 PenyrannoHHbI MEHEKMEHT KaK yIpaBJICHUECKas AEATEINbHOCTD: LIEIIH, Jlexyus
3a/1a4i, TEXHOJIOTUU
12 Nmux m penyranys OpraHoB rocyapcTBeHHOM BiacTh. [lepcoHanbHbIN IIpaxkmuka
' UMUK rocyiapcTBeHHbIX caykamux opranoB PHC Poccun

O6beM 3ansTuil o quctumimHe — 2 yaca (3,5% oT Bcero oobeMa nporpaMMel).
PedeparuBHoe onucanue Tem

Tosviwennsiii u Mmacmepckuil yposeHs

1.1  PenyTrauMOHHBIH MeHeI:KMEHT KaK YNpaBjieHYecKasi [eATeJbHOCTb: WeJad, 3aJayH,
TeXHOJIOTHH

PenyraniMoHHBIN MEHEIKMEHT B I€ATEILHOCTH OPraHOB IOCY1apCTBEHHON BiacTH. KOMIIOHEHTHI
pPENyTalMOHHOTO MEHEIKMEHTA KaK yIpaBICHYECKOHN NeATeIbHOCTU: CYOBEKT, 00ObEKT, UCIIOJIHUTEIbHBIN
MexaHu3M. MHdopManoHHass MOJUTHKA W PENyTAllMOHHBIA MEHEIKMEHT: PECypChl, TEXHOJIOTHUH,
IIJIJAHUPOBAHUE.
1.2 HWmumk M PpenyTanus OpPraHoB TrocyAapcTBeHHOW BJiacTH. IlepcoHanbHBII HMHMIK
rocyapcrBeHHbIxX ciay:kamux opranoB ®HC Poccun
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Teopernueckrue acmeKThl CO3JaHUS UMUKAa OpraHoB BiacTH. COBpEeMEHHBIC ACHEKThl U TEHACHIIUU
(dbopMUpOBaHUS UMHUJKA TOCYAAPCTBEHHOTO T'Pa)KJaHCKOro ciyskamiero. Oco6eHHOCTH (OpMUPOBAHUS
po(eCCUOHATBHOTO, MEPCOHATBHOTO HMHJDKA TOCYIAapCTBEHHOI'O CiyXamero. AHainu3 (aKTOpoB H
MPOOJIEMHBIX BOIMPOCOB (OPMUPOBAHMSI UMHJIKA TOCYJAPCTBEHHOTO ClilyKailero. MeToisl HempsiMmoro
BO3JEHCTBUS B IpOIECCaxX CO3JaHus pemnyTranuu. Vcnoib30BaHWE NOHATUH PEHOME, IPECTHXA,
pecrnekTabeabHOCTH.

IIpakTHyeckHe 3axaHus (IPUMeEpPbI)

3ananmue 1.

[TonGepure crepeoTun mansi (HOPMHUPOBAHHS TEPCOHATBLHOTO MPOPECCHOHATHHOTO HMHUHKA
rocyaapctBeHHoro ciuyxamiero @HC Poccum (ypoBens cnernuanucra). OOOCHYHTE BBIOOP TaHHOTO
crepeorurna. Beimenute 3 OCHOBHBIX IMpHU3HAKa BBIOpaHHOTO cTepeotwma. Paspaboraiite He MmeHee 3
MH(OPMALIMOHHBIX TOBOIOB AJIs IPOJABUKEHHSI CO3/]aBaeMoro nuMupka yepes CMU.

3amanme 2.

[IpuBenure 2 mnpuMepa KOMMYHHMKATHBHOTO B3aWMOJCHCTBUS, KOTOPbIE COOTBETCTBYIOT
M3BECTHBIM MpaBUJiaM penyTauuoHHoOro MeHemxkMeHTta: 1."Jlosepue-CopeiictBue-Ycnex" wnu
2."Henosepue-IIporuBoneiicrue-Heynaua".
3amanme 3.

Penyranus kak pecypc ympasienus. Paspabotaiite miaH MH()OPMAIMOHHOTO COIPOBOXKICHUS
nesitenpHOoCTH opranoB @HC Poccuun B Bamem pernone juisi Co31aHuS MOJOKHUTEIBHON 00IECTBEHHON
OLICHKA OJIHOM M3 CIEAYIOIIMX IEJEeBhIX TPYNN HACEJICHUs: HWHIAMBUIYaJIbHbIE MPEITPUHUMATENHN;
MPEANPUATHS CPEAHETO U MAJIOro OM3Heca; TOCKOpIiopanuu; (U3nuecKue JIuia, padoTarolire no Haitmy.

MeToauuecKkue PE€KOMEHIANH

OOyueHne OCyLIECTBISIETCA C HCHOJIb30BAHWEM AMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
oOyueHus MyTeM KaK CaMOCTOSTEIbHOIO U3yUeHHUsl MaTepHraa, Tak U B3auMOJIEHCTBUS NeJaroruieckoro
pabOTHHKA C 00YYarOLIIMCS.

Jlexuuu ¥ NpakTUYECKUE 3aHATHS MOTYT ObITh IPOBEACHHI B (hOpME BUIEOYPOKOB MM BEOMHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUJICHUs 3HaHUI cllylaTesne, MoJlydeHHbIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboTel Ha/T y4eOHBIM MaTepuasioM. [IpogomKUTEeIFHOCT BUACOYPOKa OT 5 10 15 muHyT, BeOnHapa 1-2
ayTUTOPHBIX Yaca.

Ha npaktuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB M YMEHUI.

B npornecce nmpaktudyeckoro o0y4deHHsi 0co60€ BHUMaHUE ClelyeT YAENATh (pOPMHpPOBAHUIO U
Pa3BUTHUIO Y CIYIIATENEH MPAKTUIECKUX YMEHUN, HABBIKOB U KOMIIETSHITHIA.

Jlyia mpoBeZieHHs] MPaKTUUYECKUX 3aHATHI JOJKHBI MCIIONIb30BaThCsl METOIUYECKHE pa3padoTKH,
MO3BOJISAIONINE HMHIUBHUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHUs TPEACTABIAIOT CcOOOM NpOOJIEMHBIE CUTyallMOHHBIE BapHaHTHI,
pasnuyarommecss MOJCNSIMU  HMH(OPMAIMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JIE€HCTBHH,
CYLIECTBEHHBIX [UISl OIpeNeiEHHbIX KaTeropuid oOydaeMbIX, OOBEIWHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMU BHJIaMU CaMOCTOSITEJIBHOM paboThl ciymaTesnsMu Oe3 ydyacTHsl IpernojaBaTenieit
SBIISTIOTCSI:

e (opmupoBaHHE U YCBOCHHE COJACPIKAHWS KOHCIIEKTA JICKIIUA Ha 0aze PeKOMEHIOBAaHHOM
npernojiaBareneM yuyeOHOM auTeparypsl, BKIIOYas HH(OpMAIMOHHBIE 00pa30BaTelIbHBIC
pecypchl (3JIEKTPOHHBIC YICOHHUKH, DIICKTPOHHBIE OMOINOTEKU U p. );

® BBLINMOJHCHHE JIOMAIIHUX 33JaHUi B BHUJIE MPEIOKEHHBIX MPENOIaBaTeIeM MPAKTHUECKUX
3aJIaHui U Ta0OPaTOPHBIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.
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B xome camocrosTenbHOIl paboThl ciymartend 0ojee AeTalbHO pPacCMaTPHBAIOT BOIPOCHI,
U3y4aeMble B XOJI€ JICKIIMOHHBIX 3aHATHH, TOTOBATCS K MPOBEJCHUIO CEMUHAPOB M 3aKPEIUISIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE NIPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B memsax 6osee 3¢ dekTuBHON pabOTHI
CITyIaTEINeH, TOTOBITCS Y4eOHbIE U KOHTPOJIBHO-IIPOBEPOYHBIE MATEPHAIIBI.

B xoxe camocToATeNnbHON pabOThl CIIyIIATENsIM IMPEIOCTAaBISAETCS BO3MOXHOCTD I0JIb30BAHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBeJeHHUs, Ha KOTOPBIX Pa3MEIIEHBI AIEKTPOHHBIC YIeOHUKH, TPOOHbIE
TECTBHI, a TAKKe (POPYM /IS TTOTYUIEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTeNeH.

C menpio onpeaeseHus KayecTBa yCBOCHUS MaTepHaa MPOBOIUTCS TPOBEPKa 3HAHUM CITylIaTesnei
C WCHOJb30BAHUEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M HUTOTOBOTO
KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS. B OPME TPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jureparypbl

1. Awnronen B. A., benuwiii b. Y. IHHOBallMOHHBIH MEHEDKMEHT. YUCOHUK U MPAKTHKYM JUIS
CIIO. — M.: FOpaiit. 2018. 304 c.

2. bmunos A. O., Yrpromosa H. B. MenemkMenT. 3a1anus, TECThI, KSHChl. Y4eOHOe mocooue. —
M.: KnoPyec. 2020. 208 c.

3. HamxoBa U. A., Txagenko U. B., 3axapuenko H. C. MenemxmenT. MeToasl NPUHATHS
ynpasieHueckux pemenuii. — M.: FOpaiit. 2020. 276 c.

4. Kykos II. E., JIykaceBuu U. S1. MexxayHapoabiii (PMHAHCOBBIH MEHEKMEHT. Y4eOHUK. —
M.: KnoPyec. 2020. 210 c.

5. 3azgpaBubix A. B., Kazakos C. Il., Kopo H. P. Mapkerunr-menexmMeHT. YueOHUK U
npaktukym. — M.: FOpaiit. 2018. 380 c.

6. Kapnos A. B. Ilcuxonorust MeHeDKMEHTa. YUeOHUK ISl aKaJleMHUECKOro OakagaBpuara. —
M.: FOpaiir. 2019. 482 c.

7. KubikoB M. C., Ciupuznonos 3. C., Pykun M. /1., Menemxxment. — M.: Jlenann. 2017. 312 c.

8. Koprosa M. A. MeHexkMeHT. YiipaBineHue opranuzanueir. — M.: FOpaiit. 2019. 198 c.

9. Jlutun 0. U., JIuteun U. 10., Xapucosa P. P. [IpoexTHbIi MeHeKMEHT. Teopust 1 MpaKTHKA.
VYuebHoe nocobue u npakTUKyM A O6akanaBpuaTta. — M.: [Ipomereit. 2020. 240 c.

10. Mapnac A. H., I'ymseBa O. A., Kagues U. I'. Crparernueckuii MEHEPKMEHT. YUECOHUK U
IPAaKTUKYM JUIs akajieMuuyeckoro 6akanaBpuata. — M.: FOpaiit. 2019. 176 c.

11. Macnoga E. JI. Teopust menemxmenta. [Ipaktuxkym. — M.: Jlamkos u Ko. 2019. 158 c.

12. Pesnuk C. [I., Uromuna 1. A. KapsepHblii MeHemxMeHT. Y4yeOHoe nocobue. — M.: UHppa-
M. 2016. 240 c.

13. CanbHukoBa, JI. C. PenyranroHHblii MeHeKMEeHT. COBpeMEHHbIE MOAXO0/bl U TEXHOJIOTUU:
yaeOHuk u1st By30B / JI. C. CanbHMKOBa. — 3-€ M311., mepepad. u jgon. — Mocksa: M3marenscTBo FOpaiir,
2020. — 305 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-08505-1.

14. CeicoeBa E. @., bapabGanos A. U., 'apunoa A. H. ®uHaHCOBBI MEHEKMEHT. YueOHOE
nocobue. — M.: KunoPyc. 2020. 498 c.

PABOYASA TPOI'PAMMA JIUCHUIIJIMHBI

HpnMeHeHne MHHOBAIIMOHHBIX TEXHOJIOIHIl B YHOpaBJ/JI€eHUMU: MPOCKTHaA ACATCIbHOCTD

(HaMeHOBaHNE yIeOHOH TUCIIUILTHHEI)

/15 nosviulenH020 U MACmMepcKo20 YPoeHs
BBenenue

JycuuminHa npeHa3HaueHa OCBOECHHUS LIMPOKOT0 CIEKTPa yNpPaBIeHYECKUX 3HAHUN U YMEHUH, a
Takxke (popMUpOBaHNE KOMIETEHIMH, HEOOXOIUMBIX Ul JOJPKHOCTHOIO POCTA.
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He.]'II/I, 3aJa4Y1 1 MECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJIPI(l)I/IKaIII/II/I

Ilens coctour B OOHOBICHMM 3HAaHMH TOCYJApCTBEHHBIX TPAXIAHCKUX CIYXKAIUX U
COBCPUICHCTBOBAHUC HCOGXO[[I/IMBIX JJIs1  BBIIIOJIHCHHA Ha BBICOKOM HpO(beCCI/IOHaJILHOM YPOBHE
CITyeOHBIX 0053aHHOCTEH, a TaKKe YKPEIUICHHE HHTEpeca K BRIOpaHHOH npodeccun.

B paMKax U3yUCHUA TUCHUIITIMHBI JOJIKHBI OBITH PCUICHBI CIICAYOIIHNEC 3aJavun.

1. paccmoTpeTh 0COOEHHOCTH MPOEKTHOT'O YIIPABJICHHUS B OpraHax TOCyIapCTBEHHON BIIACTH,
2. YACHUTH OCOOCHHOCTH MOJATOTOBKH K CO3/IaHUIO MPOEKTA,

3. permiaTth 3aJa4M YIpaBiIeHHS U pa3pabOTKU MPOIYKTOB C MOMOIIbI0 Agile-1oaxo/0B,

4. mocTpoeHHs IMyONIUYHON peur MpH 3alIUTe MPOEKTOB,

5. cdopmupoBats y ciymiaTeneil HaBbIKM YOeXKJaromed pedr U MyOJIMYHOTO BBICTYILICHHUS.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

FOCY,I[apCTBCHHbIe TpaXXJAAHCKHUC CIIyXKallque, IMPOMICANINe O6y‘~ICHI/Ie 8(0) ,I[aHHOﬁ JUCHUITIIMHCE,
JOJIDKHBI O6HaI[aTI) CICAYIOIMMA KOMIIETCHIIUAMM:

. KOMMYHUKAaTUBHOM  KOMIIETEHUMEH Kak TIpaMOTHO  MOATOTOBUTb  MPOEKT U
apryMEHTUPOBAHO €0 3alIUTUTD;
. KOTHUTUBHOW KOMIIETEHIIMEN KaK TOTOBHOCTbHIO K MOBBIIICHUIO 00pa30BaTeIbLHOIO YPOBHS,

NOTPeOHOCTRI0 K aKTyaJM3allMd M pealu3alldd CBOETo JIMYHOCTHOTO MOTEHIMaja, CIIOCOOHOCTHIO
CaMOCTOSITENILHO PUOOPETAaTh HOBBIC 3HAHHS U YMEHHSI, CHOCOOHOCTBIO K CAMOPA3BUTHIO.

B pe3ynbTare ocBOEHMsI JaHHON JUCLUIUIMHBI TOCYIapCTBEHHBIN I'PasKIaHCKUN CITy KA1 T0JIKEeH
3HAMDb!

— MEeCTO M pOJIb YIpPaBJIEHHUs MPOEKTaMM B OOLIeH cucTeMe OpraHU3alMOHHO-3KOHOMUYECKHUX
3HAHUM;

— COBpPEMEHHYIO METOJIOJIOTHIO ¥ TEXHOJIOTHUIO YIIPABJIEHUSI IPOEKTaAMH;

— OCHOBHBIE TUIIBI U XapaKTEPUCTHUKH ITPOEKTOB;

— (YHKIUH YIpaBJIEHUS IPOEKTAMU;

— OCHOBHBIE HOPMaTUBHBIE aKThI, pErJIAMEHTHPYIOIINE IPOEKTHYIO AESITEIbHOCTD;

— COBpEMEHHBI HHCTPYMEHTAapuil B 00J1aCTH yIpaBiIeHUsI IPOEKTaMH;

— Kak YOpaBJsTh IPYNIOBON AMHAMUKON. [IpuHIMIIBI KOMaH1000pa30BaHUE;

— ympasieHue puckamu npoekra. SWOT — ananus;

— COJEpKaHUE MOHUTOPHUHIA U OLIEHKH UCIIOJIHEHUS IIPOEKTA;
ymemy:

— OIpEeAeNATh NI IPOEKTa;

— (¢opMupoBaTh OIOKET MPOEKTA;

— HCHOJb30BaTh METOABI U MEXAHU3MBI JIJIS1 YIIPABJICHHUS,

— (QopmupoBaTh TEXHHYECKMH M (YHKIHOHAJIBHBIM MPOEKT, COCTABIATH CHEHUPUKAIUUA U
TpeOoBaHUS;

— co0uparh KOMaHAy MOJ IPOEKT, MOTUBUPOBATD, YIIPABISATH, KOHTPOIUPOBATH;

— CTPOMUTH MATPHILy PUCKOB, IPOBOAUTH aHAIN3 OU3HECA U BBIBOJUTH U3 KPUZUCHOM CUTYaLIUU;

— wucnoas3oBaTh noaxoas! Agile, Piloting, DualTrack;
61a0ems HaBbIKAMU.

— peleHus 3a/1a4 yIpaBJIeHUs U pa3padOTKU MPOYKTOB C MOMOIIbIO Agile-11oaxo/10B;

— yJIy4dlIeHHs KOMaHJbl, 4YTOObl OHa 3()()EKTUBHO JOCTHrana CBOMX IeJeH, a KaXIbli y4acTHUK
KOMaH/bl IOJTy4yaJl yI0BOJIbCTBUE OT PabOTHI.

Ne ni/m HaumeHoBaHue TeM Bun

3aHATHS

IIpyMeHeHre HHHOBAMOHHBIX TEXHOJIOTHH B YIIPABJICHHH: NIPOEKTHAS 1eATEIbHOCTD
IoBbIIEHHBIH U MACTEPCKUIl YPOBEHb
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[IpoekTHas nesarenbHOCTh. CTPYKTYpa U MOJATOTOBKA MPOEKTa. YTpaBiieHue | Jlexyus
puckamu npoekra. SWOT — ananus
1.2 | ®acunuranys Kak HHCTPYMEHT yCIEUTHOW IPyNIOBOH KOMMYHUKAIIUU Ilpaxmuxa
O06mbem 3anaTuii mo nucturrae — 2 yaca (3,5% ot Bcero oobema rnporpamMmsl).

11

PedepaTruBHoe onucanue Tem

Tlosviwennviii u Mmacmepckuul yposeHs
11 IIpoexTHasi nesiTeibHOCTH. CTPYKTypa M MNOATOTOBKA INPOEKTA. YINpaBJ/ieHHWe PUCKAMU
npoexkta. SWOT — ananus

KoHuenuus ynpaBieHuss IpOEKTaMU: MOHATHS MPOEKT U YIpPaBICHUE MPOEKTaMH; B3aWMOCBS3b
YIOPaBJICHUSA IPOCKTAMU M YIPABICHWS HWHBECTULHUAMM; HUCTOPUS pPa3BUTUS METOAOB YIPABICHUS
MIPOEKTAaMU; MEPCHEKTUBbl PA3BUTHS YIpaBiIeHUsA MpoeKTaMu. (OCHOBHBIE MOJOXKEHHS YIpaBICHUS
IIPOEKTaMU: KJIacCU(PUKAIUS IPOEKTOB; LIEJIU U CTPATETUs IPOEKTOB; YIIPaBJIsiEMbIE IApaMETPhI IPOEKTOB;
MPOEKTHBIN UK, PYHKIUHU, TOACUCTEMBI U METO/IbI YIIPABIECHUS IPOEKTAMHU.

IIpoeKT u MPOEKTUPOBAHUE B TOCYTAPCTBEHHOM CEKTOPE. POJIb M MECTO MPOEKTHOTO YIIPaBIICHUS B
peanu3alud CTpAaTeTMYeCKUxX Lened rocynapctBa. lLlenmm u 3amauym MpPOEKTHOrO YIpaBlI€HUS B
roCyZAapCTBEHHOM YIIPABJIECHUHU U UX CBSA3b C 3a1a4aMU CTPATEIrMYECKOro pa3BUTHA rocyfapcrsa. bazoseie
NPUHIMIIBI W TOAXOAbI MPOEKTHOTo ympaBieHus. Knaccudukanus NpoekTOB M 0OIIUE MPOLECCHI
YIIPaBJICHUS IPOEKTaMU B TOCYAAPCTBEHHOM CEKTOpE.

JlesTenbHOCTb 10 PELIECHUIO 33/1a4 U IOCTUKEHUIO IOCTABJICHHBIX 1iesiel poekTa. [lonarus: puck,
PHUCK IIPOEKTA, LIEIb YIPABJICHUS PUCKaMU NPOEKTa. [[pUHIMIBI 1 MECTO yNPABICHHUs] PUCKAMH IIPOEKTA.
[InanupoBanue npoekra, 3tana. KoHtponb u 3aBepuieHue 3tana. OCHOBHBIE NMPOLECCHl YIpaBICHUS
puckamu mpoekta. [lmanupoBanue ympasieHus: puckamu. Meronq SWOT — ananuza, maru JeMCTBHUI.
[IpuMepsbl MaTpULIbI pEIICHUM.

1.2  ®acuautanus KaK HHCTPYMEHT YCHEIIHOH IPyNNOBOil KOMMYHHUKAIMH

[MonsTus: dacunuranus, Mmoaepanus, Meauanus. bazossie mpuHIHIBI A3PHEKTUBHOTO TPYIIIOBOTO
B3auMoeiicTBus. [IpaBuna u stanbl acumuTaimoHHON BcTpeun. HekoHcTpykTHBHOE U 3 (HEKTUBHOE
COBEIIaHUE. 3 COCTaBJIAIOLIMX YyclleXxa IPYyNIoBoro mpouecca. Mozepauus, (QyHKIMH MoJeparopa.
WNurtennext-kaptel wiim MIND MAPS. ®yukiuu u uHCTpyMeHTHl (pacunurtatopa. [IpaBuia renepauuu
uneit. Kpurepun u GuiabTpel Mpu NPUHATHN PEIICHUS.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.

Opranu3ainuy BHITIOJHSIOT Pa3iudHble paOOThI JUIsl NOCTHXEHUs psaa neneid. OObYHO paboThI
MOXHO MPEACTaBIATh, KaK MPOEKThl WIM Kak omepanuu. B 3ToM ciydae AesTeNbHOCTh HA3bIBACTCS
onepaioHHoil. [IpoaykT mnpoekrta MoKeT ObITh MaTepuaibHBIM (HampuMep, HOBOE TEXHHYECKOE
OCHAIIICHHE BaroHOB), WJIU HeMaTepualbHBIM (0OyueHue paboumx KaJpoB), WIH MPEICTABIATH COOOM
KOMOMHAIIMIO U3 MaTepUAIbHBIX U HEMAaTEePHAJIbHBIX 00bEKTOB. Y HUKAJILHOCTD MPOAYKTa O3HAYAET MO0
€ro CYIIECTBEHHBIC OTIUYHS OT APYTUX aHATIOTUYHBIX MPOAYKTOB, THOO OTIUYHS B YCIOBUSIX, B KOTOPBIX
OH co3flaeTcs. B 1enom nesTebHOCTh JIF000r0o MpeanpusaTHs WM OpraHU3alluid MOKET OBbITh ONpe/esieHa
160 Kak (QYHKIIMOHANbHAS, IN0O0 KaK MPOEKTHAs (BO3MOXKHBI UX KOMOMHAIIUK). B 4eM cOCTOUT pa3HHIIa
MeXIy (YHKIIMOHAIBHON, OMEPAIMOHHOW M TMPOEKTHON MeATEeThHOCThI0 B opranusanuu? [lpuBenute
npuMepsl (PYHKIIMOHAIBHOM, ONIEPallMOHHON U MPOCKTHON AESITETLHOCTH.

3ananue 2.
Co3aHue npe3eHTalny NpoeKTa o BEIOpaHHOU TeMe:
Kparkoe onncanue npoekra
Ienesas ayauropus
Ha xoro paccuntan nmpoext
KocBeHHbIE yuacTHUKH
[lenp npoekTa
3aznaya poexTa

oakrwnE
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7. TexHOIOTUYECKU MpoIiecC
8. IIpobGnemaTtnka
9. SWOT — ananus
10. PesynbTaT
11. Ananu3 >3 peKTUBHOCTH
12. Pacuer a¢pdpexTuBHOCTH
3aganue 3.
CocTaBuUTh OnUcaHue NMPOEKTa:
Beenenue
Lenn
Conepxanue
[TpobnemaTuka
[Tmrocsr
BriBoabl
D dexTuBHOCTD

NookrwnpE

MeToanuyecKkue PE€KOMEHIAUH

OOyueHue OCYyLIECTBISIETCSI C UCIOJIb30BAaHUEM JMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
oOyueHus MMyTeM KaK CaMOCTOSITEIbHOTO U3yUeHHUs MaTepHralia, Tak U B3aUMOJICHCTBUS MEIarOrM4ecKoro
pabOTHHKA C 00YJAIOLITIMCS.

Jlexuuu ¥ MpakTUYECKUE 3aHATHS MOTYT ObITh MPOBEACHHI B (hOpMe BHICOYPOKOB HIIM BEOMHAPOB
B LIEJISIX YIITYOJICHHS M 3aKPETUICHUS 3HAHUH CITyIIaTeNIeH, MOTyYeHHBIX HMH B ITPOIIECCE CAMOCTOATEIBHOM
paboTel Hax yuyeOHbIM MaTepuanoM. [IpogomkuTeabHOCTh BUACOYpoKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJTUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOGHHME KOTOPBIX TpeOyeTcs Ha ypOBHE
HAaBBIKOB 1 YMEHHUH.

B mporecce mpaktuyeckoro oOydeHHs 0co00€ BHUMaHME CIeAyeT YAensaTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlnst mpoBeJieHNs MPAaKTUUECKUX 3aHATHH JOJDKHBI MCIOIB30BaThCs METOJMYECKUE pa3pabOTKH,
MO3BOJISIIOIINME WHAMBHUIYAM3UPOBAaTh 3alaHus OOydyaeMblM B 3aBHCHUMOCTH OT MX JOJDKHOCTHBIX
kareropui. Takue 3agaHMsg TOPEACTABISIOT CcOOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaHTBHI,
pasnauyaronmecs MOAENSIMH HMH(OPMALMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBUH,
CYIIECTBEHHBIX I OIpENeNEHHBIX KaTeropuil o0ydyaeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM paboOThl ciymiaTensiMH Oe3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:

® (opMupOBaHHE U YCBOCHHE COAEP)KAaHUS KOHCIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHOU
mpenoiaBaresieM y4eOHOW JIMTEepaTyphl, BKIIOYas WH(POPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, HJIEKTPOHHbIE OMOIMOTEKH U Jp.);

® BBINOJHEHUE JIOMAIIHUX 33JJaHUil B BHJIE MPEATIOKEHHBIX MPENoIaBaTeIeM NPaKTHUYECKUX
3aJaHuii U 1TabOpaTOPHBIX PadoT;

® [IPOCMOTpa BHJIEOYPOKOB.

B xome camocrosTenbHON paboThl ciymatenu 0ojee JAeTalbHO pPacCMaTPUBAIOT BOIPOCHI,
M3y4aeMble B XOJI€ JIEKIIMOHHBIX 3aHATUHN, TOTOBSITCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, MTOJyYEHHBIE NIPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsax 6osnee s dekTuBHON paboThI
clIylIaresei, TOTOBATCS y4eOHbIe U KOHTPOIbHO-IIPOBEPOYHBIE MaTepUaIb.

B xozme camocrosiTenbHON pabOTHI CIIyIIATENsIM MPEIOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOro 3aBeJeHUs, Ha KOTOPBIX pa3MelIeHbl SJIEKTPOHHbIE YUeOHUKHU, MPOOHBIE
TECTBHI, a TaKKe (POPYM JJIS TOTYUYEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMX MPEToaaBaTeNeH.

C nenplo onpeneneHns KauecTBa yCBOCHUSI MaTepHralia IPOBOINUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCIIOJIb30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 33JJaHUN U BOIPOCOB B BUJE TEKYIIETO U UTOIOBOIO
KOHTPOJIS.
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Texymumii KOHTPOJIb OCYIIECTBISIETCS B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
Cnucok Jureparypbl

1. Anumzec, U. Ynpasnenue usmMeHeHusiMu 0e3 norpsicenuit u koHpmaukTos/ M. Anuzec. - M.:
Anbrniuna [Ta6mumep, 2023. - 260 c. - (MeTtomonorust Anuzeca)

2. Awntonos, I'.I. Ynpasnenue npoekramu opranuzanuu: Y. / I'.JI. Antonos, O.I1. BaHoBa,
B.M. Tymun. - M.: Uadpa-M, 2018. - 64 c.

3. banamos, A.M. VYnpaBnenue mnpoekramu: Y4YeOHUK M MPAKTHKYM ISl aKaJeMHYECKOTO
OakanaBpuata / A.W. banamos, E.M. Porosa, M.B. TuxonoBa u 1p. - JIro6episr: FOpaiit, 2016. - 383 C.

4. banamos, A.W. Ynpasnenue npoekramu: YueOHuk u npaktukym i CI1O / A.W. banamos,
E.M. PoroBa, M.B. TuxonoBa u ap. - JIro6epusi: FOpaiit, 2016. - 383 c.

5. Bep3yx, O. YmpasneHue npoekTaMu: yCKOpPEHHBIA Kypc mo mporpamme MBA / 3. Bep3yx. -
M.: lnanektuka, 2019. - 480 c.

6. Bwikuncon, M. Cekpetsl pacummramuu: SMART-pykoBoacTBO 10 padote ¢ rpymmamu / M.
BuiikuHcoH. - miep. ¢ anri. - M.: Anpnuna [Ta6mumep, 2019. - 515 c.

7. Bonomun, C.B. Crparernueckoe ympasieHue npoekrtamu: Ha mpumepe a’spoKocMHUECKO
orpaciu / C.B. Bonmoaus. - M.: Jlenann, 2019. - 148 c.

8. Bombdcon, b.U. I'nbkoe ynpasienue npoekramu u npoxykramu / b.U. Bomsgcon. - CII6.:
[Tutep, 2017. - 144 c.

9. TonrapeBa, M.B. Ympasnenue npoexramu / U.B. 'ontapeBa, P.M. Hmxeroponues, /.A.
Hosukog. - M.: KJI JIu6pokom, 2018. - 384 c.

10. I'peropm, [x. Agile-rectupoBanue. O0ydatonmii Kypc anst Bceit komannsl / Jlx. I'peropu;
coart. JI. Kpucnus. - M.: Mann, BanoB u ®epbep, 2019. - 528 c.

11. Exunakos, FO.I1. Vopasnenue nporpaMMHbIMH IHpoekTamu. CTaHAAapThl, MOAenu: YueOHoe
nocooue / FO.I1. Exnakos. - CII6.: JIans, 2019. - 244 c.

12. 3y0, A. T. YmpaBrneHue npoeKTaMu : yaeOHUK ¥ PakTUKyM 1iist By30B / A. T. 3y6. — Mocksa
: U3natensctBo FOpaidt, 2020. — 422 ¢. — (Bricmee oOpa3oBanue). — ISBN 978-5-534-00725-1.

13. Umanos, I1.B. Ynpasnenue npoekramu: Yuebnoe nocodue / I[1.B. MBanos. - Pu//l: ®ennkc,
2018. - 102 c.

14. Uurnynn, P. PykoBoaurens npoekToB. Bee HaBbIkK, He0OXoauMBbIe Ji1st padoThl / P. HroyH#;
coanT. A. bycepo. - M.: MaunH, lBanoB u ®@epbep, 2018. - 384 c.

15. HHOBallMOHHOE  yNpaBiI€HUE MEPCOHAIOM: LHUQPPOBbIE TEXHOJOTMH M  pa3BUTHE
KpeaTuBHOCTU: MoHOTpadus / mox pen. M.C. Canrtanosoil. - 2-e uza. - M.: Jlamkos u K, 2022. - 208 c. :
WL

16. Kaiizep, T. dacunurtanusa Ha npaktuke. Kak "moObiBath 3010T10", paboras ¢ rpynnamu / T.
Kaiizep. - mep. ¢ anrn. - M.: Mann, BanoB u ®@epbep, 2020. - 304 c.

17. Jluray, E.5. ®unancoBoe ynpaBiieHUE pa3BUBAIOIIUMHUCS TPOoeKTaMu: YuebHoe nocodue / E. 5.
Jluray. - CII0.: JIans, 2019. - 120 c.

18. JIuy, JI. BoBpems u B pamkax OrojkeTa.YMpaBieHUE MPOEKTaMH MO METOAY KPUTHUYECKOU
renu / JI. JIng. - M.: Aneniuaa [Ta6mmmep, 2018. - 352 c.

19. Mepenurt, [I.P. MBA. Ynpasnenue npoexkramu / JI.P. Mepeaur. - CIIG.: [Tutep, 2017. - 14 c.

20. Opnogsa, E. FO. OcHOBBI IpOeKTHOH nesiTennbHOCTH: yaeOHoe mocobue / E.}O. Opnosa; I1.B.
Cenaes. - H. Hoeropon: Akanemus ®HC JIAB-Boura, 2024. - 60 c.

21. Octposckas, B.H. Ynpasnenne npoexramu: YueOnuk / B.H. Octpockas, I'.B. Boponmosa u
ap. - CII6.: Jlans, 2019. - 400 c.

22. TlepeBomukos, FO.C. YrpasieHnue mpoeKTaMu B MAaITMHOCTpoeHnH: YueOHoe nocobue / 10.C.
[TepeBomukos. - M.: Uadpa-M, 2018. - 272 c.

23. Ilotamesa, I'.A. Ynpasnenne npoektamu.: YueoHoe nmocodue / I'.A. Iloramesa. - M.: Uudpa-
M, 2018. - 288 c.

24. Ckotuep, O. biucrarenbnbiii Agile. 'mOkoe ynpasieHue mpoekTaMu ¢ moMmoIisio Agile, Scrum
u Kanban / 3. Ckoruep. - CII6.: [Tutep, 2019. - 304 c.
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25. Ctuumen, D. Head First Agile. I'nOkoe ynpaenenue npoekramu / O. Ctuiuimen. - CII0.:
[Tutep, 2019. - 464 c.

26. Crtomnim, D. Yrupasienue npoekramu / D. Ctarmu. - M.: [lnanektuka, 2019. — 288 c.

27. YnupapieHue npoeKkTamu: pyHIaMEeHTaIbHBIN Kypc: YIeOHUK. - 2-€ U3/1., iepepald. u 1om. - M.:
W3zn. lom Beicmeit mkomst sxkoHOMuKH, 2023. - 800 c. - (YueOHukH Boiciiei mkomapl 3KOHOMUKH)

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

Hcnoab3oBanue NMPpURJIAAHBIX O(l)I/ICHI)IX npnnomeﬂnif[ B YCJIOBUAX UMIIOPTO3aMEICHUS

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

s 6a306020, NOBLILIEHHO20 U MACMEPCKO20 YPOBHS
BBenenue

Nmnopro3amenieHyue sBISETCS OJHUM U3 IPUOPUTETHBIX HAIpPaBIECHUN pPa3BUTHUS 3KOHOMHKHU
Poccun. B ycnoBusiX MMIOpTO3aMelIeHHs BO3pAcTaeT IMOTPEOHOCTh B CHELUANINUCTaX, CHOCOOHBIX
3¢ HEKTUBHO UCTIONB30BaTh MPUKIATHBIE O(UCHBIE TPHIIOKEHHSL.

[Ipuknaanele opuUCHBIE NPUIOKEHUS BKIIOYAIOT B ce0s pasiMuyHble MPOrpaMMbl, TaKHE Kak
TEKCTOBBIE PEJAKTOPHI, IEKTPOHHBIC TAOIUIIBI, MPOrpaMMBI Ul CO3JMaHUs TMpe3eHTanuil u np. OHu
UCHOJB3YIOTCS Ul CO3JIaHMsl, PEAAKTUPOBAHUSA U OOpaOOTKU pa3IMYHBIX JOKYMEHTOB, a TAKXKe JUIs
COBMECTHOI paboOThl HaJl MPOEKTaMH.

IIporpamma  “Hcronp3oBaHue  NPUKIAIHBIX ~ OPHUCHBIX  NPWIOKEHHMH B YCIOBHSX
MMIIOpTO3aMeIleHUs ™ NIpeAHa3HaueHa il O0y4eHUs CIIEUAINCTOB, CIOCOOHBIX pa00TaTh C POCCUMCKUMHU
aHajoraMu 3apyOexXHbIX O(UCHBIX NpUIOKEeHUH. B xome oOyueHHs] M3y4yaroTCsl OCHOBHbIE (DYHKIMU U
BO3MOYKHOCTH MPUKIIATHBIX O(UCHBIX IPUTIOKEHUH.

Kpome Toro, mporpamma npenycMaTpUBacT MU3y4YE€HHE BOIIPOCOB, CBA3AHHBIX C MEPEXOJOM Ha
OTEUYECTBEHHOE ITPOrpaMMHOE 00ecIieueHre, BKI0Yasi BHIOOP ONTUMaIbHOIO IPOTPaMMHOI0 00eCTIeueHust
JUIl KOHKPETHBIX 3a/1a4, aJlalTalliio CYIIECTBYIOIMX OM3HEC-TIPOIIECCOB K HOBBIM YCJOBHSM, a TaKKe
o0yueHue COTPYAHUKOB padOTe C HOBBIMH NPOTrpaMMaMH.

Takum oOpazom, nporpamma “Vcnonp3oBaHue MPUKIAAHBIX O(QUCHBIX NMPHIOKEHUH B YCIOBUAX
MMITOPTO3aMeIIeHNs” HallpaBJIeHa Ha MOATOTOBKY CIIELUAINCTOB, CIOCOOHBIX 00ecnednuTh 3pPexkTuBHOE
HCMOJIb30BAHUE MPHUKIAIHBIX O(PUCHBIX MPHUIOKEHUH B OpPraHU3alMsIX, OCYILIECTBIISIONIMX Mepexoj Ha
UMIIOPTO3aMEILEHHE.

HEJ'II/I, 3aJJa4Y4 1 MECTO y‘l@ﬁHOﬁ AUCHMIIJIMHBI B MPpOIECCe MOBLINNICHUSA KBaJ'[I/I(l)I/IKaIII/II/I

Ilenvr0o w3ydeHWs IUCHMIUIMHBI SIBISIETCS (OpPMHUPOBAHMHM HOBBIX W Pa3BUTHU paHee
NpPUOOPETEHHBIX MPO(MECCUOHATBHBIX KOMIETEHIIMA TOCYAAPCTBEHHBIX TI'PAXKAAHCKUX — CIYKAIIUX
HAJIOTOBBIX OPraHOB B YacTH WCIIOJIB30BaHUS COBPEMEHHBIX HWH(POPMAIMOHHBIX TexHoioruid [1I1
«Mo#O¢uc» npu BeIOIHEHUH MTPOPECCHOHATBHBIX 3a/1a4.

B pamMkax 3asBI€HHON AUCITUTUTMHBI JTOJDKHBI OBITH PEIICHBI CICIYIONINE 3a0auu.

— ucnonp3zoBanue ¢pynkunonana [T «MoitOducy» s perenus 3aaa4 00padoTKu HHGOpMauu u
MOJITOTOBKH JJOKYMEHTOB.

IInanupyemsble pe3yJbTaThl 00y4eHHS

B pesynbrate OCBOEHWS JaHHOW IUCHHUIUIMHBI TOCYAAPCTBEHHBIM TI'PakKIaHCKUHM CIIyKaIlAW
JOJKEH:

3HAMb.

— OCHOBBI Pa0OTHI C TEKCTOBBIMHU JIOKYMEHTAMU;

— OCHOBBI Pa0OTHI C 3JCKTPOHHBIMU TaOJIUIIAMU;

ymemo:
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— BBINOJHATH (OPMATUPOBAHUE JOKYMEHTOB;

— C03/1aBaTh COOMpacMOe OTJIaBIICHUE JOKYMECHTOB;

— TPOU3BOJIUTH CPABHECHHUE JIBYX JIOKYMEHTOB;

— C03/1aBaTh M KOIMPOBATH JIUCTHI B JICKTPOHHBIX Ta0JINIAX;
— C€O03/1aTh CIIUCKH JIFOOOTO YPOBHS;

— TpHUMEHATH PYHKIIMOHA TAOIMYHOTO PEAaKTOPa;

611a0emsv Ha8bIKAMU.

— pabortsr B [T «MoiiOduc. TekcT»;

— pab6otsl B [T «MoitOduc. Tabmumay;

— paboThI C PYKOBOACTBOM IT0JIb30BATEIIS.

Ne i/l HaumeHnoBaHue TeM Bun

3aHATHSA

Hcnonb3oBanue NPUKJIATHBIX 0(PHCHBIX NPUJI0KEHUI B YCJTOBUSX HMIIOPTO3aMelleHU s
ba3o0Bblii, IOBbIIEHHBbI, MACTEPCKHl YPOBHH

Hcnonb30BaHre NpUKIATHBIX O(QUCHBIX TPUIOKEHUH B YCIOBUIX Ipaxmuxa

MMITOPTO3aMEIICHHUS

O6beM 3anaTuii o gucHummHe — 2 yaca (3,5% oT Bcero oo0beMa mporpaMmal).

11

PedeparuBHoe onucanue Tem

bazoeviii, nosvluennwlll, macmepckuii yposHu
1.1 Hcnoab3oBaHHe NPUKJIAAHBIX 0(PMCHBIX PUJIOKEHHUI B YCJIOBUSIX HMIIOPTO3aMellleHUsI
OcuoBHbIe TporpamMHubie poayKThl [1K "Moii oduc". PazButie HaBBIKOB pabOTHI C IPOITyKTaMU
«MoitOduc Tekcr» u «MoiiOduc Tabmunay. IlpuMeHenne pyHKIMOHANIBHOTO OJI0KA MPU IPUMEHEHUU
MHCTPYKLHUU IO JEJIONPOU3BOJCTBY.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.

Ha ocnoBe 3HaHmii TunoBol MHCTPYKUMHU IO JEJIONPOU3BOJACTBY B ymnpasieHUU PDenepanbHOR
HAJIOTOBOW CyX0bI, yrBepkaeHHoi npukazom ®HC Poccun ot 29 aexadbps 2022 r. N EJ[-7-10/1289@
MOJIOTOBBTE I1a0JIOH UCXOAIIET0 MUChbMa B IPYroil HAJIOTOBBIM OpraH.

3aganue 2.
Hcnonp3ys codeTaHue KIABMIL, HCIOJIB3yeMbIX B mpoaykre «MoitOduc.Tabnuma» (ropsiune
KJIaBUILH ), OTUIINTE TOCJIEA0BATEIbHOE BBIIOJIHEHHE CIEAYIOUINX MPOLEeayp ¢ TAOIUYHON 00J1acThIO:
— BblJEJEHHE TaOJIUIIBI;
— KOIMPOBAHUE TAOJHIIBI,
— BCTaBKa JaHHBIX TaOJIMIIbI;
3aganue 3.

[TpousBenure nepeBoja TekcToBoro qokymenta «MoiOduc.TexcT» B HepegakTupyemsiii hopmar

¢aiina ¢ pacumpenueM .pdf u ucnonp30BaHNEM KOMaH]I, PACIIONOKEHHBIX B OKHE OBICTPBIX JIEHCTBUH.

MeToanuyeckne peKOMeH1alumn

OOyueHne OCyIIECTBISIETCS C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3YYEeHHUsI MaTepualia, Tak ¥ B3aUMOJICHCTBHUS MeAarornuaecKoro
pabOTHHKA C 00YJAIOLTIMCS.

Jlekuu ¥ MpaKkTUYECKUE 3aHSATHSI MOTYT OBITh TIPOBENICHBI B (hOpMe BHICOYPOKOB HIIM BEOMHAPOB
B IIETISIX YIUTYOJICHUS U 3aKPETUICHUS] 3SHAHUN CITylaTeNei, MOJMyIeHHBIX UMY B TIPOIIECCE CAMOCTOSTEIBLHOM
paboThl Hasl yueOHBIM MaTepuaaoM. [IpoIomKUTEeTbHOCTE BUACOYPOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.
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Ha mnpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB U YMEHUH.

B mporecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHHUE CIEIyeT YACHIATh (POPMHPOBAHUIO U
Pa3sBUTHIO y cylIaTenel IPakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETCHIIUH.

Jlnst mpoBeJieHNs MPAKTHUECKUX 3aHSATHH JIOJDKHBI MCIOJIB30BATHCS METOJMYECKUE Pa3pabOTKH,
MO3BOJISIOIINE HMHIUBHUIYaIU3UPOBaTh 3aJaHUs OO0y4aeMblM B 3aBUCHUMOCTH OT HX JOJDKHOCTHBIX
Kareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MpOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyaromuecss MoOJSNAMUH  HMH(OPMALMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX I OIpPEHCNEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIIY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMu 0e3 ydacTusi IperojaBaTelneit
SABJISIIOTCSL:

e (opmupoBaHUE U YCBOCHHE COAEP)KAaHUS KOHCIIEKTa JICKIM Ha 0aze peKOMEHI0BaHHOU
npernojiaBarenaeM y4yeOHOM auTeparypsl, BKIouYas HH(GOpMaIMOHHbIE OOpa30BaTelIbHbIE
pecypchl (NIeKTPOHHBIE YIeOHHUKH, SIEKTPOHHBIE ONOIMOTEKN H 1Ip.);

® BBLIIOJHEHUE JOMAIIHUX 3a/1aHUil B BUJIE MPEATIOKEHHBIX MTPEN0AaBaTeIeM MPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON paboThl ciymartend 0ojee AeTalbHO pPAacCMAaTPHBAIOT BOIPOCHI,
U3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJCHUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIC NPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B memsax 6osnee s dhexTuBHON pabOThI
cllylIaTesiei, FoToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xome camocrTosiTenbHON pabOTHI CITyIIATENSIM TPEIOCTABISETCS BO3MOXKHOCTH IOJB30BAHUS
MHTEpPHET pecypcaMu y4eOHOro 3aBeJIeHHs, Ha KOTOPbIX pa3MeIleHbl 3JIEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTBHI, a TaKKe GOPYM IS TIOTYIEHUS! KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIIHNX MPETOAaBaTEeNCH.

C nenplo onpeeneHus KadecTBa YCBOCHUS MaTepraia MpoBOJUTCS MPOBEpKa 3HAHUH ciyliaTenen
C WCIOJH30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M HUTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jimreparypbl

1. «MOMO®UC CTAHJIAPTHBIA. MOMO®UC TEKCT», 2021.03, PykoBoAcTBO
ronb3oBareird. Mocksa, 2021 — 284 c.

2. «<\MOMO®UC CTAHJAPTHBIL. MOMO®HC TABJIMIIA», 2021.03, PykoBojacTBo
mosk3oBarels. Mocksa, 2021 — 316 c.

3. «MOMO®UC CTAHJIAPTHBIA. MOMO®UC TPE3EHTALMS», 2021.03, PykoBoacTBO
nonb3oBatenisa. Mocksa, 2021 — 21 c.

4. «<MOMODPUC CTAHI[APTHbIﬁ. I[TOYTA», 2021.04, PykoBoacTBo mnonb3oBarens. MockBa,
2021 -130c.

5. I'punesa E.I. TIPOTPAMMHOE OBECIIEYEHME MOMO®UC CTAHJAPTHBIN.
MOMO®UC TEKCT. Vuebuoe MeToandeckoe nocooue. — Hwxuuit Horopon, 2020. — 85 c.

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

Hcnosb30BaHue BO3MOKHOCTEH 3JIEKTPOHHBIX TA0IMIl B AHAJIMTHYECKOI padoTe HAJI0r0BBIX
OpraHos

(HauMeHOBaHUE y4EOHOM AUCIMIUIUHBI)

ﬂﬂﬂ NnOBbIULEHHO2O U MACMEPCKO20 YPOBHA
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Beenenne

AKTHBHOE pa3BUTHE HH(DOPMALIMOHHBIX TEXHOJOTUH, a TaKXKE CYIIECTBEHHbIC HM3MCHEHHS B
HOPMATHBHOM 0a3e TpuBENIM K HEOOXOAMMOCTH COBEPIICHCTBOBAHUS JEATEIBHOCTH (erepabHbIX
OpPraHOB HUCIOJHUTENIbHOM BJIACTH MYyTEM BHEAPEHHUS B MX PaOOTy COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTUH.

AWC «Hanor-3» KoHCOMUIUPYeT JaHHBIC B MHGOPMAIIMOHHBIA pecypc (deaepaibHOrO0 YPOBHS,
ClIeaB JIaHHBIE CaMOCTOSATENIBHBIM aKTHBOM, MPUTOJHBIM JUISl aHaIH3a, 00ECIIeYB BBICOKYIO CKOPOCTb
JOCTyNa K HUM M TUOKOCTh aHAJUTHYECKHX 3ampocoB. Tekyiiue peanuu, B TOM YHUCIE TaKHe Kak
nenerupoBanre HOBbIX monHomounii @HC Poccum u mosiBieHHE HOBBIX HH()OPMAIMOHHBIX CHUCTEM
CHOCcOOCTBOBAIM M3MEHEHUIO MOJXO0I0B K aHAIUTHUKE JAaHHBIX B IIEJIOM U, KaK CIIEJCTBHE, yCUJIICHA POJIb
AHAJIMTUYECKOTO CETMEHTAa, TJIe COYETAIOTCS «OOJNbIINME MAHHBIE» C IMPABHJIBHBIMU AHATUTHYECKUMHU
MHCTPYMEHTaMH U UH(GPACTPYKTYPOH.

HeJ’II/I, 3aJa4m U1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B IIPOIECCE MOBLIIICHUA KBaJ’II/I(l)I/IKaIIHH

Ileny u3ydyeHus NAHHOM IUCLMILIMHBI COCTOMT B (OPMHPOBAHHMU HOBBIX U PAa3BUTUU paHee
NpUOOPETEHHBIX MPO(PECCHOHATBHBIX KOMIIETEHIIMKA TOCYIapCTBEHHBIX T'PAXIAHCKHUX  CITY)KaIHX
HAQJIOTOBBIX OPraHOB B YaCTH MCIIOJIb30BAaHHSI BO3MOXKHOCTEH 3JIEKTPOHHBIX TaOJMIl MPU BbINOJIHEHUH
npoeCCHOHATBHBIX 3a/lad HAJIOTOBOTO aIMHHHUCTPUPOBAHHUS M CIOCO0ax aHanm3a HWH(OpMau B
HaJIOTOBBIX OpraHax.

B pamMkax 3asBI€HHON AUCIUILIMHBI JTOJDKHBI OBITH PEIICHBI CICIYIONIUE 3a0auu.

— MCII0JIb30BaHKe (DYHKIIMOHAJIA U BO3MOYKHOCTEH JIEKTPOHHBIX TaOJIUI] B aHAIMTHYECKOH padoTte
HaJIOTOBBIX OPTraHOB.

IInanupyemsble pe3yJbTaThl 00y4eHHS

B pe3ynapraTe OCBOEHHMsI [JAHHOM JHCHMIUIMHBI TOCYJAPCTBEHHBIM TPaXTAHCKUN CIIyXKaIui
JOJDKEH:

3HAMb.

— OCHOBBI Pa0OTHI C 3JEKTPOHHBIMU TaOJIMLIAMU;

ymemy:

— CO0371aBaTh M KOMMMPOBATh JIUCTHI B AJIEKTPOHHBIX TaOIUIIAX;

— J00aBJIATh MPOMEXYTOUHBIE UTOTH;

— 00BEIMHATH HECKOJIBKO TaOJIUI B OJIHY;

— CO3aBaTb CBOJHBIE OTYETHI;

— paboTaTh ¢ MPOrpaMMHBIM OOecrieueHHeM eAMHON HH(POPMAIIMOHHOMN CUCTEMBI,

671a0emb HaABLIKAMU:

— paboThI B AIEKTPOHHBIX TaOIHIIAX.

Ne i/ HaumeHnoBaHue TeM Bun
3aHATHA
Hcnonb3oBanne BO3MOKHOCTEH JICKTPOHHBIX TA0JIMI B AHAJINTHYECKOH padoTe HAJIOrOBBIX
OpraHos
11 Vcnonp30BaHne BO3MOXKHOCTEH 3JIEKTPOHHBIX Ta0JIUI] B AaHATTUTHYECKOM Ilpaxkmuka
' paboTe HAJIOTOBBIX OPTAHOB

O0beM 3aHaTU 110 guctuIuinHae — 2 daca (3,5% oT Bcero o0beMa nporpaMmel).
b
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PedeparuBHoe onucanue Tem

Tlosviwennsiit, macmepcKull yposHu
1.1  Hcnoab3oBaHHe BO3MOKHOCTEH 3JIEKTPOHHBIX Ta0IUIl B AaHAJUTHYECKOIl padoTe HAJIOTOBBIX
OpraHoB
Bo3moxkHOCTH 371eKTpoHHBIX Tabmui MS Excel mis ananutudeckoit paboThl HAJTOTOBBIX OPTaHOB:
aBTO3aII0JHEHHE, MOACYET IPOMEXYTOUHBIX UTOIOB, KOHCOJIMAALMS JaHHbBIX, CO3/IJaHHE CBOJIHBIX TaOJIuL],
dbopmaTupoBaHue TabIUIL.

IIpakTuyeckue 3axaHus (MpUMepbI)

3ananue 1.

[To3HakOMUTHCS Ha MPAKTUKE C OCHOBHBIMU AJIEMEHTAMU 3JIEKTPOHHBIX TaOIHII.

3aganue 2.

C nomotpio 3MEKTPOHHON TabnuIbl moctpouth rpaguk pynkuun Y=3,5x-5. I'me X npunHumaet
3HaueHus ot —6 10 6 ¢ marom 1.

3aganme 3.

1. Co3nath Tabnuiry mo o6pasity. BeinmoaHUTh HE00X0AMMbIEC BHIYUCIICHHUS.

2. OrdopmatupoBath TaONIHUILY.

3. IlocTpouTh CpaBHUTEIBHYIO IUarpamMmy (THCTOTpaMMy) IO TEMIIEpaType B pa3HbIe MECSIbl U
KpYTOBYIO IMarpamMmy IO CpeIHEN TeMrepaTrype B pa3HbIX PETHOHAX.

MeToanuyecKkue PECKOMEHIAUH

OOydeHne OCYyIIECTBISETCS C UCHOJIB30BAHUEM IUCTAHIIMOHHBIX TEXHOJOTHI M AJIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEeHHUsI MaTepralia, TaK ¥ B3aUMOJICHCTBUS MEAarorHuecKoro
pabOTHHKA C 00YYarOLIMCS.

Jlekuu ¥ MpaKkTUIeCKUe 3aHSATHI MOTYT OBITh TIPOBENIEHBI B (hOpMe BHICOYPOKOB HIIM BEOMHAPOB
B LIEJISIX YIITYOJICHUS M 3aKpETJIeHNs 3HAHUH CITylIaTeNei, MoydeHHbIX MIMHU B IIPOLIECCE CaMOCTOSITEIbHOM
paboTel HaJT y4eOHBIM MaTepuasioM. [IpogomKUTeIFHOCTS BUACOYpOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJAMTOPHBIX yaca.

Ha mpakTuyeckue 3aHSATHS BBIHOCSTCS BOIPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HABBIKOB M YMEHU.

B npornecce npaktudyeckoro o0y4deHHs 0co00€ BHHMaHUE CleNyeT YAENATh (POPMHPOBAHUIO U
Pa3BUTHIO Y ciylIaTenel NpakTHYeCKUX YMEHUHN, HABBIKOB U KOMITETCHIIUH.

Jlnist mpoBeZieHNsT TMPAKTHYECKUX 3aHSATHIA JOJDKHBI MCIOJIh30BATHCS METOJMUYECKUE Pa3padOTKH,
MO3BOJISAIONINE HMHIUBUIYaIU3UPOBaTh 3aJaHusd O0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHUs TPEACTABIAIOT COOOM MpoOJEMHBIE CUTYallMOHHBbIE BapHUaHTHI,
pasnuyarommecss MOJCNSIMU  HMH(OPMAIMOHHBIX CHCTEM, M Hab0OpOM KOHKPETHBIX JeHCTBHUH,
CYIIECTBEHHBIX IUISI OIpPENCIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrPyYITY.

OCHOBHBIMH BHIAMH CaMOCTOSATENBHON pabOTHl CIyIIATEeNsIMH 0€3 ydJacTusi IperojaBaTelneit
SBIISTIOTCSI:

e (opmupoBaHHE U YCBOCHHE COJACPIKAHWS KOHCIIEKTA JICKIIUA Ha 0a3e peKOMEHIOBAaHHOM
npernojiaBareneM yuyeOHOM auTeparypsl, BKIIOYas HH(OpMAIMOHHBIE 00pa30BaTelIbHBIC
pecypcbl (3JEKTPOHHbIE YUeOHUKHU, JIEKTPOHHbIE OMOIMOTEKH U JIp.);

® BBHINOJHEHUE JOMAIIHUX 33/I1aHUI B BUJIE MPEATIOKEHHBIX MPENoaBaTeIeM MPaKTHYECKUX
3aJjaHui 1 1a00paTOPHBIX PaboT;

® [IPOCMOTpPa BUJECOYPOKOB.

B xone camocrosTenbHOM paboThl ciaymiatend Ooljiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JCKIIMOHHBIX 3aHATHI, TOTOBITCS K MPOBEJACHNUIO CEMHUHAPOB U 3aKPEIUISIOT YMEHUS U
HaBBIKH, TIOJIYYCHHBIC NTPU OTPAOOTKE HA MPAKTUUCCKUX 3aHATHAX. B memnsx 6omnee a3pdexTrBHON pabOThI
CITyLIaTesNeH, TOTOBATCS Y4eOHbIE M KOHTPOJIbHO-ITPOBEPOUHBIC MAaTEPHATIBI.
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B xozme camocrosiTenbHON pabOTHI CIIyIIATENSIM MPEAOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOro 3aBeJIeHUs, Ha KOTOPBIX pa3MeUIeHbl SJIEKTPOHHbIE YUeOHUKHU, MPOOHBIE
TECTBHI, a TAKKe (GOPYM /IS TOTYUYEHHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTeNeH.

C nenplo onpeneneHns KauecTBa yCBOSHUSI MaTepHraia IPOBOIUTCS TPOBEPKA 3HAHUM CiTylIaTesen
C HCII0JIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 33JJaHUN U BOIPOCOB B BUJE TEKYIIETO U UTOI'OBOIO
KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS. B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jureparypbl

1. Kapnieera, H. M. Hcnonp3oBanne Microsoft Excel B paboTe HATOTOBBIX OpraHOB: y4eOHO-
Meroandeckoe mocooue / H. M. KapmeeBa, - H. Hosropoa: IIpuBOKCKHMH HH-T TOBBIIICHUS
kBamudukammu @HC, 2021. - 58 c.

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI

Cucrema HHHIHUATHB U Cnoco0bl UX NMPOABUKCHUSA

(HauMeHOBaHUE y4EOHOM AUCIUILTUHBI)

ﬂﬂ}l 661306020 U NOBbIUIEHHO20 ypO@H}l
BBenenune

Cucrema MHUIIMATUB HalpaBjieHa HAa 00ecreyeHne BO3MOKHOCTH (POPMUPOBAHHUS NTPEIOKEHUI
OT paOOTHUKOB HAJIOIOBBIX OPIaHOB IO MOBBIIICHUIO KAYeCTBa [0 BCEM HAIPABICHUSAM JIE€ATEIbHOCTU
®OHC Poccun, Ha aHanu3 NpeIOKEHUH NPEACTABUTENAMU ['pynmnbl MO KadecTBY, Ha BBIHECEHUE Ha
roJI0COBaHUE MPEAJIOKEHUH, PACCMOTPEHHBIX U OJJOOPEHHBIX MPeACTaBUTEISIMU [ pynmibl 0 KauecTBy, Ha
MOJIrOTOBKY 00OCHOBaHMsI HEOOXOIMMOCTH BHEAPEHUSI IPEJIOKEHH, Ha BBISIBJICHHUE Hauboiee aKTUBHBIX
pabOTHUKOB M MOATOTOBKY MPEIOKEHUHN 00 UX MOOIIPEHUH.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lCﬁHOﬁ AUCHUMIIJIMHBI B MpOIeCCe MOBLIINICHUSA KBaJII/I(l)I/IKaHI/II(I

Heap u3yueHus JaHHOM AUCUMILIMHBI COCTOMT B ()OPMHUPOBAHMM HOBBIX U Pa3BUTUU DPaHEE
MPUOOPETEHHBIX MPOGECCHOHATBHBIX KOMIIETEHIIMH TOCYHapCTBEHHBIX TPaXJaHCKHX CIY)KalUuX
HaAJIOTOBBIX OpFaHOB B YaCTU HUCIIOJIb30BaHU COBpeMeHHI)IX I/IH(i)OpMaHI/IOHHI)IX TeXHOHOFI/Iﬁ HpI/I
BBHITIOJTHEHUH NMPOQECCUOHANIBHBIX 33/1a4 B HAJIOTOBBIX OpraHax.

B paMKax 3a$IBJ'I€HHOI\/'I JOUCIHUIIJIINHBI JOJI>KHBI 6BITB peHIGHBI CJ'IGIIYIOHII/IC 3a1a4u.

— CO3JIaHue YCIOBUH A TpaHCchopMaluy yueOHO-TTO3HABATEIBHOM JIEATEIHHOCTH CIylaTeNnei B
po(eCCHOHATTBHYIO IeATEILHOCTD CITY)KAIIUX HAJIOTOBBIX OPTaHOB;

— JIONONTHEHWE  MMEIMIUXCS  0a30BBIX  3HAHUH 1O  WUCIOJB30BAHUIO  COBPEMEHHBIX
I/IH(bOpMaIII/IOHHBIX TeXHOJ'IOFI/Iﬁ B HaAJIOI'OBOM a)IMI/IHI/ICTpI/IpOBaHI/H/I U HAJIOTOBOM KOHTpOJ'Ie, nux
3aKperyieHne, 00001IeHNe U CUCTEMATH3AITHS.

Iliianupyemble pe3yibTaThl 00yUeHUs

[Ipouiecc u3yueHust TUCUMILIMHBI HAIIPaBJICH HAa PA3BUTHUE CIEIYIOIIUX KOMIETEHIINMN:
1. OOmIEeKyIbTYpHBIE KOMIIETEHITUH:
—  CIOCOOHOCTH M TOTOBHOCTD IMOBBICUTH KaU4€CTBO U TPOU3BOAUTEIILHOCTh PabOTHI;

—  CIOCOOHOCTH CaMOCTOATENBHO aHAIM3MPOBAaTh W3MEHEHHs HOPMATHBHO-3aKOHOATEIBHOM
0askl.

[\

. [IpoeccuonanbHbie KOMIETEHINH:
CIOCOOHOCTh OPUEHTUPOBATHCS B MPUYMHAX U dTanaxX peMH>KUWHUPHUHTA OW3HEC-TIPOLIECCOB;
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—  CIIOCOOHOCTb U TOTOBHOCTb MCIIOJIb30BaTh MacnopTa (yHKIMHA U pyKOBOJCTBA M1OJIb30BaTEIEH
B CBOEH MPO(ecCHOHATBHON e TENbHOCTH;

—  CIIOCOOHOCTH OIEPAaTUBHO M KOPPEKTHO OCYIIECTBIATH paboTy B €IUHOM KIHEHTCKOM
IIPUJIOKEHUU;

— CIIOCOOHOCTh  ONEPAaTHBHO M  KOPPEKTHO TIPOBOAWUTH aHAIM3 HMH(pOpPMAuM 10
HAJIOTOIIATEIbIINKAM, ITOJIyY€HHbIE U3 PAa3HBIX HCTOYHHUKOB.

B pesyinbrare 0CBOCHMS JAHHOW AMCLMIUIMHBI TOCYJ1aPCTBEHHBIN IPAKJAHCKHUM CITY KAl JOJKEH
3Hamy:
— Ha3HA4YEHHUE CUCTEMbI MHUIMATUB U CIIOCOOBI X MPOJBIXKEHUS

—  CIIOCOOBI IIPOABHIKCHUS 3as1BOK

ymemy:
— 3amyckatb cait CTII

— C€O31aBaThb 3aIIpOChl B COOTBETCTBUU C PCIIIAMCHTOM

81a0emv HaABbLIKAMU:
— paboThI CUCTEMOW UHUITUATHB

— paboThI C CAHTOM TEXHHUYECKOU MOIICPIKKH

Ne i/ HaumeHnoBaHnue TeM Bun
3aHATHSA

CucreMa MVHUIHATHB M CNIOCOOBLI UX NMPOABHKEHUS
ba30Bblil ¥ IOBBIIEHHBIN YPOBHH
1.1 ‘ CucremMa HHUITMATUB U CIIOCOOBI X MPOIBHYKCHHUS. ‘ Ilpaxmuxa
O6beM 3aHaTuii o gucHumimHe — 2 yaca (3,5% oT Bcero oo0beMa mporpaMMsl).

PedeparuBHoe onucanue Tem

ba3zoeuviii u noswvluwennviil yposu
1.1 CucremMa MHMIMATHB M CIIOCO0OBI UX NMPOABHAKECHHS.
Pabora uncnekropa B Cucreme 00pabOTKM OOparieHuil CiyKObl TEXHHUYECKOW MOIIACPKKH U
skcmutyataiuu @KV "Hanor-Cepsuc" ®HC Poccun. Beimonnenue aeiicteuii Ha CTII:

. pabota ¢ )KypHajoM oOpamieHui

. co3aanue oOpalieHuil B CIyk0y TEXHUUYECKON TOIePKKU
. MPOCMOTP OUYEPeIH OOpAIICHUIA

. yTOYHEHHE OOpalleHui.

IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.
BrimonHeHue BII€0 TPEHAXKEPOB 1O TEXHOJIOTUU PAOOTHI Ha CaliTe TEXHUYECKOU MOEPIKKH.

MeToanuyeckne peKOMeH1alumn

OOydeHne OCYyIIECTBISIETCSI C UCIOIb30BAHUEM AUCTAHIIMOHHBIX TEXHOJIOTUNA U SJIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3YYEeHHUsI MaTepralia, TaK ¥ B3aUMOJICHCTBHUS MEAarOrHIecKOro
pabOTHHKA C 00YJaIOLTIMCS.

3aHATHSA MOTYT OBITH MPOBEACHBI B (pOpME BUICOYPOKOB MJIM BEOWHAPOB B IENSIX YIIyOJEeHUS U
3aKpeTICHUS 3HAHUN CITyIIATENeH, MOTYICHHBIX UMH B IIPOIIECCE CAMOCTOSITENILHOM PaboThl HaJl y9eOHBIM
MarepuaioM. [Ipo1omKuTeNbHOCTD BUIEOYypOKa OT S 10 15 munyT, BeOnHapa 1-2 ayIuTOpHBIX Yaca.

Ha mnpaktuueckue 3aHSATHS BBIHOCSTCS BOIPOCHI, YCBOCHHE KOTOPBHIX TpeOyeTcs Ha YpOBHE
HaBBIKOB U YMEHUH.
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B mpomecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHUE CIEIyeT YACNIATh (POpMHpPOBAHUIO U
Pa3sBUTHIO y cylIaTenel NpakTHYeCKUX YMEHUHN, HABBIKOB U KOMIIETCHIIUH.

Jlnst mpoBeJieHNs TPAKTUUECKUX 3aHSATHH JOJDKHBI HCIOJIB30BATHCSA METOIUYECKHE pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MPOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyarommecss MoOJCIAMH  HMH(OPMALMOHHBIX CHCTEM, M HAaOOpPOM KOHKPETHBIX JEHCTBHH,
CYIIECTBEHHBIX IS OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMd 0e3 ydacTusi IperojaBaTeneit
SBJISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCp)KaHMS KOHCIIEKTA JEKIHMA Ha 0a3e peKOMEHOBAHHON
npernojaBareneM ydyeOHOM auTeparypsl, BKJItoYas HMH(GOpMAIMOHHbIE 00pa30BaTelIbHBIE
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbBIE OMOIMOTEKH U 1p.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAaBaTENIeM IPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON paboOTHI ciymartend 0ojee AeTalbHO pPAacCMAaTPHBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJCHNUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE MTPH OTPA0OTKE HA MPAKTUUECKUX 3aHATUAX. B memsx Oonee apdexTuBHOM paboTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xome camocrosiTenbHON pabOTHI CITyIIATENsIM TPEIOCTABISAETCS BO3MOKHOCTH IOJIB30BAHUS
MHTEpPHET pecypcaMu y4eOHOro 3aBeCHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE y4eOHUKH, TPOOHBIE
TECTBHI, a TAKKe (POPYM /IS TIOTYUIECHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenblo onpeeneHus KadecTBa YCBOCHUS MaTepraia IpoBOJUTCS MPOBEpKa 3HAHUHN ciryliaTenen
C WCTOJH30BAHNEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUH W BOIIPOCOB B BHJIE TEKYIIErO W HWTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jimreparypbl

1. Bpemennsiii nopsaok pabotel corpyaHukoB @HC Poccum ¢ mporpaMMHBIM oOecriedeHuemM
«Cucrema nannmatus 2.0» 2023 1. - 24 c.

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

ITO HonmmaTrnka. Mooy i HHTEJVIEKTYAJIbHOT0 AHAIN3A JAHHBIX

(HaMeHOBaHNE yIeOHOH TUCIIUILTHHEI)

s 6a306020, NOBLILIEHHO20 U MACMEPCKO20 YPOBHS
BBenenune

Opuum u3 ycnoBuil 3¢ hekTUBHOrO0 (HYHKIMOHUPOBAHMSI HAJIOTOBOM CHCTEMBI U, CJIEI0BATENbHO,
HSKOHOMHMKH TOCYAapCTBa SIBISIETCS KAauyeCTBEHHOE HAJIOrOBOE aJMHHUCTPUPOBAHHUE, OCYIIECTBIECHUE
KOTOPOT0 BO3JIOXKEHO Ha DeiepabHyI0 HATOTOBYIO CIIYXOYy.

Crnoxumasicss B Poccun sKOHOMHUYECKasi CUTyalusi TpeOyeT OT HAJIOTOBOW CHUCTEMbI PeIIeHHS
mpoOJIeM CBOEBPEMEHHOTO TOMOJIHEHHSI TOCYAapCTBEHHOTO OFO/DKETa, PETHOHAIBHBIX W MECTHBIX
010JKETOB UX cOaTaHCUPOBAHHOCTH IO JOXOAAaM M pacxojiaM, COKpaleHus AeuuuTa u BHEITHETo A0Jra,
obecrieuenus puHAHCUPOBaHUS (eepaTbHBIX, PETHOHATLHBIX U MECTHBIX OTpeOHOCTel. ObecreueHne
pOCTa HAJIOTOBBIX TOCTYIUICHUH U MOBBIIICHUE YPOBHS COOMPAEMOCTH HAJIOTOB SIBJISIETCS IPHOPUTETHOM
3a7a4€il HaJOTOBBIX OPTaHOB.
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Taxkum oOpaszoMm, B aBromaruzupoBanHoi cucreme AUC «Hamnor-3» HeoOXoauMo Ha KaueCTBEHHO
HOBOM YpPOBHE OCBOUTbH TEXHOJIOTHIO aHAIUTHYECKOH 00pabOTKM MH(OpPMAIUMK B PEKUME PEATbHOrO
Bpemenu. [lns oOecneueHust aHanuTudeckoil obpaborku manHbix B AUC «Hamor-3» ucmnonb3yroTcs
TEXHOJIOTUHU MyJbTHC(hEp Ha 6a3e KOMIIOHEHT aHaluTHYecKol muardopmsl «llomumarukay. Mynbrucdepa
0a3upyercsi Ha MaTeMaTHUYeCKHX AITOPUTMax MHOTOMepHOW o0pabotku mHpopmanmu. B oTimume ot
TPAIULMOHHBIX «IJIOCKMX» CHUCTEM OTYETHOCTH, MYJbTHUC(epa NpPeACTaBISIOT COOOH MHOIOMEpPHYIO
CTPYKTYPY, B KOTOPOH Ka)KJJ0€ T0JI€ MOXKET OBITh MPEICTABICHO B BUJEC PA3MEPHOCTHU MU (haKTa.

Hesn, 3aqa4un 1 MecTO y4eOHOI JUCUMILIMHBI B IIpolecce MOBbIIEHUs KBaJIu(puKauumu

Ileny w3ydyeHus TaHHOW IUCIHMIUIMHBI COCTOMT B ()OPMHPOBAHHMM HOBBIX U PAa3BUTUU paHEe
IPUOOPETEHHBIX MPO(ECCHOHATIBHBIX KOMIIETEHIIMH T'OCYAAPCTBEHHBIX TIPAXKAAHCKUX  CIIY>KAIHUX
HAJIOTOBBIX OPTaHOB B YAaCTH 3HAHWM aHAJIN3a JAHHBIX.

B pamkax 3asBieHHON TeMbI JOJKHBI OBITh PEIIEHbI CIIEAYIOIINE 3a0auu’

— CO3/laHMe YyCIOBUH i TpaHCcPOpMauuu y4eOHO-NIO3HABATENBbHOM  JEesATEeIbHOCTH

CIIymiaresiei B mpodecCHOHATBHYIO ACSITEIFHOCTD CITYXKAIUX HAIOTOBBIX OPTaHOB;

— JOOITOJIHCHUEC UMCHOIINXCA 63.30BI>IX 3HaHI/H>'I 10 OCHOBHBIM HaHpaBJ’ICHI/ISIM
HaJoOrooOJIOKEeHMs, aHalM3a M TMPOTHO3UPOBAHHUS JOXOAOB, HX 3aKpelyieHue, 0000IIeHue U
CHCTEMATH3AIIHSL.

IInanupyemsble pe3yJbTaThl 00yUeHHs

B pe3ynbrare 0cBO€HUS 1aHHON AUCLUILIMHBI TOCY1apCTBEHHBIN TPAKIAHCKUN CITyKaIlMH JOIKEH
3HamMb:

— TEXHOJIOTHIO aHAIUTHYECKOH 00paboTKU HHPOPMALIUHU B PEXKHUME pPeallbHOTO BPEMEHHU;

— MaTeMaTU4YeCKHe arOPUTMbl MHOTOMEPHOI 00paboTKK HH(pOpMaLny;

— 0COOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEyp (IeHCTBUI) 110 aHANIN3Y JIaHHBIX;

— OCHOBHBIE (DOPMBI U METO/BI IPOBEJCHHS HAJIOTOBOTO KOHTPOJIS;

ymemn.

— paspabaTblBaTh M  apryMEHTUPOBaTb TNPEAJIOKEHMs, HANpaBICHHblE Ha  IOBBIIICHHE
3¢ (HEKTUBHOCTH JIEATENBHOCTH FOCY1apCTBEHHBIX Ipaxaanckux ciyxamux ®HC Poccun, B yactu
aHaJIM3a ¥ MPOrHO3UPOBAHMS JOXOJHOM YacTh Oro/KeTa;

— TpOBOAMTH AaHATUTHYECKYyl0 00paboTky naHHbix B AWMC «Hanor-3» Ha 0a3e KOMIOHEHT
a”HanmuTHYecko miatdopmsl «llomumarukay;

— HCIOJIBb30BaTh TEXHOJOTMH (OPMHUPOBAHUSA MyNbTHC(ep Ha 0a3ze KOMIIOHEHT aHAJIUTHUECKOMN
iargopmsl «llomumarnkay;

61a0emob HABLIKAMU

— aHAJIMTUYECKOM OIIGHKM B Mpollecce BHIPAOOTKM W MPHHATUS PEIICHUH, MPOrHO3UPOBAHMS
MMOCJICICTBUI CBOUX JCUCTBUI;

— TOATOTOBKM TIPOEKTOB peEIIEHUH M CIyKEeOHBIX JOKYMEHTOB, cOOpa, CHCTEMaTU3allud M|
WCIOJIb30BaHUS aKTyaJIbHOM HH(OpMaIINH;

— IUTAHUPOBAHUS PaOOTHI HCXOMAS U3 JOKHOCTHBIX 00S3aHHOCTEH.

Ne i/ HaumenoBanue TeM Bun
3aHATHSA

1O ITosmmmaTuka. Moay/iM HHTE/VIEKTYAJIbHOI0 AHAJIN3Aa JAHHBIX
ba30Bblil, IOBBIIECHHBbIH, MACTEPCKHI YPOBHH CJI0KHOCTH
1.1 ‘ I10 IMonumaTtuka. Moaynu HHTEUIEKTYaTIbHOTO aHAJIN3a JAHHBIX ‘ Jlexyus
O6beM 3anaTuii o gucHumimHe — 2 yaca (3,5% oT Bcero o6beMa mporpaMmal).
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PedeparuBHoe onucanue Tem

ba3zoeuviii, nosvluennulli, Mmacmepckuil ypo8HU CIOHCHOCU
1.1 1O IMonumaruka. Moay/iM HHTEJIEKTYaJbHOI0 AHAJIM3A JAHHBIX

N3yuenue ¢opMbl U METOJOB PabOThl C €AMHOM MHTErpallMOHHO-aHAINTHUYECKON IU1aThOpMOH,
OTBEYAIOLICH 3a oOecredyeHrne Mmpolecca MHTETpalui U OOMEHa JTaHHBIMH, TMOATOTOBKY MAHHBIX JUIS
aHAJTMTUYECKUX IPUIIOKEHUH 1 0OecrieueHue BIIIOJIHEHNS aHATUTUYECKONH 00pabOTKH U MHTEPAKTUBHOM
BU3YyaJIM3aliH JaHHBIX.

dopmupoBaHue KyOOB JeTajlu3allii C MCIOJb30BAHUEM CPEJICTB AHATMTUYECKOW IMIaTGOpPMBbI
«[lonumaruka», ABIAIOIIErOCs TMOKMM M yIOOHBIM AHAJIUTHUYECKUM HHCTPYMEHTOM, HCIOJB3YIOLIUM
TEXHOJIOTUM AHAIUTHYECKOW 00paboTKM uHPOpMALUM B PEKUME PEAIbHOTO BPEMEHH, U
MIPEAOCTABIIONIEM I10Jb30BATENI0 I[IUPOKUNA CHEKTp ACUCTBUM HaJ 3aJaHHBIMM MHOIOMEPHBIMU
MacCUBaMU JaHHBIX.

M3yueHne OCHOBHBIX OMEpAIMii ¢ Pa3MEPHOCTSIMH U (paKTaMH B 3apaHee CO3JaHHON MyIbTUChepe
B aHajuTHdeckoil miardopme Polymatica. MynbTucdepa mno3BoiseT NpocMaTpuBaTh MEPBUUYHYIO
MH(POPMALIUIO PETIIAMEHTHON OTYETHOCTH M CIY)KUT CPEICTBOM BBIIIOJHEHHS MPOU3BOJIBHBIX 3alPOCOB,
3aJJaHHbIX IPUKJIAJHONW 00JIaCTBhIO.

PaccmarpuBarotcst pyHKIMOHATIBHBIE BO3SMOXXHOCTH aHAMTHYECKOH u1atdopmbl Polymatica npu
pabote ¢ aniemeHTaMu pazmepHocTeil: punbrpanus. Hanoxenue gpuiabTpa yepes oOKHO (puiabTpa 31€eMEHTOB
pasmepHocTed. KHonka «@uinbTp» 4151 aKTUBHOW Pa3MEpPHOCTH.

Pabora ¢ npocTeiMu BHIaMH (DAaKTOB, a TaKkKe Pacy€T MO FOPU3OHTAIM JAJIS Pa3IUYHBIX BUI0B
¢dakroB. Co3manue u pabora cO CIOKHBIMH BUAAMU (AKTOB, a TAKXKE PAcUET CIIOKHBIX (DAKTOB IO
pa3IMYHBIM YPOBHSIM B aHAIMTUYECKOM mardopme Polymatica.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganmue 1.

Cdopmupyiite HOBBIH GUIBTP Pa3MEPHOCTH B paHEe CO3JITaHHOW MylbTUChEpE.
3aganue 2.

Cdopmupyiite naHHbIE MYJIbTHUCPEPHI C y4e€TOM (QHIBTPOB IO HEAKTUBHBIM PAa3MEPHOCTSIM.
ITocMoTpuTe, KaKuM 1BETOM OyJeT 0003HauU€Ha aKTUBHAs OIIUS.
3ananme 3.

[Tyrem noGaBieHust pa3MepHOCTH cHOPMHUPYHTE MyJIbTUCGEPY IO BEPTUKAIIU U IO TOPU3OHTAIIH.
3aganue 4.

Cnenaiite BBIOOPKY, yKa3zaB DJIEMEHT IyTeM J100aBieHus B (GOpMyIly BEpXHEH pa3MepHOCTH U3
BBINA/Ia0IIEr0 CIHUCKA.
3aganue S.

Co3naiite COCTaBHYIO Pa3MEPHOCTD.
3aganue 6.

CoznaiiTe CloKHBIN QaxT.

MeToauyeckue peKoOMeH AU

OOyueHne OCyIIeCTBISIETCS C HCIOJIB30BAHWEM JAMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
00y4eHHs IMyTeM KaK CaMOCTOSITEIbHOTO U3Y4YeHUsI MaTepualia, Tak U B3aMMOJICHCTBHUS MeAaroruueckoro
paboTHUKA ¢ 00yYarOIIIMCS.

Jlekumy 1 NpakTUUYeCKue 3aHATH MOTYT OBITh IIPOBE/IEHBI B (hopMe BHIEOYPOKOB HJIM BEOMHAPOB
B [IEJISIX YIITYOJICHHS M 3aKPETICHUS 3HAHUH CITyIIaTeNIeH, MOTydeHHBIX HMH B ITPOIECCE CAMOCTOSTEITHHOM
paboThl Ha yueOHBIM MaTepuanoM. [Ipo1omKUTeNbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOunapa 1-2
ayJAMTOPHBIX Yaca.

Ha mnpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB U YMEHUH.
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B mpomecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHUE CIEIyeT YACNIATh (POpMHpPOBAHUIO U
Pa3sBUTHIO y cylIaTeneld NpakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETEHIMH.

Jlnist mpoBeJieHNs MPAKTHUECKUX 3aHSATHH JIOJDKHBI MCIOJIB30BATHCS METOJMYECKUE Pa3padOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takume 3agaHMsg TOPEACTABISIOT COO0OW MpPOOJIEMHBIE CHTYyallMOHHBIE BAapHAHTHI,
pasnuyaromuecs: MoOJSNAMU  HMH(OPMALMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX IS OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BHJAMH CaMOCTOATENBHON pabOThl CiIymaTeNlssMu 0€3 y4yacTus IperojaaBarenei
SBJISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACP)KAaHUS KOHCIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
npernojaBareneM ydyeOHOM auTeparypsl, BKJItoYas HMH(GOpMAIMOHHbIE 00pa30BaTelIbHBIE
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbBIE OMOIMOTEKH U 1p.);

® BBLIIOJHEHUE JJOMAIIHUX 33/1aHUl B BUJIE NPEAJIOKEHHBIX MPENOAaBaTEIeM MTPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON paboOTHI ciymartend 0ojee AeTalbHO pPAacCMAaTPHBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JIEKIIMOHHBIX 3aHATHUI, TOTOBATCA K IPOBEACHUIO CEMUHAPOB U 3aKPEIUIIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE NIPH OTPAOOTKE HA MPAKTUIECKUX 3aHATUAX. B mensx 6omnee s dexkTuBHON pabOTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xome camocrosiTebHON pabOTHI CITyIIATeNsIM MPEIOCTABISIETCS BO3MOXKHOCTH MOJIB30BAHMUS
MHTEpPHET pecypcaMu y4eOHOro 3aBECHHUs, Ha KOTOPBIX pa3MeIleHbl 3JEKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTBHI, a TAKKe (POPYM /IS TIOTYUIECHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenplo onpeaeneHus KadecTBa YCBOCHUS MaTepraia IpoBOJUTCS IPOBEpKA 3HAHUM clirylaTesnei
C WCTOJBH30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJIE TEKYIIETO M HUTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jimreparypbl

1. PyxoBoactBo [lons3zoBatens Polymatica Analytics 5.7: [DnexTponHslii pecypc]. Hoctyn ¢ caiita
«O0O0 "TIOJIMMATHKA PYC"», 2022. - 255 c.

PABOYAA ITPOI'PAMMA JUCHHUITVINHBI

Pabora ¢ nH(popManmeii: MONCK, KPUTHYCCKUI AHAJIN3 M CHHTE3 HH(OPMaLNH

(HauMeHOBaHUE y4EOHOM AUCIMIUTUHBI)

s 6a306020, NOBLILIEHHO20 U MACMEPCKO20 YPOBHS
BBenenune

B coBpemenHoM mupe mH(popmalus UrpaeT KIIOUEBYIO pPojb B Hamed xu3Hu. OT KauecTBa
paboTbl ¢ wuH(poOpManueld 3aBUCUT YCHEIIHOCTh B MPO(GECCHOHATBHON JesTeNbHOCTH, y4yebe u
MOBCETHEBHOM kU3HU. DPdexTuBHas padorta ¢ nHpopmanuen BKIIOYaeT B ce0s TP OCHOBHBIX JTara:
IIOKCK, AaHAJIN3 U CUHTE3.

[Touck uHQOpMAIMKM MOApPA3yMEBAET YMEHUE HAXOAWUTh U M3BJIEKaTh HY)KHbIEC JaHHbBIE U3
Pa3IUYHBIX HICTOYHUKOB. DTO MOXKET BKIIFOYAaTh KHUTH, CTaThU, HAYYHbIE MyOJIMKALUH, YICKTPOHHbIE 0a3bl
JaHHBIX U JIpyrue pecypchl. BakHO yMeTh OIleHHBAaTh JOCTOBEPHOCTb M PEIEBAHTHOCTh UCTOYHHUKOB, a
TaKKe TOHHUMAaTh, KaKH€ METOAbl W TOAXOJbl CJIEIyeT HCIONIb30BaTh JJIS IMOMCKA HEOOXOIUMOM
nHpopMaIuu.

Kputnyecknii ananu3 wuHGOpMAIMM O3HA4Yae€T CIIOCOOHOCTh MOJABEprarb HHQPOPMALHUIO
COMHEHMIO, OLICHUBATh €€ JOCTOBEPHOCTD, ITOJHOTY M aKTyalnbHOCTh. Ha 3TOM 3Tane Heo0X0AUMO yMETb
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oTIMYaTh (PaKThl OT MHEHUH, pacio3HaBaTh JIOTHYECKHE OMNOKY U peayoexaeHus. Kpurnueckuii ananus
MO3BOJISICT BBIABUTH NPOTHUBOPEUUS U HEACHOCTH, OLEHUTh 3HAYUMOCTh U BaKHOCTh MH(pOpMALMU JUIs
pelIeHusl KOHKPETHOM 3a1a4yHu.

CuHTe3 MH(OpMaIMK 3aKII0YaeTCs B 00bEJUHEHUU U 000OIIEHNH MOIyYE€HHBIX JaHHbBIX. DTOT
3Tal BKIIOYAET B ce0si YMEHHE JIeNIaTh BBIBOJBI, (POPMYJIMPOBATh TUIIOTE3bI M MpeAaraTh pelieHus Ha
OCHOBE aHalM3a pa3JIM4YHBIX MCTOYHUKOB HH(pOpManuu. BakHbIM acHekToOM CHHTE3a SBIAETCS
CIOCOOHOCTH CO3/1aBaTh HOBBIE UJICH U 3HAHUS HA OCHOBE YK€ UMEIOIINXCS JAaHHBIX.

Hesn, 3aqa4un 1 MecTO y4eOHOI JUCUMILIMHBI B IIpolecce MOBbIIEHUs KBaJIu(puKauumu

Heab u3yueHWs NaHHOM AWCHUILUIMHBI COCTOMT B (OPMHPOBAHMU HOBBIX M PA3BUTHH paHeEe
NPUOOPETEHHBIX MPOPECCUOHATBHBIX KOMIICTCHIIM TOCYJAAPCTBEHHBIX T'PAXKIAHCKUAX — CITY)KAIIUX
HQJIOTOBBIX OpPraHOB B YacTH 0OpaboTkM Oonpmux 00BeMOB HMHGOPMAIMM TPU  BBIIOJIHEHUHU
npoeCCUOHATILHBIX 33]1a4 B HAJIOTOBBIX OpraHax.

B pamMkax 3asBI€HHON AUCUUIUINHBI JOJDKHBI OBITH PELICHBI CICIYIOIINE 3a/1a4H:

1) cozmanue yciaoBui st TpaHcopMaluy yaeOHO-TI03HABATEIILHOM JCSITEIBHOCTH CIIYIIATEIICH B
po(eCCHOHATIBHYIO ACATEIBHOCTD CITY)KAIIUX HAJOTOBBIX OPTaHOB;

2) IOMOJIHEHNE UMEIOIIMXCSl 0a30BbIX 3HAHMI MTPH 00paboTKe nH(OPMALIUK B yCTIOBUIX paboueit
aTMocdepsl, UX 3aKpericHre, 0000IEeHUE U CUCTEMAaTH3AITHSI.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

[Tpouecc u3yueHus: AUCUUILIIMHBI HAIIPABJIEH HAa pa3BUTUE CIICIYIOIUX KOMIIETEHIIUH:

1. O01eKyIbTYpHbBIE KOMIIETCHIIUU:

CIIOCOOHOCTH ¥ TOTOBHOCTb ITOBBICUTH KAYECTBO U IPOU3BOJUTEIBLHOCTD PabOThI;

CHOCOOHOCTh CAMOCTOSITENIFHO AHAJIM3UPOBATh U3MEHEHUSI HOPMATUBHO-3aKOHOIaTeIbHON 0a3bl 1
METOJINYECKUX PEKOMEHIAIUH.

2. IlpodeccrnonanbHble KOMIETEHIIUH:

CIIOCOOHOCTH OPUEHTHPOBATHCS B METOAMKAX 00pabOoTKK MH(pOpMaLnK;

CHOCOOHOCTh M TOTOBHOCTh MCIIOJIb30BaTh HM3Y4YEHHbIE TE€XHUKHM B CBOEH MpodeccHoHaNbHOM
NeSITENIbHOCTH;

CIIOCOOHOCTh ~ ONEPAaTMBHO M KOPPEKTHO  MPOBOAMTH  aHaIM3  HMHopMamuu 1o
HaJIOTrOIJIaTEbIINKaAM, TOJTYYEHHbBIE U3 Pa3HbIX HCTOUYHUKOB.

B pe3ynbrare 0CBOCHMS JaHHOM AUCHUIIIMHBI FOCYIapCTBEHHBIN MPaXXAAHCKHH CITy>KallUil JOIKEH
3HamMb:
- METO/Ibl TIOMCKA, cOOpa U BOCHIPUATHUS UH(DOpMaIu;
- CII0CcO0BI aHANIM3a UHPOPMALINH;
- OCHOBHBIE IIPUHLUIIBI €€ 3alIOMUHAHMSI;
ymemy:
- OIIPEJENATH TUI BOCIIPUATHUS JINYHOCTH;
- aHaJIM3UpPOBaTh HH(OpMaIHIO ¢ ToMoIbio Mmeroauku OBO/;
8nademov HaGbIKAMU:
- paboThI C TEXHOJIOTHEN KapTUPOBAHHOTO MBIIIJICHUS;
- pacnpeesIeHHOr0 OBTOPEHUSI.

Ne i/ HaumeHnoBaHue TeM Bun

3aHATUSA

Paborta ¢ nHopManmeii: NONCK, KPUTHUYECCKHI AHAJIN3 M CHHTE3 HH(OPMaLHu
ba30Bblil, IOBBIICHHBbIH, MACTEPCKHI YPOBHH CJI0KHOCTH

Pabota ¢ nHpOopManme: MOUCK, KpUTHIESCKUN aHAITN3 U CHHTE3 Ilpaxmuxka

uHpOopMaIuu

O6beM 3anaTuii o qucHumimHe — 2 yaca (3,5% oT Bcero o6beMa mporpaMMal).

1
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PedeparuBHoe onucanue Tem

ba3zoeuviii u nosvluennblll yposHU CLOHCHOCU
1 Paborta ¢ nHopManmeii: NONCK, KPpUTHUYECCKHUI AHAJIN3 M CHHTe3 HH(OPMAaLINH.
N3yuenne MeToauku BocnpusaTHs uHpopmanuu. OOpaboTka HHPOPMALUYU IIyTEM IPUMEHEHUs METO/I0B
aHanu3a OOJNBIIMX JAHHBIX C MCIIOJNB30BaHMEM MeToja ab3ama, Metoga OBOJ/l M MEHTaNbHBIX KapT.
TexHuku 3anoMuHaHus UHGOPMAIUH.

IIpakTHyeckHe 3axaHus (IPUMeEpPbI)

3ananmue 1.
Ha ocHOBe moiy4eHHbIX HaBBIKOB M 3HAHUM COCTaBbTE MEHTAJIbHYIO KapTy no cratee 93.1 HK
P® «cTpeboBanne TOKYMEHTOBY.

MeToauuyecKkue PE€KOMEHIAUH

OOyueHne OCYyLIECTBISIETCS C MCIOIb30BAHUEM AUCTAHLIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS IyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEHHUsI MaTepualla, TaK U B3aUMOJICHCTBHUS MEAArOrHIeCcKOro
paboTHUKA C 00yYarOIIHMCS.

Jlekuuy 1 MpaKkTUYECKUe 3aHATHS MOTYT OBITh TIPOBENICHBI B (hOpME BUACOYPOKOB WIIM BEOMHAPOB
B LIETISIX YIUIYOJICHUS U 3aKPETICHUs 3SHAHUI cITylaTelNiei, MOJyYeHHBIX MU B IIPOIIECCE CAMOCTOATEIbLHOM
paboTel Ha/T y4eOHBIM MaTepuaioM. [IpogomKUTeIbHOCTE BUACOYpOKa OT 5 1o 15 MuHyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha npakrtuueckue 3aHsATUS BBIHOCATCS BOIPOCHI, YCBOEHHME KOTOpBIX TpeOyeTcss Ha YpOBHE
HABBIKOB M YMEHHIA.

B npornecce npaktudyeckoro o0y4deHHs 0co00€ BHUMaHUE CleNyeT YAENATh (POPMHPOBAHUIO U
Pa3BUTHIO y CIyLIATENIEH NPAKTUYECKUX YMEHUN, HABBIKOB U KOMIIETCHIIUM.

Jlia mpoBeZieHUs PaKTUYECKUX 3aHATUN JTOJKHBI MCHOJIb30BAaThCSl METOIUYECKUE pa3pabOTKH,
MO3BOJISAIONINE WMHIMBHUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHUCHMOCTH OT HX JOJDKHOCTHBIX
kareropuil. Takue 3agaHus TPEACTABIAIOT CO00H MpoOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyarommecss MoOJENIMU  HMH(OPMAIMOHHBIX CHCTEM, W Ha0OpOM KOHKPETHBIX JIeHCTBHIA,
CYUIECTBEHHBIX JUISl OIpeNelIEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMH BHJaMH CaMOCTOSITEJIbHOM paOOThI CIyIIATeNAMH O€3 y4acTus TperojaBareseit
SBIISIIOTCSL:

e (opmMupoBaHHE U YCBOCHHE COJEPXKAHUS KOHCIEKTa JEKIHUA Ha 0aze peKOMEHIOBaHHOM
npernojiaBarenaeM ydyeOHOM auTeparypsl, BKIIouYas HH(GOpMaIMOHHbIE 00pa30BaTelIbHbIE
pecypcbl (3JEKTPOHHbIE YUeOHUKHU, JIEKTPOHHbIE OMOINOTEKH U JIp.);

® BBINOJIHEHUE JIOMAIIHUX 33JaHUI B BUJIE NIPEAJIOKEHHBIX MPENO0aBaTENeM MPAKTUUECKUX
3aJjaHul 1 1ab0paTOpHBIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xome camocrosiTenbHOM paboThl ciaymiatend OoJiee JIeTalbHO PacCcMaTpUBAIOT BOIPOCHI,
U3Yy4aeMbI€ B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YE€HHbIE MTPU OTPAOOTKE Ha MPaKTUUECKUX 3aHATHIX. B nensax 6onee apexTuBHONM pabOThI
clTylIaTesiei, TOTOBATCS y4eOHbIE M KOHTPOJIbHO-IIPOBEPOUHBIE MaTePHAIIBI.

B xone camoctosTenbHONH pabOTHI CylIaTeNnsM MpPeaoCTaBIsSeTCs BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTO 3aBEJCHUs, Ha KOTOPBIX pa3MelleHbl 3JIEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTHI, a TaKkke GOpyM /AJIs MOTyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYUIUX MpernojaBaTenei.

C nenblo onpeeneHns KadecTBa yCBOCHHs MaTepuasa IpoBOJUTCS TPOBEPKA 3HAHUH ClyluaTesen
C HCIIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUil U BOMPOCOB B BHJIE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYILIECTBIIAETCS B (hOpMeE MTPOMEKYTOUHOTO TECTUPOBAHHUS.
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PABOYASA TPOI'PAMMA JJUCHUIIJIMHBI

IToaroroBka nmpe3cHTamnuu. HpuMepr, COBETbI

(HauMeHOBaHUE y4EOHOM AUCIUILIUHBI)

,ZZJZ}Z MacmepCKoeo ypO6H}l
BBenenune

VYMeHHe rpaMOTHO M YOEAUTENIFHO MPEACTaBUTh MH()OPMALIUIO SBISETCS OJHHM U3 KIFOUEBBIX
HaBBIKOB B COBpeMEHHOM Mmwpe. IIpeseHTamus — 3T0 He mpocTo cnocol nepenaun nHGOpMAIUU, HO U
MHCTPYMEHT BO3JICHCTBUS HA ayAUTOPHUIO, KOTOPBINA MO3BOJISET BIUATh Ha IPUHATHE PELICHUH, yOex1aTh
¥ MOTHBHPOBATb.

Hucuunnuna «[loAroroBka mnpe3eHTalMW» MpeAHa3HadeH Uil TeX, KTO XOueT Hay4YHUThCS
co3naBaTh d(PGEKTUBHBIC U 3aIIOMUHAIOIIAECS TPE3CHTAIMH, KOTOPbIE MOMOTYT JOCTHYb ITOCTABICHHBIX
neselt. B paMkax Kypca Mbl pacCMOTPUM OCHOBHBIE 3Talbl MOJrOTOBKH NMPE3EHTALMU, HAYYUM BBIOUPATh
ONITUMAJIbHBIE MHCTPYMEHTHI ¥ TEXHHUKH JUTSI TIPEICTaBICHIUS HHPOPMAIH, a Takke pa3depeM THITNIHbIE
OLIMOKH, KOTOPBIE JOMYCKAIOT HAaUWHAIOIINE PE3EHTATOPBI.

Oco0oe BHMMaHuE OyAET yJeleHO MPAKTUYECKUM 3aHSATHSM, Ha KOTOPBIX MOXXHO MPUMEHUTH
MOJTyYeHHbIE 3HaHUS M HaBBIKM, CO3/1aBasi COOCTBEHHBIE MPE3EHTALMU HA aKTyaJIbHbIE TEMBI.

HeJ’II/I, 3aJa4u 1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIIICHUA KBaJII/I(l)I/IKaIIHH

He.m, HU3YyUCHUA JaHHOM MUCIHUILUIMHBI COCTOUT B (I)OpMPIpOBaHI/II/I HOBBIX W PA3BUTHU PpPAHCC
HpI/IO6peTeHHI:JX HpO(l)eCCI/IOHaJ'II)HI)IX KOMIICTCHITUH TOCYOAApPCTBECHHBIX TI'PaAXIAAHCKHUX  CIyXKaluX
HAJIOTOBBIX OpPraHOB B YaCTHU HCIIOJb30BaHHA COBPCMCHHBIX I/IH(bOpMaI_II/IOHHBIX TEXHOJIOT Uit npu
BBITTOJIHEHUHN HpO(l)eCCI/IOHaJ'IBHBIX 3aaa4 B HAJIOT'OBBIX OpraHax.

B paMKax 3asBIICHHOMN JUCHUILIUHBI JOIKHBI OBITH PCHICHBI CJICAYIOMIUC 3a1avn:

— CO3JJaHHuC yCJ'IOBI/Iﬁ JJIsL TpaHC(I)OpMaI_II/II/I y‘-IC6H0-HO3H&B8.TCJIBHOfI ACATCIIBHOCTHU CJ'Iym&TCJ'ICfI B

po(ecCHOHANBHYIO IeATEeIHHOCTh CIYKAIIUX HAJOTOBBIX OPTraHOB;

— JIONONTHEHWE  MMEIIUXCS  0a30BBIX  3HAHUKW TO  HUCHOJB30BAaHUIO  COBPEMEHHBIX
I/IH(bOpMaIII/IOHHBIX TEXHOJIOTMA B HAJIOTOBOM AAMUAHUCTPUPOBAHUMW W HAJIOIOBOM KOHTPOJE, HX
3aKpervieHne, 0000IeHNE U CUCTEMaTH3aIIHS.

Ili1anupyemble pe3yibTaThl 00yUeHUs

[Tponecc n3yueHust JUCUUIUIMHBI HAIIPABJIEH Ha pa3BUTHUE CIIETYIOINX KOMIIETEHIIMNA:
1. OOuIeKyAbTYpHBIE KOMIIETECHINH:
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CIIOCOOHOCTDH X TOTOBHOCTD ITOBBICHThH KaueCTBO U MPOU3BOJUTCIILHOCTD pa6OTLI;
CIIOCOOHOCTE CaMOCTOSITEIBLHO AHAJIM3UPOBAaTh HM3MCHCHUS HOpMaTI/IBHO'3aKOHO,Z[aTeJ'II)HOI‘/’I

0askbl.

[\

. [IpoeccruonanbHbie KOMIETEHIUH:
—  CIIOCOOHOCTH OPUEHTHPOBATHCS B MPHUUMHAX M TAlax PEHHKUHUPUHTA OU3HEC-TIPOLIECCOB;
CIOCOOHOCTH ¥ TOTOBHOCTb HCITI0JIb30BATh MAacnopTa PyHKIMA U PyKOBOJICTBA MOJIb30BaTENCH
B CBOEH MPO(eCcCHOHATBHON e TeNbHOCTH;
—  CHOCOOHOCTH OMNEPATUBHO W KOPPEKTHO OCYILIECTBIATH PabOTy B €IMHOM KIMEHTCKOM
MIPWIOKECHUH,
— CHOCOOHOCTh  ONEpaTUBHO UM  KOPPEKTHO MPOBOAUTH  aHaiu3 HHGOpPMalUUU IO
HaJIOTOILIaTC/IbIIUKAM, IMMOJTYYCHHBIC U3 Pa3HbIX HCTOYHHUKOB.
B pe3ynbrare ocBOeHUS JaHHOM AUCHUILIIMHBI TOCYAaPCTBEHHBIN MPaXKAAaHCKUH CITyKaIUi JOJIKEeH
3Hamb.
—  Ha3HAYeHHUE CHUCTEMbl HHUIIMATUB U CIIOCOOBI UX MPOABIKECHHUS
—  cIocoOBI MPOABUKEHUS 3a5IBOK
ymemy:
—  3amyckath cait CTII
—  CO3/1aBaTh 3aMpOCHl B COOTBETCTBHUHU C PETIIAMEHTOM
enadems HABLIKAMIU:
—  paboThI CHCTEMOIl HHUIIUATUB
—  paboThI ¢ CAiTOM TEXHUYECKOH MOICPIKKU

Ne n/m HaumeHnoBaHnue TeM Bun
3aHATHSA

IHoaroroska npesenranuu. Iipumepsl, coBeThbI.
Macrepckuii ypoBeHb

11 [IpakTudeckast BU3yanu3anus: ciaiabl, nadorpaduka, TabIuIs 1 Ipaxmuxa
' JTIOKYMEHTBI
1.2 | Iluty npe3eHTanus: IpuMepbl, COBETHI Ilpaxmuxa

O6beM 3aHaTuii o guctumimHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMMsl).
PedeparuBHoe onucanue Tem

Macmepckuii yposens

1 IIpakTHyeckas Bu3yanu3anus: caauabl, nHGorpadguka, TadJaUIbI U JOKYMEHTBI

[Ipumenenue mnporpammHoro mnpoaykra MS PowerPoint 11 co3gaHusi BU3YaJIbHBIX
Ipe3eHTaMOHHBIX MaTepuanoB. Co3aanue npe3eHtanuu ¢ «0». Pa30op oCHOBHBIX OLIMOOK MPH CO3/1aHUU
nyOanuHbIX mpe3eHTauui. Muorpaduka: noustue, npuMepsl, BApUaHThI COCTABIICHUS.
2 IInTy npe3eHTanMA: IPUMeEPHI, COBETHI

UYro Takoe MUTY-TIPE3EHTAIUs M TJe OHa McHojb3dyercs. Bunapl. OCHOBHBIE KauecTBa XOpPOIIeH
nuTy-npe3eHTannu. CTpykTypa cocTaBleHHsI COOCTBEHHOM MUTY-NIpe3eHTaluy. [Ipumepsl npe3eHTanuu u
pacmipocTtpaneHHble ommOku. Kakuwe ObiBaroT muTd-mpe3eHTanmu. Kak coctaButhk elevator pitch. Kak
coctaBuTh idea pitch. Kak coctaButs funding pitch. Hacteie ommlku B mutd -nipe3eHTanusx. [logenursces.
B s10i1 craThe. Kakue ObIBatoT MUTY-MIPE3EHTALMH.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganmue 1.

[ToArOTOBUTH MpE3EHTAIMIO K 3allUTe MTOTOBOM paboThl, cocTtosmyto u3 7-10 cnaitmos. I[lpu
MOJITOTOBKE MCIOJB30BATh PA3IMUHBIC PEKHMbBI MAKETOB CIAiI0B, JOOABIEHUE HA CIIANABI PUCYHKOB H
JUarpaMM.
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MeTtoauyeckue peKOMeHAal U

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHSs ITyTeM KaK CaMOCTOSTEIIbHOTO U3YUYEeHHUsI MaTepualla, TaKk U B3aUMOJICHCTBUS MeJaroru4ecKoro
paboOTHHKA C OOYJArOIIHMCS.

3aHATUS MOTYT OBITh MPOBEJCHHI B (hOpME BHICOYPOKOB MM BEOMHAPOB B IENAX YIIIyOJIeHUS U
3aKpeIJICHUs 3HAHUN CITyIIaTese, MOJIy4eHHBIX UMH B IPOIIECCE CAMOCTOSITENIbHOM paboThl HaJl y4eOHBIM
MatepuaioM. IIpogomkurenbHOCT BUAEOYpOKa OT 5 10 15 MuHyT, BeOuHapa 1-2 ayIuTOpHBIX Yaca.

Ha mnpaktuueckue 3aHsATUS BBIHOCSTCS BOIIPOCHI, YCBOEGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HAaBBIKOB U YMEHHUH.

B mporecce mpaktuyeckoro o0ydeHus 0oco00e BHUMAaHHUE CJelyeT YAENATh (POPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlyia mpoBeZieHus MPaKTUYECKUX 3aHATHI JOJKHBI MCIIOIb30BAThCSl METOIUYECKHE pa3padoTKH,
MO3BOJISIONINE WHIMBHIYaIH3UPOBATh 3aaHUs OOy4aeMbIM B 3aBHCHUMOCTH OT HX JIOJDKHOCTHBIX
kareropuii. Takue 3agaHUs TPEACTABIAIOT COO0OH MpoOJIEeMHBIE CUTYallMOHHBIC BapUAaHTHI,
pasnuyarommecss MOJSNIMH  HMH()OPMAIMOHHBIX CHCTEM, W Ha0OpOM KOHKPETHBIX JI€HCTBHH,
CYUIECTBEHHBIX [UISl OIpeNelEHHBIX KaTeropuid oO0ydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOJIPYIITY.

OCHOBHBIMU BHJIAMU CaAMOCTOSITEJIBHON pabOThl ciymartensMu Oe3 ydacTusi MperojaBaresieit
SIBIISTIOTCSL:

e (GopMUPOBaHHE U YCBOGHHUE COJAEPKAHMS KOHCIEKTa JEeKIUi Ha 0aze peKOMEHIOBAaHHOMN
mpernojaBaresieM y4eOHON JMTepaTyphl, BKItoYas WHGOPMAIMOHHBIE 00pa30BaTEIbHBIC
pecypcbl (3NEKTPOHHBIE YUeOHUKHU, IIEKTPOHHBIE OUOINOTEKH U Ip.);

® BHINIOJHECHUE JOMAIIHUX 33/IaHUIl B BUJIEC TPEITIOKECHHBIX MPETIOIaBaTeIeM MPAKTHYECKIX
3aJIaHui U Ta0OPaTOPHBIX padoT;

® IPOCMOTpPA BUJEOYPOKOB.

B xome camocrosTenbHON paboThl ciymatenu 0Oojee JAeTalbHO pPaccMaTpPUBAIOT BOIPOCHI,
M3ydaeMble B X0/I€ JEKIIMOHHBIX 3aHATHI, TOTOBSITCS K MPOBEJACHUIO CEMHUHAPOB U 3aKPETUISIOT YMEHUS
HaBBIKH, MTOJyYEHHBIE NIPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6osee s dexTuBHON paboThI
CITyIIaTeNeH, TOTOBATCS Y4eOHBIE 1 KOHTPOJIbHO-TTPOBEPOYHBIC MAaTEPHATIBI.

B xonme camocrosiTenbHON pabOTHI CIIyIIATENsIM MPEAOCTABISAETCS BO3MOXKHOCTh MOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOro 3aBeJIeHUs, Ha KOTOPBIX pa3MELIeHbl 3JIEKTPOHHbIE YUeOHUKHU, MPOOHBIE
TECTBI, a TaKKe GOPYM JJIs TOTYUEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMX MpernoaaBaTenei.

C nenplo onpeeneHns KadecTBa YCBOCHHUS MaTepraia IMPOBOJUTCS TIPOBEPKa 3HAHUHN CITyIaTenen
C UCIOJb30BAHUEM COBOKYMHOCTH KOHTPOJIBHBIX 33JaHHUN M BOMPOCOB B BHUJE TEKYIIETO U UTOrOBOTO
KOHTPOJISI.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B OPME POMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. KanrepeB Anekceil. MactepcTBo npesenTtanuii: Kak co3naBaTh npe3eHTaluu, KOTOPbIE MOTYT
m3menuth Mup/A. Kanrepes. - M.: 3KCMO, 2013. - 336 c.

OPI'AHU3AIIMOHHO-NTEJATOT'HYECKUE YCJIOBUA

[ToBblieHNe KBaTM(PUKALMK TPAaXIAHCKUX CIYXKAIUX OCYIIECTBISIETCS B 3a04HOM (opme ¢
MCIOJIb30BaHNEM JUCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTHH U 3JIEKTPOHHOTO O0YyUEHUS C OTPHIBOM
OT HUCIIOJHEHHUS CIY)KeOHBIX 0053aHHOCTEH MO 3aMeIaeMoi TOMKHOCTH TOCyIapCTBEHHON Ipa)/1aHCKOM
ciyxO0bl. B conep:xannu 00y4eHHsI IPUOPUTET OTAAETCS MPAKTUUECKOI HANPaBICHHOCTH O0yUYEeHHUSI.

[Tpu npoBeaeHnn 00y4eHHs 0053aTeNbHO YUUTHIBACTCS paclpeiesieHne BpeMEeH! Ha JICKIIMOHHBIN
MaTepuad U BBINOJHEHHE TMPAKTUYECKUX 3aHATUH B COOTBETCTBUM C YTBEP)KICHHBIM Y4eOHO-
TEMaTUYECKUM IIJIAHOM.

Ha 5eKkiMoHHBIX 3aHATUSAX H3JaraloTcsi Hanbosiee BaKHBIE M CIIOKHBIE BOIPOCHI, SBIISIOIINECS
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TEOPETUYECKONH OCHOBOW HOPMATHBHBIX JOKYMEHTOB M NMPAKTHUECKUX AedcTBHi. Jleknuu o0s3aTenbHO
IpEJCTaBICHbl B (hOpME JICKTPOHHBIX YUEOHHMKOB, YaCTh JIEKLIUH MOKET OBbITh IpeJCTaBleHa B Gopme
BUJICOYPOKOB.

JlekuMM M NPaKTUYECKUE 3aHATUS MOTYT NPOBOAMUTHCA B (opMe BEOMHAPOB 10 OCHOBHBIM HU
HanboJiee CI0KHBIM TeMaM B IEJIAX YIITyOJIeHHs U 3aKpeIuieHus 3HaHui cirymaresneid. [Ipu moaroroske k
BeOMHaApy CIIyIIaTeJIsIM 3apaHee MOTYT BBbIJaBaTbCS BOIIPOCHI, IOJrOTOBKA K KOTOPBIM TpedyeT
CaMOCTOSITENTLHONH pabOThl C HCHOJB30BAHMEM PEKOMEHIOBAHHOW JIUTEPAaTypbl M AJIEKTPOHHBIX
yueOHHUKOB, ITpeocTaBisgeMblx Ha IHTepHeT-pecypcee. B xone BeOuHapa, myTéM ocTaHOBKH IPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX OOCYKICHHEM U PACCMOTPEHHEM Hanuboiee 11eJIeco00pa3HbIX IMyTel perieHus,
o0yyaeMble OCBaMBAaIOT Y4eOHBI Marepuan, 3aKpeIuIAloT 3HaHUs, [OJIy4YEeHHblE B pPaMKax
CaMOCTOSITENTbHON pPaOOTHI.

Ha mnpaxkTuueckue 3aHATHS BBIHOCSTCS BOIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB M yMeHHi. Ilpu mpoBeneHMM NpaKTHUECKUX 3aHATHH HEOOXOOUMO OTpadaThiBaTh 3aJaHus,
YUUTBHIBAIOIINE CHEUU(UKY BBINTOJHSAEMbIX (DYHKIMOHAIBHBIX O0S3aHHOCTEH CiyIIaTesls MU KypCOB IO
CBOEMY MpO(heCCHOHAIILHOMY TPEIHA3HAYCHUIO, B TOM YHCJIE MPEyCMaTPUBATh 3aaHus C TIPOBEICHUEM
JIeJIOBBIX UT'P (3MM30/10B) M CO3AaHUEM CUTYAIUI, MOJECIUPYIOIIUX TUIIOBbIC HAPYILIECHUS.

dopmupoBanue TPoPeCCHOHATHHBIX KOMIIETEHIINN 00€CIIEYMBACTCS ITMPOKHM HCIIOIb30BaHUEM B
y4eOHOM TMpoLecCe AaKTUBHBIX M MHTEPAKTUBHBIX (OPM MPOBENCHUS 3aHATUH (KOMIBIOTEPHBIX
CUMYJISILIUM, JEJIOBBIX WIp, pa3dopa KOHKPETHBIX CUTyalUUH) € LeNbl0 (POPMHpPOBAHUS U DPA3BUTHS
po¢eCCHOHATILHBIX HAaBBIKOB 00YJarOIUXCS.

Kaxnprii  oOywaromuiics Ha Bech nepuol oOydeHHs OOECIeYeH WHIUBUAYAJTbHBIM
HEOI'PaHUYEHHBIM JOCTYIOM K 3JIEKTPOHHBIM Y4€OHBIM MaTepHajaM, COJIEpKallluM BCIO HEOOXOAUMYIO
y4eOHYIO B y4eOHO-METOINIECKYI0 HH(POPMAITUIO TT0 H3y4aeMbIM MOJIYJISIM.

VYuebHas 0aza AkaJileMHH OCHAILlEHa COBPEMEHHBIMU TEXHUYECKUMU CPEJICTBAMHU JIIsl 00ecTIeyeHUs
yaeOHoro mporecca. JIeKIMM W TpakTHUYeCKHe 3aHiATHs B (opMe BeOMHAPOB TMPOBOISATCA C
HCIOJIb30BAaHUEM COBPEMEHHOMN BeOMHAPHOM TUIOLIAIKM HA OCHOBAaHUH 3aKJIFOUYEHHOTO JIOTOBOPA.

Wcnonp3yloTcss HHTEpakTUBHbIE Y4YEOHUKH, COJAEp)KAllMe TEOPETHUECKHEe MaTepuaibl U
NPAaKTUYECKHE 3aJaHusl, MPH 3TOM: a) MPOUCXOJUT MTHOBEHHOE HadMCIeHHE OajuloB 3a OTBETHI, B
pe3yJIbTaTe Yero caylaTesb Cpa3y HEMOCPEICTBEHHO B X0/I€ U3YUEHUS TEOPETUUECKOr0 MaTepuaia BUIUT
CBOH YCIIEXM Ha «ILIKaje Mporpecca» win 0) Mpu HENMPaBUILHOM PELICHUH 3aJ1ad CIyIIaTeNb OTChUIAeTCs
K TOBTOPEHHIO TEOPETUYECKOTO0 MaTepuasia, H3JI0)KEHHOro paHee B yueOHuke. [lanHas cucrema
CaMONPOBEPKHU B yuyeOHUKE MO3BOJISET CIIyIIATeNsIM B yJ0OHOH (hopMe OLIEHUTh YPOBEHb CBOUX 3HAHUH U
MOATOTOBUTHCS K UTOTOBOMY TECTUPOBAHHUIO.

Peanuzanus IIPOrpaMMBbI oOecrnieuynBaeTcs KaK LITaTHBIMU IpenojaBaTes MU
CHEelMATM3UPOBaHHbIX Kadeap AKaJeMuu, TaK U PYKOBOASIIMMU UM HAyYHO-TIEJAroruuecKUMHU
paOoTHHKaMu opraHu3auuii ¥ Beaymux BY30B, mpuBiekaeMbIMU K peaan3aliy IpOrpaMMbl Ha YCIOBUAX
TPaKIaHCKO-TIPAaBOBOTO JOTOBOPA (KOHTPAKTA).

®OPMbBI ATTECTALIUN

OneHka KauecTBa OCBOCHMSI IPOrpaMMbl BKJIIOYAE€T BXOIAHOW, TEKYIIUHA W/HIIM MPOMEXYTOUHBII
KOHTPOJIH, a TAK)KE UTOTOBYIO aTTECTAIMIO O0YUYaAIOIIMXCS.

BxonHON KOHTpOJb [IOJMKEH OXBaThlBaTh BCeX OOydaloluXcsi U NPOBOAUTHCA B (dopMme
TECTUPOBAaHUS B MEpPBbII JeHb 00yueHHs. Llenpio BXOAHOTO KOHTPOJIS SIBIISICTCS ONpE/ETeHUuE YpOBHS
3HaHUW, oOywaromMxcsd i KOPPEeKTHPOBKM M aJalTallud y4yeOHOro Impolecca IMoJA KOHKpETHBIe
NoTpeOHOCTH 00YYAIOLIUXCS.

Texymuii KOHTpOJb W/HWIM MPOMEXKYTOUHAs aTTecTalllsi MPOBOJAUTCS B COOTBETCTBUU C
ITonoxeHneM, yTBEpKI€HHBIM PEKTOPOM AKaJEMHH.

[Topsimok mpoBeaeHUs UTOTOBOM arTecTanuu onpenesnieH [lomokeHrneM 00 UTOTOBOM aTTeCTalNH,
YTBEPKACHHBIM PEKTOPOM AKaJIeMUH.
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OIIEHOYHBIE MATEPHAJIBI

Ilepeyenb BONpocoB, BBIHOCUMbIX HA IK3aMeH

basoeuviii yposenw

1 HaJjioroBoe aaMunucrpupoBanue. IIpoOjiembl H0Ka3bIBAHUSI HAJOIOBBLIX CXeM IO
MOJIy4eHHIO HAJIOTOIIATeIbINHKAMH He00OCHOBAHHOM HAJIOTOBOM BBIT0bI

1.1 OcHoBHble U3MeHEHUsI B 3akoHonarenbcTBe PD: 4TO HY)KHO 3HATH MPHU YPEryIUPOBAHUU
cropoB?

1.2 Hamor Ha npuOBLUIb OpraHu3aIuit

1.3 Hanor Ha 100aBI€HHYIO CTOUMOCTD

1.4 Hamor Ha 10X0abI PU3UYECKUX JIHI]

1.5 N myiecTBeHHbIC HAJOTH

1.6 CnenuanbHbIC HAIOTOBBIC PEKUMBI

1.7 CrpaxoBble B3HOCHI

1.8 Bupasl cxem yKJIOHEHHUS OT YIIaThl HAJIOTOB

1.9 VperynupoBaHue 3aJ0JKEHHOCTU: HOBOE, BA)KHOE, UHTEPECHOE

1.10.1 Opranuzanuss 1 OpOBEIEHHE HAJIOTOBBIX MpoBEpoK. I[IlpoueaypHeie HapylleHUs IpH
MIPOBEIEHUH HAJIOTOBOT'O KOHTPOJIS

1.10.2 Jloka3piBaHUE U JOKA3aTEIbCTBA [10 HAJIOIOBBIM CIIOPaM

1.10.3 Hcnonp30BaHue JaHHBIX OYXTaJTEPCKOTO yUeTa B LENSIX HaJOTOBOTO KOHTPOJIS

1.10.4 Hanorossie mpaBoHapyueHus. [lopsaok npuBieueHus: K HATOrOBOM OTBETCTBEHHOCTHU

1.10.5 BantoTHBIH KOHTPOJIb

1.10.6 ApmuHucTpaTHBHBIE TpaBoHapylIeHus. [[pon3BoACTBO 1Mo Aenam 00 aIMUHUCTPATUBHBIX
IIpaBOHAPYLICHUSIX

2 JocynedHoe yperyJupoBaHue Cliopos

2.1 JlocyneOHOe yperyaupoBaHHE HAJIOTOBBIX CIIOPOB: TOHATHE, ILIEJH, 3aJadd, PUHIIHIIGI,
BEKTOD Pa3BUTHS.

2.2 IlpeactaBUTEnbCTBO U OG(OpPMIIEHUE TIIOJIHOMOYMN MPEACTaBUTEIS] B  HAJOrOBBIX
IIPaBOOTHOLIEHUX

2.3 Paccmorpenue xanob Ha neiictBus (06e3/eiicTBre) NOMKHOCTHBIX JIMI] HAJIOTOBBIX OPTaHOB U
Ha aKThl HECHOPMaTUBHOI'O XapaKTepa HAJIOTOBBIX OPraHOB

2.4 OOpaieHus rpaxaad B cooTBeTcTBUU ¢ DenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-D3:
OCHOBaHUS, MOPSAOK U CPOKU PacCMOTpeHNUs. Bonpocs! mpaBonpuMeHEHMs.

2.5 Tlpasossie mo3uiun ®HC Poccun 1o 1ocyneOHOMY yperyaIupoBaHUIO HAJOTOBBIX CIIOPOB.
CynebHas IpakTUKa M0 PACCMOTPEHHUIO HAJIOTOBBIX CIIOPOB

3 CoBpemeHnHble HH(POPMAIHOHHBIE TEXHOJIOTHH B 1eATEJIbHOCTH HAJIOTOBbIX OPraHOB

3.1 Hcnonb3oBanue mnporpammuoro komiuviekca AWC Hamor-3 mnpu paccMOTpeHUH >kanod
HaJIOTOIJIaTEeNbIINKOB

3.2 Tlopsnok ¢popmupoBanus otuéra o ¢popme Ne 3-HC u coctaBneHus: aHaIUTHUYECKOH 3aMUCKH.
AHanu3 pe3ynbTaToB paboThl B MHGOpMamoHHOM pecypce "Hamoroseie criopsr”

3.3 Hcnonb30BaHNE BO3MOXKHOCTEH AJIEKTPOHHBIX TAOJIUI] B aHATUTUYECKON paboTe HAJIOTOBBIX
OpraHoB

4 AKTyaJIbHbIe  BONPOCHI  NPO(QECCHOHATBHONH  JIEATEJBHOCTH TOCYAapCTBEHHOIO
rpakKIaHCKOI0 CJIY’Kallero

4.1 AxTyanbHbIe BONPOCHI POXOXKACHUS TOCYIapCTBEHHON TPaKIaHCKOM CITyKOBI

4.2 TpebOoBaHHS K CITy’)keOHOMY TTOBEJICHHIO TOCYIAPCTBEHHBIX TPAXKIAHCKUX CITY)KAIIUX

5 Ilcuxonorust npoeccHoOHAIBLHOMN 1eATEeJIbHOCTH

5.1 BHemHss U BHYTPEHHSS KIIMEHTOLIEHTPUYHOCTD. [[eHHOCTH 4eT0BeKOIIEHTPUYHOCTH

5.2 ba3oBble TeXHUKU 2PPEKTUBHON KOMMYHUKAIINH. ACCEPTUBHOE ITOBEICHUE.

5.3 VYmpaBiieHHE CTPECCOM: TEXHUKU CAMOPETYJISIIIUN

Tlosviwennwiii yposeHs
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1 Hasorosoe agmMuuucrpuposanme. IIpo0sieMbl NA0Ka3bIBaHMSI HAJIOIOBBIX CXeM II0
MOJIY4eHHIO HAJIOTOIIATEIbINHKAMU HE00OCHOBAHHOMH HAJIOTOBOH BbIT0bI

1.1 OcHoBHblE U3MEHEHHUA B 3aKoHOnaTenbcTBE PD. YTO HY)KHO 3HATHh NMpPU ypPEryIMpOBaHUU
CIIOpOB?

1.2 Hanor Ha npuObUIb OpraHU3aIiA

1.3 Hamnor Ha 106aBIE€HHYIO CTOUMOCTh

1.4 Hauor Ha 10X0/bI (PU3UUECKHUX JIUIL

1.5 VYperynupoBaHue 3aJOJDKEHHOCTH: HOBOE, B)KHOE, HHTEPECHOE

1.6 Jloxa3pIBaHUE CXEM ONTHMHM3AIUN HAJIOT000I0KECHHUS

1.7 BaitoTHbI KOHTPOJIb

1.8 Hauoroseie npaBoHapymieHus. [lopsaok npuBiIeueHUs: K HAIOTOBOM OTBETCTBEHHOCTH

1.9 AnmuHMCTpaTUBHBIE NpaBoHapylleHus. [Ipou3BoAcTBO Mo Aenam 00 aIMHUHMCTPATUBHBIX
IIpaBOHAPYLIECHUSIX

2 JlocyaeOHoe yperyJiupoBaHue CIIOPOB

2.1 JlocyneOHOe  yperyiMpoBaHHE  HAJOTOBBIX  CIOPOB:  TIEPCIEKTHBBI  Pa3BUTHSL.
B3aumMoneiicTBue CTPYKTYPHBIX HOJpa3IesIeHU HAJIOrOBBIX OpPraHOB

2.2 TlpeacraBuTenbCTBO W O(OpPMIICHHUE IIOJIHOMOYMH TMPEACTABHTEIS B  HAJIOTOBBIX
IIPABOOTHOLIEHUAX

2.3 Paccmorpenus xanob Ha aeicTBus (6e31eHCTBHE) TOMKHOCTHBIX JIAI HAJIOTOBBIX OPTaHOB U
Ha aKThl HEHOPMATUBHOI'O XapaKTepa HaJIOTOBBIX OPTaHOB

2.4 OOpaiueHus rpaxaad B coorBeTcTBUU ¢ PepepanbHbIM 3akoHOM 0T 02.05.2006 Ne 59-D3:
OCHOBAaHUS, MOPSJIOK U CPOKU paccCMOTpeHHsl. Bompockl npaBonpuMeHeHUH

2.5 Tlpasossie mo3uiun ®HC Poccun 1o 1ocyneOHOMY yperyaupoBaHUIO HAJOTOBBIX CIIOPOB.
CynebHas npakTUKa [0 PACCMOTPEHHUIO HAJIOTOBBIX CIIOPOB

3 CoBpemeHHbIe HH(POPMALMOHHBIE TEXHOJOTMH B 1eATEIbHOCTH HAJIOTOBBLIX OPraHOB

3.1 TNopsnok dpopmuposanus otuéra o popme Ne 3-HC u coctaBneHHst aHAIUTHUECKOM 3aMTUCKH.
AHanus pe3ynbTaToB paboThl B MHGOpMamoHHOM pecypce "Hanorossie ciopsl”.

3.2 Moayns «BusyalbHO-CETEBOM aHalmM3» - aBTOMATHU3MPOBAHHBIM aHAIW3 HAJIOTOBOU
OTYETHOCTH, OKPY>KEHUS HAJIOTOILIATEIbIINKOB

3.3 AHanu3 BHEIIHEAKOHOMUYECKON JEATEIBHOCTH HAJIOTOIUIATENbIMKA ¢ ucnoas3oBanueM ANUC
«Hanor-3» (EADC-06men, Oduc «Ixcnoprepar, «lIpocnexuBaeMocTsy, « TaMoKH»)

4 AKTyajdbHbICe BONPOCHI NPO(ECCHOHAJBLHOH  [IeATEIbHOCTH  TOCYJIapCTBEHHOIO
rpakKIaHCKOr0 CJIY’Kallero

4.1 AxTtyanbHble BONPOCHI IPOXOXKAECHUS TOCY1apPCTBEHHON I'PaXkJaHCKOM CITyKOBbI

4.2 TpebGoBaHHS K CITy’)kKeOHOMY MOBEJICHHIO TOCYIaPCTBEHHBIX IPAXKIAHCKUX CITYKAIIUX

5 Ilcuxonorust npopecCHOHAIBLHON 1eATEJIbHOCTH

5.1 BHemHss U BHYTPEHHSSI KIIMEHTOLIEHTPUYHOCTD. [[eHHOCTH 4eT0BeKOIIEHTPUYHOCTH

52  DddextuBHbIe KOMMYyHHUKanuu. llcuxonoruueckue npueMbl NpeojojieHHs OapbepoB B
oO01IeHNH

5.3 VYmnpaBieHue KOHQIUKTAMU: TEXHOJIOTMH KOHCTPYKTUBHOTO Pa3pelieHus

Macmepckuii (3) ypoeens

1. HagoroBoe aavmunucrpupoBanue. IIpoOseMbl noOKa3bIBAHHS HAJOrOBBIX CXeM IO
MOJIY4YEeHHUI0 HAJIOTOILIATEIbIIUKAMH HeO0OOCHOBAHHOW HAJIOTOBOM BBITO/IbI

1.1 OcHoBHBIE M3MeHEHUs B 3akoHoAarenbcTBe P@. UYUTo HYKHO 3HATH NPHU YPETYJIHPOBAHHUU
cropoB?

1.2 TIpobnembl JOKa3bIBaHHWS HAJIOTOBBIX CXEM TI0 TOJYYCHHIO HAJIOTOIUIATEIBIINKAMU
HE00OCHOBAHHON HAJIOTOBOU BBITOJIBI

1.3 Cucrema ympaBieHus: puckamMu (MHIIUICHTaMU) U BHYTPEHHHUH KOHTPOJIb B JesiTeabHOCTH DHC
Poccun

1.4 Anamu3 ommOOK, BBISBIAEMBIX B XOJ€ AayJUTOPCKUX TIPOBEPOK U pa3paboTKa
npoUIAKTHIECKUX MEp 0 UX MpenoTBpaiieHuo. [IpoOaemMpl, MyTH UX pelIeHusl.
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2. locyne0HOe ypery;iupoBaHue ClIOpPoOB

2.1 JlocynebHoe yperylupoBaHHE HAJOTOBBIX CHOPOB: MEPCHEKTUBHI pa3BuThs. OpraHuzanus
B3aUMOJICHCTBUS CTPYKTYPHBIX MOIpa3IeICHUI HAIOTOBBIX OPraHOB.

2.2 TlpaBoBeie nmosuruu ®HC Poccuu mo pocyneOHOMY YperyiaupOBaHHIO HAJOTOBBIX CIIOPOB.
CynebHas mpakTUKa 10 pacCCMOTPEHHUIO HAJIOTOBBIX CIIOPOB

3. CoBpeMeHHbIe HHGOPMALMOHHDbIE TEXHOJIOTHH B [1eSITEJIbHOCTH HAJIOTOBBIX OPraHOB

3.1 Hcnonp3oBanue mnporpammuoro komiuiekca AWMC Hamor-3 mpu paccMOTpeHUH KayioO
HaJIOTOIJIaTEIbIIUKOB

3.2 Ilpuknaanas noacucreMa « IKCHEAUTOP JAHHBIX»: HA3HAUEHHE U 00J1aCTh IPUMEHEHUS

3.3 Cratuctuueckas ¥ yIupaBlieHYECKasi OTYETHOCTh

4. CoBpeMeHHbIE yIIpaBJIeHYECKHEe TEXHOJIOTHH

4.1 llenu, criocoObl, TEOPUH YIPABICHUS MEPCOHAIOM. YPOBHH YIPABJICHUS B OpraHU3ALIUH,
KOMITETEHIIMH PYKOBOJIUTEIIS.

4.2 YupapneHue MOTHUBALUEH, JTOSIIBHOCTBIO U BOBJIEUEHHOCTbIO COTPYAHHUKOB.

4.3 JlenerupoBaHue MOJTHOMOYHIA U KOHTPOJIb

5. AKTyajJbHble BONPOCHI MNPO(PECCHOHAIBLHOH [1eATeJIbHOCTH TIOCYAAPCTBEHHOI0
rpakKIaHCKOIO0 CJIy:Kalero

5.1 AKtyaJibHbIE BOIIPOCHI IPOXO0KIEHUS TOCYJaPCTBEHHOMN IPaskJaHCKOM CITyKObI

5.2 Bomnpocsl OIIeHKH KOPPYIIIMOHHBIX pUCKOB. CoOII0eHIE aHTUKOPPYIIIMOHHBIX CTAaHIApPTOB

6. Ilcuxosiorusi npogeccuoOHAIbHOM 1eATeIbHOCTH

6.1 BHemHss 1 BHYTPEHHSIS KIMEHTOICHTPUYHOCTh. LIEeHHOCTH 4en0BEeKOIEHTPUYHOCTH

6.2 Ilcuxonorus yrnpaBJIeHYeCKOH 1 KOMMYHHKATHBHON KOMIIETEHTHOCTH PYKOBOIUTEIS

6.3 DddexTuBHOE MyOINYHOE BBICTYIIJICHUE

HpnMep bl TECTOBLIX BOIIPOCOB

1. B kakoMm ciiyyae MCIOJIHEHHE 00:Ka/1yeMOro pelieHusi MoKeT ObITh NPUOCTAHOBJICHO
BbIIIECTOSAIUM HAJTOTOBbIM OPraHom?
a. B ciyudae o0)kajoBaHUs BCTYNHBILETO B CHIIY PEIIEHUS O MPHUBJICYEHUHN K OTBETCTBEHHOCTH IO
3asIBJICHUIO JIUIIA, [TO/IaBILETO 3TY 5Kajo0y, MpH NMPeAOCTaBICHUHN UM OAHKOBCKOI rapaHTuu
b. B cayuae oOecreueHns OOS3aHHOCTH IO YIUIaTe€ HAJOrOB, HAYKMCICHHBIX B 00XKaIyeMOM
pelIeHnH, TOPYYUTENIbCTBOM

C. B cnyuae 3akmoyeHMs] MEXAY HAJOTOBBIM OPraHOM M 3aJOr0JaTeNIEM JO0roBOpa O 3aJIore
HMMYILECTBA
d. B ciyuae nopauu aneyuIsIIIMOHHOM kano0bl Ha pelIeHHEe O MPUBICYCHUH K OTBETCTBEHHOCTH

2. Kakum o0pa3om 10/i:KHA OBITH MOJaHA Ka1002a (ane/UIIIHOHHAS Ka100a)?
a. Kanoba nampaBnsercs B ®HC Poccum, mocnme d4ero HampapisieTCss B COOTBETCTBYIOIIEE
MI0/Ipa3JIeJIEHNE HAJIOTOBOT'O OpraHa
b. B BblmecTOAIINI HAIOTOBBIN OPTaH Yepe3 HATOTOBbIN OpraH, aKThl HCHOPMAaTHBHOTO XapaKkTepa,
neicTBus uiu 0e3eiicTBre TOMKHOCTHBIX JIUI KOTOPOTO 00XKalyloTcs

C.  HenocpeacTBEHHO B HAJIOTOBBIM OpraH akThl HEHOPMATHBHOIO XapakTepa, IEWCTBUSA WIIU
0e3zeiicTBHE JOHKHOCTHBIX JIUI] KOTOPOTO 00KaTyIOTCS
d.  Hampsmyio B BBIIIECTOSIINI HAJOTOBBIH OpraH

3. Kak Ha3pIBaeTcsi oOpaiieHue JUIAa B HAJOTOBBbIH OpPraH, NmpeaMeToM KOTOPOIro
SIBJISAIETCH 00:KaJI0BaHMEe BCTYNMBIIMX B CHJY aKTOB HAJ0rOBOr0 OpPraHa HEHOPMATHBHOIO
Xapakrepa, AeidcTBHH UM 0e31eiiCTBUA ero J0JKHOCTHBIX JIUII, €CJIM, 10 MHEHUIO ITOr0 JIMIA,
o0kajlyeMble aKThl, JeficTBUSL MM Oe3eiicTBHE JOJKHOCTHBIX JHI[ HAJONOBOI0 OpraHa
HApYyLIAKT ero npasa?

a. AnemnsiuoHHas kanooa
b.  TpeGosanue

99



c. JKanobGa
d. Ilperensus

4. Komy pa3spenieHo 00:kajiloBaHHe HEHOPMATHBHBIX AKTOB HAJOrOBOI0 OpPraHa HJH
JelCTBUIl JOJI’KHOCTHBIX JIAIL?
HcknmrounTenbHO (GU3NIECKUM JTUTIaM
HcknrounTenbHO IOPUINYECKUM JIULAM, B JIMIE CBOUX 3aKOHHBIX IIPEACTABUTENCH
HckmounTenbHO NpeICTaBUTENI0 KOHCOIUIMPOBAHHOM IPYMIbI HAJOTOIJIATEIbITUKOB
Jrobomy nuIly, €CliM MO MHEHHUIO 3TOro JIMIA, TAaKHE aKThl, JCUCTBUS WM Oe3eiCcTBHE
HapymiaroT €ro mpasa

cooe

5. I'me moryt ObITH 00:Kajl0OBaHBbI aKThl HeHOpMaTHBHOro xapakrepa ®HC Poccuu
IeliCTBUA HJIN 0e3elicTBHE €€ NOJIKHOCTHBIX JIHNI?

a. B cyne

b. V¥ Ilpe3suneura PO

C. B IIpaButensctBe Poccuiickoit deneparuu, a mOTOM B apOUTPaKHOM CyJie

d. B Munucrepcree ®unanco Poccuu, a motom B cyze
6. Kakoe 00cToATEJbCTBO BCerJa MCKJIKYAeT BHHY JHIA B COBEPLIEHUH HAJIOTOBOIO

NnpaBoHapyueHus?

a. OtcyrcTBUE OMOJKETHOrO (PUHAHCUPOBAHMSI Yy TOCYIAapCTBEHHOMN HEKOMMEPYECKOU
OpraHu3aluu

b. He noctmxenne HanorormiaTeabIuKkom 18-1eTHero Bo3pacra

C. Brimonnenue IIMCHbMCHHBIX paS’LHCHCHI/Iﬁ 110 BOIIpOoCaM IIPpUMCHCHUA HaJI0IroBOI'O
3aKOHOAATCIbCTBA, JAHHBIX YIIOJTHOMOYCHHBIM OpTaHOM
d. Haxoxnaenue PYKOBOAUTCIIAA OpTraHU3allui B JIINTEIIbHOM KOMaHINPOBKE

7. B oTHomeHuH Hasoromiareabumka B pamkax crarbi 101 HK P® BbIHeceHo pemenne
0 NpHUBJIeYEeHHMHM K OTBETCTBEHHOCTH 3a COBeplIeHHe HAJIOroporo npasoHapymenusi. Ilo
HCTeYeHHH KAKOI0 BPEMEHH CO IHSI BPYYCeHHUsI OHO BCTYIIHMT B CHJIY, €CJIM He OyAeT 00:xaJI0BaHO?

a. 30 ouen
b. 1 mecsama
C. 2 MecsleB
d. 7 nuei

8. B OTHOIIEHMM KOHCOJHAUPOBAHHOW TPyNIbl HAJOIOIJIATEJIbIIUKOB BBIHECEHO O
NPHUBJIeYeHHH K OTBETCTBEHHOCTH 32 COBeplleHNe HAJT0roBOro npaponapyuenus. Ilo ucreuennu
KAKOro BpeMeHH CO HSl BpPYYCeHHs OHO BCTYIIMT B CHJLY, €CJIM He Oy/ieT 00:kaJI0BaHO?

a. 10 guen
b. 1 wmecsmna
C. 2 MecsIeB
d. 7 nneit

9. IlepBonauaabHasi cymMma mrpada cocrabisier 64 Thic. pydaeii. [Ipu paccmoTpennn
MAaTepuaioB Jeja ObLI0 BbIIBJIEHO 3 CMArYalIMX OTBETCTBEHHOCTh O00CTOSITEIbCTBA.
Paccunraiite cymmy mrpaga B coorBerctBHH ¢ aaroputmoMm Ilmcbma ®HC Poccnmu ot
24.01.2017 NeCA-5-9/100.

32 TeIC. pyOnei
20 TeIC. pyOnei
8 ThIC. pyOIeii

16 TeIC. pyOCHt

o0 o
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10. Kakum o0pa3om Ha3Hauyaercss wmTpad 3a coBeplieHHEe HECKOJIbBKHUX HAJOTrOBBIX
NpaBoHApPYIIEeHUi?
a. OxonuatenbHas cymMMa ITpada He MOXKET MPEBBINIATL 00JIee YeM HAIOJIOBUHY MaKCHMAIbHBIH
CPOK WJIM pa3Mep HakazaHus, IPeJyCMOTPEHHOT0 3a HauboJiee cepbe3HOe MpaBOHAPYIICHHUE.
b. HanoroBbie CaHKIIMK YCTaHABIUBAIOTCS 32 KaX/10€ MPABOHAPYIIIEHHE B OTACIbHOCTH 0€3

MOTJIOIEHHS] MEHEE CTPOTOM CaHKIUH 0o0Jiee CTPOToi

c. Ilrpad HazHauaeTcs myTeM MOIJIOLICHUS MEHEE CTPOroro Haka3aHUs 00JIee CTPOTHM.
d. Ilrtpad Ha3HauaeTcs MyTeM YACTHYHOTO CJOXKCHHS HA3HAYCHHBIX HAKa3aHWH 3a KaxIoe
IIpaBOHapyLIeHHUE, peycMoTpeHHoe Hanoroseim konexkcom PO.

JIuuaMm, ycHemHo OCBOMBIIUM JONOJIHUTENbHYIO NPO(PECCHOHATBHYIO HNPOrpaMMy MOBBIILICHHS
KBaJTM(HUKAIMN «Y YeT OpraHu3aiuii 1 GU3NYECKHUX JUID» | MPOIIEIIIMM UTOTOBYIO aTTECTAIIHIO, BBIAACTCS
yJIOCTOBEPEHHE O MOBBIMIEHUU KBAIN(UKALIUK YCTAHOBJIEHHOIO 00pa3ia.

[IpopekTop 1o Hay4YHOMY ¥ HHHOBALIMOHHOMY Pa3BUTHIO E.A. Xumkos
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