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BBEJAEHUE

JlononHuTenbHas MpodeccHoHalbHasi MporpaMMma MOoBbIeHus kBanudukamun «Kype
MoJi010T0 coTpyaHuka. Hamor Ha npuobsuib opranusanuii. KamepanbHas npoBepkay peanusyercs
B COOTBETCTBUU CO CJIETYIOIIMMHA HOPMaTUBHO-IIPAaBOBBIMU aKTaMU:

— ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 (¢ u3m. u nom.) «O6 oOpa3oBaHUM B
Poccuiickoit denepanuny;

— ®enepanbHbIM 3aK0HOM OT 27.07.2004 Ne 79-®D3 (c u3Mm. u gor1t.) «O rocyaapcTBEHHON
rpaxxaanckoi ciyx6e Poccuiickoii Deneparmy;

— Vxkazom Ilpesmaenra PO ot 21.02.2019 Ne 68 «O mpodeccroHalbHOM pa3BUTHHU
roCyJapCTBEHHBIX IPAXKIAHCKUX caykamux Poccuiickon @enepanuny;

— Ilpukazom MunoOpHayku Poccum ot 01.07.2013 Ne 499 (¢ wsm. m mom.) «OO6
yrBepkaeHnn llopsiika opraHu3alMyd M OCYHIECTBICHHS OOpa3oBaTEIbHON MESATEIBLHOCTH IO
JOTIOTHUTETIBHBIM TPO(ECCHOHATIBHBIM IIPOTPaAMMaM);

— IlocranoBnenuem IlpaBurensctBa P® ot 11.10.2023 Ne 1678 «OO0 yTBep)aeHUU
[TpaBuy mpuUMeHEHUsT OpraHU3alUsIMU, OCYIIECTBISIONIMMH 00pa30BaTENbHYIO JIEATEIbHOCTD,
AIIEKTPOHHOTO OOYYEHUSs, JUCTAHIIMOHHBIX OO0Pa30BaTENbHBIX TEXHOJIOTHH MpH pealnu3anuu
00pa3oBaTeNbHBIX TPOrpPaMM»;

— Hauorossim kosiekcom PO.

[TIporpamma «Kypc wmomomoro cotpynHuka. Hamor Ha mnpuObUib  OpraHu3aiuil.
KamepanbHas mpoBepka» peann3yeTcsl B IEJIIX COBEPIICHCTBOBAHKE U (WJIM) TIOJYYCHHUS] HOBOM
KOMIIETEHIIMH, HEOOXOIUMON i MPOo(heCcCHOHATBLHOM NesSTENIbHOCTH, C YYeTOM H3MEHEHU B
3aKOHOJATENbCTBE, HOPMAaTUBHBIX aKTaX M MpOrpaMMHOM oOecnedeHuH, ucrosibzyeMom B @HC
Poccun, u (wnn) noBelieHue npoecCuOHAIBHOTO YPOBHS B paMKax UMEIOIIEHCS KBaTH(PUKAIIUU
10 BOIIPOCaM aIMUHUCTPUPOBAHUS HAJIOTa HA MPUOBLIb.

B pamMkax 3asBi€eHHON IPOrpaMMBbl JOJKHBI OBITH PEIIEHBI CIICAYIOIINE 3a0ayu.

1. O3HakoMHUTH chymaTesed C HOBAaUSAMHU  3aKOHOJATEJIBHOTO  PEryJIMpOBaHUS
JESATEIIBHOCTH TOCYJapCTBEHHBIX TPaXJAAHCKUX CIYXKAIIMX HAJIOTOBBIX OPraHoOB B 4YacTU
HAJIOTOBOT'O a/IMUHHUCTPUPOBAHUS M HAJIOTOBOT'O KOHTPOJISI HAJIora Ha MPUObUIL OpraHu3alui.

2. N3yunTh OCHOBHBIE MOJIOKEHUSI HAJOTOBOT'O IMPaBa, a TaKXkKe aKTyaJbHbIC U3MEHEHUS
3aKOHOJATEIbCTRA.

3. M3yunTh OCHOBBI HCHOJb30BAHUS COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJOTHH B
JeSITEIbHOCTH HAJIOTOBBIX OPTaHOB.

4. N3yunTh OCOOEHHOCTH NICUXOJOTHYECKOT0 00ECIIeYeHNs B HAJIOTOBBIX OpraHax.

B pe3ynbrare ocBOeHUsI TaHHOM MpOTrpaMMbl FOCYIapCTBEHHBIE MPAXKAAHCKUE CITYKAIUe
uHcnekuuit u ynpasinenuit ®HC Poccun nonyyar oOHOBJIEHHE 3HAHUM M COBEPIIEHCTBOBAHUE
HABBIKOB pEILIEHHUS MOCTaBJICHHBIX 3aJady [0 OCHOBHBIM HAaNpaBlICHUSIM JAEITEIbHOCTH U
KOMIIETEHIIUSIM C YYETOM U3MEHEHUI B 3aKOHOJIaTENIbCTBE, HOPMATUBHBIX aKTaX M MPOrpaMMHOM
obecneuenuu, ucrnonbzyeMom B ®HC Poccun, mo Bompocam HaJlOroBOro aAMHUHHCTPUPOBAHUS
HaJIora Ha MPUOBLIb U HAJIOTOBOTO KOHTPOJISA B AEATEIbHOCTH HAJIOTOBBIX OPTaHOB.

ININTAHUPYEMBIE PE3YJIbTATbBI ObBYUYEHUSA

locynmapcTBeHHBIE Tpa)XTaHCKHE CIyXKalllhue, TMpoIIeae OO0ydeHHe IO JaHHOU
nporpamme, JT0JDKHBI 00J1a71aTh CIEIYIONUMA KOMIIETEH MMM .

Yuueepcanvruvie

- Cucmemnoe u xpumuueckoe mviuiieHue. 11OWCK, KPUTUYECKUNW aHAIN3 W CHUHTE3
uH(pOpMaIUK, TPUMEHEHHE CUCTEMHOTO MOAX0/1a JJIs PEIICHUS TTOCTABIICHHBIX 3a/1a4.

- Kommynuxayus. JlenoBass KOMMYHUKAITUS B YCTHOW M MUCbMEHHOM (popMax.

- Okonomuueckas xyromypa. llpuHsaTHe 0OOCHOBAHHBIX SKOHOMHYECKHUX DEIICHUN B
pa3IMYHbIX 00JaCTIX HAJIOTOBOTO aIMUHUCTPUPOBAHHUSL.

Obwenpogheccuonanvhvie




- CobmoieHre HOpM 3aKOHOJaTeNbCTBA Poccuiickoit deaepanum.

- OcymiecTBIeHHE KOHTPOIbHO-HAA30PHBIX (PYHKITHIA.

- AHanu3 W TPUMEHEHHE HOPM IpaBa B NPO(PECCHOHATLHON JEATEIHHOCTH,
UCIIOJIb30BaHUE TIPABONPUMEHUTEIHBHON MPAKTHKH.

- HcnonwszoBanne B  mpodecCHOHATBLHON  NEATEILHOCTH  MH(POPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

Ilpodheccuonanvroie

- Ncnionb30BaHue MpaBOBBIX 3HAHUH B chepe MPUMEHEHHUS HAJIOTOBOTO 3aKOHOIATEIbCTBA
MIPU aJIMUHUCTPUPOBAHNHN HAJIOTa HA TPUOBLIL OPraHU3aIIAM.

- BayTpropranu3anuoHHble ¥ MEKBEJOMCTBEHHBIE KOMMYHUKAIIUU.

- Mcnonb30BaHue COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTUN U PECYPCOB.

- OcymecTBieHHe WHAWBHAYATLHOW W  KOMaHJHOW pabOTBl Ui  PELICHUS
po()eCCHOHAIIBHBIX 3a]1a4.

B pe3ynbpTaTe ocBOeHMS JAHHOW MTPOrpaMMBbl COTPYIHUK JOJIKEH

3Hamb.

— aKTyaJlbHbIE BOIIPOCHI 3aKOHOJATEIBHOIO PETYIMPOBAHUS JIEATEIbHOCTH HAJIOTOBBIX
OpPTaHOB B YaCTH HAJIOTOBOT'0 aJIMHHICTPUPOBAHUS HAIOTA HAa IPUOBLTH OpraHU3aIIHH;

— TEOPETUYECKUE M NMPAKTUUYECKHE ACIEKThl OCYIIECTBICHHUS HAJIOTOBOI'O KOHTPOJS U
YpEryJUPOBaHKS HAJIOTOBBIX CIIOPOB;

ymMemy:

— OIEepUPOBATH MPABOBBIMU MOHITUSAMH U KATETOPUSIMH;

— aHAJIM3UPOBATh U MPABUJIHHO IPUMEHSTH MOJIOKEHUSI HOPMATUBHO-TIPABOBBIX aKTOB I10
BOIIPOCaM HAJIOTOBOT'O KOHTPOJIS U HAJIOTOBOI'O a/IMUHUCTPUPOBAHUS;

— HCIOJNB30BaTh MPUOOPETEHHBIE 3HAHUS [Tl 3alIUTHI TPaB M CBOOO TpakJaH, a TaKxKe
3aKOHHBIX HHTEPECOB OOIIECTBA U TOCYAAPCTBA;

61aoemsb HABbIKaAMU.

— AQHAINTHYECKOM OIIEHKM B TMpOIECCe BHIPAOOTKM © TMPUHATHS  PEIICHUH,
IIPOTHO3UPOBAHUS TIOCIEACTBAN CBOUX JICMCTBHIA;

— TIOJTOTOBKH MPOEKTOB PEIICHUH U CITY>KEOHBIX TOKYMEHTOB, COOpa, CHCTEMaTH3alNH U
MCIIOJIb30BaHUs aKTyallbHOUM MH(pOpMaIHH;

— B3aUMOJICVCTBHUS C TOCYAAPCTBEHHBIMU OpPraHaAMU U OPTaHU3ALUSIMH;

— aHaJM3a IPABONPUMEHUTEIBHOW IMPAKTUKU U PEANM3ALMU HOPM MaTE€pUAIBHOIO U
MPOLECCYATbHOIO MPaBa.

YYEBHBIA IVIAH
JIOTIOTHUTEIBHON TPO(ECCHOHATBHOM MPOrpaMMBbl

«Kypc mostonoro corpyanuka. Hasmor Ha npudbLib opranusanmii. KamepaabHas nposepka»

Heab: Tlonyuenue HoB01 KOMNemeHyuU, He0OX0OUMOU OJist NPOGheCCUOHATLHOLL
oesimenbHOCmu, U (UIl) nosblileHUe NPOPeCCUOHANLHO20 YPOBHS 8 PAMKAX
umeroujelics Keatupurayuu no 60NpoCcam AOMUHUCIPUPOBAHUS HATI02A HA
NPUbLLIL OP2AHUZAYULL C YUEemOM USMEHEHUL 8 HOPMAMUBHO-NPABOBLIX AKMAX U
npoepammuom obecneveruu, ucnoavzyemom 6 ®HC Poccuu

Kareropusi, rpynnma  2ocydapcmeennvie 2paxcoanckue cayicaujue, enepsvie NPUHAmMole Ha
JMOJIKHOCTEN: 20CY0apCmMBEHHYI0 2PAACOAHCKVIO CAYHCOY

IpononxurenbHocTs 18 uacos
o0yueHus:



®opma odyueHust: 3004HAsL ¢ UCNONb308AHUEM  OUCMAHYUOHHBIX — 00pA308aMeNbHbIX
MEeXHOI02UL U DTIEKMPOHHO20 0OVUeHUs 8 NOTHOM 00beMe C OMPbl8OM OM
UCNOTHEHUsl CILYHCEOHBIX 003aHHOCMEU N0 3aMewaemoli OOJHCHOCIU
20CY0apcmeeHHOU 2PANCOAHCKOU CLyHCObL

Pexxum 3aHsATHI: 2-8 yacoe 6 denv
Ne HanmeHoBaHMe pa3/ie/ioB U KosmnuecTBo yacos ®opma
n/m AUCIHUILINH Bcero 0 BHJAAM 3aHATHHI MPOMEKYTOUHOR
aTrecraluu
JEeKIUH | MPAKTH
YyecKHe
3aHATHSA
I OO0m1ast yacTb 8 2 6 3a4er
| CroenuanbHas 4acTh 9 1 8 3a4er
1 OCHOBBI HAJIOTO00I0KEHUST 5 1 4 3a4yer
Hajiora Ha puOBLTE OpraHU3aIUil
2 | CoBpeMeHHbIe HHGOPMAITHOHHBIC 4 0 4 3a4er
TEXHOJIOTHH B JIEITEILHOCTH
HaJIOTOBBIX OPT'aHOB
Hrorosas arrecramus 1 1 JK3aMEH B
dhopme
TECTHUPOBAHUS
UTOI'O 18 3 15

KAJIEHJIAPHBIN YUYEBHBIN T'PA®UK

Cpok o0yuyeHus no
IIpOrpaMMe MOBBIIICHUS 1 2 3
KBaTM(UKAIMU, HEIEIN

Cpok o0yueHus no
IIpOrpaMMe MOBBIIICHUS 11234 |5(6|7|8]9(10|11|12|13|14|15
KBTM(UKAIMHU, THH

Bune! 3angTwit,
MPeAyCMOTPEHHBIE
MPOrpaMMOM TTOBBIIIEHUS
KBaJTU(DUKAITIH

AlAIAIAIKIAJAJAJA|A|A|AA|A U

A — ayIuTOpHAs U caMOCTOsITeNIbHAsI padoTa,
K — xanukynsl,
W — nuTorosas arrecranus



PABOYME ITPOI'PAMMBI JUCIATLIJIMH (MOAYJIEN)
OBILIAA YACTDH
O6pamenue 3amectuteneit pykopoautens @HC Poccuu M Ha4ambHUKOB CTPYKTYPHBIX
MO/Apa3eieHUd IEHTPAJIBHOrO arrmapaTta K COTPYJHHMKaM HaJOrOBBIX OpPraHOB, BIIEPBbBIC
MPUHSITHIM HA TOCYIapCTBEHHYIO IPaXAaHCKYI0 clayx0y. TeHIeHIIMN U NepCleKTUBBl Pa3BUTHS
®HC Poccun.

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

Hauano paﬁoTbI. Oprannsaunonﬂble U HOPpMATHBHO-IIPABOBLIC OCHOBbLI

(HauMeHOBaHKe yIeOHOM TUCIUILTHHbI)

BBenenune

HucuuruinHa «Havano pa6otel. OpraHu3alioHHble U HOPMAaTUBHO-IIPABOBbIE OCHOBBI»
HalleJIeHa Ha M3y4YeHHE CTPYKTYpPBI HAJOTOBBIX OPraHOB, OOLIMX BOMPOCOB OpraHHW3alMd HX
paboThl HAJOrOBBIX OPraHOB, MPaBMJI JOKYMEHTOOOOPOTa M 3aLIUTHI MEPCOHAIBHBIX JAHHbIX,
OCHOBHOTO0 3aKoHa cTtaHbl — KoHctutynuu P®, ocHOB HajIo0roBoro aMUHUCTPUPOBAHUS, OOIIUX
BOIIPOCOB AHTUKOPPYILMOHHOTO 3aKOHOJATEJIbCTBA M 3aKOHOZATENIBCTBA, PErYIMPYIOLIErO
MPOXOXKACHUE TOCYIAPCTBEHHOW TPa)KJTaHCKOW CIYXObI, BONPOCHI COLMAIBHOW 3aIlUThl U
COLIMAJIBHBIX TapaHTUH rOCy1apCTBEHHBIX IPAKIAHCKUX CITYKAIIMX.

HeJII/I, 3aJavYm 1 MeCTO y‘leﬁHOﬁ AUCHUIIJIMHBI B IPpOUECCE NMOBBIINICHUSA KBaJ’[I/I(l)I/IKaIII/II/I.

Ienvro vzydyenus aucuuiuinHel «Hauyano pabotel. OpraHu3allMOHHbIE U HOPMaTHBHO-
IIPABOBBIE OCHOBBI» SIBISETCS (POPMHPOBAHUE y TOCYNAPCTBEHHBIX T'Pa)XJTAHCKHUX CIy>KaIIHX,
BIIEPBbIE IPUHATHIX HA TOCYAAPCTBEHHYIO IPAXKAAHCKYIO CIIYXKOY:

— 3HaHuii o mecte u poin @PHC Poccun, o CTpyKType U cocTaBe HaJIOTOBBIX OPraHoB,
OCHOBHBIX MPHUHIMUIIOB OpraHu3alMM HX paboTbl M B3aUMOJIEHCTBHSA, O MpaBUIax
JTIOKYMEHTO0000poTa, 3(P(PEKTUBHBIX CITOCO0AaX HCIOIB30BaHUS MH(GOPMAIIMOHHBIX TEXHOJIOTHI
BHYTPH CHCTEMBI HAJIOTOBBIX OPI'aHOB;

- 3HaHui Konctutynuum P®, oOmmx BOIpOCOB HAJIOrOBOIO 3aKOHOAATEILCTBA,
HaJIOTOBOTO KOHTPOJIS;

— MOJIy4Y€HUE HOBBIX HEOOXOAMMBIX JIJISl BBITIOJHEHMSI CITY>KEOHBIX 00s3aHHOCTEN Ha
BBICOKOM IPO(ECCHOHATLHOM YPOBHE HABBIKOB IPUMEHEHUS IPaBOBBIX HOPM;

— YKpeIieHue HHTepeca K BBIOpaHHOH npodeccui.

B pamMkax 3asBIeHHON e TOJIKHBI OBITh PEIICHBI CIIEIYIONINE 3a0auu.

— HOPMAaTHUBHO-TIPABOBBIE€ aKThl, PETJIAMEHTUPYIOLIUE JeaTenbHOCTh DenepanbHoit
HAJIOTOBOH CITY»ObI U €€ TePPUTOPUATBHBIX OPTaHOB;

— O3HAKOMUTH CIIyIIATENEH C COBPEMEHHON CTPYKTYpOW HAJIOTOBBIX OpPraHOB, UX
MOJIHOMOYMSIMH U HaIlPaBJICHUSMU AESITETbHOCTH;

— paccMOTpeTb OCOOCHHOCTH OCHOBBI MH(OPMALIMOHHOM 0€30MacHOCTU M 3alllUThI
uH(pOpMalii, OCHOBBI pabOTHI C IEPCOHATIBHBIMU JAHHBIMU;

— PAacKpBITh COBPEMEHHBIE HMH(POPMALMOHHBIE TEXHOJOTMM B JESITEIbHOCTU
HAJIOTOBBIX OPraHoOB.

B cBs3u ¢ TeMm, YTO CTPYKTypHbIE MpeoOpa3oBaHUS M TEXHMUYECKHH MPOrpecc BHOCAT
3HAYUTENIbHbIE U3MEHEHHUS B XapakTep TpyAa, IPeIbsABIsAs K COTPYAHUKAM HAJIOTOBBIX OPraHOB
Ooinee BBICOKME TpeOOBaHMS, YBEIMYMBAS HKOHOMHMYECKYI0O W COLHMAIBbHYIO 3HAYUMOCTh
pe3yiabTaTOB HX JesATenbHOCTH aucuuiuinHa «Havano paGotel. OpraHu3alluOHHBIE U
HOPMAaTUBHO-TIPAaBOBBIE OCHOBBI» 3aHHMAET Ba)XHOE MECTO B IPOILECCE IOATOTOBKM BHOBb
INPUHATBIX COTPYAHUKOB K BBIOJIHEHHIO BO3JI0KEHHBIX Ha HUX O0s3aHHOCTEH, OOHOBIICHUS U
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3aKperyieHus] UX MNpOQPEeCCHOHANbHBIX 3HAHUN W OBJIAJIEHUS HaBBIKAMU MPOQECCHOHAIBHOTO
B3aMMOJICHCTBYUSL B KJIIOYE COOJIIO/IEHUS BHYTPUOPIaHMU3ALMOHHBIX IPaBWJI M HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

B pesynprare OCBOEHMS JaHHOW JAMCLUIUIMHBI T'OCYAAPCTBEHHBIM TI'pa)kJaHCKUN
CIy’KaIllui JOJIKEH

3HamMb.

. Koncrurynuro P®, ®enepanbHble 3akoHbl, ykasbl lIpesunenrta Poccuiickon
®epnepannu, Ilocranosienus IlpaBurensctBa Poccuiickon denepanuu U WHbIE HOPMATHUBHO-
IIPABOBBIE AKTHI IPUMEHUTENIBHO K UCIIOJHEHHUIO JOJKHOCTHBIX 00s3aHHOCTEH;

. OpraHu3alMoOHHO-TIpaBOBble  OCHOBBI  AestenbHocTh DOHC Poccum u  ee
TEPPUTOPHUATILHBIX OPTraHOB;
. OCHOBBI HaJIOTOBOTI'O aMUHUCTPUPOBAHUS, CYHIHOCTb M COJEP)KAaHHE OCHOBHBIX

MOHATUM,  KAaTeropuid, HUHCTUTYTOB, IMPABOBBIX  CTATYyCOB  YYaCTHUKOB  HAJOrOBBIX
MPAaBOOTHOLIECHHUIA

o 3aKOHOJIATEILCTBO, PETYJIUPYIOIIEe OCHOBBI IPOXOXKIACHUS T'OCYIapCTBEHHON
TPaXKTaHCKOU CITY>KOBI.

o CYIIECTBYIOIINE COIMAIbHBIC TaPaHTHH FOCCITYKAIIHX;

o OCHOBBI aHTUKOPPYIIIHOHHOTO 3aKOHOIATEIhCTBA;

o npaBuJIa JeIONPOU3BOCTBA  JOKYMEHTOOOOPOTAa B HAJIOTOBBIX OpraHax;

o npaBuiia paboThI C IEPCOHAIBHBIMU JaHHBIMU;

o OCHOBBI TICHXOJIOTHH TTPO(PECCUOHATBHOMN JIATEIBHOCTH.

ymemo:

. MPUMEHSATH TPABOBBIE HOPMBI, OTHOCAIIMECS K cdepe MnpodecCuoHaATbHON
JESITEIIbHOCTH;

. NPaBUIBHO COCTABIATH U O(POPMIISITH COOTBETCTBYIOIINE IOKYMEHTHI;

. paboTatk C MepcoOHaTBLHBIMH TAaHHBIMH,

J COOITIO/IATh ATUKY JEJIOBOTO OOIIEHUS,

. pazpemarb KOHQJIMKTHBIE CUTYaIlH.

81a0ems HABbLIKAMU.

o NOJArOTOBKM  TPOEKTOB pELIEHMH M CIyXeOHbIX JOKYMEHTOB, cOopa,
CUCTeMAaTH3alllH U UCTIOIB30BaHUs aKTyallbHOM MH(pOpMaIny;

. aHaiM3a  pa3iMYHBIX TPABOBBIX  SBJICHHH B  00JacTH  MPOXOXKICHUS

rOCyJapCTBEHHOM IPa)K1aHCKOM CITY>KOBI.

Ne n/mt HaumeHnoBanue tem Bun 3anatus
1.1 | O ®HC Poccun Jlexyust
1.2 | Ocnossl Poccuiickoit rocynapcrBenHoctu. Koncturynus PO Jlexyus
1.3 | OcHOBBI HAJIOTOBOTO 3 IMHHHCTPUPOBAHUS Jlexyus
14 3aK0Ho;[aTenLCTlio, PEry/MPYIOLIEe OCHOBEI POX 0K ICHHS IMpaxmuxa

rOCy/IapCTBEHHON I'Pa)TaHCKOU CITYKObI
1.5 | AHTUKOPPYNIIMOHHOE 3aKOHOAATEIbCTBO IIpaxmuxa
1.6 | CoumanpHas 3aMTa U COUMAIBHBIE TAPAHTUU Jlexyust
1.7 | Jlemonpou3BOACTBO U TOKYMEHTOOOOPOT lIpaxmuxa
1.8 | IIpaBuia paboTHI C IEPCOHATBHBIMU TaHHBIMU IIpaxmuxa
1.9 | Ilcuxomorus mpodecCHOHATBLHON NESITEIbHOCTH Ilpaxmuka

O6beM 3anatuii — 5 yacoB (28% OT Bcero o0bema nporpaMmal)



PedepaTruBHOe onucanue Tem

11 O ®HC Poccun

OcHOBHBIE 3Talbl CTAHOBJIEHUS HAJIOr0BOM cucteMbl coBpeMeHHoM Poccun. ®HC Poccun:
CTPYKTYpa, TOJXHOMOYMS, (yHKIHMH, MHccus, sMmOnema, ¢uar. Manupect ®HC Poccum.
Hexnaparus yenoBekoneHTpuuHOCTH. Kaaposbie npoekTsl 1 aktuBHOCTH PHC Poccun.

1.2 OcHoBbl Poccuniickoii rocynapcrsennoctu. Koncrurynus P@

OcHoOBHbIE 3Tanbl Pa3BUTHSI OTEYECTBEHHON rocyaapcTBeHHOCTU. OCOOEHHOCTH PYCCKOM
rocynapctBeHHOCTH. OcHOBHble TnosiokeHHd Konctutynuum P®: mnonsTHE, CYLIIHOCTS,
opuandeckue cBoiictra. [Ipesunent Poccuiickoit denepannu Kak riiaBa rocyapcTBa, O CHOBHBIE
HalpaBjeHus AesaTenbHocTh. [IpaBurensctso PO.

1.3 OcHOBBI HAJIOTOBOT0 AIMMHUCTPUPOBAHUS

Cuctema HanoroB u c6opoB B Poccuu. OOmiue nooxeHus HaloroBOTO 3aKOHOAATEIbCTBA.

14  3akoHoaaTebCTBO, peryJiupylollee OCHOBbI MPOXO0KIEHUS IOCYAAPCTBEHHOM
rPaKIAHCKOH CJIYKOBI

OcCHOBBI MPOXOXKIECHUSI TOCYJAPCTBEHHOM rpaxkaaHckoi cinyxkObl PD. Koxekc stuku u
ciyxebHoro nosenenus rocenyxamux ®HC Poccun. 3ampeTsl U orpaHrdeHus Ha TOCCIIyx0e.
[TpaBa u o6s3aHHOCTH Toccnyxauux. [IpencraBienue cBeqeHit 0 J0X0qaX, pacxoaax u ap.

1.5 AHTHKOpPPYNUIHMOHHOE 32KOHOAATeJbCTBO

OcHOBHbBIE TIOJIOKEHUS 3aKOHOJaTeslbcTBa P 0 mpOTHBOASHCTBUM KOPPYNLIUU B
rOCyJapCTBEHHBIX opraHax. KoH(IMKT MHTEpecoB: MOHSATHE, MPEJOTBPAILICHHE, BBIABICHHE,
yperyaupoBaHue.

1.6  CoumajgbHas 32IIMTA U CONUATbHbIE TAPAHTHH

Jllenexxnoe  cogepkanue. Ormara  tpyna.  Otapix, paboTa, KOMaHIUPOBKA.
[Ipodeccuonanbroe pazputue. CinyxedHoe BpeMsi. CiyKeOHbIM KOHTPAKT. YYacTHE COTPYIHHUKA
B OOIIIECTBEHHBIX O0BETUHEHHUSX.

1.7 le1onpon3BOACTBO M JOKYMEHTO000POT

HenonpousBoacrBo:  usydeHue  cragaproB  ['OCT.  OCHOBBI  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa B JAESITENIbHOCTH HAJIOTOBBIX OpraHoB. [I[puMeHeHne CUCTEMBI AIEKTPOHHOTO
nokymeHToobopota Lotus Notes B paboTe coTpyIHUKOB HaJOrOBBIX OPTraHOB.

1.8 IIpaBujia paGoThl ¢ NEPCOHATBHBIMH JAHHBIMH

OcHOBBI Opranuzanuu obecnedyeHus: 0e30MaCHOCTH TMEePCOHAIBHBIX JAaHHBIX TNPU HX
00paboTke B MH(POPMAIIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX. OCHOBHBIE IOHATHS.

1.9 IlcnxoJsiorust npogeccHnoHaNbHOM 1esITeIbHOCTH

Otuka nenoBoro ooOmeHus. [lonsitue crpecca u ero mpusHaku. CrocoObl ero
npeononeHus. [lcuxonornueckue nprueMsl pa3petieHnss KOHPIUKTHBIX CUTYaIUH.

MeToanuyeckne peKOMeH1alumn

B y4eGHoii paboTe MpuUMEHSIOTCS COBpeMeHHbIEe (DOPMBI i METO/IBI O0yUYEHUSI.

B conepxanum 00y4deHUs TMPUOPUTET OTAAETCS KOMIUIEKCHOMY U COalaHCHPOBAaHHOMY
COYETAaHUIO TEOPUM M TPAKTUKH NPUMEHEHHUS IEHCTBYIOLIUX HOPMATUBHO-IPABOBBIX AKTOB,
PETIIaAaMCHTHUPYIOIUX ACATCIIbHOCTb TOCYJAPCTBCHHBIX I'PAXKIAHCKHUX CITYyKalIUX 10 BI)I6paHHOMy
HaTPaBIEHUIO 00yUeHUSI.

[Ipu cocTaBieHUHM JEKIIMOHHOTO MaTepHalia HEOOXOIUMO TMpenycMaTpUBaTh HaTU4HE
CXeM, Ta0JWIl, PUCYHKOB W JPYTHX CpPEICTB BH3yalH3allMd W CTPYKTYpU3AlHUHU YIEOHOTO
MaTepuaia.

JlekumMu U 3aHATHS NPEACTaBICHBl B (OpME BUICOYPOKOB U 3JEKTPOHHBIX YUYEOHHKOB.
[Tpom0IKUTETHHOCTD KKIOTO BUICOYPOKa He Oojiee 15 MUHYT.

[IpakTuyeckue 3agaHus MPEATNONAraloT pa30op CIOPHBIX U MPOOJIEMHBIX CUTyalUud W3
MPaKTUYECKON PabOThI, CAMOCTOSITEIHHOE PEIICHUE TPAKTUICCKUN 3aIaHUI CITYIIATEIISIMH.



[MpakTryeckue ydeOHbIE MaTepPHAaIbl MOATOTOBICHBI C TPUMEHEHHEM aKTUBHBIX METOJIOB
oOyueHus. HMHTepakTUBHBIE YYEOHHKM M TPEHAXEPHl CTUMYIUPYIOT IO3HABATEIbHYIO
NEeSITeIIbHOCTD CITyIIaTeIeH.

OOydeHre MOCTPOCHO Ha CaMOCTOSITEIBHON paboTe CIyIaTes, 3aaHusl BBITIOTHSIIOTCS
CIIymaTeNsiMi 0€3 HeIOCPEACTBEHHOTO YUaCTHsI TIPENoaBaresisi, HO 00s3aTeIbHO ¢ HEOOX0IMMON
0o0paTHOH CBs3bl0. Y CiIylIaTeseil Bceraa ecTb BO3MOXKHOCTh 337aTh BOIIPOC U MOJIYYUTh HAa HETO
OTBET MOCPEACTBOM OOpaIleH!s B TMYHOM KaOHHETE.

OCHOBHBIMM  BUJAMH  CaMOCTOSTENIbHOW  paboThl  ciuymareiassMu  0e3  ydacTus
npernojaBareneii spusercs (HOpPMUPOBAHHE W YCBOCHHE COJCp)KaHHUS MaTepuaia Ha Oase
PEKOMEHIOBAaHHOW y4eOHOW IUTEepaTyphl, BKIOYas WH(DOpMAMOHHBIE 0O0pa3oBaTeIbHBIC
pecypchl (3JIEKTPOHHBIC YICOHHUKH, DICKTPOHHBIE OMOINOTEKH U Ip. ).

Kaxnpiii oOyuarommiics Ha Bech mNepuo] OOy4deHHs OOECIHeYeH WHIMBHYaTbHBIM
HEOTPAaHMYCHHBIM JIOCTYIIOM K OJJICKTPOHHBIM YYEOHBIM MaTepualiaM, COICPIKALIMM BCIO
HEOOXOMUMYI0 Y4YeOHYI0O M Yy4eOHO-METOAMYECKYI0 HH(POPMAIUIO MO H3y4aeMbIM TeMaM
JUCIIATUTAHBIL.

C umenpro ompeseneHns KauecTBa YCBOCHUS MaTepHalia IMPOBOAMTCS MPOBEpKa 3HAHUIMA
CJIyIIaTeNieil ¢ MCMOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJIaHUil U BOIPOCOB B BHJIE
TEKYIIET0 W HWTOTOBOTO KOHTPOJSA. TeKymmuid KOHTPOJIb OCYIIECTBISIETCS B (opme
POMEKYTOYHOTO TECTUPOBAHUSI.

Cnucok JimTeparypbl

1. Koncruryuus PO.

2. Hasoru u HaJOroBOE aIMUHHCTPUpPOBaHue: yueOHuK / moa pea. M.B. Mumyctusna. -
M.: [Ipoceemenue, 2015. - 912 c.

3. Hanoru u Hanoroo6noxenue / nox pex. I'. B. ITonska. - 2-e 3., nepepab. u 101 -
M.: FOpaiir, 2018. - 474 c.

4. AHTHKOPDYNIHMOHHAS OJTHKAa M CIyXeOHOEe TIOBEIEHHE: HAYYHO-TIPAKTHIECKOE
nocooue. — M.: UIHOPA-M, 2019. — 124 c.

5. Aponos, A.B. Hanorosas NoJMTHKAa M HAJIOrOBOE aJMHHHCTPUPOBAHHE: ydeOHOE
nocobue / A.B. ApoHoB; coast. B.A. Kammmn. - 2-e u3a. - M.: Maructp, 2019. - 544 c. -
(Marwuctpatypa).

6. Ipaxnan, B.JI. TocynapcTBeHHas TpaxkaaHCKas CIOyxk0a: yd4eOHHK s
akageMuyeckoro Oakanaspuara / B.J[. I'paxnan. - M.: FOpaiir, 2019. - 468 c.: un.- (bakanasp.
AKaZieMUYEeCKUN KypC)

7. Hanoru u HaTOrooO6I0KEHNE- KPATKO B TAOJIHUIAX: yI€OHO-METOMIECKOE TTIOCOOHE. -
H. Hosropon: IlpuBomkckuit uHCTUTYT noBbieHus kBanudukannu GHC Poccun, 2021. - 162 c.

8. Hanorosoe aIMUHUCTPHPOBAHKE M KOHTPOJIb: yueOHuK / moa pen. JL.W. FondapeHko.
- M.: Maructp, 2019. - 448 c. - (Maructp).

9. Tamos, A.JO. OcoGeHHOCTH TNPOTUBOAEHCTBUS KOH(IMKTY MHTEPECOB Ha
rOCYyJapCTBEHHON Tpa)IaHCKOW ciyx0e: ydeOHO-TIpakTH4Yeckoe I1ocobue (B cxemMax M
onpeaenenusx/ A.1O. [Tanos. — H. Hosropon: ITpusomxckuit UTIK ®HC Poccun, 2020. — 64 c.

10. Hanckos, B. I'. Hanoru u HanorooGnoxeHue: Teopus U Ipaktuka. B 2-x 1. T.2:
yueOHuK u npaktukyMm / B. I'. [Tanckos. - 5-e uzn., nepepad. u gon. - M.: FOpaiit, 2016. - 398 c.

11. Trorun, JI.B. Hanorosoe npaso. Kypc nekumii [DnexTporHsIi pecype]. JocTyn us
crpas.-nipaBoBoi cucteMbl «KoHcynpTanTI Irocy.

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

IIpakTHYecKne 3HAHUA




(HauMeHOBaHKE y4eOHOM TUCIMIUTHHbI)

Beenenune

HucuuiuinHa «[IpakTuueckue 3HaHUS HalelleHa Ha N3y4YE€HUEe OCHOB MH(POPMALMOHHOM
0e30macHOCTH, pabOTHl C MPOTPaMMHBIMH KOMIUIEKCAaMH ¥ WH(POPMALMOHHBIMU CHUCTEMaMHU
HAJIOTOBBIX OPIaHOB, & TAKXKE UCIIOJIb30BAHNUIO COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJOTHI B
paboTe COTPYAHUKOB HAJIOTOBBIX OPTaHOB.

esn, 3a1a4u ¥ MeCTO YueOHOI JUCUMILJIMHBI B IIpolecce MOBbIMIEHUsI KBAJIUpUKAUM.

Ilenvio n3yuenus qucuuiiuesbl «lIpakTrnyeckue 3HaHUA» ABIISETCA:

— IIOJIy4eHHUE HOBBIX HEOOXOJMMBIX JUIsl BBIIIOJHEHMs CIYXKEeOHBIX 00s3aHHOCTEH
HaBBIKOB TPUMEHEHHUS HMH(OPMAIIMOHHBIX KOMIUIEKCOB W PECypCcOB, aBTOMAaTHU3MPOBAHHOMN
uHpOpMaLMOHHOM cucteMsl «Hamor-3»;

— NOJIyYeHHE OCHOBHBIX 3HAHUU MO BompocaMm obecrieueHuss WHPOPMALUOHHOM
0€30I1aCHOCTH U MCII0JIb30BAaHHIO 3JIEKTPOHHON MOJIHCH;

— YKpeIIeHue UHTepeca K BBIOpaHHOU npodeccuu.

B pamMkax 3asBI€HHON 1eU 10JKHBI ObITh PELICHBI CIEIYIOLINE 3a0auu.

— U3YYUTh BOIPOCH 00ecriedeHnst HHPOpMallMOHHOW O0€30I1aCHOCTH;

— O3HAKOMUTb CIIylIaTesiel C IOHATHEM U Ha3HAYEHUEM JIEKTPOHHOH IOJIINUCH;

- pazobpatsces ¢ ocHoBamu pabotsl B AUC «Haor 3»;

— 03HaKoMuTh ciymarenei ¢ ceppucamu @HC Poccun 1 cOTpyJHMKOB HAJIOTOBBIX
OpraHoB, a TaKxe ¢ uHTepakTuBHbIMU cepBucamMu @HC Poccuu;

— HOJY4YUTh HaBBIKU paboTel B cucteMe Koncynbrant Ilmtoc.

B cBsi3u ¢ TeM, 4TO TEXHUYECKHIl Mporpecc U pa3BUTHE UHPOPMAILIMOHHBIX TEXHOJIOTUN
BHOCSIT 3HaYUTEJIbHbIE U3MEHEHUS B XapakTep TpyJa, NPEIbsABIAA K COTPYJHUKAM HaJIOTOBBIX
opraHoB 0OoJiee BbICOKHE TPeOOBaHUS, YBEINYNBAs SKOHOMHUECKYIO U COLUAIbHYIO 3HAUUMOCTh
pE3yJIbTAaTOB UX JAEATEIbHOCTH IUCLHUIUIMHA «/OMOJHUTENbHBIE 3HAHUSA» 3aHUMAcT Ba)KHOE
MECTO B IIpOLIecce MOATOTOBKA BHOBb IPUHSTHIX COTPYIHUKOB K BBIITOJIHEHUIO BO3JIOKEHHBIX Ha
HUX OO0S3aHHOCTEH, OBJaJeHUs HaBbIKaMHU H(PQPEKTUBHOIO MCIIOIb30BaHUS COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH.

IInanupyemsble pe3yJbTaThl 00y4eHHS

B pesynprate oCBOEHHA JAaHHOW JUCLHUIUIMHBI TOCYAAPCTBEHHBIM I'PAKIaHCKUI
CITyXKalui JOJKEH

3Hamy:

. OCHOBBI HH(POPMAIIMOHHOM 0€30IaCHOCTH U 3aIlUThl HH()OPMAIINH;

o BO3MO>KHOCTH HCIIOJIb30BaHMsI MHTEPakTUBHBIX cepBrucoB ®HC Poccuu;

. OCHOBBI IIPABOBOTO PETYTHPOBAHUS dIIEKTPOHHOM MOAIUCH;

. OCHOBBHI 3(pPEeKTUBHOTO MPUMEHEHHSI HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

yMmemby:

. MPUMEHSATH TPABOBBIE HOPMBI, OTHOCAIIMECS K cdepe mnpodecCuoHATbHON
ACATCIIBHOCTHU B 4aCTU 3alITUThI I/IH(i)OpMaHI/H/I U IPpUMCHCHUA BHGKTpOHHOﬁ IIOAIINCH,

o MPaBUJIBHO COCTaBISITH H  OGOPMISTH COOTBETCTBYIOIIME  DJIEKTPOHHBIC
JIOKYMEHTHI;

61a0emv HAGLIKAMU:

. paboThI ¢ mpaBoBbIMU cucTeMamu KoHcynberanT [Tmioc;

o MOJITOTOBKU MPOEKTOB PELICHUI U CTyKEOHbBIX TOKYMEHTOB;

yMmemsy:

o NPUMEHSTHh TPABOBBIE HOPMBI, OTHOCSIIMECS K cdepe mpodeccuoHambHOM
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JeSITEIbHOCTH;

. 3¢ (HEeKTUBHO TPUMEHSATh HWHPOPMAIIMOHHBIE TEXHOJIOTHH B JACSITEIbHOCTU
HAJIOTOBBIX OPraHOB;

gradems HAGLIKAMUL:

. pabotsl B AUC «Hamnor-3»;

J UCTIOJIb30BaHUSI HHTEPAKTUBHBIX CEPBHCOB,
. pabotsl B cucteme Koncynprant Ilmtoc.
Ne i/ HanmeHnoBanue tem Bup 3anstus
IlpakTuyeckue 3HAHUS

2.1 | OcHoBBI HH(OPMAIIMOHHOW OE30MACHOCTH M 3aIUTHI HH()OPMALIUN [IpakTuka
2.2 | Ocuossl padotsl ¢ AUC "Hamor-3" ITpakTuka
2.3 | DddexTuBHOE TPpUMEHEHNE HHPOPMAITMOHHBIX TEXHOJIOTHI [IpakTuka
2.4 | DneKTpoHHAas MOAINCH IIpakTuka
2.5 | Unrepaktusueie cepsucsl ®PHC Poccun IIpakTuka
2.6 | Koncynerant [lmoc, 'apant [IpakTuka

O06beM 3anaruii — 3 yaca (17 % oT Bcero o0bema MporpaMmyl).
PedepaTuBHOE OnmucaHne TeM

2.1 OcHoBbI HHPOPMALMOHHOM 0€30I1ACHOCTH U 3alMTHI HHPOPMALMHU

[Tonstue uadopmarnmonHoi 6e3onacHoct. Muopmarus kak 00bekT 3anmThl. Hanbomnee
pacrpocTpaHeHHbIE YTpo3bl Oe30macHoCcTH nHpopMmanuu. Mepbl obecrieueHust HH(GHOPMAITHOHHON
0€30I1aCHOCTH U 3aIIUThI IEPCOHANBHBIX JTaHHBIX.

OTBETCTBEHHOCTh MOJb30BAaTENEH U JOJDKHOCTHBIX JIMII 32 HapylleHUue TpeOOoBaHUM IO
3a1uTe UHPOpPMaLUH.

2.2 Ocnosbl padotsl ¢ AUC "Hanor-3"

ABromatusupoBaHHas uH(popmanuonHas cuctema @OHC Poccum kak 1mudposas
skocucreMa. OcHoBbl padoTel ¢ AUC «Hamor-3».

2.3 ¢ PexTBHOE NPUMEHEHNE HH(POPMALMOHHBIX TEXHOJIOTHIt

[Ipumenenne MHGOPMALMOHHBIX TEXHOJOTHI mpu o0paboTke NOKymMeHTOB. Pabora B
TEKCTOBBIX pefakTopax. Mcnoap3zoBaHue o(hucHOro MporpaMMHOI0 00eCTIeYeHHU .

2.4 JneKTpPOHHAS NMOANUCH

[TonsTrEe 1 BUABI 2IIEKTPOHHOM NOANMCH. CXEMBI HCIIOJIB30BAHUS MIEKTPOHHON TOJIHUCH.
VYcnoBus Npu3HAHUA DBJIEKTPOHHBIX JOKYMEHTOB, IOJIMUCAHHBIX JJIEKTPOHHON MOJIHUCHIO,
PaBHO3HAYHBIMM JIOKYMEHTaM Ha OYMa)XHOM HOCHTENEe, MOJINMCAHHBIM COOCTBEHHOPYYHOU
MOJIMHUCHIO.

2.5 UnrepaktusHsblie cepsucsl ®HC Poccun

O0630p HHTEpPAKTHUBHBIX CEPBHCOB HAJOTOBBIX OpraHoB. OCHOBHOE coOfepX aHHe U
IIPUMEHEHNE UHTEPAKTUBHBIX CEPBUCOB, pacnonoxeHHbIx Ha caiite ®HC Poccun.

2.6 Koncyasrtant Iliaroc, I'apant

IIpaBoBBIE€ CHCTEMBI B JAEATEIBHOCTH HAJOTOBBIX OpraHoB. OCHOBBI pabOTHl B cHCTEMax
KoncynbranT miroc u I'apasr.

MeToauyeckue peKoOMeHAAHU

B y4uebnoli paboTe MpUMEHSIOTCS COBPEMEHHBIC (DOPMBI 1 METOIBI OOyUYCHUS.
B conmepxanuu oOydeHUsI IPUOPUTET OTIAACTCS KOMIUIEKCHOMY M COAlaHCHPOBAHHOMY
COYETAaHUIO TCOPUM W TIPAKTHUKU TPUMEHEHUS JCHCTBYIONIMX HOPMATHBHO-TIPABOBHIX aKTOB,
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pErIaMeHTUPYIOLIHX AEATEIbHOCTh FOCYIapCTBEHHBIX TPAKIAHCKUX CITYKALIUX 110 BHIOPAaHHOMY
HaIMpaBJICHUIO O0YUYCHUSI.

IIpu cocraBneHun marepuana HeOOXOAMMO MPEAyCMaTpPUBATh HAJIMYME CXEM, TalJIul,
PHCYHKOB U JIPYT'HIX CPEICTB BU3YaJIH3aIMH U CTPYKTYpU3aLUU YIeOHOrO MaTepuaia.

3aHATUS MpEICTaBlCHbl B (OpME BHUAECOYPOKOB U  3JEKTPOHHBIX Yy4YEOHHKOB.
[Tpog0mKUTETHLHOCTD KaXKI0TO BHICOYpOKa He Ooee 15 MUHyT.

IIpakTnyeckue 3afaHus NPEANONAaraloT pa3dop CIOPHBIX U IPOOJIEMHBIX CUTyalUd W3
NPaKTUYECKON paboThl, CAMOCTOATEIBHOE PEIICHHE MTPAKTUYESCKHUM 3aJaHUN CITyIIATEIISIMH.

IIpakTryeckue yueOHbIE MaTepHaIbl IOATOTOBIEHBI C IPUMEHEHUEM aKTUBHBIX METO/I0B
oOyueHus. HWHTepakTUBHBIE YYEOHHKM M TPEHAXEPHl CTUMYIMPYIOT IO3HABATEIbHYIO
NeSITeIbHOCTD CITyIlaTeleH.

OOydeHre MOCTPOCHO Ha CaMOCTOSITEIIBHON paboTe CIyIaTes, 3alaHusl BBITIOTHSIIOTCS
cilymaTensiMu 6e3 HeloCpeACTBEHHOI0 yUacTHsI IIpenogaBaresisi, Ho 0053aTelbHO ¢ He0OX0AMMOH
0o0paTHOH CBs3bl0. Y CilylIaTeseil Bceraa ecTb BO3MOXKHOCTh 337aTh BOIIPOC U MOJIYYUTh HAa HETO
OTBET MOCPEACTBOM 0OpaIlleHHs B TMUHOM KaOHHETE.

OCHOBHBIMM ~ BUJAMH  CaMOCTOSITENILHOW  paboThl  ciuymareiasiMu  0e3  ydacTus
npernojiaBareneil spisercd (OPMUPOBAHME M YCBOEHHE COJEp)KaHMs MaTepuana Ha 0Oasze
PEKOMEHZOBaHHOW Y4eOHOH JMTepaTypsl, BKIOYas HWHPOPMALMOHHBIE 00pa3oBaTEIbHbIC
pecypcbl (3TEKTPOHHBIE YUeOHUKHU, JIEKTPOHHbBIE OUOIUOTEKH U 1Ip. ).

Kaxnpiii oOyuarommiicss Ha Bech mNepuoJl OOydeHHs OOECTeYeH WHIMBHYaTbHBIM
HEOIPAaHMYEHHBIM JIOCTYIIOM K 3JIEKTPOHHBIM Y4E€OHBIM MaTepuajgaM, COAEpKALIUM BCIO
HEOOXOMUMYI0 Y4YeOHYI0O M Yy4eOHO-METOAMYECKYI0 HH(POPMAIUIO MO H3y4aeMbIM TeMaMm
JUCLUTUIMHBL.

C menplo ompeseNeHns KauecTBa YCBOCHHUSI MaTepHajia MPOBOAMTCS MPOBEpKA 3HAHHMA
ciymaTeneil ¢ MCHOJIb30BAHUEM COBOKYIMHOCTH KOHTPOJIBHBIX 3a/laHUl M BONPOCOB B BHJIE
TEKYIIEro W WTOTOBOTO KOHTPOJsA. TeKymuil KOHTPOJb OCYIIECTBISIETCS B (opme
IPOMEKYTOUYHOTO TECTUPOBAHUS.

Cnucok JiuTeparypbl

1. ®enepanbhblii 3ak0H 0T 06.04.2011 roxa Ne 63-D3 «O06 37€KTPOHHOU MOATIHCHY.

2. WupopmanmonHas Ge30macHOCT, — B Tabmunax u cxemax. H.I'. JlaGyrun, O.W.
KnumuenkoB / YuebHo-meroauueckoe mnocodbue — H. Hosropon, IlpuBomkckuii MHCTUTYT
nosbIneHus kpannpukaun PHC Poccun, 2023. — 104 c.

PABOYASA TPOI'PAMMA JIUCHUIIJIMHBI

CnpaBoyHo

(HauMeHOBaHUE y4eOHOW TUCIIUIUTHHBI)

Beenenune

I[I/ICL[I/IHJII/IHa «CnpaBquo» HalCJICHa Ha IMOJIYYCHHUEC BO3MOXHOCTH O3HAKOMHUTBLCA C
JOMMOJIHUTCIIbHBIMU MaTCpuajlaMi, KOTOPbIC MOT'yT OBITE MOJIE3HEI B ACATCIIBHOCTU COTPYAHHUKAM
HAJIOTOBBIX OPraHOB.

ean, 32124 1 MecTO y4eOHOM JUCHUILIMHBI B IIpolecce MOBbIIEHUSI KBATH(PUKALNH.

Ienvro uzydenust nucUUILIUHBI «CTIIPABOYHO» SABISETCS:

- MOJIyYeHUE 3HAHWUN M HABBIKOB, HEOOXOIWMBIX IS BBITIOJHEHUS CITYKEOHBIX
00s13aHHOCTEH Ha BBICOKOM MPO(ECCHOHATBHOM YPOBHE;

B pamkax 3asBI€HHO# 1€/ TOJDKHBI OBITh PEIICHBI CICTYIONTNE 3a0ayu.

12



- O03HAKOMHTH CIIyIIATENIECH C MO3ULIUIMU 3aMeCTUTeNIe pykoBoauTens LA,

— paccMOTpeTh OCHOBBI IOXKAPHOW OE30MACHOCTH, OXPaHBI TPY/IA;

— pPaccMOTpPETh BOMPOC, KaK OKa3bIBaTh MEPBYIO MOMOIIb B clydyae HEOOXOIUMOCTH
IIpU OCYIICCTBJIICHUU ACATCIIbHOCTHU.

B cBs3u ¢ TeM, 4TO CTPYKTypHble IpeoOpazoBaHUs U TEXHUYECKUN MpOrpecc BHOCAT
3HAUYUTEIbHBIE U3MEHEHUS B XapaKTep Tpyda, IPEAbABIAL K COTPYAHUKAM HaJIOTOBBIX OPraHOB
Oonee BbICOKHME TpeOOBaHUS, YBEIUYMBAs JKOHOMUYECKYI0 M COLHUAIbHYIO 3HAYMMOCTh
PE3yNbTATOB UX JEATEIbHOCTH AUCHUILIMHA «CIIpaBOYHOY 3aHUMAET BaXKHOE MeCH 0 B TIPOIIecCe
MOJAFOTOBKY BHOBb IPUHATHIX COTPYAHUKOB K BBITTOJIHEHHUIO BO3JIO)KEHHBIX Ha HUX 00513aHHOCTEH,
OOHOBJIEHUSI H 3aKpCIUICHUA HUX HpOCI)eCCI/IOHaJILHLIX 3HaHUU H" OBJIaACHHS HaBbIKaMHN
pohecCHOHANBHOTO B3aUMOJICHCTBHS B KIIt0Ue COOIIOCHHS BHYTPUOPTaHU3AI[MOHHBIX MPaBUII
U HOPMATUBHBLIX IMTPABOBBIX AKTOB.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

B pesynpraTte O0CBOEHHA JaHHOM JUCLUILIMHBI T'OCYAAPCTBEHHBIM I'PAKIAHCKUI
CITy’Kalllui JOJDKEH

3HAMb.

o OCHOBBI IIOXapHOU 6E€30I1aCHOCTH,

o IIpaBWJIa OXpaHbl TPYA;

o IpaBUJIa OKa3aHMs IEpBOI MOMOLIM Ha padoTe;

o o cepsucax @PHC Poccuu [u1s1 COTpYAHUKOB HAJIOTOBBIX OPTraHOB.

ymemsy:

J NPUMEHSTh IPAaBOBBIE HOPMBI, OTHOCAIMECSs K cdepe NpodeccnoHaTbHOM
JESTEIILHOCTH;

. OKa3bIBaTh MEPBYIO IOMOIIIb;

. ucnoinb3zoBath cepsuckl ®PHC Poccun A coTpyIHUKOB HaJOTOBBIX OPTaHOB IO
HA3HAYCHUIO;

871a0emb HABLIKAMU.

. COOJTIOICHUSI TIPABIII TTOXKAPHON O€30MTaCHOCTH, OXPaHbI TPYQ;

J MPOBEJNCHUS MPOPHIAKTUYECKUX MEPONPUATHI [UIsl COXpAaHEHHs 370pOBbs, B

YaCTHOCTHU BBITIOJHATD YIIPAXKHCHUA 110 HpOI/ISBOI[CTBCHHOfI THMHACTHUKE.

Ne i/ HanmenoBaHnme Tem Bun 3angaTus
3.1 | OcHOBBI MOXapHOU 0€30MMaCHOCTH

3.2 | OxpaHna Tpyzna

3.3 | Oka3zanue nepBoit MOMOIIN

3.4 | [IpousBoacTBeHHAs! THMHACTHKA

3.5 | Cepsucsl qis corpynaukoB ®HC Poccun

PedeparuBHoe onucanue Tem

3.1 OcHOBBI MOKAPHOIT 06€30MACHOCTH

[IpaBuiia noBeneHus: B ype3BbIUaiiHON cuTyaunn. OCHOBHbIE HOPMaTUBHBIE JOKYMEHTHI,
periaMeHTHpYyIole TpeOoBaHMs oxkapHOoU 6e3omacHocTH. OpraHn3alnOHHbBIE MEPOIIPUATHS MO
o0ecrieyeHnIo oxapHoi 6e30macHoCcTH. Mephl oskapHoit 6e3onacHocTy. [IpaBuia moas30BaHU
YCTPOMCTBAMM JUIsl TYILEHHUS [T0KapPOB

3.2  Oxpana Tpyna
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OcHOBHBIE HOpMAaTHUBHBIE YCIOBUS OXpaHbl Tpyaa. CTpaTerus ynpaBieHUs OXpPaHOU Tpyaa
B opranm3aiuu. C1U3. Dpronomuka pabodero mecra.

3.3 Oxa3zaHue nepBoii MOMoIIU

[TonsaTne nepsoy nomomu. Kak ee npaBUJIBHO OKa3bIBaTh.

34 IIpou3BoacTBeHHAsi THMHACTHKA

B Buaeo-ypoke npeacTaBieHbl OCHOBHbBIE YIPAKHEHUS 7S MOJAEPKaHUS HOPMaIbHOIO
(GYHKLMOHMPOBAaHUS OpraHu3Ma 4yejoBeka B paboueil 00cTaHOBKe.

3.5  Cepsucsl aasa corpyanukoB ®HC Poccun

O030p HHTEPAKTUBHBIX CEPBUCOB HAJIOIOBBIX OPraHOB: BUIbl, HA3HAYECHUE, pa3MEILECHHE.

MeToanuyecKue PE€KOMEHIANH

B y4yebOHoli paboTe MpUMEHSIOTCS COBPEMEHHBIC (POPMBI 1 METOIbI OOyUYCHHUS.

B conepxanun oOyueHus IPUOPUTET OTAAECTCA KOMIUIEKCHOMY U COAlaHCUPOBAHHOMY
COYETAaHUIO TEOPUU U TNPAKTUKU MPUMEHEHHUsS JAEHCTBYIOLUIMX HOPMATHBHO-IIPABOBBIX aKTOB,
periaMeHTHPYIOIIMX AEATeIbHOCTh TOCYAapCTBEHHBIX IPaXKIaHCKUX CIYXAIIKX 110 BBIOpAaHHOMY
HalpaBJICHUIO O0yUYEHUSI.

[Ipn cocTtaBieHMH JEKIMOHHOIO MaTepuana HEOOXOAMMO MpeaycMaTpUBaTh HAIUYME
cXeM, TalJML, PUCYHKOB M JPYIMX CpPEACTB BHU3YyaJM3allUd U CTPYKTYpU3aLUU Yy4eOHOro
MaTepuaia.

JlekuMu ¥ 3aHATHS OPEACTaBICHbl B (pOpME BUIEOYPOKOB U 3JEKTPOHHBIX Y4YEOHHKOB.
[TpomomKUTETFHOCTD KaXKI0TO BHICOYpOKa He Ooee 15 MUHYT.

[IpakTryeckue 3afaHus NpPeANoNaraloT pa3dop CIOPHBIX U NPOOJIEMHBIX CUTyalUd W3
IIPAKTUYECKON pabOThI, CAMOCTOSATENBHOE PELICHUE TPAKTUYECKUH 3aJaHUN CITyIIaTEIsIMU.

[IpakTHyeckue yueOHbIE MaTepHaiIbl MOATOTOBIEHBI C IPUMEHEHUEM aKTUBHBIX METO/I0B
oOyueHus. UHTepakTUBHBIE YYEOHUKHM U TPEHAXKEPHl CTUMYJIUPYIOT I03HABATEIbHYIO
NeSITebHOCTD CITyIIaTeNel.

OO6yueHue MOCTPOCHO HAa CAMOCTOSTEIBLHON paboTe ciymaTens, 3aJaHus BBIMOTHSIIOTCS
ciymaTensiMu 6e3 HeToCpeACTBEHHOI0 yUacTHsI IIpenogaBaresisi, Ho 0053aTeIbHO ¢ He0OX0IMMOn
o0OpaTHOH CBs3bl0. Y cilylIaTeseil Bcerja ecTb BO3MOXKHOCTh 337aTh BOIIPOC U MOJTYYUTh Ha HETO
OTBET MOCPEACTBOM OOpaIlleHus B IMYHOM KaOHHETE.

OCHOBHBIMM  BHJIaMU  CaMOCTOSITEJIbBHOM  paOOThl  ciaymaTensMu 0e3  y4dacTus
npernojiaBareneil spiasercd (OpMUPOBAHME U YCBOEHHE COJEp)KaHMs MaTepuana Ha Oasze
PEKOMEH/IOBaHHOW y4eOHOM JnuTepaTyphl, BKJIOYas WHPOPMAIIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, JJIEKTPOHHBIE OMOIUOTEKU U Jp.).

Kaxnpiii oOyuaromuiics Ha Bech Mepuoj oOyueHUs o0OecnedyeH WHIUBUAYAIbHBIM
HEOTPAaHMYEHHBIM JIOCTYIIOM K JJIGKTPOHHBIM YYEOHBIM MaTepuajaM, COAEp)KALIUM BCIO
HEOOXOIUMYI0 Yy4eOHYI0 U Yy4eOHO-METOJMYECKYI0 HH(OpMalMI0O MO HU3y4aeMbIM TeMaM
JUCLUTUIMHBL

[IpoBepka 3HaHUM ciymiaTenel Mo JaHHOMY pa3feay He TPOBOIUTCS.

Cnucok Jimreparypbl

1. DNEKTPOHHBIE MaTepHallbl, MOATOTOBIEHHbIE 111 «Kypca MO1010r0 coTpyaHIKaY
(91eKTpOHHBIE y4eOHUKHU, TPEHAXKEPHI, BUACOYPOKH).
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CIIEHUAJIBHASA YACTD

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

OcHOBBI AIMUHUCTPHUPOBaAHUS HAJIOra Ha l'[pl/lﬁbl.]'lb opraﬂmaunﬁ

(HauMeHOBaHNE y4eOHON TUCIUILIIHEI)

OpguuMm u3  ycnoBudh 3¢G(deKTUBHOrO (YHKIMOHUPOBAHUS HAJOTOBOW CHUCTEMBI W,

CJIeIOBATEILHO, YKOHOMUKH rocyapcTBa  SIBIISICTCS KaueCTBEHHOE HAJIOTOBOE
aJIMUHUCTPUPOBAHHE, OCYIIECTBICHHE KOTOPOTO BO3JOXKEeHO Ha denepaibHYI0 HaJOTOBYIO
CIIyXO0Yy.

Cnoxupmasici B Poccum skoHOMHMuecKas CHUTyalusi TpeOyeT OT HaJOrOoBOM CHCTEMBI
pelieHus mpobieM CBOEBPEMEHHOTO TIOTIOJTHEHHUS TOCYapCTBEHHOTO OI0OJ[)KETa, pErHOHATBHBIX U
MECTHBIX OIOPKETOB UX COaJaHCHPOBAHHOCTH M0 JOXO0JIaM U pacxojam, COKpalleHus aeduunra
¥ BHEIIHETO J0Jira, obecrneueHus: puHaHCHpOBaHUS (eAepaTbHBIX, PETHOHATBHBIX U MECTHBIX
notpebHocTeil. ObecrneyeHre pOCTa HAJIOTOBBIX MMOCTYIUIGHHH U TOBBIIICHHE YPOBHS
cOOMpPaeMOCTH HAJIOTOB SIBJISIETCSA MPUOPUTETHON 3a/1aueii HAJOTOBBIX OPTraHOB.

Hean, 3a0aum 1 MecTO y4eOHOI AUCHUIIJIMHBI B IIPoLecce MOBbIIICHUS KBATH(PUKANNH

Ileny w3ydyeHUs [AHHOM JUCUUIUIUHBI COCTOUT B TOJYYEHUU TOCYJapCTBEHHBIMU
FPaXXAAHCKUMHU CITY>KalllUMU HEOOXOIMMBIX 3HAHUI U MPUOOPETECHUH HABBIKOB IS BBITTOJIHEHUS
Ha BBICOKOM MPO(ECCHOHAIILHOM YpPOBHE CIY)KEOHBIX OOS3aHHOCTEH, a TaKKe YKpEIUICHHE
WHTEpeca K BHIOpaHHOU MTpodeccu.

B pamkax 3asBeHHO#M TE€MbI JOJKHBI OBITH PEIICHBI CICYIOUTUE 3ad0ayu .

1) cozmanme ycnmoBuil s TpaHchopManuu Y4eOHO-TIO3HABATENbHON AESITeTbHOCTU
CIIymiatesnei B mpoeCCHOHANBHYIO eI TSIIbHOCTH,

2) [OmMONIHEHWE WMeEIIUXCsT 0a30BBIX 3HAHMM 10O OCHOBHBIM  HaIPaBIICHUSM
HAJI0T000JI0KEHHSI M HAJIOTOBOT'O KOHTPOJISI, UX 3aKperieHrne, 0000IIeHHe U CUCTeMaTH3allus,

3) oOyueHue aHanu3y IOPUANYECKU 3HAYUMBIX (DAKTOB M BO3HHUKAIOIIMX B CBS3U C HUMHU
HAJIOTOBBIX MPABOOTHOIIEHUH.

Ilnanupyemsble pe3yabTaTbl 00y4eHHU s

B pe3ynbpTaTe ocBoeHHS JaHHOU TUCHUTIIUHBI COTPYIHUK JTOTKEH

3HamMb.

e OcrnepanbHble  3aKkOHBbI, yka3el [Ipesmpenta Poccuiickoit  ®denepanmuu,
[TocranoBnenus IlpaBurensctBa Poccuiickonn denepaniiu U MHbIE HOPMATUBHO-IIPABOBBIE
aKThl TPUMEHUTEIHHO K UCTIOTHEHHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

® 0COOEGHHOCTH BBIMOJHEHHUS AJAMHHHUCTPATHBHBIX TMpoueayp (aeicTBuii) 1o
MPOBEPKE HAJIOTOBBIX JEKJIAPALNI U UHOM OTYETHOCTH;

® [IPAKTUYECKHE BOMPOCHI IPUMEHEHHUS HAJIOTOBOI'O 3aKOHOIATENbCTBA;,  YMemy.

® TIPUMEHSATH TMPABOBBIE HOPMBI, OTHOCAIMECS K cdepe mnpodeccHoHaTbHON
NeSATEIbHOCTH;

® pa3pabaThIBaTh U APTYMEHTUPOBATH MIPEIIOKCHHUS, HAPABIICHHBIE HA TTOBBIIIICHNUE
3¢ (HEeKTHBHOCTHU AEIATETHHOCTH;

® OTCTaWBaTh CBOIO TO3WIIMI0 B HAJOTOBBIX CIIOpax, OOOCHOBAHHO MPUHUMATH
pelIeHus U COBEPILATH IOPUIUUYECKHE IEUCTBUS B TOUHOM COOTBETCTBUH C 3aKOHOM;

® AHAIM3UPOBATH CIOKHUBIITYIOCS TIO OTACIBHBIM CIIOPHBIM BOTIPOCAM apOUTPaKHYIO
MPAKTUKY U YYUTHIBATH €€ MPU OCYUIECTBICHUN HATOTOBOTO KOHTPOJIS;

® TIPABMJILHO COCTABIATH U OOPMIIATH COOTBETCTBYIOIINE TOKYMEHTHI,

871a0emb HABLIKAMU.

® aHaIM3a MPAaBONPUMEHUTENBHON MPAKTUKU U PEATM3ALUN HOPM MaTEPUAIIBHOTO U
MPOIIECCYaTbHOTO MPaBa;

® QaHATUTHYECKOM OLIGHKHM B TIPOLECCe BBIPAOOTKM W MPHUHATHUS PEIICHUH,
MPOTHO3UPOBAHUS MTOCIEACTBUI CBOUX JAEHUCTBUM;
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® T[IOATrOTOBKM TMPOEKTOB pEIIEHUH U  CIyKeOHBIX JIOKyMEHTOB, cOopa,
CHCTEMaTHU3allu1 M UCIIOIb30BAHUSA aKTyaIbHON HH(OpMAIIIH;
® [UIAaHUPOBaHUS PabOTHI UCXOMS U3 TOMKHOCTHBIX 00S3aHHOCTEH.

Ne HanmenoBanue Tem Bun 3anarug
/o

1 CrnenuajabHas 4acTh

I OcHOBBI HAT0T000/107KeHUSI HAJIOTA HA NPUOBLIbL OPraHU3aI Uil

Hanoromnarensmuku. Hanorosas 6a3a. Hamorosslit yuer.
1.1 | HanoroBas aekiapanusi, COCTaB, CPOKH U HOPSIIOK NPEICTaBICHUS. Jlexyus
HctpeboBanne nokymeHnToB npu nposeaennn KHIL.

Hanorossie cTaBKu. HOpH,I[OK IMPUMCHCHH ITIOHMKCHHBIX CTaBOK I10

1.2 . Ilpaxmuka
HaJIOT'y Ha NpuObLIL OpraHu3auuil. Begenue pa3genbHoro yuera.
Jloxoel OT peanu3anuy. BHepeann3anoHHbIe JOXObI.

1.3 | Heobnaraempie 1oxo/sl. ITopsiiok uX OTpaKeHHUs B HAJIOTOBOM Ilpakmuka
JIeKJIapaIuu.
Pacxopl, cBSi3aHHBIE C TPOU3BOACTBOM U pean3alueii.

1.4 | Buepeanuzauuonusie pacxonsl. [Topsinok opmMupoBanus yObITKOB Ilpaxmuka

" X OTPAKCHUC B HAJIOTOBOM JCKJIapaltnu.

O06beM 3aHATUH N0 JUcHUILIMHE — 5 yacoB (27,8% OT Bcero oo0bema nporpaMmyl).
PedeparuBHoe onucanue Tem

1.1. Hanoromaareasummku. Hasorosas 0a3a. Hagoroswiii yder. Hanorosas
AeKJIapalus, COCTaB, CPOKH U NOPSAOK npeacrabieHns. Mcrpe6oBaHue JOKYMEHTOB NpPH
nposeaenuun KHII.

Opranu3anuu, NpU3HaBaeMble IUIATENBIIMKAMKM HaJora Ha NpUOBUIb OpraHHU3alui.
Kareropun opranmsanmii, maa kortopeix Hamoroseli konekc P®  mpenycmarpusaer
0CBOOOXKICHHE OT 003aHHOCTEH 10 yIjiaTe Hajora Ha IpuObLIb, B TOM YHUCIIE JUI yYaCTHUKOB
npoekTta "MHHoBanmonHbi 1eHTp "CKoIKoBO".

dopmyna pacuera HaoroBoi 6assl. Hamoroselii yuet. Peructpbl Hanorosoro ydera.

Hanorosas nexnapauus. Cpoku mpeAcTaBie€HUss B HaJOroBblii oprad. Jluctel,
o0s13aTeNIbHBIE K 3aIIOJTHEHUIO.

Cpokn mnpoBeneHUs KaMepaTbHOM HAaJOrOBOM IPOBEPKU. Mepomnpustus HaloroBOro
KOHTPOJISI NPH TNPOBEJCHUM KaMepalbHOI NPOBEPKH IO HAJIOTy Ha MPHOBUIL OpraHU3alMi.
HctpeboBanue nokymeHToB. OQopmiieHre pe3yabTaTOB KaMepalbHON IPOBEPKH.

1.2. Hanorossele cTaBku. [lopsiiok npuMeHeHHs1 MOHMKEHHBIX CTABOK IO HAJIOTY Ha
npuobLIL oOpranu3anuii. Bexrenue pazaeabHOro yuera.

OOmias craBKka MO HAJOTy Ha NpUOBLUIL OpraHu3alui, MOPSAOK paclpeaesaeHus Mo
6romxeraM. [IpaBa cyobexkToB PO cHukaTh pa3Mep CTaBKM Hajlora Ha MpUOBLIb OpraHu3aluil s
ONPEIETIEHHBIX KATETOPUI HAJIOT OIIJIATENBIIUKOB.

IToHnXeHHbIe CTaBKH (yCIOBUS IPUMEHEHHUS ), TOBBIIIIEHHBIE CTABKH.

Benenune pa3zaenbHOro yuera B 3aBUCUMOCTH OT BUA ITOJIYYEHHOTO 10X0/1a U IPUMEHEHUS
pa3IMYHbIX CTaBOK.

Nzyuenne nucem Munduna u ®HC Poccum mo Bompocam NMpUMEHEHHS TOHMKEHHBIX
craBok. Pemrenue 3anau.

1.3. loxoabl oT peanu3anuu. Buepeaan3zanuonnbie 10xoabl. Heodnaraembie 10X0abl.
IHopsiaok UX oTpakeHHsI B HAJIOTOBOM JeKJIapalMu.
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O6mee nmpaBuiio mpu3HaHus 10xo00B. Kinaccudukarus goxonos. Onpeaenenne [lonsrue
JIOXOJIOB OT peaIM3alliy U BHEPEATM3ALMOHHBIX JOXO/0B, UX NIPUHIMIHAIBHOE OTJIMYHUE.

OO6miee mpaBWiIO TMpHU3HAHUSA JOXOMOB. [laThl mpu3HaHUA M0X0M0B. [[oKymMeHTaibHOE
MOATBEPKICHUE 10X00B. OTAeNbHBIE BUABI BHEPEATU3AMOHHBIX T0XOJA0B. OTACIbHBIC BUIbI
HeoOsaraeMeIx 10X00B. Pemenne 3agad. O030p akTyallbHOU Cy1eOHOM ITPAKTHUKH.

[Topsimok oTpaxkeHust OTAEIbHBIX BUIOB JOXOJ0B B HAJIOTOBOW JIEKJIapalliu.

1.4. Pacxoabl, cBAA3aHHBbIE ¢ NIPOM3BOJACTBOM M peaju3aunueil. Buepeaqn3zanuoHHbie
pacxoabl. Ilopsinok popMupoBanns yObITKOB U HX OTPasKeHUE B HAJIOTOBOM AeKJIapaluu.

[TonsTHE pacxodoB OpraHU3aIlMU MX KOHOMHYECKOE OOOCHOBAHHUE W JTIOKYMEHTaJIbHOE
nonreepxkaenue. Knaccudukamus pacxomoB. Pacxompl, cBsi3aHHBIE C TMPOHU3BOJICTBOM U
peanu3anuei (MpsMble U KOCBEHHBIE PacXobl), MOPSIOK MX ydeTa. Hopmupyembie pacxois
Brepeanuszanuonnsle pacxonbl. Jlata Ipu3HaHWS BHEpPEAIM3alMOHHBIX pacxonoB. llopsmok
dbopMupoBaHUS YOBITKOB M HUX OTpaKEHHE B HAIOroBOM aekmaparuu. DopMynbl pacyeTa
OTJICITBHBIX BUIOB YOBITKOB [1OpsSI0K OTpaskeHUs B HAJIOTOBOK Jekiaparuu. O030p akTyanbHOU
CcyneOHON MpakTHKU. Pacxopl, HE yYUThIBAEMbIE TPU HAIOTO00I0KEHUS.

IMpakTuyeckue 3aganus (MpuMepbI)

3aganue 1. Haiftu cymmy J0xXola, TOJUICKAIIETO  HAJIOTOOOJIOKCHUIO,  eCIH
opranmzanus "bera" peanuzoBana mapTuro ToBapoB opranusamuu "Anbda" 3a 120 000 py6. (B
tom guciie HIC 20 000 py6ueii).

3aganue 2. OnpenenuTh CyMMY BBIPYYKH OT pealu3alid, €CIM OCHOBHBIM BHJOM
NesITeIbHOCTH opraHu3anyn "Anbda" sBiseTcs npepocTaBieHne O(QUCHBIX TTOMEIIEHUH B apeH Ty
IpyruM opranuzanusM u ¢pusmdeckum aunam. [lo ycnoBusam goroBopa ¢ opranuzanueii "bera"
exeMecsuHas apeHiHas miata cocrapisiet 120 000 py6. (B Tom unciae HIC 20 000 py0.). [Tpuaem
apeHaaTop 00s513aH OIUIATUTh ATY CYMMY B BHJIE:

- IEHeXKHBIX cpeacTB B pazmepe 12 000 py6. (B Tom yucine HJIC 2000 py0.);

- IPOBEACHMSI KallUTAIbHOIO PEMOHTA apEHI0BAaHHOr0 noMeneHus. CMeTHasi CTOMMOCTh
peMoHTHBIX padot coctasisieT 108 000 pyO. (B Tom uucie HJIIC 18 000 py6.).

3aganue 3. B nepBoM KBapTase KOMIIAHUS MOJYyYHIa JOXOAbI OT peayIn3alii B CyMMeE —
2 MiH py0. U BHEpeaTu3aloHHbIE 10X0/bl B cymme — 0,2 MiH pyO0.; mpou3Bena pacxosl,
CBsI3aHHBIE TIPOM3BOJICTBOM U peaynn3anueil B cymme — 1,15 miH py0. U BHepealn3alluOHHBIE
pacxonbl B cymme — 0,23 mutH pyo.

Omnpenenure Hanmoroobnaraemyro 0a3y. PaccuumTaiiTe Hajmor Ha mpuOBLIE OpraHM3alUH,
KOTOpBI KOMIIAHUU HEOOXOAUMO 3aIlIaTUTh B (heiepaabHbld U PETHOHATIBHBINA OFOIKETHI.

3aganue 4.

Paccunrate Hanoropyro 6a3y 1o Hajory Ha NpuObUIL Opranu3auuii o urtoram 2022 roaa,
ecnu 1o uroram 2022 r. opranu3zanue noiaydeHa npuosuis B pazmepe 100 000 py0., a mo uroram
2021 r. opranu3zanus nonyduia yobITok B pazmepe 65 000 py0., KOTOPbIM XOYET YMEHBIIUTh
Hasorosyto 6a3zy 2022 roja.

3ananue S.

Martepuransl HalOroBOM NPOBEPKH PACCMOTPEHBI HAJIOTOBBIM OPraHOM M IIPUHSATO
peneHne no pe3yjibraTaM pacCMOTPEHHUS TT035KE YCTAHOBIEHHOTO Cpoka Ha 10 gHex.

MoseTr 1 Takoe HapylIEeHUE IOBIMATh HAa IPABOMEPHOCTh BBIHECEHHOI'O pEIICHUA?
MOo>KHO JT1 OCTIOPUTH UTOTOBOE PELICHHE HaJOrOBOr0 OpraHa Ha ’TOM OCHOBaHUU?

Mertoaunyeckue peKoOMeH AU

[ToBbimeHre  KBaTM(PUKALMU  TPAXKJAHCKUX  CIYXKAlUX  OCYLIECTBISIETCS  C
UCIIOJIb30BAaHUEM C HCIOJIb30BAHUEM JIMCTAHIIMOHHBIX TEXHOJIOTHI M 3JIEKTPOHHOTO OOyuYeHHs.
VYuuTbiBaeTCs pacmpeleleHHe BpPEeMEHM Ha TEOPeTUYECKUH MaTepuan W BBINOJIHEHUE
NPAaKTUYECKHX 3a/IaHUI B COOTBETCTBUU C YTBEP)KACHHBIM YU€OHO-TEMAaTHUECKUM IJIAHOM.

Ciymareny camoCTOSITEbHO U3YUYal0T MaTepUall Mo KaKI0U TEME.
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B xome camocTosTenpHOW pPa0OTHI CiylIAaTeNsM IPENOCTaBISIETCS BO3MOXKHOCTb
MOJIb30BAHUSI MHTEPHET PecypcaMu y4eOHOTO 3aBe/ICHHsI, HA KOTOPBIX pa3MeEIeHbl AJIEKTPOHHbIE
Y4eOHUKH, BUAECOYPOKH, IPE3ECHTALIMH, TECTHI U Jpyrue o0ydarouiye MaTepralbl.

[IpenycMoTpeHa BO3MOYKHOCTb CBSI3aThCSA € IIPENOJABATENIEM JUIsl  IOJYy4YEHUS
KOHCYJIbTAIMH.

OCHOBHBIMH ~ BUJAMH  CaMOCTOSATENIHOW  paboThl  ciuymarensiMu  0e3  ydacTus
npernojaBareneil sApisercd (OpPMUPOBAHME M YCBOEHHE COJEp)KaHMs Marepuana Ha Oasze
PEKOMEHIOBAaHHOW y4eOHOW IUTEepaTyphl, BKIOYas WH(DOpPMAMOHHBIE 0O0pa3oBaTeIbHBIC
pecypchl (3JEKTPOHHBIE YICOHHUKH, DJICKTPOHHBIE OMOINOTEKH U Jp.).

C uenbro ompezeneHuss KayecTBa YCBOCHHMSI MaTepuasia IIPOBOAUTCS MPOBEPKA 3HAHHUM
ciymaTeneil ¢ MCHOJb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3a/laHUil M BONPOCOB B BHJIE
UTOTOBOI'O KOHTPOJISL.

Kaxnapiii oOyuaromuiics Ha Bech mepuoa oOydeHUs JOJKeH ObITh obecredyeH
WH/IMBUYAIbHBIM HEOTPAHWYCHHBIM JIOCTYIIOM K DJEKTPOHHBIM Yy4eOHBIM MaTepuaiam,
COJepXKALMM BCIO HEOOXOIUMYI0 Yy4eOHYI0 U Yy4eOHO-METOJMUYECKYI0 HH(POpMALMIO IO
U3y4aeMbIM TEMaM.

C nenblo ompeseneHUs KauecTBa YCBOCHUs MaTepHala MPOBOJUTCS IMPOBEpKa 3HAHUMN
CIIylIaTeJel C MCIOJIb30BAHMEM COBOKYIIHOCTH KOHTPOJIBHBIX 3aJaHU U BOIPOCOB B BUJE
TEKyIIEr0 ¥ HWTOrOBOTO KOHTpOJs. Tekymuil KOHTPOJIb OCYIIECTBIsIeTCs B  (opme
POMEKYTOYHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. Kpytskosa T.JI. Pacxozpl B OyxrajirepckoM U HaJIOTOBOM y4eTe. 7-€ u3jl., mepepao.
u gom. M.: AiiCu I'pynm, 2022. 336

2. Hanorooe mpaBo : Kypc nexnuii : Yuebnoe nocodue mst 6akanaspos / [Tox pen.
C.I'. Ilenensesa, A.B. Ema. — Mocksa : Craryt, 2022. — 414 c.

3. Hanoru u nanorosas cucrema Poccuiickoit denepaunn : yaeOHUK U MPAKTUKYM
quis By3oB / JI. UI. 'onuapenko [u z1p.] ; oTBeTcTBeHHBIN penaktop JI. M. 'onuapenko. — 2-e u3z.,
nepepad. u gon. — Mocksa : U3narenscto FOpaiit, 2020. — 524 c.

4. Hanorosoe npaBo : Kypc nekuuii : YueGHoe nmocodue ans 6akanaspos / [lox pen.
C.I'. llenensiera, A.B. Ema. — Mocksa : Craryt, 2022. — 414 c.

5. Hogocenos, K.B. Hanor na npu6suib: PykoBoacTBo mo (opMupoBaHuio 06a3bl,
WCUHMCIICHUIO M yIUIaTe Hajiora : ydeOHo-mpakTrueckoe nocobue / K.B. HoBocenos. - 9-e u3.,
nepepad. u gom. - M. : AiiCu I'pynn, 2018. - 440 c.

6. Hanoru u nanorosas cucrema Poccuiickoit denepanun : yueOHUK U IPAKTHUKYM
quis By3oB / JI. UI. 'onuapenko [u z1p.] ; oTBeTcTBeHHBIN penaktop JI. M. 'onuapenko. — 2-e u3z.,
nepepad. u gon. — Mocksa : U3narenscto FOpaiit, 2020. — 524 c.

7. Hanorosoe npaso : Kypc nexmuii : YueOnoe nocobue misa 6akanaspos / [Tox pen.
C.I'. [lenensieBa, A.B. EmMa. — Mocksa : Ctatyt, 2022. — 414 c.

8. Trotun [{.B. Hanorosoe npaso. Kypc nekuuit [DnekTpoHHsbIi pecypc]. Hoctyn u3
crpas.-ipaBoBoi cucteMsl «KoHcynpranTIimrocy.

9. TpaHcrpaHu4Hble ~ ONepalMu:  pPa3BUTHE  HUHCTPYMEHTOB  HaJOTOBOTO
aJIMAHUCTpUpOBaHus: MoHorpadus / mox pex. JI.B. [Monexaposoii. - M.: UTHOPA-M, 2023. - 262
c. - (Hayunast MbIcIiB).

10.  Iluackas, M.P. Hanmoroo6ioxenne mpuObUH H(POBBIX KOMITAHUN: MOHOTpadwHst
/ M.P. Tlunckas; C.JI. [latanos; K.A. Ilonomapesa. - M.: IIpomereit, 2023. - 172 c.

11. UWneun, A.JO. Hanor ©Ha mnpuObulb oOpraHu3aliu. AKTyaJbHBIE BOIPOCHI
Hasoroo6noxxenust: MoHorpadus / A.YO. Unbun. - M.: [IpocnexT, 2023. - 104 c.

12. Tepentnena, I'.A. Ilopsgokx ydera MII3 u OC B OyxrairepckoM M HaJIOTOBOM
yuere: yueOHoe mocobue / I.A. TepenrpeBa, O.B. UaanmaeBa. - M.: IIpuBODKCKUN HWH-T
noBbImenns kBanudukanuu @HC, 2022. - 88 c.
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13. Yaagaesa, O. B. Hanor nHa nmpu0Osu1s opranuzanuii. Hopmupyembie pacxo/ibl: yaeOHO-
metoauyeckoe nocobue / O. B. Yaamaesa. - H. Hosropon: IIpuBOMKCKUIT MH-T MOBBIIICHHS
kBamrukanun GHC, 2023. - 64 c.

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

COBpeMeHHLIe I/IH(l)OpMaIII/IOHHbIe TEXHOJOTMH B J€ATCJIbHOCTH HAJIOTOBbLIX OPraHoB

(HauMeHOBaHNE y4eOHOH TUCIUILIIHEI)

Beenenue

Heo0XxoauMbpiM ~ yCIOBHEM  KaueCTBEHHOTO  BBIMOJIHEHHUS  CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEHl COTPYAHMKAMHM HAJIOTOBBIX OPIaHOB SBISETCA HAJWYME Yy TOCYAAPCTBEHHBIX
rpaxnanckux ciayxamux ®@HC Poccun chopmupoBaHHbIX MPo(ecCHOHATBHBIX KOMIETEHIIHH,
BKJIIOYAIOIIUX 3HAHMs, YMEHHs, HaBbIKM B 4acTU pabOThl C HCIOJIb30BAHUEM COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH.

Vcnonb3oBaHue COBpeMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOIMH SABJISETCS HEOOXOIUMBIM
YCIIOBHEM BBITIOJTHEHUST (DYHKIIMOHAIBHBIX OOsS3aHHOCTEH, BO3JIaraéMbIX Ha COTPYAHHUKOB
HaJIOTOBBIX OPraHoB.

WN3ydyenne  naHHOM  QUCUMIUIMHBI — IpPEINoOJiaraeéT  pacCMOTPEHUE  OCHOBHBIX
OpraHU3alMOHHBIX OCHOB paboThl B ABTOMAaTH3UpOBaHHON MH(opmManmoHHoi cucteme OHC
Poccun (AUC «Hanor 3»), texnosmorunuyeckux mnpoueccoB @HC Poccun no HampaBiieHUIO
nesrenbHocTH (Texnpoueccsl AUC «Hainor-3», npegycmarpuBaroniue npoBeAeHne MEpOIpUsTHI
0 J0CYA€OHOMY  yperyJUpOBaHHMIO HAJIOTOBBIX CIIOPOB. A  Takke CHOCOOCTBYET
COBEpPILEHCTBOBAHUIO HABBIKOB MCIIOJIb30BaHUS MH()OPMALMOHHBIX PECYPCOB MPHU MPOBEACHUU
IIPOBEPOK JIOCTOBEPHOCTH CBeJeHHI. B pesynbrare rocynapcTBEHHbIE CIIy)Kalllue MOJay4yaT
OOHOBJICHHE 3HAaHUW B YAaCTH OCHOBHBIX PEXHMOB IOHCKa, cOopa, aHanu3a JaHHbIX B ANC
«Hamnor-3», koTopble COOTBETCTBYIOT KBaJIM(UKAIIMOHHBIM TPEOOBAHUSM K MPO(ecCHOHATBHBIM
3HaHUSIM M HaBbIKaM, HEOOXOJMMBIM JJIsi MCIOJHEHHsS JOJDKHOCTHBIX —OO0sI3aHHOCTEH
(benepanbHBIMU TOCYJAPCTBEHHBIMU CITYKALUMHU.

Lenn, 3axaun 1 MecTO y4eOHOM AUCHHUILVIMHBI B IIPOLecce NOBBIMICHUS! KBATH(PUKALIUA

Iens n3yvyeHus 1aHHOM AMCUMITIIMHBI COCTOUT B (JOPMUPOBAHUU HOBBIX U PA3BUTHU paHee
nprOOpEeTEHHBIX MPO(ECCHOHATBHBIX KOMIETEHIUI roCy1apCTBEHHBIX IPaXIaHCKUX CITY)KaIMX
HAJIOTOBBIX OPraHOB B YaCTH HCIIOJIb30BAHUS COBPEMEHHBIX MH(MOPMAIIMOHHBIX TEXHOJIOTHH MpU
BBINOJIHEHUH MTPO(ECCHOHATBHBIX 3a/1a4 B HAJIOTOBBIX OpPraHax B YaCTH MPOBEAEHUS HAJIOTOBOTO
KOHTpoutst ipu anMuHucTpupoBanuu HJIC u akiu3os.

B pamMkax 3asBIe€HHON TeMbI JOJDKHBI OBITh PEIIEHBI CICAYIONINE 3a/1aUH.

1) co3manme ycioBuil s TpaHcopMmanuu ydeOHO-TIO3HABATEIBLHON NE€ATETbHOCTH
ciymaTteneil B mpoecCHOHANBHYIO AEATEIbHOCTD CIIY)KaIlIMX HAJOTOBBIX OPTaHOB;

2) nomojiHEHWE HUMEIoUIMXcsS O0a30BbIX 3HAHUM 110 HCIOJIB30BAHUIO COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOJOTUH B HAJOTOBOM AJMMHUCTPUPOBAHUM U HAJIOTOBOM KOHTpPOJE, UX
3aKperuieHrne, 0000IIEHUE U CHCTeMaTH3aIIHsl.

IInanupyemsie pe3yjbTaThbl 00y4eHHSA

B pesynpraTte oOCBOEHHS JaHHOM JOUCHUILIMHBI TOCYAApPCTBEHHBIM I'PAKIAHCKHUI
CITy>Kalllui JTOJKEH

3HamMb:

— npuunnsl nepexona Ha AUC «Hamnor-3»,

— OCHOBBI pabOTHI € AIEKTPOHHBIMU TaOIUIIAMH,
ymemp:

— 3amyckatb EKII,

—  ONpPEAeNATh HOMEP BEPCUH,

— HacTpaumBaTh pazMep pabouero OkHa,

— HacTpauBaTh 00JIACTH YIPABIISIONIUX MaHENCH,
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— €03/1aBaTh M KOMUPOBAThH JIUCTHI B DJICKTPOHHBIX TAOJIHIIAX,
—  100aBJIATH MPOMEKYTOUHBIC UTOTH,
—  00BEAMHATH HECKOJIBKO TAOJIUIl B OJTHY
61a0emb HABbIKAMU.
— paboThI C €AMHBIM KIIMEHTCKUM MPUIIOKEHUEM,
— UCHONB30BaHUS  DJJEKTPOHHBIX  TaOnwI s aHamm3a  WHQPOpMAIUU IO

HAJIOTOILJIATENLIIAKAM.
Ne i/t Haumenosanue tem Bun 3angarusa
CoBpemMeHHble HHGOPMALIMOHHBIE TEXHOJIOTHHN B 3a4eT
JAesiTeJIbHOCTH HAJIOTOBBIX OPTraHOB
2.1 OCHOBHBIE  TEXHOJIOTMYECKHE TMPOIECChl MO  Bompocam | [Ipaxmuxa

aJIMUHUCTPUPOBAHHUS HAJIOTa HA TIPUOBUTH OPraHU3aIIiA

2.2 TexHomornueckue  mpoIecChl  MPOBENCHUS  KaMepalbHOMN 7
IIPOBEPKHU 10 HAJIOT'y HA NpUOBLIb OpraHU3alMi parmura
Hrorosas arrecrauus IK3aMeH B
dopme
TeCTHPOBAHHUSA

O0BeM 3ausTuil mo gucauiuimiae — 4 yaca (22,2% oT Bcero o0beMa mporpaMMal).
b

PedepaTuBHoe onucanue Tem

2.1. OcHOBHBIE TEXHOJOTMYECKHE TMPOIECCHl MO0 BONPOCAM AJIMUHHCTPUPOBAHHA
HAJIOra HA NPHUOBLIbL OPraHU3ANMM.

O030p COBpPEMEHHBIX HH(OPMALMOHHBIX PECYpPCOB, HCHOIB3YEMBIX TIpU cOope
UHPOpPMALMK O HaJoromiarenbiiuke. M3ydeHue OCHOBHBIX TEXHOJOIMUYECKHX IPOLIECCOB IO
BOIPOCaM aIMUHUCTPHUPOBAHUSI HAJora Ha MPUObLIb OpraHU3ail.

1.2. TexHoJornyecKkue npouecchl NPoBeIeHNs KaMepaJlbHO MPOBEPKH MO HAJIOTY
Ha NpUOBLIb OPraHu3auui

N3yyeHne OCHOBHBIX TEXHOJIOTMYECKUX IIPOLIECCOB, OTBEYANOIIMX 3a BOIPOCHI
aJMMUHHMCTPUPOBAHUSl Hajora Ha NpuObLIb opraHuszanuil. [IpumMeHeHHe TeXHOJIOTMM pacueTa
HAJIOTOB C MCIOJIb30BAaHUEM TPEHAXKEPOB U OTKPBITHIX cepBHUcoB Ha caiite DHC Poccun.

2.3 UcnoJib30BaHHe CHCTEMbI MPOC/IEKNBAEMOCTH B KaMepPaJIbHOM KOHTpOJIe.

Paz00op HHCTPYMEHTOB HAITMOHAIBHOM CHCTEMBI TPOCIIEKUBAEMOCTH UMITIOPTHBIX TOBAPOB
B KaMEPAJIbHOM KOHTpOJIE.

2.4 Tlopsanok npoBegeHUs KaMepaJIbHOM HAJOrOBOH NMPOBEPKH C HCIOJb30BAHHEM
cepBuca «O¢uc s3xcnoprepa»

[Mpunmunser  pabotsl  cepBuca  «O¢uc  sKcmoprepa»:  BO3MOXKHOCTH IS
HaJIOTOIUIATENIBIIMKOB U HAJOTOBBIX OPraHOB

[IpakTuyeckue 3aganus

[IpakTrueckue 3aHATUS MPOBOAATCS C MCIOJIB30BAHUEM HHTEPAKTHBHBIX TPEHAXEPOB,
pa3paboOTaHHBIM IO BCEM TEXHOJIOTHYECKHUM IPOLECCaM, YCTAHOBJIIEHHBIM B COOTBETCTBUHU C
npukazoMm @OHC Poccunm or 15.01.2015 NeMMB-7-12/6» «O6 yrBepxnaenun Ilepeuns
texHosoruueckux npoueccoB PHC Poccun u PernamenTa pazpaboTku macnopToB GyHKIMHA U
BEJICHUS peecTpa NacrnopToB PyHKIMN".

HHTepakTHBHBIE TPEHAXKEPHI MIPEICTABICHBI B BUIE CUMYJISTOPOB pabOTHI MOJIb30BATENs
B AUC «Hamor-3», B KOTOpPBHIX HEOOXOIMMO B TMOIIArOBOM PEXHME B COOTBETCTBHH C
nabopaTopHOi pabOTOH MPABIIIBHO BHITIOIHUTH MOCIEI0BATEILHOCTD JICUCTBUN, HAITPABICHHBIX
Ha pealM3alMio ONpelesIeHHON (DYHKIMM HaJOrOBOTO aJMUHUCTPUpPOBaHUA. VIHTepaKkTHUBHBIE
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TPEHAXKEPHI MO KaXIAOMY TEXHOJOTHYECKOMY IMpOIecCY MIpPEACTaBICHbl Kak o0ydaromiero (c
NOJPOOHBIMU TIOUIATOBBIMHI WHCTPYKIUSAMH ), TAaK ¥ KOHTPOJIBHOTO THIIOB (0€3 HHCTPYKIUH).

Tpenaxep Mo3BOJISET UMUTHPOBATH (IMYIMPOBATh) pabOTy B MPOrpaMMHOM MPOAYKTE.
Crnymarens MOXET BBOJUTH MH(OpMAIUIO, HAKUMATh KOMAaHIHBIC KHONKH U OCYILECTBIISATH
JIpyrue AeMCTBUS TakK K€, Kak U MpU peaabHol paboTe, HO TOJIBKO M0 ONPEIeIEHHOMY CIICHAPHIO.

3aganme 1. Pemmuth kelic 3amanue: «HaoroBwlii opran moixydmsn Ha OTpabOTKY
pacxoxaenue. Mcrounnkom pacxoxaeHus sisisiercs pasaen 8 HJ mo HJC 3a 2 kBapran 2023
000 «HEOT3K».

Hcnonb3yss ydeOHBIE TpeHaKephl MPOBECTH KOMIUIEKC MEpPONPUATUH HaJIOroBOIO
KOHTPOJIS, MO3BOJSIONIMN C BBICOKOW JOJIEM BEPOSATHOCTH MPEANOJIONKUTH MPUHAIICKHOCTD
paccMaTpUBaEMBIX PACXOXKIACHHUM TEM WIJIM WHBIM BBITOAONPHOOPETATEISIM.

3aganue 2. CdopmupoBaTh C HCIOJB30BaHHEM WH(GOPMAIMOHHBIX PECYPCOB,
MMEIOIINXCSA Yy HAJIOrOBbIX OpraHoB, B ToM uucie nocpeactsom [IK «ACK H/IC-2», a Takxke
BHEIIHUX MCTOYHMKOB (KoHTyp-(hokyc, kapToTeka apOUTpa)KHBIX /€, CETH MHTEPHET U T.II.),
LEMOYKN B3aUMOCBSI3aHHBIX CXEMHBIX ONEpalMil C YKa3aHUEM «pOJIei» YYaCTHUKOB LIETIOYKH C
LEJIbI0 YCTAHOBJIEHUS IOTEHIIMAIBbHBIX BBITOJOIPHOOpETATENEH.

3aganue 3. BeimmonHuth 3agaHus  J1a0OpaTOPHOM pPabOTHI €  HCIOJIB30BAHHEM
KOHTPOJIBHOT'O TPEHaXepa: MPOBECTU MEPONPUSITHUSI HAJIOTOBOIO KOHTPOJISI, OCYLIECTBIIIEMbIE B
pamkax mnpukiaaHod mnoacuctembl ANC «Hanor-3», aBTOMaTtu3upyrolled HCHOJIHIEMbIE
npouenyps! ««KoHTposibHas paboTay.

Brinonusis 3aanus 1a0opaTopHOI pabOTHI C UCIIOJIB30BAHUEM KOHTPOJIBLHOTO TPEHAKEPA,
BbI JIOJDKHBI HayUUThCS 3allyCKaTh I10JIb30BATEIbCKOE 33/1aHUE N0 MHUIMAIN3ALUU [IPOLETYPbI
«/lonpoc cBuzaerens» U co3aaBaTh CIEAYIOLINE BUIbI JOKYMEHTOB:

— [Topyuenue o nonpoce CBUIETENS;
- [ToBecTka 0 BbI30BE Ha JJONMPOC CBUJIETENIS;
- [Iporokoin gormpoca CBUAETENS;
- ConpoBoauTtenbHOE TUCHMO 0 HarnpaBieHuu [Iporokona gonpoca cBUAETENS;
- YBenomiuenue 06 oTkase B ucrosHeHuu [lopyuenus o gorpoce CBUAETENS;
- YBenoMiIeHHE 0 HEBO3MOYKHOCTH JIOTIPOCA CBUIETENS U MPUHATBIX MEpax;
— Veenomnenue qist UOHC o mpoBeneHHoOM nompoce cBuaetens, orHocutenbHo HII,
COCTOSIIIIETO Y HEE HA YUETE;
- 3anpoc Ha MOJy4eHHE Ha OyMaKHOM HOCHTEJE IMOJJMHHUKA IPOTOKOJA Jompoca
CBUJIETEIS;
- ConpoBoauTenbHOE NHUCBMO O HampaBlieHMM NOIMHHHMKA [Iporokona pmompoca
CBUJETEIIS;
— 3anpoc Ha oJlyueHue CKaHUPOBaHHOTO 0Opa3a [IpoTokona gomnpoca cBUAETENS;
- YBenomnenue o npu3HaHuu [IpoTokosa HeIeHCTBUTEIBHBIM;
— Kypnai npoBeA€HHBIX MEPONPUATHM.
Mertoanyeckue peKoOMeH AU

[ToBbimeHre  KBaTM(PUKAUMK  TPAXKJAHCKUX  CIYXKAlUX  OCYLIECTBISIETCS  C
UCIOJIb30BAaHUEM C UCIOJIb30BAHUEM JIMCTAHIIMOHHBIX TEXHOJOTHHA U 3JIEKTPOHHOIO OO0YYEHHS.
CrnymaTeny caMOCTOSITENIbHO U3y4YaloT MaTepual 1o Kaxa0i TeMe.

B xome camocTosTensHOW pabOThl CiIyIIaTeNssM MPEIOCTaBISETCS BO3MOMXKHOCTD
M0JIb30BAHUS MHTEPHET pecypcaMu yuyeOHOro 3aBe/IeHNUs, Ha KOTOPBIX pa3MeIIeHbI JJIEKTPOHHbIE
y4eOHUKH, BUICOYPOKH, IPE3ECHTALIMH, TECTHI U Jpyrue 00ydaronire MaTepHalbl.

[IpenycMoTpeHa BO3MOXHOCTb CBSI3aThCS €  IpenojaBaTeNeM ISl  MOJyYeHHs
KOHCYJIbTALIMH.

OCHOBHBIMU  BHJIaMU  CaMOCTOSITENIbHOM ~ paboThl  ciaymaTensMu  0e3  y4dacTHs
npernojaBareneil sBiserca (HOpPMUPOBAHME U YCBOGHHE COJEp)KaHHUS MaTepuana Ha Oasze
PEKOMEHJIOBAaHHON Y4eOHOM JMTEpaTyphl, BKIIOYas HWH(POpMaIMOHHBIE O0Opa3oBaTeIIbHBIC
pecypchl (3NEKTPOHHBIE YUeOHUKH, JIEKTPOHHBIC OMOITUOTEKHU H Ip.).
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C nenpro ompezeneHuss KayecTBa YCBOCHHMS MaTepuaya MPOBOAUTCS NMPOBEPKA 3HAHUU
CIIyLIATeNe C HMCIOJIb30BAHUEM COBOKYIIHOCTH KOHTPOJIBHBIX 3aJaHUN U BOIIPOCOB B BUJE
UTOTOBOT'O KOHTPOJISL.

Kaxnprii oOywaromuiics Ha Bechb mepuoa OOydeHHs [OJDKeH ObITh olecreyeH
UH/IUBUYaJIbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K 3JEKTPOHHBIM Y4YeOHBIM MaTepuaiam,
COZIEpKAIlUM BCIO HEOOXOAUMYI0 Yy4eOHYH0 M Y4eOHO-METOAMYECKYI0 HH()OPMAIHIO 110
M3Y4aEeMbIM TEMaM.

C nenblo omnpenencHUs KadecTBa YCBOCHUs MaTepHala IPOBOAMTCS IPOBEpKAa 3HAHUMI
CIIyIIATEIECH C HCIIOJIB30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJaHUM M BOIPOCOB B BUJE
TEKYILEro U UTOrOBOI0 KOHTPOJISL.

Texymuii KOHTPOJIb OCYIIECTBIIIETCS B POPME IPOMEKYTOUHOTO TECTUPOBAHUS.

Chnucok JimTeparypbl

1. AuppuanoBa, M./[. Ananmutuyeckas padora B AMC "Hamor-3". 1 uacte. (Pacuer
BEJIMYMHBI "HAJIOroBoro paspeiBa"). s cnenuaaucToB KOHTPOJIbHO-aHAIUTUYECKOTO OTAENA:
yuebHo-mipakTiuueckoe mocobue / W.JI. AunapuanoBa; E.B. Pabununa. - H. Hosropon:
[TpuBomxckuit nH-T noseieHus kBanmupukanun PHC Poccun, 2023. - 36 c. : .

2. AunpuanoBa, W.JI. Amnanutuueckas pabora B AMC "Hamor-3". 2 wyacte.
(CpenneotpaciieBble MHAMKATOPHI). i CHENMaIuCTOB KOHTPOJIbHO-AaHAIUTHYECKOIO OTAeNa:
yuebHo-mipakTiHueckoe mocobue / W.JI. AunapuanoBa; E.B. Pabununa. - H. Hosropon:
[TpuBomxckuil uH-T nosblieHust kBanudukanun @HC Poccun, 2023. - 44 c. : ui.

3. AnnpuanoBa, M.JI. Hcnonb3oBanue CBoanbix Tabmun MS Excel nns anamuza
0aHKOBCKOHM BBIMHMCKH. JlJIs1 CHEIUATUCTOB KOHTPOJIbHO-aHAIUTHYECKOTO OTena: y4eOHO-
npaktudeckoe nocobue / N.JI. Aunpuanona; E.B. Ps6ununa. - H. Hoeropoa: IIpuBomkckuii un-
T nosbienust kBanudukanun ®HC Poccun, 2023. - 36 c. : ui.

4. Aunnpuanosa, 1.J]. Pabora ¢ makpocamu B Excel. cnions3oBanue GyHKINU CAUSHUS B
Word u Excel: yue6HOoe mocobue / W.JI. Anapuanosa; E.B, PsaOununa; I''A. Koruna. - H.
Hosropon: [IpuBomkckuii uH-T nosbimeHust kanudukamuu @PHC, 2023. —32 c., ui.

5. Corues, I0.H. Crannaptsl nHpopManmoHHoil Oe3omacHocTd. 3amura U o0paboTka
KOH(UICHIMATBHBIX TOKyMEeHTOB: yueObHoe nmocodue / FO.H. Crrues. - M.: UHOPA-M, 2021. -
224 c. - (Briciee oOpa3oBanue)

6. Dnexrponnsiii yueoHuk OI'YII T'HUBL] ®HC Poccun Pazgen 1. «OO0mume Bonpock
apxutekTypsl 1 padotsl ¢ AVIC «Hamnor-3»

7. Onextponnbii yuebnuk OI'YII THUBI[ ®HC Poccuu Pazmen 3. «KommoHeHTHI
MPUKIATHON HHPACTPYKTYPBI»

OPI'AHM3AIIMOHHO-ITEJAT'OT'HYECKUE YCJIOBUA

[ToBpieHNe KBaM(PUKAIIMY TPaXkKIaHCKHUX CITY>KAIIUX OCYILECTBISETCS B 3a04HOM hopme
C UCTIOJIb30BaHUEM JIMCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN U AIEKTPOHHOT'O O0Y4YEHHUs B
MOJIHOM OOBEME C OTPHIBOM OT HCIOJHEHHS CIIY:)KEOHBIX O0O0si3aHHOCTEH IO 3aMeliaeMoil
JOJDKHOCTU TOCYAApCTBEHHOM TIpa)kAaHCKOHM cimyxkObl. B comepkaHuu oOydeHHs MPHOPUTET
OTJaeTCcsl MPAKTUYECKOM HANpaBICHHOCTH OOYy4YeHHs C COOJIOJIEHMEM KOMILIEKCHOTO
cOajaHCUpOBaHUs TEOPHMM W TPAKTHUKH MPUMEHEHHs HOPMAaTHBHO-TIPABOBBIX  aKTOB,
perJaMeHTUPYIOIIUX JIeATEIbHOCTh TOCYAAPCTBEHHBIX IPAXKIAHCKUX CITYKAIllUX 10 BHIOPAaHHOMY
HalpaBJICHUIO O0YUCHHUS.

IIpu peanusanmum y4deOHOro mnpouecca oOO0sS3aTENBHO YYUTBIBACTCS —paclpe/ieieHue
BPEMEHM HAa TEOPETUYECKUH M IPAKTHUUECKUH MaTepuad B COOTBETCTBUU C YTBEPKIAECHHBIM
y4eOHO-TeMaTHYeCKUM IUIaHOM. IIpakThueckue 3aHATUS MpeanosiararoT pa3dop CHOPHBIX H
NpoOJEeMHBIX CUTyallMi W3 MPAaKTUYECKOH pabOThl, CAMOCTOSTENBHOE pEIleHHE MPAaKTUYEeCKUN
3aIaHUM CIYIIATEISIMU.
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Kaxnprii oOywaronuiics Ha Bech Iepuoja oOOydeHHs oOecleueH WHIAWBHUIYaTbHBIM
HEOTPAaHMYEHHBIM JOCTYIIOM K JJIGKTPOHHBIM YYEOHBIM MaTepuajaM, COACPIKALIUM BCIO
HEOOXOUMYI0 Y4eOHYI0O M Y4eOHO-METOAMYECKYI0 HH(QOPMAIMIO [0 U3Y4aeMbIM MOJYJISM.
Mmeer BO3MOXKHOCTH 33JaTh BOINPOC M MOJYYUTh HAa HETO OTBET B JMYHOM KaOMHETE depe3
CUCTEMY COOOIIIEHUH C MPenojaBaTesieM Wik KypaTopoM 00OydeHus.

B03M0OXHOCTB 33/1aBaTh HHTEPECYIOIIME BOIIPOCHI IO TporpaMme o0ydeHHs Ha popyMme
MoJIyyaTh KOHCYJNbTALlUM B pexume on-line y mpenopaBareneii Kypca coxpaHsieTCsi BO BeCh
nepuoJ 00y4eHusl.

OO0y4eHue conpoBOXKIACTCS YU€OHBIMU U METOIMYECKIUMH BHI€OMAaTepUaTaMH.

B mpormecce mpaktuyeckoro oOydeHHs 0co0O€ BHUMAaHHE CIEAYeT YACTSITh
(GbOpMUPOBAHUIO U PA3BUTHUIO Y CylIaTeNel MPaKTUYECKUX YMEHHUH, HABBIKOB U KOMIIETEHLIUH.
ITpu BhImosiHeHUU npaxktuueckux 3agaHuil mo AUC «Hasor 3» 00s13aTenbHO UCIOJIB30BaHUE
OCHOBHBIX BUJICOTPEHAXKEPOB 10 TexHoJoruu padotsl ¢ EKII.

VYuebHast 0a3a AxaJeMUU OCHAIIEHA COBPEMEHHBIMH TEXHHUYECKUMH CpPEACTBAMHU JUIS
obOecrieueHus y4yeOHOro mpoiiecca. Mcronb3yloTcss MHTEPAaKTUBHBIE YU4€OHUKH, COAEpIKalue
TEOPETUYECKHE MaTepHajbl U MPAKTUYECKUE 3aJaHUs, TIPU STOM: a) MPOUCXOAUT MTHOBEHHOE
HavMcIIeHHe OayIoB 3a OTBETHI, B Pe3yJbTaTe YEro CIyIIaTeldb cpa3y HEMOCPEICTBEHHO B X0
U3y4eHHs] TEOPETHUECKOTO MaTepHalia BUIUT CBOM YCIEXH Ha «IIKaje Mporpecca» uiu 0) mpu
HENPAaBWJILHOM pEIIEHUH 3a/lad CiIyllaTeldb OTChUIAETCA K TOBTOPEHUIO TEOPETHUUYECKOTO
Marepuaiia, W3JI0KEHHOTO paHee B ydeOHMKe. JlaHHAs cHCTEMa CaMOINPOBEPKH B y4eOHUKE
MO3BOJIAET CIyIIATeNIIM B YA0OHO! opMe OIICHUTh YPOBEHb CBOMX 3HAHUUM U MOATOTOBUTHCA K
UTOTOBOMY TECTHPOBAHHIO.

Peanuzamust mporpaMMbl  o0ecnedyMBaeTCs ~Kak — IITaTHBIMH  MPENOJaBaTENISIMU
CHEeNHUATU3UPOBAHHBIX Kadeap AKaleMHH, TaKk U PYKOBOSIIMMH W HAyYHO-TIEAArOrHYECKUMH
paboTHHUKaMu opraHu3auuil U Beaymux BY30B, npuBiekaeMbIMH K peau3aliii IporpaMMbl Ha
YCIOBUSX TPa’KJaHCKO-TIPABOBOIO JJOTOBOpa (KOHTPAKTA).

®OPMbBI ATTECTALIUN

OreHka KadecTBa OCBOECHUS MPOTPAMMbl BKIIOUAET TEKYIIUM W/WIIM TPOMEKYTOUHBIN
KOHTPOJIb, & TAK)KE UTOTOBYIO aTTECTAIUI0 O0YUaIOIIUXCSl.

Texymuit KOHTPOJIb W/WUIM TIPOMEKYTOUHAS aTTECTAIUsl MPOBOJAUTCS B COOTBETCTBUH C
[TonoxeHnueM, yTBEpKICHHBIM PEKTOPOM AKaJeMHH.

Urorosast arrecranust mpoBoautcs B (opme TtectupoBanus. [lopsgok mpoBeneHus
UTOTOBOW aTTectanuu omnpeaeneH I[loroxxkeHneM 00 HMTOTOBOM aTTECTallMH, YTBEPKICHHBIM
pekTopoM AkanemMumu.

OIEHOYHBIE MATEPHAJIBI
IIpumepsI TECTOBBIX BONIPOCOB

1. Yto siBAsIeTCS HAYATIOM KaMepaJbHOH NPOBEepKu?
° MOCTIEAHUM IEHb CPOKa MPEACTABIECHUS HAJIOTOBOM OTYETHOCTH.

) JaTa MpeacTaBIeHUs] HCTPEOOBAHHBIX JOKYMEHTOB.

° JaTa Bpy4deHus TPeOOBaHUS O MPEOCTABICHUH JTOKYMEHTOB.

) JlaTa IpeICTaBIICHUs HAJIOTOILIATENbIIIMKOM HAJIOTOBOU JIEKJIapaluu.

2. KamepajibHasi HAJI0roBas MPOBEPKA MPOBOIAUTCS:

° 110 MECTY HaX0KJICHUs HAJIOTOIJIATENbIIHKA.

° [0 YCMOTPEHHUIO JOJKHOCTHBIX JIMII HAJIOTOBOTO OpraHa, OCYILIECTBIISIOLINX
HaJIOTOBYIO TPOBEPKY.

° M0 MECTY HaXO>KJEHHs HaJIOTOBOT'O OpraHa.

3. HasoroBblii mepuoj Mo HAJIOTY Ha NPUOBLIb COCTABJSACT
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) KaJICHAAPHBIN MecsI]
e  KBapTanl

®  [IOJyrojaue

e  KaJeHIAPHBIN TOJ

4. HajoromjiatebMKHY YIVIAYUBAIOT ABAHCOBbIE IVIATEKH 110 HAJIOTY HA NPUObLIb
OIMH pa3 B KBApTaJl, eCJIU 3a npeabiayume 4 Kpaprajia cyMmmy B pasmepe 15 miH. pyo0. B
CpeAHeM 3a Ka:KIblii KBapTaJ He NPeBbICHJIN
®  UHCTHIC ONEPALUOHHBIE TI0X0IbI
®  pacxojbl
®  JI0XOJIbI OT pealu3aluu
®  pacxobl, CBA3aHHBIC C pealn3alneu
5. JluBuaeHabl, MOJIyYeHHbIe POCCHHCKOIl OpraHu3anueil 0T POCCUICKHUX U
HHOCTPAHHBIX OPraHU3alNi, 00JIaraloTCs M0 CTABKaM
0% u 13%
9% u 15%
0%, 9% u 15%
10% u 15%
6. lnss npumeHennss craBku 0% mo Hajnory Ha npuObLIb B IITAaTe OPraHU3ALMM,
OCYHIECTBJISIOIIUX 00Pa30BaTEJbHYIO AeATeIbHOCTDH J0JKHO YNCJIAUTHCA He MeHee

pPadOTHUKOB
e 10
e 15
e 20
o 25

Jlunam, ycHemHoO OCBOMBIIMM JIOMOJHUTEIBHYIO NPO(ECCHOHATBHYIO MpOorpaMMmy
MOBBIIIEHUS KBATM(PUKALMU U TPOILEAIINM UTOTOBYIO aTTECTAIUIO, BBIJAETCS YIOCTOBEPEHHUE O
MOBBILICHUH KBATU(PUKAIIUN YCTAHOBJIEHHOTO 00pa3lia B 3JIEKTPOHHOM BH/IE.

[TpopexTop o HayYHOMY U UHHOBAallMOHHOMY Pa3BUTHIO E.A. Xumkos
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