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IHHOACHUTEJIBHAA 3AIIMCKA

JononxutenbHas npodeccruoHanbHasi NporpaMma MOBBIIIEHUS KBATH(PUKALUU
«Mama B kypce. KagpoBoe oOecrieueHre B HaJIOTOBBIX OpraHax» pa3padoTaHa B paMKax
OJTHOUMEHHOTO MpoekTa DeepaabHON HAIOTOBOM CiIyKObl Poccuu, HanpaBiIeHHOTO Ha
MOJJEPKKY COTPYAHHKOB, BO3BpAIIAIOMIUXCS K MPO(PECCHOHAIBHON esSTEIbHOCTH
Mociie OTIyCKa MO yXOay 3a peOeHKOM. AKTYyalbHOCTh HpPOrpaMMbl 00YCIOBIEHA
KOMIUIEKCOM  ()aKTOPOB, CBS3aHHBIX C  KapAWHAJIbHBIMH  W3MCHEHUSMU B
npodeccoHanbHON  cpee  3a Mepuod  OTCYTCTBHSL  COTpPYJIHHKA, a  TaKke
NICUXOJIOTUYECKUMU Y OPTaHU3ALMOHHBIMM  BBI30BaAMH,  CONPOBOKIAIOIIUMU
BO3BpallleHHuE Ha padouee MeCTO.

JlnutenbHbIN niepephiB B pabOTe — OT OJHOTO JI0 TPEX U OoJiee JeT — OOBEKTUBHO
MIPUBOJIUT K YTPaTe aKTyalIbHOCTH MPO(PEeCCHOHATBHBIX 3HAHUN 1 HABBIKOB. 32 3TO BpeMsI
HOPMAaTHBHO-TIPaBOBas 0a3a, TEXHOJIOTHYECKHUE MPOUECCHl U IPUOPUTETHI I€ATEIbHOCTH
HaJIOTOBBIX OPraHOB MPETEPIICBAIOT CYIIECTBEHHbIC W3MeHeHus. Kak oTrmedaercs: B
ONMKMCAaHUM MPOEKTa, CIEUUATUCTaM, BO3BpALIAIOIIMMCSI U3 JIEKPETHOIO OTIIYyCKa,
TpeOyeTCsl 3aHOBO MOTPYkKaThCsl B MPO(HECCUOHATBHYIO CPEy, 3HAKOMUTHCS C HOBBIMU
HOPMATUBHBIMU TPEOOBAHUSIMU U U3MEHEHUSIMHU B 3aKOHOJIATEJIHCTBE.

[Iporpamma «Mama B kypce. KampoBoe obecriedeHHe B HAJIOTOBBIX OpraHax»
MPEJCTaBIACT COOOM CTPYKTYPUPOBAHHOE PEIICHUE ATOW MpoOIeMbl. YUeOHBIN IMIIaH
o0111e MpoJOJDKUTENIBHOCTRI0 32 yaca, BKIIOYaromuii 24 yaca JeKIMil U 6 4acoB
MPaKTUYECKUX 3aHITUH, a Takke 2 Yaca MUTOrOBOM aTTecTanuu B (opMe sK3aMeHa,
MO3BOJISIET CUCTEMHO BOCCTAHOBUTH M OOHOBUTH MPOECCHOHAbHbIE KOMIIETEHIIUH.
Oco0Oyr0 1IEHHOCTh TIPENCTaBIIACT MNMpPaKTH4YecKas cocTraBjaswmas (6 dYacoB),
MO3BOJISIIONIAsE  OTpabOTaTh HABBIKM, HEOOXOAUMBbIE JUIsi BEACHHUS  KaJpOBOTO
JIEJIONIPOU3BOICTBA HA TOCYAAPCTBEHHON TpakIaHCKOM ciryxk0e, odopmiieHus npuéma,
YBOJIbHEHUS, OTIYCKOB M CIYKEOHBIX KOMAHJIUPOBOK, TOJATOTOBKH TMPOEKTOB
CITY’K€OHBIX KOHTPAKTOB U JIOJDKHOCTHBIX PETJIaMEHTOB, OPTraHM3allii KOHKYPCHBIX
npouenyp 1 (GopMUPOBAHMS KaJPOBOIO Pe3epBa, MPOBEICHUS ATTECTALUU, MTPOBEPKHU
COOJII0/IEHNS OTPAaHUYEHUMN U 3aMPETOB, CBSI3aHHBIX C MPAKIAHCKOW CIIYX)OOM, a Takxke
uist paboThl B BEOOMCTBEHHBIX HWHpopMarnuoHHbix cucreMax (AUC «Hamor-3»,
KaJIPOBBIE TMOJICUCTEMBI, CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA), UCTIOJIb3yEMbIX B
®HC Poccun.

BaxxHpIM HampaBieHUEM JOCTWKEHUS TPEOOBAaHUN 3aKOHOJATENHCTBA SIBISIETCS
peanuzaius  JOMOJHUTEIbHOW  MPOGECCHOHATIBHOW  MPOTPaMMbl  TOBBIIICHUS
kBanukauun «Mama B kypce. KaapoBoe oOecrieyeHue B HaAJOTOBBIX OpraHaxy,
npeaHa3HAYeHHOW Il (pefiepalibHBIX TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIyKaIUX
denepanpHOM HamoroBo# ciyx)0bI (Hanee — ®HC Poccun).

JlonmomHuTEeNbHAS TpOoQecCHoHaNbHAS MPOTPaMMa TOBBIIIECHUS KBaTU(UKAINH
«Mawma B kypce. KagpoBoe oGecnieueHue B HaJOTOBBIX OpraHax» TpyI0eMKOCThIO 32 yaca
(mamee — Ilporpamma) pazpaboTaHa ¢ y4eToM KBaTH(UKAMMOHHBIX TPEOOBAHMIA K
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npoecCHOHAIbHBIM ~ 3HAHMSIM M HaBbIKAM, HEOOXOAMMBIM JUISl  UCIIOJTHEHUS
JOJKHOCTHBIX ~ OOsi3aHHOCTEW (pelepanbHbIMU TOCYJAPCTBEHHBIMU TPaXIaHCKUMU
ciyxamumu  DenepalbHOM HAJIOTOBOM CIYyKObI, a Takke B COOTBETCTBHHM CO
CIIPAaBOYHUKOM KBAIM(PUKALMOHHBIX TPeOOBAaHUN K CHEIHAIBHOCTSAM, HaIpaBiICHUSM
MMOATOTOBKH, 3HAHUSIM U YMEHUSM, KOTOPbIE HEOOXOAMMBI JIJIs1 3aMEILIEHUS TOJKHOCTEN
roCyJapCTBEHHOM IPaKIaHCKOU CITY>KOBI ¢ YI€TOM 00JIacTH U BHJIa TPO(ECCHOHATEHOM
CIIy>)KEOHOM  NEATEIbHOCTH TOCYNApPCTBEHHBIX TPaXXTAHCKUX  CIyKaumx (yTB.
Muntpyaom Poccun ot 26.07.2022 Ne 28-5/10/B-10003)

[Iporpamma nocTpoeHa Ha OCHOBE KOMIIETEHTHOCTHOTO IMOAXO0Ja B 3aBUCUMOCTH
OT KOHKPETHBIX JTIOJDKHOCTHBIX 00si3aHHOCTeN U pyHKumii corpynnukoB ®HC Poccun, a
TaK)Ke OT NMPUHAJJISKHOCTHU K ONpeNeIEHHBIM NPOo(dheCCHOHATLHBIM TPYIIIaM.

[Iporpamma opHeHTHpOBaHa Ha (heaepalbHbIX TOCYJApPCTBEHHBIX T'PakIaHCKUX
cinyxamux DenepanbHON HAJOTOBOM CHYKOBI (Jajiee — TPaXTAHCKUN CITY>KAIlHi)
IJIJABHOW, BEAYLIEH W CTAapUICW TPYNNbl JTOJKHOCTEH; KAaTETOPUHM «PYKOBOIUTEIIN,
«CTEUAIHUCTBI», «00ECIIEYNBAIOIINE CIIEHUATTUCTHI.

[Iporpamma peanusyercss B COOTBETCTBUM CO CIEAYIOIIMMH HOPMaTUBHO-
IPAaBOBBIMU AKTAMH:

— Vka3 Ilpesunentra Poccuiickoit ®enepaunn ot 21.02.2019 Ne 68 «O
po¢heCCUOHAIBHOM Pa3BUTUM I'OCYAAPCTBEHHBIX TPAXKIAHCKUX clTyamux Poccuiickoit
®enepauuu (BMecte ¢ «llonoxeHrnem o mopsake oCyulecTBICHUS NPodhecCHOHATbHOTO
Pa3BUTHS TOCYIaPCTBEHHBIX TPaXKIaHCKUX cykanux Poccuiickoit denepanumny);

— Genepanbabiii 3akoH OT 29.12.2012 No 273-®3 «0O6 oOpa3oBaHuM B
Poccutickon ®enepanum»;

— Ilpukaz MunuctepcTtBa oOpa3oBaHusi U Hayku Poccuiickoir ®Denepanuu OT
24.03.2025 No 266 «OO0 yTBEp>KICHUM TMOPSIKA OPTaHU3ALMU KU OCYIIECTBICHUS
oOpa3oBaTeNbHOM  JAESITENBHOCTH 1O  JIOTOJHUTENBHBIM  IPO(ECCHOHATBHBIM
porpaMmam;

— Meroauueckue PEKOMEHIalMAMHU-PA3bICHEHUS o pa3paboTke
JOTIOJTHUTENbHBIX MPO(ECCUOHANBHBIX MPOrpaMM Ha OCHOBE MNpodhecCHOHATBHBIX
crangaptoB ([Tucemo MunoOpuayku Poccun ot 22.04.2015 Ne BK-1032/06);

— YCcTaBOM U UHBIMM JIOKAJIBHBIMU aKTaMu AKaJeMUHU.

®enepanbHbiM  3ak0HOM OT 29.12.2012 Ne 273-®3 «OO6 o06pa3oBaHuu B
Poccutickoit ®eaepanuny;

@enepanbHbiM - 3ak0HOM 0T 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOU
rpaxaaHckon ciyxoe Poccuiickoit denepanuny;

[Tpukazom MuHnucrepcTBa 0oOpazoBanusi U Hayku Poccuiickoit denepanuu OT OT
24.03.2025 Ne 266 «O06 ytBepxknenuu Ilopsiaka opraHu3alud M OCYIIECTBICHUS
oOpa3oBaTeNbHON  JEATENbHOCTH IO  JOMOJHUTEIBHBIM  MPOQEeCCHOHATHHBIM
porpaMmmamy;



[Tpukazom DPHC Poccun ot 18.04.2016 Ne MMB-7-6/207@ «O BBOACc B
IPOMBIIUIEHHYIO SKCILTyaTallui0 MPOrpaMMHOTO OOecredeHus] « ABTOMaTU3MpPOBAHHAS
CUCTEMa TECTUPOBAHMS KaApoB U oOpazoBaTenbHbii moptait PHC Poccuny.

[Iporpamma nosiieHus kBanudukanuu «Mama B kypce. Kanpooe obecrnieuenue
B HAJOTOBBIX OPTaHax» TPYAOEMKOCThIO 32 Yaca pa3paboTaHa C IeJbI0 00ecreueHus
BbIOJIHEHHUsST  ['ocynapcTBeHHOro  3agaHusi  PenepanbHOr0  rocylapCTBEHHOIO
OI0PKETHOTO 00pa30BATENILHOTO YUPEKACHUS JOMOJIHUTEIBHOTO MPOo(deCCHOHATBFHOTO
oOpazoBaHus «AKajaeMus JIUJEPCTBA U aAMUHUCTpUpoBaHusa OuzHec-mpoueccoB GHC
Poccuny» (nanee — Axanemus, «Axanemuss ®HC JIAb») na 2026 rog.

Opranuzaiusi 1 TpoBelieHHEe 00pa30oBaTENbHBIX MEPONPHUITHI IO IMporpamme
OCYIIECTBISIETCST B COOTBETCTBMM ¢  [lnaHoM-rpaukoM  JOMOJIHUTEIBHOTO
npodeccHOHAIBHOTO 00pa3oBaHus (eepaabHbIX TOCYJAPCTBEHHBIX TI'PaXIaHCKUX
cnyxamux PenepanbHON HAIOroBOM CIy:)KObl B 00pa30BaTENIbHBIX YUPEKICHUSX,
Haxomsamuxcs B BeaeHun DOHC Poccum, mwa 2026 rom, yTBEpKICHHBIM
coorBercTByrOmMM IIpukazom @HC Poccun.

[TporpaMmMa opueHTHpOBaHA Ha COBpEMEHHbIE 00pa3oBaTEIbHbIE TEXHOJIOTUU U
cpeacTBa 0Oy4eHHs] U COOTBETCTBYET HOPMAaTHUBHBIM IPABOBBIM aKTaM, PETYIUPYIOIIUM
JESITeIbHOCTh HAJIOTOBBIX OPTraHOB IO BOMPOCaM KaJpOBOTo 00eCIeueHus.

ConepxaHue mporpamMmmsbl ONpeAeiaeTcsl yueOHbIM IUIaHOM, KOTOPBIN OIpenesnseT
MepeueHb, TPYIOEMKOCTh, MOCIEAOBATEIbHOCTh U PACHpPEEICHHE yUYEeOHBIX Pa3/esioB
(IMCUMTIUIMH), MHBIX BHIOB YIEOHOM NEATEIILHOCTH 00yUYarOIIUXCs U JOPMBI aTTECTAIIHH.

[Iporpamma noBsiieHus kBanudpukauuu «Mama B kypce. KanpoBoe obecnieuenue
B HAJOTOBBIX OPraHax» COCTOMT M3 Tpex pa3aeiioB. «TpaauiMoHHBIE POCCHICKUE
IYXOBHO-HPaBCTBEHHbIE LIEHHOCTH», «KoMpopTtHoe wuzyuenue» u «VHTEHCHBHOE
BO3BpAILEHUEY.

Paznen 1 «TpaguunoHHBIE POCCUICKUE JyXOBHO-HPABCTBEHHBIE IEHHOCTH.

Paznen 2 «KomdopTHOE M3ydeHHE» BKIIOUAET B ce0s m3ydeHne S5 teM: «JImanas
3G (HEeKTUBHOCTh U pecypcHoe cocTosiHuey, «IIpodeccnonanbhbie 3Hanus», «HoBembl
3aKOHOJIaTeNNbCTBA. AHAIUTHYECKAsS paboTay, «/lemonpon3BoacTBoy», «Mosi KOMaHa.

Paznen 3 «MHTeHCUBHOE BO3BpAILEHUE» BKIIIOYACT B CE0sl MPaKTHUECKUE 3aHATHS
— MPOXOXKJIEHUE YIEOHBIX TPEHAKEPOB.

[To 3aBepmenun oOyueHus 1o mnporpamme «Mama B kypce. Kamposoe
oOecrieueHrne B HAJIOTOBBIX OpraHax» CIIyIIaTeld YCOBEPIIEHCTBYIOT CBOM 3HAHUS U
HABBIKH, HEOOXOIUMBIC JIsI MPO(ECCHOHATBLHON NESITENHHOCTH, W (WJIM) TOBBICAT
npodeccuoHANIbHBI YPOBEHb B paMKaX HMEIOLIEHCS KBaJIU(UKAMU MO BOIPOCAM
KaJpoBOro oOecreueHus C Y4E€TOM H3MEHEHUW B HOPMATHUBHO-TIPABOBBIX aKTax M
mporpaMMHOM oOecrniedennd, ucnosbzyemom B @HC Poccun.

Pa3paboTunku (COCTaBUTENN) MPOTPaAMMBL:

[Ila6moBa O. A. — cTrapiuii mpenoaaBaTens AenapTaMeHTa npodeccnoHaIbHBIX
KOMIIETEHLIMH HasmoroBoro agmuuuctpupoBanus «Akanemust OHC JIAby.



1. HEJIb PEAJIM3AIIUUA ITPOI'PAMMBbI

Heabio peanuzanumn nporpammbl «Mama B kypce. KagpoBoe oOecrieueHue B
HAJOTOBBIX  OpraHax»  SIBJISETCS  MOBBIIMICEHHE  KBanudukanuu  (denepanbHbIX
rocyJapcTBeHHbIX rpaxaaHckux ciayxamux ®HC Poccum mo Bompocam KaapoBOro
oOecrieueHus C yd€TOM U3MEHEHUI B 3aKOHOIATENIbCTBE, HOPMATUBHBIX ITPABOBBIX aKTaX
U MHQOPMAIMOHHBIX TeXHOJOrusaX, wucnonbdyeMbix B ®OHC Poccum, B 1memsix
BOCCTAHOBJICHMSI M  COBEPIICHCTBOBAHMS  NPO(ECCHOHATBHBIX  KOMIIETEHIIHH,
HEOOXOMUMBIX IS 3(PGEKTUBHOM MNpOodECCHOHANBHON JEATEILHOCTH, U (WIH)
MOJIYYCHUS] HOBOM KOMIETEHIIMH, TpeOyeMoil [isi BBIMIOJHEHUS JOJKHOCTHBIX
00s13aHHOCTEM, a TaKXKe MOBBIIEHUS MPO()ECCHOHATIEHOTO YPOBHS B paMKax UMEIOLIeCs
KBaJIM(PUKALIMH.

2. INTAHUPYEMBIE PE3YJ/IBTATBI OBYYEHUSA

B pesynbrare ocBoeHuUs MporpaMMBbl MOBBIIIEHUS KBanukaiuu «Mama B Kypce.
KanpoBoe oOecrieueHrie B HAJOTOBBIX OpraHax» CIyIIaTeId JOHKHBI MpUoOpecTu
3HAHMS, YMEHUS, HaBBbIKH, HEOOXOIUMBbIE ISl COBEPIICHCTBOBAHUS MPOGECCUOHATBHBIX
KOMIIETCHIINM, Ka4eCTBEHHOE W3MEHEHHE KOTOPBIX OCYIIECTBISETCS B pE3ynbTare
oOyueHusd. B pe3ynbraTe 0CBO€HHS MpOrpaMMbl, 00y4arOIIHUECs TOJKHBIL:
3HATH:

— HOPMATHBHYIO TPaBOBYIO 0a3y, peryJupyroulyl0 BONPOCH TOCYAapCTBEHHOU
rpaxaaHckor cimyk0bl Poccuiickoit ®@enepannn: Penepanbubiii 3akoH Ne 79-03 «O
rocyJapCTBEHHOM TpakaaHcKou ciyxoe Poccuiickoit @enepannun», TpyaoBoil Kogekc
P® (B yacTu, mpuMEHUMOI K Tpa)KIaHCKOM cTy>k0e), uHbIe penepanbHbie 3aKOHBI, YKa3bl
IIpe3unenta P® u nocrtanosnenus lIpaBurenscrea PO;

— BeJIOMCTBeHHbIE HOpMaTuBHBIE akThl @®HC Poccum, pernaMeHTUpyromue KaapoByrO
paboTy, B TOM YMCJIE€ MHCTPYKILHUIO MO KaIpPOBOMY JAEJIONPOU3BOJCTBY, MOJIOKEHUE O
KaJIpOBOM pEe3EpPBE, NOPSAIOK MPOBEACHUS ATTECTALUU U KBATM(DUKATMOHHBIX SK3aMEHOB,
AHTUKOPPYHIMOHHBIE CTAHAPTHI,

— CHCTeMY KBAJIM(PUKAIMOHHBIX TPEOOBAaHUN K JODKHOCTAM TPAKTAHCKOW CITy)KOBI B
HAJOTOBBIX OpraHax, BKJIOuUas TpeOOBaHUS K YPOBHIO 0Opa3oBaHMs, CTaxYy,
POQeCCUOHATIBHBIM U ()YHKIIMOHATBHBIM KOMIIETCHITUSIM;

— TOpSAJOK M MPOUEAYphl TMOCTYIUIEHUS Ha (deaepanbHyl0 TOCYJapCTBEHHYIO
rpaxaaHckyto ciyx0y B ®HC Poccuu, npoBeneHus KOHKYpPCOB, (pOpMUpOBaHUS U
MCIIOJIb30BaHUs KaJpOBOr0 PE3€PBa;

— OCHOBaHUSI W  OPOLUEAYpPbl  MPOXOXKIEHUS  HUCHbITAHWS, aTTECTAllUd U
KBATM(UKAIIMOHHOTO 9K3aMEHA TPAKIAHCKUX CITY)KAINX, & TAKKE MOPSIOK TPUCBOCHUS
KJIACCHBIX YMHOB;

— TMpaBuja 3aKJIIOYEHUs, HU3MEHEHUS W PACTOPKEHHUSI CIYKEOHBIX KOHTPAKTOB,
oopMiieHUsI TEpPeBOja, YBOJBHEHUS M TIPEIOCTABICHUS OTIYCKOB TIPAKIAHCKUM
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CITyXKaIl1M;

— COCTaB, MOPSAOK BEICHUS U XPAHEHUs KaJApOBOM NOKYMEHTAIMH, BKJIOYAs JTUYHbIC
Jiena, TPYI0Bble KHUKKH (CBEJCHHS O TPYIOBOM AESATEIBHOCTH), IITATHO-TOJKHOCTHBIE
JOKYMEHTBI 1 Tabesn yuéTta pabouero BpeMeHu;

— TpeOOBaHUSI 3aKOHOJATENbCTBA O 3aIIUTE MEPCOHANBHBIX JAHHBIX U OOECICUECHUU
KOH(UICHIIMATBHOCTU KaJApoBOil nHpopMaluu mnpu e€ 06padoTke B HHOOPMAIIMOHHBIX
CUCTEMaXx;

— OCHOBHBIE TOJIOKEHUSI 3aKOHO/IATENLCTBA O MPOTUBOACHCTBUN KOPPYMIIMHU B YACTH,
Kacaromiecss KaJpoBoll palOThl: MOPSAOK MPEACTABICHUS] CBEICHUH O JOXO0JaX,
pacxojgax, o0 HMyHIeCTBE M  00s3aTelIbCTBAX HMYIIECTBEHHOTO  Xapakrepa,
yperyianpoBaHue KOH(PINKTa HHTEPECOB, OTPAaHUYECHUSI U 3aIIPETHI.

yMeTb:

— TPUMEHATb HOPMATHUBHBIE MPABOBBIE AKTHl MPU PEIICHUW MPAKTUYECKUX 3aaa4
KaJpOBOTO OOecTeueHus: MOATOTOBKE MPOEKTOB TMPUKA30B MO JHYHOMY COCTaBy,
CITy’>K€OHBIX KOHTPAKTOB, JOJDKHOCTHBIX PETIIAMEHTOB, YBEIOMIICHUN U MHBIX KaJPOBBIX
JOKYMEHTOB;

— OpraHU30BBIBaTh U JOKYMEHTAJIBHO COIPOBOXKJIATh KOHKYPCHBIE MpOLEAYypbl Ha
3aMEIlEHNE BAKAHTHBIX JOJDKHOCTEH Ipa)AaHCKOW CIIy:KObl U BKJIIOYEHHE B KaJPOBBIii
pe3epB, BKJIOYas IMOATOTOBKY OOBSIBICHHI, OpraHU3alldi0 3acelaHuid KOHKYPCHOM
KOMHUCCHUH 1 0OPMIICHHE PE3YIHTATOB;

— oopMIIATH TOKYMEHTHI TpU TpHEME, TIEPEeMEIIEHUH, YBOJIbHEHUH, TIPEIOCTABICHUU
OTIIyCKOB ¥ TPUMEHEHWH JUCIHUIUTMHAPHBIX B3BICKAHUNA B COOTBETCTBUU C
TpeOOBaHUSIMH 3aKOHOJATENILCTBA U BEIOMCTBEHHBIX HHCTPYKIUH;

— BecTH yu€T pabouero BpemMeHH, O0hOpMIIATH TabeNW U WHBIC JTOKYMEHTHI yuéra,
pacCcUUTHIBATh BBICIYTY JIET U CTaXK I'PaXIaHCKOM CITyKOBbI;

— o0ecneunBaTh cOOp, MPOBEPKY U 0OpabOTKY CBEACHHMM O J0X0JaX, pacxojax,
MMYIIECTBE M 0053aTeNbCTBAX MMYIIECTBEHHOTO XapaKTepa, a TakKe aHaJIW3UpPOBATh
MpEICTaBJICHHBIE  CBEIEHUS  HAa  TOpPEeaAMEeT  TMOJHOTHL W JOCTOBEPHOCTH,
— MPOBOJUTH MPEABAPUTENBHBIN aHATH3 TOKYMEHTOB Ha MPEIMET HATUIUs KOHPIUKTA
MHTEPECOB M KOPPYHIMOHHBIX PHCKOB, TOTOBUTH COOTBETCTBYIOLIME 3aKIIOYCHHS U
YBEAOMJICHHUS;

— HCIIOJIb30BAaTh BEJAOMCTBEHHBbIE MH(GOPMALMOHHBIE CHUCTEMBbI KaIpOBOTO ydéra s
BHECEHUS, aKTyaIM3al[Mi U aHaI13a KaJApOBBIX JaHHBIX.

BJIA/1€Th:

— HaBbIKAMHU TOJTOTOBKA M FOPUIUYECKH TPAMOTHOTO O(OPMIICHHS OCHOBHBIX
JOKYMEHTOB KaJpOBOTO JIEJOMPOMU3BOJICTBA B HAJOTOBBIX OpraHax (MPHUKa3bl,
ClIy>)keOHble ~ KOHTpPAKTbl,  YBEJOMJICHHS,  CIpaBKH,  CIy>KEOHbIE  3alKCKH);
— METOAMKOW OpraHu3ali W TMPOBEACHUS KOHKYPCHBIX, AaTTECTAl[MOHHBIX WU
KBAJIN(DUKAIIMOHHBIX MEPONpPUATUN, O(OpPMIIEHHS TPOTOKOJIOB M HHBIX HTOTOBBIX
JOKYMEHTOB;

— mnpuémMaMu  paboThl B  CHEHHAIU3UPOBAHHBIX MPOTrPAMMHBIX  KOMILIEKCAX,
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UCIIOIb3YeMbIX B KaJipoBbIX noapazaeneHusx ®HC Poccun (moacucremsr AUC «Haor-
3», KaJipoBbIe MOYJIU, CUCTEMBI DJIEKTPOHHOTO JJOKYMEHTO000pOTA);

— TEXHUKOW aHajdu3a W CUCTEMAaTH3allMM KaJapoBOW HMHQOpMAIUH, BEASHHUS IITATHO-
JTOJKHOCTHOM PACCTAaHOBKU M YU€Ta YKOMIUIEKTOBAHHOCTH;

— HAaBBIKAMU KOHCYJIbTUPOBAHUSA TPAXKIAHCKUX CIYXKAIIUX H PYKOBOIAUTEIECH
CTPYKTYPHBIX TOJpA3/ICTICHUN IO BOMPOCAM MPOXOXKICHUS TPAKIAHCKOU CITY>KOBI,
MIPUMEHEHUS TPYAOBOTO 3aKOHOAATEIBCTBA U AHTUKOPPYIIIMOHHOTO 3aKOHOIATENbCTBA;
— TpuéMaMu  KOHTPOJS COONIOACHHUS CPOKOB U  TIPOIEAYp, YCTAHOBJICHHBIX
3aKOHOJATEILCTBOM O TPAXKIAHCKOM CITy»K0e, U CBOEBPEMEHHOTO BBISIBJICHHUS KaJIPOBBIX
PHUCKOB.

@®enepanbHble  TOCyaapcTBeHHble rpaxaaHckue ciyxamume OHC Poccun,

MpoLIeAre 00y4eHre MO HACTOSIIEH Mporpamme, JOHKHBI 00JaAarh CJIeXyuMA
KOMIIeTCeHIMSIMU:
CnocoOHOCTh KBaTM(PUUMPOBAHHO TOJIKOBaTh M MPUMEHATH HOpMbI PDenepanbHOro
3akoHa Ne 79-@3 «O rocymapcTBeHHOM rpak1aHCKoOM ciryx)0e Poccuiickoit denepamnumy,
TpynoBoro koxaexca P® (B yacTu, IpUMEHUMON K TPAKTAHCKOM CIYy»KOE), HHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB M BeIOMCTBEHHBIX A0KymMeHTOB ®HC Poccum npu
pElIeHNH MOBCEIHEBHBIX 3a]1a4 KaJApOBOTr0 00eCIeueHusI.

['OTOBHOCTH CaMOCTOSITEIBHO M B CTPOIOM COOTBETCTBUU C YCTAaHOBJIEHHBIMU
perjiaMeHTaMH U CPOKaMHu OPTaHU30BbIBATh U IOKYMEHTAIHLHO COMPOBOXK/IATH KITFOUEBBIC
KaJIpOBbIE MPOLEAYPHI: TPOBEICHUE KOHKYPCOB Ha 3aMENICHNE BAKAHTHBIX JOJKHOCTEH
Y BKJIFOUEHHUE B KaJIPOBBIIN pe3epB, aTTeCTalnI0, KBATU(DUKAIIMOHHBIEC IK3aMEHBI, a TAK)KE
opopmieHue mpuEMa, MEPEMEIICHUs, YBOJBHEHUS W TPEIOCTABICHUS OTIYCKOB
IPaXIAHCKUM CITYKAIUM.

CrocoOHOCTh BECTH KaJpOBOE JEJIOMPOU3BOJCTBO B TMOJHOM 00BEME, BKIIOUAs
obopmiIeHUE U BEJCHHME JIMYHBIX JIeJI, TPYJIOBBIX KHIKEK (CBEICHUM O TpPYIOBOMU
JeSTETbHOCTH), TIOJTOTOBKY MPOEKTOB MPHUKA30B IO JIMYHOMY COCTAaBY U CIIYKEOHBIX
KOHTPAKTOB, Yy4Y€T IITATHO-JOJDKHOCTHOM PAacCTaHOBKU, TaOeIbHBIM Y4€T paboyero
BPEMEHU M UCYHCIICHHE CTakKa TPAKIAHCKOW CIYy>KOBI ¢ COOJIOJIeHuEM TpeOOBaHUM K
XPaHEHUIO U 3alUTEe MePCOHATBHBIX JTAHHBIX.

['0OTOBHOCTH OCYIIECTBISATH COOp, MPOBEPKY M aHAIM3 CBEICHUHA O JO0XO0JaX,
pacxojax, 00 UMYIIECTBE U 0053aTelIbCTBAX MMYLIECTBEHHOIO XapakTepa, IPOBOIUTh
MPEABAPUTEILHYIO OICHKY JOKYMEHTOB Ha TMpeaMeT KOH(IMKTa WHTEPECOB U
KOPPYIIMOHHBIX PHUCKOB, a TaKXke 00ecrneuynBaTh COOMIOACHUE TPaKIAHCKUMU
CIy)KalllUMU  OTPAHUYEHMI,  3ampeToB U OOSI3aHHOCTEHM,  YCTAHOBJIEHHBIX

AHTUKOPPYINIHNOHHBIM 3aKOHOJAATCIbCTBOM.
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Brnanenne  HaBbikamMu  3(PQPEKTHUBHOTO  HWCIMOJB30BAHUS  BEIOMCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEM KaJPOBOIo yuéTa (BKJII04asi COOTBeTCTBYOMIKEe Moy au AVC
«Hanor-3») qyis akTyanu3aium, CHCTEMaTU3alliy U aHalli3a KaJPOBBIX JAHHBIX, & TAKKE
CIIOCOOHOCTh KOHCYJIbTHPOBATh PYKOBOJUTENEH CTPYKTYPHBIX MOJApPA3ACICHUNA MU
IrpaXIaHCKUX CITYKaIIUX MO0 BOMPOCAM MPOXO0XKICHUS IPakAaHCKOU CITYKObI, TPYIOBOT'O

3aKOHOAATCIILCTBA U KAIPOBLIX ITPOLCAYP.



3. COAEP)KAHUE IPOTPAMMBbI
3.1 YYEBHBIN ILIAH

B ToMm uncie

Bcer o
MPOMEKYTOYH opMa
Ne HaumenoBanue 0 P y P
JIEKIU | IPAKTHYECK ast/ KOHTPO
n/n | AMCUMILUIMH, TEM | 4aco
" He 3aHATHA HTOroBas JA
B
aTTecTanus
TpaguuuoHHbIE
poccuiicKue
1 | nyxoBHO- 2 2 0
HPaBCTBEHHbIE
IEHHOCTH
KomdopTtHoe
2 bop 2 | 22 0
H3y4eHue
KomdoprtHoe
u3ydyeHue /
JInunas
2.1 5 5 0
3¢ PeKTUBHOCTD
U pecypcHoe
COCTOSIHHE
2.1. | Taim-
1 1 0
1 | MEHEIKMEHT
Pa3Butue
2.1. .
5 | CTPECCOYCTOHMBO 1 1 0
CTH
KomMaHgHOCTh U
2.1.
3 paboTa B HOBOM 1 1 0
KOJIJIEKTHBE
OTHKA NOBEACHUS
2.1.
4 U IEJIOBOTO 1 1 0
0O0IIIECHUS
2.1.
5 [udponas rTuka 1 1 0
KomdoprtHoe
n3yuenmue /
22 |1 3 3 0
Ipodeccuonanbu
bl€ 3HAHHA
2.2. ndponas
Hudpp 1 1 0
1 | rpancdopmarnus




Enunei

. 1 1
2 | HAJIOTOBBIN CUET
AKTyasnbHbIE
3aJ]a4M, CTOSIIINE
59 nepen
3 HaJIOTOBBIMH 1 1
opraHamH,
cTpaTeruveckast
KapTa U T.1.
Kom¢oprHoe
usydyeHue /
HogBenabl
2.3 | 3akonoxareabcrB | 10 10
a.
AHaJIUTHYECKas
padora
Kom¢oprHoe
54 u3ydyeHue / 1 1
Jesonpoussoacr
BO
KomdoprHoe
2.5 | usyuenue / Mosi 3 3
KOMAaH/1a
2.5.
1 O ®HC Poccun 1 1
2.5. | PernonansHbIH
2 2
2 | 6ok
3 NHTEeHCHUBHOE 5 0
BO3BpallleHHe
Bcero ayauropHsix 30 24
JacoB
HTorosas arrecranus 2
IK3aMeH 2
Hroro: 32




3.2 KAJJEHJAPHbBIN YYEBHBIN 'PAOUK

[Iporpamma nossiieHus kBaudukanuu «Mama B kypce. KaapoBoe obecnieuenue
B HAJOTOBBIX OpraHax»» IMpEAyCMaTpUBaeT M3yUYEHHE BCEX pasleJJOB U TEM,
IPEAICTaBICHHBIX B yueOHOM (yueOHO-TeMaTUUeCKOM) TIIaHe.

TpynoemkocTh mporpaMmMsbl: 32 4yaca, B TOM YKCJI€ UTOTOBAsI aTTeCTallus — 2 yaca.

®opma oOydeHHs: 3a0o4yHas C TPUMEHEHHWEM OJJICKTPOHHOTO OOy4YeHUs U
JTUCTAHITMOHHBIX 00pPa30BaTEIIBHBIX TEXHOIOTHA.

[lepwonsl  mpoBeneHMA ~ 3aHATUA 1O  TPOrpaMMe  periaMeHTHUPYIOTCA
yTBepKJIeHHbIM [Inan-rpadukoM TONMOTHUTENBHOTO MPOGECCUOHATHFHOTO 00Pa30BaHUS
denepanbHbIX TOCYIAPCTBEHHBIX TPaXKIAHCKUX chyxkamux DeneparbHON HaIOrOBON
ciy0n1 Ha 2026 rog.

[TponomKUTENBHOCTD (CPOK) OOYyUECHUS: 2 HEACIH.

PexxuM 3anaTuii: 2 akageMHMYECKHUX Yaca B JI€Hb, 4 JHS B HEAETIO.

JInst Bcex BHUJIOB Y4YEOHBIX 3aHATUM YCTaHABIMBACTCS AaKaJEMUUYECKHUU Yac
ITPOJIOJKUTENBHOCTBIO 45 MUAHYT.

OOydeHue Mo MmporpaMme 3aBepIIaeTCs WTOTOBOM aTTECTalMei: PK3aMEHOM B
dbopme TeCTUpPOBAHUS.

[Io okoH4YaHWM Y4YEOHOro Tpoliecca OCYIIECTBISIETCS IOJIBEJICHUE UTOTOB,
OTUUCIICHHE OOyyarommuxcs, ohopMiICHHE M BbIJaya JOKYMEHTOB O KBajduUKAIUU
(ymocToBepeHMIT O TOBBIMICHWH KBAIM(UKAIMKA) YCIIEIIHO OCBOWMBIIMM IMPOTPAMMY
oOy4eHusl.
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3.3 PABOUME ITPOTPAMMBI PA3JIEJIOB (IUCLIATIIMH)

3.3.1. PABOYAS ITPOI'PAMMA 1 PA3JIEJIA (AUCLHUIIJINHBI)
«TPAJUIIMOHHBIE POCCUMCKHUE 1YXOBHO-HPABCTBEHHBIE
HEHHOCTW»

Tema 1 « TpaauuMoHHbIE POCCUIICKUE TYXOBHO-HPABCTBEHHbIC HEHHOCTI (2
yaca, M3 HUX JIEKIMsI — 2 yaca).

MHoroobpazue  KyabTypHbIX  IpoueccoB Poccunm  yepe3  paBHOIpaBHOE
B3aMMOJICHCTBUE dTHUYECKUX, PETMOHAIBHBIX U COUHUAIBHBIX KYJIbTYp. TpaIulnOHHOE
HacJIeZI€ U COBPEMEHHBIE SIBIEHUS (0T (OIbKIOpa 10 LU(POBON cpenbl U MOMYJIIPHOU
KylIbTypbl), WX B3aUMOBJIMSHHE M poiib B (OPMUPOBAHUU OOLIEPOCCUHCKON
WJICHTUYHOCTH.

Hcropruueckas mnamsaTh Kak (yHAAMEHT KyJIbTYpPHOTO €IUMHCTBA. MeXaHU3Mbl
COXpaHEHHs MaMsITH (My3€d, MEMOpHUaJbHblE MPAKTUKH, HMCKYCCTBO), BKJIIOYAs
OCMBICIICHHE 3HAUUMBIX HCTOPUYECKHX COOBITUA B  KOHTEKCTE  YKPEIUICHUS
HAllMOHAJIBHOTO CO3HAHUS.

Ilepexoq  OT  HCTOPUKO-KYJABTYPHOIO  Hacjieauss K  €ro  axkTyajlu3aluu
KaK HalMOHaJbHOTO aoctosiHusd. KynerypHoe mHOroo0Opasue Poccum He TOJBKO Kak
OOBEKT COXpaHEHWs, HO MU KaK pecypc g pa3BUTUS TPaxIaHCKOro OOIIeCTBa,
rOCYIapCTBEHHOM MOJIUTUKU U MEKTYHAPOJHOTO MO3UIIMOHUPOBAHUS CTPAHBI.

3.3.2. PABOYAS ITPOT'PAMMA 1 PAZJEJIA (IUCLHUITJIMHBI)
«KOM®OPTHOE U3YYEHUE)

Tema 2.1 «KomdoprHoe uzyuenue / Jiuunasi 3¢ppeKTHBHOCTL U pecypcHoe
cocrosinne» (5 yacoB, M3 HUX JIEKIHUA — 5 4acoB).

2.1.1 Taitm-menemxmedT (1 gac, n3 HUX JeKIus —1 Jac)

2.1.2 PasButue ctpeccoyctoiunBocTH (1 vac, u3 HuX Jekius —1 Jac)

2.1.2 Koma"naHOCTh U paboTa B HOBOM KoJuiekTuBe (1 yac, u3 Hux jekius —1 yac)

2.1.2 Dtuka noBenenus u aeiaooro obmenus (1 gac, u3 Hux jexius —1 gac)

2.1.2 lludposas stuka (1 gac, n3 HUX Jekius —1 gac)

®opmupoBaHME€  KOMMYHHMKATUBHBIX  HAaBBIKOB  (IIPUEMBI UM CHOCOOBI
npogeccuoHabHOM KoMMyHUKanuu). CouuanabHOE B3aMMOAEWUCTBHE B CIIy)KEOHOU
nesTenbHOCTH. OpraHu3allMOHHbIE KOH(MIUKTBI W CHOCOOBI HMX YPEeryJupoBaHUS.
OCHOBHBIE TEXHOJIOTMM YINpaBICHUS KOH(IMKTAMU Ha TOCYJapCTBEHHOM CIIykOe.
[TpuHIMIIBI KOMaHIHOM PabOTHI U peanu3alus CBOeH POl B KOMaHIE.

Crtpecc: moHsiTHE W €ro BuAbl. VCTOYHMKHM NPOPECCHOHATBLHOTO CTpecca.
Huarnoctuka crtpecc-paktopoB. M3ydeHne W OCBOGHHE TNPUEMOB  CHSTHS
IICUXO3MOLIMOHAIBHOTO HanpskeHus. HIMBUyabHBIM OAXOA K aHAJIN3Y UCTOYHHUKOB
ctpecca. Kak cHmxkare crpecc. UTo Takoe KOHCTPYKTUBHBIN U I€CTPYKTUBHBIN CTpeCC,
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Kak WX OTau4arth. (OCHOBHBIE METOJBI CTPECCOYCTOMYMBOCTH U MNPOQPHUIAKTUKH
npodeCCHOHABHBIX Je(opMarinii.

Tema 2.2 «KompoprHoe uzyuyenue / Ilpodeccuonanbubie 3Hanusm» (3 yaca, u3
HHX JIeKI[HH — 3 yaca).

2.2.1 lludposas tpanchopmanus (1 yac, u3 Hux nekuus —1 yac)

2.2.2 EnuHblii HanoroBsi cuet (1 gac, u3 HUX jekuus —1 gac)

2.2.3 AxTyanbHblE 3a/Ja4d, CTOSINHME TIepe] HAJOTOBBIMH  OpraHaMu,
cTparernyeckas kapra u T.1. (1 gac, u3 HuX nekuus —1 qac)

dopmupoBanue npodeccuonanbubix 3HaHUM 0 cepucax ®HC Poccuu, enunom
HaJIOTOBOM CYETE U €IMHOM HAJIOTOBOM ILIATEXKE.

Tema 2.3 «KompoprHoe wu3syuenne / HoBesuibl 3aKOHOAATEIHCTBA.
AHaauTuveckas padora» (10 yacos, u3 Hux geknuu — 10 gacos).

®dopmupoBanue MNpo(hecCUOHANbHBIX 3HAHUW 00 aHAJIUTUYECKOM pabore B
HAJIOTOBBIX OpraHax (IPpUMEHEHHE METO/0B IPOrHO3UPOBAHMS M aHAJIM3a HAJOTOBBIX
MOCTYIUJICHUH).

Tema 2.4 «KomdoprHoe uzyuenue / JesonpousBoactBo» (1 yac, m3 HHX
Jexknuu — 1 gac).

dopmupoBanre MpohecCUOHATbHBIX 3HAHUW M KOMIIETCHIIMN 00 OopraHu3aiuu
JEJIONIPOU3BOJICTBA U APXUBHOTO JIETIA.

Tema 2.5 «KomdoprHoe nzyuyenne / Mosi komanaa» (3 yaca, 3 HUX JIEKI[UH —
3 gaca).

2.5.1 O ®HC Poccum (1 gac, u3 Hux nekuus —1 gac)

2.5.1 PernonanbHbIi 0510K (2 9aca, U3 HUX JIEKIUA — 2 4aca)

dopmupoBanre TPo(PeCCUOHATBHBIX 3HAHUN 0 CAMOPA3BUTUH, TMYHOCTHOM POCTE
Y YIIPABIICHUU YEJIOBEUYECKUMU PECYPCAMMU.
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3.3.3. PABOUYASI TIPOTPAMMA 3 PA3JEJIA (IUCLHUTIJINHBI)
«MHTEHCUBHOE BO3BPAIIIEHHME»

Tema «AiHTeHCHBHOE BO3BpalieHue» (6 4acoB, N3 HUX MPAKTHYECKHUE 3aHITHS
— 6 yacoB).

[TopsanoK MPOTHO3UPOBAHUS, AHATIU3 U OLIEHKA HAJIOTOBBIX MOCTYIUIEHUM.

[Topsimok popmMupOBaHUs CTATUCTUIECKON HAIOTOBOM OTYETHOCTH.

Inan npaxmuueckoeo 3auamust (NPoxodcoenue Y4eOHblX mpeHaMicepos).

1. AHanuTrdeckas padbota

2. OueHKa UCHOJIHEHMs JTOXOAHBIX YacTeld OIOIKETOB MO YPOBHSAM OIOIKETHOM
CUCTEMBI.

3. [Iporno3uposanue nocryriennit agmuauctpupyembix ®HC Poccnn 10x010B.

4. ®opMupoBaHKE CTATUCTUYECKOW HAJIOTOBOM OTYETHOCTH M IMPENOCTABIICHUE
JaHHBIX BHEITHUM TOJIH30BATEISIM B MOPSAKE HH(DOPMAIIMOHHOTO B3aUMOJICHCTBUSI.
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4. OPTAHUBALIMOHHO-NTEJAT'OI'MYECKHUE YCJIOBUSA PEAJIM3ALIUA
ITPOT'PAMMBbI

4.1 MATEPUAJIBHO-TEXHUYECKUE YCJIIOBUA

Jns oOyueHUs] KaXIOMy CIyHIATeIl0 Ha BECh IMEPHOJ OOYyYeHHs] O MECTY
HaX0KICHUS TEPPUTOPUAIIBHOTO HaJIOTOBOT'O oprasa MPEIOCTABISACTCS
aBTOMATU3UPOBAHHOE paboyee MECTO, UMEIOIIEE JOCTYI K ceTh MHTepHeT, a Takke
WHIVUBUTyTbHBI HEOTPAHWYCHHBIN JOCTYI K JJCKTPOHHBIM YYEOHBIM MaTepHaliaM B
CHUCTEME JTUCTAHIIMOHHOTO O0yUYCHHS.

Jns  opraHuzanuu, CONPOBOXJICHHS U pealu3alid Yy4eOHOro mpoliecca
(IpoBeicHUS YUEOHBIX 3aHATHH, IPOBEPKHU MPAKTUUCCKHUX 3aJaHUM, KOHCYJIBTHPOBAHUS
U T.]1.) C IPUMEHECHHEM JIUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUN U 3JICKTPOHHOTO
o0yuyeHHUsI BCe MpernojaBarelid M CHEIUATUCTBI MO Y4eOHO-METOIUYECKOM padoTe
obOecrieyeHbl aBTOMAaTU3UPOBAHHBIM PA0OUYMM MECTOM B AKaJEMHUH C HEOTPAHUUCHHBIM
JTOCTYIIOM K ceTh IHTepHET.

4.2 YYHEBHO-METOANYECKOE I UTH®OPMAIIMOHHOE OBECIIEYEHUE

VY4eOHo-MeTouYecKoe 00ecledeHre NporpaMMbl BKIIFOYAeT B ceOsl: yueOHBIN
IUTaH, KaJeHAapHbIA y4eOHbI Trpaduk, paclyicaHue 3aHATUN, padoune MpOrpaMmbl
Y4EOHBIX pa3lieyioB (JUCHUIUIMH), KOMIUIEKC Y4€OHO-METOIMYECKUX (CHpPaBOYHBIX,
WH()OPMAITMOHHBIX, PAa3IaTOYHBIX ) M OIEHOYHBIX MaTEPUAJIOB.

Jlns obecrieueHusl chyiiateyie, 00yJarmmuxcsi ¢ TPUMEHEHUEM JTUCTAHIIMOHHBIX
00pa3oBaTENbHBIX TEXHOJOTMM M JJIEKTPOHHOTrO OOy4eHHs, pa3padaTbIBAIOTCS
AJIEKTPOHHBIE yueOHBbIE U MH(POPMAIMOHHBIE (CIIPABOYHBIC) MATEPHAIBI IO pasjernam
(AMCUUIIIIMHAM ) IPOTPAMMBI.
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IlepeyeHb JUTEPATYPHI M HHTEPHET - PECYPCOB, PEKOMEHyeMbIX
JJI51 0CBOEHMS POTPaMMBbI

HopmaTuBHO-IpaBOBbIE AKThI

1. VYxa3 [lpesunenta Poccuiickoii @eneparuu ot 12.08.2002 No 885 «O6
VTBEPKICHUH OOIMUX TMPUHIUIIOB CIYy)KEOHOTO TIOBEACHHS TOCYJApPCTBEHHBIX
CITYKaIIX.

2. [ToctanoBnenne IIpaBurensctBa P® ot 30.09.2004 Ne 506 «O6
yrBepxkaeHuu [lomoxxenus o deaepaibHOM HAIOTOBOM CITyKOe».

3. 3akoH P® ot 21.03.1991 Ne 943-1 «O nanoroBbix opranax Poccuiickoi
denepauum».

4, @enepanbHpii - 3ak0H  oT  27.05.2003 Ne 58-@3 «O cucreme
rocyJIapCTBEHHOM Ccity»0bl Poccutickoit denepanmy.

S. @enepanbHbii 3ak0H 0T 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOU
rpakaanckon ciayx0e Poccuiickoit @enepanum.

6. «TumoBor KOAEKC STUKU M CIY>KEOHOTO TIOBEIEHUS TOCYAapCTBEHHBIX
ciyxamux Poccuiickoit ®enepanii ¥ MyHUUMNANBHBIX —ciyxamux» (Ogo0peH
pemienueM npesuauyma Cosera nipu Ilpesumente Poccuiickoit depepanum 1o
MPOTUBOAEHCTBUIO Koppyniuu oT 23 aexadps 2010 rona (mpotokos Ne 21).

7. [Tpuka3z ®HC Poccum ot 11.04.2011 Ne MMB-7-4/260 «O0 yTBepKaeHUH
Konekca aTuku 1 ciry>k€OHOTO TTOBEJICHUS TOCYIAPCTBEHHBIX TPaXAaHCKUX CITyKallluX
®denepanbHON HAIOTOBOM CITYXKOBD).

8. denepanpHbli 3akoH "O MOpsJIKE pacCMOTPEHHs OOpalieHUN TpakaaH
Poccuiickoit @enepanun" ot 02.05.2006 N 59-D3.
Q. Hamorogsrit kogekc Poccuiickoit peneparum.
10. I'paxxnanckuii koaexc Poccuiickoit denepanuu.
11. 3emenbHbIN KoJieke Poccutickoit deneparumu.
12. [Inan pestenbHOcTH DenepanbHON HanoroBoi cimyxObl Ha 2024 ron u

naHoBwi iepuon 2025-2029 ronos.

PexoMenayemasi iureparypa:

1. «CrnyxebHoe TOoBeIeHNEe TOCYJapCTBEHHOI'O TI'Pa)KJIaHCKOIO CIY)Kallleroy.
OnextpoHHbIN pecypc. - CII6.: «Akagemuss ®HC JIAB — Heay, 2024.
2. Cadonosa, H. M. JIuaepctBo 1 KOMaH1000pa3oBaHus: yueOHoe nocodue /

H. M. Cadonora. — Habepexubie Yennnl: HabeperkHOUETHUHCKUN TOCYI1apCTBEHHbBIN
nefaroruueckuil yuusepeurert, [leuatnas ranepes, 2017. — 68 C.

3. Opren, Anmneno Agile-menemxmenT: JlnnepcTBo u ynpaBieHne KOMaHAaMH
/ Anmeno FOpren; nepeBoa A. Onelinuk. — Mocksa: Anbnuna [1abnumep, 2018. — 536
C.
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11. Xamenko, B. A. JluyHocThb W rpylia B CHUCTEME HIKOHOMHYECKUX U

ynpaBiaeHyeckux 19 orHomenuit / B. A. Xamenko. — MockBa: M3narenbcTBO
«uctutyT ncuxonorun PAH», 2016. — 536 c.
12. JIxoH, Yurmop BHYTpeHHSs CHIIa JTWIepa: KOYYUMHT KaK METO]1 YIIPaBJICHUS

nepconanioMm / Yurmop JIxon. — Mocksa: Aneninna [Ta6aumep, 2017. — 310 c.

Bupneomarepuasnbl (BeOMHAPBI, IPE3CHTALMM):

1. «JInynast 3¢ (HEeKTUBHOCTH TOCYNAPCTBEHHOI'O TPAKIAHCKOTO CIYXKAIIETOY.
[TpeszenTanus. — CII6.: «Axanemuss ®HC JIAby, 2026.

2. «Kak ympaBnsate Bpemenem». Buneomarepuan. — CIIO.: «Axanemus GHC
JIAB», 2026.

3. «IloueMy Tak BaxHO OBITH cuacTIuBO» Buneomarepuan. — CIIO.:
«Axanemuss ®HC JIAby, 2026.

4, «Bce nomkHo 0bITh O pyKoi» Buneomarepuai. — CI16.: «Axagemus ®HC
JIAB», 2026.

5. «Paborta B AekpeTe 1 MHOT033Ja4HOCTh: JIMYHbBIN ONbIT» Buaeomarepuar. —
CII0.: «Axagemus @HC JIAb», 2026.

6. «PazButne crpeccoycroitunBoctu» Buneomarepuan. — CII6.: «Akagemus
OHC JIAb», 2026.

7. «Komananas pabota u B3auMoJelcTBUE B KoJulekTuBe» [lpeseHtanms. —
CIIo6.: «Axanemust ®HC JIABy, 2026.

8. «JTuKka TmoBeneHUsT u jAenoBoro oo6menus» IIpesentanus. — CII6.:
«Axanemuss ®HC JIABby, 2026.

Q. «Iudposas rtuka. Bxoa Ha pabouyro craniuto» Buneomarepuan. — CIIO.:
«Axanemuss ®HC JIABby, 2026.

10. «IudppoBas  stuka. Enunas  natrgpopma  TeneOHHOW  CBSI3W»
Buaeomarepuan. — CI16.: «Axanemuss ®HC JIAby, 2026.

11. «Iqudposas »stuka. CocraBieHue 3asBKM Ha JOCTYIl K pecypcam»
Buneomarepuan. — CII6.: «Axanemuss ®HC JIAby, 2026.

12. «IIudpoBas ostuka. JlemoBble KOMMYHHUKAIIMM B  MECCEHIDKEPAX)
ITpezenTanus. — CII6.: «Axanemus ®HC JIAby, 2026.

13. «Bpewms 3ameuarensHoit Mmambl» [Ipesentamnus. — CII6.: «Axagemus OHC
JIAB», 2026.

14. «Mawma cuactiua» [Ipesentanus. — CII6.: «Axkanemus ®HC JIAby, 2026.
15. «Y mambl Bcé B opsiake» [Ipesentanus. — CII6.: «Axanemuss ®HC JIAby,
2026.

16. «OMmormoHanbHbIN HTEIUIEKT (4.1)» Buneomarepuan. — CII0.: «Akanemust
®HC JIABb», 2026.
17. «OMOTMOHANTbHBIN UHTEIUIEKT (4.2)» Buneomarepuan. — CII0.: «Akamemus

®HC JIABb», 2026.
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18. «IIpodeccuonanpHas d3THKa TOCYAapCTBEHHOro  ciyxamero (4.1)»
Buneomarepuan. — CII6.: «Axanemuss ®HC JIAby, 2026.

19. «IIpodeccronanpHas d3THKa TOCYJAapPCTBEHHOIO  Caykamero (4.2)»
Buneomarepuan. — CII6.: «Axanemuss ®HC JIAby, 2026.

20. «IInatpopma moctaBku AaHHbIX» Buaeomartepuan. — CII6.: «Akanemus
OHC JIAb», 2026.

21. «MutepaktuBnbie cepBuckl ®HC Poccum» Buneomarepuan. — CIIO.:
«Axanemuss ®HC JIAby, 2026.

22. «Hogeie cepucei ®HC Poccun» Buneomarepuan. — CII6.: «AkagemMus
OHC JIAB», 2026.

23. «HCTUTYT €IMHOTI0 HAJIOTOBOTO CUETa U pacueT neHu» Buageomarepuan. —
CII0.: «Axamemus ®HC JIAb», 2026.

24. «EAVHBINA HAJIOTOBBIN CUET M €IMHBIN HAIOTOBBIN IIaTEX» Bruneomarepual.
— CI10.: «Axagemus ©HC JIAb», 2026.

25. «AHnanuTruyeckas paboTa B HAJIOTOBbIX opraHax» Buaeomarepuan. — CIIO.:
«Axanemuss ®HC JIABby, 2026.

26. «AHanutuueckas padota B HajloroBeix opranax» lIpesentanus. — CIIO.:
«Axanemuss ®HC JIABby, 2026.

217. «EaVHBINA HAJIOTOBBIN CUET U €IMHBIN HAIOTOBBIN IIaTEX» Bruneomarepual.
— CIIo.: «Axanemust PHC JIABy», 2026.

28. «Enunbii HamoroBbii cuer» llpesentamms. — CII6.: «Akagemuss OHC
JIAB», 2026.

29. «Metonast iporao3upoBanus» Buaeomarepuan. — CII6.: «Axkanemuss ®HC
JIAB», 2026.

30. «Metoasr mipornosupoBanus» llpesentanus. — CII6.: «Axamemus ®HC
JIAB», 2026.

31. «IIporuo3 mocrtyrieHuil cTpaxoBbiXx B3HOCOB» Buaeomarepuman. — CIIO.:
«Axagemus ®HC JIAby, 2026.

32. «IIporHo3 moctymiueHud cTpaxoBbix B3HOcOB» IIpesenrtanusa. — CIIO.:

«Axanemuss ®HC JIABby, 2026.
33. «Ortuer 1-I11. IMopsnox c6opa» Buneomarepuan. — CI16.: «Axagemuss DHC
JIAB», 2026.

34. «Ortuer 1-I1JI. [Topsimok cOopa» [Ipesentanms. — CII6.: «Axanemuss DHC
JIAB», 2026.

35. «AHanu3 HaJIoroBbIX noctyrieHuit» Buneomarepuan. — CII6.: «AkagemMust
®HC JIAB», 2026.

36. «AHanu3 HanoroBbix noctyruieHuit» [lpesentamus. — CII6.: «Axagemus
®HC JIABb», 2026.

37. «Opranuzanus JeJT0NpOr3BOICTBA M apXUBHOTO jAema» [lpeseHTtanus. —

CII0.: «Axanemus ®HC JIABb», 2026.
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38. «O ®HC Poccun. O6pazoBateiibHbIN MTOPTAT U PECYPCHl BHYTPEHHEH CETH»
Buneomarepuan. — CII6.: «Axanemuss ®HC JIAby, 2026.

39. «O ®HC Poccun. [lonomHutenbHoe mnpodeccuoHaibHOe 00pa3oBaHHE U
camopasutue» Buneomarepuain. — CII16.: «Axagemuss ®HC JIAby, 2026.
40. «O ®HC Poccuun. Ilpoextsl Ympasnenus npoheccCHOHATLHOTO Pa3BUTHDY

Buneomarepuan. — CII6.: «Axanemus ®HC JIABb», 2026.

NudopmanuoHHO-cIPAaBOYHBIE U TOUCKOBbIE CHCTEMbI, HHTEPHET-PeCypPChI:

1. www.nalog.ru — caiit ®HC Poccuu;

2. CaiiTel nH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHON ceTh « HTepHET».

www.consultant.ru — caiir 3AO "Koncynerantlltoc"; www.garant.ru - caiir OO0
"HIIIT "TAPAHT-CEPBUC",;

Ilepeuenv pecypcos ungopmayuonHo-menekoOMMyHUKaYuoHHoU cemu « Inmepremy
(6 c60000HOM Docmyne, peKOMeHO08aHbL OJisl CAMOCMOAMENbHO20 UCNONIb308AHUS).
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4.3 KAPOBOE OBECIIEYEHHUE ITPOI'PAMMbI

Peanuzanmss mnporpaMMbl  OCYLIECTBIISIETCS  IPENOJABATEISIMA  AKaJeMUH,
KBaM(UKALUA  KOTOPBIX  COOTBETCTBYET  XapaKTEPUCTHUKAM, YCTaHOBJICHHBIM
KBAJIM(UKALIMOHHBIMU TpeOOBaHUSAMU B EAMHOM KBaqM(pUKAMOHHOM CIIPAaBOYHUKE
JNOJDKHOCTEM  pYKOBOAMTENECW,  CIEHMAJUCTOB M CIyXaluX, B  pasjene
«KBanudukamoHHble XapaKTePUCTUKH JOKHOCTEH PYKOBOJIUTENEH M CHEIMATUCTOB
BBICIIETO  MPO(PECCHOHATBHOTO M JIOMOJHUTEIBHOTO  Mpo(dhecCHnOHATbHOTO
00pa3oBaHUS.

K mnpoBeneHur0 HUTOroBOM aTTECTAlMM MOTYT NPHUBIIEKATbCA JIMIA U3 4YHUCIIA
po(heccOopCKO-NPENnoIaBaTeIbCKOr0 cocTaBa AKaJeMUHU, a TaKkKe IPEenoJaBaTesn
CTOPOHHHUX 00pa30BaTeNbHBIX OpraHU3aluil, IPEICTaBUTEIN OPraHOB rOCYAapCTBEHHON
BJIACTH, BEAYIIME CIIEHHAIMCTHI (3KCIEPTHI) NPO(UIBHBIX YUPEKICHUN U OpraHu3alui,
MMEIOIINE MPAKTUYECKH OIBIT, COOTBETCTBYIOIIMI HANpPaBICHHOCTU (MPOdUIIo)
MpOrpamMMbl (CIIEHUATUCTHI 10 KOHKPETHBIM MpodyieMam).

44 METOANYECKUE PEKOMEHJIAIINHA 11O PEAJIN3ALINHU
ITPOT'PAMMBbI

Opranu3zanusi 00pa30BaTEIbHOIO MPOLIECCa CTPOUTCS HA OCHOBE Y4eOHOTO IUIaHa
nporpammel. B cozmepkaHMM  00y4yeHUsT TNPUOPUTET OTAAETCS MPAKTUUYECKOH
HaIpaBJIECHHOCTH 00YYEHUSI.

[Ipu peanuzauuu OporpamMm ¢ NPUMEHEHUEM JIMCTAaHLUMOHHBIX 00pa30oBaTEIbHBIX
TE€XHOJIOTUNA U AJIEKTPOHHOTO O0y4YeHHS! 00A3aTENbHO HAJTUYHUE SJEKTPOHHBIX YUEOHBIX
MaTepuasoB, PACKPHIBAIOUINX TEMATHKY, pa3zesa (IUCIUIUINHBI) TPOrPaMMBI.

3aHATUS 1O MpOrpaMMe, pPEAIU3yeMOW ¢ IPUMEHEHUEM JUCTAaHLIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH U DJEKTPOHHOTO OOYYEHHs, BKJIIOYAIOT: U3YYEHHE U
YCBOCHHE COJIEP>KaHUSI DJICKTPOHHBIX YYEOHBIX MaTepuaioB (BHAEOMATEPHAIOB) IO
COOTBETCTBYIOIIEH MpOrpaMMe, pa3MENIEHHBIMUA B CUCTEME TMCTAHIIMOHHOTO 00Yy4YEeHUS
Akanemuu, ydacThe B BeOMHapax M JPYrux OHJAWH Y4YeOHBIX MEPOINPHUATHUSX,
BBINIOJIHEHUE CAMOCTOSITEIIbHBIX TMPAKTHUECKUX (CUTYallMOHHBIX) 3allaHHid, aHaln3
CIIyLIaTeJIIMU  PEKOMEHAYEMOIO HOPMATHBHOIO, MPaBOBOIO M  METOAUYECKOTO
Marepualia o pasjaenaM (JUCUUILUIMHAM) IPOrpaMMBbl | T.I.

B nporecce Bcero nepuoaa o0ydeHus CiyIaTeasiM 0Ka3blBaeTcsi HHPOPMAIMOHHO-
KOHCYJIbTALIMOHHAST TMOJAJIEPKKA MO OPraHU3alMOHHBIM M TEXHUYECKHM BOIIPOCAM,
CBSA3aHHBIM C OCBOCHHMEM IPOrpaMMBI: 10 Tesieony (B paboyee BpeMsl CIIeUATUCTOB 110
YMP Akanemun), 1o 3J€KTPOHHOM MOYTE, Yepe3 CUCTEMY NUCTAHIIMOHHOTO 00y4YEeHHUSI.
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5. OHEHKA KAYECTBA OCBOEHUMA ITPOI'PAMMBbI
5.1 ®°OPMbBI ATTECTAIIUA

KoHTposib ycrieBaeMOCTH U OIIEHKa KaueCTBa OCBOEHUS IO MPOrpaMMe BKIIOYAET
TEKYIIUI KOHTPOJIb U UTOTOBYIO aTTECTAIIMIO.

Cucrema TEKyIIET0 ¥ UTOTOBOTO KOHTPOJIA 3HAHUH CIylIaTeNeil BRICTPauBaeTCs B
COOTBETCTBHUH C YU€OHBIM IIAHOM HPOTPAMMBI.

Texymuii KOHTPOJIb OCYHIECTBISETCS IMPENOJaBaTEIeM B XOJ€ TMOBCEIHEBHOM
yueOHON paloThl, MPOBOJAUTCA B Mpenerax OOBIYHBIX (POPM 3aHSATHI U BBIMNOJIHSET
OJIHOBPEMEHHO 00y4aroNIyto (PyHKITHIO.

Beibop ¢opm Tekymiero KOHTpPOJS W MEPUOJUYHOCTh  OMNPENEINIeTCs
IpernojaBareyieM ¢ Y4eTOM KOHTHMHIEHTa CIylaTesJie U COAEpKaHUS KOHKPETHOTO
y4eOHOro paszaena (IUCUUIUINHBL). PopMaMH TEKYIIEr0 KOHTPOJISI MOT'YT OBITh: PEIICHHE
MpOoOJIEMHOM CUTyaluu, IEJ0Basi UTPa, BHIIIOJIHEHUE MPAKTUICCKUX 3aJJaHUl, TPCHUHT,
pelleHre CUTYaTUBHBIX 3aj1a4, cOOeceI0BaHne, TECTUPOBAHNE U HHBIE.

[Io oKOHUAaHWM OCBOCHHS MPOTPAMMBI CIYIIATENIH MPOXOISIT HTOTOBYIO
aTTEeCTaLUIO.

OOydeHue 1o mporpamMme 3aBepILAeTCsl UTOTOBOM aTTecTalueld — HK3aMEHOM B
dbopme TecTUpOBaHUS.

[Topsimox opraHm3aniid M TPOBEACHUS HMTOTOBOM AaTTECTAllMU CIyIIaTeNnen
pernamentupyetcs IlonoxkeHnem 00 HMTOrOBOM arTecTanuu ciymiareneid AkaaemMuu
®HC JIAB.

Jlumiam, yCHeniHO OCBOMBIIHM TIPOTPaMMy OOyUYEHHUS M IMPOIIEIIITNM HTOTOBYIO
aTTECTAINIO, BBIIACTCS YIOCTOBEPEHHUE O MOBHIIICHUHN KBATM(DUKAIINHU, YCTAHOBIEHHOTO
AkanemMuei oopasia.

CnymarensM, HE TPOIMIEAIIMM WTOTOBYIO aTTECTAIMIO WJIM TOJYYMBIINM Ha
WUTOTOBOW aTTEeCTAallMi HEY/OBJICTBOPUTEIbHBIC pE3YylbTaThl, a TakXkKe JHIaMm,
OCBOMBIIIMM 4YacTh IMPOTPaMMbl W (WJIM) OTYHMCIICHHBIM W3 OpTaHMU3alliH, BBIIACTCS
cripaBka 00 00ydeHuH (meprojie 00yueHus) Mo YCTaHOBJIICHHOMY AKajeMueil oopasiry.

[To pe3ympraTam o0Oy4YeHHsS CHymiaTeNd 3alOJIHAIOT aHKeTy (OT3hIB 00
YIOBIETBOPEHHOCTH 00YUYEHUEM) C TIOKETAHUSIMU U TIPEITIOKCHUSIMH.

5.2 OHEHOYHBIE MATEPUAJIbBI U UHBIE KOMIIOHEHTBI

OueHoyHble  MaTepuaidbl JUISI  WTOrOBOM  aTTecTallMM 10  IIporpamMMe
pa3pabarbiBatoTcs AKaJeMued CaMOCTOATEIBHO M TPUBOASATCA B MPHUIOKEHUH K
HACTOSIIIEN MPOrpaMMe.

Kputepun oOLEeHKH OCBOECHHMS CHylIaTEIs MU MPOrpaMMbl  YCTAHABIMBAIOTCS
Axanemueii caMOCTOSITEIILHO B COOTBETCTBUHU C [lotoxeHreM 00 UTOTOBOM aTTeCTAllNH
cnymareneid Axkagemun ®HC JIAB.
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3amaHus Ui UTOTOBOM aTTeCTallMu ClyliaTeseld MporpaMMbl JTOJKHBI KaK MOYKHO
0oJjiee TOJHO COOTBETCTBOBATH COACPXKAHUIO (T€MaTuKe, MNPOPUII0) MPOrpaMMBbl
MOBBINICHUS KBATU(PUKAIIMKI U BKIIOYATh OCHOBHBIE, KITFOUEBBIE TOJIOKECHHUS.

HpI/IMepHLIe BOIIPOCHI 1JIsl MOATOTOBKH K HTOTrOBOM arrecranmmumu (3K33MeHy)

KunroueBoii npu3Hak KOMaHbI.

[TpuHLIMIT 1€TOBOM STUKH.

[TonsaTHe - cTpecc.

OCHOBHBIE ACHEKTHI AECIONPOU3BOJICTBA.

OCHOBHBIE aCIEKTHI APXUBHOTO JIEJIA.

®opmuposanne EHC, EHIIL.

7. Uctounuku 151 GOpMHPOBAHUS JTaHHBIX O HAUMUCICHUSX U TOCTYIUICHUSX

o0k whE

HaJIOrOB U cOOPOB.
8. Hcrtounuku nmns (GopMUpOBaHMS MAHHBIX O 3aJ0/DKCHHOCTH IO HAJoTaM H
coopam.
9. Ucrounuku nanHbix 11 hopmupoanus CHO.
10. MeToasl M CHOCOOBI TPOTHO3MPOBAHMS W aHAIM3a JIaHHBIX B HAJOTOBBIX
opraHax.
11. Craructuueckas OTYETHOCTD
12. DneKkTpoHHBIC CEPBUCH HAJIOTOBBIX OPTaHOB.

[TpopekTop Mo HayYHOMY U HHHOBAIIMOHHOMY Pa3BUTHIO E.A. Xumkos
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